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Legal matters

This manual is protected by copyright and may only be used by companies that have concluded a license agree-
ment with Fachverlag Moderne Wirtschaft GmbH (hereinafter referred to as "Fachverlag") or PwC Solutions
GmbH (hereinafter referred to as "PwC Solutions") for the provision of globalDoc Solution® (hereinafter referred
to as "globalDoc") for an unlimited period of time, or a Software as a Service (“SaaS”) agreement with PwC
Solutions, or that form a group of companies with such a company within the meaning of 88 15 et seq. AktG
(German Stock Corporation Act) and use globalDoc to create their company- and group-wide transfer pricing
documentation.

This manual may be copied for internal company and group purposes. Under no circumstances may copyright
notices of the Fachverlag, PwC Solutions and/or PwC be changed or removed.

The right of use does not include the reworking, distribution and public reproduction or any reproduction going
beyond the aforementioned purpose. This requires the express written consent of the Fachverlag, PwC Solutions
or PwC.

© November 2024
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Release notes

This manual explains the functions of globalDoc versions 9.6 / 9.7. Compared to version 9.6, globalDoc version

9.7

contains only security related changes and no functional changes to the software. The user interfaces of both

versions are completely identical. The following functional enhancements and functional adjustments are in-
cluded in globalDoc versions 9.6 / 9.7:

Functional enhancements:

The task overview has been completely redesigned and now contains all information on a reporting period
on one page, with extensive filtering and sorting options.

Transaction group variables are now also available for the module content if a transaction group has been
assigned to the module.

The country details of the selected reporting company can now be accessed by all users on the home screen
by clicking on Deadlines on the right-hand side of the header.

New variables for permanent establishments can be used in the module content.

The processing deadline of the documentation content can now also be adjusted in the settings of the report-
ing company.

A report type can now be assigned to several reporting companies or several countries.

The processing deadlines for countries, companies and management tasks can now be edited centrally in
the Settings/Administration navigation point.

Functional adjustments:

Administrators can now delete attachments in the documentation management if the associated task is not
yet in review / closed status.

The country is now a mandatory field for all group companies entered.

The download of templates in the report configuration has been adjusted.

The performance in the navigation point Analysis has been significantly improved.

If the status of the TP documentation of a reporting company has been set to Review or Final, open tasks
are no longer displayed on the start screen for this reporting company.

The login of users can be restricted to certain names or domains.

In the various Excel files that can be downloaded from the globalDoc software, the columns and rows are
now frozen where appropriate. In addition, filters for sorting the table views are now automatically displayed
in these files.

In the attachment overview, files that have been uploaded multiple times as attachments, e.g. in different
modules, are now only displayed once.

The code for divisions is a mandatory field and no longer optional.

NOTE:

The default security settings have been increased, which is why the online editor can no longer be used.
However, if required, the security settings can be reset so that the online editor can still be used.

Your globalDoc Solution® Team
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Preliminary remarks

In addition to a general introduction to globalDoc (Chapter 1), this globalDoc User manual contains a description
of the first steps in working with globalDoc (Chapter 2) as well as a detailed description of working with globalDoc,
in particular a detailed description of the program items "Reporting entity" (Chapter 3) and "Tasks" (Chapter
4) relevant to all users (see also Figure "globalDoc program items for all users”):

a— . .

1111 Reporting entity W
+" Tasks W
Figure 1: globalDoc program items for all users

Chapter 4 of this user manual also describes basic Task administration features relevant to users with the user
right “Task administration”.

The separate globalDoc Administration manual describes the advanced functions that are only relevant for the
administrators of your globalDoc system (see figure “Additional program items for administrators”).

Depending on the user rights assigned to you by your System- or Security administrator, not all program items
may be enabled.

&P settings
@.’ Documentation setup v

Figure 2: Additional program items for administrators

For a better understanding of the terms contained in this User manual, you will find the most important term
definitions in Chapter 5. General click paths through the globalDoc tool and an explanation of the variables
available for an automated creation of your documentation reports can be found in the appendix of this manual
(Chapter 6).
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1. General introduction to globalDoc

1.1. The idea behind globalDoc

globalDoc is the continuously optimized solution developed by PricewaterhouseCoopers GmbH WPG ("PwC")
for the worldwide documentation of transfer prices within a corporate group.

globalDoc was developed based on national and international documentation regulations in order to meet the
requirements of transfer pricing documentation efficiently and comprehensively.

globalDoc is designed to be flexible so that both medium-sized groups of companies and multinational corpora-
tions can meet the various international documentation standards to the highest degree.

globalDoc facilitates, simplifies, and standardizes the documentation process worldwide through a modular struc-
ture of the documentation content. This is supported by a systematic compilation of documentation already avail-
able within the group, a centralized collection of the information relevant to several reporting companies, a cen-
tralized data management as well as an integrated and comprehensive workflow management. Furthermore,
there is also the option of an automated upload of documentation-relevant data from other IT systems.

1.2. The features of globalDoc

1.2.1. Common documentation platform for all persons involved in the docu-
mentation process

To cope with the complex structures of a corporate group, the persons involved in the documentation process at
the headquarters, the individual business lines and the reporting entities work on a common documentation plat-
form.

All employees entrusted with documentation tasks have access to globalDoc and thus also to the database stored
on a central web server.

The access rights of the individual employees vary depending on which roles and authorizations have been
enabled by the administrator.

1.2.2. Modular structure of the documentation contents

The documentation contents are divided into individual text blocks. These text blocks are valid for all or several
reporting entities or only for a single reporting entity.

Any number of attachments can be added to each of these text blocks. Each text block and the associated
attachments are assigned to a so-called module ("data container") in globalDoc. In such a module, all changes
made to the text block during the documentation creation process and the assigned attachments are historized
in an audit-proof manner.

By assigning all modules relevant to a reporting entity, an individual documentation report is created for each
reporting entity.

Module contents, i.e., text blocks and associated attachments that are relevant for all reporting entities, are cre-
ated centrally and can be automatically assigned to all reporting companies via the documentation level desig-
nated as "Global" in globalDoc.

Module contents, i.e., text blocks and associated attachments that are relevant for several, but not all, reporting
entities are also created centrally and assigned to all entities that require these text blocks for their documentation
via the documentation level called “Divisional” in globalDoc. Any number of globalDoc-divisions can be created
in globalDoc. For example, a globalDoc division can contain text blocks that are relevant for companies in a
region, business line, or function, or for companies that are transaction partners in a particular transaction group.
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Module contents, i.e., text blocks that are only relevant for a single reporting entity are usually created by em-
ployees of this reporting entity locally and assigned to this single reporting entity only, via the so-called “Local”
documentation level. For such local text blocks, the headquarter can provide prefilled templates to local users for
download in globalDoc.

The documentation of transfer prices in globalDoc thus takes place at three documentation levels (see Figure
"Documentation levels in globalDoc").

DIVISIONAL

Figure 3: Documentation levels in globalDoc

The outline structure for the individual documentation reports, and the grouping of transactions specified by the
group serve as the basis for the structured entry of information in the individual modules. Through this procedure,
and a documentation creation process based on the division of labor, the workload in connection with the docu-
mentation is significantly reduced in the long term.

Before entering information in globalDoc it is therefore advisable to create a concept ("architecture plan”/ "blue-
print") regarding the structure of the documentation (“module structure”) and the assignment of tasks to the indi-
vidual users of the globalDoc software.

1.2.3. Centralized collection of information relevant for seve-ral reporting enti-
ties

While information that is relevant for all reporting entities of the multinational group is usually recorded by the
corporate headquarters at the Global level of globalDoc, the documentation is refined to the level of detail re-
quired for the respective reporting company by further subdividing it into information recorded at the Divisional
level (for several reporting entities) and information recorded at the Local level of globalDoc (only for one report-
ing entity).

With the help of the Variables function integrated in globalDoc, text blocks can be created uniformly and yet
individually filled with content. In addition to the master data of the reporting entities and information about the
documentation period, questionnaire variables and numerous tables are also available as variables.

As a rule, a local user answers the questionnaire provided by the corporate headquarters in globalDoc, enters
on the Local level of globalDoc the company-specific information not recorded by the central offices (at the Global
or Divisional documentation levels) that is only relevant for his reporting entity and, if required, loads the corre-
sponding attachments into the system (contracts, charts, etc.).

For such Local text blocks, the corporate headquarters can, as already mentioned, provide the local user with
centrally pre-filled templates.

Depending on the documentation level, specific information is entered, which is shown as an example in Figure
"Possible documentation contents within the various globalDoc documentation levels". The assignment of the
documentation contents to the individual documentation levels depends on the respective documentation con-
cept ("architecture plan”).
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GLOBAL DIVISIONAL

MNE's Organisational Division background Company background
structure General description Business strategy
Description of MNE's Business relationships Local financial overview
business R&D pool Organizational chart
MNE's intercompany System-/Process Transaction analysis

financial activities documentation - Business relationships
TP-policy Purchasing - TP analysis
Central transaction groups Service provision (Extraordinary issues)
Intangibles
Functional and risk analysis
Benchmarking study

Figure 4: Possible documentation contents within the various globalDoc documentation levels

From this global, divisional, and local information, globalDoc can create individual reports for each reporting
entity, which do not reveal which information has been created and combined on a global, divisional or local
documentation level.

1.2.4. Central management of documentation-relevant data

The business transactions to be documented (transactions or transaction groups) as well as the group companies
involved in the documented business transactions (transaction partners) can be managed centrally in globalDoc
to avoid redundancies.

Additional specific transaction groups and partners can be added to the centrally managed lists of transaction
groups and transaction partners by local users, but these are only available to all users after they have been
approved by the System administrator.

Uploading documentation-relevant data from existing IT systems via Excel interfaces avoids time-consuming and
error-prone manual data transfer to the transfer pricing documentation. Direct interfaces between existing IT
systems and globalDoc can be programmed separately depending on the data quality already available on the
IT side. However, such interfaces are not part of the globalDoc software.

Transactions or transaction groups, transaction partners and/or transaction volumes for a single reporting entity
can also be entered by the local user, for example, if the documentation concept of the group provides for a
largely decentralized responsibility for the documentation contents.

1.2.5. Workflow management

The workflow management enables the central controlling and monitoring of the tasks to be performed by the
various globalDoc users within the documentation process. This ensures a goal-oriented preparation- and up-
date-process by local users as well as the control of the documentation process by the corporate headquarters.

For each text block which requires editing in globalDoc, a corresponding task is automatically created by the
system.

In the workflow management of globalDoc, additional tasks can also be defined and delegated to local users.
The tasks of the local users of a reporting company can be assigned to individual team members in globalDoc
and, depending on the processing status, have a different traffic light color:

.: “new” or “in process” or “reopened”; = “in review”; . ="final".
In addition, a status overview of the created tasks can be generated, and local users can be reminded of due

tasks via an e-mail function. Thus, it can be ensured that all work steps for the creation of your documentation
reports are completed in time.
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1.2.6. Optionally available additional functions

For further automation of the use of globalDoc it is possible to use the following, optionally available additional
features. Furthermore, interfaces to your existing IT systems and databases (participation database, employee
database, contract database, etc.) can be set up. The additional features TP matrix and TP questionnaire as well
as any programmed interfaces to other IT systems or databases are not part of the globalDoc software.

1.2.6.1. TP Data Hub (TPDH)

The TPDH add-on feature supports you in the decentralized collection, validation, and consolidation of any kind
of quantitative data required for the preparation of the individual local files. Data is recorded via an Excel docu-
ment that is customized to your needs and uploaded to the software in a decentralized manner for each reporting
company. When the Excel document is uploaded, an automatic quality check of the recorded data is carried out.
Any number of completeness and consistency checks, customized to your requirements, are performed in TPDH
and the user receives immediate feedback from the system via error and warning messages. This ensures that
only quality-assured data is processed in globalDoc.

1.2.6.2. TP matrix

The add-on feature TP matrix supports you in creating the transaction matrix and allows you to determine the
transaction volumes of your intra-group relationships based on the booking data available in your financial ac-
counting system. Optionally it allows you to set up an interface from your ERP system to TP matrix. To ensure
consistent and error-free documentation, TP matrix also allows transaction volumes to be matched between the
performing and receiving reporting companies.

1.2.6.3. TP questionnaire

The add-on feature TP questionnaire enables local data retrieval using individually created questionnaires as
well as the centralized or decentralized import of data from existing systems. The answers to the TP questionnaire
questions can be automatically transferred as placeholders into the documentation contents of globalDoc.

1.2.6.4. CbC2Go

As part of the evaluation and aggregation of the data, CbC2Go, a specific further development of TP question-
naire, also supports you in the preparation of the country-by-country reporting (CbCR).

1.3. The user roles of globalDoc

1.3.1. System administrators

System administrators are globalDoc users with the most extensive authorizations. For users with administrator
rights, a separate administrator manual is available in which the program items of globalDoc relevant exclusively
for this user group are described in addition to the explanations in this user manual.

1.3.2. Security administrators

Security administrators take care of the creation and administration of users and the assignment of user roles.

Again, please refer to the separate Administrator manual, which describes, in addition to the explanations in this
User manual, the program items of globalDoc that are exclusively relevant for this group of users.

Only users with the roles System administrator or Security administrator have administrator rights.
The roles System administrator or Security administrator can be assigned to several users.
A user can be assigned both the System administrator and Security administrator roles.

All other user roles described below have specific functions with certain read and edit rights, which are assigned
to the users by a System administrator or a Security administrator.
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1.3.3. Users with the right Task administration

Users who hold the role "Task administration” take over tasks in the Workflow Management. They can but do not
have to be System administrators with the most extensive permissions at the same time.

Since local users can be assigned the rights of a local Task administration user, the basic functions of the Task
administration relevant to local Task administration users are described in Chapter 4 of this manual.

1.3.4. Users with the right Approve tasks

The users who are responsible at the Local, Divisional or Global documentation level, and hold the role "Ap-
prove tasks", are entitled to review and approve work results prepared locally (for a specific reporting company),
divisionally (for one or more globalDoc Divisions) or globally.

1.3.5. User rights of Local users

In this manual, the term local user is used for all globalDoc users who are neither System administrators nor
Security administrators. They can, but do not have to, have the already mentioned user rights "Task administra-
tion" and "Approve tasks".

Depending on the authorization concept selected in your group, the Security administrator will assign each user
individual read and write permissions to the different areas of globalDoc. For this reason, a user can usually only
see certain areas of globalDoc and only perform actions released by the System- or Security administrator. De-
pending on the documentation level, different roles can be assigned to the local users:

Module class Roles

Admin edit module
Approve tasks

Define content structure
Edit global content
Manage attachments
Read global content
Tasks administration

Global

Admin edit module
Approve tasks

Define content structure
Edit global content
Manage attachments
Read global content
Tasks administration

Divisional

Admin edit module
Approve tasks
Assignment bases access
Define content structure
Edit local content

Edit Master Data

Edit Transactions

Manage attachments
Print report

Print with Approval

Read data collection
Read divisional content
Read global content

Read local content
Read/Insert benchmarking studies
Task administration

Local
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1.3.6. Reporting company related user roles

In addition to the user rights described above, up to four user roles can be assigned to each reporting company
by the System- or Security administrator.
Those four user roles are: “Accountable”, “Reviewer”, “Responsible” and “Delegated”.

One Accountable and one Responsible user must be assigned to each reporting company. All other user roles
are optional. How these other user roles are related to each other and what their tasks are is outlined in the

following illustrations.

Has overall responsibility for the documentation of a reporting
company and confirms the report as a whole
(e.g. CFO of the reporting company)

‘LConfirms & prints final report

]

Confirms module final

Is responsible for maintaining and creating the local module contents
(for example, employees of the local tax department of the reporting
company)

NOTE: Accountable and Responsible can be the same person!

Figure 5: Relationship between Accountable and Responsible

If only an Accountable User is assigned to a reporting company, the system automatically assigns this user also
the user role Responsible. The above figure illustrates the relationship between Accountable and Responsible,
as well as their responsibilities.

The user with the role Responsible can assign individual modules to another globalDoc user for processing, to
the so-called Delegated User. The role assignment to the Responsible User remains the same. The delegate
role exists only until the Delegated User has completed the task or the delegation is revoked by the Responsible
(see Figure "Relationship between Accountable, Responsible and Delegated User").
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Has overall responsibility for the documentation of a reporting
company and confirms the report as a whole
(e.g. CFO of the reporting company)

&Confirms & prints final report

]

Confirms modulefinal

Is responsible for maintaining and creating the local module contents
(for example, employees of the local tax department of the reporting
company)

Delegates single
modaules, if needed

Has sufficient information to maintain the local module content and
does the groundwork for the Responsible

Figure 6: Relationship between Accountable, Responsible and Delegated User

To comply with the principle of dual control (“4-eyes-principle”), the System administrator can optionally assign
the one or more Reviewer roles (see Figure "Interaction of all roles"). Depending on the approach chosen by the
System administrator, there may be several review levels, both at module level and at report level. It is also
possible to assign the review role to several people simultaneously at each review level (review team).

Has overall responsibility for the documentation of a reporting
company and confirms the report as a whole
(e.g. CFO of the reporting company)

‘1,Confirms & prints final report

D Nonfirms modules final

Optional: Reviews content of the local modules
(e.g. employee of the central tax department)

Can re-open submitted Submits modules for
modules confirmation

Is responsible for maintaining and creating the local module contents
(e.g. employees of the local tax department of the reporting
company)

llDeIegates single
modules, if needed

Has sufficient information to maintain the local module content and
does the groundwork for the Responsible

Figure 7: Interaction of all roles

These reporting company related user roles simplify the documentation creation process and increase its trans-
parency.

1.3.6.1. Accountable

Every reporting company must have an Accountable.

An Accountable is a globalDoc user who has the overall responsibility for the TP documentation of a reporting
company and finally confirms the documentation report of this reporting company. Similarly, an Accountable can
also be the Responsible for the reporting company if no other user has been selected as Responsible for this
reporting company.
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1.3.6.2. Reviewer

If desired, one or more Reviewers can be defined for each reporting company.

To enable this, the System administrator can define reviewers both at module level ("module reviewer") and at
report level ("report reviewer"). If several review levels are required, these can also be set up by the System
administrator.

One or more Users can then be assigned to each reporting company at each review level. If no user is assigned
to a Reporting company at a review level, this level is skipped in the review process.

A module reviewer is a globalDoc user who checks the modules processed and submitted for review by the
Responsible or by a Reviewer of the previous review stage and then confirms them as final or passes them on
to the Reviewer(s) of the next stage. A module reviewer can also reopen the module for processing by the Re-
sponsible if required.

A report reviewer is a globalDoc user who checks the report submitted for review by the last module reviewer (or,
if there is no module reviewer, by the Responsible) and then forwards it to the next level reviewer(s). The report
reviewer at the last stage submits the report to the Accountable for final sign-off (“final review"). If required, a
report reviewer can also return the report to the previous report reviewer for a new review or reopen it for pro-
cessing by the last module reviewer or Responsible.

1.3.6.3. Responsible

Every reporting company must have a Responsible.

The Responsible is entitled to edit Local modules and, if a reviewer has been defined, to submit modules to the
Reviewer for approval. If there is no Reviewer, the Responsible can directly set modules as final. In addition, the
Responsible has the right to delegate the editing of modules to other users, the so-called Delegated Users.

As already mentioned in the Accountable section, the Accountable is, by default, also the Responsible unless a
different Responsible has been defined.

NOTE: It is possible for the System administrator to create additional reviewers and responsible persons. The
authorization structure within Reviewer or Responsible is preset so that the workflow runs according to the order
of the Reviewer or Responsible. For example, if 2 review levels are set up, Reviewer 1 would submit the module
or report he has reviewed to Reviewer 2 for approval.

1.3.6.4. Delegated User

The Delegated User is a globalDoc user who is only granted temporary editor rights for a module by the Respon-
sible. As explained in the Responsible section, a user becomes a Delegated User when a Responsible assigns
the editing of a module to a user. As soon as the module has been delegated to the user, he can start processing
it and can, upon completion, submit it to the Responsible again. By submitting the module, the delegation is
terminated and all editor rights for the respective module are automatically revoked from the Delegated User,
unless the user has any of the other user rights described above for the module.

1.4. The modules of globalDoc

The term "module” is used in globalDoc to describe placeholders for the individual text blocks. In addition, any
number of files can also be attached to each module. For each file attached to a module, it can be individually
defined, for example, whether it should be included as an attachment to the transfer pricing documentation report
or whether it should only be used internally and only be archived in globalDoc, such as meeting minutes, purely
internal presentations, internal Excel spreadsheets and any other data sources for backup purposes.

1.4.1. Module classes

Corresponding to the three documentation levels in globalDoc (Global, Divisional and Local), the modules are
also divided into three classes. A module class indicates to which level the information is to be assigned (see
Figure "Module classes").
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e Global modules are usually created by the headquarters and contain general information that is relevant to
documentation for all reporting entities.

e Divisional modules are created by centralized departments (e.g., business unit, national holding company,
central group-internal service provider) and contain specific information that is relevant to documentation for
several, but not all, group companies. Any number of divisions can be formed (e.g., by regions, functions,
transactions, business lines, etc.), to which any number of modules can be assigned.

e Local modules are usually created by the local reporting entities themselves and therefore only contain
information relevant to local documentation. It is also possible to create modules at the “Local” module class
level that can only be edited by the headquarters.

Global Modules
All modules are valid for all legal entities (LEs)

Divisional Modules
Each module can be applicable for 2 or more LEs

3
Local Modules
Each module is applicable only for exactly 1 individual LE

TP method@ Financial results LE [m] Ete.

Figure 8: Module classes

Thus, the corporate headquarters and other centralized offices can provide the centrally available information to
the local reporting companies via globalDoc in the form of global or divisional text blocks and file attachments.
Also, the headquarters can support the local companies by providing prefilled text templates and file attachments
which can be used for the creation of local modules.

It is important that the documentation contents of such text blocks and file attachments are abstract, reusable,
and therefore free from details of individual local reporting companies. For specific information, the variables
(placeholders) available in globalDoc can be used to allow a text block to be used for multiple reporting entities.
Only then can these text blocks and file attachments be used efficiently across multiple reporting entities.

More detailed explanations of the variables available in globalDoc and their uses can be found in the appendix
of this user manual and in the administrator manual.

In globalDoc, text blocks can be created and edited directly in Microsoft Word, or you can use the online editor
integrated in the tool.

In addition, existing Microsoft Word files can also be uploaded to globalDoc as text blocks.
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1.4.2. Formatting the contents of modules

Detailed information on working with globalDoc can be found in the following chapters of this user manual. There,
for example, Chapter 3.3.3 (Edit module) describes in detail how to edit the module content.

At this point, however, we would like to point out that when editing the module content with Microsoft Word, you
must take good care to ensure that the formatting of all Word files is consistent.

To ensure this, a System administrator can create (at least) one report template according to your corporate
identity guidelines (colors, fonts, font sizes, formatting of headings, logos, etc.) and make it available to you in
globalDoc. How to create such a report template and what to pay attention to is explained in the administrator
manual in the chapter "Customizing/Report template". Otherwise, the "Default template” included in globalDoc
by default can also be used.

If you edit the module contents via Microsoft Word, it is of great importance that the formatting of your Word file
always corresponds to the report template provided to you. Only with consistently formatted Word files can a
consistently formatted report be generated automatically and without manual (re-)formatting.

If your System administrator has provided you with a report template, it is important that you familiarize yourself
with your corporate identity specifications so that you can edit the module contents using the correct formats and,
for example, format the headings correctly.

In this context, please note that it is crucial how you edit the module content:

1. If the module is edited using the "Edit Module" button, Microsoft Word will automatically open with the
formats corresponding to the report template. If Microsoft Word opens with different formats when you
click the "Edit Module" button for the first time, please open the online editor first. This will ensure that
the formats from the report template are adopted correctly. You can then close the online editor and edit
the module content using the "Edit module" button.

2. If the module is edited via the online editor, the correct report template is also automatically used here.
Some formats may not be displayed correctly in the online editor. However, please note that this only
applies to the display of the module content on the user interface. It is not necessary to correct the
formatting, because the formats are taken correctly from the report template when creating the report.

3. If you prefer to update the modules locally on your computer, you can download the module content as
a Word file from globalDoc, edit and save it locally, and then upload it back to globalDoc.

You can also upload a Word file directly to a module without first downloading any existing module con-
tent as a Word file from globalDoc. In this case, the existing module content is replaced by the new
module content.

When doing so, it is extremely important that you create the new module content with the template that
can be downloaded from globalDoc. This template is an empty Word document, which is preformatted
according to the template. You can download it on the detail page of each module (for details see chapter
3) by clicking on:

Unless a specially formatted report template is used in your group, the default template included in globalDoc
can be used under ﬁ Download template . The following formatting is set there by default for the headings if
the respective text block is to contain headings:

Heading level Template
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A. Heading 1

Al Heading 2
Al1l Heading 3
Al11 Heading 4
Al11.1 Heading 5

Regardless of the reporting template used, the following should be noted regarding headings:

Many chapter headings are already created by the System administrator in the globalDoc software. Additional
use of headings in the respective module content is therefore only necessary if it is to be further subdivided. In
this case you must pay attention to the correct specification of the heading level in the module content. For
example, if the module to be edited is in a chapter for which the system administrator has already assigned
heading level 1, headings from heading level 2 must usually be used in the module content.

Subsequent format problems or changes

If you face any problems with the format later, when editing or creating reports, check, or let your System admin-
istrator check the following steps:

1. Have the report templates been correctly stored in the Report Configuration and in the navigation item Set-
tings Report Period.

Open the relevant module and check if the module was saved with the correct template.

If not (you will recognize this if your format specifications are not displayed), download the template using
the "Download template" button. Now copy the content of the module and paste it into the empty template.
Check the formats or assign them again, e.g., if the format of a headline was not recognized. Then save the
file with the desired file name and upload it back to globalDoc.

4. If the module is saved with the correct template and the format is still not displayed, the formats should be
assigned again individually. That’'s because it can happen sometimes that a similarly named format was
assigned.

5. It may happen that your system administrator changes the report template at some point, for example, be-
cause new corporate design specifications are introduced. In this case, you can reassign these new for-
mats in the module which you are editing so that the new formats are applied to the module view. Regard-
less of this, globalDoc automatically updates these formats when creating reports.

6. If the module does not have any content yet, an empty Word document will appear after clicking on "Edit
module”, formatted according to your report template. If you find that the predefined formats are not availa-
ble for selection, contact your System administrator.

7. If text blocks should be transferred directly from Internet pages into modules, make sure that the texts are
inserted unformatted into Word, since otherwise Internet objects that are not visible to the user may be in-
cluded in the text of the module, which can cause errors during report generation.

NOTE: If you have any further questions, please do not hesitate to contact your System administrator.

1.5. Overview of the most important symbols of the user interface

By clicking on the different symbols in globalDoc, a user with the corresponding user rights can create, edit, and
delete data records, modules, etc. The following table provides an overview of the most important symbols.

Symbol Description
v Unfolding the navigation items
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or m Download file

Upload file

Detailed view/Edit

Delete

4+ New New data set

Add rule (Search function)

EIIl N\

Delete rule (Search function)

@ Print preview

Replace pre-filled template

Create chapter/module

Preview (module content)

Display information

Close the open program item and forward to the start screen

Forwarding to the program item “Task Management”

Forwarding to the program item “Task TP Documentation”

Forwarding to the program item “Create report”

E@@ QHEw + 2

Import of an (Excel)-file

Export of an (Excel)-file

%
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2. First steps

2.1. Login

To login to globalDoc, please enter the Internet address provided to you into your browser:

« Chrome version 45

« Edge version 13

«  Safari version 10 (except version 12.0)
« Firefox version 34

» Opera Version 92

If other browsers are used, globalDoc may not be displayed correctly. Microsoft Internet Explorer is no longer
supported as of globalDoc version 9.1.

If Single-Sign-On (SSO) has been enabled in your globalDoc system, the globalDoc start screen opens immedi-
ately.

Otherwise, after entering the Internet address, the following login window appears (see Figure "Login to glob-
alDoc"). Enter there the data provided to you by the System- or Security administrator. Usually these are
username and password.

Login

Username*

Pazoword#

LOGIN

Figure 9: Login to globalDoc

It is optionally possible to use a two-factor authentication for the login to increase the security of your globalDoc
system against unauthorized access. If your group chose this option, after entering the username and password,
another field appears in which a six-digit OTP code must be entered, which you will receive by email or SMS (see
Figure "Two-factor authentication (OTP-Code entry)"). Please note that a new OTP code (one-time-password) is
generated at each login:
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Resend OTP-Code

Back to login page
Please submit the OTP-
Code which is already sent
to your registered mobile
number or email.

OTP-Code (One-Time-Pad via ...

\

Figure 10: Two-factor authentication (OTP-Code entry)

NOTE: If the password is entered incorrectly several times, the username will be locked and needs to be un-
locked by the Security administrator. Due to security reasons, the user does not receive any additional notification
about being locked out by the system.

2.2. Home Screen

After a successful login the home screen appears (see Figure "Home screen of globalDoc"). The home screen
contains an overview of the tasks assigned to you and any completed documentation reports already available
as well as the program items of the main menu of globalDoc that have been released by the System- or Security
administrator for the respective user on the left side of the screen. As a rule, the main menu of a local user will
look like this:

e 5 ~ " Country-specific preparation deadline: 10,31/ 224
e globaloc Solution 5.6 i () vor-DEDemo Headquarters a6 > [ wuzosa-wavaouv gt i detie 32 @@
1111 Reporting entity ~
[ J— [ —
+ Tasks v

Task(s) assigned to your selected reporting entity: 6 ~
Task{s) assigned to your selecte reporting entity: 1 ~

# 0 [12/17/2004) Questioanaire

7
s
£
r
7
s

© -

©)

Figure 11: Home screen of globalDoc

Depending on the responsibilities and the project status, you can access tasks in three different categories:

“Management tasks“ o displays those management tasks which still need to be performed and which previ-
ously have been set up by a user with the user right “Task administration”.

“Documentation tasks” @ displays those tasks related to the preparation of the TP documentation, which
still need to be performed. Unlike the manually created "Management tasks", these tasks have automatically
been created by the system with reference to open modules of the transfer pricing documentation. The
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automatically created tasks apply to everyone who has access for the reporting period/reporting entity. However,
"Your current tasks" shows tasks that are specifically assigned or delegated to you.

"Tasks from other reporting entities/reporting periods" ° in contrast to the two task overviews, shows you
tasks that have only been delegated to you from another reporting entity/reporting period.

With the symbol / you can directly navigate to the respective task.

Right below the symbol “Create report” 9 you can, if such reports are already available, download the final
reports and subsequently print them (in the screenshot above, no final report is available yet).

A click on the printer-icon @ takes you to the globalDoc user interface, where you can download and subse-
quently print new reports from the selected reporting entity (see menu item "Create report").

NOTE: As soon as the status of the TP documentation of a reporting entity is set to Review or Final, no more
open tasks are displayed on the start screen of this reporting entity. All tasks that are still open at this point of
time are hidden. If a final report already exists, it will be displayed for download.

Il (@ i |5 i i 0
&} settings
Create report
@, Documentation setup ~
E Reporting entity v No final report(s) submitted. Reports can be generated in the print section.
" Tasks v
1§ Amalsis

Figure 12 Start screen in the review status of the report:

2.2.1. Help and contact

By clicking the symbol in the upper right-hand corner of the screen you may obtain further information on
globalDoc. Furthermore, you have access to the current manuals, and you may directly contact your globalDoc
contact person at PwC, there.

