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Legal matters

This manual is protected by copyright and may only be used by companies that have conclud-
ed a license agreement with Fachverlag Moderne Wirtschaft GmbH (hereinafter referred to
as "Fachverlag") for the indefinite provision of globalDoc Solution® or that have established
a group of companies with such a company within the meaning of §§ 15 ff. of the German
Stock Corporation Act (AktG) and use globalDoc Solution® to create their company and
group-wide transfer pricing documentation.

This manual may be copied for internal business and intragroup purposes. In no case may
copyright notices of Fachverlag and/or of PwC be changed or removed.

The right of use does not include the reworking, distribution and public reproduction or a
reproduction beyond the aforementioned purpose. This requires the explicit written consent
of Fachverlag or PwC.

© December 2019
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Release Notes

In the eighth generation of globalDoc Solution®, in addition to the integration of a virus
scanner for file uploads, the integration of benchmarking studies, the development of a role
concept according to the "RACI" concept* and the expansion of the possibilities for report
configuration took place. Some visible changes are:

. Benchmarking studies can now be stored in the system and referenced as report varia-
bles;
o Introduction of additional user roles that optimize the editing, reviewing and comple-

tion of TP documentation: Accountable, Responsible, Reviewer and Delegated User;

. Attachments can now be assigned to a separate folder for each document type. The ex-
isting documentation attachments are thus output in a clear folder structure when the
report is generated;

. Introduction of report templates per master file, local file and individual files, which
greatly simplifies the use of different report formats. For certain companies or certain
countries, reporting formats that deviate from the (OECD-) standard can now be used
more easily than previously;

o Transaction volumes are not transferred when an existing reporting period is copied to
create a new period;

. Improved e-mail function: now users are only informed once a day about tasks to be
done in a bundle, instead of receiving one e-mail per action;

. Automatic allocation of modules2 belonging to a certain transaction group as soon as
transaction modules for the company concerned exceed a threshold value specified by
the system administrator;

. Improvement of the import of transfer pricing documentation already existing in Word
format, e.g. from reporting periods in which globalDoc Solution® was not used yet;

. With version 8.2, a deadline management system has been introduced. It allows to
manage statutory or individual deadlines, for e.g. the preparation of a documentation
or the filing of the documentation, per country or company. Deadlines can be imple-
mented manually or by using uploading data downloads from tools such as TP123.

o Improvement of the definition and usage of variables. For the request of information in
questionnaires, i.e. via variables, the status of the information request can now be man-
aged using a Task Management. Variables are filled by the local User once and then are
implemented into the documentation.

. There now is the option to download and/or upload the field configuration of the indi-
vidual settings made to the naming of user interface elements.

1 RAClis a technique for the analysis and representation of responsibilities. The name is derived from the first letters of
the terms Responsible, Accountable, Consulted and Informed.

2 The term "modules" is used in globalDoc Solution® to describe placeholders for the individual text modules. For further
details see chapter 1.4.
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. Differentiation between the possibility to assign “print rights” to a user and the possi-
bility that the right to print for a certain report must be requested by the user from the
administrator.

o Modules can be set up on a “Local” level, but configured in such a way that they can

only be edited centrally.

We thank you for your constructive feedback and suggestions, which enable us to continuous-
ly improve globalDoc Solution®.

We look forward to a continuing successful cooperation.

Your globalDoc-Solution® team
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Preliminary remarks

In addition to a general introduction to globalDoc Solution® (Chapter 1), this gDoc User
Manual contains a description of the first steps in working with globalDoc Solution®
(Chapter 2) and a detailed description of working with globalDoc Solution®, in particular a
detailed description of the program items "Reporting company" (Chapter 3) and "Tasks"
(Chapter 4) relevant to all users:

Reporting company

Tasks

Figure 1: globalDoc Solution® program items for all users

Chapter 4 of this user manual also describes basic task administration features relevant to
users with local task administrator rights.

The separate globalDoc Solution® administration manual describes the advanced functions
of task administration that are relevant for globalDoc Solution® administrators as well as the
program items in the globalDoc Solution® main menu that are only relevant for users with
administrator rights:

Settings
Documentation setup

Figure 2:Additional program items for administrators
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General introduction into globalDoc

1.1 The idea behind globalDoc

globalDoc Solution® ("globalDoc") is the continuously optimized solution developed by
PricewaterhouseCoopers GmbH WPG ("PwC") for the worldwide documentation of transfer
prices within a corporate group.

globalDoc was developed on the basis of national and international documentation regula-
tions in order to meet the requirements of transfer pricing documentation efficiently and
comprehensively.

globalDoc is designed to be so flexible that both medium-sized groups of companies and
multinational corporations can meet the various international documentation standards to
the highest degree.

globalDoc facilitates, simplifies and standardizes the documentation process worldwide
through a modular structure of documentation content, centralized collection of information
relevant to several reporting companies3, systematic compilation of documentation already
available within the group, the option of central administration and automated upload of
documentation-relevant data from existing IT systems, as well as integrated and comprehen-
sive workflow management.

1.2 The features of globalDoc

1.2.1  Common documentation platform for all users

In order to do justice to the complex structures of a corporate group, the persons involved in
the documentation process from top management, the individual business units and the re-
porting companies work on a common documentation platform.

All employees entrusted with documentation tasks have access to globalDoc and, depending
on their authorization, to the database stored on a central web server.

1.2.2 Modular structure of the documentation contents

The documentation contents are divided into individual text modules. These text modules are
valid for all or several reporting companies or only for a single reporting company. By assign-
ing all text modules relevant to a reporting company, an individual documentation report is
created for each reporting company.

Text modules that are relevant for all reporting companies are created centrally and can be
automatically assigned to all reporting companies via the documentation level designated as
“Global” in globalDoc.

Text modules that are relevant for several, but not all, reporting companies are also created
centrally and assigned to all companies that require these text modules for their documenta-
tion via the documentation level called “Divisional” in globalDoc. Any number of divisions

3 Reporting companies are group companies and permanent establishments for which transfer pricing documentation is
prepared in globalDoc.
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can be created in globalDoc. For example, a globalDoc division can contain text modules
that are relevant for companies in a region, business area, or function, or for companies that
are transaction partners in a particular transaction group.

Text modules that are only relevant for a single reporting company are usually created by
employees of this reporting company locally and assigned to this single reporting company
via the so-called “Local” documentation level. For such Local text modules, the head office
can make prefilled templates available to ocal users for download in globalDoc.

The documentation of transfer prices in globalDoc thus takes place at three documentation
levels:

DIVISIONAL

Figure 3: Documentation levels

The group structure for the individual documentation reports and the grouping of transac-
tions specified by the group serve as the basis for the structured entry of information in the
individual text modules. Through this procedure and a documentation creation process based
on the division of labour, the workload in connection with the documentation is significantly
reduced in the long term.

Before entering information in globalDoc it is therefore advisable to create a concept ("archi-
tecture plan"/"blueprint") regarding the structure of the documentation and the assignment
of tasks to the individual users of the globalDoc software.

1.2.3 Centralised collection of information relevant for sev-
eral reporting companies

While group information that is relevant for all reporting companies generally is recorded by
the corporate headquarters at the Global level of globalDoc, the documentation is refined to
the level of detail required for the respective reporting company by further subdividing it into
information recorded divisionally (for several reporting companies) and information record-
ed on a local level (only for one reporting company).

As arule, the local user uses the Local level of globalDoc only the insert company-specific
information not entered by the central authorities (Global or Divisional documentation lev-
els) that is only relevant for his or her reporting company. For such Local text modules, the
corporate headquarters can provide the responsible user with centrally prefilled templates, as
already mentioned.

Depending on the documentation level, specific information is entered as shown below (see
Figure 4). The assignment of the documentation contents to the individual documentation
levels depends on the respective documentation concept ("architecture plan").
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From this global, divisional and local information, globalDoc can create individual reports
for each reporting company, which do not reveal which information has been created on a
global, divisional or local documentation level.

GLOBAL DIVISIONAL

* MNE'‘s Organisational Division background Company background
structure General description Business strategy
Description of MNE's Business relationships Local financial overview
business R&D pool Organizational chart
MNE's intercompany System-/Process Transaction analysis

financial activities documentation - Business relationships
TP-policy Purchasing - TP analysis
Central transaction groups Service provision (Extraordinary issues)
Intangibles
Functional and risk analysis
Benchmarking study

Figure 4: Documentation levels (examples)

1.2.4 Central management of documentation-relevant data

The business transactions to be documented (transactions or transaction groups) as well as
the group companies involved in the documented business transactions (transaction part-
ners) can be managed centrally in globalDoc in order to avoid redundancies. Additional spe-
cific transaction groups and partners can be added to the centrally managed lists of transac-
tion groups and transaction partners by local users, but these are only available to all users
after they have been granted the respective authorization by the system administrator.

Uploading documentation-relevant data from existing IT systems via Excel interfaces avoids
time-consuming and error-prone manual data transfer to transfer pricing documentation4.

Transactions or transaction groups, transaction partners and/or transaction volumes for a
reporting company can also be entered by the local user, for example, if the documentation
concept of the group provides for a largely decentralized responsibility for the documentation
contents.

1.2.5 Workflow management

Workflow management enables the central controlling and monitoring of the tasks to be per-
formed by the various globalDoc users within the documentation process. This ensures a
goal-oriented processing and update workflow by local users as well as control of the docu-
mentation process by the corporate headquarters.

For each text block to be edited in globalDoc, the corresponding task is automatically created
by the system.

In the workflow management of globalDoc, additional tasks can also be defined and delegat-
ed to local users. The tasks of the local users of a reporting company can be assigned to indi-
vidual team members in globalDoc and, depending on the processing status, have a different
traffic light color (red = new or in process or reopened; yellow = in the release process; green
= final). In addition, reminders can be sent to local users via email and a status overview of
the tasks created can be generated. Thus it can be ensured that all work steps for the creation
of documentation are completed in time.

4 Direct interfaces between existing IT systems and globalDoc can be programmed separately depending on the existing
data quality on the IT side. However, such interfaces are not part of the globalDoc Software.

Page 9



globalDoc Solution® 8.2 User manual

1.2.6 Optionally available additional functions

For a further automation of the use of globalDoc there is the possibility to use additional
modules. Furthermore, interfaces to your existing IT systems and databases (participation
database, employee database, contract database, etc.) can be set up. 5

TP matrix

The TP matrix add-on module supports you in creating the transaction matrix and allows you
to determine the transaction volumes of your service relationships on the basis of the booking
data available in your financial accounting. Optionally it allows you to set up an interface
from your ERP system to TP matrix. To ensure consistent and error-free documentation, TP
matrix also allows transaction volumes to be coordinated between the performing and receiv-
ing reporting companies.

TP questionnaire

The add-on module TP questionnaire enables local data retrieval using individually created
questionnaires as well as the centralized or decentralized import of data from existing sys-
tems. The answers to the TP questionnaire questions can be automatically transferred as
placeholders into the documentation contents of globalDoc.

CbC2Go

As part of the evaluation and aggregation of the data, CbC2Go, a specific further development
of TP questionnaire, also supports you in the preparation of country by country reporting
(CbCR).

1.3 The user roles of globalDoc

1.3.1 System administrator

System administrators are globalDoc users with the most extensive authorizations.

For users with administrator rights, a separate administrator manual is available in which the
program items of globalDoc relevant exclusively for this user group are described in addition
to the explanations in this user manual.

1.3.2 Security administrators

Security administrators are responsible for the creation and administration of user
roles. If required, the security administrator role for creating users and assigning user roles
can be removed from the system administrator’s role. In this case, only a security administra-
tor can create and manage users in globalDoc, whereas a system administrator has all other
administrator rights.

1.3.3 Task administrators

Task administrators take over tasks in the Workflow Management. You can, but do not
necessarily have to be system administrators with the most extensive permissions at the same
time.

5 The additional modules TP matrix and TP questionnaire as well as possibly programmed interfaces to other IT systems
or databases are not part of the globalDoc software.
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Since local users can be assigned the rights of a local task administrator, the basic functions
of task administration relevant to local task administrators are described in Chapter 4 of this
manual.

1.3.4 Task approvers

The task approvers responsible at the Local, Divisional or Global documentation level are
entitled to review and approve work results prepared locally (for a specific reporting compa-
ny), Divisionally or Globally.

1.3.5 Local users

Local users are globalDoc users who are not system administrators, security administrators
or task administrators. You can, but do not necessarily, have the permissions of a local task
approver.

Depending on the authorization concept selected in the group, the security administrator will
assign each user individual read and write rights to the different areas of globalDoc. For this
reason, a user can usually only see certain areas of globalDoc and only perform actions re-
leased by the administrator.

1.3.6 Additional user roles

In addition to the user roles described above, the eighth generation of globalDoc introduces
four new types of user roles that can be assigned by the system administrator.

Those four new roles are the Accountable, Reviewer, Responsible and Delegated User.

Only one Accountable User must be assigned to each reporting company. All other user roles
are optional. How these other user roles are related to each other and what their tasks are is
outlined in the following illustrations:

Has overall responsibility for the documentation of a reporting
company and confirms the report as a whole
(e.g. CFO of the reporting company)

&Confirms & prints final report

o

Confirms modulefinal

Is responsible for maintaining and creating the local module contents
(for example, employees of the local tax department of the reporting
company)

NOTE: Accountable and Responsible can be the same person!

Figure 5: Accountable and Responsible

If only one Accountable User is assigned to a reporting company, the system automatically
assigns this user the user role of Responsible.

The user with the role Responsible can delegate individual modules to another globalDoc
user for processing. The role assignment to Responsible remains the same. The delegate role
exists only until the Delegated User has completed the task or the delegation is revoked by
the responsible user:

Page 11



globalDoc Solution® 8.2 User manual

Has overall responsibility for the documentation of a reporting
company and confirms the report as a whole
(e.g. CFO of the reporting company)

J,Confirms & prints final report

(]

Confirms module final

Is responsible for maintaining and creating the local module contents
(for example, employees of the local tax department of the reporting
company)

Delegates single
modules, if needed

Has sufficient information to maintain the local module content and
does the groundwork for the Responsible

Figure 6: Accountable, Responsible and Delegated User

To comply with the principle of dual control, the system administrator can optionally assign
the role of a Reviewer:

Has overall responsibility for the documentation of a reporting
company and confirms the report as a whole
ll (e.g. CFO of the reporting company)

Confirms & prints final report

D Nonfirms modules final

Optional: Reviews content of the local modules
(e.g. employee of the central tax department)

Can re-open submitted Submits modules for
modules confirmation

Is responsible for maintaining and creating the local module contents
(e.g. employees of the local tax department of the reporting
company)

lDeIegates single
modules, if needed

Has sufficient information to maintain the local module content and
does the groundwork for the Responsible

Figure 7: Interaction of all roles

These user roles simplify the documentation creation process and increase its efficiency.

1.3.6.1 Accountable

Every reporting company must have an Accountable.

An Accountable is a globalDoc user who has overall responsibility for the documentation of a
reporting company and finally confirms the documentation report of a reporting company.
Similarly, an Accountable can also be the Responsible for the reporting company if no other
user has been selected as Responsible for the reporting company.

1.3.6.2 Reviewer

If necessary, a Reviewer can be defined for each reporting enterprise.

The reviewer is a globalDoc user who can check modules edited by the Responsible and sub-
mitted for review and confirm them as final or open them again for editing if necessary.
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1.3.6.3 Responsible

The Responsible is entitled to edit Local modules and, if a reviewer has been defined, to sub-
mit modules to the Reviewer for approval. If there is no Reviewer, the Reponsible can also
directly set modules as final. In addition, the Responsible has the right to delegate the editing
of modules to other users.

As already mentioned in the section on Accountable (Accountable), the Accountable is auto-
matically also the Responsible unless a different Responsible has been defined.

1.3.6.4 Delegated User

The Delegated User is a globalDoc user who is only granted temporary editor rights for a
module by the Responsible. As explained in the Responsible (Responsible) section, a user
becomes a Delegated User when a Responsible assigns the editing of a module to a user. As
soon as the module has been delegated to the user, he can start processing it and can, upon
completion, submit it to the Responsible again. By submitting the module, the delegation is
terminated and all editor rights for the respective module are automatically revoked from the
Delegated User.

1.4 The modules of globalDoc

The term "modules" is used in globalDoc to describe placeholders for the individual text
blocks. Any number of files can also be attached to each module®.

1.4.1 Module classes

In accordance with the three documentation levels in globalDoc (Global, Divisional and
Local), the modules are also divided into three classes. A module class indicates to which
level the information is to be assigned.

¢ Global modules are usually created by the head office and contain general infor-
mation that is relevant to documentation for all reporting companies.

