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Legal matters

This manual is protected by copyright and may only be used by companies that have concluded a license agree-
ment with Fachverlag Moderne Wirtschaft GmbH (hereinafter referred to as "Fachverlag") or PwC Solutions
GmbH (hereinafter referred to as "PwC Solutions") for the provision of globalDoc Solution® (hereinafter referred
to as "globalDoc") for an unlimited period of time, or a Software as a Service (“SaaS”) agreement with PwC
Solutions, or that form a group of companies with such a company within the meaning of 88 15 et seq. AktG
(German Stock Corporation Act) and use globalDoc to create their company- and group-wide transfer pricing
documentation.

This manual may be copied for internal company and group purposes. Under no circumstances may copyright
notices of the Fachverlag, PwC Solutions and/or PwC be changed or removed.

The right of use does not include the reworking, distribution and public reproduction or any reproduction going
beyond the aforementioned purpose. This requires the express written consent of the Fachverlag, PwC Solutions
or PwC.

© November 2024
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Release notes

This manual explains the functions of globalDoc versions 9.6 / 9.7. Compared to version 9.6, globalDoc version

9.7

contains only security related changes and no functional changes to the software. The user interfaces of both

versions are completely identical. The following functional enhancements and functional adjustments are in-
cluded in globalDoc versions 9.6 / 9.7:

Functional enhancements:

The task overview has been completely redesigned and now contains all information on a reporting period
on one page, with extensive filtering and sorting options.

Transaction group variables are now also available for the module content if a transaction group has been
assigned to the module.

The country details of the selected Reporting entity can now be accessed by all users on the home screen
by clicking on Deadlines on the right-hand side of the header.

New variables for permanent establishments can be used in the module content.

The processing deadline of the documentation content can now also be adjusted in the settings of the Re-
porting entity.

A report type can now be assigned to several reporting companies or several countries.

The processing deadlines for countries, companies and management tasks can now be edited centrally in
the Settings/Administration navigation point.

Functional adjustments:

Administrators can now delete attachments in the documentation management if the associated task is not
yet in review / closed status.

The country is now a mandatory field for all group companies entered.

The download of templates in the report configuration has been adjusted.

The performance in the navigation point Analysis has been significantly improved.

If the status of the TP documentation of a Reporting entity has been set to Review or Final, open tasks are
no longer displayed on the start screen for this Reporting entity.

The login of users can be restricted to certain names or domains.

In the various Excel files that can be downloaded from the globalDoc software, the columns and rows are
now frozen where appropriate. In addition, filters for sorting the table views are now automatically displayed
in these files.

In the attachment overview, files that have been uploaded multiple times as attachments, e.g. in different
modules, are now only displayed once.

The code for divisions is a mandatory field and no longer optional.

NOTE:

The default security settings have been increased, which is why the online editor can no longer be used.
However, if required, the security settings can be reset so that the online editor can still be used.

Your globalDoc Solution® Team
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Preliminary remarks

In addition to the explanations in the user manual, this globalDoc administration manual describes the program
items of the main menu that are exclusively relevant for users with administrator rights.

3

These are the program items "Settings" (Chapter 1), "Documentation setup” (Chapter 2), and “Analysis’
(Chapter 4). These can only be accessed by users with the appropriate System- and Security administrator rights.
These program items are not visible (or editable) on the landing page of a local user. In some cases, this also
applies to individual navigation items of the "Tasks" program item (Chapter 3).

In addition to a general introduction to globalDoc, the separate globalDoc user manual contains a detailed de-
scription of the "Reporting company" and "Tasks" program items, including the respective sub-menus, which
are relevant for both, local users, and administrators.

NOTE: We recommend that Administrators first familiarize themselves with the User manual and then read this
supplementary Administration manual.

o , :
nbalDoc Solution 9.6
pwc g

£ settings
@’ Documentation setup N
@ Reporting entity v
+/ Tasks v
ol g matysis

Figure 1: globalDoc program items for Administrators
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1. Program item Settings

The program item " Settings" offers the user, with the corresponding System- and Security Administration rights,
the possibility to centrally manage all settings of globalDoc via the following menu items:

« Menu item "Administration", where the user management and the basic globalDoc settings can be made
via various navigation items (see following illustration)

+ Menu item "Customizing”, where individual settings for roles, navigation, report templates and analysis
templates can be made via various navigation items and where detailed information on licensing can be
viewed (see also following illustration)

« Menuitem "Email & escalation"”, where the e-mail function can be activated, and the automated sending of
e-mails can be set via various navigation items (see also following illustration).

For the individual navigation items of the menu items "Administration", "Customizing" and "Email & escala-
tion" see the Figure “Program item "Settings" with sub menus”.
Administration
Reporting periods
Reporting period settings
Users
Divisions

Group entities

Currencies

Regions

Countries Customizing

Module cluster General

Business line Translations

Matrix organization Roles

Activity logs Navigation Email & escalation ~
Attachment types Reporting templates Setup

Security logs Analysis templates Overview

Consistency checks Licensing

Figure 2: Program item "Setting" with sub menus
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1.1. Brief overview

1.1.1. Menu item Administration

Navigation item

Brief description

Reporting periods

Reporting periods are managed in this navigation item. New reporting
periods can be created, and existing ones can be edited, copied, or de-
leted.

For further information please refer to chapter: ,Reporting periods.

Reporting period settings

In this navigation item, settings can be made for the existing reporting
periods.

For further information please refer to chapter: “Reporting period set-

ting"“.

Users

This navigation item contains the user administration and role assign-
ment. Users and their role assignments can be created, edited, or de-
leted. It is also possible to lock, unlock, change, or reset the passwords
of existing users. In addition, an import and export of users with user
data as Excel files is possible.