The following screen opens after clicking on the symbol (see figure "Help section overview"). Depending on
the assigned role, the help section offers more or less categories for a user to choose from:
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W{. globalDoc Solution 9.6 €l () vor-DEDemo Headquarters AG > [=] w/ua03-3/mvzozsv @@

g entity v
1111 Reporting entity and

R W Trer——

@
Figure 13: Help section overview

In the section "Manuals and How-to videos", the link "Manuals and How-to videos" will take you directly to glob-
alDoc's external support page (see Figure "External support page of globalDoc").

J' PwC Store Login  Register ~ EN \
pwe gl egi

All Solutions Al Publications Trending Business Needs

Home . All Solutions . globalDoc Solution® . globalDoc Solution® Support

globalDoc Solution® Support

Supplementary Material

CONTACT

_§

Supplementary Material for globalDoc Solution®

Thank you for your trust in globalDoc Solution®. This information page supports you in using our software: Here you will find user manuals, short
videos on various functions and frequently asked questions as well as further documents,

Admin Manuals User Manuals

Admin Manual (v. 9.2)

DOWNLOAD

— Admin Manual (v 91}

Figure 14: External support page of globalDoc

On the external support page of globalDoc, you will find user manuals and videos, sorted by globalDoc version.
This page is updated on an ongoing basis.

You may also contact the globalDoc contact persons at PwC directly via a contact form on the globalDoc external
support website.
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In the "Additional help documents" section, you will usually find group-specific documents that your System
administrator has uploaded for your support.

NOTE: The section "System log messages" and the link "System log messages" is only relevant for PwC to
support you efficiently in case of system errors.

2.2.2. User profile

By clicking the profile-symbol you can view your individual user profile, change your language settings for
the user frontend, change your password and log out of the system, or (see Figure "User profile™).

Admin

martyna.szpleg@pwe.com

MY ACCOUNT

language: en

LOG OUT

Figure 15: User profile

Via the icon and a subsequent click on , your profile will be displayed (see Figure "Overview
User Profile").

A PN STRWOYIN < (i () vor DE Do Heakuariers AG 3 [ a/afaneg - a/syenes

1T Reporting entity ~ | Fint i

o Tasks v

Documentation levels User roles and accessrights ‘Divisions/Reparting entities

Local e Al

)

Figure 16: Overview User Profile

The user roles displayed in the view represent only the roles you have for the reporting period selected above.
In another period, you might have different roles and rights if they are set up by a Security administrator.

Changes to the user profile can be made here, but not for the user roles. These must be made by the Security
administrator.

Below the "User profile" button, you can select the desired language. If you move the mouse cursor over "en" (as
an example), all languages enabled in your globalDoc system are displayed. Here you can directly select the
desired language. By changing the language, the complete globalDoc user interface will be displayed in the
selected language, but the language of the documentation content will not change.
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Admin

martyna.szpieg@pwe.com
MY ACCOUNT
language: en

cs de es it pl pt-BR pt-PT

LOG OUT
Figure 17: User profile - Language selection

2.2.3. Selection of Reporting entity and Reporting period

The current reporting entity and reporting period are displayed in the top left corner of the window on a red
background (see Figure "Display of the reporting entity and reporting period").

e E Uo2-FR-DemoS.A. » ﬁ 1/1/2023 - 12/31/2023

Figure 18: Display of the reporting entity and reporting period

If the local user has the appropriate authorization, he or she can select another reporting entity and/or another
reporting period. This is done by a click on the symbol in the top left corner and a subsequent click on

Select in the appearing window. The user can also select the reporting period in the top left corner (see Figure
"Selection of the reporting entity and reporting period™).

Select reporting entity x

for period:

1/1/2023 - 12/31/2025 v

Code | Name Business line Sub business line Triple subline 4th Sub Business line
x x x x x x
Select |Po1 PGroupEntity
| Select |[Jox DE-Demo Headquarters AG AVI ATR SAT,UAV
| Select |[Toz FR-Demo S.A HEC BIT.EQU.HSV,LFS,PHA
| Select Jog CZ-Demosr.o. AVI AIR
| Select Jog TS-Demo Sales Hub America Ine. HEC PHA
| Select |2 MEX-Demo Sales Ltd. AVLHEC AIR SAT,UAV,BIT,LFS
| Select [[116 CH-Demo Finance AG HEC BIT.LFS
| Select |[r2o IT-Demo sales S.p.A. HEC HsV
| Select o1 Selma
Page[t ]of1 Viewi-gofy

Close

Figure 19: Selection of the reporting entity and reporting period

At the end of the list, you can scroll through existing reporting entities using the arrowheads
Page|1 |of1 or navigate to the corresponding page by entering a desired page number. Fur-
thermore, you can expand the display by entering the numbers of the lines to be displayed.

In the top right corner of the window, the deadlines with respect to preparation and filing of the TP documentation
for the selected reporting entity are shown. Detailed information about the deadlines as well as details about
country-specific documentation requirements in the corresponding country can be made available by the System
administrator for the user under the menu item "Reporting entity/Master data" under the tab "Reporting dead-
lines details" (see chapter 3.1). By clicking on the link "Country specific preparation deadline”, details about
deadlines and local documentation requirements for the reporting entity are displayed, provided these have been
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entered into the system by an Administrator as described above. For users who are not Administrators, the page
is read-only.

oo il OO

Figure 20: Preparation and filing deadline

NOTE: Depending on the documentation strategy selected in your group, the date displayed as “filing deadline”
may, for example, be the legal deadline by which the report must be submitted to the tax authorities at the latest.
Under “preparation deadline”, the date by which the report must be completed can also be displayed, e.g., be-
cause it can be requested by the tax authorities from this date onwards (see Figure "Preparation and filing dead-
line"). However, deadlines specified within the group can also be displayed here, for example, especially for
countries or Reporting entities for which no statutory deadlines are existent.

2.2.4. Navigation to the individual program items

On the home screen, depending on the assigned roles, various program and menu items are displayed in the
menu column on the left side of the screen.

The Figure "Program items of the home screen (local user)" depicts the program items of a local user:

E Reporting entity v

o/ Tasks v
Figure 21: Program items of the home screen (local user)

By clicking on the respective program item of the main menu or by clicking on * , you will reach the respective
submenus, provided they have been activated for you.

The following sections provide a first overview of the individual program items of the main menu as well as their
respective submenus and navigation items. A detailed description of how to work with these program items is

given in chapter 3.

The following Figure shows the submenus of the program item "Reporting entity":

NOTE: Depending on the user rights assigned to you by the System- or Security administrator, not all submenus
may be visible to you.
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Reporting entity
Master data
Transactions
Overview
Transaction matrix
Transaction partners
Transaction groups
Analysis
Documentation content
Attachments
Create report

Tasks

Figure 22: Submenus of the program item "Reporting entity"

If a user has the role "Task administration", he can navigate to the submenu in program item “Tasks” by clicking
(depending on the user rights assigned to the user by the System- or Security administrator, not all submenus
may be visible to you here either):

Reporting entity
Tasks
Overview

Task management

Figure 23: Submenus of the program item "Tasks"

The program item "Tasks" provides the local user with an overview of the tasks assigned to him. The tasks are
either assigned centrally by a System- or Security administrator, or they are created by the local user (with ap-
propriate rights).
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A change to the detailed view (by clicking on the # icon directly in home start screen or alternatively in the

submenu “Tasks/Task management” by clicking on the 7 icon in the column “Name”) allows the user to navigate
directly to the corresponding navigation item of the task (e.g., a module).

Basic task administration functions that are relevant for local users with the role "Task administration" are de-
scribed in chapter 4.
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3. Program item Reporting entity

Under the program item “Reporting entity”, the following submenus (“menu items”) are being displayed:

a9 .
lobalDoc Soliufion 9.6
pwe g

E Reporting entity A
Master data
Transactions ~
Overview
Transaction matrix
Transaction parners
Transaction groups
Analysis ~
Functional analysis
Risk analysis
Transfer pricing analysis
Documentation content
Attachments
Create report
Questionnaire

+/ Tasks v

Figure 24: Possible submenu (“menu items”) of program item "Reporting entity"

NOTE: The submenus (“menu items”) available to you depend on the user rights set up for you by the Security
administrator or System administrator. It is therefore possible that some of the menu items described in this
manual are not visible for certain users.

3.1. Menu item Master data

Within the menu item "Master data" the general information of the reporting company can be inserted, viewed,
and edited in the tab “Reporting company details” (see Figure "Reporting company details").
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pw% globalDoc Solution 0.6 4~ Master data MM () vos-DEDemo Headquarters 4G 3 [ 432003 - /3a/2024 v @ @

1 Reparting entity ~
Reparting company details | Optional detsls | Reporting deadlines detall
Master data - sty
DE-Demo Headquarters AG Central Entrepreneur (CEN)/ Manufacturer (M:
Transactions v
Docmentaion content Demo AG DE- Germany
AR o Main Street 11,11311 Sample City
Creste g
X0
Questianaire e
. EUR- Earo
v - Demo HQ GmbH

@
Figure 25: Tab “Reporting company details”

These include information regarding the full name, short name, previous name, entity type, country, address,
ERP number, and the local currency of the respective entity. The input-fields marked with an asterisk (*) must be
filled in. The obligatory input-field “Code” must be filled with an alphanumerical, individual number. The number
can be chosen freely for each entity.

NOTE: The fields not marked with an asterisk (*) do not have to be filled in. However, information can be inserted
into these fields as variables in the documentation reports. If such a field is used as a variable but no entry is
made, the variable remains empty when the report is generated.

Furthermore, it is possible to fill in additional information in the tab “Optional details” (see Figure "Optional details
of a reporting company").

.,..',eL € Master data T () Uon-DE Demo HeadquartersaG > [ a/wzoss -aisa/zoze~

Til Reporting entity ~

Reporting company details | Optionaldetadls | Reporting deadlines details

Master data N )
Sample City local tax authority 111930
‘Transactions v

‘Documaentation coateat Tax Office Street 47, 11121 Sample City

Attachmenrs e e e
1. Juli bis 30. Juni
Create report

Questionnaire

Sample City Trade Register

High Strest 364, 11111 Sample City
Max Mustermann

The company is the ultimate parent of the
Demo group. Its purpose is the development,
marketine and distribution of the Groun's

@

Figure 26: Tab “Optional details”

Inthe tab "Reporting deadlines details" you can enter your own preparation and filing deadlines or, if necessary,
adjust the deadlines entered by the System administrator. The stored details are then displayed in the top right-
hand corner of the start screen.
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3.2. Menu item Transactions

In accordance with national and international documentation regulations, it is necessary to document transactions
between group companies, stating their actual volumes and currencies.

In the menu item "Transactions", the transactions already entered are displayed in the form of a pivot table (see
Figure "Transactions’ overview").

In this overview table you have the possibility to adjust the view. You can group the transactions by transaction
partner, country or transaction group and also determine the currency of the financial data.

Transactions M () vor-DE-Demo Beadquarters 6 > [ avanas-a/awzozs v

T Reporting entity A | Overviewof transactions:

Master data Grouping by: & Transocticn partee Courtry Transactin zroup Selected Carrency: & hrice curency (Group curveney

G»

Figure 27: Transactions’ overview

In addition, you can navigate to the corresponding submenus via the navigation items "Transaction matrix",
"Transaction partners", "Transaction groups" and "Analysis" (see Figure "Possible submenu (“menu items”) of
program item "Reporting entity").

3.2.1. Transaction matrix

Under the navigation item "Transaction matrix" it is possible to specify the transactions in more detail regarding
the type of transaction, the volume or the type of product or service (see Figure "Transaction matrix - Overview

page").
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Figure 28: Transaction matrix — Overview page

Within this submenu item it is possible for the user to create new transactions via and to delete existing

transactions via Meiesss or ¥ | respectively. The deletion of transactions is irrevocable. Therefore, it is recom-

mended to export the data as a backup via the "Export" button. This creates an Excel file, which can be saved
by you outside of globalDoc.

Furthermore, transactions can be entered and edited manually via # or imported from Excel via .

The last two options are presented below.

3.2.1.1. Manual data entry

By clicking on the icon # user can reach the details of a transaction (see Figure "Transaction matrix - manual
data entry - tab “Business transaction details” with exemplary data).

pwrl z €~ Transaction matrix T () vor-DEDemo HesdquartersAG > [5] a/yzom- /suizosv

il Reporting entity ~ Moo by, ez 50 2045535 00 Craatod s getmiadmn 555523 e &30

Business transaction details | Attachments | History (1) Centrally provided atachments are svailble.

Toa-FR-Dem Heloptar 4.

999.00

Domestic transaction
tachments e Areement available
Provider
Quesioion

W Tasks ~

@

%
Figure 29: Transaction matrix - manual data entry — tab “Business transactions details”

In the "Business transaction details" tab, you can enter more detailed information (e.g., “Transaction part-
ner*”, “Invoice currency*”, “Transaction code”, etc.) on the individual transactions. Fields marked with an
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asterisk (*) must be filled in. The "Role of reporting entity*" field is particularly important here. This field deter-
mines whether the reporting entity for which the transaction is documented is the supplier (provider) or the re-
ceiver (recipient) of the transaction.

In the "Invoice amount" field, the amounts entered are displayed in decimal notation.

NOTE: Negative numbers preceded by "minus" signs are not reflected in the sorting and display. Since the "Role
of reporting entity*" field is used to select whether the documenting reporting entity is the recipient or provider
for the respective transaction, it is sufficient to enter positive amounts in the "Invoice amount" field. Negative
amounts will then only be used for adjustment entries.

Since it is necessary for the system to assign a unique transaction code to each transaction, transaction codes
are automatically generated for all transactions if this field is not filled when entering the transaction. In this case,
the transaction code is inserted automatically after saving the transaction partner in the "Transaction code" field
and can still be changed manually afterwards. If the field is empty, a new unique transaction code is always
generated.

When selecting the transaction currency, up to three common currencies (group currency, local currency of either
transaction partner) are suggested. The suggestions are displayed and highlighted at the beginning of the list
(see Figure "Manual data entry — Default currencies").

Invoice currency®

EUR - Euro A

Default currencies

GBP - Pound Sterling
Other currencies
AED - UAE Dirham
AFN - Afghani
ALL - Lek
AMD - Armenian Dram
ANG - Netherlands Antillean Guilder

ANA - Kwanza
Figure 30: Manual data entry - Default currencies

NOTE: There is no automatic currency conversion. However, the calculation is performed during automatic
allocation if the thresholder rate is specified for the currency. The exchange rate is not multiplied but divided.

3.2.1.2. Centrally provided attachments

The user also has the option of adding local attachments to this transaction (e.g. spreadsheets, contracts, etc.)

in the "Attachments" tab, which is displayed after saving once. This works either via the button or via
drag & drop function in the marked area (see illustration "Transaction matrix - Manual entry - "Attachments" tab").
When creating central transaction groups, System administrators can provide attachments that are made avail-
able to the user when entering transactions.

If a file has already been provided centrally by the administrator. A corresponding warning message now appears

1/?\1 Centrally provided attachments are available.
for the user, as shown in the following warning message
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Save

Save and close

Business transaction details | Aftachments | History (1) Centrally provided attachments are available. New
Delete
< Close
+ Add centrally provided attachment ...
Upload Drag & Drop Files

File name \ Short name Attachment 1] Is contra| Report |Referenc| Modified by| Modified da
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Page[L_Jof1 View 1-10f2

Note: For editing attachment, please double click on filename

Figure 31: Centrally provided attachments - Warning message

Now, the user has the option to add the attachment(s) to the transaction by selecting the "Add" checkbox (see
Figure "Centrally provided attachment - Adding attachments"). If the file shall not be added, no action is required.

€ Transaction matrix i () Uot-DE Demo HeadquartersAG 3 [7] a/s/z003-3/31/2024 v

Modified by: didem nuryilmaz, 10/10/2024 g:51:35 AM Created by: globalad: 9/22/2023 11:39:57 AM

Business transaction details | Attachments | History (1) Centrally provided attachments are available. N
Add P ided h x
Add Short name Attachment Type | Iscontract | Report Reference File name Modifiedby | Modified date
x x v ox v x v ox x x x
O X v i Screenshot 2024-10-17 111927.png, selma tekin @pwe.o 10/17/2024 11180,
Page[1_Jof1 100 W
Save | Close

Figure 32: Centrally provided attachment - Adding attachments

3.2.1.3. Data entry via Excel import

In addition to manual data entry, transactions can also be created or changed using an Excel import (for example,
when updating a new reporting period).

This is done via the fields and in the following screen (see Figure "Transaction matrix -
Overview"), where data can be uploaded and downloaded.

In either case, manual data entry and data import, a unique transaction code must be assigned to the transaction.
This is necessary because the program assigns the changes to existing transactions to each individual transac-
tion using the transaction code. That is why for every transaction, a transaction code is generated automatically
should the corresponding field be left empty.

NOTE: When importing the transactions into Excel, a dialogue appears in which you can specify e.g., whether
the existing data should be supplemented or overwritten by the imported data.
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Figure 33: Transaction matrix — Overview

An empty Excel template can be downloaded via , which ensures that the format specifi-
cations of globalDoc are always adhered to during the creation process (see Figure "Transaction matrix - Over-
view").

3.2.2. Transaction partners

Under the navigation point "Transaction partners", you can select the affiliated companies of the reporting com-
pany with which the reporting company maintains business relationships (transactions) during the selected period
(see Figure "Transaction partners - Overview").

By clicking the icon ™ | transaction partners can be removed from the overview. This is only possible if the
respective transaction partner does not have any transaction with the reporting company.

Once transaction partners have been removed from the overview, they are still available as transaction partners
to other reporting companies. Only a System administrator can delete transaction partners from the system con-
clusively.

Country Modifed by Modifiedda
Trensactons ~ / RaPaC APaC Divscn Direct stareboldees e
; st sk Dirct stareboiders didem iz
Ouardien s BLAVD EL Aviation Direct sharebolders system
/ s B Do Sles [Eupe— [
T 7 G- Demo e AG Dirct sarebolders didem ez
/ O Demo Agent Direct shareboldess [T
e s  Demo Satellis s Direet sharebidess [rp————
/ DE-Demo Factey Gkt Dirct starsboldees ditemsr
Transaction groaps ’ Uzo DE Dermo Parts Exope GaibH. Direct shareholders [T p——
/ Goos Do Healipurters 7L Direct sharecoiders
analyts -
) / U Direc shareboiders
I / oa R
s Uip Direct starebolders
- / os Direct stareboldees
PR -
e
 Tasks ~

@

Figure 34: Transaction partners - Overview

If the transaction data shall be entered manually in the navigation item "Transaction matrix" to create the trans-
action matrix, all transaction partners which shall be available for selection can be adapted as described via the
navigation item "Transaction partner”. Thus, the maintenance of the transaction partners facilitates the selection
of the correct transaction partner of a transaction.
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Else, the navigation point "Transaction partner" only needs to be used by a local user if the transaction partner
you are looking for has not already been created in the system.

That's because in this navigation item a local user can create a new transaction partner provisionally in the
system via the following function. This must then be accepted by the System administrator.

By clicking on the button chronize from group e ", you can select those group companies from the group

companies already centrally managed by the system administrator with which the reporting company had busi-
ness relationships in the year under review (see Figure "Synchronization of transaction partners").

Synchronize from group entities

Synehronization of transaction partners Request new group entity

o Code Full name [m Approved Code Full name
x x v oz % x
u x100 New Entity
Un BR-Demo Sales
[ < Jjm] Us6 CH-Demo Finance AG
O Usg CN-Demo Agent
Uog CZ-Demo s.r.o.
Usg DE-Demo Factory GmbH
5] Uzo DE-Demo Parts Europe GmbH
[m] Uz2i DE-Research Lab
Uo2 FR-DemoS.A.
[m] Usg FR-Demo Services Informatique S.A. =
»
Page[s Jof: o recoads toview Pager Jof1 Viaws-220f22

Claca

Figure 35: Synchronization of transaction partners

The existing transaction partners can be selected and directly assigned to the reporting entity by clicking on (>}
Further, you may also use the "Request new group entity" tab in this view to ask the System administrator
creating new transaction partners.

Synchronize from group entities

Synchronization of transaction partners | Request new group entity

Full name* Code*

Optional information

Request new group entity

Close

Figure 36: Request new group entity

Please note that the request for a new transaction partner is subject to a confirmation process by the System
administrator. Until the confirmation process has been completed, the transaction partner remains highlighted in
red in the transaction partner overview and is not available for other reporting entities. This feature ensures
uniformly maintained transaction partners throughout the whole Group and avoids redundancies.

When creating a new transaction partner and selecting a centrally defined transaction partner, after clicking on
"Synchronize from group entities"”, a distinction must be made between the following categories of transaction
partners (in the field "Business relationship type*"). The categories may already have been preassigned by the
system administrator in the system. Nevertheless, they may have to be amended from the viewpoint of a reporting
entity by the local user:

e Indirect shareholders

e Direct shareholders
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e Indirect shareholdings

e Direct shareholdings

e Permanent establishments/head office
e Other related parties

The transaction partners can be listed with name and address. In addition, the shareholding ratio and the duration
of the shareholding can be specified (e.g., beginning to end of the reporting period to be documented).

As long as the requested transaction partner has not been released, it is highlighted in colour in the overview
view.

Mamerdi Agproned Code Full e Business reatin e Couatry Motied by Modifind date

— 2 . . S W S L
s RAPAC APAC Dison Dicet shartbeiders auten 1014 T
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el s W tn BR-Deno saes Diret harebelders ERp—
Ve 3 CH-Daroo Finance AG Direct sharsboiders e ez
s [ CN-Dermn Agent Direct chareboiders didem.u yilmaz
. s ’ [ C2-DemoSatelites 520 Direct starsbclders e iz
Vi ol DE Desa Fctory Gzl Dicet sharebilders e e s
anis - s [ DE-Detno Pasts Euroge GiukH. Direct sharebiders didemn o yilmaz
) 7/ Uoay ‘Demo Headquaners FLC Diect sharsholders \didemnur yilmaz.
Documenearion conmoe 7 U2t DE Research Lab Direct sharcboiders didern. e ilmaz
/ a2 FR-Demo Helicopeee .4 Direct sharshclders e yimar
e — s Uig PR Do Services Infocmatiqus SA. Direct tarvbeiders | deen.n yilaz
Createrepert =
Quationnaice Synchronizs from group catities

Figure 37: Not approved transaction partner

3.2.3. Transaction groups

It is possible to create transaction groups for similar transactions. The transaction groups are managed centrally
for your Group by the System administrator. The selection of the transaction groups which are relevant for the
transactions to be recorded, can be made in the navigation item "Transaction groups" (see Figure "Transaction
groups - Overview").

3.2.3.1. Synchronise Transaction Groups

Like for the transaction partners, a final deletion of transaction groups can only be performed by the System
administrator. As a local user, however, you may adjust and update the allocation of transaction groups to your
reporting entity accordingly, unless the respective transaction group is already used for a transaction in your
reporting entity.
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Figure 38: Transaction groups - Overview

By clicking the button , you may select transaction groups from a centrally

managed list (comparable to what has been described in this manual for the navigation item "Transaction part-
ners") (see Figure "Synchronization of transaction groups"). These can be allocated to your reporting entity via
the icon B4,

Synchronize transaction groups x

Synchronization of transaction groups | Request new transaction group

- [] Transaction groups 5[] Local transaction groups
£-A Research and Development
L. AAB testing
B Support Services
€ Delivery of Finished Goods

&1 [[] D Cash Pool
fo [ ] D3456 Test 3456
&~ [_] E Distribution Service
L. [ E.123 Test Martyna
4565432245 testtesttest

Figure 39: Synchronization of transaction groups

3.2.3.2. Request new Transaction group

Comparable to the navigation item "Transaction partners"”, the reporting entity has the option of requesting spe-
cific transaction groups or transaction subgroups individually. This is done via the "Request new transaction
group" tab (see Figure "Requesting a new transaction group").

Synchronize transaction groups x

Synchronization of transaction groups | Request new transaction group

Parent element Transaction type Name* Code*
[ Analysis flag

Request new transaction group

Close

Figure 40: Requesting a new transaction group
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The requested transaction (sub)group is subject to a confirmation process by the System administrator, much
like the confirmation process of the transaction partners. The aim is to ensure uniformly maintained and compa-
rable information throughout the Group and thus avoid redundancies. Until the confirmation process has been
completed, the transaction group remains highlighted in red in the transaction group overview and is not available
throughout the group (see Figure: "Unconfirmed transaction group").

B PESI NSNS < Transaction groups T () Don - DE Demo Heodguarters G 3 [ a/sfameg-a/zs/enes

uesicemin Synchronize from transaction groups

Figure 41: Unconfirmed transaction group

When requesting a transaction (sub)group, the user must choose to which transaction the transaction group is
assigned as well as a transaction group name. The group number is displayed in the "Number" field.

Setting a check mark in "Group analysis" (within the detail view) will later allow you to perform function and risk
analyses as well as transfer pricing analyses in the optionally usable menu item "Analysis"” at transaction group
level.

The System administrator determines whether the menu item “Analysis” is used in your Group. If the menu item
"Analysis" is used and transactions within a transaction group require a separate analysis, the "Group analysis"
must not be selected. The deletion of transaction groups can only be performed by the System administrator.
However, the local user has the possibility to adjust and update the allocation of transaction groups to his com-
pany accordingly.

3.2.3.3. Determine materiality thresholds

Click # to open the transaction group for editing. Here, you may also see the following materiality thresholds
which may have been set by your System administrator:

» General materiality threshold for I/C matrix: If the value of a transaction is above or equals the material-
ity threshold, the transaction is included in the Excel file attached to a report. If it is below, the transaction is
not included.

» General materiality threshold for modules: Individual modules can be allocated via an automatic alloca-
tion mechanism. In this case, if the value of a transaction is above or equal to this materiality threshold, the
modules that are linked to the transaction automatically allocated to the report. If the value is below this
threshold, they are not allocated.

In this view, a user can set a local threshold that is below the general materiality threshold, which has been set
centrally by the System administrator for the transaction groups.

This can be done via one of both of the following fields:
e Local threshold for I/C matrix

e Local threshold for modules
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Figure 42: Determine local materiality thresholds

NOTE: If the System administrator didn’t set a currency for a general materiality threshold or has not set an
exchange rate to convert the transaction volume into your local currency, the local user cannot set a materiality
threshold here either. The user receives the following message: "In order to translate the materiality threshold
into local currency, the exchange rate of the local currency must be stored in group currency. Please contact your
System administrator for this".

3.2.4. Analysis

The explanations in this chapter are only relevant for you if the corresponding globalDoc functions are actually
used in your Group. If globalDoc modules are used in your Group to create and edit the functional and risk
analyses as well as the transfer pricing analyses, the analyses provided by the system do not have to be used
(additionally).

The decision whether globalDoc modules or the functions described in this chapter are used in your Group is
made by your System administrator.

3.2.4.1. Functional analysis/Risk analysis

In accordance with national and international documentation regulations, it is necessary to document the func-
tions performed and risks assumed by individual companies. This can be done within the submenus "Functional
analysis" and "Risk analysis" of the navigation item “Analysis”. Both are structured according to the same
logic and are therefore summarized here (see Figure "Risk analysis - Overview").

Selecting one of the submenus takes iou to an overview page with the existing analyses, which can be searched

ﬁSeardlnl!in' i

by using the selection fiel , edited by clicking # and deleted by clicking
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Figure 43: Functional analysis -Overview

In addition, a new analysis can be created with . The detail view, which opens when you want to edit an
existing analysis or create a new one, differs only in the fields that are filled in (see Figure: "Risk analysis -
Detailed view").

x Pt Ut & Risk analysis M () vos-DE-Demo Hesdquarters a6 > [=] arvaozs-wavaozs v
1111 Reporting entity ~ . —
A Research and Development Sales  Part 1
Maser ot
- DE Dema FR Dema Helicopter PL-Demo Sales Hub EE SG Demo Sales Hub - UK Demo R&D Centre  US Derno Sales Hub Clase.
Trssadtions A |Description + e g BRDemoSales . ME-Demo Sales Lid. - S4-Demo Sales Lid. P . ; -
— ‘DE-Demo Headquaniers. ER-DemoSeles FR-Demo Hellcopter A MEX-Demo Sales L1d. Jes Hub EE £ JsLid  SG-DemoSiles HubAst U-DemsoRED Centre Lt US-Dema Sabes Hub A
exchange rate risk
Trassaction mtrts ratertd X
customer risk X
Transacion parmers product quality
risk/warranty
Trssecion o e
transportrisk X
Analysis A product lability risk
x
Funcional anaysis regulatory risks X
product design X
e transport, Insurance.
freight, customs for
Transt analysis
st pricing anslyss N
X
Docupentation content
products into country
Attachments X
costof packaging X
Create repart product approval for
sales narket
Questiomuire x
castof
+ Tasks v warehousing/storage

x

Figure 44: Risk analysis - Detailed view

Within the detail view, the "Transaction group*" and "F&R Templates*" can be selected via a drop-down menu.

By clicking a new description can be added, and it can be removed by clicking * . By clicking o , & copy
of the relevant company can be generated.

The selection of the bars can be used to express that a function is performed / a risk is assumed. The number of
bars can be used to represent the corresponding impact. Additionally, comments can also be inserted to describe
the function performed or the risk assumed in more detail.

NOTE: The number of bars available to you in the Functional- and the Risk analysis is specified by your System
administrator.
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3.2.4.2. Transfer pricing analysis

The navigation item "Transfer pricing analysis" allows to explain the selected transfer pricing method and the
appropriateness of the transfer prices for the individual transactions or transaction groups.

W{' i < Transfer pricing analysis T () vor - DE Desmo Hosdquarters AG > [=] a/y/zomg-sisyisoz v

et ~| T

Transfer pricing analysis Page . [=v]

Figure 45: Overview of transfer pricing analyses

All transfer pricing analyses are displayed in the overview (see Figure: "Overview of transfer pricing analyses").
These can be searched, edited, deleted, and recreated via globalDoc (see also Chapter “Functional analysis /

Risk analysis”). You can use the icon to carry out a transfer pricing analysis for the respective transaction

group (see Figure "Creation of a transfer pricing analysis").

Truube pecing wad ve

Stutoes

Figure 46: Creation of a transfer pricing analysis

The applied transfer pricing method can be selected in the "Method" selection field. If no check mark has been
set for "Group analysis?" in the navigation point "Documentation setup / Transaction groups" for the relevant
transaction group (which may only be done by a System administrator), the documentation takes place at the
level of the previously defined transaction group.

Via the different tabs displayed in the view, the transfer pricing method applied can be described ("Description
of applied method") and its appropriateness can be explained in more detail, here. Furthermore, it is possible
to describe the cost basis ("Description of the cost base") and to present the transfer pricing analysis as well
as the appropriateness of transfer prices in more detail ("Appropriateness of applied method" and "Appro-
priateness of transfer pricing").

The transfer pricing analysis can also take place at the global level and be centrally provided to the local level in
the form of prefilled text blocks. However, the user can still change the text blocks or enter free text at the local
level. The centrally predefined text blocks are available for selection in the "Text Option" selection field
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d&ending on the previously selected transfer pricing method. After the editing of the texts is finished, the button
must be clicked.

If the "Best Method Rule" is required for a (US) company and the System administrator has created the company
accordingly, a fifth tab will appear in addition to the four tabs already described.

NOTE: The functionalities of the submenu "Transfer pricing analysis” are only available if the transaction
groups under the navigation item "Transactions/Transaction groups" and the individual transactions under the
navigation item "Transactions/Transaction matrix" have already been created.

3.3. Menu item Documentation content

By clicking on the menu item "Documentation content" (under menu item “Reporting entity/Documentation
content” in the main menu of globalDoc) an overview of the report configurations provided by the System ad-
ministrator for the reporting entity in the selected reporting period opens, provided you have rights for several
report configurations. In many cases the report configurations "Standard Local File" and "Standard Master File"
should be available for selection here.