¢ Divisional modules are created by centralized departments (e.g. business unit, na-
tional holding company, central group-internal service provider) and contain specific
information that is relevant to documentation for several, but not all, group compa-
nies. Any number of divisions can be formed (e.g. by regions, functions, transac-
tions, business areas, etc.), to which any number of modules can be assigned.

¢ Local modules are usually created by the respective local report companies them-
selves and therefore only contain information relevant to local documentation. The
eighth release of globalDoc allows to set up modules on a “Local” level, which can on-
ly be edited by the headquarters.

6 For each file attachment it can be defined individually whether it should be output as an attachment for transfer pricing
documentation, or whether it should only be used internally and only archived in globalDoc, such as meeting minutes,
internal presentations, Excel tables and other data sources for back-up.
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Global Modules
All modules are valid for all legal entities (LEs)

Group structure Group history Value chain

Industry analysis Business modell Ete.

Divisional Modules
Each module can be applicable for 2 or more LEs

Funection Region Business unit

TP analysis Type of entity Etc.

W

Local Modules
Each module is applicable only for exactly 1 individual LE

'I'Pmethodlil Financia]resu.ltsLE@ Ete.

Figure 8: Module classes

In this way, the corporate headquarters and other centralized offices can transfer the central-
ly available information to the local reporting companies via globalDoc in the form of global
or divisional text modules and file attachments, or via prefilled templates for text modules of
local modules. It is important that the documentation contents of such text modules and file
attachments are abstract, reusable and therefore free of details of individual local companies,
or that only the variables (placeholders)7 available in globalDoc are used for this purpose.
Only then can these text modules and file attachments be used efficiently across multiple
entities.

In globalDoc, text modules can be created by uploading Microsoft Word files as well as by
using an online editor.

1.4.2 Formatting the contents of modules

It must be ensured that the formatting of the Word files of all modules maintained in glob-
alDoc is consistent. Only with uniformly formatted Word files, a consistently formatted re-
port can be generated automatically and without manual (re)formatting.

The formatting of the Word files can be done, for example, using the template, which the user

can download from within the detail page of modules. Detailed information
about working with globalDoc can be found in chapter 3 of this user manual.

If the template contained by default in globalDoc is used under , the follow-
ing formatting is set for the headings if the respective text module is to contain headingss:

7 Alist of the variables available in globalDoc can be found in the appendix to this user manual.
8 Many headings are also specified by the system administrator on the system side. An additional use of headings in the
respective text block is therefore only necessary if this is to be subdivided further.
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Heading level Template
A. Heading 1

A1 Heading 2

A1a Heading 3

A1 Heading 4
A111a Heading 5

If you always use the same format template when creating modules, you can of course use
your own standard. A reformatting to the globalDoc standard is not necessary in this case.

If a formatting deviating from the default is desired, users with appropriate administrator
rights can generate their own module template.

NOTE: Tables and graphics inserted in modules cannot always be displayed in the correct
format during the report generation due to the program. It is therefore recommended that
the user either attaches tables and graphics as file attachments detached from the documen-
tation text (detailed information on attaching in globalDoc can be found in chapter 3 of this
user manual) or converts the corresponding table or graphic into an image file (e.g. JPEG file
format). This can then be inserted directly into the Word module. Furthermore, it is recom-
mended not to select the table format templates (under the tab "Draft") from Microsoft
Word 2007 or a newer version for a desired table format, but to set up the desired table for-
mat manually via the shadowing and frame function, otherwise format problems can occur
during the output of the report.

If text passages are transferred directly from Internet pages into modules, it must be ensured
that the texts are inserted as unformatted text in Word, since otherwise Internet objects that
are not visible to the user may flow into the text of the module, which can cause errors during
report generation.
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1.5 The most important functions at a glance

By clicking on the different symbols in globalDoc, a user with the corresponding user rights
can create, edit and delete data records, modules, etc. The following table provides an over-
view of the most important symbols.

Symbol Description
v Unfolding of the navigation points
© Download file
Upload file
4 Detailed view/Edit
I Delete

+ Nen

New data set

Add rule (Search function)

Delete rule (Search function)

Print preview

Replace pre-filled template

Create chapter/module

Preview (module content)

Display information

Close the open program point and for-
ward to the start screen

Forwarding to the program point “Task
Management”

Forwarding to the program point “Task
TP Documentation”

©O Q0 8w+ = [ [+II

Forwarding to the program point “Re-
port”
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First steps

STEP 1: STARTING THE PROGRAM

To register in globalDoc, please enter the Internet address provided to you into your Google

Chromec Microsoft Internet Explorer e , or Mozilla Flrefoxe browser. If other brows-
ers are used it may not be possible to dlsplay globalDoc without errors.

In the login window, enter the data provided to you by the administrator, usually user name
and password.

Login

Username*

LOGIN

Figure 9: Login to globalDoc

If the password is entered incorrectly several times, the username will be locked and needs
to be unlocked by a Security Administrator. Due to security reasons, the user does not re-
ceive any additional notification about being locked out from the system.
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STEP 2: HOME SCREEN

After a successful login9 the start screen appears. This contains an overview of the tasks as-
signed to you and any completed documentation reports already available as well as the pro-
gram items of the main menu of globalDoc that have been released by the administrator for
the respective user on the left side of the screen. As a rule, the main menu of a local user will
look like this:

i

pwe

Reporting company
° Management tasks @ Documentation tasks
Tasks

Task(s) assigned to your selected reporting entity: 5

s S [—
sobatooe sotcionss [ T L PP e e O

7 [

Figure 10: Home screen

Depending on the responsibilities and the project status, you can access tasks in three differ-
ent categories.

“Task Management“ o displays the management-tasks, previously set up by an task ad-
ministrator, which still need to be executed by you.

“Task TP Documentation” @ displays the tasks related to the preparation of the TP
documentation, which still need to be executed by you. Different to the manually set up
“Task management”’-tasks, the beforementioned tasks are automatically created and di-
rectly refer to open modules in a TP documentation.

With the symbol 4 you can directly navigate to the respective task.

,’l..", .

In the menu “Print report” . and by clicking = , you can download the final reports
provided by the administrator and print them respectively (in the screenshot above, no final
report is available yet).

A click on the icon takes you to the globalDoc user interface, where you can download
new reports from the selected reporting company and then print.

By clicking the symbol E you can manage your individual data, log out of the system or
change your language settings.

By clickin the symbol KM you can access the user manuals of the current version, as well as all
additional information and material provided by the administrator.

9 Depending on the IT security standards defined by the corporate headquarters, a different login process (e.g. single
sign-on) is also possible.
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STEP 3: SELECTION OF REPORTING COMPANIES AND REPORTING PE-
RIOD

The current reporting company and reporting period are displayed in the area at the top left
corner of the window highlighted in red .

E Uoz - FR-Demo S.A. > m 1f1f2018 - 12/31 /2018 v

Figure 11: Display of the reporting company and reporting period

If the local user has the appropriate authorization, he or she can select another reporting
company and/or another reporting period. This is done by a click on the E symbol in the

upper left screen area and a subsequent selection by clicking on Select jp the appearing win-
dow:

Select reporting entity x

for period:

[1/1/2018 - 12/31/2018 ¥

Code | Name
X X
Select DIV 1 BU_Gadgets
Select DIV 2 BU_Appliances
Select [DIV 3 Region_Asia
Select DIV 4 Region_Europe
Select [DIV 5 Funetion_R&D
Select DIV 6 Function_Support Services
Select |GLOBAL GLOBAL
Select [Uox DE-Demo Headquarters AG
Select [Uoz FR-Demo 3.A.
Select [Uog CZ-Demo s.r.0.
Select [Uog IN-Demo Global Technology Center Lid.
Select [Uos UK-Demo R&D Centre Ltd.
Select [Uo6 UK-Demo Shared Service Center Ltd.
Select [Uo7 PL-Demo Sales Hub EE s.r.o.
Select [Uo8 3G-Demo Sales Hub Asia Inc.
Pagelr (ofz ws mif1z ¥ View1-150f 27

Close

Figure 12: Selection of the reporting company and reporting period

On the right-handed top area of the windows, the deadlines with respect to preparation and
filing of the TP documentation are shown. More detailed information regarding deadlines
and details with respect to the reporting in a specific country can be implemented by an ad-
ministrator within the menu item ,,Reporting companies/Master Data/Details for dead-
lines® hinterlegen.

Preparation Deadline: 12/31/2019 l ?

Filing Deadline: NfA

Figure 13: Preparation and filing deadline
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STEP 4: NAVIGATION TO THE INDIVIDUAL PROGRAMME ITEMS

On the start screen, depending on the assigned roles, various program and menu items are
displayed in the menu column on the left side of the screen, e.g.:

Reporting company

Tasks

Figure 14: Menu items of a local user

By clicking on the respective program item of the main menu, you will reach the respective
submenus, as far as they have been activated for you.

The following sections provide a first overview of the individual program items of the main
menu as well as their respective submenus and navigation items. A detailed description of
how to work with these program items is given in chapter 3.

The following figure shows the submenus of the program item "Reporting company":

NOTE: Depending on the user rights assigned to you by the administrator, not all submenus
may be visible to you.

Reporting company
Master data
Transactions
Transaction matrix
Transaction partners
Transaction groups
Analysis
Documentation content
Attachments

Create report

Figure 15: Submenus of the program item "Reporting company"

If a user has the role of a task administrator, he can navigate to the submenu in program item
“Tasks” (depending on the user rights assigned to you by the administrator, not all submen-
us may be visible to you here either):

Tasks
Task management

Approve admin tasks

Figure 16: Program item "Tasks"

The program item "Tasks" provides the local user with an overview of the tasks assigned to
him. The tasks are either specified centrally by an administrator, or can be created by the
local user (with appropriate rights).
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A change to the detail view (by clicking on the 4 icon directly in the start screen or alterna-

tively in the submenu “Tasks/Task management” by clicking on the / icon in the column
“Name”) allows the user to navigate directly to the corresponding navigation item of the task.

Basic task administration functions that are relevant for local task administrators are de-
scribed in chapter 4.
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3. Program item Reporting company

Below ,Reporting company* the following submenus are being displayed:

Reporting company
Master data
Transactions
Transaction matrix
Transaction partners
Transaction groups
Analysis
Documentation content
Attachments

Create report

Figure 17: Submenus of program item "Reporting company"

3.1 Menu item Master data

Within the menu item "Master Data" the general information of the reporting company can
be inserted, viewed, and edited. These include, i.e. information regarding the name, short
name, previous name, entity type, country, address, ERP number, and local currency of the
respective company. The input-fields marked with * must be filled in. The input-field “code”
has to be filled with an alphanumerical, indidivudal number. The number can be choosen
freely.

Reporting company details | Optional details = Reporting deadlines details

Full name* Entity type

DE-Demo Headquarters AG Central Entrepreneur (CEN)/ Manufacturer (M:
Short name Country
Demo AG DE - Germany
Address
Code Musterstrafe 11
Uot
11111 Musterstadt
ERP number
0001
) Local currency
Previous name EUR - Euro

Demo AG

Figure 18: Reporting company details

NOTE: The fields not marked with * are not mandatory to be filled in, but contained in-
formation can be inserted as placeholders in the documentation reports (see Online Editor).

Furthermore, it is possible to fill in additional information in the ,,Optional details“ tab:
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Reporting company details Optional details

Name of tax office

Finanzamt Musterstadt

47, 11111 Musterstadt

Tax number

11/1111111

Number of tr:

123456789

ader

Name of trade register

Musterstadt

Address of trade register

MusterstralBe 364, 11111 Musterstadt

Legal representative (with address
Max Mustermann

entity

pany e ultimate parent of the
Demo group. Its purpose is the development,
marketing and distribution of gadgets and toys.

Immediate shareholder incl. % of share

Figure 19: Optional details of a reporting company

Altern:

Reporting deadlines details

Formation date

1/1/1990

Acquisition date

12/24/2017

1. Juli bis 30. Juni

Short business year

Optional information

The tab ,Reporting deadlines details“ will allow you to insert preparation and/or filing
deadlines, as well as the option to change the deadlines given by the administrator. The in-
serted deadlines are then shown in the top right corner of the landing page of globalDoc.
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3.2 Menu item Transactions

In accordance with national and international documentation regulations, it is necessary to
document transactions between group companies, stating their actual volumes and curren-
cies.

In the menu item "Transactions", the transactions already entered are displayed in the
form of a pivot table. In addition, through the navigation items "Transaction matrix", "Trans-
action partners", "Transaction groups", and "Analysis", you can navigate to the respective
submenus.

3.2.1 Transaction matrix

Within the navigation point "Transaction matrix" it is possible to specify the transactions
in more detail with regard to the type of transaction, the volume or the type of product or
service.

€ Transaction matrix i1 Uo-DE-Demo Headquarters AG > m 1/1/2018 - 12/31/2018
e AT Y] YIS
Transaction partner |Management enti{ Management Enti{ Transaction cod Transaction grd Transfer pricin| Transaction rol]Invoice ey Invoice amoun{ Agreemen{  Modified by | Modified date
x x x x x x X x x i x x
# # US-Demo Sales Hub Ams Uoi_Uog_SFR_|R&D services Recipient |EUR - Eurd 22880544 | Demo System Ad 3/15/2019 10:03
@ / |FR-Demo Services Inforr Uo1_TU1g_SCR_|Support Services Recipient |EUR - Eurd 1032931 | Demo System Ad 3/15/2019 10:03
|| @ | # FR-DemoSA. Uo1_Uoz_SCR_|Support Services Recipient EUR - Eurq 123835070 | Demo System Ad 3/15/2019 10:03
|| @ | # FR-DemoS.A. Uo1_Uo2_SCP_|Suppert Services Provider EUR - Eurg 75315999 Demo System Ad 3/15/2019 10:03
| @ | # DE-Demo Factory GmbH Uo1_T18_SCR_|Support Services Recipient EUR - Eur¢ 57512254 Demo System Ad 3/15/2019 10:03
Il @ | # SA-Demo SalesLtd. Uo1_Uzo_SFR_|R&D services Recipient EUR - Eurq 2217982 Demo System Ad 3/15/2019 10:03
@  / |5A-Demo Sales Ltd. Uoi_Uio_B_PR Support Services Provider EUR - Eur¢ 933333 | Demo System Ad 3/15/2019 10:03
& | / |SG-Demo Sales Hub Asia Uo1_UoB_SFR_|R&D services Recipient |EUR - Eurq 27183497 | | Demo System Ad 3/15/2019 10:07
#  / CZDemosro. Uo1_Uo3_SCR_|Support Services Recipient EUR - Eurg 84224146 | Demo System Ad 3/15/2019 10:03
@ # |PL-Demo Sales HubEE 5 Uo1_Uo7_SFR_|R&D services Recipient |EUR - Eurq 50888310 | Demo System Ad 3/15/2019 10:03
Page[r |of1 [15 v Views -100f10

Figure 20: Transaction matrix
. . . . I . . . N
Within this menu item it is possible for the user to enter/edit data manually via or

7/’ or to enter data via Excel import. These two options are described below.

3.2.1.1 Manual data entry

By clicking on 4 the user can reach the details of a transaction.
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€ Transaction matrix % Uoz-FRDemoSA. > [™]u/a/z018-12/3112018

Modified by: Demo System Admin, 3/15/2019 10:03:50 A1 Created by: globaladmin, 5/5/2017 3:32137

save

Save and close
Business transaction details Attachments New

Delete

parmer*
Send link as e-mail

Usg - FR-Demo Services Informatique S.A. x v Close

Transaction code

Uo2_U19_SCR_EUR

Invoice amount

1084989

on group*
Agreement date

B. Support Services x v

Transaction detail

Amendment date

Agreement available

Transaction role*
L Comment
Recipient

Transfer pricing method

Figure 21: Details of a transaction

In the "Business transaction details" tab, you can enter more detailed information (e.g.
transaction partner*, invoice currency”, transaction code, etc.) on the individual transactions.
Fields marked with a * must be filled in.

In the "Transaction role*" field, select whether the reporting company documenting the
transaction is the receiver (recipient) or the supplier (provider) of the transaction.

Since it is necessary for the system to assign a unique transaction code to each transaction,
transaction codes are automatically generated for all transactions if this field is not filled
when entering the transaction. The transaction code is inserted after saving the transaction
partner in the "Transaction code" field and be changed manually afterwards.

In addition, the "Attachments" tab allows the user to attach local attachments (e.g. calcula-

tion schemas, contracts, charts etc.). This works either via clicking the button or by
drag & drop into the marked area.