For further information please refer to chapter: ,Users “.

Divisions

In the navigation item "Divisions", new globalDoc-divisions can be cre-
ated, and existing ones can be edited or deleted. Each globalDoc-divi-
sion contains modules which are only relevant for certain reporting enti-
ties and can only be edited by users who have the editor role for this
globalDoc-division. Frequently, globalDoc-divisions are formed accord-
ing to regional, functional, transactional, or divisional criteria.

For further information please refer to chapter: “Divisions”.

Group entities

This navigation item contains the administration of the Group entities.
Group entities can be created, defined as reporting entities, edited, or
deleted. In addition, the master data of group entities can be exported
or imported as Excel files. Furthermore, modules and module clusters
can be assigned to the respective group entity.

For further information please refer to chapter: ,Group entities”.

Here it is possible to manage regions which can be used in the docu-
mentation.

Regions
For further information please refer to chapter: “Regions”.
Here it is possible to manage countries which can be used in the docu-
. mentation.
Countries
For further information please refer to chapter: “Countries”.
"Currencies" shows all entered currencies. Currencies can be added,
. deleted, and edited here.
Currencies

For further information please refer to chapter: “Currencies”.

Module cluster

Administrator manual
PwC

In this navigation item, modules can be combined into defined clusters
and distributed to reporting entities.

For further information please refer to chapter: ,Module cluster”.




Business line

In the tree or grid view, the business structure of the group can be cre-
ated. In addition, the individual levels of a management structure can be
maintained under the configuration.

For more information, see chapter: “Business line”.

Matrix organization

In the navigation item “Matrix organization”, a created group entity can
be assigned to the individual business units.

For more information, see chapter: "Matrix organization”.

Under "Attachment types" you can define, edit, or delete folders under
which the uploaded attachments are to be stored when generating the

Attachment types report.
For further information please refer to chapter: “Attachment types”.
The administrator can use the "Activity logs" function to track the activi-
. ties of the users and export an overview as an Excel file.
Activity logs

For further information please refer to chapter: “Activity logs”.

Security logs

The administrator can use the "Security logs" function to track the activ-
ities of the security administrators in the user administration (navigation
point: "Users") and export an overview as an Excel file.

For further information please refer to chapter: “Security logs”.

Consistency checks

1.1.2. Menu item Customizing

Navigation item

In the navigation item "Consistency checks" the administrator sees the
consistency check of the databases and can thus recognize possible
errors and problems at a glance.

For further information please refer to chapter: “Consistency checks”.

Brief description

General

In the navigation item "General", the columns in the Analysis item, the
display of the chapter structure under the report configuration and the
subject areas in the contact form can be set.

For more information see chapter: “General”

Translation

Here you have the possibility to adjust the translations of labels and texts
in the system in XML resource files.

For more information see chapter: "Translations”.

Roles

In the navigation item “Roles”, roles which are assigned to users by the
role assignment under the navigation item ,Users“ can be created, de-
fined as standard roles, edited, or deleted.

For further information please refer to chapter: “Roles”.

Approver levels

Administrator manual
PwC

In this navigation item, the System-Administrator can specify the maxi-
mum number of possible Approver levels (release levels). The lowest
level (Responsible) is required at module level and the highest level (Ac-
countable) is required at documentation level. Therefore, these levels
cannot be deleted. Both the modules and the entire documentation are
submitted for review from the bottom up to the next review level (e.g.
from Responsible to Reviewer). Users can be assigned to the approval
levels which have been defined in this navigation item via the navigation
item Administration/Users and via the navigation item Administra-
tion/Group entities. Here you can assign the desired Approver levels to
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each user for each Reporting entity. If an Approver level remains unas-
signed, it is skipped in the review process. A user with access to a higher
level can submit to the next level at any time, even if it is not yet their
turn (e.g. a Responsible can finalize the documentation even though it
has not yet been submitted for review).

For further information please refer to chapter: “Approver levels”.

Navigation

The System Administrator can view the navigation structure and rename
navigation item via “Navigation®.

For further information please refer to chapter: “Navigation®.

Reporting templates

In this navigation item, format templates for the reports, transaction ma-
trix and analyses can be added and edited.

For further information please refer to chapter: ,Reporting templates®.

Analysis templates

“Analysis templates” allow the description of the applied method, de-
scription of the cost basis, transfer price analysis and appropriateness
of the transfer prices to be pre-defined for various transfer pricing meth-
ods.

For further information please refer to chapter: “Analysis template*.

Licensing

Under the navigation item “Licensing®, licensing information as well as
the license key of your globalDoc version are being displayed.

1.1.3. Menu item Email & escalation

Under the navigation item "Email & escalation” you can manage the email and reminder function.

Navigation item

Brief description

Under the navigation item “Setup” it is possible to activate and set up
the e-mail function.

Setup
For more information, see the “Setup” chapter
“Create e-mail” allows you to send individual emails.
Create email
For more information, see the “Create email” chapter.
The navigation item "Overview" lists all emails generated manually by
an administrator or automatically by the globalDoc software and their
o ) dispatch status. -mails which have not yet been sent can be deleted here
verview

1.2. Menu item Overview

before they are sent.

For more information, see the “Overview” chapter.

A click on the program item "Settings" takes you to an overview page that displays the status of the selected
reporting period and the documentation process. You can carry out certain actions directly on this overview page

(see Figure "Settings overview").
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PwC

11



A globalDoc Sokution 9.6 € Settings

Reparting periods:
1/1/2024 - 12/31/2024

Administration ™ AnewReporting period can be created 2 2 copy from the aboe sclected Reporting period [E5g

Customizing v . . . Details
Overview current reporting period

Email & escalation v
Divisions, Group entities and Users ereated in globalDoc
Users 2
33
Divisions ) 9
;—;:up entities ? >

Details.