Click on ~/ to select one of the available report configurations (see Figure "Relevant report configurations").

pw{' glabalDioc Satution 9.6 4 Documentation content i () Vo1~ D Demo Headquarters A6 > [=] a/avsoy-waveozs v

Master data Hame Tipe Scope Courtry Company Isactve Is default? Modified date

¥ |/ suodadloclFie Lol fle Geoeral
/| Saniand Master Flle Master fle Gemeral

Atachments

@
Figure 47: Relevant report configurations

After appropriate selection, an overview of the chapters (highlighted in grey) and modules (highlighted in light)
contained in the respective report configuration and allocated to your reporting entity is displayed. The structure
and name can usually not be changed by the local user. The local user can only edit the content as long as the
authorization for the respective module are available.

This overview is illustrated by the Figure "Report configuration”, exemplary.
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Figure 48: Overview Report configuration

If you only have rights for one report configuration of your company, the overview of the documentation content
will appear immediately after clicking on the menu item "Documentation content" (under "Reporting en-
tity/Documentation content" in the main menu of globalDaoc).

The button L ezl collapses all open chapters. If many chapters are assigned to your company in glob-
alDoc, clicking this button will increase the overview. Afterwards all or selected chapters can be expanded again.

By clicking <, you can generate a print preview of the individual module.

By clicking I'l you can upload a Word document to fill the module with content and thus replace an existing
module’s content.

Via # you may view and edit the module content. Details are explained in the chapter “Edit module”.

3.3.1. Overview

In the navigation bar on the left-hand side of the screen, the system headings, and the associated modules of
your globalDoc documentation are displayed below the menu item "Search and replace" (see Figure "Documen-
tation content - Selected module").

If necessary, you must first expand the individual chapters by clicking on ¥ in this navigation bar so that the
system headings and associated modules are displayed there.

In this display, the module classes of the individual modules and their status in the workflow process are repre-
sented as follows:

for Divisional, ¢ for Global and L for Local.

The respective icons are displayed in four different colors:

Gray stands for "Module cannot be edited by the user for the selected reporting entity". When editing
modules on a Local level, global and divisional modules are displayed in gray because they can only be read but
not edited. (please note that global and divisional modules are only displayed, if the corresponding user has the
right to view them).
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& Red stands for “In progress”. The module is available for editing by the user.
Yellow stands for “Waiting for approval”. Editing is no longer possible here unless the module is reopened.

Q Green stands for “Finished”. The module content has been created and reviewed.

On the modules to which the user does not have editing rights, the status of the module is shown with a corre-

spondingly colored circle. For example, red ©for "In progress" yellow for "Waiting for approval” or green © for
"Finished".

The documentation content itself can therefore be read and, if necessary, edited in two ways: by clicking on a
module # in the overview (see Figure above) or by opening the chapter structure in the navigation bar on the

. L . G .
left side of the screen and then clicking on one of the modules (marked with , D or k ; see Figure "

Documentation content - Selected module™):

Ot b 1 General infor @ Backgrouny
1 General informat kground - e

181

[ Dbt te] Dovelent | oribiensnd ek i s

@0 © 6060 @
C

Figure 49: Documentation content - Selected module

The arrow navigation at the bottom right of the screen can then be used to "scroll" from module to module in the
documentation, similar to reading an e-book.

3.3.1.1. Status of TP Documentation

The "Status of TP Documentation" button at the top right of the overview page (see Figure "TP Documentation
overview") shows the overall status of the TP documentation.

User manual
PwC 44



s globalDoc Sohution 9.6

€ Documentation content

i () Vor-DEDemo Headquarters A6 > [5] ajt/eoss -3/ssjeoes ™

Overview S i
Standard Local File Status of TP-Documentation | o>
Search & replace Collapseall
i Modules: :
. siom . " “ 1General information lodules:8 Attachments:q
# Background [Global] > E3
2 Description of Relevant o~ =/ Organizafional Structure [Global) & £3
Transactions /' Key competitors of locz] entity [Global] = 3
iew reh and s i ureh and
3 onal Analysis . - # Business Overview (R D L R 4]
 Business Oversiew (S ioes) [D jon_ o
4 Selection of the Transfer o~ =/ Key Competiors [Local] = £ tachmen
Pricing Method
=/ Company history [Local] €1
- = /- Showeasev - A - o tachments:
gpctionalsTande @, - Shorweasa variables + Attachments - [Local) At
Prieing Method Modules:y Attachments:z

@

~ 2 Description of Relevant Transactions

/ Transaction overview [Global] £

= / Description of Relevant Transactions (Research and Development) [Divisional:Function_Research and Development] = €3

= Transaction Matrix [Divisional:Function, [:]
# Transaction Matt tServices) [Divis 1
3 Functional Analysis Modules:2
=/ Functional Analysis (Divisionl: Development] = E3
=/ Functional Analysic (Support Services) (Divisional:Funetion_Support Services] © B3
4 Selection of the Transfer Pricing Method. Modules:3

# Description of Transfer Pricing Methods [Global] £3
= 7 Selaction ofthe Transfer Pricing Method

unction | o

# Selaction of the Transfer Pricing Method (Support Services) [Divisional:Funcion_Support Services) = £

~ 5 Application of the Transfer Pricing Method
=/ Application of the Transfer Pricing Method (R

= ' Local Benchmarking Study (Research and Development) [Local] £3

Modules:3 Attachments:g

Attachments: 1

PRSP UL S SR ICUE PN WY ST N ST S

Figure 50: TP Documentation overview

This allows, depending on the user's rights, to submit the entire TP documentation for review or also to confirm
it finally (for individual modules, see "Status of module"). The "Submit for review" function can be used, for
example, if the complete documentation report is to be approved again by a third person, such as the local finance
manager or your contact person in the Group tax department (with the Accountable role), after all local modules
have been completed. When finalizing the complete report, all local modules contained in it are automatically set
to final as well.
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Figure 51: Overview TP Documentation Submit for approval

With It is possible to edit the entire documentation again. gl approves the entire documen-

tation for release (both functions are only available to users with the role "Approve tasks" in addition to a user
with the role "Accountable").

The status colors or names are similar as for modules. However, here they actually refer to the entire TP docu-
mentation. The following status messages are available:
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Status of TP-Documentation In progress .

Status of TP-Docnmentation Waiting for approval

Status of TP-Documentation Finished .

Figure 52: Status type TP Documentation

If you click on the status of the documentation, the workflow view opens on the right side of the screen. Here,
you may e.g., change the status of the documentation.

NOTE: The individual sections of the workflow view are explained in detail in the chapter "Edit module/Status of
the module”.

Here in this chapter, only the differences to the module status are explained.
The most important differences exist in the sections Action and Info.

NOTE: While it's possible in the module related view to delegate the task to someone else (see chapter Status
of the module), this is not possible in the TP documentation view.

Option section - Action

In this option section the user with the required rights (Responsible, Reviewer, Accountable and System admin-
istrator) may submit the report for review (“Submit for approval”) or, for example as an Accountable, confirm
the report as final ("Confirm as final").

If the default checkmark "Send email” is not deselected, a message text for the next person in the workflow
process can be entered in the "Optional comment" field. With a subsequent click on one of the red buttons for
the status change (Submit for approval, Confirm as final, Reopen), this person is informed about the status
change by email. If a text has been entered in the "Optional comment" field, this text will be added to the e-mail.

NOTE: Depending on the settings made by your system administrator, an e-mail is always sent to the next person
in the workflow process when a status change occurs, even if you remove the default " Send e-mail" checkmark.

Action A

Send email?

Optional: e-mail text

() Archive report

Confirm as final

Figure 53: Option section - Action - Status of TP Documentation

If "Archive report" is ticked, a PDF file of the report is generated and archived at the same time as the report is
finalised. For globalDoc, archive means that this report is finalised and uploaded as a PDF file.

As with the modules, the status can be reverted by clicking the "Re-open" button.

Option section - Info
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In this section it is possible to see which users have the roles in the workflow process mentioned above. For the
Accountable or Responsible it is also possible to create a deadline for the completion of the module related tasks.
The information about the tasks is also displayed on the globalDoc start page.

Info A

Approver level report:

ountable 1*

12/31/2023

Name*

DE-Demo Headquarters AG

Description®

DE-Demo Headquarters AG

 Close | save|
Figure 54: Option section - Info - TP Documentation

NOTE: You can also use this area to create documentation-related tasks.
The following input fields can be found:
Accountable: The specified user is the overall responsible for the reporting entity’s documentation.

Reviewer (optional): Module content (single text blocks and file attachments) is submitted by the Responsible
to the Reviewer for review. The Reviewer can then either approve them or re-open them for editing. As can be
seen from the illustration, several review levels can be set-up and several Users per review level can be nomi-
nated (including Responsible and Accountable). The approval levels are indicated from bottom to top. This means
that the module content is first checked by review level "Reviewerl" and then by "Reviewer2".

Responsible: The specified user is responsible for the module content (single text blocks and file attachments)
and can delegate editing to other users if necessary. As with the Reviewer approval level, several users can be
added as Responsible.

Processing deadline*: In this field, a user, if authorized, can specify by when a task must be completed. If the
task is not completed by the deadline, the following message text appears directly here: "Please note: The pro-
cessing deadline has been exceeded." In addition, the System administrator can define at which times globalDoc
sends automatic emails as a reminder of an impending deadline. Own tasks and the respective processing dead-
line are also visible directly on the start page.

NOTE FOR SYSTEM ADMINISTRATORS: While the fields on the module level are for information only, the user
with required rights can change roles here. The roles can also be changed directly under the navigation item
“Group companies” (which is not visible for a local user) in the detailed view of the respective company. However,
this is only possible for local companies but not so for the levels “Global” and “Divisional”’. For Global and Divi-
sional company types, this can only be changed here (in the navigation item Documentation content / Overview).
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3.3.2. Search & replace

It is possible to search and replace texts or variables within the entire documentation. This enables efficient
retrieval and consistent implementation of the desired changes. A possible change could be, for example, the
replacement of the company name with the corresponding variable in the entire document.

Clicking on "Search & replace” opens a search mask with the entire documentation (see Figure "Search &
replace").
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Figure 55: Search & replace
The search can be refined by entering the following information:

Search and replace

Find type Find

[ Match case [ Match whole word
Text

Replace type® Replace

Variable v

Figure 56: Search & replace input

Find type*: Here you can specify the type of information to be searched for. You can either search for a text or
for a variable in the documentation.

Replace type*: Here you can specify the type of information to be replaced. You can either insert a text or a
variable.

Find*: Here you can specify which text or variable to search for. If "Variable" has been selected for "Search
type", a small arrowhead is displayed for "Find*". If you click on this arrowhead, all variables available in the
documentation are listed and can be selected by clicking on them.

If "Text" has been selected for "Find type", a free search text can be entered here.

Replace: If "Variable" was selected for "Replace", a small arrowhead is displayed. If you click on this arrowhead,
all variables available for replacement are listed and can be selected by clicking on them.

If “Text” is selected for "Replace type”, then you can enter a free text for replacement here.

Match whole word: By ticking this box, you can specify whether only whole words should be searched for.
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Match case: If you tick this box, the search is case-sensitive.

All fields marked with an asterisk (*) are mandatory fields. Click on to execute the search.

The "Search and replace" function is intuitively designed and comparable to the function in, e.g., Microsoft
Word. The "Undo all" button resets all newly made changes and cancels the search. The "Previous" and "Next"
links can be used to navigate from one search result to the next and back again. “Replace" replaces the results
found individually. “Replace all" replaces all results found at once.

With the function "Save changes"” all changes are saved and cannot be undone.

NOTE: Each user can only change the text of modules for which this user has the required editor rights and have
the status Status of module In progress

and then click "Replace".

“. You may either select "Replace all" or always click the "Next" button

3.3.3. Edit Module

3.3.3.1. Tab Details

As described in the previous chapters, you can open the desired documentation report via Reporting entity /
Documentation content. If you must edit modules in several reports for the selected reporting entity, these reports
are displayed on an overview page. In most cases these reports are "Standard local file" and "Master file".

After opening the selected documentation report, an overview page of the documentation content of this docu-
mentation report is displayed.

If you only have modules to edit in one report for the selected reporting entity, you will be taken directly to the
overview page of the Documentation content.

From the overview page of the documentation content, you can switch to the display of the individual module
contents by clicking on 7/ (alternatively: by opening the chapters in the left navigation column and then clicking

on a module (marked with G, D or t )).

In the upper area of each module, you will find the following tabs: "Details", "Attachments" and "Change
history". Users can perform three primary tasks in the module (the following figure shows a module in the pre-
view mode): edit the module, add or delete attachments to the module, and view the module's change history
(see Figure "Local module in preview mode").
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Figure 57: Local module in preview mode

For a module that can be edited by you, the following buttons are usually visible under the "Details" tab:

7 bitmodsi] / aitvithOnineEtor)  Dovioa ic]  Replce e | soamecomemt ] mownia
Variables and tables

Figure 58: Buttons in an editable module

You can edit such a module in three ways:
1. by clicking on the "Edit module" button.
2. by clicking on the "Edit with Online Editor" button

3. by clicking on the "Download file" or "Replace file" button.

3.3.3.1.1. Edit module in Microsoft Word

This function allows you to edit the module directly in Microsoft Word. When opening the module for the first time,
you may receive a Microsoft Word warning message. This must be confirmed with "OK". Afterwards you can edit
and save the Word document by clicking on the "Enable Editing" button in Microsoft Word.
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Figure 59: Edit module in Microsoft Word

All changes in the Word document are immediately transferred to the globalDoc software when saved.

NOTE: If the Word document is opened by you, other users cannot edit the module. Therefore, please close the
Word document when you have finished editing it.

When editing, you can use all the features and formats that Microsoft Word offers. You can use footnotes, book-
marks or MS Shapes and Forms, etc. It is also possible to use your company's format templates, so that you can
select your company-specific formats such as font, tables, etc. at any time when editing in Microsoft Word.

NOTE: It can happen in review mode that images and tables are displayed in the other module if the paragraph
is not recognizable. In these cases, a paragraph should therefore be inserted manually at the end of the para-
graph by pressing Enter. Or insert a paragraph in the image and table properties.

NOTE: Please familiarize yourself with your company-specific formats beforehand so that you select the correct
formats when editing in Microsoft Word.

Furthermore, the option to insert variables into the module text is available for you, here. To insert variables, you
may use the following functions:

Variables and tables
Standarid variables

Questionnaire variables

Transaction tables
Shareholders table
Coniracts table
Aftachments table

These functionalities offer the possibility to easily insert standard variables, questionnaire variables or even pre-
defined tables for transactions, shareholders, contracts, and attachments. The use of variables is explained in
detail below (please see chapter “Using variables”).

Only a first overview shall be provided, here:
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To insert variables into the Word document, first click on "Variables and tables™ and then on the respective button
for the variable (Standard variables or Questionnaire variables). There you can search for the desired variable
and select it by clicking on it. Thus, the selected variable will be copied to the clipboard and can then be pasted
into your Microsoft Word document using the Microsoft Word "Paste" function.

Alternatively, by clicking on the "Download" button and then on "Standard variables", you can also download a
Microsoft Word file from the system in which all standard variables are listed. From there you can select the
desired variable with the Microsoft Word function "Copy and Paste" and insert it into your Word document with
the module content:

¥ Download template

{4 Standard variables

¥ Questionnaire variables

globalDoc Solution recognizes the variables inserted in either way in your Word document and will output them
when printing.

3.3.3.1.2. Online Editor

The Online Editor integrated in the globalDoc software allows the user to create or edit content directly in glob-
alDoc.

NOTE: If you cannot see or access the Online Editor in globalDoc, this means that it may have been
deactivated depending on the security requirements of IT. If you wish to use the Online Editor, please
contact your IT department and/or your PwC contact person.

Via the button the selected module can be opened in the Online Editor for editing. After
opening the module, the following warning appears above the editor:

‘ ‘Warning: The editor suppors the majority of word-formats and word-functions. However in particular cases, unsupported formats or functions can be lost. ‘

Figure 60: Warning about switching to online editor

Editing the module in the Online Editor is essentially the same as in the familiar Word environment (see Figure
"Editing a mode via the Online Editor").
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Figure 61: Edit module via the Online Editor

Unlike editing via Microsoft Word, some formats such as shapes, SmartArt are not supported in the Online Editor.

Within the Online Editor, in addition to the usual editing options, it is also possible to insert a variable stored in
globalDoc or a benchmarking study stored in globalDoc via the "Variables" tab. If a questionnaire is available,
the entered answers can also be used as variables (see menu item Questionnaire).
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Clicking on the "Insert variable" area marked in Figure "Variables - Insert variables" opens a dialog box in
which you can select from the stored variables (see menu item "Master data").
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Figure 62: Variables - Insert variables

NOTE: While many variables (standard variables) can be added directly in the Online Editor, some special vari-
ables (table variables) must be inserted outside of globalDoc in the module downloaded as a Word file. These
are transaction tables that are copy-pasted into the module. These special variables allow the transactions for
each company and reporting period to be presented in a structured way in the printed documentation. The vari-
ables available in globalDoc are shown in the appendix to this user manual.

Clicking on the "Insert benchmarking study" area marked in Figure "Variables - Insert benchmarking study"
also opens a dialog box in which a selection can be made from the stored benchmarking studies.
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Figure 63: Variables - Insert benchmarking study

The following dialog box, with a list to select the benchmarking studies previously created by Admin, appears:
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Select benchmarking study
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Figure 64: Selection of benchmarking studies
Within this window, the desired benchmarking study can be selected by clicking the icon * and the benchmark-
ing study will thus be inserted into the module to be edited.

Once all the desired changes have been made within the editor, it is necessary to save the changes using the
| 1]
icon H under the "Home" tab.

The button oIl bt ]

displays the module content in preview mode. You can return to the Online Editor
by clicking the button * )

NOTE: The benchmarking study function described here is only possible within the Online Editor. Online Editor
may be deactivated by IT due to system requirements. Therefore, please use the button "Insert benchmarking
study" outside of Online Editor. The use of this function is described further below.
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3.3.3.1.3. Download and replace Word document

By clicking on Rty the module content can be downloaded to your computer as a Word document.

You can then edit the module with all Word functionalities, save it on your computer and then upload it back to
globalDoc by clicking on "Replace file".

Alternatively, you can also work directly in the overview of the modules visible to you (see Figure "Documentation
content - overview of modules"):
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Figure 65: Documentation content - overview of modules
The icon B indicates that the user can upload a Word document.

If no Word document has been uploaded yet, the following upload window appears after clicking the icon % :

Upload x

No file chosen

Upload Close

Figure 66: Upload Word-Document

If a Word document has already been uploaded, the following upload window will appear after clicking on the
; 0.
icon “*:

Replace file %

No file chosen

Replace file Close

Figure 67: Replace Word-Document

After clicking on "Choose File" the user is asked to select the corresponding file to be uploaded. By "Upload" or
"Replace File" the (local) module will be filled with content.
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3.3.3.1.4. Benchmarkingstudie einfligen

Click on the "Insert benchmarking study" button to open a dialogue window in which

you can select from the stored benchmarking studies. Benchmarking studies available for selection can be up-
loaded or managed in globalDoc under Documentation management/Benchmarking studies.

The following dialogue window appears with a list for selecting the benchmarking studies previously created by
Admin:

Select benchmarking study

Region
Name Firstyear of study  Lastyear ofstudy  Region PLIname Minimum Lower Quartile Median Upper Quartile  Maximum
4 INAFTA Research and Development 2019 2021 Americas  Berryratio-in% 2.3000 4.3000 5.0000 7.1000 9.9000
4 NAFTA Support Services 2019 2021 Americas  Mark-upondirecteost-in% 21000 3.0000 54000 7.7000 13.7000
APAC Support Services 2019 2021 APAC Berryratio-in % 4-3000 4.6000 5.3000 6.1000 7.0000
4 EMEA Research and Development 2019 2021 EMEA Berryratio-in % 19000 2.6000 3.6000 4.9000 7.5000
< EMEA Support Services 2019 2021 EMEA Gross margin - in % 2.9000 3.6000 54000 7.3000 12.2000

Additional available studies

Name Firstyear of study Lastyearofstudy Region Country PLIname Minimum Lower Quartile Median Upper Quartile Maximum
4 DEResearchand Development 2019 2021 DE - Germany Berryratio-in%  2.3000 4.5000 6.4000 7.8000 11.0000
4 FRSupport Services 2019 2021 FR - France Berryratio-in%  2.2000 3.5000 5.3000 67000 9.0000
4 USResearchand Development =019 2021 US-United States  Berryratio-in% 2000 25000 3.7000 5.5000 8.9000

Figure 1: Selection of the Benchmarking study

Within this window, the desired benchmarking study can be selected by clicking on the symbol < and the bench-
marking study is copied to the clipboard and attached to the module as an attachment.

A temporary note then appears in the module with the file name of the benchmarking study, which can also be
downloaded:
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e Documentation content ﬁT O Uo1 - DE-Demo Headquarters AG ) ﬁ 4/1/2023 - 3/31/2024 v

2 General information : Key Competitors

T A A(‘.enu’a]ly provided attachments are available. Status of module

DETAILS A ATTACHMENTS CHANGE HISTORY O

y S | ————— Module content - Modified by: didem nur.yilmaz, 10/10/2024 9:51:35AM  Created by: didem.nur.yilm:
T pp———

Benchmal‘king study Demo benchmarking study report - NAFTA Research and Development 2018 2020.pdf g2 X

a) Local competition

This section sets out the competition on the local market. Each market typically has two main
competitors the local entity has to deal with.

Figure 68: Temporary note that benchmarking is copied and attached

If you have not yet opened the module in edit mode, you can now open it for editing via "Edit module". Now you
can place the cursor where the benchmarking study, which is still in the clipboard, should be inserted.

a) Local competition

This section sets out the competition on the local market. Each market typically has two main

Mark-up on direct cost - in % 2019 2021
Compara | Number | Minimu | Lower Median | Upper Maximum
ble set of m quartile quartile
compara
bles
9 NaN NaN NaN NaN NaN
[fced) -
Figure 69: Insert benchmarking study from the clipboard
+ Add centrally provided attachment ...
Drag & Drop Files
File name ‘ Short name ‘ Attachment Type | Is contract | Report ‘ Reference | Modified by | Modified date
|Demobenchmm{dngstudympurthAFI‘ASup14 (V] ‘ - ‘ T+ ‘ + | ‘ ‘ x | v ‘ v ‘didem.nu.r.yﬂmaz |10/10/20249:51:3S,
4 »
Page[T Jof1 View1-10f1
Note: For editing attach please double click on filename

Figure 70: Attached benchmarking study
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NOTE: To delete an inserted benchmarking study, the procedure is the same as for deleting an ordinary
table. Open the module in Edit mode and select the complete benchmarking table to delete it with the
Delete key. You can also use the Microsoft Word function "Remove table".

3.3.3.1.5. Central prefilled template documents

If the System Administrator has updated the template document for this module, the system recognizes this and
draws attention to it accordingly by means of a message window (see Figure "Central template document - mes-
sage").

I(!)I An updated prefilled template is available for this module.

Do you want to compare the template with the existing content and replace, if necessary?

Figure 71: Central template document - message

The "Compare" button can be used to compare the current module content and the template document updated
by the System Administrator.

The differences between the two versions are displayed in color in a separate window (see the "Acceit/reject

central template document" Figure). The same window opens also when you press the button 5 .

Compare with eurrent: [globalAdmin, 2/13/2024] - [Responsibleo1, 1/23/2024] ®

a) Local competition

This rew-section sets out the competition on the local market. Each market typically has-onty
ofe-of_two main competitors the local entity  musthas to deal with.

«ReportingCompanyName»’s ~ strongest competifor in fiscal year «PeriodEndYear» is

«Question1:PLEASE_NAME_THE_ENTITY'S_LARGE.» with a market share of
«Question2:PLEASE_ENTER_THE_MARKET_SHARE_.». In the previous fiscal year
«Question1:PLEASE_NAME_THE_ENTITY'S_LARGE.»'s market share was

«Question3:PLEASE_ENTER_THE_MARKET_SHARE_.».

Figure 72: Accept/reject central template document

You can either use the "Apply new template" function to apply the template provided by the system administrator

or use the "Keep previous content" function to not update the content. If you select "Keep previous content”,
. . . . * Use prefilled 1a
you still have the possibility to adopt it afterwards via the button = Dse PR temp ate §

This is because globalDoc also offers the option of using a template pre-filled by the system administrator (which
. . _ . prefilled la

can then be adapted by the local user as required) by clicking on the button e remp ate |

Since the use of the template replaces any existing documentation content, the use of the prefilled template must

be additionally confirmed (see figure "Message - Use prefilled template").

Confirm

2 Warning: Contents already exist. Are you sure to overwrite the content to the prefilled template?

Figure 73: Message — Use prefilled template

User manual
PwC 58



The function only appears if the centrally provided template document has not been
adopted. This is because this function gives you the option of subsequently adopting the prefilled template.

3.3.3.1.6. Overview of the buttons for editing the module

The module is opened in Microsoft Word.

The function is described in detail below.

The module is opened with the online editor integrated in globalDoc.

The function is described in detail below.

Uploading or replacing the module content from a Word document.

Downloading the module content as a Word document to the local com-
puter.

Use prefilled template: Use a pre-filled template specified by the system
administrator (displayed only if such a template exists for the module).

Module content -

[E, Use prefilled template Compare to prefilled template: If changes have already been made in
the module, it is still possible to compare between the template and the

= Compare to prefilled template current module content.

T Eemove
Remove: Delete the module content. To completely delete a module con-
tent, the template must also be deleted.

Download template: Download a template specified by the System Ad-
ministrator (empty but correctly formatted Word file).

Standard variables: Download standard variables. A Word document
opens from which the variables can be copied and pasted into the docu-

+ Download template mentation content. Important: The variables have a field function in Word.

Standard variables Therefore, the format must be taken over when pasting (just taking over
- the text is not sufficient). Transaction group variables are contained in the
Questionnaire variables standard variables file.

Questionnaire variables: Download the variables that have been de-
fined in the questionnaire (see menu item Questionnaire).

sermlilomn Slle Transaction tables, Shareholders table, Contracts table and Attach-
Standard variables » ment table are predefined tables filled with the required variables.

Questionnaire variables »

ction tables Standard variables, transaction group variables and questionnaire

variables can be used individually directly in the continuous text.

Shareholders table

Coniracts table The use of these functions is described in detail in the chapter "Use of
Attachments table variables".

You can use the button to insert benchmarking studies into the report

il Insert benchmarking study which have previously been uploaded to globalDoc by a System admin-

istrator.

3.3.3.2. Tab Attachments

In the "Attachments" tab, users can upload file attachments that are assigned to this module (see figure "Module
attachments"). Attachments can contain files in any format such as spreadsheets, Excel tables, images, and PDF
documents.
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Figure 74: Module attachments
Within the tab “Attachments”, all uploaded module attachments are being displayed.

Theicons T and ¥ cause the respective attachment to be moved up or down in the list.

By clicking in the cells of the columns "Is contract”, "Report" and "Reference" you can determine whether the
module attachment is a contract ("Is contract"), whether the module attachment should be printed as an attach-
ment to the report ("Report") and whether in this case a reference to this attachment should appear in the docu-
mentation text ("Reference").

The selection of the fields "Is contract”, "Report" or "Reference" are displayed in the overview with the symbol
X for non-selection and with the symbol ¥ for selection.

The information "Modified by" and "Modified date" are filled by the system.
The file name of the module attachment is displayed in the "File name" column.

Double-clicking on this file name opens an editing window (see following figure). There, the module attachment
can be provided with a short name and an

A double-click on this file name opens an editing window (see following figure). There the module attachment
can be provided with a short name and an attachment type for grouping similar attachments during report gen-
eration. The user can freely choose a short name for the file and select an attachment type from a drop-down
menu with document types already specified by the System administrator. Attachments marked with both "Is
contract" and "Report" are stored in the "Contracts" folder when the report is generated.

Attachments that are only marked with "Report" are stored during report generation in the ZIP file generated by
the system either in the folder "Documents” or in one of the correspondingly designated subfolders created by
the System Administrator as "Attachment type". To store an attachment in a subfolder created by the System
Administrator, the respective Attachment type must be selected (see figure "Set attachment characteristics" - in
this example, the attachment type "Charts" was selected).
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Figure 75: Set attachment characteristics

If the appendix is additionally marked with "as reference", the module attachment is indicated in the module text.
The figure "Reference to attachments in the module text" shows an example of such a reference to an attachment
in the module text. The reference text can be edited by the System Administrator.

Please find attached the following additional information:
#  Filename
1 |Transactions-PL-Demo_Sales Hub_EE_s.r.0.-2017-01-01-2017-12-31.Xlsx

2 Transactions-CZ-Demo_s.I.0.-2022-01-01-2022-12-31.xlsx

Figure 76: Reference to attachments in the module text

NOTE: The module attachments can only be edited if the status of the module is "In progress"” (i.e., red). See
Status of the module.

3.3.3.2.1. Centrally provided attachments

The System administrator can provide attachments centrally for local modules. If this is the case, the local user
is shown the following message after opening the module:

ey
I:\ . /:I Centrally provided attachments are available.

Figure 77: Module — Message centrally provided attachments
Likewise, the "Attachments" tab in the module is displayed in red color with an exclamation mark.

Furthermore, in the "Attachments" tab of the module, a grey button oo i eenslly proncedal dias. is

displayed with which you can decide whether you want to accept the provided attachment (see Figure “Overview
module attachments with note: + Add centrally provided attachment ...”).
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DETAILS FAAY MEN CHANGE HISTORY View Merged Data

= Add centrally provided attachment ...

Note: For editing attachnent. please double cllck on filename

Figure 78: Overview module attachments with note: + Add centrally provided attachment ...

After clicking the button oo s sl preedleguilndinsg. , the following pop-up window opens. Here you

have the option of placing a check mark in the "Add" column or in the "Dismiss"” column and thus adding the
centrally provided attachment to the module or not (see Figure "Selecting centrally provided attachments"). If
multiple centrally provided attachments are available for the module, all these centrally provided attachments will
be displayed in this pop-up window. The selection can be made individually for each attachment. Also, if needed,
the centrally provided "Is contract”, "Report”, and "Reference" settings can be changed. And finally, as described
above, a Short name can be assigned if required and an Attachment Type can be selected from the attachment
types provided by the System administrator in order to assign the attachment to the corresponding folder of the
ZIP file during report generation.

e — 1 General information : Kev Competitor
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Figure 79: Selecting centrally provided attachments

3.3.3.3. Tab Change history

The "Change history" tab lists all saved versions of the module content and attachments (see Figure "Change
history"). The user can view the individual versions, compare them with the current version, or replace the current
version with a selected version (this does not delete the current version, but continues to be available via the
change history).
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Figure 80: Change history

After selecting a saved version of the module content, the user has the option to perform the following actions
within the "Change history" tab:

Revert to this revision: The module content is reset to the status of the selected version. The previous module
content is also historicized.

Compare with current: A display appears showing the differences between the current and the selected module
content in track-change mode.

Download comparison: A Word file is created here in which the differences between the current and the se-
lected module contents are displayed in track-change mode.

3.3.3.4. Status of the module

If a user has been selected as “Responsible” for a reporting company, this user can change the status of a module
and pass it on to the "Reviewer" (see Reviewer) or to a user with the role "Approve task" (see Approve tasks) to
check the changes he has made ("Submit for approval”).