€ Transaction matrix il Uoz-FR-DemoSA. > ﬂ 1/1/2018 - 12/31/2018 ~

Modified by: Demo System Admin, 3/15/2019 20:03:50 AM Created by: globaladmin, 9/5/2017 3:32:37 PM

Save

Save and close

Business transaction details Attachments New
Delete
- Send link as e-mail
Upload Drag & Drop Files -
File name | Short name Document type Is contract Report Reference Modified by Modified date
x x x vix ¥ x v x x x
Pagelt |of1 PP Wo records toview

Note: For editing attachment, please double click on filename

Figure 22: Transaction matrix - Attachments

3.2.1.2 Data entry via Excel import

In addition to manual entry, transactions can also be created or changed using an Excel im-

port (for example, when updating a new reporting year). The and fields
take the user to the following view, from where data can be uploaded and downloaded.
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In both cases, manual data entry and data import, a unique transaction code must be as-
signed to the transaction. This is necessary because the program assigns the changes to exist-
ing transactions to each individual transaction using the transaction code.

NOTE: Current data will be updated/overwritten after data import via Excel upload.

: E ot
& Transaction matrix 15 Uo1- DE Demo Headquarters AG > m 1/1/2018 - 12/31/2018
ier e T ) PN
Transaction partner |\Ianagemem enur| Management Enn{ Transaction CO4 Transaction gr:l Transfer pncml Transaction roll Invoice 04 Invoice amoun{ Aureemen{ Modified by | Modified date|
x x x x x x x x x ¥iix x x
@ | # |US-Demo Sales Hub Am{ Uox_Uog_SFR_ R&D services Reciplent EUR - Eurd 20880544 Demo System Ad 3/15/2019 10:04
|| & | # |FR-Demo Services Inforr Uo1_Uzg_SCR_ Support Services Recipient EUR - Eur¢ 1032931 [Demo System Ad/ 15#2019 1009
& | # [FR-DemoSA. | Uo1_Uo2_SCR_ Support Services Recipient EUR-Fur{  123835070| | Demo System Ad3/15/2019 10:04
|| @ | # [FR-DemoS.A. Uo1_Uoz_SCP_| Support Services Provider EUR - Eur¢ 75315999 |Demo System Ad 3/15/ /2019 101 o3 |
# | # DE-Demo Factory GmbH Uo1_U18_SCR_| Support Services Recipient EUR - Eurd 57512254 Demo System Ad 3/15/2019 10104
# | /# [SA-Demo Sales Ltd. Uo1_Uzo_SFR_ R&D services | Recipient EUR - Eur¢ 2217982 [Demo System Ad3/15/2019 10704
& | # |SA-Demo Sales Ltd. Uos_Uso_B_PR Support Services Provider EUR - Eurc 923333/ Demo System Ad 3/15/2019 10:0%
i |/ 5G-Demo Sales Hub Asia Uo1_UoB8_SFR | |R&D services Recipient EUR - Eur¢ 27185497. Demo System. Adg 15/2019 10103
# | # |CZDemosro. Uo1_Uo3_SCR_ Snppon 3emces‘ Recipient EUR - Eur¢ 84224146 | |Demo System Ad3/15/2019 10:05
& | # |PL-Demo Sales HubEE ¢ Uo:_Uoy_SFR_| R&D services Recipient EUR - Eur{ 50888310/ Demo System Ad 3/15/2019 10:09
Pagels |of1 [5 v

Figure 23: Transaction matrix

An empty Excel template can be downloaded via i, which ensures that the
format specifications of globalDoc are always adhered to during the creation process.

3.2.2 Transaction partners

Under the navigation point "Transaction partners", you can select the affiliated compa-
nies of the reporting company with which the reporting company maintains business rela-

tionships (transactions) during the selected period. By clicking the icon ® | transaction
partners can be deleted from the overview. This is only possible if the respective transaction
partner does not have a transactions with the reporting company.

Once transaction partners have been deleted from the overview, they still are available as
transaction partners to other reporting companies. Only administrators are able to delete
transaction partners from the system.

" PRT NEOWMPIN ¢ Transaction partners. T Vos-cepemosra > [ ajaors - sarsuzonn v
7 s ~| ]
Mdastesdata Approved | Code | Full name Business relation type Modified by Modified date |
Tramsastions als vs BR-Demo Sales D 4 o7 M
i/ Us6 CH-Demo Finance AG D s M
Transaction matrix FIPa Uy O Demo Agent o dois o
als v DE-Demo Factory GmbH o 4 A
e 7/ Uer DE-Demo Headguarters AG Ds s ™~
al/ vzo o 4 )(
Transaction grosps 7 o > : -
N » 2 oz 2 . ”
s vso o 4 )(
Decumentation content LIS Uos o @ M
i/ Va7 Ds e ™~
Attachments als Uss o 4 2
als va2 o 4 )‘
Createreport i/ vor o 4 M
als vy o & )(
o Tasks v = o =

Figure 24: Transaction partners
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By clicking on the button , you can select from the group compa-

nies already centrally managed by the administrator those group companies with which busi-
ness relationships took place in the year under review.

Synchronize from group entities x

Synchronization of transaction partners | Request new group entity

Code Full name Approved Code Full name

X X v X X X
Ugg DE-Demo GmbH
Ui BR-Demo Sales
716 CH-Demo Finance AG
Uy CN-Demo Agent
Tog CZ-Demo sr.o.
U18 DE-Demo Factory GmbH
To: DE-Demo Headquarters AG
Uzo DE-Demo Parts Europe GmbH
Uni DE-Research Lab
Usg FR-Demo Services Informatique S.A.
Uog IN-Demo Global Technology Center Ltd. -
Page[ |oft 5o Norecords toview Pagels [ofz w» w3 ¥ ———

Close

Figure 25: Synchronization of transaction partners

The already created transaction partners can be selected and directly assigned to the local

company by clicking on . In this overview, you can also use the "Request new group
entity" tab to ask the system administrator to create new transaction partners. The request
for a new transaction partner is subject to a confirmation process by the administrator. Until
the confirmation process has been completed, the transaction partner remains highlighted in
red in the transaction partner overview and is not available throughout the group. This is
intended to ensure uniformly maintained transaction partners throughout the Group and
avoid redundancies.

When creating a new entry and when selecting a centrally defined transaction partner, after

clicking on "Synchronize from group entities", a distinction must be made between the
following categories of transaction partners (in the field "Business relationship type*").

The categories may already have been preassigned by the administrator on system side, but

which, from the point of view of the reporting companies, may have to be changed by the lo-
cal user if necessary:

. Indirect shareholders

. Direct shareholders

. Indirect shareholdings

. Direct shareholdings

o Permanent establishments/head office

. Other related parties

The transaction partners can be listed with name and address. In addition, the shareholding
ratio and the duration of the shareholding can be specified (e.g. beginning to end of the re-
porting period to be documented).
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3.2.3 Transaction groups

It is possible to create transaction groups for similar transactions. The selection of the trans-
action groups, managed centrally by the administrator, can be found under the navigation
point "Transaction groups".

Similar to the transaction partners, the deletion of transaction groups can only be performed
by the administrator. However, the local user has the option to adjust and update the alloca-
tion of transaction groups to his company accordingly, given that the respective transaction
group is not already used within the transaction data of the company.

: oy
€ Transaction groups i Uzg-DEDemo Factory GmbH ) m 1/1/2019 - 12/31/2019
o
Number | Transaction type Hame — Aniveisban Modifiedby |  Modifieddate |
X X X Y|l x bl X x X
/A Service Transactions | R&D services L |globalAdmin |5/28/2019 3:09:09 PM
/B Service Transactions | Support Services B |globaladmin 5/28/2019 3:09:09 PM
i/ Delivery Transactions | Delivery of finished goods ’ |globalAdmin |5/28/2019 3:09:09 PM |
Va2 Financial Transactions| IC Loans ¢ |globalsdmin 5/28/2019 3:09:09 PM

Figure 26: Transaction groups
By clicking the button , the local user can select transaction
groups from a centrally managed list (comparable to the procedure under the navigation

point "Transaction partners"). These can be allocated to the local company via i.

Synchronize transaction groups ®
Synchronization of transaction groups | Request new transaction group

7 Transaction groups =[] Local transaction groups
[] ARKD services
B Support Services
[] C Delivery of finished goods
[] DIC Loans

Close

Figure 27: Synchronization of transaction groups

Comparable to the navigation point "Transaction partners", the reporting company has the
option of requesting specific transaction (sub)groups individually. This is done via the "Re-
quest new transaction group" tab.

Synchronize transaction groups x
Synchronization of transaction groups Request new transaction group

Parent element Transa Name*

Analysis flag

Request new transaction group

Close

Figure 28: Request new transaction group

The requested transaction (sub)group is subject to a confirmation process by the administra-
tor, just as for the transaction partners. The aim is to ensure uniformly maintained and com-
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parable information throughout the Group and thus avoid redundancies. Until the confirma-
tion process has been completed, the transaction group remains highlighted in red in the
transaction group overview and is equally not available throughout the group.

¢ Transaction groups % Uoz-FRDemoSA ) ﬂ 1/1/2018 - 12/31/2018 v/

B

Number | Transaction type Name Approved Analysis flag Modified by | Modified date |

X X X v X v X X X
PN Service Transactions | R&D services ’ Demo System Admin  |3/15/2019 10:03:50 AM

s B Service Transactions  Support Services = Demo System Admin 3/15/2019 10:03:50 AM

Synchrenize from transaction groups

Figure 29: Not confirmed transaction group

When requesting a transaction (sub)group, the user has to choose to which transaction the
transaction group is to be assigned as well as a transaction group name. The group number is
displayed in the "Number" field.

Setting a check mark in "Group analysis" (within the detail view) will later enable you to
perform function and risk analyses as well as transfer pricing analyses in the optionally usa-
ble menu item "Analysis" at transaction group level.

If the menu item "Analysis" is used and transactions within a transaction group require a
separate analysis, the "Group analysis" must not be selected. The deletion of transaction
groups can only be performed by the administrator. However, the local user has the option of
adjusting and updating the assignment of transaction groups to his company accordingly.

3.2.4 Analysis

3.2.4.1 Functional/Risk analysis

In accordance with national and international documentation regulations, it is necessary to
document the functions and risks assumed by individual companies. This can be done within
the navigation points "Functional analysis" and "Risk analysis". Both are structured
according to the same logic and are therefore summarized here.

Selecting the navigation point takes you to an overview page with the existing analyses, which

can be searched selection field , edited by clicking 7 and deleted by clicking
.
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€ Risk analysis % Uoz-FR-DemoSA. > m 1/1/2018 - 12/91/2018 ~
E
a F&R Templates | Has comment? Modified by Modified date |
x v x x x
)| @ | # Sales/Part1 Demo UA User 3/19/2019 3:57:15 PM
| @ | # |Sales/Part2 Demo UA User 3/19/2019 3:59:27 PM

Page|r |ofi 5 v Views-z2of2
Figure 30: Risk analysis

In addition, a new analysis can be created with . The detail view, which opens when

you want to edit an existing analysis or create a new one, differs only in the fields that are
filled in:

(— Risk analysis E Uoz-FR-Demo S.A. ) m 1/1/2018 - 12/31/2018 v

Modified by: Demo UA User, 3/13/2013 3:57:25 PM Created by: Demo U User, 3/19/2019 3:57115 PM

Save

Transaction group* F&R Templates*
AT T Sales / Part1 Save and close
ew
PL-Demo Sales Hub EE SG-Demo Sales Hub US-Demo Sales Hub Delete
Description + FR-Demo S.A. SA-Demo Sales Ltd. o
s.r.0. AsiaIne. America Inc. Send link as e-maf
FR-Demo S.A. PL-Demo Sales HubEEs., [SA-Demo Sales Lid. SG-Demo Sales Hub Asia| | US-Demo Sales Hub Ame) o=

exchange rate risk ~ nm -

customer risk .ll 3

product quality risk/warranty ~ . 1

transportrisk ~ [ ] 1 m - m :

product liability risk = . 1

regulatoryrisks ~ [ [ | e [ | ] 2

productdesign - TR m m - m

transport, insurance, freight, customs for

bringing m [ m

x

produets into country ~ nm - il :

cost of packaging ~ .l 2 .. 2

product approval for sales market ~ nm - Il s il :

cost of warehousing/storage [ [ ] 2 [ | ] 2 [ T] 2
Comment

Figure 31: Risk analysis - Detailed view

Within the detail view, the "Transaction group*" and "F&R Templates*" can be selected
via a drop-down menu.

* anew description can be added and it can be removed by clicking . By click-

By clicking
ing — , a copy of the relevant company can be generated.

By adjusting the bars, it can be expressed that a function is performed or a risk is borne. The
corresponding impact can be displayed with the amount of bars. Additionally, comments can
be made to further describe the respective function or risk.
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3.2.4.2 Transfer pricing analysis

The navigation point "Transfer pricing analysis" allows to explain the selected transfer
pricing method and the appropriateness of the transfer prices for the individual transactions
or transaction groups.

& Transfer prici_ng analysis E Uoz-FR-DemoSA } m 1/1/2018 - 12/31/2018 v

B

Transaction group Business transaction Method Modified by Modified date |

X X x X 4

@ / |B Support Services Cost-plus method Demo UA User 3/19/2019 4:07:51 PM

Figure 32: Overview of transfer pricing analyses

All transfer price analyses are displayed in the overview. These can be searched, edited, de-

leted and recreated as usual in globalDoc. You can use the icon to carry out a transfer
price analysis for the respective transaction group.

& Transfer pricing analysis T Uoz-FRDemoSA > [™] s/s/z018-1z/zs/z018

Save
Save and close

New

Transfer pricing analysis details

Transaction group* Method* Close

B Support Services x v Cost-plus method

Text option E

Description of applied method Description of the cost base Appropriatness of applied method Appropriatness of transfer pricing

Text

Figure 33: Creation of a transfer pricing analysis

The applied transfer pricing method can be selected in the "Method" selection field. If no
check mark has been set for "Group analysis?" in the navigation point "7Transaction
groups" for the relevant transaction group, the documentation takes place at the level of the
previously defined transaction group.

Now the applied transfer pricing method can be described ("Description of applied
method") and its appropriateness can be explained in more detail under the marked tabs.
Furthermore, it is possible to describe the cost basis ("Description of the cost basis") and
the transfer price analysis as well as the appropriateness of transfer prices ("appropriate-
ness of applied method“and "appropriateness of transfer pricing").

The argumentation with regard to appropriateness can also be made on a Global level and
can be given centrally to the Local level in the form of finished text modules. A change of the
text modules or the input of a free text is still possible by the local user. Depending on the
previously selected transfer pricing method, the centrally specified text modules are available
for selection in the "Text option" selection field. After the editing of the texts has been com-

pleted, the button E must be clicked.

If the "Best Method Rule" is required for a (US) company and the administrator creates the
company accordingly, a fifth tab appears next to the four tabs already described.
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Note that the functions of the "Transfer pricing analysis" navigation point are only available if
the transaction groups under the "Transaction groups" navigation point and the individual
transactions under the "Transaction matrix" navigation point have already been created.
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3.3 Menu item Documentation content

By clicking on the menu item "Documentation content" (under “Documentation content”
in the main menu of globalDoc) an overview of the report configurations intended by the
administrator for the reporting company in the selected reporting period opens. In many
cases "Standard Local File" and "Standard Master File" can be selected here.

Click on # to select one of the available report configurations.

= s
€ Documentation content iti Uoz-FR-DemoSA. > [™] /2018 -12/31/z018 v
]
Name | Type Scope Country | Company Is active Is default? Modifiedby | Modified date |
x ¥ x x x x 1| x | x x x
# | Standard Local File Local file General o ) globalAdmin 3/15/2019 11:47:05
ra Standard Master F'L{‘\Iaster file General | rd | C globalAdmin ‘3/18_1‘2019 2u2:53]
Page[s |of1 5o Vimws-2ofz

Figure 34: Relevant report configurations

After appropriate selection, an overview of the chapters and modules contained in the respec-
tive report configuration is displayed. These can usually not be changed by the local user.

This overview is illustrated below as an example:

¢ Documentation content T Uos-FRDemoSA > [™] /32018 -1a/53/2018 v

Overview
Status of TP-Documentation Open (@) >

Local flle Y v Loulfle Modules: 13 Attachments: 1+
¥ 1General Modules: 6+

# 1.1 Purpose and scope [Global,Word online editor] &

# 1.2 Management Structure [Local,Word documnent upload]

# 13Businesss v support services [Divisi ices,Word document upload] £

#' 1.4 Business activities [Local,Word document upload]
#" 16 Local competition [Local,Word dacument upload]
# 1.7 Business Restructurings [Local Text]
¥ 2 Transactions Modules: 3 Attachments: 1+
# 2.1Grouping of Transactions [Data collection]

# 2.2 Transaction volumes [Data collection]

/2.4 Support Services [Divisi _Support Services Word document upload] &7 Attachments: 1
¥ 3 Functional and risk Modules: 1 +
# 3.2 Support Services [Divisional:Function_Support Services,Word document upload] 2
¥ 4 Transfer Pricing Analysis Modules:3 +

# 4.1 Description of TP methods [GlobalWord online editor] &
# 4.3 Support Services - TP method, Benchmark [Divisional:Function_Support Services,Word document upload] &

# 4.3.2 Support Services - Local Financials [Local,Word document upload]
Figure 35: Overview documentation content
By clicking “ , you can generate a print preview of the individual module and # allows you

to edit the module by uploading a Microsoft Word document or using the online editor (more
on this in the chapter "Online Editor").