Documentation process workflow =

Figure 3: Settings overview
On this overview page, you can select a specific reporting period for which a summary of the users, globalDoc

divisions and group entities contained in the selected reporting period ("Overview current reporting period") and
the status of the documentation process ("Documentation process workflow") are displayed.

With , it is possible to create a new reporting period based on the selected one. Read more in chapter
“Creating a copy of an existing reporting period”.

In the area “Overview current reporting period” it is possible to switch directly to the navigation items “Users”
(read more in “Users”), “Divisions” (read more in “Divisions”) or “Group entities” (read more in “Group entities”)

by clicking ~ (in the column “Details”).

In the area “Documentation process workflow” it is possible to start a new documentation process by clicking
2 (in the column “Details”) (see Figure “Start documentation process”).

NOTE: Before starting a new documentation process, the reporting period for which a new documentation pro-
cess is to be created must first be selected under “Reporting period” (in the upper part of the view).
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Pw_c.- globalDoc Solution 9.6 & Settings ® @

Overview

Administration v

Customizing v —Period settings & start documentation process
Start date

Email & escalation v 1/1/2024
End date
12/31/2024
Ultimate date to finalize documentation content®
12/31/2024
() Individual process description

®

Figure 4: Start documentation process

1.3. Menu item Administration

1.3.1. Reporting periods

Via the navigation item “Reporting periods” the System administrator can manage existing reporting periods,
create new reporting periods, and, if required, delete existing reporting periods (see Figure “Overview of the
reporting periods”).

P w{' globalDoc Solution 9.6 &« Settings ® @

—
Search

Administration ~
i
Reporting periods [Start date ~|[equal v H | El
- N - +# Reset Find B
Reporting period settings
Start date | End date | Locked Document output format | Previous period Modified by Modified date
Users 7 @ 1/1/2024 12/31/2024 Office2007 1/1/2023 - 12/31/20 didem.nur.yilmaz ~ 11/11/2024 12:47:02
L / B 112023 12/31/2023 Office2007 1/1/2022 - 12/31/20 selma.tekin@pwe.cc 10/23/2024 11:19:3;
Divisions /7 | @ /12022 12/31/2022 Officez007 globalAdmin 9/22/2023 1:20:06
Group entities

Figure 5: Overview of the reporting periods

The reporting periods in the overview can be sorted according to the following column names by clicking on the
corresponding field (see Figure “Overview of the reporting periods”).

- Start date

- End date

+ Locked

» Document output format
» Previous period

+ Modified by

» Modified date
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NOTE: The search result can be narrowed down by entering the searched word in the intended column. Confirm
the entry with ENTER.

Via the icon L] , the selected reporting period can be deleted directly, or it can be edited via the icon 7.

NOTE: To avoid accidental deletion of a reporting period, the icon L for deleting a reporting period is not dis-
played if the reporting period has been locked for editing by the System administrator, for more details: see below.

The overview page provides various functions for managing reporting periods, which are described briefly below:

+ New Creates a new reporting period.

Configures the search: “Simple search”, “Extended search” or “Select col-

umns” are available. It is also possible to refresh the search here.

1.3.1.1. Creating a reporting period for the first time in globalDoc

Via “Settings/Administration/Reporting periods”, selecting the icon opens the detailed view for cre-
ating a new reporting period.

"«

The detailed view of a reporting period consists of the following tabs: “Reporting period details”, “import and
Export” and “Export access rights and module distribution”. When a new reporting period is created, the
tabs “Import and Export” and “Export access rights and module distribution” are only displayed after the new
reporting period has been saved (see Figures “Create a new reporting period - Tab Reporting period details” and
“Create a new reporting period - Tab "Import & Export" below).

NOTE: If files of an already created reporting period are to be used in the new reporting period (e.g. reporting

entities, users, modules, module contents, etc.), do not use the button , but the “Create copy” function
(see chapter “Creating a copy of an existing reporting period”).

P w-c.- globalDoc Solution 9.6 & Settings

Overview
Reporting period details
Administration A
. . Start date™
Reporting periods
Reporting period settings End date™
Users
[J Locked
Divisions
G it DocOutputFormatOnlyWord2o007
Toup entities Office2007
Deadlines v Enterprise name
@
Regions
Ultimate date to finalize documentation content™
Countries @

Figure 6: Create a new reporting period - Tab Reporting period details

The creation of a new reporting period gives the option to enter the following data in the “Reporting period
details” tab:
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NOTE: Only the fields marked with * must be filled in. However, it is recommended that you also enter the enter-
prise name, as this can later be used as a placeholder in the report.

e Start and end date*: Determination of the start and end date of the new reporting period.
e Enterprise name: Name of the enterprise to possibly be used as variable within reports.

e Ultimate date to finalize the documentation content: Last due date for the documentation process
workflow.

e Locked: Enabling the Lock function closes a reporting period and the data contained in that reporting
period cannot be changed by local users. When creating a new reporting period, the locked function
remains deactivated. An already locked reporting period can be unlocked by the System administrator
for editing at any time.

e DocOutputFormatonlyWord2007: Currently, editing the contents is only possible with "Office 2007"
and is identifiable by the file extension ".docx".

NOTE: Only the fields marked with an asterisk (*) are mandatory. However, it is recommended that you also
enter the group name, as this can be used later as a placeholder in the report.

By selecting the "Save" or "Save and close" field in the right command column, the new reporting period is
created.