Status of module In progress

The status of a module ® can be found in the upper right corner of the screen:

o J'c PRSISENWONTIN < Documentation content i () vor-DEDemo HeadquartersaG > [5] 4/1j2023-3/31/2024 % F &= ® @
Overview v history
2 General information : Company history Starusofmodule Tnprogress () <
Local, Word document Action ~
Search & replace
DETALLS ATTACHMENTS CHANGE HISTORY B e S
1 General mformation [ I
onal: e-mal text
Background @ . )
/ Editmodule] # Editwith Online Editor |k Eprecom, 1afay/ 2145401 Created T
Organizational Structure @ £ Downloadfile | B Replace file
Key competitors of local entity @ R
i i =
Key Compatitors o Wi Insert benchmarking study|
Company bistory [ L]
- Showcase veriables + Atachiments - () Comments ~
2 Deseription of Relevant ‘Status of this task changed to In progress on 20a4-10-21
Transactions . ™~ 11 1 03
—
2 Selection of the Transfer P Standard variables: Download standard variables A Word document apens from which the
Pricing Method variables can be copied and pasted into the documentation content. Important The variables
have a field function in Word. Therefore, the format must be taken over when pasting (Just
ﬁi‘;ﬂﬂmﬂfﬂlﬂhﬂlﬂfﬂ o taking over the text is not sufficient). Transaction group variables are contained in the Add
standard variables file
’r Info v

L ]
@ ©
Checklist ~

Figure 81: Status of a module
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Also here, the processing status of the module is indicated using traffic light colors.

If a module has not yet been processed, the status
Status of module New . "New" will be dlsplayed

If the module is in progress, it has the status "In pro-

Status of module In progress . "
gress'.

Status of module Delegated () If the Responsible delegated editing a module to an-
other user, it has the status “Delegated”.

The module has been submitted for approval to the Re-
viewer or a user with the role “Approve tasks”, respec-
tively. Further processing by the submitter is no longer
possible in this module status (unless he or she also
has the role "Approve tasks"). Only when the Reviewer
or a user with the role "Approve tasks" has executed
the "Reject" or "Reopen" command is it possible for the
local user (Responsible) to edit the module again.

Status of module Waiting for approval

The module has been approved and, thus, has the sta-

Status of module Finished . e
tus "Finished".

NOTE: System administrators and users with the role "Approve tasks" can change the status of a module to
“Finished” at any time if the entire TP documentation has not yet been completed.

3.3.3.4.1. Module review process

Status of module In progress .

By clicking the button
opened.

in the upper right corner of the screen, the review mode will be

In this mode, for example, the Responsible can submit the module to the Reviewer for approval.

NOTE: If no user has been assigned the role of Reviewer for the reporting company by the System/Security
administrator, the Responsible can release the module directly (i.e. without an approval process). In this case

. . " "o e . fmodule Finished
the status of the module changes immediately from "In progress” to "Finished; @ °medue fnishe o

Task owners (users with the role "Approve tasks", "Responsible” or "Reviewer") can check the modules directly
in globalDoc, depending on the module status. If this function has been activated in globalDoc by the system
administrator, task owners are automatically notified by the system by e-mail about modules that are to be re-
viewed. Furthermore, task owners can comment on the module, approve changes to the module or, as a reviewer,
arrange for the module to be reworked by the responsible person by reopening the task, which changes the

" .. Status of module I gr
status of the module back to "In progress"; =~ o oo presres ®
Users with the role “Reviewer” must check all modules with the status "Pending approval™
Status of module Waiting for approval

On the right-hand side of the screen are the various options for each editor of the module: "Activity", "Comments",
"Info", "History", "Checklist" (see figure "Options for the review process").
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Figure 82: Options of the review process

Depending on the module status, the following options are available for tracking the module status (see Figure
for module status).

By clicking the button * , the individual sections can be opened. The Figure "Options of a Responsible" is an
example of how a status of a module can look like (in this case from the point of view of a Responsible):

Info ~

Approver level content:

4 Modul

Processing deadline *

10/21f2024

Name*

Module assignment - Company history

Description*
Please submit the module according to the deadline.

Figure 83: Options of a Responsible

3.3.3.4.2. Action

The option section "Action” lets the user with permission to edit a module (e.g., as "Responsible”) forward the
module for approval via the link "Submit for approval”. The responsible user with the role "Submit for approval”
(or Reviewer) will be informed by e-mail, if the selection field "Send email?" was selected, as shown in the Figure
"Submit for approval” below. In this case, an optional input field also appears in which a message or comment
for the user with the right “Approve tasks” or for the “Reviewer” can be stored when submitting the task.
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Action ~

Send email?

Optional: e-mail text

Delegated

Martyna v

Figure 84: Submit for approval

Within this option section it is also possible for the responsible person (Responsible) to delegate the editing of
the module to a local user. This can be done by selecting the appropriate user from the drop-down menu below

"Delegated" and then clicking Il . All users created by the System/Security administrator are available for

selection. The delegation may be withdrawn at any time in the same place.

The user, to whom the processing of the module was delegated, now has the possibility in the same option
section (i.e., under "Status of module") to reject the delegation or complete the delegation after successful
processing (see Figure "Edit delegation”).

NOTE: One module can be assigned to several users at the same time. However, for editing a module, not more
than one user should be working on it at the same time.

Action

Send email?

Opti onal comment

Delegated
Responsibleo1

Wi diion

Figure 85: Edit delegation

Once the delegation has ended, the responsible person (Responsible) is again provided with the option "Submit
for approval".

If the Responsible selects this option, the status of the module changes from "In progress" to "Waiting for ap-

n Status of module Waiting for ral . . .. . .
proval" ~ e meduie e forapprona if the Security administrator has assigned the Reviewer role to a user

for the reporting entity. Otherwise, the Responsible can release the module directly (i.e. without an approval
process). In this case the status of the module immediately changes from "In progress" to "Finished":
Status of module Finished .
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Due to the status change, the functions "Re-open” and "Confirm as final" appear in the option section "Action"”,
depending on the authorization of the user (see Figure "Edit request for approval”), or the option section is empty,
since the next processing step lies with the Reviewer.

Action ~

Send email?

e apn

Figure 86: Edit request for approval

The function "Re-open” resets the status of the module and it again has the status "In progress" and the color

Status of module In progress
red. @

With the function "Confirm as final" the responsible reviewer can approve the module and set the status to
"Finished" Status of module Finished .

If the module is "Finished", the reviewer has the possibility to reopen it. The status can be reset to "In progress”
using the "Reject" function.

This ensures that the approval process runs according to clear criteria and is closed after one review loop.
NOTE: The status of the module can also be seen on the left side of the screen in the structure level. This means

that if the status of the module changes, it is also changed accordingly for the symbols of the module classes
(see Figure "Module classes - Status of module™). See also chapter “Menu item Documentation content”.

« Documentation content 0 Uos-DE DemoHeadquarters A6 5[] w022 s2/3/2002 - 17
Overview 5 itors
General information : Key Competitors Status ofmodule 1 progeess (@)
Local, Ward document
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DETAILS ATTACHMENTS CHANGE HISTORY View Mergsd Datz
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& Motfiod by, ctsiudm /2 s0s: 3243 24 Craated by b, 58 305 00 78
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Business Overview Ressarchand | 2y

Deselopenent) &)

Busioess Oveniew (hupport | = a) Local competition

Services) @ J

This section sets out the compedition on the local market. Each market ypically has fwo main
ey Competrs 0 campators the Incal sy s to deal vith
Company kistory o «ReportingCompanyNames's strongest competitor in fiscal year «PeriodEndYears are
+ Local competior German)
e varables + o Local comptitor Germany 1
Attachments -
| — | + Local compatior Germany 2

Description of Relevant ) + Local competitor Germany 3
Transactions

Figure 87: Module classes - Status of module

NOTE: If the responsible user has been assigned the role "Approve Tasks", he or she can directly make changes
to the module. By activating the "Approve" function, the module receives the status "Finished".

In the " Action" section, a note is also displayed if the defined checklists (see checklists) for the module have not
yet been completely checked off (see also Figure "Checklist warning").

You have not vet finalized all items from the checklist. Therefore,
status module can not be changed.

Figure 88: Checklist warning
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3.3.3.4.3. Comments

In the Comments section, the different user groups involved in the review process (e.g.: Responsible, Delegated
User, Reviewer, and other users with editing rights), are enabled to add comments, e.g., instructions for action
or queries about the editing process of the module (see Figure "Add comments").

Comments

Status of this module changed to In progress on 2021-02-24
12:07:31
Comment

Add

Please check if it's ok

Please insert chart

Figure 89: Add comments

A comment can also be entered when re-opening a module. All comments are displayed in chronological order.

3.3.3.4.4. Info

In this section, it is possible to see which users have the aforementioned roles. The Accountable or Responsible
have the additional possibility to create a deadline for the completion of the module-related tasks as a responsible.
The information on the tasks is also displayed on the home screen of globalDoc.

Info ~

Approver level content:

12/31/2025
Key Competitors
Key Cémp@ﬁlols

Figure 90: Option section Info

NOTE: You can also create module-related tasks via this area.

Following input fields are displayed:
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Accountable: The Accountable has overall responsibility for the documentation of a reporting company and
confirms the report as a whole.

Reviewer (optional): The Reviewer reviews content of the local modules. He can then either approve it or reopen
it. Several review levels can be added if required.

Responsible: The Responsible is responsible for the module content (text blocks and file attachments) and may
delegate editing to other users, if necessary.

NOTE: Several users can be created as Responsible, Reviewer or Accountable. When sending for review or
approval, not all users who have the role need to confirm. It is sufficient if one user gives the approval. As can
be seen in the illustration, the order of the roles is indicated by an arrow. This means that the approval workflow
starts with the Responsible and ends with the Accountable via the Reviewer. Each responsible person is informed
by email when the status changes. The exact functionality is described in the administrator manual.

Processing deadline*: Here, an authorized user can specify by when a task must be completed. If the task is
not completed by the deadline, the following message appears: "Please note: The processing deadline has been
exceeded." In addition, the system administrator can define at which points globalDoc sends automatic e-mails
as reminder of an impending deadline. Of course, your own tasks and the respective deadline can also be seen
directly on the home screen.

NOTE: This processing deadline refers to specific tasks in the documentation process. It is not to be confused
with the creation or submission deadline that appears on the top right of the home page.

Name*: Depending on the authorization, the processor of the module can enter a name for the respective as-
signment. Normally, it contains the information which module class is assigned to the module and which structure
level it has.

Description*: A short description of the task is stored in this field.

By clicking the button , the option section can be closed without saving. The button m saves the
changes you have entered. This button is displayed as long as you have the authorization to edit tasks.

The button opens the detailed view. Via "Details" you, as a user of globalDoc Solution, receive, in addition
to the above-mentioned information, an overview of the comments (see Comments) and the history of changes
made to the editing deadline (see Figure "Info details").

Edit x

Taskdetails Additional guidance

Info A~
Name®
Module assignment - Organisational chart

Description*
Please submit the module according to the deadline.

annually recurring

Checklist mandatory

Navigation item*
Documentation content

Comment

Please note: Processing deadline Date should be in the future. -

Figure 91: Info details

The responsible person (or the system administrator) also has the option of entering additional information in the
"Additional guidance" tab by clicking on the "Details" button, where the complete information on the module
can be seen (see Figure "Additional guidance").
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file:///C:/Users/DE121086/Downloads/Status%20of%20the%20module.docx%23_Accountable
file:///C:/Users/DE121086/Downloads/Status%20of%20the%20module.docx%23_Reviewer
file:///C:/Users/DE121086/Downloads/Status%20of%20the%20module.docx%23_Responsible

Edit x
Task details Additional guidance
File name Short name Attachment Type

x x x

Page[T Jof1 o recordsto view

Figure 92: Additional guidance

NOTE: The status of the module described here should not be confused with the status of the TP-documentation.
While module-related tasks can be displayed here (or created with the appropriate rights), tasks relating to the
report can be created in the status of the TP-documentation. And if you have the necessary rights as a user, you
can also change the roles (Accountable, Reviewer, Responsible) for this TP-documentation there.

3.3.3.4.5. History

The "History" section shows which user changed the module status at what time and how. In order to show the
name of the respective user, the mouse must be placed on top the profile picture icon (see Figure "History").

Action v
Comments v
Info v
History A

Approved by ‘Responsible’
Responsibleox

2024-02-29 12:36:20
Assignment changed
Responsibleo

2024-02-29 12:36:19

Checklist ~

Figure 93: History

3.3.3.4.6. Checklist

Checklists can be assigned to modules (see Figure "Checklist”). This can be done centrally by the system ad-
ministrator or locally during module editing by the Delegated User. Before a module is finalized by the editor, all
the items listed must be checked off as completed.
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Checklist ~

=0 Test Martyna

© Additem to Checklist ...

Figure 94: Checklist

A new list entry can be created via the link © sdditem o Checkdist i the fllustration above, a short description
is required. Each change can be saved via the "Save" button.

As usual in globalDoc, entries are deleted by clicking on the symbol L

With the symbol =, however, the order of the entries can be changed. To do this, click on the symbol with the
mouse, hold it and move it.

If you move the mouse over the information symbol 0 the person who created and changed the entry is dis-
played (see Figure "Checklist details").

Checklist

© [ Please insert chart
Li ] Please add a Variable

N ]

Created by: Responsible01, Creation date: 1/20/2021 1:47:53 Ph
Modified by: Responsible01, Modified date: 1/25/2021 1:53:10 F
]

Figure 95: Checklist details

The status change of a module is only possible when all checklist entries have been checked off. To ensure that
open items are not forgotten in longer checklists, an according note is always displayed in the "Action" section if
there are entries that have not been completed (see Figure "Checklist warning”).
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Action A

Send email?

Optional comment

Delegated

Select an Option v

You have not vet finalized all items from the checklist. Therefore,
status module can not be changed.

Figure 96: Checklist warning

NOTE: System administrators can create the checklists in the Report Configuration area. These are copied with
the roll-forward opposite those created directly in the module. This function is described in the administrator
manual.

3.3.3.5. Use of variables

3.3.3.5.1. Standard option to insert variables in the module content

This way of inserting variables can be used while editing a module with Microsoft Word. For this purpose, the
module content must have been opened in Microsoft Word by clicking the button "Edit module”, as described
above.

While the module is open in Microsoft Word, you can switch back to globalDoc and select under the button
"Variables and tables" the category of variables you intend to insert.

Standard variables

If you intend to add a standard variable in the documentation content, such as a reporting period, a report entity
name or any other item listed here, you just need to select this variable by clicking on it.

To do this, please click on "Standard variables", then on the desired variable, which will be displayed to the
right:

Variables and tables
Standard variables * | Period End Date

Questionnaire variables Period End Year

Transaction tables Period Start Date

Shareholders table Period Start Year

Contracts table Rep Comp Shareholder List

Attachments table Report Content Type
Report Creation Date

Reporting Company Acquisition Date

Reporting Company Address

Figure 97: Insert standard variables in a module
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With the scroll bar you can scroll down to view further available standard variables.

If you have selected the desired variable by clicking on it, this variable will be copied automatically to the clip-
board.

Now you may switch back to the opened Microsoft Word document and place the variable wherever you like via
the Microsoft Word “paste” function (shortcut: “ctrl + v”).

NOTE: It may be required to format the pasted variable with your target format.
Transaction group variables
Transaction group variables are used in a similar way to standard variables.

The difference is that some of the transaction group variables are only reserved for transaction groups and can
only be added to modules that are actually assigned to a transaction group. This means that these specific
transaction group variables can only be selected via "Variables and tables" if the module has also been as-
signed to a transaction group.

For modules that are not assigned to a transaction group, only 4 general transaction group variables are dis-
played. See the following illustrations:

Variables and tables
Standard variables

Transaetion group variables Transaction Group Analysis Flag

Questionnaire variables Transaction Group Business Transaction Type
Transaction tables Transaction Group Code
Shareholders table Transaction Group Description

Contracts table Transaction Group Is Reserved For Filtered Transactions
Attachments table Transaction Group Name

Transaction Group Threshold

Transaction Group Threshold Allocation

Transaction Group Entity Threshold

Figure 98: Insert transaction group variables in the module with assigned transaction group

Variables and tables

Standard variables

Transaction group variables Transaetion Group Entity Threshold
Questionnaire variables Transaction Group Entity Threshold Alloeation

Transaetion tables Transaetion Group Effective Threshold

Shareholders table Transaetion Group Effective Threshold Allocation
Coniracts table

Attachments table

Figure 99: Insert transaction group variables in the module - no assigned transaction group
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NOTE: Transaction groups are assigned by the administrator under Documentation setup.

Module details Module assignments Module checklist Central module attachments Task

Please save the entries on this page and then define the assignments of this module to the reporting companies in the 'Module assignments' tab. Without such a
module assignment, the module will not be assigned to any reporting company!

Chapter® Print option®
8 Selection of the Transfer Pricing Methoc Optional
Module name* The selection of a transaction group in "Module

Selection of the Transfer Pricing Method (Resea details' has no effect on the automatic allocation of
this module. Please navigate to "Module assignments'
Module class® to set up the allocation.

Divisional Transaction group

A Research and Development
Division™

Function_ Research and Development - "
Transaction role

Provider & Recipient

Template document
Selection of the Transfer Pricing Method
(Research and Development).docx

Uploaded document acts as predefined content
given by the central office

Assigned roles:
* Read divisional content Read
» Edit divisional content Edit

Figure 100: Assignment of a transaction group in the module configuration

Questionnaire variables

As described above, a user with the role of a System Administrator may create a questionnaire in globalDoc.
Each question can be answered for each reporting entity separately. If you intend to add a questionnaire varia-
ble, the required steps are very similar to what has been described above for the standard variables, you will
just select the desired questionnaire variable.

To do this, please click on “Questionnaire variables”, then on the desired questionnaire variable, which will be
displayed to the right:

Variables and tables
Question1::NUMBER_OF_EMPLOYEES

Transaction tables Questionz=-WERE_THEBRE_BUSINESS_RESTRUCTUR

Shareholders table Question3:NAMF. OF_CFO
Contracts table Question4:FOUNDING_DATE
Attachments table Question5:ANNUAL REPORT AVAILAELE

After you have selected a questionnaire variable, it will be copied automatically to your clipboard. Now you may
switch back to the opened Microsoft Word document and place the variable wherever you like via the Microsoft
Word “paste” function (shortcut: “ctrl + v”).

NOTE: It may be required to format the pasted variable with your target format.

Transaction tables

Via "Transaction tables", you have the option to insert predefined transaction tables into the opened Microsoft
Word module.
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Variables and tables

Standard variables

Questionnaire variables

T

Shareholders table
Contracts table
Attachments table

After clicking on it, a pop-up window will open which allows you to configure your table.

NOTE: Please do not forget to open the module content in Microsoft Word before selecting a Transaction variable
via click on "Edit module".

Configure table

Table Select... n Number of columns

Just drag the desired column name from the list below and drop 1t on to the desired table column.

[ Account Codes l -
o |
| Agreement Date ]
[ Agreement Date Max ]
[ Agreement Date Min ] -

Figure 101: Transaction table configuration

Via the "Select..." item you can select which type of transaction table you intend to insert in the Microsoft Word
document.

By clicking on the icon = a list of available and predefined transaction tables will be shown.
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Configure table

Table l Number of columns 5

Just drag S ry by transaction group n to the desired table column.

Accoun

Accoun

@ Summary by transaction group and partners
Agreem Summary of top ten by transaction group and partners

Agreem Symmary by partners

Summary of top ten by partners

Summary top ten by transaction group

1l

Figure 102: Selection of transaction tables
The following predefined transaction tables are available:

« Summary by transaction group

« Summary top ten by transaction group

« Summary by transaction group and partners

» Summary of top ten by transaction group and partners
»  Summary by partners

« Summary of top ten by partners

After you have selected one of the predefined transaction tables, an empty table is added in the same view. Now
you can specify, via the “Number of columns” item, how many columns there should be. In the next step the

content of the columns can be configured.

To do this, you may simply drag the column names (i.e., the available variables) on the left side with your mouse
and drop them into the column where its value shall be displayed. Please note that the column names (i.e., the
variables which are available for your selection) only contain variables which are related to this table.

Configure table

Table  Summary by transaction group [ -] Number of columms
Just drag the desired column name from the list below and drop it on to the desired table column.

| Account Codes

| Accounts

| Agreement Date

|
|
\
| Agreement Date Max |
| «

| Agreement Date Min

[ cancel
Figure 103: Selection of transaction tables

After specifying the type of transaction table, the number of columns and the column names (i.e., the available
variables), the transaction table can be copied to the clipboard by clicking the "Copy" button.

As an example, the transaction table "Summary by transaction group" could be configured as follows.
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Configure table

Table  Summary by transaction group l Number of olumns

Just drag the desired column name from the list below and drop it on to the desired table columa.

l Account Codes ] | ‘Account Codes | Group Name | Remuneration Company Curreney |
| |[ Account Codes X | ‘[ Group Name X “ Remuneration Company Currency X

[Aecounts

[ Agreement Date

)
[ Agreement Date Max ]
[ Agreement Date Min ] -

Figure 104: Transaction table configuration - Summary by transaction group

Now you can switch to the module which is opened in Microsoft Word and insert this table at the desired place
of the text block.

If required, you can then format the table according to your needs using the standard Microsoft Word “Table
Design” function:

View Help Acrobat Table Design Layout

9 I T —
ZZZZZ ZZZZZ ZIZZZZZ |ZZZiZZ [Z|Shading | Border
- - Styles ~ zpen Calar ~

Table Styles Borders

a) Transaction volume

Text. ..
+
Remuneration Company
Account Codes Group Name Currency
«TableStart:ByGroupBTLis | «GroupName» «RemunerationCompanyC
t»«AccountCodes» urrency»«TableEnd:ByGro
upBTList»

Figure 105: Editing a transaction table via the Microsoft Word “Table Design” function

Shareholder table

If you have maintained the shareholders of the reporting entities in globalDoc, you may create a shareholder list
in your report.

Variables and tables

Standard variables
Questionnaire variables
Transaction tables

Shareholders table

Coniracts table
Attachments table
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The steps are very much like what has already been explained for the transaction tables. After clicking on "Share-
holders table", a pop-up window is displayed in which you may configure the Shareholder table as described
above and then copy it into the clipboard.

Configure table

Teble Number of columns

Just drag the desired column name from the list below and drop it on to the desired table column.
C— - | | | | |
Share in %

= |

[z J

Figure 106: Shareholders table configuration

NOTE: For a detailed explanation about the configuration of a table, we refer to the section "Transaction tables".

Opposite to the “Transaction tables”, only one Shareholder table type is available. The list of variables which is
displayed as potential column headers does also only contain the variables which are related for a shareholder
list. After you adjusted the number of columns and selected the column headers you may insert the table into the
opened Microsoft Word module by clicking “Copy” and pasting it there.

Contracts table

Via the "Contracts table" all variables relating to attachments which have been marked as contracts can be used
to create a list of contracts. To mark an attachment as a contract, the attachment type "Contract" must be selected
when uploading the attachment.

Variables and tables
Standard variables
Questionnaire variables
Transaction tables

Shareholders table

Similar to what has been explained above, a click on "Contracts table" will open a pop-up window, where you
may configure the Contracts table according to your needs.

NOTE: For a detailed explanation about the configuration of a table, we refer to the section "Transaction tables".

Opposite to the “Transaction tables”, only one Contracts table type is available. The list of variables which is
displayed as potential column headers does also only contain the variables which are related for a contract list.
After you adjusted the number of columns and selected the column headers you may insert the table into the
opened Microsoft Word module by clicking “Copy” and pasting it there.

Configure table

Table Number of columns
Just drag the desired column name from the list below and drop it on to the desired table column.
[[Display name )« | I I | | |

[ Document type ]
[Fie J
[ shortName J

) -

[Report

Figure 107: Contracts table configuration
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Attachments table

This table allows you to create an attachments overview. This is an alternative to generate a list of attachments
that is directly integrated into the report.

NOTE: The attachments are listed once in the list, regardless of how many modules they have been referenced

in
Variables and tables

Standard variables
Questionnaire variables
Transaction tables
Shareholders table

Coniracts table

After clicking on "Attachments table", a pop-up window will also open here, in which you can again configure
the table according to your needs. This means that you can decide which columns should be included and the
order of the columns.

NOTE: For a detailed explanation about the configuration of a table, we refer to the section "Transaction tables".

Opposite to the “Transaction tables”, only one Attachments table type is available. The list of variables which is
displayed as potential column headers does also only contain the variables which are related for an Attachments
overview. After you adjusted the number of columns and selected the column headers you may insert the table
into the opened Microsoft Word module by clicking “Copy” and pasting it there.

Configure table

Table Numberofcolumns  [5 |

Just drag the desired column name from the list below and drop it on to the desired table column,

[Attachmentindex =g I I I I |

[ Filename

J

]
[1sContract ]

] ~

[ModuleOrTransaction

Figure 108: Attachments table configuration

3.3.3.5.2. Advanced options to insert variables and tables into a module

Standard variables

As already explained, variables can be used as placeholders to fill documentation content as automatically as
possible, thereby reducing the tasks of local users.

Standard variables as well as questionnaire variables can be downloaded by System Administrators under the
navigation item “Report configuration” and by any other users under the navigation item “Documentation content”
after having selected a module via the "Download" button:

# Editmodulel] # Editwith Online Editor}] i Download file
Module content - Variables and tables

Here you may download all available variables into a Microsoft Word document, select your desired variable and
insert it via "Copy & Paste" in the downloaded Microsoft Word module.
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NOTE: When selecting a variable from the Microsoft Word document, please note that even if the variable text
is highlighted in gray when you simply click on a variable, this does not mean that the variable is selected. There-
fore, please mark the variable text completely before copying it. Otherwise, only the text may have been copied

and not the associated field function.

Standard variables are variables that are already predefined by the system. Currently more than 100 standard

variables may be used in globalDoc.

With the new globalDoc version some new variables have been added. These are listed below.

Transaction group description

«GroupDescription»

Earliest agreement date (non-empty values)

«AgreementDateMin»

Latest agreement date (non-empty values)

«AgreementDateMax»

Earliest last amendment date (non-empty values)

«LastAmendmentDateMin»

Latest last amendment date (non-empty values)

«LastAmendmentDateMax»

Product description (all values comma separated
for non-empty values)

«ProductDesc»

Product description (alphabetically first value for
non-empty values)

«ProductDescriptionMin»

Product description (alphabetically last value for
non-empty values)

«ProductDescriptionMax»

Transaction detail (all values comma separated for
non-empty values)

«TransactionDetail»

Transaction detail (alphabetically first value for
non-empty values)

«TransactionDetailMin»

Transaction detail (alphabetically last value for
non-empty values)

«TransactionDetailMax»

Comment (all values comma separated for non-
empty values)

«Comment»

Comment (alphabetically first value for non-empty
values)

«CommentMin»

Reporting Entity Code «DPUCode»
Reporting Entity Name «DPUName»
Reporting Entity CodeName «DPUDisplayString»
Reporting Entity Country «DPUCountry»
Provider Code «ProviderCode»

Provider Name

«ProviderName»

Provider CodeName

«ProviderCodeName»

Provider Country

«ProviderCountry»

Provider Country Code «ProviderCountryCode»
Provider Country Name «ProviderCountryName»
Receiver Code «ReceiverCode»
Receiver Name «ReceiverName»
Receiver CodeName «ReceiverCodeName»
Receiver Country «ReceiverCountry»

Receiver Country Code

«ReceiverCountryCode»
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Receiver Country Name «ReceiverCountryName»

Comment (alphabetically last value for non-empty | «CommentMax»
values)

NOTE: A variable has been renamed. If you have this variable in use, it should be replaced by the new one.

Total (invoice) short «RenumerationLocalShort» has been amended to:
«RemunerationLocalCurrencyShort»

Questionnaire variables

As described in the chapter "Menu Item Questionnaire”, each question which has been created by a System
Administrator in the questionnaire can be used as a variable. As the questions typically are answered by the local
users of the different reporting entities, using the questionnaire feature allows an individualization of the docu-
mentation contents without requiring the local user to edit a module.

Please note that a local user may only answer the questionnaire once it has been activated by the System Ad-
ministrator.

Inserting a questionnaire variable into the documentation content works the same as for standard variables.

The use of the questionnaire variables, just like the use of the standard variables, can be done either by down-
loading a Microsoft Word file with the available variables and then using the Microsoft Word "Copy & Paste”
function, or directly in the online editor. Accordingly, if a variable has no content, there will be no content in the
report. If the variable has no value, then the variable name is displayed as a placeholder.

However, the system administrator has the possibility to get an overview of all answers via the function "Manage
questionnaire” and to insert them if necessary. An overview of the questionnaire variables can be downloaded
as described at the beginning of this chapter.

Variables in tables

In globalDoc, variables can also be used in tables. Several often-used tables have already been preconfigured
and are available in the Microsoft Word file. Furthermore, it is also possible that you configure tables of your
own.

8. Preconfigured tables
In addition to individual variables that can be used in the module as required, such as "«ReportingCompany-
Name»" there are predefined tables that are intended for listing transactions.

These tables can be used to display all transactions of a reporting company with its transaction partners. To do
this, select the desired table type in full, copy it and paste it into the module.
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Business transactions for a module

In general, transactions can be included per module, by using the variables described in
the next section. If a module has a transaction group, the transactions are filtered by this
group.

Summary by transaction group

Transaction group Role Invoice Total (Invoice)
Currency
«TableStart:ByGroupBTList | «Role» «LocalCurrencyl | «kRemunerationLocal»
»«Group» D» «TableEnd:ByGroupB
TList»
Summary top ten by transaction group
Transaction group Role Invoice Total (Invoice)
Currency
«TableStart ByGroupBTList | «Role» «LocalCurrencyl | «kRemunerationLocal»
10»«Group» D» «TableEnd:ByGroupB
TList10»
Summary by transaction group and partners
A Transac | Transactio | Transaction Invoice Total
Transaction : )
Role tion n partner partner Currency (Invoice)
group
partner country country name
«TableStartBy | «Role» | «Partne | «PartnerC | «PartnerCou | «LocalCu | «Remunerati
GroupPartnerB rDisplay | ountry» niryName» rmencylD» | onLocal»«Ta
TList»«Group» String» bleEnd:ByGr
oupPartnerB
TList»

Figure 109: Standard transaction variables

After having done so, you may of course customize the format of table according to your needs. You can access
these tables by downloading the standard variables as a Microsoft Word document from globalDoc.

Currently, the following predefined tables are available:

» Summary by transaction group

» Summary top ten by transaction group

» Summary by transaction group and partners

« Summary of top ten by transaction group and partners
« Summary by partners

« Summary of top ten by partners

9. Self-configured tables

It is also possible to create your own transaction tables independently of the predefined transaction tables. As
an example, you may create separate transaction tables for the "Recipient” and the “Provider" within a transac-
tion group. It is also possible to sort the tables by one or more columns and specify whether the columns
should be sorted in ascending or descending order.
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The creation of such self-configured tables requires some experience in Microsoft Word. The easiest way to
create a table according to your own requirements is to start by copying one of the existing preconfigured ta-
bles.

After selecting the most suitable transaction table, it should be pasted into the downloaded Microsoft Word
module. After that, the table should first be customized, i.e., which columns are required and how should they
be named. Here it is to be considered, according to which variables the table is to align itself and/or with which
it is to start and how and with which variable the sorting is to take place.