By clicking ~ , you can also upload a Word document to fill the module with content or re-
place an existing module’s content (see upload Word Document).
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By clickingon ~  in the navigation bar on the left edge of the screen (in the example: "Local
file" - see previous illustration), the document structure with the associated modules is also
displayed on the left edge of the screen.

The module classes are represented there as follows:

® for Divisional, ¢ for Global and X for Local. The icons are displayed in four different
colours:

e € Grey: Module cannot be edited by the user of the selected reporting company. When

editing modules on a Local level, modules that are on a Global or Divisional level are
shown

. = Red: “Editing”. The module is available for editing by the user.

L . . »
. Yellow: “Submitted for review”.

e O Green: “Completed”.

The documentation content itself can therefore be read and, if necessary, edited in two ways:

By clicking on a module 4 in the overview (see figure above) or by opening the chapter
structure in the navigation bar on the left side of the screen and then clicking on one of the

modules (marked with ¢ , Door T ):

¢ Documentation content I Uoz-FRDemoSA > [*]a/1/2018-12/31/2018 v

Overview .
1 General : 11 Ellrpose and scope Status ofmodule Inprogress (@) >
Global, Word online editor
Local file
MODULE DETAILS MODULE ATTACHMENTS CHANGE HISTORY
1 General ~
Modified by: Demo System Admin, 3/35/2019.9:52:52 431 Created by: globeladmi, 3/15/20:0 352:12 AM
1.1 Purpose and seope G
12 Management Structure L

1.3 Business strategy support

services o
A1 Purpose and scope
1.4 Business activities L
A.1.1 Engagement
1.6 Local competition L The management of Demo has engaged PricewaterhouseCoopers ("PwC") to prepare the
transfer pricing documentation according to Chapter V of the OECD Transfer Pricing
1.7 Business Restructurings L Guidelines as amended by BEPS Action Point 13.
» Transactions o The conclusions stated herein are based on our interpretation of the law as it is currently in
effect. The results of our analysis are not binding for any tax authority and future changes of
3 Functional and risk analysis v the laws and procedures and the judicial ruling may require a re-evaluation with regard to
such change. While we believe that the conclusions in this report are supportable, there can
4 Transfer Pricing Analysis v be no guarantee that tax authorities will agree. Since tax laws are continually being revised,

subsequent legislation and interpretations could significantly affect the tax consequences.

This report i not intended to provide insurance that the transfer prices of the reporting entity
will withstand scrutiny by the local tax authority. Therefore, the risk of tax adjustments with
regard to future changes cannot be excluded

A.1.2 Purpose

The purpose of this local file, in addition to the general overview of Demo's group business

as outlined in the corresponding master file, is to provide more detailed information relating

to specific intercompany transactions entered into by the reporting entity in fiscal year ('FY")

«PeriodEndYears. In line with the OECD and local transfer pricing regulations, the

information stated in the local file supplements the master file and helps to meet the objective

of assuring that the taxpayer has complied with the amv's length principle in it material

transfer pricing positions affecting the specific jurisdiction of the reporting entity. The local file

focuses on information relevant to the transfer pricing analysis related to transactions taking

place between the reporting entity and associated enterprises in different countries and

which are material in the context of the local tax system of the reporting entity. Such

information includes relevant financial information regarding those specific transactions, a f
comparability analysis, and the selection and application of the most appropriate transfer

pricing method. Where a requirement of the local file can be fully satisfied by a specific

cross-reference to information contained in the master file, such a cross-reference is made. °

Figure 36: Selected module - Documentation content

Using the arrow navigation at the bottom right of the screen, you can then "browse" from
module to module, similar to an e-book.
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The "Status of TP Documentation" button at the top right corner of the overview page
(see see figure below) allows you to submit the entire TP documentation for review or to
confirm it finally, depending on the user's rights°. You can use this feature, for example, if
the complete documentation report should be approved by a third person, for example the
local financial manager (with the globalDoc role "Accountable"), after the completion of all
local modules.

€ Documentation content I Uos-FRDemosA. > [™] /3/2018 - 1a/53/z018

Overview
Status of TP-Documentation  Waiting for approval <

Local file v

¥ Localfile Modules: 13 Attachments: 1 +
Send email?
¥ 1General Modulesi6  +
# 1.1 Purpose and scope [Global, Word itor]

T

ent Structure [Local, Wor upload]

# 1.3 Business strategy support services [Divisional:Funetion_Support Services,Word document upload] &

Figure 37: Confirm module after submission for approval

With it is possible to edit the entire documentation again. approves the
entire documentation for release (both functions are only available to users with the role
"Approve tasks" in addition to a user with the role "Accountable").

10 The button “Status of module” kann change into “Status of TP-Documentation®, if you click on “Overview” in the upper
right-hand corner of the screen.
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3.3.1 Module details tab

From the overview page of the module content you can switch to the display of the module

content by clicking on / (alternatively: by opening the chapter in the left navigation column

and then clicking on a module (marked with ¢ , D or ).

The tabs "Module details", "Module attachments" and "Change history" can be seen
in the upper area (see following screenshot).

4 Documentation content il Uoz-FR-DemoSA. > m 1/1/2018 - 12/31/2018 \/

Overview .
1 General : 11 Purpose and scope Status of module  Inprogress @ >
Global, Word online editor
Local file
MODULE DETAILS MODULE ATTACHMENTS CHANGE HISTORY
1 General ~
Modified by: Demmo System Admin, 3/15/2019 9152152 434 Created by: globeladmin, 3/25/20i5 9isaiz 430
1.1 Purpose and scope ®
12 Management Structure L

1.3 Business strategy support
services

A1 Purpose and scope

1.4 Business activities L
A.1.1 Engagement
16 Local competition L The management of Demo has engaged PricewaterhouseGoopers ("PwG") to prepare the
transfer pricing documentation according to Chapter V' of the OEGD Transfer Pricing
27 Business Restructurings L Guidelines as amended by BEPS Action Point 13
o Transactions o The conclusions stated herein are based on our interpretation of the law as it is currently in
effect. The results of our analysis are not binding for any tax authority and future changes of
3 Functional and risk analysis o the laws and procedures and the judicial ruling may require a re-evaluation with regard to
such change. While we believe that the conclusions in this report are supportable, there can
4 Transfer Pricing Anelysis v be no guarantee that tax authorities will agree. Since tax laws are continually being revised,

subsequent legislation and interpretations could significantly affect the tax consequences

This report i not intended to provide insurance that the transfer prices of the reporting entity
will withstand scrutiny by the local tax authority. Therefore, the risk of tax adjustments with
regard to future changes cannot be excluded

Figure 38: Details of a module, not edited by the user

In the case of a module that you can edit, the following buttons are usually displayed under
the "Module details" tab:

& Change to Word document upload i Use prefilled template

Figure 39: Selection bar in editable module

By clicking ,,Change to Word document upload” or ,,Edit module®, the module’s contents can
be changed either by uploading Word documents or directly in the Online Editor.

The button ,,Use prefilled template“ is only visible if the system administrator has as-
signed a prefilled template to the module.

3.3.1.1 Upload Word document

If a user has been assigned the user role of a (Local/Divisional/Global) editor by the system
administrator, the user can view and edit the contents of the (Local/Divisional/Global) mod-
ules under "Documentation content".

Via the reporting “Company/Documentation content/ / of the corresponding documenta-
tion report”, the user can access an overview of the modules visible to him:
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€ Documentation content T Uoz-FRDemoSA 5[] 1/s/2018 -12/35/z018 v
Overview
Status of TP-Documentation In progress . >
+Local file Y v iLoclfle Modules: 13 Attachments: 1+

¥ 11 General Modules: 6+

# 1.1 Purpose and scope [Global,Word online editor] Ef

# 1.2 Management Structure [Local,Word online editor]

# 13Busi v support services [Divisi ion_Support Services,Word document upload] 29

# 1.4 Business activities [Local,Word document upload] &
# 1.6 Local competition [Local, Word document upload] & [

# 17 Business Restructurings [Local Text] [
¥ 12 Transactions Modules: 3 Attachments:1 +
# 2.1Grouping of Transactions [Data collection]

# 2.0 Transaction volumes [Data collection]
# 2.4 Support Services [Divisional:Function_Support Services,Word document upload] Ef Attachments: 1
1.3 Functional and risk analysis Modulesix +
# 3.2 Support Services [Divisional:Function_Support Services,Word documentupload] 5
¥ 1.4 Transfer Pricing Analysis Modules:3 +
# 4.1 Description of TP methods [Global,Word online editor] £

# 4.3.1Support Services - TP method, Benchmark [ Divisional: Function_Support Services,Word document upload] 77

# 4.3.2 Support Services - Local Financials [Local,Word document upload] 5

Figure 40: Documentation content - Overview of modules

The icon || displays, that the user can upload a Word document.

If no Word document has been uploaded yet, the following window opens, if you click the |
icon:

Upload x

Choose File | No file chosen

Upload Close

Figure 41: Upload Word document
If a Word document has already been uploaded, the following window opens, when clicking

thel licon:
Replace file x

Choose File | No file chosen

Replace file Close

Figure 42: Replace Word document

A click on "Choose File" prompts the user to select the file to upload. “Upload" or "Re-
place file" fills the (local) module with content.

Alternatively, it is also possible to click on the 4 button to switch to the detailed view of the

module and fill it there. After the / button has been clicked, the following detailed view
opens:
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11 Uoz-FR-DemoSA > 'm' 1/1/2018 - 12/31/2018

1.1 General : 1.6 Local competition

Status of module Tn progress
Local, Word document upload progress @) >

MODULE DETAILS MODULE ATTACHMENTS CHANGE HISTORY

+ Change to Word online editor | i, Use prefilled template| + Download template] ¢; Download variables Modified by: Demo FR User, 3/15/20:9 4:37:44 PM Created by: globaladmin, 3/15/2049 10:03:51 AM
@ Download file @ Replace file

Figure 43: Detailed view - Local module

In the detailed view, various functions for editing the module content are available. These

functions are briefly described below. These buttons are only displayed when the button
has been clcked

Use a pre-filled template specified by the system

G Use prefilled template administrator (only displayed if such a template
exists for the module)
< Change to Word online editor Changing the editing method from Word Upload to

Word-Online Editor

Download a template specified by the system
® Download template administrator (empty but correctly formatted
Word file)

Download of standard variables. A Word file will
be available, containing all standard variables,
which can be copied and pasted into the module

¢ Standard variables content (Details: see overview on globalDoc
variables). Important: The variables contain Word
field functions. They need to be pasted as they are,
only pasting the text does not work.

Download of variables which have been defined in
the questionnaire (see menu item Questionnaire)

« Questionnaire variables

& Upload S e Upload or replace the module content by
or uploading a Word document

P ——— Download the module content as a Word document
to the local computer.

i Remove Delete the documentation content

After clicking on or Rl you will be asked to select the file you want to

upload. As soon as the selection is confirmed, the file is uploaded and the (local) module is
filled with content.

3.3.1.2 Online editor
The built-in online editor allows the user to create and edit content directly in globalDoc us-

ing the well-known Word user interface. For example, the online editor allows the reporting
company to adapt the templates provided.

= Ch : to Word online edit . . .
The button opens the selected module in the Online Editor for

editing. When opening the module in the Online Editor for the first time, the following warn-
ing message appears:
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Confirm

particular cases, unsupported formats or functions can be lost.
Are you sure to change to the editor?

2 Warming: The editor suppors the majority of word-formats and ward-functions. However in

oK [Caneel |

Figure 44: Changing to the online editor - Warning message

With the confirmation "OK" the module is converted into the stored template and with
"Cancel" the action is aborted.

If the module was previously opened with the Online Editor, clicking on the button "Edit
module" opens the module in the online editor.

In the online editor, users can perform three primary tasks: Edit the module, add attach-
ments to the module, and view the modification history of the module (see following screen-
shot).

4 Documentation content it Uoi-DE Demo Headquarters AG > m 1/1/2018 - 12/31/2018

Overview 2 i iviti
11 ngera} 114 Business activities Status ofmodule Open @) >
Local, Word online editor
1Local File ~
MODULE DETAILS MODULE ATTACHMENTS CHANGE HISTORY

+ Change to Word document upload| # Editmodule| 5, Use prefilled template| Modified by: globaladmin, 627 2u Created by 3/30/2017 6:21:37 PM

1.1 General ~

Testmodul fiir Attachments D
1.1 Purpose and scope [
1.2 Management Structure (@)

1.3 Business StratezyR&D D
[Please choose and amend applicable section]

1.3 Business strategy support A1.1 R&D services
services
In its role as Contract Developer, «ReportingCompanyShortName»'s key areas of focus
e (1) includes the support in the localization of Demo gadgets to the local market in Greater China.
In this respect, «ReportingCompanyShortName» provides specific information on the local
1.5 Competition R&D D market and other relevant information to Demo-DE Headquarter AG. Furthermore,
«ReportingCompanyShortName» supports Demo-DE Headquarter AG in the areas of
1.6 Local competition 1] designing gadget instruments, hardware/software interfaces for digital gadgets, and
connecting gadgets 1o the cloud and mobile devices
1.7 Business Restructurings (@)
Therefore, the «ReportingCompanyShortName» undertakes contract R&D in the areas of
.2 Transacti ~
2 Trensactions * Testing and regulatory affairs
13 Functional and risk analysis * Product design; and
14 Transfer Pricing Analysis o * Society and customer research 1T
A1.2 Support Services
«ReportingCompanyShortName» provides support services to other Demo-DE Headquarter °

AG, other  Demo Group  entities and Joint  Ventures. Additionally,

«ReportingCompanyShortName» receives support services from Demo-DE Headquarter AG,

Figure 45: Overview online editor

Editing the module in the online editor essentially corresponds to the familiar Word envi-
ronment, as shown in the following screenshot:
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MODULE DETAILS MODULE ATTACHMENTS CHANGE HISTORY

+ Change to Word document upload & Use prefilled template Modified by: Selmal.ocal, 3/20/2019 12:07:50 M Created by: globaladmin, 5/20/2019 9:18:48 AM

Home nsert Variables View
H ﬁ Times NewRoman  » |12 v A A Aa - | iZ -|| & Find
- :ESE B I U S X X &- R . AaBbCcl  AaBbCi  AaBbCc AaBbCc AaBbCc AaBbCe AP Rl
=8 TNormal  THeading 1 THeading2 THeading3 THeadingd THeading5 ||| I sejact Al
Common | Undo Clipboard Font 4 Paragraph 4 Styles Editing
= EJ ) i ~ 1 i 2 1 3 5 s 4
1.11. Industry overview

Twenty years ago, steelmaking was a nationalized industry in much of the world outside the USA,
as it was considered a strategic sector. Producers were often protected from foreign competition by
tariffs and subsidized energy prices. The steady reduction in protectionism through the World Trade
Organization (“WTO™) and other regional trade groups led to declining viability for state-owned
operators, which in many cases had failed to invest in more efficient production. The past two
decades have seen formerly state-owned businesses consolidating into larger units in the private
sector, particularly in Europe, in order to achieve economies of scale in production and distribution

and to finance much needed modemnization.

Client Name is the world leader in terms of steel produced and in terms of sales of steel. Table 1

nrovides an overview of the world's largest steel nrodncers in 2014

Figure 46: Editing mode of the online editor

In addition to the usual editing options within the Online Editor, it is also possible to insert a
variable stored in globalDoc or a benchmarking study stored in globalDoc via the tab "Vari-
ables". Additionally, if a questionnaire is available, the answers from there can also be used
as variables within the module (see menu item Questionnaire).

If you click on the "Insert variable" area marked in the illustration below, a dialog window
opens in which you can select from the stored variables (see Menu item Master data):

MODULE DETAILS MODULE ATTACHMENTS CHANGE HISTORY

% Change to Word document upload [ Use prefilled template Modified by: Dema_CZ, 12/2/2005 145002 AM  Created by: Ziobaladmin, 527/ 2019 474252 PM

Insert Merge Field "

Horne nsert
Fields:

]
T Es] 1 |

iy | Merged Dats Field Cods d End Year

variable benchmarkin

Ins=rt Fields Wi d Start Date

5 L | d Start Year 4 6114

rting Company Address
rting Company Alternative Business Year

rting Company C

rting Compan:

Senarting Comaany C
Tt ~ Clome acal market. Each market typically has two

m _ ) fh.