By selecting the "New" field in the right command column, you will be automatically transferred to the form, where
you can create a new reporting period.

In the second tab, "Import and Export", group entities, shareholders, users, currencies, and transactions can be
imported with the corresponding master data (please refer to following Figure “Create a new reporting period —
Tab "Import & Export"”).

pu?ct globalDoc Solution 9.6 € Settings @ O

Overview

Reporting period details| Import and Export Export aceess rights and module distribution

Save and close

Administration A
—1. Group entities- Create copy
New
i riods
M Iuport/Export (“ds, * 1) g3 Dovnload template Delete
- N " Close
Reporting period settings 2. Shareholders
Users Import/Export (*.xls, * xlsx) £3 Download template
3. User
Divisions
Import/Export (*.xls, *.xlsx) £3 Download template
Group entities
4. Currencies
i i | P — P
Regions : 5. Transactions }
. Import/Export (*.xls, * xlsx, *.xlsm) 3 Download template
Countries
—6. Action log )
Currencies
Detail view of action logs: m @
Module cluster

Figure 7: Create a new reporting period - Tab "Import and Export"

To import data into globalDoc, an (empty) Excel template can first be downloaded and saved locally via the
selection field_ s sl This template is filled with the corresponding data and then uploaded again

via the field. The selection field can be used to download data already contained in glob-

alDoc as Excel file, and then uploaded again via the field.

NOTE: For the actions in row "5. transactions”, the System administrator can export all inter-company transac-
tions of the group ("everyone-with-everyone") to an Excel table, edit them there and then import them again into
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globalDoc. If this data is not available to the System administrator, it can also be entered or edited locally under
the navigation item Reporting companies/transactions/transaction matrix.

When importing the transactions, make sure that "Global" is not selected as the company beforehand. Otherwise,
the import of the transactions will lead to an error.

In addition, in the "5. transactions" line, an additional button can optionally be added

to import data from external applications, e.g., “TP matrix”. This function requires an interface to the external
application. This is not part of globalDoc.

NOTE: This function is only visible when the optionally available “TP matrix” add-in is
used.

NOTE: Using the navigation item "Activity logs", the System administrator can trace any changes made in

globalDoc (an alternative option to trace changes is clicking on ks in line “6. Action logs”). It can be seen
in a tabular view, which user performed which type of action on which object (module, reporting entity, reporting
period). Please refer to the chapter "Activity logs".

By selecting the "Create copy" field in the right command column, the System administrator can copy the se-
lected reporting period. For more information, see the “Creating a copy of an existing reporting period” chapter.

By selecting the "Delete" field in the right command column, the reporting entity will be deleted irrevocably.
In the third tab “Export access rights and module distribution”, Excel overviews of the module distribution,

the user roles and the access rights can be exported (see figure "Creating a new reporting period - Tab “Export
access rights and module distribution™).

o w-c.' globalDoc Solution 9.6 & Settings

Overview
Reporting period details Import and Export Export access rights and module distribution
Administration A
—Generate reports about modules, access rights and user rols
M sl Export entire module distribution:
Reporting period setti Export access rights for modules:
Export access rights for navigation:
Users .
Export all roles and access rights:
Divisions Automatic module allocation for the current period: m
Group entities
Deadlines v

Figure 8: Creating a new reporting period - Tab “Export access rights and module distribution”

1.3.1.2. Creating a copy of an existing reporting period

Under "Settings/Administration/Reporting periods"” and clicking on 7 of the corresponding period, the de-
tailed view of the selected reporting period will be opened (see Figure "Detailed view of the reporting periods -
Tab “Reporting period details™). Using the "Create copy" (Roll forward) checkbox in the right command column,
the System administrator can copy the selected reporting period. In doing so, existing reporting entities and
globalDoc divisions can be partially or completely copied from the existing reporting period to the new reporting
period to be created, thus forming the basis for the documentation of this new reporting period. The “Global” area
is automatically copied to the new reporting period.

NOTE: If a reporting entity and/or globalDoc division has been copied to a new reporting period, any subsequent
changes in the previous reporting period will have no effect on the new reporting period, and vice versa. The
same applies to the “Global” area, which is automatically copied to the new reporting period.
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NOTE: If company data is not copied when copying a reporting period, the assignments of the user roles Ac-
countable, Reviewer and Responsible to the users defined above will disappear.

The selection of the reporting companies and globalDoc divisions to be acquired is as follows:

In the lower area of the opening detail view, the left table shows the system administrator the reporting entities
and globalDoc divisions of the predecessor period that have not yet been assigned to the new reporting period.
Through this function, the local-level modules of the selected reporting entity and the divisional modules of the
selected globalDoc division can be selectively copied to the corresponding reporting period.

In contrast, the right table shows those reporting entities and globalDoc divisions which are already assigned to
the respective reporting period (see Figure "Detailed view of the reporting periods - Tab “Reporting period de-
tails”).

p wc_ globalDoc Sohition 9.6
Overview Reporting period details Import and Export Export access rights and module distribution
Administration A Modified by: didem.nuryilmaz, 11/11/2024 12:47:03 PM Created by: globalAdmin, 6/17/2024 5:39:06 AM
Start date*® Enterprise name
Kt g ey 01/01/2024 DEMO Group ®
Reporting period settings End date® Ultimate date to finalize documentation content™
12/31/2024 12/31/2024 ®
Users
[J Locked
Divisions
Document output format
Group entities Office2007
Deadlines v Predecessor period of reporting entity Copied reporting entity
1/1/2023 - 12/31/2023 1/1/2024 - 12/31/2024
Regions O Copy Dat. Code Name < ‘ @] Code Name Q
O R-APAC APAC Division ) BLHEC BL Healthcare
Countries = BLAVI BL Aviation > 0 v CH-Demo Finance AG
O Uog CZ-Demo Satellites s.r.o.
Currencies 0 Uo1 DE-Demo Headquarters AG
0 U20 DE-Demo Parts Europe GmbH
Module cluster 0 Uoo1 Demo Headquarters PLC
- 0 U2y DE-Research Lab

Figure 9: Detailed view of the reporting periods - Tab “Reporting period details”

To copy the corresponding reporting companies and globalDoc divisions to the new reporting period, the corre-
sponding companies/globalDoc divisions are selected by placing a check mark in the left table.