To do so, you may take the following steps:

Select the most appropriate preconfigured table, e.g., “Summary by transaction group” and paste it into your
opened Microsoft Word module:

Summary by transaction group

Transaction group Role Invoice Total (Invoice)
Currency
«TableStart:ByGroupBTList | «Role» «LocalCurrencyl | «RemunerationLocal»
»«Group» D» «TableEnd:ByGroupB
TList»

Figure 110: Preconfigured table inserted for further processing

Click with the right mouse button on the first variable at the table and then select "Edit field" in the pop-up win-
dow:

H

Transaction aroun Role Invoice Currency Total (Invoice)
Aria VYA A A T
B I g £ ~ A v E v IE v Styles Co’;lnizvant
«TableStart:ByGroinRTlisiw« | «Role» «LocalCurrencyl | «RemunerationLocal»«T
Group» D» ableEnd:ByGroupBTList
EI Paste Options: »
P oA
(3 Update Field

Edit Field...

Toggle Field Codes

A Font...
=5 Paragraph..

Figure 111: Preconfigured table inserted for further processing

After having done so, the Microsoft Word window for field editing opens:
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Please choose a field Field properties Field options

Lategories: Field name; [[] Text to be inserted before:

(LA} v TableStart:ByGroupBTLisﬂ

e Formak |:| Text to be inserted after:

Fill-in ~ (nong) | .

GoToButton Uppercase L] Mapped ficld

Greetingline Lowercase

Hyperlink First capital [ vertical formatting

If Title case

IncludePicture

IncludeT ext

Index

Infa

Keywaords

LastSavedBy

Link

ListNum

MacroButton

MergeField

MergeRec

MergeSeq

Mext A ) )

Preserve formatting during updates
Description:
Insert @ mail merge field
Field Codes Cancel

Figure 112: Edit field in Microsoft Word

In the "Field name" input field, insert the current variable with which the table should start.

As an example, this could look like this:

» TableStart:ByGroupAndPartnerCountryNameSortGroupAndRemunerationLocalDesc*

»TableEnd:ByGroupAndPartnerCountryNameSortGroupAndRemunerationLocalDesc”

4TableStart:ByGroupAndPartnerCountryNameSortGroupAndRemunerationLocalDesc|’
X X X x X 4

N N N N N I
1 2 3 < 5 6

1. Each transaction table starts with "TableStart:" and ends with "TableEnd:". It is important that this
syntax is structured the same, but only starts with either TableStart or TableEnd.

2. The grouping starts with "By". l.e., in this example the variable "Group" would be the variable after
which the table is to be grouped first.

With "And" other variables can be linked from the standard variables.

In the above example, within the transaction group, the transactions are additionally grouped by the
country names of the transaction partners "PartnerCountryName".

5. The sorting of the tables is optional and is introduced by the string "Sort". Similar to the grouping,
the variables to be sorted follow here. In the above example, all transactions are first sorted alpha-
betically by transaction group. Multi-level sorting can be configured through And.

6. To each standard variable, which is used in connection with transactions, "Desc" can be appended.
This will sort the column values in descending order. Without this addition, the columns will be
sorted in ascending order.

In addition to the example, with the addition of "Top10" you can output only the first 10 records. This variable
syntax could look like this:

"TableStart:ByTop10GroupAndPartnerCountryName..."

Such a variable syntax may create the following exemplary output in your report:
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Transaction group Invoice Currency Total (Invoice)

A Research and GB Recipient EUR 2000000.00
Development
A Research and SG Recipient EUR 208000.00
Development
A Research and PL Recipient EUR 100000.00
Development
B Support Services BR Provider EUR 16000.00
B Support Services GB Recipient EUR 11000.00
B Support Services (0¥ Provider, EUR 2000.00
Recipient
B Support Services FR Provider, EUR 1999.00

Figure 113: Example for self-configured table

NOTE: Experienced Microsoft Word users can of course edit the variable field in Word with "Edit field" so that
you can already specify here, e.g., how the decimal places are to be displayed. For further creation options,
please directly contact your globalDoc support team.

10. Calculated tables for administrators

This type of table is a combination of self-created tables and questionnaire variables.

Such tables are particularly relevant if you want to display a specific table depending on the answer. An exam-
ple would be benchmarking tables that should only be displayed if, for example, the company belongs to the
"EMEA" region.

NOTE: These tables are not displayed during normal editing. Therefore, these modules should be created and
changed by the administrators, especially during the initial creation.

For this purpose, questions should be created and answered via the questionnaire. As explained above in the
guestionnaire variables, these variables can also be used with this type of table.

i PRSI EWSYTIN < Questionnaire 5] a/afeves. a/sajeney @@
P settings Modified by: diders sue dimas 10/10/ 2024 sese:sp M. Created by R ep—— .Clmnl!lite:drﬁl‘e
¥ Documentation setup v Status of questionnaire I progress () > e
711 Reporting entity ~ | Questonmaios (eopy 2 cops)

Master data Please provide the optional information for documentation
purposss.
Transactions v

Documentation content

Attackments -
1L Numberof employess =

ings during th period? [No

13 Nameof CFO Erika Mustermann

4 Foundingdate 3/1/1960

%5 Annual reportavailable
Final review 16 Companys key competitor [Company X

Create report

[approximately 3o%

slightly higher than 25%

DE-Demo Headquarters AG
Demo AG

Uox

12X110

Demo HQ GmbH
|Central Entrepreneur (CEN)/ Manufacturer (MAN)
DE - Germany x v ‘

Main Street 13,1111 Sample City

EUR-Euro x v |

Figure 114: Create question over the questionnaire

With ALT+F9 you can activate the view in Word in which you can display hidden fields and codes.
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You can then build your calculated table in this view. With an IF query, you also have the option of displaying
several tables depending on the criteria.

This can be clearly seen in the following screenshot. A benchmarking table is created here as an example. The
field codes are filled with the questionnaire variables that were previously created and answered under Manage
questionnaire.

Regular Table

Weighted average 2019-2021 MoTC of comparables in NAFTA

Comparable

Set

_ o Lower ) Upper ]
Companies Minimum Median Maximum
Quartile Quartile
16 -1.35% 3.74% 11.82% 14.64% 19.26%

Calculated Table

{ IF {MERGEFIELD Question47:BMSSEMI1INCLUDE} = "yes" "

57

{MERGEFIELD Question49:BMSSEMI1REGION}

Weighted average {MERGEFIELD Question48:BMSSEMI1YEARS} MolC of comparables in

e Set

Comparabl

. - Lower . Upper .

Companies | Minimum Q i Median Q : Maximum
nartile nartile
{MERGEF {MERGEF

{MERGEFI {MERGEF IELD {MER[GEF IELD {MERGEF

ELD IELD . IELD . IELD
. Questiond . Questiond .

Question5 Question5 | »-gMsSE Question5 NEREEE Question5

0:BMSSE | 4-BMSSE 3:.BMSSE 5BMSSE
= MI1LOWE MITUPPE

MITCOMP | MiI4MINIM REART MIMMEDI REART MITMAXI

ANIES} UM} LE} AN} LE} MUM}

Figure 115: View of the module after ALT+F9

NOTE: For support or further questions, please contact the globalDoc team at PwC.

3.4. Menu item Attachments

The menu item "Attachments” lists all uploaded attachments for the selected reporting company and the corre-
sponding reporting period (see Figure "Overview page attachments™).
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Figure 116: Overview page attachments

Here, all attachments are listed, independent from which module they are allocated to, in a tabular form. The
search options under — Seeaies U allow for a specific search. The individual data sets can be edited bi

clicking the button ~ . The button 2 allows to download the respective attachment. By clicking the button
, it is possible to create a new attachment (see Figure "Upload attachment").

Attachments () Uon- DE Demo Headquarters AG > [ w//znss-a/sysozv

5 Transaction it S andtoe
Masterdata Transaction CZ-Demno Satelites ... Uor_Uo3_ooo “
& = endosuretoreport

& s

File

e Drag & Drop Files

@
Figure 117: Upload attachment

Similar to what has already been described in the chapter "Tab Attachments", further settings for the attachment
can be specified here. While in the " Attachments" tab only the attachments of the selected module can be edited,
in the "Attachments" menu item the attachments of all modules editable by the editor can be edited simultane-
ously, regardless of which module they belong to.

When uploading an attachment via , first select the "Type" of attachment (Module, Transaction or TP
analysis) and then select the higher-level element via the contextual drop-down menu (Chapter, Transaction, TP
analysis), for example the chapter. You can also assign a "Short name" to the attachment and specify the "At-
tachment Type".

The "Attachment Type" determines which (sub)folder the attachment is assigned to in the ZIP file that is created
in globalDoc when you create a report (see the following chapter "Creating a report”).
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file:///C:/Users/DE121086/Downloads/Menu%20item%20Attachments.docx%23_Module_attachments_tab

If you edit an already existing attachment by clicking the button ~ , for which you have corresponding editing

o]

rights, you can use the BXE3RZS RS function to upload a new file via drag & drop and thereby replace the existing
file. This can also be done directly in the table (see figure "Upload attachment") by clicking 4]

NOTE: The file will be replaced directly. This action cannot be reverted.

With the button at the top right of the overview page of the menu item "Attachments", you can
export the complete attachments to a report. It is not the files themselves that are exported, but the metadata for
the files. With an export overview you have a better understanding of the attachments and the modules to which
they are assigned (see Figure "Export attachments").

A1 v fx Attachment type

4 A B o] D
1 Attachment type Consecutive number File name Type
2 Invoices 1|Example invoice.xIsx Module

3 H AttachmentType 1|Deme Attachment Excel.xIsx Transaction
4 H AttachmentType 2|Demo Attachment Excel.xlsx Module

5 Contracts 1|R&D Agreement.pdf Module

6 Contracts 2|R&D Agreement.docx Module

7 Contracts 3|Service Agreement.pdf Module

8 Charts 1|Org structure.jpg Module

9 Charts 2|Legal Chart.pptx Module

10 Charts 3|Demo Attachment Excel.xlsx Module

11 Charts 4|Organizational chart.pptx Module

12 Charts 5|Example organizational chart.pptx Module

13 Charts 6|Example organizational chart.pdf Module

14 Charts 7|Example organizational chart.PNG Module

15 Benchmarking Studies 1|Deme benchmarking study report - Global Research and Development 2018 2020.pdf  |Module

16 Benchmarking Studies 2|Demo benchmarking study report - Global Support Services 2018 2020.pdf Module

17 Background Information 1|List of patents.xlsx Module

18 Background Information 2|Demo Attachment PDF.pdf Module

19 Background Information 3|Demo Attachment Png.png Module

20 Other 1|Demo Attachment Excel.xIsx Transaction
21 Other 2|Demo Attachment PDF .pdf Transaction
22 Other 3|Demo Attachment Png.png Transaction

Figure 118: Export attachments

3.5. Menu item Create report

You can create and archive reports via the menu item "Create report".

# Desciption of Transée |
4 Application of the Transter

M () vou- DE Demo Headquarters AG > [ avw/aoms- aisw/soze

ods (Gl Word document]
chod

' Local Benchenasking Stody (Reseaech and Developement) [Local Word document]

Select transaction groups:

¥ Alltrnsaciion groups

¥ & ARssearch and Develogenent

¥ @ BSupgort Services
¥ @ DeuhPool

@

Figure 119: Create report

. PLETR VPR < Create report
i1 Reporting entity ~
‘el comtent type: [Standard Locel Fle v Selectreporttemmplne: (Defanltemplate V] seectovtpatformat: [Ward ~
s
Transactioess. v Detailed configuration +
E——— I - Tasatinas
Skip sy sections @ ReEwmol b
Attackments o . Include transaction N
Include group entities re Imciuds comrracs
Create report
) Select chapters:
Quesimie
+ Tasks ~

In the upper part of the window the content type can be selected between "Standard Master File", "Standard
Local File" and other reporting configurations provided by the system administrator. You can select a previously
set up template as the report template. As format you can choose between "Word" and "PDF".
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By clicking the button , ou create the report in the chosen format (Note that a ZIP file will be cre-
ated). The button M&mm allows you to create the report while at the same time also archiving it.
The button Messki=id will show the current archive (see Figure "Create report”).

NOTE: Depending on the documentation process of your group, it is possible that the system administrator will
not grant you the right to print final reports by yourself. If the report is finalized already, you have the option to
reach out to the system/security administrator for the printed report (“Request report”).

If your System administrator has activated the respective function, you only can create a report in in PDF format

. “ ” nwp o n f dul inished
with a “Draft” watermark, unless all modules have the status "Finished" S@sefmedue finishe @ )

In addition, the button is also displayed. Here, the user can manually upload a report to the archive.
This can be the case, for example, if the report has been changed or translated outside the tool.

Via the box "Detailed configuration” it is possible to make further settings, such as whether empty sections
should be skipped or whether the transaction matrix should be attached to the report. In addition, it can be spec-
ified whether an overview of all group entities, transaction partners or existing contracts should be included in the
report.

In addition to these settings, it is possible to output the report in a "Review mode". In this mode, one can see
directly in the report what status the module has, who is responsible and/or whether it has been delegated. This
is advantageous if you want to print the report for checking before finalizing it or if you need an overview of the
status of the report (see Figure "Review mode").

b) Organizational Structure| globalbac

Begin of medule [Global] Organizational Structure
Status: Open

Delegate: No delegate

Responsible: Responsiblz01

Demo AG is one of the Groups directly or indirectly owned subsidiaries. The organizational
structure of Demo AG is further illustrated in the Appendix. The managing director (head of
Demo AG) is responsible for the management of Demo AG's processes and overall
coordination with other Group entities. Various teams within Demo AG ensure a lean and

globalDoc s
efficient Service provision process. Moreover, local administration and management o ;Tmc;f_ rgopdeu:.le [Global] Organizational Structure
""""""""""" Delegate: No delegate
functions (e.g. finance and human resources) are performed by employees of Demo AG_| Resnneibie, Resomeible0 1
c) Organisational chart| o globalDoc
Begin of module [Local] Organisational chart
The graanisational chart of Demo AG in FY 2019 is illustrated in the following figure: Status: In progress

Delegate: No delegate
Responsible: Responsibled1

[Please add]

Figure 120: Review mode

Below the above-mentioned configuration options, the user can select and de-select the chapters (and modules)
and transaction groups that should appear in the report (if the user has the appropriate rights, i.e., "Print report"
for the selected reporting company) (see Figure "Create report — Select chapters").

By clicking on “, the respective module or chapter can be excluded from printing, unless the administrator has
activated the print option “Always” for this module.

If the System administrator has activated the print option "Never" for a module, this module cannot be selected
and the module can therefore never be included in a documentation report. This may be the case, for example,
if globalDoc is not only used to create documentation reports in your Group.

By clicking on © , the module content ("Preview") can be displayed (see Figure "Create report - Select chap-
ters").

NOTE: The eye symbol “ also shows that this module has content. If this symbol is not displayed, this means
that the module actually has no content, or the system has not recognized that the module contains content. In
the second case, you should open and close the module directly under Document content. This allows an update
to take place in the background.
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Select chapters:

Background [Globel, Word docament]
Organizational Structure [Global VWord document]
Organi chart [Local, Word docament]

, Ressarch and
"

Antomeatische allckafion [LacalWord docament]
Lakals Modul Prefiled TG [Local,Word docament]
¥ TesiTaskInModle [Local,Word document]
TackNew [Local Word document]

NRNANNRRORER 5 §
g

od document]
- & 2 Description of Relevant Transactions
- ¥ © Transaction overview [Global Word docament]
- 4 Ral celopmant) [ \ Ressarch and
¥ © Transaction Matrix (Research and Development)  Ressarchand v
v £Rel [ on_Suppert Services,Word docament]
¥ © Transaction Matrix (Sapport Services) [Divisional: Fanction_Support Services W ]

+ 3 Functional analysis
|- © Funct lysis (Research and [Divisk 1 Research and Devel
¥ © Punct s ) i
- ¥ 4 Sslaction of tha Transfar Pricing Mathod
[ ;
¥ & Selsction of the Transéer Prising Msthod
3 Application of the Transfer Pricinz Method
|- ¥ © Application of the Transfer Pricing Mefhod [Disisi \_Research and D
L ¥ @ Loal sng Stady A Der 9 ]
7 ication of the Transfer Pricing Method

Select transaction groups:
- Al iransaction groups
¥ © ESupport Services
| & © CDelivery of Finished Goods
[ ¥ ARessarch and Development
R ppe—
¥ 4363432245 tesHesttest

Figure 121: Create report — Select chapters

A System administrator may restrict the “Create report” feature for users with editor rights. The effects for the
user are as follows:

1. The user can print reports that have not yet been finalized in PDF format only (the report file in the
downloaded ZIP file). In addition, the pages of this report all have a watermark labelled "Draft".

2. Once the report to be printed is finalized, the user will not be able to print the report directly but will only
have the possibility to request printing of this report.

3.6. Menu item Questionnaire

Questions asked by the System administrator can be answered via the menu item “Questionnaire”. The ques-
tionnaire is divided into up to three sections.

The first section contains, if it is activated for you, the questionnaire variables ("Variables"). Here the System
administrator can freely define various questions according to the specific requirements.

The second and third sections ("Group entity details" and "Optional information") contain, if they are activated for
you, the master data of your Reporting company. Missing or outdated master data can be updated here by the
local user.

The answers are entered into the existing text fields and then saved via the button 32 | Fields marked with an
asterisk "*" are mandatory fields and must be filled in.

After saving, the answers can be used as variables in the documentation content. Help texts can be added at the
?)
end of a text field by the System administrators. These can be read by the user via @ with a mouseover.

If questions from the questionnaire are used as variables in the documentation content, the answers are trans-
ferred to the variables of the documentation content when your answers are saved in the questionnaire. As the
questions are filled in by the users of the various local companies, this enables the individualization of standard
texts, even when using "global” or "divisional" modules, without the local user having to edit the module content.

The questionnaire (including prefilled and empty fields as an example) is illustrated in the following figure:
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e U ¢ (uestionnaire [ a/vzoms - aiaviaos O]Q)

pwe

Current state: Active

1111 Reporting entity e MOS0 Dy e o/ s A RSN D
Master data Status of questionnaire uumz.m. >
Transactions v Questionnaire (copy 2) (copy)

Documenttion content

Attachments

Create report

No

[Exika Mustermann

3/1/160

CompanyX

¢ company’s key competitor appromimately 30%

8. Provious year's market share of company's key competitor stightly bigher than 25%
¢ Group entity details
L Full name® [DE-Demo Headquarters AG
22 Shortname Demo AG
23 Code Uot

24 ERPmumber =0
5 Previous name | Demo HQ GmbH
[Central Entrepreneur (CEN)/ Manufacturer (MAN)

DE- Germany

Bizin Street i Sample City
EUR - Euro

[Sample City local tax authority
Tax Office Street 47, 11131 Sample City

Figure 122: Questionnaire

3.6.1. Status of the questionnaire

If you are an "Accountable" or “Responsible”-user for your reporting company, you can change the status of a
questionnaire and pass it on to the "Reviewer" (see Reviewer) or a user with the role "Approve Task" to review
the changes you have made ("Submit for approval"). If no Reviewer or user with the role "Approve Task" is
available, you can directly set the questionnaire to "final".

The status of a questionnaire can be found at the top right of the window (StAtus of questionnaire  Open @ ).

Like the processing status of a module (see_Status of the module), the progress of processing the questionnaire
is also displayed in different colors.

3.6.1.1. Filling in the questionnaire

To complete the questionnaire, the answers to the questions can be written directly as free text in the corre-

sponding text fields. If you hold the mouse over the symbol ©) , & help text appears for those questions for which
the system administrator has provided a help text. By clicking on "Save", the answers are logged in and can be
changed again at any time as long as the questionnaire still has the status "In progress".

NOTE: All answers can be used as variables in the module texts.

3.6.1.2. Review process for the questionnaire

Status of questionnaire

By clicking the button open @ 4 he top right of the screen, you open the review

mode.

In this mode, the Delegated User of a questionnaire can complete his delegated task, or a Responsible User can
submit the questionnaire to the Reviewer for his approval, provided a Reviewer has been assighed to someone.

NOTE: The review mode for questionnaires is the same as for the “ Module review process”.

Task managers (users with the role "Approve Tasks", Responsibles / Accountables or Reviewers) can check the
questionnaires directly in globalDoc. Task managers are notified by e-mail about tasks that are to be reviewed.
Task managers can comment on the questionnaire, make changes to the questionnaire, approve it, or re-open
the task to initiate further processing of the questionnaire.
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The task manager must check questionnaires with the status "Approval pending". The right side of the screen-
shot shows the different options for the processor of the questionnaire: "Action”, "Info", "Comments”, "History"
(see Figure "Options in the review process of a questionnaire").

W{' PPl ¢ Questionnaire {5 wvmos arawznea @@

[T Reporting entity - Moo by, chéemc s 0403034 s9 AM. TR DY, e i, 0 o g s M. action "

p—— Status of uestiomnae 1 progeess @) €
Comuments v

Teamsactons v | Quesbomire (g 2) cops) e .
Flesse g the gt ifmstion o docismettion
purpores

e Checklist ~
wa/ajaons
“ Variables
Musmber of erpleyess =
Were thee business estructrings during the reportng pariod? %

[Erika Mustermann

/11980

[CompanyX ]

rket share of eompany's key competitor [spproximately 303 |
|slightly higher than 25% |

[DE-Dewno Feadquartess AG
DemoAG

23 Code* Uon

24 ERPmumber 1aXuo

25 Presious name [Demo HQ GmbH

26, Entitytype (Central Exweprenenr (CEN)/ Manafacturer (MAN)
27 Country* DE - Garm

28 Addres (i Street as 110 Sample Gty

26, Local currency =

 Optional information

3t Mameof tacofice [Sample City Tocal tax authority

3% Adkdress of tavoffice Tax Office Street 47, 11231 Sample ity

4. Numberof trade register 123436785
15, Mama of trada resister Samole Citv Trade Reaister

Figure 123: Options in the review process of a questionnaire

The sections can be opened by clicking on the button ™, while the contents are displayed just like for modules.
Action

The section "Action" allows the user to control the approval process of the questionnaire, select email notifica-
tions, and delegate the responsibility for the questionnaire.

For detailed information about the options within this section, see the corresponding document section for the “
Module review process”.

Comments

The section "Comments" allows users with different roles to add comments, e.g. instructions or questions about
the processing of the questionnaire.

For detailed information about the options within this section, see the corresponding document section for the “
Module review process”.

Info
The section "Info" allows the user to define and delegate tasks.

In this option section it is possible to identify the responsibilities of the roles and to create a deadline for the
completion of the task as a responsible.

For detailed information about the options within this section, see the corresponding document section for the “
Module review process”.

History

The section "History" allows to track who processed the questionnaire and when the questionnaire was pro-
cessed.

For detailed information about the options within this section, see the corresponding document section for the “
Module review process”.

Checklist
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As already explained in the chapter "Status of the module"”, checklists can be created in order to ensure a com-
plete and structured processing of the task.

Detailed information on the possibilities within the options section can be found in the corresponding section for
the “ Module review process”.

Checklist

© [ Please add optional information

0 Add item to Checklist ...

Figure 124: Questionnaire Checklist

Checklist

The checklist cannot be modified anymore because the
documentation of o1 - DE-Demo Headquarters AG' is in
review or has been finalized.

© [ Please add optional information

Figure 125: Questionnaire Checklist-Note

3.7. Final review

If a user has been assigned the Reviewer role for the local modules of a Reporting company, this user can submit
the entire TP documentation for approval once the review of all local modules has been completed.

If more than one user has been assigned the role of a Reviewer for the local modules of a Reporting company,
the last Reviewer in the chain of Reviewers can submit the TP documentation for approval.

Otherwise, i.e. if there are no Reviewers, the Responsible can submit the TP documentation for approval.

After the TP documentation has been submitted for approval, a further review can take place at documentation
level. If one or more users have been assigned the role of Reviewer at document level, each Reviewer submits
the document to the next Reviewer in the chain and the last Reviewer submits the report to the Accountable for
final approval.

The TP documentation is submitted to the (next) Reviewer or the Accountable for approval in the "Overview"
view. Here, the workflow menu can be displayed by clicking on "Status of TP documentation” (top right).
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2 Deseription of Relevant
Transactions

3 Functional Analysis

4 Selection of the Transfer
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Figure 126: Documentation overview — Submit for approval
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There, the status of the TP documentation in the "Activity" area can be changed from "In process" (red) to "Ap-
proval pending" (yellow) by clicking on the "Submit for approval" button.

If before clicking on the "Submit for Approval" button the default checkmark for "Send Email?" has not been
removed, the Accountable will receive a system automatically generated email indicating that the TP documen-
tation has been submitted to them for approval.

NOTE: Before clicking the "Submit for approval" button, an entry can be made in the "Optional note text" field,
which will then appear in the system-generated email.

Action

Send email?

Optional comment

Submit for approval

Figure 127: Optional E-Mail.Text

The system-generated email contains a link that takes the accountable directly to the "Final Review" view (after
entering username and password, if applicable).

testi@datenwerk-it.de

[ d
@ =nmich~

Ha Englisch «

» Deutsch +

Nachricht Gbersetzen

The report of U01 - DE-Demo Headquarters AG has been submitted te you for approval by Reviewer01

Deadline: 31.12.2023 00:00:00

Documentation Period: 01.01.2028 - 31.12.2028

Figure 128: Submit approval email to accountable

09:08 (vor O Minuten) ¢

Deaktivieren fir: Englisch x

After clicking on the link (and entering username and password if necessary) the accountable will be redirected
to the following page.
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Figure 129: View final review

Clicking on "Final Review" opens a new window in which the complete documentation can be read and reviewed,
without the requirement to click from one module to the other.

Once the TP documentation has been submitted for approval, this window can also be opened in the "Reporting
company" navigation item via a new "Final review" navigation item.

In this window, the Accountable can read the entire TP documentation and download it if required (watermarked
"Draft" in each case). Furthermore, he can download all attachments here.

In addition to the Accountable, only the System administrators have access to this area.
The format of the report (“Report template”) can be changed in the upper right-hand area and, if desired, the

report can be printed out with this format. The Accountable can select the desired Report template from the drop-
down menu.

Report template
l Pw( Template ~ l

Depending on the rights assigned to you, you will see up to three selection buttons in the "Activity" area of the

Download
report

opened right workflow menu:

Submit for Confirm as

approval final

Here you can submit the TP documentation to the Accountable for final review by clicking on the "Submit for
approval" button, or, by clicking on "Confirm as final" you can change the status of the TP documentation to
"Final".

Both user roles (Accountable and System administrator) can re-open the final report in this area and set it back
to draft status.

During the “Confirm as final” action, the system checks in the background whether the questionnaire is still open.
If this is the case, the documentation cannot be set to final. This has the following reason: If the answers in the
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questionnaire have answered questions about master data or changes have been added, these must be con-

firmed and finalized beforehand.

Questionnaire contains unconfirmed changes

The gquestionnaire contains unconfirmed changes to the master data.

Please finalize the questionnaire first.
Afterwards you can finalize the documentation.

Figure 130: Open Questionnaire

Go to Questionnaire Close

By clicking on the "Go to questionnaire" button, you will be redirected to the questionnaire page.
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23 Code*
24 ERPmumber
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26, Entitytype
27 Comty®
28, Address
29 Local currency
 Optional information
3t Nameofaxoffice
32 Address oftaxolfice
( ? ' 33 Tavnumber
34 Number of trade register

Figure 131: Questionnaire changing status
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With the "Download report" button you can download the report as a PDF file. As long as the status of the TP
documentation is not yet "final", the PDF file contains the "Draft" watermark. When the status of the TP docu-
mentation is set to "final", the "Draft" watermark is also removed from the PDF file.

On the right side, in addition to the above buttons, you will find the option to control the email sending and to

insert an optional hint text for the email.

In the Comments section you can leave a comment and in the History section you can view the change history.

While the Attachments section has all the attachments for the complete documentation, you can also download
and review them directly here without having to go into the individual modules.

NOTE: If the report is reopened or rejected because changes are still needed, then these changes must be made
as usual under Documentation content in the individual modules. With the comment and email function, the
Accountable can leave their change requests or a reason.
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Report template
Pw(C Template ~

Action ~

Send email?

Optional: e-mail text

Archive report

pm——

Comments ~

Status of this task changed to In progress on 2024-10-21

11:20:56
Comument

Add
History A
Attachments ~

2 Demo Attachment Exeel.alsx

2 & Demo Attachment PDF.pdf

E3 <& Demo Attachment Pnz.png

32 & Demobenchmarking study report - Global Research and ...
3 < Demobenchmarkine studv report - Global Sunport Servie...

&

Figure 132: Final review - status change
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4. Program item Tasks

4.1. Overview

By clicking on the "Tasks" program item, the administrator or the local user is taken to an overview of all tasks
to be completed or already completed for which they are authorised.

B i () vor-DE Demo Headquarters A6 > [=] a/avaozy-wiavanas v
- w | 4yfo23-3/3je024 - SundsrdlocalFle  +  Country-Businessline - Entiy - | £xpon

W Tasks = Coutry same County eepasaion DL Comtry g L

DE - Germamy 10/33/2024 1a3uiz0at

@
Figure 133: Overview of tasks - All companies

On the "Overview" page, there are many search and filter criteria to customise the view so that only the tasks
that are relevant are actually displayed. As in other parts of the application, the colour scheme here is identical
to the other status displays in globalDoc. In all sort and filter functions, the user has the option of obtaining a
complete overview of the tasks, their status and the status of the module and report. They can also see at a
glance what the country or company-dependent creation deadlines are and who the responsible roles are.

The following filter criteria can be found at the top of the page:

O Uo1 - DE-Demo Headquarters AG » ﬁ 1/1/2023 - 12/31/2022 WV

1/1/2022 - 12f31/2022 ~ Standard Local File *  Country - Business line - Entity Al Options
1 2 3 - 5

Figure 134: Overview of tasks - All Entities

1. Reporting period: Initially, the reporting period that is currently selected in globalDoc is always selected.
However, you still have the option of selecting other periods here. Click on the arrowhead to display all
available periods.
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01.01.2023 - 31.12.2023 ~

01.01.2044 - 31.12.2044
01.01.2036 - 31.12.2036
01.01.2035 - 31.12.2035
01.01.2028 - 31.12.2028
01.01.2027 - 01.12.2027
01.01.2027 - 31.12.2027
01.01.2026 - 31.12.2026
02.01.2025 - 30.12.2025
01.01.2025 - 31.12.2025
01.01.2024 - 31.12.2024
01.01.2023 - 31.12.2023
1. Report type: The desired report type can be selected in the 2nd filter function. If, for example, you only
want to display "Standard Master File" related tasks, you can select the desired report type by clicking
on the arrowhead. If your company uses different report types, e.g. country or region-specific, these are

also listed here if they have been configured by the administrator. Standard Local File is always initially
selected.

Standard Local File -

Specific Structure Italy

Standard Local File

2. Master data sorting and optional filters: The following selection options are available for the master
data filter.

Business line - Country - Entity = Options

Business line - Country - Entity
Country - Business line - Entity
Entity
Task - Business line - Entity
Task - Country - Entity
These can be further refined using the "Options” button. This means, as described below, that the

button activates the display of the business lines and sub-business lines and integrates them into the over-
view. See the explanation in the "Options"-section.

NOTE: By default, "Business line" and "Sub-business line" as well as the selection "Show entities only once"
is activated.
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- Country - Business line - Entity: This filter is selected by default. With this sorting or filtering, it is first
filtered alphabetically by country, then grouped by business line, if activated. Finally, the reporting entities
with tasks are displayed for each business line.