=<ReperingCompanyMame=="s sirongest competitor in fiscal year ==PeriodEndYear== is
<<Question1:PLEASE_NAME_THE_ENTITY'S_LARGE.>> with a market share of
=<0uasfion? PI FASF FNTFR THF MARKFT SHARF =» In the nrevinns fiseal vear

Figure 47: Online Editor - Insert variable

If you click on "Insert benchmarking study" marked in the following figure, a dialog win-
dow will also open in which you can select from the stored benchmarking studies:
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MODULE DETAILS MODULE ATTACHMENTS CHANGE HISTORY

% Change to Word document upload B, Use prefilled template| Modified by- Demo_CZ, 12/2 2019 1:45:02 M Created by: globaladmin, g/27/ 2009 a-g2:52 FM

pr Variables View
s g =
o [ 2
nsert View Show Al Show Al Update
benchmarking study | Merged Dats Fizld Codes Field Results Al Fizlds
sl View
L 1 Y A 1 z 3 4 5 . T
i

a) Local competition

This section sets out the competition on the local market. Each market typically has two
main competitors the local entity has to deal with.

==ReportingCompanyMName=="s strongest competitor in fiscal year =<PeriodEndYear== is
<=Question1:PLEASE_NAME_THE_ENTITY'S_LARGE.>> with a market share of
==0uection? Pl FASE FNTER THE MARKFT SHARFE == In the nrevious fiscal vear

Figure 48: Online Editor - Inserting a benchmarking study

The following dialog window appears:

Select benchmarking study

Region
Name Firstyear of stndy ~ Lastyearofstudy  Region FPLIname Minimum  Lower Quartile  Median  Upper Quartile  Maximum
4 APAC Support Services 2016 2018 APAC Mark-up on total coast - in % 430 4.60 5.30 .10 7
4  EMEA Ressarch and Development 2016 2018 EMEA Mark-up on total coast - in % 130 2.60 2.60 4.50 7.50
- EMEA Suppert Servicss 2016 2018 EMEA Operating margin - in % 2.90 360 5.40 rao 1220
4 NAFTAResearch and Development 2016 2018 NAFTA  Mack-up on fotal coast - in % 230 230 5 720 9.50
4 NAFTA Support Services 2016 2018 NAFTA  Retumnoncepitalemployed-in% 2.0 3 540 7.0 1350

Additional available studies

Name First year of study  Last year of study Region Country FLI name Minimum Lower Quartile Median Upper Quartile Maximum
4 DEResearch and Development 2016 2018 DE - Germany Mark-up on total coast-in % 2.30 250 640 780 u
4 DEResearch and Development 2016 2018 DE - Germany Operating margin - in % 50 2,50 5 7.50 850
4 R Support Serviees 2016 2048 FR.- Frazee Mark-up on total coast-in % 2.20 2.50 530 Go 5
4  USResearchand Development 2046 2048 US - United States  Mark-up on total eoast-in % .20 2.50 270 550 S0

Figure 49: Online Editor - Selection of benchmarking studies

Within this window, the requested benchmarking study can be selected by clicking the *
symbol and the benchmarking study is inserted into the module to be edited. If all desired

| 1]
changes have been made within the editor, it is possible to save the changes with the H
symbol.

The Online Editor also offers the option of using a template prefilled by the system adminis-
trator by clicking on the button _ s (which can then be adapted as required

by the local editor). Since this replaces any existing documentation content with the prefilled
template, the use of the prefilled template must be confirmed (see following figure).

Confirm

j Warning: Contents already exist. Are you sure to ovenwrite the content to the prefiled template?

Cancel

Figure 50: Warning message - Selection of prefilled template
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The button “preview mode” allows for a preview of the module to be displayed.

The online editor can be accessed again by clicking the button “Edit module”.

3.3.2 Module attachments tab

In the "Module attachments" tab, users can upload file attachments that are assigned to
this module. Attachments can contain files such as spreadsheets, images, and PDF docu-
ments.

€ Documentation content T8 Uoz-FRDemoSA. > [™] y/a/z018-12/51/2018 v
Overview 1.4 Transfer Pricing Analysis : 4.3.2 Support Services - Local Financials
Local, Word online editor Status ofmodule  In progress ()
1 Local file ‘Transaction group: B Support Services
+ Coneral MODULE DETAILS MODULE ATTACHMENTS CHANGE HISTORY
1.2 Transactions
Upload Drag & Drop Files

1.3 Functional and risk analysis

File name | Short name Document type Is contract Report Reference Modified by Modified date
1.4 Transfer Pricing Anclysis

Transactions-PL-Demo_Sales_Hub_EE_sr.o.-20:7] & | @ | 1 | 4 x M v Demo FR User [3/29/201
Transactions-CZ-Demo_s.r.0.-202 HIL AR x v v Demo FR User 3/19/201¢

114 PM

41 Description of TP @
methods

431 Support Services-TP

method, Benchmark Note: For editing attachment, please double click on filename

Figure 51: Module attachments

Within the, tab all uploaded module attachments are being displayed.

Theicons T and * cause the respective attachment to be moved up or down in the list.

By clicking in the cells of the columns "Is contract”, "Report" and "Reference" you can
determine whether the module attachment is a contract ("Is contract"), whether the module
attachment should be printed as an attachment to the report ("Report") and whether in this
case a reference to this attachment should appear in the documentation text ("Reference").

The selection of the fields "Is contract"”, "Report" or "Reference" are displayed in the

overview with the symbol * for non-selection and with the symbol * for selection.
The information "Modified by" and "Modified date" are filled by the system.

The file name of the module attachment is displayed in the "File name" column. A double-
click on this file name opens an editing window (see following figure). There the module at-
tachment can be provided with a short name and a document type. The user can freely
choose a short name for the file and select a document type from a dropdown list of docu-
ment types already specified by the administrator. Attachments marked with both "Is con-
tract" and "as enclosure to report" are stored in the "Contracts" folder when the report
is generated. The variables to reference contracts within the report can be downloaded by
clicking the button “standard variables” in the sub-menu “Documentation Content/Module
Details”.

Attachments that are only marked with "as enclosure to report" are stored either in the
folder "Documents" or in one of the folders created by the system administrator as "Docu-
ment type" during report generation. To store an attachment in a folder created by the sys-
tem administrator, the respective document type must be selected.
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Type
ModuleAttachment
| Filename
Transactions-PL-
Demo_Sales Hub_EE_s.r.o.-2017-01-01-2017-
12-31.xlsx

Short name

Document type

Is contract

| as enclosure to report

# as reference

Close Save

Figure 52: Set attachment characteristics

If the appendix is additionally marked with "as reference", the module attachment is
indicated in the module text. The following figure shows an example of a reference to an
attachment in the module text. The reference text can be entered by the system
administrator.

Please find attached the following additional information:
#  Filename
1 Transactions-PL-Demo_Sales Hub_EE_s.1.0.-2017-01-01-2017-12-31.xlsx

2 Transactions-CZ-Demo_s.I.0.-2022-01-01-2022-12-31.XlsX

Figure 53: Reference to attachments

NOTE: The module attachments can only be edited as long as the status of the module is "In
progress" (i.e. red). See Status of the module for this.

3.3.3 Change history tab

The "Change history" tab lists all saved versions of the module content. The user can view
the individual versions, compare them with the current version (track changes), or replace
the current version with a selected version (this does not delete the current version, but con-
tinues to be available via the change history).

737 Uoz-FR-DemoS.A. » m 1/1/2018 - 12/31/2018 ™

1.4 Transfer Pricing Analysis : 4.3.2 Support Services - Local Financials

History
Local, Word online editor Status of module In progress () > &
Transaction group: B Support Services A S e - e | e
@) 3/19/2019 12:57:11 PM - Demo FR User

‘MODULE DETAILS MODULE ATTACHMENTS CHANGE HISTORY ~  Input format: Word online editor

4.3.2 Support Services - Local Financials
Please select a history entry on the right side, for details () 3/19/2019 12:56:34 PM - Demo FR User
. I

nput format: Word online editor
a2 Do ompricn

4.3.2 Support Services - Local Financials
) 6 PM - Demo FR User
Vord online editor

_ 4.3.2 Support Services - Local Financials
) 3/19/2019 12:32:42 PM - Demo FR User
Input format: Word online editor

_ 4.3.2 Support Services - Local Financials
) 3/29/2019 12:29:36 PM - Demo FR User
Tnput format: Word online editor

Figure 54: Change history
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3.3.4 Status of the module

If a user has the right to edit a module (e.g. you are the Responsible), he can change the sta-
tus of a module and pass it on to the "Reviewer" (see Reviewer) or to a user with the role
"Approve Task" (see Task Approver) to check the changes he has made ("Submit for ap-
proval").

The status of a module can be found in the upper right corner of the screen (as displayed be-
low):

5 omt
€ Documentation content 0 Uzg-DEDemo Factory GmbH > [*] /3/z019 - 12/31/2019
Overview s i et
11 Ge})eral. 1.4 Business activities e e s . N
Local, Word document upload
1Local file A~

MODULE DETAILS MODULE ATTACHMENTS CHANGE HISTORY

= Change to Word online editor| [, Use prefilled template] = Download template] < Download variables Modified by: clobalAdmin, 6/s3/ 2019 2:30:42 M Created by: slobaladin, 5/26 /2019 3:09110 P
1.1.1 Transactions v T T

1.1 Purpose and scope ©

1.1 General ~

1.2 Management Structure
1.4 Business activities

16 Local competition i) R&D services

In its role as Contract Developer, <<ReportingCompanyShortNames>'s key areas of focus
1.7 Business Restructurings includes the support in the localization of Demo gadgets to the local market in Greater China.
In this respect, <<ReportingCompanyShortName>> provides specific information on the local

12 Transfer Pricing Analysis v market and other relevant information to Demo-DE Headquarter AG. Furthermore,

Figure 55: Status of a module

Also in this case, the processing status of the module is indicated using traffic light colors.

If a module has not yet been processed,
the status "New" will be displayed. If
Status ofmodule In progress () the module is in progress, it has the
status "In progress".

Status of module New .

The module has been submitted to the
Reviewer for approval. Further pro-
cessing by the submitter is no longer
possible in the current status (unless he
Status of module Waiting for approval or She alSO haS the I'Ole Of the "TaSk
Approver"). Only when the task ap-
prover has executed the "Reject" or "Re-
open" command is it possible for the
local user to edit the module again.

The module has been approved and,

staus of module 1 il thus, has the status "Finished".

NOTE: A user with the role "Task Approver" can change the status of a module at any time
as long as the entire TP documentation has not yet been completed.

3.3.4.1 Module verification process

Status of module In progress .

By clicking the button
review mode will be opened.

in the upper right corner of the screen, the
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In this mode, for example, the Delegated User of a module can complete his delegation or the
Responsible can submit the module to the Reviewer for approval.

NOTE: If no user has been assigned the role of Reviewer for the reporting company by the
System Administrator, the Responsible can release the module directly (i.e. without an ap-
proval process). In this case the status of the module changes immediately from "red" to

"green": Status of module Finished . )

Task managers (users with the role "Approve Tasks", Responsible or Reviewer) can check the
modules directly in globalDoc. Task owners are notified by email about tasks that are to be
checked. Task approvers can comment on the module, approve changes to the module, or re-
edit the module by reopening the task.

The person responsible for the task must check modules with the status "Approval still
pending". The right side of the screenshot shows the different options for the editor of the
module: "Action", "Info", "Comments" and "History" (see following figure).

. ot
€ Documentation content Th Uoz-FRDemoSA. > [™]1/1/2018-12/31/2018 v
Overview . : CHCS
;1 IG“E]?_:SAI N 1.t4 ]?U:UIGSS activities Status of module Finished . < Action v
cal, Word document uploa
1Local file ~
MODULE DETAILS MODULE ATTACHMENTS CHANGE HISTORY Info v
1.1 General D e —
= Download template] @ Download file| Modified by: Demo FR User, 3/19/2019 12:33:14 P Created by: globaldmin, 3/15/2019 10103:52 431 Commente o
1.1 Purpose and scope ¢
1.2 Management Structure (@) History v
1.3 Business strategy support o
services
1.4 Business activities 0 [Please choose and amend applicable section]
A.1.1 R8D services
1.6 Local competition 1]

In its role as Contract Developer, «ReportingCompanyShortNames's key areas of focus
17 Business Restructurings (@) includes the support in the localization of Demo appliances to the local market in Greater

Figure 56: Options of the review process

Depending on the module status, the following options are available for tracking the module
status (see screenshot 53). The options "Action" and "Info" are initially available. Only
when "Info" is filled in, the other two options will be displayed additionally.

By clicking the button *~ , the individual sections can be opened. The following figure is an
example on how a status of a module can look like (in this case from the point of view of a
Responsible):
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Action

Send email?

Delegated

Submit for approval
Info

Accountable
Demo DE Accountable

Reviewer
Demo DE Reviewer

Name

Documentation proeess Uo1

Description®
The standard documentation process includes the
following steps:

- Setup group entities

Please note: the processing deadline has been exceeded.

B
Comments

Comment m

History

Figure 57: Options of a Responsible

3.3.4.2 Action

The options section "Action" allows the responsible person to forward the module for ap-
proval via the link "Submit for approval" (see screenshot 36). The responsible user with
the role "Approve Tasks" (or Reviewer) will be informed via email, given “Send email?”, as
displayed below, was selected.

Action

Send email?

Delegated

Submit for approval

Figure 58: Submit for approval

Within this option section it is also possible for the responsible person (Responsible) to dele-
gate the editing of the module to a local user. This can be done by selecting the appropriate

user from the drop-down menu below "Delegated" and then clicking . All users cre-

ated by the Security Administrator are available for selection. The delegation may be with-
drawn at any time in the same place.

The user, to whom the processing of the module was delegated, now has the possibility in the
same option section (i.e. under "Status of module") to reject the delegation or complete the
delegation after successful processing.
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Action

Send email?

Delegated
Demo DE Delegated User

Figure 59: Edit delegation

Once the delegation has ended, the responsible person (Responsible) is again provided with
the option "Submit for approval".

If the Responsible selects these, the status of the module changes from "red" to "yellow"

Status of module Waiting for approval . .. . .
o if the system administrator has assigned the Reviewer role

to a user for the teaching company. Otherwise, the Responsible can release the module di-

rectly (i.e. without an approval process). In this case the status of the module immediately
changes from "I'ed" to ,,green,,: Status of module Finished . )

Due to the status change, the functions "Re-open" and "Confirm as final" appear in the
option section "Action", depending on the authorization of the user, or the option section is
empty, since the next processing step lies with the Reviewer.

Action

Send email?

Reopn

Figure 60: Edit request for approval

The function "Re-open" resets the status of the module and it again has the status "In pro-
gress" and the color red.

Status of module In progress .

With the function "Confirm as final" the responsible reviewer can approve the module and
set the status to "Finished".

Status of module Finished .

If the module is "Finished", the reviewer has the possibility to reopen it.
The status can be reset to "In progress" using the "Reject" function.

This ensures that the approval process runs according to clear criteria and is in the final cy-
cle.

NOTE: The status of the module can also be seen on the left side of the screen in the struc-
ture level. This means that if the status of the module changes, it is also changed accordingly
for the symbols of the module classes (see following figure). See also chapter “Menu item
Documentation content”.
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. ot
€ Documentation content it Uoz-FRDemoSA > [™]1/1/2018 - 12/33/2018 v
Overview . 3 Sviti
11 ngeral : 1.4 Business activities T .- . N
Local, Word document upload
1 Local file
MODULE DETAILS MODULE ATTACHMENTS CHANGE HISTORY
1.1 General ~

- e | s = tate] » Download e PE [ —— iables| Modified by: Demo FR User, 3/19/2019 12:33:14 PMCreated by: globaladmin, 3,
1.1 Purpose and scope G '8 Dowaload file] i Replace file

1.2 Management Structure | ()

1.3 Business strategy support | )
services

1.4 Business activities o
Please choose and amend applicable section]
1.6 Local competition L U el 1
A.1.1 R&D services
27 Business Restructurings | () In its role as Contract Developer, «ReporiingCompanyShortName»'s key areas of focus

Figure 61: Module classes - Status of module

NOTE: If the user that is responsible for the module has the "Approve Tasks" role, he may
also approve the changes himself. By activating the "Approve" function, the module receives
the status "Finished".

3.3.4.3 Info

In this option section, it is possible to assign the responsibility of the task to another user and
to set a deadline for the completion of the task.

Info A

Accountable

Demo UA User

Reviewer
Dema CH User

Responsible
Dema FR. User

Pr ing deadline *

3/15/2019

Name*
Module assignment - 1.7 Business Restructurings

Description*®
Please submit the module according to the deadline.