NOTE: If all reporting companies and divisions are to be copied, the checkmark can be set in the header of the
table (see Figure" Selection and display of reporting companies and globalDoc divisions"). Make sure that all the
desired companies and globalDoc divisions to be copied are selected.

By default, the left table displays only 15 companies/globalDoc divisions at a time, which is why the view in the
lower part of the table may need to be set to a higher number (see also "Selection and display of reporting
companies and globalDoc divisions.").
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Figure 10: Selection and display of reporting companies and globalDoc divisions.

By clicking the icon > , the selected companies and globalDoc divisions are copied to the new reporting period
(right table). The modules of the "Global" level are automatically copied to the new reporting period. The symbol

< can be used to move back the selected companies that are not to be copied after all.

NOTE: Pushing back should be done with care. As long as the new period is still saved and no changes have
been made in the newly copied period, this can be done without any problems. However, if the modules and
tasks in the new period have been manually adjusted or updated, they can be deleted IRREVERSIBLY.

The new reporting period is created by selecting the "Save" or"Save and close" field in the right-hand command
column.

NOTE: If, as an exception, no documentation content is to be transferred, but only unfilled modules in the new
reporting period, the check mark in the "Copy data" column can be removed by clicking. In the column "Copy
data", all lines are initially checked. This means that data such as modules, tasks, etc. are also copied during roll
forward. If this is not to happen and only empty periods are to be created with the master data, then these ticks
must be removed manually.

NOTE: If a reporting entity should not be copied, this reporting entity should not be selected. Of course, these
(provisionally) unselected reporting entities (including their tasks and modules) can also be copied to the new
reporting period at a later date. If you have not copied all reporting entities, make absolutely sure before creating
a new reporting entity in globalDoc, that the new reporting entity to be created does not yet exist as a reporting
entity in globalDoc (and only was not selected in a previous period copy). Otherwise, you would create two
(identical) Reporting entities, which will be displayed as such in globalDoc.

1.3.1.3. Editing an existing reporting period
Under "Settings/Administration/Reporting Periods" and click on / , the detail view of the selected reporting
period will be opened. This detail view consists of the tabs "Report period details", "Import and export" and
"Export access rights and module distribution".

In the "Reporting period details" tab, the reporting companies and globalDoc divisions that are already as-
signed to the respective reporting period are displayed in the lower right area of the detail view. In contrast, the
left table shows those reporting companies and globalDoc divisions that have not yet been transferred to the
current reporting period.

NOTE: Please note that this is only done if the selected reporting period was created as a copy of an existing
reporting period.

Selected reporting companies and globalDoc divisions from the previous period can be copied to the new report-

ing period via the icon > or removed via the icon < . The modules of the "Global" level are automatically included
in the new reporting period.
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In the second tab "Import and Export" data on group companies, their shareholders, users, currencies and
transactions can be imported. In addition, the activity logs can be viewed (see Figure "Edit existing reporting
period - Tab “Import and Export™).

p W{- globalDoc Solution 9.6 & Setﬁngs

Overview Reporting period details Import and Export Export access rights and module distribution
Administration A 1. Group entities
Reporting periods
—2. Shareholder
Reporting period settings
Import/Export (*.xls, *.xlsx) E} Import | 3 Download template || gz Export
Users 3. Users
Divisions Import/Export (*.xls, *.xlsx) £2 Download template
Group entities [~4- Currencie:
Deadlines v
r—5. Transactio:
Regions Import/Export (*.xls, *.xlsx, * xlsm) £2 Download template
Countries 6. Action logs
Curren il view i : Open view
cies Detail view of action logs:

Module cluster
Figure 11: Edit existing reporting period - Tab “Import and Export”
To import data into globalDoc, an Excel template can first be downloaded via the selection box
_ ke sl and saved locally. This template is filled with the corresponding data by the system ad-
ministrator, saved locally and uploaded again via the button.
Data already imported into globalDoc can be downloaded as an Excel file via the selection field.

Furthermore, it is possible to fill the transactions via the button , if the optionally available

add-on feature “TP matrix” is used. This function requires an interface to the external application. This is not part
of globalDoc.

NOTE: This function is only visible if the optionally available "TP matrix" add-in is used.

In the third tab "Export access rights and module distribution" Excel overviews of the module distribution,
user roles and access rights can be exported (see figure "Edit existing reporting period — Tab "Access rights and
module distribution™).
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Figure 12: Edit existing reporting period — Tab "Access rights and module distribution”

1.3.1.4. Locking a reporting period

Under "Settings/Administration/Reporting periods" and selecting the icon / , the detailed view of the se-
lected reporting period will be opened. By selecting the "Locked" option, the reporting period is closed, i.e., the
affected data can no longer be changed (see figure "Lock reporting period"). A locked reporting period can be
reopened for editing by the system administrator at any time by deactivating the "Locked" option.

p w{' globalDoc Solution 9.6 & Settings

Overview Reporting period details Import and Export Export access rights and module distribution
Administration A Modified by: didem.nur.yilmaz, 11/11/2024 12:47:03 PM Created by: globalAdmin, 6/17/2024 5:39:06 AM
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Figure 13: Lock reporting period

NOTE: If only a single module is to be locked for editing by local users rather than the entire reporting period, the

status of the module can be set to "Final" by a user with the "Approve tasks" role and by a user with the "Reviewer"
role.