& Tasks E O GLOBAL - GLOEAL ) a 1/1/z022 - 12/31/2022 @ e

1/1/2022-12/31/2022 ~ Standard Local File = | Country - Business line - Entity

e <
Country name Country preparation DL Country filling DL = Report status
No Country 100%
DE - Germany /302023
i} Q, Sea
Businessline = Reportstatus =
AT Aation
@ as
Subbusiness line = e
Ak At
L@ as
= Reportingperiod Entity name = BusinessLine =  Subbusinessli.. .= PrepartionDL =  FilingDL = ProcessingDL = Report status = Reviewer = Responsible = Accountable = Task status =
2022 Uo1-DE-Demo... 12/31/2023 ® Reviewerol Responsibleor Accountableot
R -Frane
CZ- Czech Republic —— e ensssssnmsssssssssanemessnet
US-United St ou/s5/2023
X e
CH- Sviaeand
Tl wisosona

Figure 135: Overview of tasks by country - Business line - Entity - Options Business line activated

& Tasks M () cronar-crosary 5 wisoma- migyaoasw
vyaoaz- a0z Slandand Lycad File * Cuunlry - Business Line - Ealily - m
@ =
Gty = [Er—— Gy 2iiog B = Sapart st =
¢ Hetoon 1 —
 Reporiog pend. Bty eme - [EEE Sl Eaparaticn I < TiinzI, - Troceeeng DL < Rapoct s [T Bagemeiie - sencurrde Tass e

s DV Pt K erey— [ e
mogs DIV -Funtion_Sumo.. JERTETEn [ ] [ e ]
G 8Send.
Task st < Townea B - Commeres

O e

@ mpeges

B T

@ Inpregrss

@ s

B g

@ v
. i ] T
¥ TE-Geuany o5infeoe T —)
. 1
¥ CZ-Coh R —"t e
Ao 1
P 1
oy - T S

Figure 136: Overview of tasks by country - Business line - Entity - Options Business line no activated
The groupings can be expanded using the arrowhead symbol ~

There is an additional sorting function for each column in all views. By clicking on the symbol * = , the
list displayed below can be sorted in descending or ascending order. This button also provides additional
filtering:
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Country name —

Q Bearch

[:I Select All

CH - Switzerland
CZ - Czech Republic
DE - Germany

FR - France

IT - Ttaly

J0 0000

MY - Mavirn
OK CANCEL

Specific companies can be selected by ticking the box. You can also use the search function to search
within this list.

Search input fields are displayed at each grouping level. Each search only includes the underlying list.

For example, the search in the 1st level "Country name" would only search for the column values in this
level. The second level "Business line" would only search this level.

€ Tasks

m O Uo1- DE-Demo Headquarters AG » ﬁ 1/1/2023 - 12/31/2023 WV

1/1/2023 - 12/31/2023 ~  Standard Local File ~  Country - Business line - Entity

L]

a = |
Countrv name ~ Country preparation DL — Country filing DL Report status ~
No country 100%
~ DE-Germany 100%
@ Qseart
= Entityname =  BusinessLine .=~ Subbusine... .= Preparatio... .=~ FilingDL = Processing... .. Reportstat.. .o Reviewer — Responsible =  Accountable =  Taskstatus =
2023 Uoi-DE-De... 12/31/2024 . Reviewerol Responsibleo1  Accountableoi
B as
Task name = ‘Task status = Process DL = = Comments
Organisational chart @ Inprogress
Key Competitors o In progress
Company history @ Inprogress 00/13/2024
Showease variables + Attachments @ Inprogress
Local Benchmarking Study (Research and Developr () In progress
Questionnaire @ Inprogress 12/17/2023
Upload IC-matrix o In progress ©9/30/2024
FR - France 100%
R o
T Entityname =  BusinessLine == Subbusine.. = Preparatio.. = FilingDL =  Processing.. = Reportstat.. = Reviewer =  Responsible = Accountable = Taskstatus =
2023 Uo2 - FR-De... 12/g91/2023 . Loealusero2 Loealuseroz m
2~ Conch R
s~ Untd St
MX - Mexico 100%
CH - Switzerland 100%

Figure 137: Task management - search function

The columns can be shown or hidden for each level or grouping. To do this, click on the icon Le . A pop-
up window opens in which you can move the column name with drag and drop and back. These changes

are only valid for the current session.
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e Tasks E O Uo1 - DE-Demo Headquarters AG ) a 1/1/2023 - 12/31/2023 V' ® @

1/1/2023 -12/31/2023 ~ Standard Local File ~  Country - Business line - Entity -

B <
Country name = Country preparation DL = Country filing DL = Report status =
Nocountsy
DE-Germany
t @
Reporting period Entity name BusinessLine Sub businessLi... .= Preparation DL = Filing DL Processing DL Report status — Reviewer Accountable Task status ~
2023 Uo1-DE-Demo... 12/31/2024 . Reviewero1 Accountableo1
Column Chooser X
Task name = Task status = Process DL = Besnciihla
Organisational chart @ Inprogress
Key Competitors @ Inprogress
Company history @ Inprogress 00/13/2024
- Showease variables + Attachments - @ Inprogress
Local Benchmarking Study (Research and Development) o In progress
Questionnaire o In progress 12/17/2023

Upload IC-matrix @ Inprogress 09/30/2024
T Entityname = BusinessLine =  Subbusiness.. = Preparation DL = FilingDL = ProcessingDL =  Reportstatus =  Reviewer = ible = le = S
2023 Uo2-FR-Dem... 12/31/2023 . Localusero2 Localusero2 100%
2 Cach R

Figure 138: Task overview - show and hide columns

The following information is displayed in this view:
Entity name: Reporting company

Country Preparation DL: Country-specific creation date of the report. If the deadline is overdue, it is
displayed in red.

Country filling DL: Country-specific submission date of the report. If the deadline is overdue, it is dis-
played in red.

Report status: The status of the report is displayed both graphically and as a percentage.
Colour red: in progress, yellow = under review and green = final

Preparation deadline / Filling deadline: Company-specific deadlines are also displayed at the Com-
pany filter level if they have been entered in the master data. If the deadline is overdue, it is displayed in
red.

Responsible / Reviewer / Accountable: Display of the roles in relation to the report of the respective
company.

Task status: In contrast to the report status, which can be seen under Report company/Documentation
content/Overview, which shows the entire status of the report, the task status is the entire evaluation of
all modules that belong to this report. The status of the tasks is displayed both graphically and as a

percentage.
DE - Germany 06/30/2023 100%
e @
- Reportingperiod Entity name Preparation DL Fling DL Processing DL Report status Reviewer — Responsible = Acconntable — Tackstatus ~
2022 Uo1- DE-Demo Headqu... 12/31/2023 ® Reviewerol
G a
Task name = Taskstatus = Process DL = = Comments
Organisational chart () Waiting for approval 12/1/2022 LB}
Key Competitors @ Final 12/31/2023
Company history @ 1progress 08/30/2024
- Showcase variables + Attachments - @ Delegated 12/31/2023
Local Benchmarking Study (Research and Development) @ Improgress
Questionnaire @ nprogress 12/17/2023
(CZ - Czech Republic 100%

The tasks are displayed in detail as follows:

Task name: In most cases, the name of the task is the name of the module that forms the basis of the
task.
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Task status (in the detailed view of the tasks): Shows the individual status of the module. The display
is identical to that under Reporting entity/Documentation content/Modules.

Processing deadline: A processing deadline can be defined for each task if the task was created via
task management.

Comments: A comment can be stored for each task by the task editor. The comment on the task is
marked with this symbol ® and the number indicates the number of comments added to the task.

COrervien 2 General information : Arctior ~
. x Stibus of hpproved by <
. Organisational chart module  ‘Respomsible’ -
Search ke roplace Lisal, Wond desuument B Send il
1 Gomsbral indirmmsthn . ~ DETAILS ATTACHMENTS CHANGE HISTORY Vi Sarped
Dufa
Crpanimtoen] Sirurue G
Orpaninstional chast L
S —
ot R (OIS (SRR S
Dereloperae=s )
- Overrien: (Suppor Services] @ S By sabrua ok [ o 5 18 mazg mmacry P Cruibid By: dhomalildemn, ' oz sy tangan Commenls L]
= A
L anigged 1o Approved by Reapmsible’ om
Eiry Coerpetitory o : ' s :
Copin Makoy o
Showomse varabies = Atschments o 11
& Description of Relevant . -
Transactions ﬁ
] oploaded S lafest Org. Chisrt svaiivbdes to me. | receroed i from
I ][ I it contrelling deparment. 1t is dated 31 December 2009
3 Functionsl Anabysis e~ FETY
Diear Barsewer, | apbosded dhie latest Ong, Chart svilsbbe to me. [t i
R’Hmﬁr‘i&h Tramsfier . ~ "T\h disted 31 December Go%0

(3 g @ o (@5

Abbildung 2: Comment in a Modul

— Business line - Country - Entity: Selecting this filter sort criterion displays the tasks from the perspec-
tive of the business line. The tasks are sorted as follows: First grouping by business line, then by country
and then company. Below the company, the modules or tasks are listed according to their status. A
mentioned above the settings for "Business line" and "Sub-Business line" are applied and are by default
activated.

For an explanation of the individual columns, see the description of "Country - Business line - Company"

& Tasks im O Uo1-DE-Demo Headquarters AG > [ 1/y/2022-12/31/2022
1/1/2022 - 12/31/2022 ~ Standard Local File - Business line - Country - Entity = Export
E a
Businessline = Reportstatus =
o as
a @
Subbusinessline Reportstatus =
AR e =
g @
Country name = Country preparation DL = Country fling DL = Reportstatus
DE- Gemmany otfaojanns T E—
CZ- Ceech Republic O — . —
HEC- Healtheare
L5 Qsearch
Subbusiness line = Reporttalus =
L ——
R —

Figure 139: Filter Business line - Country - Entity with Business line activated

The display of the tasks changes when the options for "Business line" and "Sub-Business line" are deactivated.
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O Uo1 - DE-Demo Headquarters AG ﬁ

1/1/2022 -12/31/2022 ~ StandardLocelFlle -  Businessline - Country - Entity

e <

Countryname = Country preparation DL = Conntry filing DL = Report status =

ocouney
© DE- Gorman o6/20/2029

[3 QsSeaxch
= Reporting period Entity name = Preparation DL = Filing DL = Processing DL = Report status = Reviewer = Responsible = Accountable = Task status =
2022 Uo1 - DE-Demo Headqu 12/31/2023 [ ] i i 16%)

Taskname = Taskstatus = Process DL = Comments

Organisational chart () Waiting for approval 12/31/3022 ®

Key Competitors @ Final 12/31/2023

Company history @ Inprogress 08/30/2024

- Showcase variables + Attachments - @ Delegated 12/91/2023

Local Benchmarking Study (Research and Development) @ Inprogress

Questionnaire @ Inprogress 12/17/2023
> FR-Frunce

(e Gt i ———CC —

US-Usied St ou/ifz035

XMoo
+ CH-Switatand
> oy u/so/sozs

Figure 140: Filter Business line - Country - Entity no Business line activated

- Task - Business line - Entity: With this filter option, the overview of all task names is displayed first.
This means that all tasks for the selected period are listed first.

() oLOBAL-GLOBAL ) [=] y/3/z022-12/31/202a v

1/1/2022 - 12/31/2022 ~ Standard Local File = Task - Business line - Entity [l Options m

B a

Taskname = ProcessDL —

Business Overview (Research and Development)

~  Deseription of Relevant T ions (Research and Devels
L as
Reportingperiod  Entity name BusinessLine — SubbusinessLine1 ~ Preparation DL =  Filing DL — Processing DL Report starus Reviewer Responsible Accountable Task status ~
2022 DIV 1- Function_... 12/31/2022 ®

Transaction Matrix (Research and Development)

Functional Analysis (Research and Development)
Selection of the Transfer Pricing Method (Research and Development)
Application of the Transfer Pricing Method (Research and Development)
> Business Overview (Support Services)

Description of Relevant Transactions (Support Services) - Provider

Description of Relevant Transactions (Support Services) - Recipient
Transaction Matrix (Support Services)

Functional Analysis (Support Services)

Selection of the Transfer Pricing Method (Support Services)
Application of the Transfer Pricing Method (Support Services)

Organizational Structure

Transaction overview

Deseription of Transfer Pricing Methods

Organisational chart 12/31/2023
> Key Competitors

Company history

- Showcase variables + Attachments - 12/31/2023

Figure 141: Task - business line - company
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Uiz~ MEX-Demo SalesLid. > [ w/a/zo:

1f1f202 - 12fg1fa02a + Standard Local File +  Task- Business line - Entity -
[} as

Teskname - Frocess DL Starus distibution

Business Overview (Research and Development)
Deseription of Relevant Transactions (Research and Developrment)
Transaction Matrix (Research and Deselopmen)
Funetional Analysis (Research and Development)
Selsction of the Transfer Pricing Method (Ressarch aad Development)
Application of the Transfer Pricing Mefhod (Reserch and Development)
Business Overview (Support Services)
Description of Relevant Transactions (Suppert Services) - Provider
Description of Relevant Transactions (Support Servies) - Recipient

Transaction Matrix (Support Services)

Functional Analysis (Support Services)

Selaction of the Transfer Pricing Method (Support Services)
Application of the Transfer Pricing Method (Support Services)
Organizational Structure

Transaction overview

Description of Transfer Pricing Methods

Organisational chart

Key Competitors

Business line ~
AVI - Aviation
HEC - Healthcare

SubbusinessHne —
PHA - Pharmaceuticals

= Reporting period Entity name BusinessLine Subbusinessli.. = PreprationDL =  FlingDL ProcessingDL = Reportstatus = Reviewer = Responsible Accountable
2022 Uoz-FR-Demo.. 12/31/2022 @ Localuseroz Localuseroz
2022 Uog-US-Demo... 12/31/z022 Localuseroz Localusercz
Company history oB/30/2024 6ol .

Figure 142: Filter selection task - business line - company

- Task - Country - Entity: With this filter option, the overview of all task names is displayed first and
foremost. This means that all tasks for the selected period are listed first.

& Tasks C} GLOBAL - GLOBAL » ﬁ 1/1/2022 - 12/31/2022 v
1/1/2022 -12/31/2022 ~ Standard Local File ~  Task - Country - Entity o Export
e <
Taskname = Process DL =
Business Overview (Research and Development)
> Deseri) of Relevant T ions (Research and Devels )

Transaction Matrix (Research and Development)
Functional Analysis (Research and Development)
Selection of the Transfer Pricing Method (Research and Development)
Application of the Transfer Pricing Method (Research and Development)
Business Overview (Support Services)
> Description of Relevant Transactions (Support Services) - Provider
Description of Relevant Transactions (Support Services) - Recipient
Transaction Matrix (Support Services)
Functional Analysis (Support Services)
Selection of the Transfer Pricing Method (Support Services)

Application of the Transfer Pricing Method (Support Services)

‘Organizational Structure

‘Transaction overview

Description of Transfer Pricing Methods

Organisational chart 12/31/2023
> Key Competitors
Company history
- Showease variables + Attachments - 12/31/2023
Transactions and benchmarking studies
Local Benchmarking Study (Research and Development)

Figure 143: Filter selection task-country-company

The tasks can be expanded by clicking on the arrowhead symbol and the associated companies can be
displayed grouped by country.
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€ Tasks

1/i/2022-12/31/2022 ~

E O Ut2- MEX-Demo Sales Ltd. ﬁ 1/1/2022 - 12/31/2022

Standard Local File = Task- Country - Entity

1/1/2022 - 12[31/2022 -

Taskname =
‘Business Overview (Research and Development)
Description of Relevant Transactions (Research and Development)
Transaction Matrix (Research and Development)
Functional Analysis (Research and Development)
Selection of the Transfer Pricing Method (Research and Development)
Application of the Transfer Pricing Method (Research and Development)
Business Overview (Support Services)
Description of Relevant Transactions (Support Services) - Provider
Description of Relevant Transactions (Support Services) - Recipient
> Transaction Matrix (Support Services)
Funetional Analysis (Support Services)
Selection of the Transfer Pricing Method (Support Services)
Application of the Transfer Pricing Method (Support Services)
Organizational Structure

‘Transaction overview

Process DL =

> Description of Transfer Pricing Methods

Organisational chart 12/31/2022
BusinessTine =

AVI - Aviation

HEC - Healthcare

Sub business line =
PHA - Pharmaceuticals

Country name ~ Country preparation DL =
FR - France

US - United States 04/15/2023
Key Competitors

Company history

- Showcase variables + Attachments -

h ing Study (Research and Devel )

Local

Standard Local File -~ Task- Country - Entity

) Oiions ) ot

Status distribution
100%

100%

100%
100%

100%

100%
100%

100%

100%

100%

100%

100%

5
3
2 & & E

Q Sea

9]

100%

|’g
b

Taskname —
Business Overview (Research and Development)

> Deseription of Relevant Tr: (Research and Devel )
Transaction Matrix (Research and Development)

> Functional Analysis (Research and Development)
Selection of the Transfer Pricing Method (Research and Development)

> Application of the Transfer Pricing Method (Research and Development)
Business Overview (Support Services)

> Description of Relevant Transactions (Support Services) - Provider
Description of Relevant Transactions (Support Services) - Recipient

> Transaction Matrix (Support Services)
Functional Analysis (Support Services)

> Selection of the Transfer Pricing Method (Support Services)
Application of the Transfer Pricing Method (Support Services)

> Organizational Structure

ProcessDL —

Transaction overview
> Deseription of Transfer Pricing Methods
* Organisational chart

Country name = Country preparation DL =
~  DE- Germany 06/30/2023
= Reporting period Entityname — Preparation DL — Filing DL =
2022 Uo1-DE-Demo Hea...
> FR-France
CZ - Czech Republic
> US- United States 04/15(2023

>  Key Competitors

Company history 08/30/2024

Processing DL —
12/31/2023

i
%5

Country filing DL =

Figure 144: Task - country - entity filter with Business line activated

Country filing DL =

Reportstams —

100%

G Qsenh

@ Qsearch
Status distribution =
100%

25% 25%
Ca
Report status =
a S
Reviewer = = A ble = =
everod R bl 100%
60% 20% 20%
60% 20%

Figure 145: Task - country - entity filter without activating Business line

- Entity: The entry point for this filter and sorting criterion is the reporting entity.
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€ Tasks

m O Uo1- DE-Demo Headquarters AG » ﬁ 1/1/2022 - 12/31/2022 Vv

1/1/2022 - 12/31/2022 ~  Standard Local File

Entity

= Reporting period  Entity name = BusinessLine =
2022 DIV 1- Funetion_.
> 2022 DIV 2 - Function...
2022 GLOBAL-GLOB...
o 2022 Uoi-DE-Demo.. AVI
Task name =

Organisational chart

Key Competitors

Company history

- Showtase variables + Attachments -

Local Benchmarking Study (Research and Development)

Questionnaire

2022 Uoz-FR-DemoS... HEC

> 2022 Uog-CZ-Demos.. AVI
2022 Uog-US-Demo... HEC

> 2022 U2-MEX-Dem... AVIL HEC
2022 U16-CH-Demo.. HEC

> 2022 Uzz-IT-Demosa.. HEC

AIR, SAT, UAV

Task status =

() Waiting for approval

Q Final

Q@ Inprogress

@ Delegated

@ Inprogeess

@ Inprogress
PHA, BIT, LFS, E...
AIR
PHA
AIR, SAT, UAV, B...
BIT,LFS
HsV

Figure 146: Entity with Business line activated

Filing DL =

- o

Sub businessLin... = Preparation DL =

Processing DL =
12/31/2022
12/31/2022
12/31/2022

12/31/2023

Process DL =
12/31/2022
12/31/2023
08/30/2024

12/31/2023

12/17/2023
12/31/2022
12/31/2022
12/31/2022
12/31/2022
12/17/2023
12/11/2022

& ch
Report status = Reviewer = Responsible = Accountable = Task status =
(] ReviewerD1 ResponsibleDr  AccountableD: (RN
®
o ReviewerG ResponsibleG AccountableG [ w00% ]
. f B - a
(& QSearch
= Comments
®
o Localuseroz Localuseroz
() LocalResponsibleo1  Localuseroz
Localuseroz Localuseroz
Localuseroz Localuseroz

PO OOC

LocalResponsibleo1 Localuseroz
Localuseroz Localuseroz

The respective company can be expanded by clicking on the arrowhead symbol. The columns and information
displayed are similar to those described above.

€ Tasks

m O GLOBAL - GLOBAL » ﬁ 1/1/2022 - 12/31/2022 v

1/1/2022 -12/31/2022 ~ Standard Local File

~ Reporting period  Entity name
2022 DIV 1- Function ...

Task name =

Business Overview (Research and Development)

BusinessLine =

Entity

Taskstatus =
@ Inprogress

Description of Relevant Transactions (Research and Development (§) In progress

Transaction Matrix (Research and Development)

Functional Analysis (Research and Development)

@ Inprogress

@ Inprogress

Selection of the Transfer Pricing Method (Research and Developm () In progress

Application of the Transfer Pricing Method (Research and Develoy (§) In progress

2022 DIV 2- Function...
2022 GLOBAL - GLOB...

2022 Uoi-DE-Demo.. AVI

2022 Uoz-FR-DemoS... HEC
> 2022 Uog-CZ-Demos... AVI

2022 Uog-US-DemoS.. HEC

2022 Uioo- Utoo

2022 Uio1-Uio1

Figure 147:

AIR, SAT, UAV
PHA, BIT, LFS, E...
AIR

PHA

Entity filter selection

Filing DL =

I O Uo1-DE-Demo HeadquartersAG > [=] 1/1/z022-12/31/2022 v

o]

SubbusinessLine1 = Preparation DL =

Processing DL =
12/31/2022

ProcessDL

12/31/2022

‘2022

12/31/2022
12/31/2022
12/31/2022
09/22/2023
09222023

100000000

B o
Reviewer — Responsible — Accountable
G

Localusero2 Localuseroz

LocalResponsibleol  Localuseroz

Localuserog Localuseroz
Localuseroz Localuisero2
Localusero2 Localuseroz

1/1/2022 -12/31/2022 ~  Standard Local File ~ Entity
 Reporting period  Entity name = Preparation DL = Filing DL = Processing DL
> 2022 DIV 1-Function_Res... 12/31/2022
> 2022 DIV 2 - Function_Sup... 12/31/2022
2022 GLOBAL- GLOBAL 12/31/2022
~ 2022 Uo1- DE-Demo Head... 12/31/2023
Taskname = Taskstatus =
Organisational chart () Waiting for approval
Key Competitors @ Final
Company history @ Inprogress
Shawcase variables + Attachments @ Delegated
Local Benchmarking Study (Research and Development) @ Inprogress
Questionnaire @ Inprogress
> 2022 Uo2- FR-Demo SA. 12/31/2022
> 2022 Uog-CZ-Demos.r.o. 12/31/2022
2022 Uog- US-Demo Sales ... 12/31/2022
> 2022 Ul2- MEX-Demo Sal... 12/31/2022
> 2022 U16- CH-Demo Fina... 12/17/2029
> 2022 U2z - IT-Demo sales ... 12/31/2022

Figure 148: Entity without activating Business line
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3. Options: This button can be used to reduce or expand the view of filtered data. This means, for
example, that you can control whether business lines or sub-business lines should be displayed or not. For
all filter criteria, the options, except "Only show my tasks", are activated by default; these must be deactivated
manually and are only valid for the current session.

[ show only my tasks

e TT

Toggle businesslines  p Business line

Show entities only once Sub business line

— Show only my tasks: This option displays only management tasks and hides all module tasks that have
no associated management task. This could especially include questionnaire and transaction matrix
tasks.

— Toggle business lines: This option is a way of configuring within the task view whether Business Line,
Sub Business Line or Sub Sub Business Line should be displayed as a column. By default they are
activated.

— Show entities only once: If a company is assigned to several business lines, the company is displayed
once under the alphabetically sorted top level of the business line. If this option is not activated, the
company may be displayed multiple times under all sub-business lines assigned to it.

& Tasks i o Uo1- DE-Demo Headquarters AG 3 a 1/1/2022 - 12/31/2022 W
1/1/2022-12/31/2022 ~ StandardLocalFile = Country- Business line - Entity -
E o
Country name Country preparation DL — Country filing DL Reportstatus
No country ———————
DE - Germany 06/30/2023
FR- France
G
Business line = Reportstatus =
HEC - Healtheare . owox ]
G o
Sub business line — Report status —
PHA - Phermaceuticals .
G 2
= Reportingperiod Emtity name — BusinessLine = Subbusinessli... = PreparationDL =  FilingDL = ProcessingDL =  Reportstatus — Reviewer Responsible = Accountable = Task status =
12/31/z022 ® Localuseroz Localuseroz

CZ- Czech Republic
118 - United States

aaliafanea

Figure 149: Show entities only once - activated
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e TaSkS E O Uo1 - DE-Demo Headquarters AG » ﬁ 1/1/2022 - 12/31/2022 WV

1/1/2022-12/31/2022 ~ Standard Local File - Country - Business line - Entity
B
Country name = Country preparation DL = Country filing DL = Report status =
Nocouney

R France
B as
HEC - Heahhorre
G -
Sub business line = Report status =
PHA - Pharmacenticals 100%
G a
= Reporting period _Entity name inessLine - b businessi... - ion DL = Filing DL = ProcessingDL = Report status Reviewer Responsible Accountable = Task status
2022 Uoz - FR-Demo... 12/31/2022 ] Localuseroz Localuseroz
BIT- Boncelogy
B as
Reporting period _Entity name inessLine - b businessi... - ionDL = Filing DL Processing DL Report status Reviewer Responsible Accountable
vz @ Loalusroz  Localuseroz
@ as

Task name = Task status = ~ Comments
Organisational chart @ Inprogress
Key Competitors @ Inprogress
Company history @ Inprogress
Showcase v + Attachments @ Inprogress
Questionnaire @ Inprogress
LFS - Life sciences 100%
EQU - Equipment 100%

Figure 150: Show entities only once - not activated

4. Export: Administrators can use this button to export the complete task list for the desired period.

| A [ c o 3 F | o " !
1 [Name. Processing deadiine Linked to End date Module class Country Code  Full name Chagter
2 |Module assignment - Storia & evoluzione recente della saciets 31.12.2022 Storia & evoluzione recente dela socleta AH2022 - 12/31/2022 3 GLOBAL GLOBAL 1 Descriziona generale delia Societa
3 |Mogule assignmen - Lineamenl generas dei mercall o enmenta 3112 2022 Lineameni genera el mercali o rfennenio 11172022 - 1273172025 3 GLOBAL GLOBAL 1 Destiizions generale et Sociela
4 |Mogule assignment - Sinura operaiiva della socet 3112 2022 Sintura operaiiva della scciela 2022 - 12302022 3 GLOBAL GLOBAL 1 Destrizione generale dela Sociela
5] - 3112 2022 Descrizions dek aiiwit imprendioriale 11172022 - 127312025 3 GLOBAL GLOBAL 1 Descrizione generaie deta Socield
5] - At @ strategia persequ 31122022 Attvita e stratega mprenatonale perseguta 2022 - 12372028 3 GLOBAL GLOBAL 1 Descrinone generale dels Socketa
7 |Upaate organzational stucture 3112 2022 Organzational Structure 11172022 - 1273172025 1 GLOBAL GLOBAL 2 General nformaton
8 | Aod organisational chart 31.12.2022 Organtsational chart AAR022 - 1273172022 a GLOBAL GLOBAL. 2 General mformation
9 |And twa main competitors 3112 2022 Key Compettors 11172022 - 127312025 3 GLOBAL GLOBAL 2 General mformaton
10 | Describe company history 3112 2022 Company history 72022 - 3 GLOBAL GLOBAL 2 General mormation
11| Showcase the variaties and atachmen features 3112 2022 - Showcase variables + Allachments - 11172022 - 121310202 3 GLOBAL GLOBAL 2 Generat mformaiion

I sgnmen - 31122022 Sommano dell operazon MTagTDPD oz - 3 GLOBAL GLOBAL 3 Operazon iragruppa
13 | Mogule assnment - Operazon  figo 3112 2022 Operazion ditpo 11172022 - 3 GLOBAL GLOBAL 31 Qperazon di tgo
14 |Mosle assignment - Gescrizane delke aperazoni 3112 2022 Descrizione delle aperazion 72022 - 3 GLOBAL GLOBAL 3.1.1 Descrizione delle operazon
5 nmontare 3112 2022 Ammontare 08 pagament] efiefiuali &/o ncevuli 10172022 - a GLOBAL GLOBAL 311 Descrizions dele operazon
1 g delle 3112 2022 Idenbizazone delle mprese assoriate coinvote 72022 - 3 GLOBAL GLOBAL 311 Descrizione delle operazon
17 - Operazoni comparaii interne) e indicator finan 3112 2022 Operazion comparabil indipendenil eslerne & mnterme) e indkalor fnanz 1112022 - 3 GLOBAL GLOBAL 311 Descrizione delle operazon
16 | Mozuie assignment - Anais| o comparabita 31122022 Anaitsi @ comparaita /2022 - 1232022 3 GLOBAL GLOBAL 312 Anaiisi @ comparaita

4.2. Menu item Task management

Provided that a local user has been assigned the role of a local task administrator (“Task administration" role)
by the system/security administrator, the menu item "Task management" is also displayed under the program
item "Tasks".

Via “Tasks/Task Management”, the user is directed to the overview page of the already created tasks (see
Figure "Task Management" below) as well as to the available functions for managing them:
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PWf globalDoc Solution 9.6
11l Reporting entity
' Tasks
Ovenvie
’
Task managsrment -
7
I
’
7
s
L
s
s
s
I
’
;

()

4 Task management

u

.
I O P pree
~ Name Navigation item S

Module asignemers - Bus Decamentatin et
3dodule assgnment - Fusi¥ Cooumentatin coutent
‘odle assignrment - Fusins Docamentaticn content
a0l asegnument- Busif Cocumentatin coatent
Module assgninest - Buint Documentaticn content
Moduls assgnment - Businf Doumentation content
‘Module assignment - Fusins Docamentaticn content
‘Update Master Fle (Descrif Cocumentatin coatent
Upddate Master File (Finaned Decamentation content
‘Update Master Fils (Finane] Dooumentation content
Update Master File (Intang] Docamentation content
Update Master File (Organ Documentaticn content
e Master File (Purpos Cocumentai costeat
Questionnaire (sopy 2) (o Masage questionniine

[ a/vana-a/avianag v

MODULE
MODULE
MODULE
MODULE
MODULE
MODULE
MODULE
MODULE
MODULE
MODULE
MODULE
MODULE
MODULE
QUESTIONNAIRE

Sub Business Line Descripticn Helico

Sub Bustness Line Description Satelles [+/15/2025
Description of Demmo Group bustpess

Flauncis acthies /31204
Financial and ta posiin /312024
Intangibles 12/31/2024
Crymisaticeal sructure -
Parpase a0 scope (Master File) 12/31/2004
w/jwn

Fage el

Figure 151: Task management - Task administration

Modified by

o gobaladenin

o| idemuaaryimar
of el
o| obaladmin
| tidern oz
o| obaladmin
1 dider nor yilmaz
| obaladmin
| getmladmin
1| oalagmin
1 gobaladmin
| getladzmin
| potaladmin

22/ tidem v ylmaz

@0

Modified date

/172024 514035 M

6/17/204 5383540
/172024 53335 AM
6/17/a024 5335 AM
108202 18427 PM

The view of all existing reporting periods (tasks) can be sorted by the following attributes by clicking on the
corresponding field:

e Last status change

e Name

e Navigation item

e Linkedto

e Processing deadline

° Area

Checklist
annually recurring
Assigned
Modified by
Modified date

The selected task can be deleted directly using the L symbol or edited using the ~ symbol.

The overview page provides various functions for managing tasks, which are briefly described below:

+ New Create a new task
& Delete Delete the selected tasks
&2 Export to Excel Issues the task overview as an Excel table

©# Search options -

Configure the search: Select "Simple search", "Ad-
vanced search" or columns. The search can also be up-

dated here.

Under Tasks/Task management, the detail view for creating a new task is opened by selecting the button.