Please note: the processing deadline has been exceeded.

Figure 62: Option section Info

Following input fields are displayed:

. Accountable: The Accountable is the overall person responsible for the documenta-
tion of the reporting company.

o Reviewer (optional): The Reviewer submits module contents (text blocks and file
attachments) to the reviewer for review. He can then either approve it or reopen it.

o Responsible: The Respsonsbile is responsible for the module content (text blocks and
file attachments) and may delegate editing to other users, if necessary.

. Processing deadline*: At this point, a user can specify by when the task must be
completed, provided he or she has the necessary authorization. If the task is not com-
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pleted on time, the text "Please note: The processing deadline has been exceeded." ap-
pears. In addition, the system administrator can define at which times globalDoc sends
automatic e-mails to remind the user of an imminent deadline. Tasks can also be seen
directly on the start page.

o Name*: Depending on the authorization, the processor of the module can enter a
name for the respective assignment. Normally, it contains the information which mod-
ule class is assigned to the module and which structure level it has.

. Description*: A short description of the task is stored in this field.

By clicking the button “Close”, the option section can be closed without saving. By clicking
the button “Save” the respective amendments will be saved.

3.3.4.4 Comments

This option area for the review process allows different usergroups (e.g.: Responsible, Dele-
gated User, Reviewer) to add comments, e.g. action instructions, or questions about the
module's editing process.

Action

Info

Comments

History

Figure 63: Comments
Thebutton ~  takesyou to the detailed view of the task in question. Among other things,

the "Change history" tab allows you to see which comments have been entered by the indi-
vidual users over the course of the preparation process.
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Detail

Task details Additional guidance Change history

Module assignment - 1.4 Business activities globalAdmin

Please submit the module according to the

deadline. siie
ssignee

loe:

6/13
¢ annually recurring

Lock content on final state

Turn off commenting

Please note: the processing deadline has been exceeded.

Figure 64: Task details

3.3.4.5 History

Close

The "History" option section shows who changed, assigned, and/or reviewed the module
and when he did so. In order to show the name of the respective user, the mouse must be

placed on top the profile picture icon.

Action

Info

Comments

History

® In progress
2019-03-19 13:16:04
Waiting for approval
© 2019-03-19 13:13:03

® In progress
2019-03-15 16:37:44

Figure 65: History

Thebutton ~  takes the user back to the detailed view of the respective assignement.
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3.4 Menu item Attachments

The menu item "Attachments" lists all uploaded attachments for the selected reporting
company and the corresponding reporting period.

oms
i globalDoc Solution 8.2 & Attachments 1% Uoz-FR-DemoSA. m 1/1/2018 - 12/31/2018 i § ?
€ s B EE EE B
9 Documentation setup . Navigationitem | Name | Transaction grd ~Shortname |Document t]1s contr] Report |Referen Flename | Type | ptodified § Modified |
i1 Reporting company ~ # | / |1 General Information |Company history x v v ® 11182019_PwC Europe ModuleAttachment | Demo_CZ |11/26/201¢
§ | # |1 General Information [Module unten % v v ® 13ENPNG ModuleAttachment | Demo_CZ |11/26/201
Master data § | # |+ General Information |Organisational chart x v v ® GD_AB11_NoVersion.| ModuleAttachment | Demo_CZ |11/26/201¢
# | / |1General Information |Organisational chart x v v & GD_AB11_NoVersion.| ModuleAttachment | Demo_CZ |11/26/201¢
Transactions v i | # |1General Information |Organisational chart x v v ) GD_AB11_NoVersion.| ModuleAttachment | Demo_CZ |11/26/201¢
# | / |1 General Information |Organisational chart x v v @ GD_AB15_NoVersion. ModuleAttachment | Demo_CZ |11/26/201¢
Documentation content = " — — 5
# | # |1 General Information | Organisational chart % v v ® GD_AB1_NoVersion.P ModuleAttachment | Demo_CZ |11/26/201
Attachments
Create report
Questionnaire
o Tasks v

Figure 66: Overview page Attachments

Here, all attachments are listed, independend from which module they are allocated to, in a

tabular form. The search options under allow for a specific search. The

individual data sets can be edited by clicking the button 7 . The button ® allows to down-

load the respective attachment. By clicking the button , it is possible to create a new
attachment.

Attachments i1 Uoz-FRDemoSA. > m 1/1/2018 - 12/31/2018
Type Transaction Short name —
Transaction FR-Demo Services Informatique S.A. - Uoz_T1g_§ v N

New
Document type
Close

Is contract
@ as enclosure to report
@ as reference

File

Choose File | No file chosen

Please upload a file to continue

=

Figure 67: Upload attachment

As already described in the chapter "Module Attachments", further settings for the attach-
ment can be specified here. While in the "Module Attachments" tab only the attachments of
the selected module can be edited, in the "Attachments" menu item the attachments of all
modules editable by the editor can be edited simultaneously, regardless of which module they
belong to.

A drop-down menu is used to select the main module and chapter. With "Document type"
one can also specify what type of file was uploaded.

If you edit an already existing attachment by clicking the button 4 , for which you have cor-
responding editing rights, you can use the function to upload a new file via drag &
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drop and thereby replace the existing file. This can also be done directly in the table (see fig-
ure 66 "Overview page Attachments”) by clicking | ..

NOTE: The file will be replaced directly. This action cannot be reverted.
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3.5 Menu item Create report

You can create and archive reports via the menu "Create report".

€ Create report il Uoz-FR-DemoS.A. > m 1/1/2018 - 12/31/2018 Vv

Select content type: | Standard Local File v | Select report template: Select output format: | Word v
G e

Detailed configuration +

Transaction matrix as

Skip empty sections @  Reviewmode s v
Include group entities et fan=action s @
partners
Select chapters:
(= wh Chapters
O ¥ 1localfile
1.1 General

# B 1.1 Purpose and scope [Global, Word online editor]
W 1.2 Management Strueture [Local, Word online editor]
@ B 13 Business strategy support services [Divisional: Function_Support Services,Word document upload]
w B 14 Business activities [Local,Word document upload]
-~ B 1.6 Local competition [Local, Word document upload]
W B 1.7 Business Restructurings [Local,Text]
- & 1.2 Transactions
W 2.1 Grouping of Transactions [Data collection]

- W 2.2 Transaction velumes [Data collection]

# B o4 Support Services [Divisional:Function_Support Services,Word document upload]
- 1.3 Functional and risk analysis

# B 5.2 Support Services [Divisional: Funetion_Support Services,Word document upload]

- W 1.4 Transfer Pricing Analysis

o B 4.1 Description of TP methods [Global, Word online editor]

™ B 4.3 Support Services - TP method, Benchmark [Divisional:Function_Support Services,Word document upload]
e B 4.3.2 Support Services - Local Financials [Local, Word online editor]

Select transaction groups:

& All transaction groups
v B AR&D services
# B BSupport Services

Figure 68: Create report

In the upper part of the window the content type can be selected between "Standard Master
File", "Standard Local File" and other reporting configurations provided by the administra-
tor. You can select a previously set up template as the report template. As format you can
choose between "Word" and "PDF".

By clicking the button , you create the report in the chosen format. The button

allows you to creat the report while at the same time also archiving it.

View archive

The button will show the current archive.

NOTE: Depending on the documentation process of your group, it is possible that the system
administrator will not grant you the right to print final reports by yourself. If the report is
finalized already, you have the option to to reach out to the administrator for the printed re-
port (“Request report”).

Status of module Finished .

As long as not all modules are "Finished": , you only have the option

to print reports in PDF format with a “Draft” watermark.

NOTE: The button is also displayed if the user has been selected as
system administrator and has "Print report" rights for all companies at a Local level.
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The menu "Detailed configuration" allows you to make further settings, such as whether
empty sections should be skipped or whether the transaction matrix should be attached to
the report.

Below the above configuration options is the area where the user can select the chapters (and
modules) and transaction groups to appear in the report (if the user has the appropriate
rights, i.e. "Print report" for the corresponding company).

Select chapters:

- W Chapters
= W 1Localfile

& W 1.1 General

... i B 1.1 Purpose and scope [Global,Word online editor]
W 1.2 Management Structure [Local,Word enline editor]
W B 13 Business strategy support services [Divisional:Function_Support Services,Word document upload]

.. o B 1.4 Business activities [Local,Word document upload]
B 16 Local competition [Local, Word document upload]
W B 17 Business Restructurings [Local, Text]

& WA 1.2 Transactions

W 2.1 Grouping of Transactions [Data collection]

- i 2.2 Transaction volumes [Data collection]

B 5.4 Support Services [Divisional:Function_Support Services,Word document upload]
1 i 1.3 Functional and risk analysis

L. vt B 3.2 Support Services [Divisional:Function_Support Services,Word document upload]

5 W 1.4 Transfer Pricing Analysis

b B 4.1 Description of TP methods [Global, Word online editor]

L. B 3.1 Support Services - TP method, Benchmark [Divisional:Function_Support Services,Word document upload]
L. @ B 4.3.2 Support Services - Local Financials [Local,Word online editor]

Select transaction groups:

E}- Wt All transaction groups
- o B AR&D services
» B B Ssupport Services

Figure 69: Create report - Chapter selection

It is possible for administrators to restrict the printing rights for users with editor rights. The
effects for the user are as follows:

1) The user can print reports that have not yet been finalized exclusively in PDF format
(i.e. the report file included in the downloaded .zip file). In addition, the pages of this
report are all watermarked with "Draft".

2) If the report to be printed is finalized, the user can no longer print the report directly,
but has the possibility to request the printing of this report (see marking in the follow-
ing figure).

i globalDoc Solution 8.2 & Bericht erstellen I Uo: - DEDemo Headquarters AG > [™] 01.01.2098 -31.12.2099
717 Berichtsunternehmen PN

Inhaltstyp auswahlen: | Standard Local File Berichtsvorlage auswéhlen: [PwCLayout v Ausgabeformat auswahlen: [Word v
s pET—
Achtung: Alle endgiiltigen TP Berichte miisfen von der Konzernsteuerabteilung angefordert werden.

Transaktionen v
- .
Dokumentationsinhalt
Lecre Scktionen - Transaktionsmatrix als
i Ubereringon ¥ Uberpriffungsmodus Pt e
inkludieren inkludieren Rkt -
Bericht erstellen.
/ Aufgaben Kapitel auswihlen:
I W4 Kapitel
B w4 1Local file
& 1.1 Scopea
B
# B Executive Summary [Local Word-Dokument hochladen]
W 1.2 General
& B 11 Purpose and scope [Global,Word-Dokument hochladen]
VB 1o Structure [Local, Word-Dok ‘hochladen]

# B 16 Local competition [Local Word-Dokument hochladen]
# B 13 Business strategy support services [Divisional :Function_Support Serviees,Word-Dokument hochladen]
VB 15 ition K& | Divisional: Function_R&D,Word- Dokument hochladen]
53 s Strategy R&D [Divisional:Function_R&D,Word-Dokument hochladen]
< [Local, Word-Dokument hochladen]

g [Local Text]
Transactions [Datenerfassnng]

Eb- W 1.2.1 Transactions

B 2.4 Support Services [Divisional:Function_Support Services Word-Dok hochladen]
W B 2.3 R&D services [Divisional:Function_R&D,Word-Dokument hochladen]
¥ 2.2 Transaction volumes [Datenerfassung]

W 1.3 Functional and risk analysis

W B 3.2 Support Services [Divisional:Function_Support Services,Word-Dokument hochladen] -

Figure 70: Request Report
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3.6 Menu item Questionnaire

Questions asked by the administrator can be answered via the menu item “Questionnaire”.
The answers are entered into the existing text fields and then saved via the button **=
Fields marked with a "*" are mandatory fields and must be filled in. After saving, the answers

can be used as variables in the documentation content.

The questionnaire (including prefilled and empty fields as an example) is illustrated in the
following figure:

€ Questionnaire [=] rx/zo19-sessw/zors 12

Current state: Active
Modified by: globaladmn, 12/x1/2019 5:05:04 PM_Created by: globaladmin, sa11/204 5:69:01 PM ———

Save
I Saveand close
Status of questionnaire  Open () >
Send link as e-mail
Close

Name+
Master data

Description
Master data

~ Group entity details

Full name* [DE-Demo Headquarters AG

Short name [Demo AG

Code* [Uot

ERP number looo1

Previous name [Demo AG

Entity type (Central Entrepreneur (CEN)/ Manufacturer (MAN)

Country

Address [MusterstraBe 1111111 Musterstadt

Local currency

+ Optional information

Name of tax office [Finanzamt Musterstadt

Address of tax office [MusterstraBe 47, 11111 Musterstadt

‘Tax number (EYEEEEEEES

Number of trade register

Name of trade register

Address of trade register

Legal representative (with address)
Business objective of the entity

Tmmadiate charehaldar inel % nf chara

123456789

[Musterstadt

[MusterstraBe 364, 11111 Musterstadt

IMax Mustermann

[The company is the ultimate parent of the Demo group. Its purpose s the dey

Figure 71: Questionnaire

3.6.1 Status of the questionnaire

If you are a “Responsible”-user for your reporting company, you can change the status of a
questionnaire and pass it on to the "Reviewer" (see Reviewer) or a user with the role "Ap-
prove Task" (see Task approver) to review the changes you have made ("Submit for ap-
proval"). If no reviewer is available, you can directly set the questionnaire to "final".

The status of a questionnaire can be found at the top right of the window

(e @ ). Similar to the processing status of a module (see Status of
the module), the progress of processing the questionnaire is also displayed in different colors.

3.6.1.1 Review process for the questionnaire

Status of questionnaire

By clicking the button open @ 4t the top right of the screen, you open

the review mode.

In this mode, the Delegated-user of a questionnaire can complete his delegated task or a Re-
sponsible-user can submit the questionnaire to the Reviewer for his approval.

NOTE: The review mode for questionnaires is the same as for the “Module verification pro-
cess”.

Page 55



globalDoc Solution® 8.2 User manual

Task managers (users with the role "Approve Tasks", Responsible-users or Reviewer-users)
can check the questionnaires directly in globalDoc. Task managers are notified by e-mail
about tasks that are to be reviewed. Task managers can comment on the questionnaire, make
changes to the questionnaire, approve it, or re-open the task to initiate further processing of
the questionnaire.

The task manager must check questionnaires with the status "Approval pending". The
right side of the screenshot shows the different options for the processor of the question-

naire: "Action", "Info", "Comments", "History" (see following figure).

4 Questionnaire

mi

Modified by: globaladmin, 12 /21

2019 5:09:01 221 Created by: globaladmin, z2,

fa1/2019 50901 P

Name*
Master data

Description
Master data

w Group entity details
Full name*

Short name

Code*

ERP number

Previous name

Entity type

Country

Address

Local currency

w Optional information
Name of tax office
Address of tax office

Tax number

Number of trade register
Name of trade register
Address of trade register

Legal representative (with address)

Status of questionnaire Open ()

[DE-Demo Headquarters AG

[Demo AG

[Uo1

locos

[Demo AG

ICentral Entrepreneur (CEN)/ Manufacturer ()

[Musterstrafie 1111111 Musterstadt

[Finanzamt Musterstadt

[Musterstrafie 47, 11111 Musterstadt

.

123456789

[Musterstadt

[MusterstraBie 364, 11111 Musterstadt

Max Mustermann,

Action

Send email?

Delegated

Submit for approval

A
R
R
Ry

Responsibleos

Description®
Master data

Comments

Comment m

Business objective of the entity [The company is the ultimate parent of the Den

Tmmediate sharehaldar incl % af chara

Abbildung 72: Options in the review process of a questionnaire

The sections can be opened by clicking on the button , while the contents are displayed
just like for modules.

Action

The section "Action" allows the user to control the approval process of the questionnaire,
select email notifications, and delegate the responsibility for the questionnaire.

For detailed information about the options within this section, see the corresponding docu-
ment section for the “Module verification process”.

Info
The section "Info" allows the user to define and delegate tasks.

For detailed information about the options within this section, see the corresponding docu-
ment section for the “Module verification process”.

Comments

The section "Comments" allows users with different roles to add comments, e.g. instruc-
tions or questions about the processing of the questionnaire.

For detailed information about the options within this section, see the corresponding docu-
ment section for the “Module verification process”.

Page 56



globalDoc Solution® 8.2 User manual

History

The section "History" allow to track who processed the questionnaire and when the ques-
tionnaire was processed.