Alternatively, the assigned role "Edit local content” can be removed under the menu item Documentation man-
agement/Report configuration after selecting "Create modules" so that the module can no longer be edited. (See
also "Local modules that can only be edited centrally"”).
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Itis also possible for a user with the "Responsible” role, if they have delegated the editing of a module to another
user (delegated user), to withdraw the delegation again, so that the module can no longer be edited by this other
user.

NOTE: Delegating the editing of a module only gives a user temporary editor right for that module unless that
user also has the Edit local content role for that reporting entity. In this case, the "Edit local content” role remains
in effect beyond the delegation. For details see the description "Role distribution”.

1.3.1.5. Delete reporting period

Under " Settings/Administration/Reporting periods" and click on the icon ® | the selected reporting period
is deleted. Likewise, a reporting period can also be removed within the detail view, which is opened by selecting

the icon # , by selecting "Delete" in the right command column.
ATTENTION: By deleting, all documentation contents of the reporting period will be lost!

NOTE: To prevent accidental deletion of a reporting period, the delete reporting period icon will not be displayed
if the reporting period has been locked for editing by the system administrator.

1.3.2. Reporting period settings

Under “Settings/Administration/Reporting period settings”, various settings can be made for the individual
reporting periods (see figure “Reporting period settings”), those are described briefly below.

- ,-",c globalDoc Solution 9.6 € Settings [5] v/z024-12/31/2024 v

Overview The settings apply to the selected reporting period
—Navigationr -Analysis
Administrati e
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° (-]
—Transactiol —Reports
Users Check transactions only Default template
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user rights for business 2]
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ons [— Text blockused asa
J reference to
Group entities L documentation
All transaction data are aﬂ:ad)mer.lts .
Deadlines v litable in i The following files are attached to this report: ®
Redi (2] Approve archived reports
directly
Enable local currency as
Countries additional currency for °
transactions
c i [— Show draft watermark
urrencies °
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Figure 14: Reporting period settings

1.3.2.1. Navigation

Activating "Activate navigation to Transactions" enables the collection of transaction related data for the trans-
action matrix as well as the functional, risk and transfer pricing analysis. For more information, see Settings/Cus-
tomizing/Analysis Templates and the User Guide chapter "Reporting entity/Transactions".
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1.3.2.2. Analysis

The “Max. value of function or risk analysis” setting defines the maximum value (between 1 and 5) of the
characteristic of a function to be assumed by the Reporting entity or a risk to be borne by the Reporting entity in
the function and risk analysis. To use these functions with globalDoc, the "Transactions" option has to be acti-
vated by the administrator.

1.3.2.3. Transactions

Activating the option “Check transactions only at Reporting entity for user rights at business lines”, will
cause the management unit of transaction partners to ignore user rights in transactions. (Unfortunately, we do
not understand the meaning of this sentence.) Transactions with unauthorized business division for transaction
partners will still be displayed in the transaction matrix.

The ,,All transaction data are editable in import” setting enables editing imported transaction data uploaded
to globalDoc under “Reporting Entity/Transactions/Transaction Matrix”.

“Enable local currency as additional currency for transactions” allows the differentiation of amounts in group
currency as well as in local currency. If only one currency is activated, an automatic conversion with the (aver-
aged) currency rates take place during the reconciliation. Is this function deactivated again, only the local cur-
rency amounts translated into group currency stay retained.

Under “Default currency for transaction group thresholds”, it is possible to define a currency as the default
currency of transactions. For this currency, threshold values can then be defined under "Documentation man-

agement/Transaction groups" and after clicking 7 on at the corresponding transaction, at which transactions
are included in the I/C matrix or transaction-related modules in the report or not. For details see "Transaction
groups”.

The "Show transaction type" option allows you to classify the transaction type in more detail when creating
transaction groups. If this field is checked, an additional field "Transaction type" will be displayed. The transaction
group can be managed under "Documentation management/Transaction groups".

i 9 . . prepard
pwe globalDoc Solution 9.6 Transaction groups a 1/1/2024 - 12/31/2024 Country-specificfiling d
° Settings
Details Central attachments
G)! Documentation setup A
Modified by: globalAdmin, 6/17/2024 5:39:06 AM Created by: globalAdmin, 9/22/2023 10:58:15 AM
. Code* General materiality threshold for I/C matrix
Report configuration
A Euro
i on groups Name* General materiality threshold for modules @
Research and Development Euro
Benchmarking studies
[ Analysis flag Description . ) N )
Attachment overview R&D services includes the provision of routine
R&D services in the field of development and
Manage questionnaire O Is reserved for filtered transactions (raw data)? enhancement of gadgets and toys. R&D services
are performed on behalf of the headquarter
i1l Reporting entity v who‘ls managing the R&D ac‘[mne.s, R&D
services are covered by the respective R&D
 Taslk v services contract.
allj Anatysis

Figure 15: Show transaction type

With "Number of fractional digits in the report" you can specify how many decimal places are displayed in
transaction tables. If you enter "2" here, for example, the numbers would be displayed as follows: 1234.00.