The detail view of a new task consists of the tabs "Task details" (see Figure "Create new task")
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e PR TV ¢ Task management [ aiwmoma-simyaons @6

Task details

smually ecusring

Checkdist mandatory

@

Figure 152: Create new task

The creation of a new task requires in the tab "Task details" the input of a navigation item, which can be selected
with the help of a dropdown menu, by clicking on the empty field, a name must be given to the task, as well as a
short description and the processing time.

By checking the boxes in the lower area, it can be selected whether a task is annually recurring and whether a
mandatory checklist should be activated.

After saving and then clicking on ~ of the corresponding task, the "Reporting entities" "Additional guidance
and "Change history" tabs are displayed next to the "Task details" tab.

On the "Task details" tab, the according modules have to be chosen. If the box next to the option "Checklist
mandatory" is checked, the "Checklist" area is displayed in the "Task details" tab. By clicking on "Add item
to Checklist..." a new item can be created on the checklist.

For more information, see also the Review process for the modul/Checklist.

P,f‘ [l SO < Task management 5] a/ua023-vawznza @O

1111 Reporting entity v OIS y: gbaladun, &/ 3024 e A3 OO DY bl & 2y suarss A0

+ Tasks A | Taskdetals | additionalguidance | Changs history

O fastin i Module*

Task management

 Drop selected reporting eniies Assign reporting etity

Note: Flease double click n the assign ing enti e entity spe v and responsible edil

@

Figure 153: Task details

User manual
PwC 111


file:///C:/Users/DE121086/Downloads/Menu%20item%20Task%20management.docx%23_Module_verification_process

In the second tab "Reporting entities", after saving the new task, provided it refers to Local modules, certain

. . . . Assign reporting entity
reporting companies can be assigned or removed using the buttons St st

@ Drop selected reporting company

or

function (see Figure "Create new task - Assignment of reporting entities").

ket rafran Cong erFime

Figure 154: Create new task - Assignment of reporting entities

By double-clicking on the selected reporting entity, you can also enter a company-specific deadline (Processing
deadline) (see Figure "Create new task - Edit reporting entity").

bepater et - v by 4l

o Tuiln -

Figure 155: Create new task - Edit reporting entity

Various attachments can be uploaded in the "Additional guidance" tab. These are listed in tabular form in the
overview and can be downloaded or deleted on request.

NOTE: The attachments uploaded in the "Additional guidance" tab should not be confused with the module
attachments (see "Module attachments”) as they are only used for additional internal explanation of the respective
task or give processing instructions. They are not attached to the transfer pricing documentation under “Create
report”.

The "Change history" tab allows the user to track the changes made to the corresponding task.

The program item "Tasks" allows you to open the menu item "Documentation content” directly from the "Task
management” in the column "Navigation element" by clicking on "Documentation content". When the mod-
ules are open, the field "Status of module" is displayed in the upper right part of the detail view (see Figure
"Status of module").
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Figure 156: Status of module

By clicking on the Y icon, a display window opens on the right side of the screen in which the possible actions
("Action"), details of the corresponding task ("Comments") as well as the specified additional information
("Info"), change history ("History") and, if applicable, a checklist ("Checklist") is displayed. (as explained in the
document section status of the module).

€ Documentation content 1Tl Uos-DE-Demo HeadquartersAG > [~] 1/s/2023-12/33/203 %

1 General information : Organisational chart

Statusofmodule In progress
Local, Word document progress @) <

Action ~
DETAILS ATTACHMENTS CHANGE HISTORY [[] ViewMerged Data Send email?

Optional: e mail text

Modified by:rups, /282023 3:43:1: P2 Created by: slsbaladmn, 4/7/2023 1124435 201

/ Editmodule] / Editwith Online Editor]

[T p—— - Variables and tables

Delega

Select an Option v

o Comments A~
Variables
[ Anzahl der Mitarbeiter?: | «Question]:ANZAHL DER_MITARBEITER |
Country Name: | «Question2: COUNTRY_NAME» | Status of this task changed to In progress on 2023-12-03
2u21:40
Comment
T Info ~

O

Figure 157: Starting the approval workflow

Once the module has been processed, the user (Delegated user) can change the status of the workflow man-
agement in this display window by clicking the corresponding button in the "Action" section. If required, the
system generates an email to the relevant users informing them of the approval submitted.

The Accountable, Responsible or Reviewer has the authority to ultimately confirm the module after checking it
by clicking on the button "Final confirm" (button to be inserted as an image if necessary). If desired, the system
will also generate an e-mail to the relevant users to inform them about the final confirmation.
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5. Definition of Terms

Archive:

Under Menu item Create report, it is possible to archive generated reports or to upload separate files as final
reports to the archive (e.g., translations into local languages). You can manage the archived reports in the same
place via "Display archive".

Divisional Level:

The Divisional level contains information relevant to a particular group of reporting companies.

Divisions:

Divisions represent a specific group of reporting companies. For example, divisions can be divided into regions,
functions or business units. Modules with documentation relevant to a specific group of reporting companies can
then be assigned to a division. Specific user rights can also be distributed for each created division.

Documentation content:

The content of all modules assigned to a reporting company forms the documentation content of this reporting
company. Transactions, details and optional information (all of which can be inserted into the text as placehold-
ers) also belong to the documentation content.

Documentation structure:

The documentation structure contains the chapter structure as well as all modules of a reporting period. When a
new reporting period is created, the structure of the previous reporting period is initially adopted but can be
adjusted.

Documentation types:

After uploading, module attachments can be classified into different document types. When a report is generated,
these attachments are sorted accordingly. The document types can be created and edited by a system adminis-
trator under Settings/Administration/Document types.

General materiality threshold:

Threshold value used throughout the Group to determine whether or not a module related to a transaction should
be included in the final report and in the attachments. The threshold is country-specific and therefore depends
on the legal requirements applicable to the local reporting companies. The general materiality thresholds are set
by the system administrator.

Global Level:

The Global level contains information relevant for all reporting companies. However, Global modules can also be
distributed individually to reporting companies as required.

Group companies:

Group companies are all legal entities and branches of the group that are created in globalDoc and are available
as transaction partners for the business relationships to be documented. They can, but do not necessarily have
to be, reporting companies (legal entities and permanent establishments) for which a documentation report is
prepared.

Local Level:

The Local level contains information that is relevant for the local reporting company.

Menu items:
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Menu items in globalDoc are the selection fields of the main menu released by the system/security administrator
for the respective user.

Module:

A module is a placeholder for documentation content. The documentation contents can be added to a module in
the form of a Word upload (Word module) or by using the Online Editor feature. Module contents basically consist
of Microsoft Word documents (docx format) and are merged into a single document when a report is generated.
Any number of attachments can be added to each module, which are output as separate files when a report is
generated.

Global, Divisional and Local modules can be created according to the three information levels. The contents of
the Global and Divisional modules are created once and thus, displayed equally to all assigned reporting com-
panies. Local modules can also be assigned to all reporting companies. However, the content and appendices
are specifically filled by each reporting company without affecting the content of other reporting companies.

Module attachments:

Module attachments are files attached to a module. These can be different document types (Word, Excel, Pow-
erPoint, Zip, Visio, PDF files, etc.). In the case of centrally specified modules, it is important that these documents
only contain information that is valid for several companies. When generating reports, these documents can be
included in the appendix to the report.

Module cluster:

Modules can be combined into module clusters. These module cluster can then be assigned as a whole to re-
porting companies, so that the distribution is always uniform and consistent. Module clusters can be created for
homogeneous and similar reporting companies to which the identical modules are to be assigned.

Report:

The report includes the transfer pricing documentation of the selected reporting company and its appendices.
Report templates:

Report templates determine the format of the document in which a report is generated. globalDoc formats the
headings, font and font size, line spacing, title page, table of contents etc. according to the selected report tem-
plate. In addition to the "Default template”, which is stored in the system by default, any number of report tem-
plates can be uploaded.

Reporting company:

Reporting companies are group entities or permanent establishments for which a documentation is prepared. For
this purpose, a check mark must be set by a system/security administrator under "Creates report?" under Set-
tings/Administration/Group entities. A check mark must also be set under "Has transactions?" to be able to use
the Reporting company/Transactions function.

Reporting periods:

Reporting periods are the periods for which documentation reports must be created using globalDoc. The docu-
mentation contents are separated according to time periods. A new reporting period is usually created by copying
a previous reporting period. The master data is copied, but can be adjusted for each reporting period. Reporting
companies and divisions can be copied with their contents into the new reporting period, but this is not absolutely
necessary (for example, in case a reporting company is no longer documented).

Roles:

Roles are access rights to the individual areas of globalDoc. This includes in particular read and write rights. The
roles are managed by the system/security administrator.

In addition to these access rights (roles), specific user roles with specific tasks (such as System administrator,
task administrator and Approve tasks) are also assigned in globalDoc to individual users.

Single sign-on:
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"Single sign-on" refers to an authentication procedure in which the user has to log on to the software once with
his or her access data.

Template document:

Local modules are specifically filled by the individual reporting companies. These are usually empty. Alternatively,
template documents can be created centrally and uploaded to Local modules. These can then be used and edited
by the local user as a template.

Transactions:

Transactions are business events such as purchases/sales of goods, services, loans, deliveries, licenses, etc.
with affiliated group companies at a certain price (transfer price).

Transaction groups:

Transaction groups are defined in the settings by the system administrator and can be selected under "Reporting
companies/Transactions/Transaction matrix" when creating transactions. This is about a group-wide uniform
naming of the Transaction types/Transaction groups?.

Transfer pricing analysis - Attachments:

Transfer pricing analysis attachments are files that serve as evidence of appropriateness (e.g. benchmarking
studies). These files can also be inserted in the appendix to the re-port.

Types of documents:

Module attachments can be classified into different document types after uploading. When you generate a report,
these attachments are sorted accordingly. The document types can be created and edited under Settings/Ad-
ministration/Document types.

User:

Users are the users created by the system/security administrator in globalDoc. Each user has an account with
which he or she can log in to the respective globalDoc instance. The system/security administrator is responsible
for access rights (roles) granted to the individual users, in particular read and write rights, as well as the user
roles granted to the individual users (e.g. Task administrator and Approve tasks).

Variables:

Variables are placeholders in the documentation content, which are automatically replaced in by the information
on the respective reporting company (hame, short name, fiscal year, address, etc.) when generating a report.
Information on the companies can be defined either under Settings/Administration/Group companies by the sys-
tem administrator or locally under Reporting companies/Reporting company details.

The transactions entered in the Matrix under Reporting company/Transactions/Matrix can also be displayed in
the report using variables.
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6. Appendix

6.1. General click paths

6.1.1. Tasks

Via click /' you can directly open the relevant task (module).

N E . Couniry specifc prryaration dearline: 131207y
[m{- Sol MM () vor-DEDemo Headquarters AG > [=] w/aizoss- wsysomav Connry spevific Bl deadine 13/ 7/ 24 ®®
11T Reporting entity v
° Management tasks @ Documentation tasks
 Tasks v
Taski(s) assigned to your selected reporting entity: 6 ~
Taskis) assigned to your selected reporting entity: 1 ~
/@ l12/i7/2004) Questiomabe
© oo

Reports can

@
Figure 158: Home screen of globalDoc

Via submenus you can open task overview.

€ Tasks I O D oo hbpusrers 463 [ wiviwoes - serauvoes v

Fatity All Periods All Tasks m
112100 + 131290 V12023 - 12912023
N
-~
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-
. - .
Revbewer Reviemer Bevisser Eetrne R
I e 3 i - B e
Ropernegperind® S oy e wedde  Raput sy e [E—
\/ o A BN vttt oot 3B0% vt gt 0T vt

Figure 159: Task overview

* If necessary, select ,Entity“or ,Current entity“ under Dimension*, select the period under Reporting
period, select the task area under Responsible and confirm with ,Apply Filter* (The "Export" button
generates an Excel table with a list of all the tasks previously selected by the applied criteria). Then click
on - theicon to edit the list of tasks. If “Entity” was selected under Dimension*, you will now be forwarded
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to the view of the selected company. If “Current entity” has been selected under Dimension*, you will
now be forwarded directly to the selected task.

To create a new task, first click on , Task management“and then in the window that opens (see following
figure) click on one of the visible manual tasks created by the task administrator to edit it. You can also

click to create a (custom) manual task.
* You can also click on one of the visible manual tasks created by the task administrator to edit it (3).

NOTE: Only users with the necessary rights have access to the menu item "Task administration".

p,;,_..‘ P DT - Task management [l wwzoms- yisyzons v @ @
SRR [+ o [s b [ & erortio e [ Schoptions -]
+/ Tasks

Name Navigation tem Scope Likedto Processing deadlive Chckst snmall reeurring Assigned Modified by Mocified date

MODULE
MODULE
MODULE

MODULE
MODULE

Sub-Busines Line Description Helko

gouladmin
Sub-Business Line Descripticn Sateli | didem
Descripion of Demo Group business
Financial activities

Fioan:

d tax position

Intangiies

3 Crgansational sructure

@  Update Master Pl (Purpos Documentation coateat
o))

Purpase and scope (Master Fle

sININ N SN NSNS NN NS

@
Figure 160: Task management

Via click on / you can manage tasks in the editing mode:

1107 Mpertueg sweth) v Maciod by b 4 o b ks 434 Corusind by b & o s sy
W Tuda N vt | Beptgetiior | i g ——r

Then tosrepensent

Figure 161: Edit task mode

Fill in the tabs "Task details", "Reporting entities" and, if required, "Additional guidance".

NOTE: Only users with the relevant rights have access to the individual tabs.

6.1.2. Create report

Start report generation by clicking on the icon 9 or to the menu item "Reporting company/Create report".
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Figure 162: Home screen of globalDoc
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Create report
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| © Organizational Structure [Global Word document]
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L& ® Transaction overview [Giobal, Woed docament]
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Figure 163: Create report

Select content type (Individual, Master File, Local File), report template and output format (PDF, Word).

Select content type: | Standard Local File v |  Select report template: | PwC Template ~|  Select output format:

e Cplod reer

If required: Set detailed configuration.

Select or deselect chapters to appear in the report.
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< Create report Tihi Uo:-DE Demo Headquarters AG 3 [7] #/1/a0a3-12/33/z023

Select chapters:

E- W4 Chapters
- W 1General information
5 Background [Global Word document]
@ Organizational Structure [Global, Word document]
& Organisational chart [Local Word doeument]
% Business Overview (Research and Development) [Divisional:Function_Research and Development,Word document]
© Business Overview (Support Services) [Divisional:Function_Support Services,Word document]
@ Key Competitors [Local,Word document]
& Company history [Local Word document]
@ - Showcase variables + Attachments - [Local,Word document]
@ Automatische allokation [Local Word document]
5 Lokals Modul Prefilled TG [Local, Word document]
- b TestTaskInModule [Local Word document]
W & TestTaskNew [Local Word document]
- b @ TesthModule [Local,Word document]
i 2 Description of Relevant Transactions
- W @ Transaction overview [Global,Word document]
W © Description of Relevant T ons (Research and D ) [Divisic | Research and D Word document]
W @ Transaction Matrix (Research and Development) [Divisional:Function_Research and Development,Word document]
W © Description of Relevant Transactions (Support Services) [Divisional:Function_Support Services;Word document]
W © Transaction Matrix (Support Services) [Divisional:Function_Support Services,Word document]
- i 3 Functional Analysis
W © Functional Analysis (Research and Development) [Divisional:Function_Research and Development,Word document]
~ @ Functional Analysis (Support Services) [Divisional:Function_Support Services,Word document]
W 4 Selection of the Transfer Pricing Method
- jw# @ Description of Transfer Pricing Methods [Global, Word decument]
W © Selection of the Transfer Pricing Method (Support Services) [Divisional: Funetion_Support Services Word docnment]
- W 5 Application of the Transfer Pricing Method
W © Application of the Transfer Pricing Method (Research and D ) [Divisional:Function_Research and D  Word document]

LU VRCU VR U U UL Y

Figure 164: Print report
Create Report | Create & archive report

NOTE: Depending on the documentation process of your group, it is possible that the system/security adminis-
trator will only grant you the right to request the report output ("Request for Print"). In addition, depending on the
documentation process of your company, it is possible that you can only generate a report in PDF format with

——— " Status of module Finished '4
draft watermarks, as long as not all modules have the status "Finished™: i ®

6.1.3. Final approve process of a Report

The submission of a documentation report for approval is carried out by the reviewer, provided that a reviewer
has been specified for the reporting company concerned. If more than one reviewer has been specified for the
reporting company, each reviewer submits the report to the next reviewer in the chain. If no reviewer has been
specified for the reporting company concerned, the submission for approval is made by the responsible party.

In each case, the documentation report is finally approved by the Accountable.

1. The reviewer/responsible opens the menu item Documentation content in the navigation point Reporting
entity and selects the documentation report to be released (in the following example: Standard Local File):
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2.

O T I pre———

Mser data Name Trpe Scope Country Company Isactive Is defait? Modified by Modified date

Transactias ¥/ s el Loaalfle (Genersl b ek
7 sandard Master e Masterle General lobaladmin

Page ol

@

poccom  [10/1s/a084 1007 AM

6/17/2004 53910640

In the documentation report to be released, the reviewer/responsible clicks on "Status of TP-Documenta-

tion" in the navigation item "Overview" at the upper left edge of the screen in order to show
area on the left side of the screen:

pw% globalDoc Solution 9.6 4 Documentation content M () Uor-DE Demo HeadquartersAG > 7] a/a/zoz3-wgvjzans v
Ela Standard Local File

Search & replace p—

. o ®- 1 General information

= / Background [Global] = F3
2 Deseription of Relevant e~ = / Organizational Structure [Global] < £
T =/ Keycompetitors of local entity [Glabal] = £

3 Functional Analysis . v = / Business Overview ( isi unction_| o @
= . Business Overview (Support Services) [Divisional:Function_Support Services] & E1
Formrk [ 4 Ky Competitors [Local] & 63

# Company history [Local] £3
5 Application of the Transfer . - / - Showrase variables + Attachments - [Local] = B3
Pricinghlethod 2 Deseription of Relevant Transactions

=/ Transaction overview [Global] £

= / Desceiption o Relevant Transaetions (Research an Development) [Divisional Function_Ressarch an Development] <> E1

=/ Transaction Matrix( D unction 1o @

/ Transaction Matrix (Support Services) [Divisionz]:Function_Support Services] @ E1

3 Functional Analysis

— / Functional Analyss (Research and D unction_ Develops C]
=/ Funetional Analysis (Support Servicss) [Divisional: Function_Support Servicss] = E1

4 Selection of the Transfer Pricing Method
=/ Description of Transfer Priciny

# Selection of the Transfer Pricing Method (R D ion_| o

. Selection of the Teansfer Pricing Method (Support Services) [Divisional:Function_Support Services] & EX
5 Application of the Transfer Pricing Method

.
@ = Application of the Transfer P lethod (Research and D Research and D = -]
= Local Benchmarking Study (Research and Development) (Local] £
= Aenmlanbio e Tk Do M bbend e el B e o

the workflow

Status of TP-Documentation mpm;mss. >

Modules:8 Attachments:y

Artachments: 1

Modules:2.

Modules:3

Modules:y Attachments:g

Attachments: 1

If required, a text can be entered here in the field "Optional comment", which will then appear in the system-
generated e-mail when the reviewer / responsible subsequently clicks on "Submit for approval”.

With the click on "Submit for approval”, globalDoc automatically sends an e-mail to the accountable to inform

them about the task, if the function is activated. The user interface also changes as follows:
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s Standard Local File

Stafus of TP-Documentation  Approved by ‘Reviower 2 - module contont >

S e

 General information 1 General information Modudesing Attachmentsn
# Background [Clobal]

= Deseription of Rebovant o # Organitzatinen] Serocture [Global]

Transactions # Orgesisaional chart[Local]

s Functional Analysis - # Dusiness Overve (Ressasch sand Developeneat) [Divisional Panction_Research and Development]
' Business Overview {Suppoct Services) [Diisionalunction_Support Services]

3 Seloction of the Transfer - # Ky Compatitors [Local]

Feickog Method # Company history [Local)

5 Application of the Trasfer . # - Shawease vaiables + Attacheneats - [Local)

Fricing Method / Autocsatische allokation [Local]

o Loleals Modal Prefilled TG [Local]
# TestTaskinModbde [Local

# TestTaskdew [Local)

/ Testlodule [Local]

2 Deseription of Relevast Transactions Modules:s Artachmects:y
# Transaction overvien: [Global]
o Diseription of Relevant oms (Research and Deved i ion_Ressareh and
# Transaction d Z ivisi tion_Reseasch and Development]
# Description of Relevant & i & Attachments:

# Transaction Matrix (Sappect Services) [Divisional: Function_Support Services]

l.e.: the status of the TP documentation is now "Waiting for approval” and the button in the workflow area on
the left side of the screen changes to "Re-open”.

3. The Accountable start screen now looks like this (if the status of the TP documentation is "Waiting for ap-

.
proval):
&P Settings
|
@ Documentation setup ~ ° Fnalrevien
iT1 Reporting entity v
o Tasks - # Review and confirm: Standard Local Fie for Uoa - DE-Demo Headgquarters AG
ol naysis

Note 1: The Accountable will see the same start screen if he clicks on the link in the e-mail that was automat-
ically triggered by the Reviewer / Responsible!

Note 2: If the status of the TP-Documentation is "In progress"”, the accountable will see the previous, normal
start screen when he logs in!

4. Clickon - to open the report to be released.

=  standard Local File - DE-Demo Headq...

DE-DemO [ e p— . |
Headquarters e e
AG S R

Transfer Priei
Document n
Local Fj

Ve

Rt

5. After the accountable has clicked on "Confirm as final" (and later logs back into globalDoc), his start screen
looks like this:
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Q -

# R o cmmiiens Stamdinsd Local i for Uen - DV Deer Haadigusrtirs AG

For the Responsible and Reviewer, the start screen is still the previous, normal start screen. However, no
tasks are open there, because the report is already final.

Furthermore, neither the responsible nor the reviewer can reset the status of the TP-Documentation, as the
report is already final:

e Standard Local File Starus of TP.Documentation Finished () <
Action -
e
—
Send email?
v 1 General Information Moddesiny Atachamectsii
2 General information o~
# Background (Glokal)
= Description of Relevant . ~ /' Organizational Structare [Global]
Transactions 40 sational chart [Loeal]
[ ®- # Busingss Overview (Researeh and Developruents [Diviiosal Funetion._Researeh and Developmenn]
 Busingss Oerview [(Suppast Servies) [Divisieal: Fusetion_Sugpont Senvites]
g Selection of the Transfer ®- # ey Comnpetitors [Local]
Pricing Method
# G i Local]
Comments ~

5 Application of the Transfer
Er‘kpi.::)[eﬂwd ®~

# TestTaskinModule [Lecal]
# TestTasken [Locall
# Testhnbsle [Local]

™ 2 Description of Relevant Transactions Modulesss Amachment:g
o Transsctice avervien (Global] 1|
# Description of Relovant Transactions (Research and Developmeet) [Divisional: Function_Ressasch and Devwlopmeet]
 Tramsacts o Development) (Divisional-Function,_Research and Developement]
# Descriprion of Relevant Transactions (Szpport Senvicss) [Divisional-Funceion,_Support Services]

# Transaction Marrh isianal:Funetion

6. If the Accountable (= CFO) clicks on the pencil symbol "Show finalized Standard Local File" in his start
screen, the following screen appears:

=  standard Local File - DE-Demo Headq...

DE-Demo

Headquarters -
Transfer Pricing

Documentation m
Local File

Only the Accountable (and any System Administrator) can re-open the report via the "Re-open" button if re-
quired!

After clicking on "Re-open" the status is "In progress" again!
Note: To completely close a reporting period, only a system administrator can click on the checkbox in front

of "Locked" in Settings / Administration / Reporting Periods / selecting the corresponding period / in the fol-
lowing screen:
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Reporting period details | Importand Export  Export access rights and module distribution

Modified by: ddemurdmaz 10/s4/2024 544:54 AN Created by: giobaladman, 6/17/2024 53906 AM
04/01/2023 DEMO Group

Users 03/31/2024 12/31/2024
Divisions Locked

Group entities

Deadlines v

. 023 - 12/31/2023 4/1/2023 - 3/31/2024

To save the closing of the reporting period, he must then click on "Save" or "Save and close" in the command
column at the top right.

After the system administrator has locked the reporting period for editing (by clicking on "Locked"), the ac-
countable (= CFO) can no longer open the status of the report (since the period is locked altogether):

=  Standard Local File - DE-Demo Hea... 1 /38

DE-Demo
Headquarters
AG

Transfer Pricing
Documentation
Local File

Comments ~

Status of this task changed to Finished on 2023-12.04 00:12:49

=

7. When the approve process is completed, the report is not archived in globalDoc at the same time!

To archive a report in globalDoc, an authorized user must navigate to the corresponding globalDoc page via
the "Create Report" button in order to archive a report in globalDoc via the "Create & archive Report" function.

Only then is the released and archived report available for download on the globalDoc start screen.

i = Country spexilic prepacaticn deacline: 10/ 1/2024,
w{' Solu M () Con-DEDemo Headquarters AG > [=] a/v/zom-sisvsozsv Comiey apoclic Sing doaline 13/1f2034 @@
T Reporting entity ~
° Management tasks @ Documentation tasks
o Tasks ~

“Task(s) assigned to your selected reporting entity: 6 ~
Task(s) assigned to your selected reporting entity: 1 ~

/@ [12/7/200] Questicamsire

[

sulbitted, Repoets
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6.2. Variables to be used in globalDoc

6.2.1. Standard variables

Navigation point

Text field

Variable

Group entity variables

Group entity details

Settings / Administration / Group
entities / Group entity details

Full name

e.g. “DE-Demo Headquarters AG”

«ReportingCompanyName»

Settings / Administration / Group Short name «ReportingCompanyShortName»
entities / Group entity details
e.g.
“‘Demo-HQ”
Settings / Administration / Group Code «ReportingCompanyCode»
entities / Group entity details
e.g.
HU01¥I
Settings / Administration / Group ERP number «ReportingCompanyErpNumber»
entities / Group entity details
e.g.
HU01"

Settings / Administration / Group

Previous name

«ReportingCompanyFormer-

entities / Group entity details Name»

e.g.

“Demo AG”

Settings / Administration / Group Country «ReportingCompanyCoun-
entities / Group entity details tryCode»

e.g.

“GBH
Settings / Administration / Group Country «ReportingCompanyCountry-
entities / Group entity details Name»

e.g.

“United Kingdom”

Settings / Administration / Group
entities / Group entity details

Address

e.g.

“Musterstrale 11

11111 Musterstadt”

«ReportingCompanyAddress»

Settings / Administration / Group
entities / Group entity details

Local currency

e.g.

,EUR*

«ReportingCompanyCurren-
cyCode»

Local currency
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Settings / Administration / Group
entities / Group entity details

e.g.

,Euro®

«ReportingCompanyCurrency-
Name»

Settings / Administration / Group
entities / Group entity details

“Business line name level 1”

«ReportingCompanyBusiness-
LineNamel1»

Settings / Administration / Group
entities / Group entity details

“Business line name level 2”

«ReportingCompanyBusiness-
LineName2»

Settings / Administration / Group
entities / Group entity details

“Business line name level 3”

«ReportingCompanyBusiness-
LineName3»

Settings / Administration / Group
entities / Group entity details

“Business line name level 4”

«ReportingCompanyBusiness-
LineName4»

Settings / Administration / Group
entities / Group entity details

“Business line name level 5”

«ReportingCompanyBusiness-
LineName5»

Settings / Administration / Group
entities / Group entity details

“Default related party type”

«ReportingCompanyDefaultRelat-

edPartyType»

Settings / Administration / Group
entities / Group entity details

“Company type”

«ReportingCompanyType»

Optional information

Settings / Administration / Group
entities / Optional information

Name of Tax Office

e.g.

“Finanzamt Musterstadt”

«ReportingCompanyTaxOffice»

Settings / Administration / Group
entities / Optional information

Address of tax office

e.g.

“Musterstralie 47

11111 Musterstadt”

«ReportingCompanyTaxOfficeAd-

dress»

Settings / Administration / Group
entities / Optional information

Tax Number

e.g.

“1/11111117

«ReportingCompanyTaxNumber»

Settings / Administration / Group
entities / Optional information

Number of trade register

e.g.

“123456789”

«ReportingCompanyTradeRegis-
terNumber»

Settings / Administration / Group
entities / Optional information

Name of trade register

e.g.

“Musterstadt”

«ReportingCompanyTradeRegis-
terName»

Settings / Administration / Group
entities / Optional information

Address of trade register

e.g.

“Musterstral’e 364, 11111 Muster-
stadt”

«ReportingCompanyTradeRegis-
terAddress»

Settings / Administration / Group
entities / Optional information

Legal representative (with address)

e.g.

“Max Mustermann”

«ReportingCompanyLegalRepre-
sentative»
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Settings / Administration / Group

Business objective of the company

«ReportingCompanyCoreBusi-

entities / Optional information nessDesc»
e.g.
“The company is the ultimate par-
ent of...”
Settings / Administration / Group Formation date «ReportingCompanyFor-
entities / Optional information mationDate»

e.g.

“01/01/2012”

Settings / Administration / Group
entities / Optional information

Acquisition date

e.g.

“07/01/1997”

«ReportingCompanyAcquisi-
tionDate»

Settings / Administration / Group
entities / Optional information

Alternative business year

e.g.

“07/01/2017 — 06/30/2018”

«ReportingCompanyAlternative-
BusinessYear»

Settings / Administration / Group
entities / Optional information

Short business year

e.g.

“01/01/2018 — 06/30/2018”

«ReportingCompanyShortBusi-
nessYear»

Settings / Administration / Group

Optional information

«ReportingCompanyOptionalln-

entities / Optional information formation»
e.g.
“No business restructurings...”
List of shareholders
Shareholders Share in % From To
«TableStart:RepCompShareholde | «RepCompShare | «RepCompSh | «RepCompShareholderTo»«Tabl

rList»«RepCompShareHolder»

areholderFrom
»

holderShare»

eEnd:RepCompShareholderList»

Reporting period variables

Settings / Administration / Re- Start date / end date «PeriodStartDate»-
porting periods / Reporting pe- eg. «PeriodEndDate»
riod details

“01/01/2018% / “12/31/2018”
Settings / Administration / Re- Based on start and end date «PeriodStartYear»-
porting periods / Reporting pe- «PeriodEndYear»

riod details

e.g. “2018”

Reporting period settings variables

Enterprise name

«ReportingEnterpriseName»
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Settings / Administration / Re-
porting period settings

“Demo Corporation”

Workflow variables

System variables

(based on editors’ login name)

Name of the editing user

«SessionUserPrettyName»

System variables

(based on creation date)

Date of report generation

«ReportCreationDate»

Configurable variables*

Can be optional enabled

Optional text 1

«ReportingCompanyOptional Text1»

Optional text 2

«ReportingCompanyOptional Text2»

Optional text 3

«ReportingCompanyOptional Text3»

Optional text 4

«ReportingCompanyOptional Text4»

Optional text 5

«ReportingCompanyOptional Text5»

*These variables can be customized and enabled according to your individual needs. Please contact the glob-

alDoc Solution® support team.
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6.2.2. Complex Variables
Contract list template

This table-template contains information about files in contract-list:

Description

Document type

File

«TableStart:ContractList»«DisplayString

»

«DocumentTypeDisplayString

»

«Path»«TableEnd:ContractList

»

Additional fields useable in the table-template:

Short name «ShortName»
Report «Optional2»
Reference «Optional3»

Navigation item

«LocalizedDescription»

Description «Description»
Name «Name»
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Business transactions for a module

In general, transactions can be included per module, by using the variables described in the next section. If a
module has a transaction group, the transactions are filtered by this group.