For detailed information about the options within this section, see the corresponding docu-
ment section for the “Module verification process”.
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4. Program item Tasks

4.1 Overview

A click on "Tasks" redirects the user to an overview page displaying all tasks to be completed
or already completed.

il Uoz-FR-DemoS.A. > 'E'l 1/1/2018 - 12/31/2018

Dimension* Reporting period* Responsible*

Entity Current Period All Tasks

1/1/2018 - 12/31/2018

M Open M Final Submitted
Open /
Country Code Full name Accountable Reviewer Responsible Submitted / Distribution
Final
No country code Demo System Demo System _/
’ ocoun sLo8aL cromar Deme: Dems siors I
; Nocomryeode  prvg Funcion_BSD  globaldmin sibaladmin sfofo
selected
- PL-Demo Sales ;o
s n Uor Hub EE 510, afefo NS
; s vie M Derma Seles sofo
Lid.
- SA-Demo Sales
’ s o oy soro

Figure 73: Overview Tasks

With "Dimension*", users with corresponding rights can display the task area according to
different dimensions (countries, reporting companies, selected reporting company) and ac-
cess the displayed tasks. You can also set the reporting period (All periods, Selected period)
and the responsibility (All tasks, Own tasks). Under , the chosen filter will
be applied.

Depending on the dimension selected, all tasks are listed in tabular form under or next to the
pie chart according to various criteria, such as the country, the users responsible, or the task
status.
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4.2 Menu item Task management

Provided that a local user has been assigned the role of a local task administrator ("Task ad-
ministration" role) by the system administrator, the menu item "Task management" is
also displayed under the program item "Tasks".

Via Tasks/Task Management, the user is directed to the overview page of the already created
tasks (see screenshot below) as well as to the available functions for managing them:

Pl PRI ¢~ Task management [2] ssrz018 - sa73373038

mmmmmmmmmmmmm

Figure 74: Task management

The view of all existing reporting periods can be sorted by the following attributes by clicking
on the corresponding field:

e Name e annually recurring
e Navigation item e Assigned

e Linked to e Modified by

¢ Processing deadline e Modified date

The selected task can be deleted directly using the ® symbol or edited using the Vg symbol.

The overview page provides various functions for managing tasks, which are briefly described
below:

Create a new task

U Delete Delete the selected tasks

& Export to Exeel Issues the task overview as an Excel table

Configure the search: Select "Simple search”,
O Search options ¥ "Advanced search" or columns. The search
can also be updated here.

Close task management and redirect to the
"Tasks" overview page

Under Tasks/Task management, the detail view for creating a new task is opened by select-

+ New button.

ing the
The detail view of a new task consists of the tabs "Task details":
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€ Task management [ 112018 -12731/2018 1 ?

save
Task details

Save and close
Navigation item® New

Functional analysis Close

Name*

Funktionsanalyse

Description*
Text

Processing deadline *

03/31/2019

[ annually recurring
(1) Lock content on final state

(] Turn off commenting

Figure 75: Create new task

The creation of a new task requires in the tab "Task details" the input of a navigation item,
which can be selected from a dropdown menu, by clicking on the empty field, a name must be
given to the task, as well as a short description and the processing time. By checking the box-
es in the lower area, you can select whether a task is to be repeated annually, whether the
contents are to be locked in the final status and whether the comment function is to be active.

After saving and then clicking on 7 of the corresponding task, the "Reporting entities"
"Additional guidance" and "Change history" tabs are also displayed.

In the second tab " Reporting entities ", after saving the new task, if it refers to Local mod-
ules, certain reporting companies can be assigned or removed using the buttons
+ Assign reporting company o @ Drop selected reporting company function.

o,
€ Task management ] 2/a/z018-12/31/2018 1?
Modified by: Demo UA User, 3/19/2019 4:3:34 PM  Created by: Demo UA User, 3/19/2019 4:31:34 FM
Select reporting entities x sere
Taskdetails | Reporting entities | Additional guidance | Change history s
New
o ) a Code Name Delete
Exclude admininistrators from responsibles _
X X Send link as e-mail
| Uoy PL-Demo Sales Hub EE s.r.o. Close
Assigned reporting entities = |Uo8 SG-Demo Sales Hub Asia Inc.
1 |Uo2 FR-Demo S.A.
Code Name Processing deadline|  Accor 2 |U20 DE-Demo Perts Eucope GrubH
[T JP-Demo Agent
= = [R>S RU-Demo Sales sr.o.
Pagelr [of1 5 Uun BR-Demo Sales
I | Uog UK-Demo R&D Centre Ltd.
@ Drop selected reporting entities + Assign reporting entity 0 |Uog IN-Demo Global Technology Center Ltd.
) Uoz DE-Demo Headquarters AG
Note: Please double click on the assigned reporting entity to edit the entity specificdea [ Uig FR-Demo Services Informatique S.A.
[ [Uog CZ-Demos.r.o.
O Uy TR-Demo Int. Prop. Holding Ltd.
U |12 MEX-Demo Sales Ltd.
s DE-Demo Factory GmbH
Pagelz |of2 »> w115 ¥ Visw:-150f20
OK Close

Figure 76: Create new task - Assignment of reporting entities

By double-clicking on the selected reporting entity, you can also enter a company-specific key
date and a responsible editor.
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€ Task management [ /372018 - s2731/2018 22

Modified by: Demo UA User, 3/25/2010 4:31:33 PM_Created by: Demo UA User, 3/19/2010 4:31:34 PM

Save
= o Sai s = = Save and close
Taskdetails | Reportingentities | Additional guidance | Change history
New
o B Delete
| Exclude admininistrator from r bl

Assigned reporting entities

Code | Name | Processing deadline | Accountable |  Reviewer |  Responsible |  Delegated |
x x
¢ |vo7 |PL-Demo Sales Hub EE s.r.o. |3/31/2019 | | | | |
Uss JP-Demo Agent 3/31/2019
Pazels Jof1 o F—
@ Drop selected reporting entities + Assign reporting entity

Note: Please |

Processing deadline *

3/31/2019

Close | Apply

Figure 77: Create new task - Edit reporting entity

Various attachments can be uploaded in the "Additional guidance" tab. These are listed in
tabular form in the overview and can be downloaded or deleted on request.

NOTE: The attachments uploaded in the "Additional guidance" tab should not be con-
fused with the module attachments (see "Module attachments”), they are only used for addi-
tional internal explanation of the respective task or give processing instructions. They are not
attached to the transfer pricing documentation under “Create report”.

The "Change history" tab allows the user to track the changes made to the corresponding
task.

In the program item "Tasks" you can open the menu item "Documentation content" in the
menu item "Task management" in the column "Navigation element" by clicking on "Doc-
umentation content". When the modules are open, the field "Status of module" is dis-
played in the upper part of the detail view.

& Documentation content T Uoz-FRDemoSA > [™]a/s/z018 - 12/38/z018 v

Overview 1.1 General : 1.6 Local competition

Status of module In progress
Local, Word document upload | B [ I

1 Local file ~
MODULE DETAILS MODULE ATTACHMENTS CHANGE HISTORY

% Change to Word online editor| i, Use prefilled template| = Download template| < Download variables| Modified by: Demo FR User, 3/19/2019 12:33:59 PM Created by: globaladmin, 3/15/2019 10:03:5: AM
1.1 Purpose and scope G —— & Reploce fle

1.2 Management Structure ()

1.1 General A~

1.3 Business strategy support

D
services
1.4 Business activities L
1.6 Local competition. L] A1 Local competition
17 Business Restructurings L This section sets out the competition on the local market. Each market typically has two main
competitors the local entity has to deal with.
12 Transactions v «ReportingCompanyName»’s strongest competitor in fiscal year «PeriodEndYears is
) ) ) «Question’:PLEASE NAME_THE ENTITY'S LARGE» vith a market share of
13 Functional andrisk analysis
«Question2PLEASE_ENTER THE_MARKET_SHARE > In the previous fiscal year
o ) «Question PLEASE NAME THE ENTITY'S LARGE »s  market  share  was
1.4 Transfer Pricing Analysis v

«Question3:PLEASE_ENTER_THE_MARKET_SHARE_».
Figure 78: Status of module

By clicking on the ? icon, a display window opens on the right side of the screen in which the
possible actions, details of the corresponding task as well as the specified additional infor-
mation and change history are displayed (as explained in the document section status of the
module).
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€ Documentation content Joz - FR-Demo S.A. > /2/2018 - 12/33/2018 \/

Overview . 1t
1.1 ngeral : 1.6 Local competition Statusof module In progress @ <
Local, Word document upload Action -
1Local file ~
MODULE DETAILS MODULE ATTACHMENTS CHANGE HISTORY Send email?
1.1 General ~ -

+ Change to Word online editor]| Modified by: Demo FR User, 3/19/2015 12:33:59 PM Created by: globalAdmin, 3/15/2019 10:03:51 AM
1.1 Purpose and scoj G
P pe [ Use prefilled template Select an Option v
L2 Management Structure (@)  Download template| < Download variables|
@ Download file| @ Replace file Submit for approval

1.3 Business strategy support
services

1.4 Business activities L
1.6 Local competition [

1.7 Business Restructurings L
A1 Local competition

1.2 Tr tions v
2 Transactions This section sets out the competition on the local market. Each market typically has two main
. B . competitors the local entity has to deal with-
1.3 Functional and risk analysis
3/a5/2019

«ReportingCompanyName»'s strongest competitor in fiscal year «PeriodEndYear is

1.4 Transfer Pricing Analysis v . n

4 g Analy «Question1 PLEASE_NAME_THE_ENTITY'S LARGE.» with a market share of Nioaute asignment - .6 Local competition
«Question2:PLEASE_ENTER_THE_MARKET_SHARE_». In the previous fiscal year
«Question:PLEASE_NAME_THE_ENTITY'S LARGE.»s  market  share  was D e modl

e .

«Question3:PLEASE_ENTER_THE_MARKET_SHARE_.».

Please note: the processing deadline has been exceeded.

Comments v

History v

Figure 79: Starting the approval workflow

Once the module has been processed, the user can change the status of the workflow
management in this display window by clicking the corresponding button in the "Action"
section. If required, the system generates an email to the relevant users informing them of
the approval submitted.
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5. Definition of Terms

Archive:

Under Menu item Create report, it is possible to archive generated reports or to up-load sepa-
rate files as final reports to the archive. You can manage the archived reports in the same
place via "Display archive".

Divisional:

The Divisional level contains information relevant to a particular group of reporting compa-
nies.

Divisions:

Divisions represent a specific group of reporting companies. For example, divisions can be
divided into regions, functions or business units. Modules with documentation relevant to a
specific group of reporting companies can then be assigned to a division. Specific user rights
can also be distributed for each created division.

Documentation content:

The content of all modules assigned to a reporting company forms the documentation con-
tent of this reporting company. Transactions, details and optional information (all of which
can be inserted into the text as placeholders) also belong to the documentation content.

Documentation structure:

The documentation structure contains the chapter structure as well as all modules of a re-
porting period. When a new reporting period is created, the structure of the previous report-
ing period is initially adopted, but can be adjusted.

Documentation types:

After uploading, module attachments can be classified into different document types. When a
report is generated, these attachments are sorted accordingly. The document types can be
created and edited by an administrator under Settings/Administration/Document types.

Global:

The Global level contains information relevant for all reporting companies. However, Global
modules can also be distributed individually to reporting companies as required.

Group companies:

Group companies are all legal entities and branches of the group that are created in glob-
alDoc and are available as transaction partners for the business relationships to be docu-
mented. They can, but do not necessarily have to be, reporting companies (legal entities and
permanent establishments) for which a documentation report is prepared.

Local:

The Local level contains information that is relevant for the local reporting company.
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Menu items:

Menu items in globalDoc are the selection fields of the main menu released by the adminis-
trator for the respective user.

Module:

A module is a placeholder for documentation content. The documentation contents can be
added to a module in the form of a Word upload (Word module) or by using the Online Edi-
tor feature. Module contents basically consist of Microsoft Word documents (docx format)
and are merged into a single document when a report is generated. Any number of attach-
ments can be added to each module, which are output as separate files when a report is gen-
erated.

Global, Divisional and Local modules can be created according to the three information lev-
els. The contents of the Global and Divisional modules are created once and thus, displayed
equally to all assigned reporting companies. Local modules can also be assigned to all report-
ing companies. However, the content and appendices are specifically filled by each reporting
company without affecting the content of other reporting companies.

Module attachments:

Module attachments are files attached to a module. These can be different document types
(Word, Excel, Powerpoint, Zip, Visio, PDF files, etc.). In the case of centrally specified mod-
ules, it is important that these documents only contain information that is valid for several
companies. When generating reports, these documents can be included in the appendix to
the report.

Module cluster:

Modules can be combined into module clusters. These module cluster can then be assigned
as a whole to reporting companies, so that the distribution is always uniform and consistent.
Module clusters can be created for homogeneous and similar reporting companies to which
the identical modules are to be assigned.

Report:

The report includes the transfer pricing documentation of the selected reporting company
and its appendices.

Report templates:

Report templates determine the format of the document in which a report is generated. glob-
alDoc formats the headings, font and font size, line spacing, title page, table of contents etc.
according to the selected report template. In addition to the "Default template", which is
stored in the system by default, any number of report templates can be uploaded.

Reporting company:

Reporting companies are group entities or permanent establishments for which a documen-
tation is prepared. For this purpose, a check mark must be set by an administrator under
"Creates report?" under Settings/Administration/Group entities. A check mark must also be
set under "Has transactions?" to be able to use the Reporting company/Transactions func-
tion.
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Reporting periods:

Reporting periods are the periods for which documentation reports must be created using
globalDoc. The documentation contents are separated according to time periods. A new re-
porting period is usually created by copying a previous reporting period. The master data is
copied, but can be adjusted for each reporting period. Reporting companies and divisions can
be copied with their contents into the new reporting period, but this is not absolutely neces-
sary (for example, in case a reporting company is no longer documented).

Roles:

Roles are access rights to the individual areas of globalDoc. This includes in particular read
and write rights. The roles are managed by the administrator.

In addition to these access rights (roles), specific user roles (such as System administrator,
task administrator and task approver) are also assigned in globalDoc to individual users.

Template document:

Local modules are specifically filled by the individual reporting companies. These are usually
empty. Alternatively, template documents can be created centrally and uploaded to Local
modules. These can then be used and edited by the local user as a template.

Transactions:

Transactions are business events such as purchases/sales of goods, services, loans, deliveries,
licenses, etc. with affiliated group companies at a certain price (transfer price).

Transfer pricing analysis - Attachments:

Transfer pricing analysis attachments are files that serve as evidence of appropriateness (e.g.
benchmarking studies). These files can also be inserted in the appendix to the re-port.

Types of documents:

Module attachments can be classified into different document types after uploading. When
you generate a report, these attachments are sorted accordingly. The document types can be
created and edited under Settings/Administration/Document types.

User:

Users are the users created by the administrator in globalDoc. Each user has an account with
which he or she can log in to the respective globalDoc instance. The administrator is respon-
sible for access rights (roles) granted to the individual users, in particular read and write
rights, as well as the user roles granted to the individual users (administrator, task adminis-
trator and task approver).

Variables:

Variables are placeholders in the documentation content, which are automatically filled in by
the information on the respective reporting company (name, short name, fiscal year, address,
etc.) when generating a report. Information on the companies can be defined under Set-
tings/Administration/Group companies and under Reporting companies/Reporting compa-
ny details.