"Enable management area in legal-management import" should only be activated if you have beeninstructed
to do so by either PwC or Datenwerk. This setting can be used to assign business lines to a transaction in the
transaction details. Please note that business line is used in a different context here compared to the rest of this
manual and may collide with other functionality or even break it. In order to activate these functions, the check
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mark for the selection "Enable management area in legal-management import" must first be set under "Set-

tings/Administration/Settings Report period" (see illustration "Activating the display of matrix organisation”).
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Figure 16: Activate the display of the matrix organization

This activation leads to the following changes:

@0

» User Roles: In the user profile the user is given an additional column in the section User Roles. Here indi-
vidual rights to business lines can be allocated to. This opens the possibility to allocate the role of the user
to certain business divisions or by checking the “all”- box for all business divisions (see the figure “User
roles- new column “Business lines”. In particular users can only assign transactions to these business lines.

This doesn’t not affect the group entities a user can navigate to in globalDoc.

User roles
Documentation levels User roles and access rights
Global EDefault @ MGAL @
Divisional EaDefault @ AL @
EDefault @ EZAL @
+
Local EaDefault @ AL @

Figure 17: User roles- new column “business lines”

Divisions/Reporting entities

[JAll | DIV 1 - Function_Research and
Development

DIV 2 - Function_Support Services

DIV 3 - Function_Delivery of
Fmsﬁad Goods

DIV 4 - APAC Division
DIV 6 - NAFTA Division

[JAll| | DIV 5 - EMEA Division

Business lines

BIT - Biotechnology
LFS - Life sciences

BIT - Biotechnology
LFS - Life sciences

HSV - Healthcare services

SAT - Satellites

» User overview: A new column “Business line code(s) (comma separated)” is added to the overview of us-
ers under Settings/Administration/User. This gives the possibility to import and export these permissions as
well. Also, a predefined template can be downloaded here (see figure "User overview - New column "Busi-

ness line code(s) (comma separated)".
m

[Tt ] & Download template!

Login name # | Last name| Fizst name] User-ID| Email | Mobile phone number | Employer| Department | Role |Reporting entity Wde(s)(cu‘mrasepalalBu iness line codel(s) (comuma separ ated)l'.a:( activ| Creation date |\1uamedb|\1°d;ﬁedd\

x x x x x x x x x

Figure 18: User overview - New column "Business line code(s) (comma separated)"”

x

X x

x

» Transactions: Under “Reporting companies/Transactions/Transaction matrix” it is possible to create
or change transaction partners and assign transaction matrices. By checking the box in the
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"Administration/reporting period” menu item, the new fields "Business lines" and "Business lines re-
lated party” are displayed then as well. This opens the option to specify the business lines in the transac-
tions areas as well (see figure: Transaction matrix - new fields "Business lines" and "Business lines related

party").

Business transaction details
Transaction partner® Invoice currency®
lect a transachon partner v WX - Mexican Peso v
Transaction code Invoice amount
Transaction group* Agreement date
Please select a transaction group v

Transaction detail
ransaction detal Amendment date

Domestic transaction Contractual basis

Product / service

[} Agreement available

o Ty
Role of reporting entity Comment

Business line
Select an Option v
Business line related party

Select an Option v

Figure 19: Transaction matrix - new fields "Business lines" and "Business line related party"

e Overview Transaction Matrix: Similar to the overview of users, two new columns are also added to the view
here (see figure "Overview transaction matrix - New columns "Business line" and "Business line related

party™).

[ etete | o search options ~ prr s & Download template | @ rmport
u] Transactionp|  Transaction partner || Business line I I Business line related party I | Transaction code | Transaction group| Role of reporting { Contractual basi| Invoice cur] Invoice amount | Agreementa|  Modifiedby | Modifieddate |
x x x x x x x x x x v oz x x
Oy | & |tm ER-Demo Sales Toi_Uwi_coo:  |SupportServices | Recipient EUR - Euro 16,000.00 globaladmin 8/23/2002 3:5¢
Oz | & |vos UK-Demo R&D Centre Litd. To1_Uos_ooot | Support Services | Recipient EUR- Euro 11,000.00 slobaladmin 8/23/2022 3:5€
O/ | & |Uos UK-Demo R&D Centre Ltd. TUo1_Uos_A_REC_| Research and Devell Recipient EUR- Euro 2,000,000.00, slobalAdmin 8/23/2022 3:5€

Figure 20: Overview Transaction Matrix - New columns "Business line" and "Business line related party"

1.3.2.4. Reports

Under "Default Template", the report template for the current reporting period can be selected. Default Tem-
plate" is selected by default. It is best if the company's own template is selected here. This enables the format
templates you specify to be available for selection in the online editor. The creation of report templates and their
use is described in detail in the “Customizing” menu item.

Under "Text block for referencing documentation attachments", it is possible to adjust the text block used to
reference documentation attachments.
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By activating "Approve archived reports directly”, reports are automatically released after "Create and ar-
chive report" has been executed (for further details, see the "Create report menu item" section in the user
manual).

By activating "Display watermarks for drafts", watermarks are displayed for non-final reports.

If "Show attachment list at the end of each module"” is enabled, a list of attachments used in this module will
be appended to the end of each module. The attached table cannot be formatted and therefore the columns
cannot be changed. Only attachments that should also be displayed as reference in the module are listed here.
I.e. for uploaded attachments you can specify whether they should only appear in the report or also be displayed
in the module as a reference.

The following files are attached to this report:
# File name
1 Attachments_U01_- DE-Demo_Headquarters_AG_1_1_2031_- 12_31_2031 xlsx
2 | 2021-12-14 Entwicklungsplan 9.5 pdf

3 Example organizational chart pptx

Figure 21: Attachment list after each module

If this function is not activated, this list will not be appended to the end of the modules.