Summary by transaction group:

Transaction group Role Invoice Cur- Total (Invoice)
rency
«TableStart:ByGroupBTList»«Gr | «Role | «LocalCurrencyl | «RemunerationLocal»«TableEnd:ByGroupB
oup» » D» TList»
Summary top ten by transaction group:
Transaction group Role Invoice Cur- Total (Invoice)
rency
«TableStart:ByGroupBTList10»« | «Role «LocalCurrency | «RemunerationLocal»«TableEnd:ByGroup
Group» » ID» BTList10»
Summary by transaction group and partners:
Transaction group | Ro | Transac- | Trans- | Transac- | Invoice Total (Invoice)
le | tion part- | action | tion part- Cur-
ner partner | ner coun- | rency
coun- | try name
try
«TableStart:ByGroup | «R | «PartnerDi | «Partne | «PartnerCo | «LocalC | «RemunerationLocal»«Tabl
PartnerBTList»«Grou | ole | splayString | rCountr | untryName | urrencyl | eEnd:ByGroupPartnerBTLi
P» » » y» » D» St»
Summary of top ten by transaction group and partners:
Transaction group | Ro | Transac- | Trans- | Transac- | Invoice Total (Invoice)
le | tion part- | action | tion part- Cur-
ner part- ner rency
ner country
coun- name
try
«TableStart:ByGroup | «R | «PartnerDi | «Partne | «PartnerC | «LocalC | «RemunerationLocal»«Tabl
PartnerBTList1l0»«Gr | ole | splayStrin | rCountr | ountryNam | urrencyl | eEnd:ByGroupPartnerBTLis
oup» » g» y» e» D» t10»
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Summary by partners
Role Transac- Trans- Transac- Invoice Total (Invoice)
tion part- action tion part- Cur-
ner partner ner coun- rency
country try name
«TableStart:ByPartn | «PartnerDis | «Partner | «PartnerCou | «LocalCur | «RemunerationLocal»«Tabl
erBTList»«Role» playString» Country» | ntryName» rencylD» eEnd:ByPartnerBTList»
Summary of top ten by partners:
Role Transac- Trans- Transac- Invoice Total (Invoice)
tion part- | action tion part- Cur-
ner partner | ner coun- rency
country | try name
«TableStart:ByPartn | «PartnerDis | «Partner | «PartnerCou | «LocalCur | «RemunerationLocal»«Table
erBTList10»«Role» playString» | Country» | ntryName» rencylD» | End:ByPartnerBTList10»
The following table lists the useable fields:
Transaction group full name «Group»
Transaction group code «GroupCode»
«GroupName»

Transaction group hame

Transaction group description

«GroupDescription»

Transaction partner short name

Role within the transaction «Role»

Transaction partner code «PartnerCode»

Transaction partner name «PartnerName»
«PartnerShortName»
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Transaction partner address «PartnerAddress»
Transaction partner currency «PartnerCurrency»
Transaction partner country code «PartnerCountry»

Transaction partner country name

«PartnerCountryName»

Local /invoice currency

«InvoiceCurrency|D»

Local /invoice currency long name

«InvoiceCurrencyDisplayName»

Local /invoice currency name

«InvoiceCurrencyName»

Total (local value/invoice)

«Remunerationinvoice»

Total (local value/invoice) short

«RenumerationinvoiceShort»

Group currency

«GroupCurrencyID»

Total (group currency)

«RemunerationGroupCurrency»

Total (group currency) short

«RenumerationGroupCurrencyShort»

Company currency

«CompanyCurrencyCode»

Total (company currency)

«RemunerationCompanyCurrency»

Total (company currency) short

«RemunerationCompanyCurrencyShort»

Earliest agreement date (non-empty values)

«AgreementDateMin»

Latest agreement date (non-empty values)

«AgreementDateMax»

Earliest last amendment date (non-empty
values)

«LastAmendmentDateMin»

Latest last amendment date (non-empty val-
ues)

«LastAmendmentDateMax»
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Product description (all values comma sepa-

rated for non-empty values)

«ProductDesc»

Product description (alphabetically first value

for non-empty values)

«ProductDescriptionMin»

Product description (alphabetically last value

for non-empty values)

«ProductDescriptionMax»

Transaction detail (all values comma sepa-

rated for non-empty values)

«TransactionDetail»

Transaction detail (alphabetically first value

for non-empty values)

«TransactionDetailMin»

Transaction detail (alphabetically last value

for non-empty values)

«TransactionDetailMax»

Comment (all values comma separated for

non-empty values)

«Comment»

Comment (alphabetically first value for non-

empty values)

«CommentMin»

Reporting Entity Code «DPUCode»
Reporting Entity Name «DPUName»
Reporting Entity CodeName «DPUDisplayString»
Reporting Entity Country «DPUCountry»
Provider Code «ProviderCode»
Provider Name «ProviderName»
Provider Short Name «ProviderShortName»
Provider CodeName «ProviderCodeName»
Provider Country «ProviderCountry»

Provider Country Code

«ProviderCountryCode»

Provider Country Name

«ProviderCountryName»
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Receiver Code

«ReceiverCode»

Receiver Name

«ReceiverName»

Receiver Short Name

«ReceiverShortName»

Receiver CodeName

«ReceiverCodeName»

Receiver Country

«ReceiverCountry»

Receiver Country Code

«ReceiverCountryCode»

Receiver Country Name

«ReceiverCountryName»

Comment (alphabetically last value for non-
empty values)

«CommentMax»

If a second currency is activated for the reporting period, then the second value can be printed with the following

variables:

Invoice currency

«LocalCurrencyID»

Invoice currency long name

«LocalCurrencyDisplayName»

Invoice currency name

«LocalCurrencyName»

Total (invoice)

«RemunerationLocal»

Total (invoice) short

«RemunerationLocalCurrencyShort»

Attachment List

Index Type Type Short name
«TableStart:AttachmentList»«Attachmen | «AttachmentTy | «Filenam | «Shorthame»«TableEnd:Attachme
tindex» pe» e» ntList»
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The following fields are available:

Index «Attachmentindex»
Attachment type «AttachmentType»

File name «Filename»

Is contract (Yes/No) «IsContract»

Module or transaction «ModuleOrTransaction»
Name «Name»

Short name «Shortname»

Transaction group code «Transaction group code»
Transaction group name «Transaction group name»

Please find attached the following additional information:

# File name

1 Report_Variables.docx

6.3. Table of figures

Figure 1: globalDoc program items fOr @ll USEIS .......cccuviiiiee i ettt s e e e s e e e e e s s e e e e e e s annnaeees 6
Figure 2: Additional program items for admMiNiSIIALOrS ..........ciiiiiiiiiiiie et sbeeeeeaes 6
Figure 3: Documentation levels in gloDalDOC ... 8
Figure 4: Possible documentation contents within the various globalDoc documentation levels................ccce..... 9
Figure 5: Relationship between Accountable and ReSPONSIDIE...........cooiiiiiiiiiiii e 12
Figure 6: Relationship between Accountable, Responsible and Delegated USEr ..........ccooociiiiiiiiiiiiiiieeneennns 13
Figure 7: INteraction Of @ll TOIES ...........uiiiiie e e e e s s e e e e e e s e snte e e e e e e e e saarareeeaeesananes 13
FIGUIE 8: IMOTUIE CIASSES.......cuiiiiieei it ie et e e et e e e e s et e e e e e st b eaeeeeeesasateeeeaeesesntaeaeeeeessnnnnnnneeaeannnnnes 15
[ To T LT R oo [ TR (o 1o (0] oY= 11D o o SR 19
Figure 10: Two-factor authentication (OTP-COdE ENMIY) .......ciiiiiiiiiiiiiee ittt 20
Figure 11: Home Screen Of gIODAIDOC .........uuiiiiiiiii ettt sttt e bt e e sabb e e snreee s 20
Figure 12 Start screen in the review Status Of the rePOIT: ........oueiii e 21

User manual

PwC

135




FIgure 13: Help SECHON OVEIVIEW ........eeiiiiieeiiiiee e e ettt e ettt e e e e e e bttt e e e e e s ba bt et e e e e e e aanbeeeeeaeeesannbbneeaaeeaannnes 22

Figure 14: External support page Of gIODAIDOC ........coiiiiiiiiie et e e e e e 22
1o [T S T O 1= o] o) 1 =S PERR 23
Figure 16: OVErvieW USEI PrOfile .........ouiiiiiiiiiiiie et e et e e e s s e e e e e e et a e e e e e e e s snnnnnaeeeaeeaannnes 23
Figure 17: User profile - Language SEIECHON .........c.cii i e e e e e e s e e e e e s s nnner e e e e e e e ennes 24
Figure 18: Display of the reporting entity and reporting PEeriod ............couiuiiieiiiieiiiie e 24
Figure 19: Selection of the reporting entity and reporting Period...........ooueii it 24
Figure 20: Preparation and filing deadliNe ............ooo it e e e e s e e e e e e anes 25
Figure 21: Program items of the home screen (I0CaAl USEI) ... 25
Figure 22: Submenus of the program item "Reporting €Ntity"...........coooi i 26
Figure 23: Submenus of the program item "TaskS" ..........ueeiiiiiiiiir e e e e anes 26
Figure 24: Possible submenu (“menu items”) of program item "Reporting entity”............coccciieeeeeiiiiiieeee e 28
Figure 25: Tab “Reporting company AetailS” .........cc.eeiiiiiiiiiie e e e e e s e e e e s s sreee e e e e e s ennnneeeeeeesennnes 29
Figure 26: Tab “Optional dELAIIS” ...........ueiii ittt sttt e e st et e s sabe e e e abbe e e s snnbeeesneeeens 29
Figure 27: TranSaCONS’ OVEIVIEW ...........iiiiiiiiiiiiiee ettt ettt et et e et e e e e s st et e e sbb et e s asbe e e e abbe e e e aabbeeesnneeens 30
Figure 28: Transaction MatriX — OVEIVIEW PAGE ....ceeiurreeiiureeeeiiieeeitteteesteteesatteeeassbaeeessseeesanbeeeessneseesannreeesneeees 31
Figure 29: Transaction matrix - manual data entry — tab “Business transactions details” ................ccccccvenneen. 31
Figure 30: Manual data entry - Default CUMTENCIES ...........uuiiiiiiiiiieii ettt e e e e e e e e e eanes 32
Figure 31: Centrally provided attachments - Warning MESSAQJE .......ccueuiiuuuirieieeiiiiiiieea e e e siiieee e e e s sareeeeaa e s aanes 33
Figure 32: Centrally provided attachment - Adding attaChmeNntS............cccoiiiii i 33
Figure 33: Transaction MatriX — OVEIVIEW.........uuuuiereeiiiiiiieieeeesssiiereeeesssitraeeeeeessatasreeraaesesantaeneesesssassseeeeaessannes 34
Figure 34: TransSaction PArNErS - OVEIVIEW ..........eeieiieiieiiiiieeesteeeeesiteeeesteeeesatte e e s sebeeeesaseeeessnbeeaesseeeesanneeeesnneeees 34
Figure 35: Synchronization of tranSaCtioN PAMNEIS.........coiieii ittt e b e e snreee s 35
Figure 36: REQUESE NEW GIOUP EINLILY .....eeiiiiiiiiiiieee ettt ettt e sttt e ettt s et e e st et e e st et e s bb et e e asbe e e e sabb et e e snnbeeesnneeeas 35
Figure 37: Not approved tranSaCtioN PAITNET .........c.oiiiiiiiiiiie ittt e e sbe e e e sbb e e e s annreeesnneeeas 36
Figure 38: TranSaction grOoUPS - OVEIVIEW .........ueiiiiaiiiiiieeet e e e ettt e e e e e abbee e e e e e e s babbeeeaaesasnbbeeeeaeeeaanbbbseeeaeeaaannes 37
Figure 39: Synchronization of tranSACHION GIOUPS .........uuuiiiiieiiiiiieit ettt e e ettt e e e e s e sabb e e e e e e e e sbbbeeeeeeeaaanes 37
Figure 40: Requesting a NeW tranNSACLION GrOUP ......cc.iiiuurrrreeeeiiiitiiereeeesssitrereeseessassnsseeeaessesassssssesesssanssssssesssannns 37
Figure 41: Unconfirmed tranSaCtioN GrOUP .........uuuieieeiiiiiiieeteeesesiieee e e e s s sittaeeeeeessataseseeaaesesnnsseseesesssansnsseeeasssannes 38
Figure 42: Determine local materiality threSholdS ............ovviii i 39
Figure 43: FUNCLiONal NalYSIS ~“OVEIVIEW .......coiiiiiiiiiiiieiiiiee ettt ettt et e e sttt e e sabe e e e ant e e e s nnbeeaesneeee s 40
Figure 44: Risk analysis - DeLAIE0 VIEW..........cooiuiiiiiiiiiiiiiet ettt ettt br e e saneee s 40
Figure 45: Overview Of transfer Pricing @N@IYSES .........uiii it 41
Figure 46: Creation of a transfer pricing @nalySiS...........couiiiiiiiiiiieieie e 41
Figure 47: Relevant report CONTIQUIATIONS ..........ueiiiiiiiiiiiiiii ettt e e e e s e st et e e e e e e snbnneeeeaeeeannes 42
Figure 48: Overview Report CONfIQUIALION ...........uiiiiiiiiiiie ettt e e e e st e e e e e e e s sbbreeeaaeeaananes 43
Figure 49: Documentation content - Selected MOAUIE ..........cooiiiiiiiii i 44
Figure 50: TP DOCUMENLALION OVEIVIEW ...eeeeiiiiiiiiieeeeeiiitiieeeeeeesssatteeeeaesssnttaeeseeessasssssaeeaeesesntasseesesssansnnsneeaessannes 45
Figure 51: Overview TP Documentation Submit for approval...........ccccoo e 45
Figure 52: Status type TP DOCUMENTALION ......ccoiuiiiiiiiiieiiiiee ittt ettt ettt e st e e sbbeeessabbeaesnneees 46
Figure 53: Option section - Action - Status of TP DOCUMENTALION .........cocuueiiiiiiiiiiiiiee it 46

User manual
PwC 136



Figure 54

Figure 55:
Figure 56:
Figure 57:
Figure 58:
Figure 59:
Figure 60:
Figure 61:
Figure 62:
Figure 63:
Figure 64:
Figure 65:
Figure 66:
Figure 67:
Figure 68:
Figure 69:
Figure 70:
Figure 71:
Figure 72:
Figure 73:
Figure 74:
Figure 75:
Figure 76:
Figure 77:
Figure 78:
Figure 79:
Figure 80:
Figure 81:
Figure 82:
Figure 83:
Figure 84:
Figure 85:
Figure 86:
Figure 87:
Figure 88:
Figure 89:
Figure 90:
Figure 91:
Figure 92:
Figure 93:
Figure 94:

: Option section - INfo - TP DOCUMENTALION ...........uiiiiiiee ittt e e e e e eeeaaeeas a7

User manual

PwC

SEAICH & FTEPIACE ...ttt e e et e e e e et e e e e e e ee s 48
SEAICH & IEPIACE INPUL....eeiiii e s e e e e e s e e e e e s e ab e e e e e e e s e sansbaaeeeeeesasrnnees 48
Local module in PreVIEW MOAE .......coiiiiiiiiiee e e s e e e s e s e e e e e e s st ae e e e e e s sannntaeeeaeesssnraneeaeeean 50
Buttons in an editable MOUUIE ............ooiuiiiii et 50
Edit module in MICTOSOft WO .......ccoiiiiiiiee ettt e e e e e e e s e e e e e s e snnbaeeeaeeean 51
Warning about switching to ONIINE @AIOr ...........ccuuiiiiiiii e 52
Edit module via the ONlINE EQItOr............eiiiii et e e e e e e e e snnbeeeeaaeeas 52
Variables - INSErt VArADIES. ... ... e e e e e e e e e e e e nnes 53
Variables - Insert benchmMarking StUAY ...........uueiiiiiiii e e e e e 53
Selection of benchmarking STUAIES ........c..uiviiiii e e e e 54
Documentation content - overview Of MOTUIES ..........occeii i e 55
0T ] (o= To AN VAV/ o o B0 o ol U 4= o | R 55
REPIACE WOIT-DOCUMENE ......ttieeiiitiee ettt ettt st bt e et e e e sttt e e e et e e e s bt e e e e sabe e e e s bbeeeeanbeeeeaneeas 55
Temporary note that benchmarking is copied and attached............c..occeiiiin e 57
Insert benchmarking study from the Clipboard.............cooiiiiii e 57
Attached benchmarking STUAY ..o r e e e e e e e e e e nnes 57
Central template dOCUMENT - MESSAGE ... ..uuueiiiiiiiiiiieie e ettt e e e e et e e e e e e s e bbb e e e e e e s e anbbeeeeaeeesnnreneeas 58
Accept/reject central template dOCUMENT...........uiiiii i e e e e e e e anes 58
Message — Use prefilled temMPIate.........ooo e e e e 58
MOAUIE AtEACHIMENTS ...ttt e e st e e s nb e e e nbe e e e anbbe e e enbeeesaneeas 60
Set attachment CharaCteriSHICS .......uuiiieii i e e e s e r e e e e e eenrnnees 61
Reference to attachments in the Module tEXE ..o 61
Module — Message centrally provided attaChmentS...........cueiiiiiiiiiiii e 61
Overview module attachments with note: + Add centrally provided attachment ... .............cc.cceee 62
Selecting centrally provided attaChmMeNts ..o 62
(O gF=TaTo [l o153 (o] oY TP PPPTTTTRPP 63
STALUS OF @ MOTUIE ...ttt e e st e e e st e e e tbe e e e sbbeeesasbeeessnbaeeenne 63
OPLioNS Of the TEVIEW PIOCESS ... .uuviiiiee i ittt e e e e et e e e e e s e e e e e e s e e e e e s e st n e e e e e e s e satbaaeeeeeesanrnnees 65
(@010 a1 ) = W =T 1o 1 171 o] = 65
10 o] a1 (o] gr=To] o] (017 | NPT 66
=0 [1 fe (=] [=To =1 (o] o DO PP PP PP PP 66
Edit requeSE fOr @PPIOVAL .........uiiiiiiiie ettt e s bbb 67
Module classes - Status Of MOTUIE ..........ooouiiiiiii e 67
(O g1 Tot S Y7V 11 T PP PTRT TR 67
P o [0 loTo] 1911 4[] o | £SO PP PPT TR OUPUPPPPTN 68
(@010 g IR=Y=Tox o] 1 L) {0 TP SR 68
L] {030 =] = T PSR TPR 69
X [0 [11To] 0 F= 1o [ U] o F= 1o o7 = 3SR 70
L 11 (0 TP 70
L0 01T 4] SRR 71

137



FIgure 95: CRECKIIST AELAIIS .......coiiiiiiiiieii ettt e e ettt e e e e s bbb e et e e e e e e snbbeeeeeeeesannbbeeeaaeeaannes 71

FIQUre 96: ChECKIIST WAIING .......uuiiiiiiiiiiiiiiiie ettt ettt et e e e e e e e e e e e e e e e e e e e e e e et et e tesasaaasasaaaa s aansnnsnensnsnrnenrnenennnne 72
Figure 97: Insert standard variables in @ MOAUIE .............uuviiiiiiiiiie e a e e e e e e e e e s aanes 72
Figure 98: Insert transaction group variables in the module with assigned transaction group..........cccccceveeevenes 73
Figure 99: Insert transaction group variables in the module - no assigned transaction group ...........ccccceveeevennnes 73
Figure 100: Assignment of a transaction group in the module configuration.............cccoocveiniii e, 74
Figure 101: Transaction table CONfIQUIALION ...........oiiiiiiiiiiiiie et e e seneee s 75
Figure 102: Selection of transaction tabIeS .............ooiiiiiiiiii e 76
Figure 103: Selection of transaction tabIES .............ooiiiiiiiiii e 76
Figure 104: Transaction table configuration - Summary by transaction group ...........cceeiiriiieeieeeen e 77
Figure 105: Editing a transaction table via the Microsoft Word “Table Design” function ............cccccevvvieeninnnnn, 77
Figure 106: Shareholders table CONfIQUIALION ..........cciiiiiiiiiie e e e e e e e e e e e s s e e e e e e e e nanes 78
Figure 107: Contracts table CONfIQUIALION ..........ueiiire e e e e e e e s e s e e e e e e s e nnnaeeeeeeesennnes 78
Figure 108: Attachments table CONfIGUIALION..........coiiiiiii e 79
Figure 109: Standard transaction VAraDIES ............ooiiiiiiiiii e 82
Figure 110: Preconfigured table inserted for further ProCeSSING .........uuii i 83
Figure 111: Preconfigured table inserted for further ProCeSSING .........coui it 83
Figure 112: Edit field in MICTOSOt WOIA ..ottt e et e e e e e sbnen e e e e e e e anes 84
Figure 113: Example for self-configured table ... 85
Figure 114: Create question over the QUESTIONNAITE ...........ciiiiiiiiiieiie e e e e e e e s e st e e e e e e s sarareeeeeesenanes 85
Figure 115: View of the module after ALTHFO ...t e e e e e e e e e e s ae e e e e e e e nnnes 86
Figure 116: OVerview page attaChimENTS. ........oooiiiii ittt e e b e e snbt e e e sneeee s 87
Figure 117: Upload AttaChMENT ... ....coiiiiiii ittt sttt et e s sab bt e e s bbb e e s aabbeeesnneee s 87
Figure 118: EXPOrt AttaChIMENTS ......ooiiiiiiiiiiiie ettt ettt e sttt e s asbe e e e s bbbt e e anbb e e e snneeeas 88
o (U R I O (=T =3 1T oo O OO PSP PU PP UUPPPPPP 88
FIQUIE 120: REVIEW IMOGTE........eeiiiiiiiiiiiie ittt e ettt e e e e et abe e et e e e e e st b e e e e e e e e e ababe e e e e e e e e aanbbeeeaaeeeanbnseeeaaesaaannes 89
Figure 121: Create report — SeIECt ChAPIEIS .......e i e e e e e e 90
1o [ I D2 @ T 113 1 o] g1 - 1T SRR 91
Figure 123: Options in the review process of a QUESHIONNAIIE ..........cccoiiiiiiiiiere e e e e e e e e e e 92
Figure 124: QUESHIONNAIrE ChECKIIST ........iiiiiiiiiiiiee e e r e e e e e e e e s e st e e e e e e s snannreeeaeesannnes 93
Figure 125: QuestionNaire CheCKIISE-NOLE .........c.ueiiiiiiiie et e e sbb e e ebe e e sneeee s 93
Figure 126: Documentation overview — Submit for apProval ..ot 94
Figure 127: OptioNal E-Mail. TEXE......oiiiiiiieiiiiee ittt ettt e ab et e sttt e s aabe e e e abb e e e e anbneeesnneeeas 94
Figure 128: Submit approval email to aCCOUNtADIE ...........cueiiiiiiii e 94
FIQUIE 129: VIEW FINAI FEVIBW. ....cei ittt ettt ettt e e oo ettt et e e e e e bbbt e e e e e e e e e anbbeeeeaeeeanbbbneeaaeeaanne 95
Figure 130: Open QUESTHIONNAIIE .........uiiieieeeiiiitie it e e e e e aeee et e e e e s e aatbe e e e e e e s sabbe e e e eeeeaababeeeeaeeaaaanbeeeeeeeeesanbsneeeaessaannes 96
Figure 131: Questionnaire Changing STATUS ..........coieiiiiiiiiiiiie e s s e e e e s e e e e s e snb e e e e e s s ssnnnraeeaeeesananes 96
Figure 132: Final review - StatuS ChANGE ..........uuiiiii e e e e e e s e e e e s e st e e e e e e e s sntnaneeeaeesannnes 97
Figure 133: Overview of tasks - All COMPANIES .....ccieiiiiiiiiiiee et e e e e e s e e e e s e stre e e e e e s ssanaeeeaeeeaannnes 98
Figure 134: Overview Of tasks - All ENTILIES ......coiuiiiiiiiiie ittt sttt sbb e e s nabb e e sneeee s 98
Figure 135: Overview of tasks by country - Business line - Entity - Options Business line activated ............... 100

User manual
PwC 138



Figure 136:
Figure 137:
Figure 138:
Figure 139:
Figure 140:
Figure 141:
Figure 142:
Figure 143:
Figure 144:
Figure 145:
Figure 146:
Figure 147:
Figure 148:
Figure 149:
Figure 150:
Figure 151:
Figure 152:
Figure 153:
Figure 154:
Figure 155:
Figure 156:
Figure 157:
Figure 158:
Figure 159:
Figure 160:
Figure 161:
Figure 162:
Figure 163:
Figure 164:

User manual
PwC

Overview of tasks by country - Business line - Entity - Options Business line no activated
Task management - search fUNCLION...............oooo s
Task overview - show and hide COIUMNS .........cooiiiiiiiii e
Filter Business line - Country - Entity with Business line activated .............ccccccoeviiieveciiicciiieeennn,
Filter Business line - Country - Entity no Business line activated.............cccccceevvviieivee e eccciiieeeeen,
Task - bUSINESS lINE - COMPANY ....oiiiiiiiiiiiie ettt e e e e e e eeees
Filter selection task - business [N - COMPANY .....cooiiiiiiiiiiie e
Filter selection task-COUNTIY-COMPANY ....cceiiiiiiiiiiia et ee e e e et e e e e e e abe e e e ae e s e e snnbeeeeaaeeeannnneeeaaeaas
Task - country - entity filter with Business line activated ............ccccooiiiiiiiiiiii e
Task - country - entity filter without activating BuSiness liNe ............occuiiiiiiiiiiiiiiii e
Entity with BUSINESS liN€ ACHVALEA ..........uviiiiiiiiiieic e e e e e
0 1)V 1L 0= =T =1 (=1 1 o R
Entity without activating BUSINESS lINE .......ccieiiiiiiiiiiie e e e s e e e e s e e e e e s nnnaees
Show entities oNly ONCE - ACHVALEA. ...........eiiiiiiiieiiie e
Show entities only 0NCe - NOt ACHVALET. .........ccuuiiiiiiiie e
Task management - Task adminiStration ............coooiiiie i e
CrEALE NEW TASK ...eiiieiiitiiiie ettt ettt ettt e e e e oo b bt b e e e e e e s e bbbt e e e e e e e e sanbbeeeaae e e s nsbaneaaaeeaaannes
LI e [ €=U P PP RP P PPPRT
Create new task - Assignment of reporting eNtitieS ..........oocueeiiiii i
Create new task - Edit reporting ENtity ..........eeeeeiiiiiiiiie e e e e e s rrrrre e e e e e e naaes
STALUS OF MOTUIE ...ttt e e e s
Starting the approval WOTrKIOW ............oiiiiiii e
Home SCreen Of gIODAIDOC ... ....coi it s
TASK OVEIVIEW ....eeiieiie ettt et et e e e ettt et e e e s e sas bt e e e e e e e snntbeeeeee e e s nsetaeeeeeesassseeeneeeaannnes
TASK MANAGEIMENT ...ttt e bt e e ekt e e e aa et e e st et e e et b e e e e aabb e e e e anbe e e s anbeeeeannns
o[ =] Q4T Lo (= TP PRRT T
Home screen of GQIODAIDOC..........ooii et e e e e e areae e
(OF(=To LI (=T o Lo o S PSSP

11 B = o USSR

*kkk

globalDoc Solution® 9.6 / 9.7 User Manual
© PricewaterhouseCoopers GmbH Wirtschaftsprifungsgesellschaft
© Fachverlag Moderne Wirtschaft GmbH
© PwC Solutions GmbH

November 2024

139



	Legal matters
	Release notes
	Preliminary remarks
	1. General introduction to globalDoc
	1.1. The idea behind globalDoc
	1.2. The features of globalDoc
	1.2.1. Common documentation platform for all persons involved in the documentation process
	1.2.2. Modular structure of the documentation contents
	1.2.3. Centralized collection of information relevant for seve­ral reporting entities
	1.2.4. Central management of documentation-relevant data
	1.2.5. Workflow management
	1.2.6. Optionally available additional functions
	1.2.6.1. TP Data Hub (TPDH)
	1.2.6.2. TP matrix
	1.2.6.3. TP questionnaire
	1.2.6.4. CbC2Go


	1.3. The user roles of globalDoc
	1.3.1. System administrators
	1.3.2. Security administrators
	1.3.3. Users with the right Task administration
	1.3.4. Users with the right Approve tasks
	1.3.5. User rights of Local users
	1.3.6. Reporting company related user roles
	1.3.6.1. Accountable
	1.3.6.2. Reviewer
	1.3.6.3. Responsible
	1.3.6.4. Delegated User


	1.4. The modules of globalDoc
	1.4.1. Module classes
	1.4.2. Formatting the contents of modules

	1.5. Overview of the most important symbols of the user interface

	2. First steps
	2.1. Login
	2.2. Home Screen
	2.2.1. Help and contact
	2.2.2. User profile
	2.2.3. Selection of Reporting entity and Reporting period
	2.2.4. Navigation to the individual program items


	3. Program item Reporting entity
	3.1. Menu item Master data
	3.2. Menu item Transactions
	3.2.1. Transaction matrix
	3.2.1.1. Manual data entry
	3.2.1.2. Centrally provided attachments
	3.2.1.3.  Data entry via Excel import

	3.2.2. Transaction partners
	3.2.3. Transaction groups
	3.2.3.1.  Synchronise Transaction Groups
	3.2.3.2. Request new Transaction group
	3.2.3.3. Determine materiality thresholds

	3.2.4. Analysis
	3.2.4.1.  Functional analysis/Risk analysis
	3.2.4.2.  Transfer pricing analysis


	3.3. Menu item Documentation content
	3.3.1. Overview
	3.3.1.1. Status of TP Documentation

	3.3.2. Search & replace
	3.3.3. Edit Module
	3.3.3.1. Tab Details
	3.3.3.1.1. Edit module in Microsoft Word
	3.3.3.1.2. Online Editor
	3.3.3.1.3. Download and replace Word document
	3.3.3.1.4. Benchmarkingstudie einfügen
	3.3.3.1.5. Central prefilled template documents
	3.3.3.1.6. Overview of the buttons for editing the module

	3.3.3.2. Tab Attachments
	3.3.3.2.1.  Centrally provided attachments

	3.3.3.3. Tab Change history
	3.3.3.4. Status of the module
	3.3.3.4.1.  Module review process
	3.3.3.4.2.  Action
	3.3.3.4.3.  Comments
	3.3.3.4.4.  Info
	3.3.3.4.5.  History
	3.3.3.4.6.  Checklist

	3.3.3.5. Use of variables
	3.3.3.5.1. Standard option to insert variables in the module content
	Standard variables
	Transaction group variables
	Questionnaire variables
	Transaction tables
	Shareholder table
	Contracts table
	Attachments table

	3.3.3.5.2. Advanced options to insert variables and tables into a module
	Standard variables
	Questionnaire variables
	Variables in tables




	3.4. Menu item Attachments
	3.5. Menu item Create report
	3.6. Menu item Questionnaire
	3.6.1. Status of the questionnaire
	3.6.1.1.  Filling in the questionnaire
	3.6.1.2. Review process for the questionnaire


	3.7. Final review

	4. Program item Tasks
	4.1. Overview
	4.2. Menu item Task management

	5. Definition of Terms
	6. Appendix
	6.1. General click paths
	6.1.1. Tasks
	6.1.2. Create report
	6.1.3. Final approve process of a Report

	6.2. Variables to be used in globalDoc
	6.2.1. Standard variables
	6.2.2. Complex Variables

	6.3. Table of figures