The transactions entered in the Matrix under Reporting company/Transactions/Matrix can
also be displayed in the report using variables.
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6. Attachments

6.1 Overview of the variables available in globalDoc

6.1.1 General variables available for all templates

Navigation item

Text field

Variable

Group entity variables

Group entity details

Set- Full name «ReportingCompanyName»
tings/Administration/Grou e.g. "DE-Demo

p entities/ 4 /Group entity Headquarters AG

details

Set- Short name «ReportingCompanyShortName»
tings/Administration/Grou e.g. "Demo-HQ"

p entities/ 4 /Group entity

details

Set- Code «ReportingCompanyCode»
tings/Administration/Grou e.g. "Uo1"

p entities/ 4 /Group entity

details

Set- ERP number «ReportingCompanyErpNumber»
tings/Administration/Grou e.g. "Uo1"

p entities/ 4 /Group entity
details

Set- Previous name «ReportingCompanyFormerName»
tings/Administration/Grou e.g. "Demo AG"
p entities/ 4 /Group entity
details
Set- Country «ReportingCompanyCountryCode»
tings/Administration/Grou e.g. "GB"
p entities/ 4 /Group entity
details
Set- Country «ReportingCompanyCountryName»
tings/Administration/Grou e.g. "United King-
dom"

p entities/ 4 /Group entity
details
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Set-
tings/Administration/Grou
p entities/ 4 /Group enti-
ty details

Address
e.g.
"Musterstraf3e 11
11111 Musterstadt"

«ReportingCompanyAddress»

Set-
tings/Administration/Grou

p entities/ 4 /Group entity
details

Local currency

«ReportingCompanyCurrencyCode»

Optional information

Set- Name of Tax Office «ReportingCompanyTaxOffice»

tings/Administration/Grou | e.g. "Finanzamt Mus-

p entities/ 4 /Optional terstadt

information

Set- Address of tax office «ReportingCompanyTaxO-

tings/Administration/Grou e.g. fficeAddress»
"Musterstrafe 47

p entities/ 4 /Optional
information

11111 Musterstadt"

Set-
tings/Administration/Grou
p entities/ 4 /Optional
information

Tax Number
e.g. "11/1111111"

«ReportingCompanyTaxNumber»

Set-
tings/Administration/Grou
p entities/ 4 /Optional
information

Number of trade reg-
ister

e.g. "123456789"

«ReportingCompanyTradeRegister-
Number»

Set-
tings/Administration/Grou

p entities/ 4 /Optional

Name of trade regis-
ter
e.g. "Musterstadt"

«ReportingCompanyTradeRegister-
Name»

information
Set- Address of trade reg- «ReportingCompanyTradeRegister-
tings/Administration/Grou ister Address»
p entities/ 7 /Optional e.g. "MusterstraBe
information 364,
11111 Musterstadt"
Set- Legal representative | «ReportingCompanyLegalRepresenta-

tings/Administration/Grou

p entities/ 4 /Optional
information

(with address)
e.g. "Max Muster-
mann"

tive»
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Set-

Business objective of

«ReportingCompanyCoreBusiness-

tings/Administration/Grou the company Desc»
p entities/ 4 /Optional Y €8
information The company is th(?'
ultimate parent of...
Set- Immediate Share- «ReportingCompanylmmediateShare-

tings/Administration/Grou holder incl. holderValu»

p entities/ 4 /Optional (% of share)

information

Set- Formation date «ReportingCompanyFormationDate»

tings/Administration/Grou

p entities/ 4 /Optional
information

e.g. "01/01/2012"

Set-
tings/Administration/Grou

p entities/ 4 /Optional

Acquisition date
e.g. "07/01/1997"

«ReportingCompanyAcquisitionDate»

information
Set- Alternative business | «ReportingCompanyAlternativeBusi-
tings/Administration/Grou year nessYear»
p entities/ #° /Optional Y €8
information 07/01/2017 n
06/30/2018

Set- Short business year «ReportingCompanyShortBusines-
tings/Administration/Grou e.g. sYear»
p entities/ 4 /Optional 01/01/2018 .
information 06/30/2018
Set- Optional information | «ReportingCompanyOptionalInforma-
tings/Administration/Grou e.g. tion»
p entities/ 4 /Optional No bus1pess rcistruc-
information turings...

"Reporting period"-variables
Set- Start date/end date | «PeriodStartDate»-«PeriodEndDate»
tings/Administration/Repo e.g.
rting periods/Reporting "01/01/2018"/"12/31
period details /2018"
Set- Based on start and «PeriodStartYear»-«PeriodEndYear»

tings/Administration/Repo
rting periods/Reporting
period details

end date
e.g. "2018"

"Reporting period settings"-variables
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Set-
tings/Administration/Repo
rting period settings

Enterprise name
"Demo Corporation"

«ReportingEnterpriseName»

"Workflow"-variables

System variables Name of the editing «SessionUserPrettyName»
(based on editors’ login user

name)

System variables Date of report gene- «ReportCreationDate»
(based on creation date) ration

Configurable variables

*

Can be optionally activated

Optional text 1 «ReportingCompanyOptionalText1»
Optional text 2 «ReportingCompanyOptionalText2»
Optional text 3 «ReportingCompanyOptionalText3»
Optional text 4 «ReportingCompanyOptional Text4»
Optional text 5 «ReportingCompanyOptionalText5»

* These variables can be activated and customized according to your individual needs. Please
contact the globalDoc Solution®-Support Team.

6.1.2 Complex variables/templates

6.1.2.1 Contract overview

These variables can be used to create a table that contains information about contracts that
have been added to the documentation.

Description

Document type

File

«TableStart:ContractList» «Dis

playString»

ng »

«DocumentTypeDisplayStri | «Path»«TableEnd:ContractLi

st»

The following additional fields can be used to create the table-template:

Short name «ShortName»
Report «Optional2»
Reference «Optional3»

Navigation item

«LocalizedDescription»

Description

«Description»

Name

«Name»
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6.1.2.2 Business transactions

In general, transactions can be included per module, by using the variables described in the
next section. If the module in which the transaction data is to be inserted has been marked
with a transaction group, the transaction data is filtered according to this transaction group.

Summar y by transaction group

Transaction group

Role

Invoice currency

Total (Invoice)

«TableStart:ByGroup
BTList» «Group»

«Role»

«LocalCurrencyID»

«RemunerationLocal
»«TableEnd:ByGrou
pBTList»

Summary top ten by transaction group

Transaction group Role Invoice currency Total (Invoice)
«TableStart:ByGroup | «Role» «LocalCurrencyID» | «RemunerationLocal
BTList10» «Group» »«TableEnd:ByGrou
pBTList10»
Summary by transaction group and partners
Transaction Transaction Transaction Invoice Total
ou Role artner partner currenc (Invoice)
sroup p country y
«TableStart:B | «Role» «PartnerDisp | «PartnerCou | «LocalCurre | «Remunerati
yGroupPartne layString» ntry» ncyID» onLocal»«Ta
rBTList» «Gro bleEnd:ByGr
up» oupPartnerB
TList»
Summary of top ten by transaction group and partners
. . Transaction Invoice Total
Transaction Transaction .
Role partner currency (Invoice)
group partner
country
«TableStart: | «Role» «PartnerDisp | «PartnerCou | «LocalCurren | «Remunerati
ByGroupPart layString» ntry» cyID» onLocal»«Ta
nerBTList10» bleEnd:ByGr
«Group» oupPartnerB
TList10»

Summary by partners
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Transaction Invoice Total (Invoice)
Transaction partner currency
Role
partner country

«TableStart:ByP | «PartnerDispl | «PartnerCount | «LocalCurrenc | «RemunerationLocal
artnerBTList»« | ayString» ry» yID» »«TableEnd:ByPartn
Role» erBTList»
Summary of top ten by partners

Transaction Transaction Invoice

Role partner Total (Invoice)
partner currency
country

«TableStart:ByP | «PartnerDispl | «PartnerCount | «LocalCurrenc | «RemunerationLocal
artnerBTList10» | ayString» ry» yID» »«TableEnd:ByPartn
«Role» erBTList10»
The following table lists the additionally available fields:
Transaction group full name «Group»
Transaction group code «GroupCode»
Transaction group name «GroupName»
Role within the transaction «Role»
Transaction partner code «PartnerCode»
Transaction partner name «PartnerName»
Transaction partner address «PartnerAddress»
Transaction partner currency «PartnerCurrency»
Transaction partner country «PartnerCountry»

Local /invoice currency

«InvoiceCurrencyID»

Total (local value/invoice)

«RemunerationInvoice»

Total (local value/invoice) short

«RenumerationInvoiceShort»

Group currency

«GroupCurrencyID»

Total (group currency)

«RemunerationGroupCurrency»

Total (group currency) short

«RenumerationGroupCurrencyShort»

Company currency

«CompanyCurrencyCode»

Total (company currency)

«RemunerationCompanyCurrency»
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Total (company currency) short «RemunerationCompanyCurrencyShort»

If a second currency has been activated for the reporting period, the second currency can be
included in the tables using the following variables:

Invoice currency «LocalCurrencyIlD»
Total (invoice) «RemunerationLocal»
Total (invoice) short «RenumerationLocalShort»

6.2 General click path to Tasks and Report genera-

tion

6.2.1 Tasks

1. Open the task overview (dashboard) via 1 or 2. Alternatively, directly open the rele-
vant task (module) via 3.

Y - [E—————
25 os D Demo Hesduarers 40 > P rsact- izt Tl )
@ Documentation tasks
v 2 / Task(s) assigned to your selected reporting entity: 4 ~
’
rdi ] Local Benchmark iy and
Development)

7 [9/:8/2015] Module assignment - - Beispiclmodul Variablen -
b T

approveadmintasks 3 le assignment - Company history

Z  / i5/a0/2085] doduls sssgnment - Organisstons] chast

9 Create report

o fial Reports canb tedin the print sect

2. Inthe opened dashboard, click on Task management:

x globalDoc Solusion
% Reporting company.
st -
v /2008 07
Task management N
Approve admin tasks N
W W
Country Code Full name Accountable Reviewer Responsible Open  Final Distribution
v = Cox FR-Demo 5.4 Acconntablaos F— Responsibleos s = —
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a. If necessary, select ,,Entity” or ,Current entity“ under Dimension* and con-

firm with ,,Apply Filter®. Then click on 7 the icon to edit the list of tasks. If
“Entity” was selected under Dimension*, you will now be forwarded to the
view of the selected company. If “Current entity” has been selected under Di-
mension*, you will now be forwarded directly to the selected task.

b. To create a new task, first click on ,Task management“ and then in the win-
dow that opens (see following figure) click on one of the visibile manual tasks

created by the task administrator to edit it. You can also click to create

a (custom) manual task.

pw{- ERVEapRwS Sl ¢ Task management [ a/m018 - sa/33/2018

27?

- "

iti Reporting company v

= RO -+ Now | @ petete | & Exporto Excel | & Search options ~
~

o Tasks Name | Navigationitem | Linked to | Processing deadline | annually recuring | sssiged | Modifiedby Modifieddate |
Taskmanagamenl ® * * * 2 * ® * *
8|/ jas Mester data 3/z1/z019 v 0|Demo U User 3/10/2019 4:31:34 PM
Approve admin tasks & | / Module assignment - 1.4 Documentation content 1.4 Business activities 3/2/2019 v o Demo System Admin |3/13/2015 5:52:3 AM
& | / Funkionen Functional analysis 3/31/z019 Z o Demo U User 3/19/2029 4125756 P
& | / Module assignment - Des Description of Demo Group business |1/3/2019 7 0|Demo System Admin |3/15/2019 9:52:13 AM
& | / Module assignment - Fin Financial Activities R 7 o|Demo System Admin _|3/25/2019 9:52713 AM
& | / Module assignment - Int Intangibles 1/3/2019 Z 0|Demo System Admin |3/15/2019 9:52:13 AM
& |/ Module assignment - Orz Organisational Structure if3/209 v o Demo System Admin |3/13/2015 5:52:13 AM
# |/ [Module assignment - Puz Purpose and scope 1/3/2019 tl o Demo System Admin  |3/15/2019 9:52:13 AM.
& | / Module assignment - 1.2 1.2 Management Structure 1/3/2019 7 o|Demo System Admin |3/15/2019 10:03:38 AM
§ |/ Module assignment - 1.2 1.2 Management Structure R 7 o Demo System Admin |3/15/2019 10103739 AM
& | / Module assignment - 1.2 1.2 Management Structure 1/3/2019 Z o|Demo System Admin |3/15/2019 10:03:41 AM
& |/ Module assignment - 1.2 1.2 Management Structurs if3/209 v 0| Demo System Admin |3/15/2019 10:05:43 AN
# | # Module assignment - 1.2 1.2 Management Structure 1/3/2019 tl o|Demo System Admin  |3/15/2019 10:03:46 AM
& | / Module assignment - 1.2 1.2 Management Structure 1fi0/2019 7 o|Demo System Admin |3/15/2019 10:03:55 AM
§ |/ Module assignment - 1.2 1.2 Management Structure R 7 o|Demo System Admin _|3/15/2019 10:03:58 AM
P Page[r Jofa » w1z ¥ P
’
’

3. Manage tasks in the editing mode:

ins
pw{- slobalDoc Solution 5.2 € Task management [ 211/2018- 12/31/2018
57 Reporting company | Modified by: Demo U Cse, 3/ 20ig 425558 231 Created by: Demo U Cse, /s 2010 42558
o Tasks ~ Taskdetails | Reportingentities ~ Additional guidance ~ Change history
Tosk management Navigation item*
Functional analysis
Approve admin tasks e
Funktionen
Description*
Text

@l annually recurring

Lock content on final state

Turn off commenting

Fill in the tabs "Task details", "Reporting entities"

ance'.

17?

Save
Save and close
New

Delete.

Send link as e-mail
Close

and, if required, "Additional guid-
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6.2.2 Create report

1. Start report generation by clicking on the icon or to the menu item "Create re-
port".

i : o
e globalDos Solution 8.2 oa-rRDemoss. > [ ua/z0ss -sarzuyzons
1) settings
o Documentation tasks
29 Documentation seup .
777 Reportiag compay A o ©ovour N ~
Masterdeta
7 [2/s5[20+8] Crganisatiosal chast
Transactions v

‘Docamentation content

Atachmants v g Create report
7

Craste report /7

Thefllowing (Fsa) report(s) aze svalis for doveload
AN 7 () TP _Raport_2048_FR-Demo_S.A,_a0g-05-23_Wordzip
e

A Y

2. Overview page

i globalDoe Solution 8.0 Create report
pwe « P!
E Reporting company A
Select content type: | Standard Local File ¥ |  Select report template: | DefaultTemplate v|  Select output format: [Word ¥ |

Ey—
Transactions v Detailed configuration +
Documentation content i ix as

Skip empty sections @ Reviewmode g (Tosdbamedies g

N attachment
Attachments hcudegrovpentites @ udetmmsadtion O Include contracts @
partners

Create report

Select chapters:

= Chapters

B~ W 1 Local file
11 General

# B 1. Purpose and scope [Global,Word online editor]
« W 1.2 Management Structure [Local,Word online editor]

o Tasks v

W B 1.3 Business strategy support services [ Divisional:Function_Support Services,Word document upload]
W B 14 Business activities [Local,Word document upload]
|- B 16Local competition [Local,Word document upload]
# B 17 Business Restructurings [Local, Text]
1.2 Transactions
i W 2.1 Grouping of Transactions [Data collection]
i 2.2 Transaction volumes [Data collection]
W B 2.4 Support Services [Divisional:Function_Support Services,Word document upload]
1.3 Functional and risk analysis
# B 3.2 Support Services [Divisional:Function_Support Services,Word document upload]

1.4 Transfer Pricing Analysis

i ¥ B 41 Description of TP methods [Global Word online editor]
B 43 Support Services - TP method, Benchmark [Divisional: Function_Support Services,Word document upload]
# B 3.2 Support Services - Local Financials [Local,Word online editor]

Select transaction groups:

&~ Wt All transaction groups
W B AR&D services
B B Support Services

a. Select content type (Individual, Master File, Local File), report template and
output format (PDF, Word) .

Select content type: | Standard Local File ¥ |  Salect report template: | DefanltTemplate ¥ | Select output format:

Ty
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b. Ifrequired: Set detailed configuration.

Detailed configuration «

Transaction matrix as

4 ol 1 L lew
Skip empty sections vl Review mode attachment

o Include transacti
Include group entities O ficde transaction O Include contracts |«
partners

c. Select or deselect chapters to appear in the report.

€ Create report E Uoz-FR-DemoS.A. > m 1/1/2018 - 12/31/2018

Select content type: | Customized v|  Select report template: | DefaultTemplate v | Select output format: | Word
G i

Detailed configuration .

Transaction matrix as

i v secti @ iew
Skip empty sections Review mode e
TerhTpatls (] LREREIERED o g @

partners

Select chapters:

= [ | Chapters
&[] 1Local file

b [ 1.1 General
B 11 Purpose and scope [Global,Word online editor]
~, - 1.2 Management Structure [Local,Word online editor]
A. ] B 13Businessstrategy support services [Divisional:Function_Support Services,Word document upload]
- B 1.4 Business activities [Local, Word document upload]

& B 16 Local competition [Local,Word document upload]

# B 17 Business Restructurings [Local, Text]
B~ W 1.2 Transactions

/

W 2.1 Grouping of Transactions [Data collection]
- 2.2 Transaction volumes [Data collection]

& B 5. Support Services [Divisional:Function_Support Services,Word document upload]

B 1.3 Functional and risk analysis

H B 3. Support Services [Divisional:Function_Support Services,Word document upload]

B 1.4 Transfer Pricing Analysis
i 4 B 41 Deseription of TP methods [Global.Word online editor]
- B 431 Support Services - TP method, Benchmark [Divisional:Function_Support Services,Word document upload]
.. B 432 Support Services - Local Financials [Local,Word online editor]

Select transaction groups:

= w# All transaction groups
i W B ARED services
it B B Support Services

d. Print report

Create & archive report

NOTE: Depending on the documentation process of your group, it is possible that the system
administrator will only grant you the right to request the report output ("Request for Print").
In addition, depending on the documentation process of your company, it is possible that you
can only generate a report in PDF format with draft watermarks, as long as not all modules

. . Status of module Finished
have the status "Finished": @
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