However, you still have the possibility to create your own attachment list within a module. For this purpose,
globalDoc provides a configurable table that lists all attachments (if Reference filtering is set for the attachment)
and automatically suppresses duplicates. If you want to know how to add this table, please read the chapter in
the user manual "Edit module / Use variables".

1.3.3. Users

Under the "Users" navigation item, the system or security administrator has the option of managing existing users
and updating user data, creating new users for a certain period of time and, if necessary, removing users that
have already been created.

NOTE: Please note that when uploading Excel files, the language set in globalDoc must correspond to the lan-
guage set in Excel and therefore also the column name. For example, if the file in globalDoc was downloaded in
English, it should also be uploaded in English. The template should also be downloaded with the correct/desired
language setting.

Clicking on "Settings/Administration/User" takes you to an overview page where users that have already been
created are listed (see figure " Overview User (example)").
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Figure 22: Overview User (example)

On this overview page, you can first select a specific reporting period for which all created users are to be dis-
played. The view of all users created for the selected reporting period can be sorted by clicking on the following
column names:

«  Department

« Login name
+ Role
« Lastname . .
» Reporting entity code(s) (comma separated)
»  First name . .
»  Business unit code(s) (comma separated)
« User-ID o
. » Last activity date
« Email

« Creation date
»  Modified by
»  Modified date

Mobile phone number

Employer

NOTE: The search result can be narrowed down by entering the searched word in the desired column. The entry
is confirmed with ENTER.

'y

or edited via the icon / .

The selected user can be deleted directly via the icon ™

On the overview page, various functions are available for managing the users, which are described briefly below:

Create a new user.

+
g

& Delete Delete selected user(s).

Configure the search: Simple search, Advanced search or select col-
@ Searchoptions -~ umns. Also, the search can be updated here.

g3 Download template Download empty Excel template as a template, e.g., for import.

Import selected user data via filled Excel template.

!"I

Export all users.

{
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1.3.3.1. Create a new user

Under “Settings/Administration/Usesr” the button opens the detailed view for creating a new user (see
figure "Creating a new user").

pwe globalDoc Solution 9.6 6 Sett]_ngs ﬁ 1/1/2024 -12/31/2024 @ @
Overview Trmmmmm———wmwmmwmmmmwmmmmmmmmmmmmm———  spymm,y-m — -
Login name Save
dmini tion A Save and close
New
First name
. . Close
Reporting periods
Reporting period settings Last name
Users
User-ID
Divisions
N Email
Group entities
Deadlines v M ne number
Mobile phone numbey
Regions

Language _ L]
Countries 0 Tslocked out @

Figure 23: Creating a new user

The creation of a new user the following data can be given (fields marked with an asterisk (*) are mandatory to
fill):

« Login name*: This is the only mandatory field to be filled.

NOTE: Itisn’'t possible to change the username afterwards anymore. If a change is required, the user has to be
deleted and newly set up.

» First name: Optional specification of the first name of the user.
« Last name: Optional specification of the last name of the user.
» User ID: Optional reference to a distinguishable user identification number.

» Email: Optional specification of the email address of the user. The specification of the email address is man-
datory if the email functionality of globalDoc shall be used (see Settings/ Email & escalation/ Setup E-Mail &
escalation). Furthermore, the specification of the email address is mandatory if the OTP codes for a two-
factor authentication shall be sent via email.

NOTE: It is advisable to store a user-specific email address, so the user can receive reminder emails for tasks.

» Mobile phone number: Optional specification of the user's mobile phone number. The mobile phone number
must be specified if two-factor authentication by means of SMS-TAN is to be used.

« Language: Optional specification of the user’s preferred language. The navigation elements and help texts
are displaced in this language.

 Employer: Optional specification of the user’s employer.
» Department: Optional specification of the department of employment.

» Last password change: Display of the date the password has last been changed at; when the user’s account
is first set up, there is no allocated date.

Additionally, the following options are available to set up the user access:
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Is this box is ticked, the user access is revoked, and the user can’t
log into globalDoc anymore. This selection is deactivated on the first
set up and must be ticked manually.

[] Is locked out NOTE: Has the user blocked his access by e.g., entering repeatedly
the wrong password, is it possible for the System- or Security Ad-
ministrator to untick the box and enables the user thereby the ac-
cess to globalDoc again.

By ticking the box, the user receives the rights on the item £ settings
_ .. of globalDoc. Herewith is the user able to all changes on the sys-
() System administrator tem-settings. It is to be recommended to keep the number with Sys-
tem administrator rights to a minimum.

The Security administrator receives access to the navigation item
[ Security administrator “Users” and thereby the right to administer the users.

Through this option it is possible to select the roles from a user and
copy them with one click to another user, so that there is no need
Copy roles from user: v |m to assign the user roles manually.

e Checking this box gives the user access for all reporting periods.

Table 1: User rights settings

To import several users into globalDoc at the same time, an Excel sheet can be downloaded via the option
_ et sl and saved locally. It is then possible for the template to be filled with the corresionding

data by the System or Security administrator, saved locally and uploaded again via the optionlkesazd. Data
which is already imported into globalDoc can as well be downloaded as an Excel sheet via the option.

This Excel sheet can be edited locally and uploaded again via the option . The new document up-
dates/overwrites the existing data.

1.3.3.2. User roles and access rights

After creating a new user, the user is then assigned the reporting entities and roles relevant for him. The following
options can be chosen by the System administrator (or, if set up during the installation of the software, by the
Security administrator) for editing the role distribution:
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~ Approver level content:

Reporting periods Module reviewer level 2:

None m
Reporting period settings

Module reviewer level 1:

None
Users m
Divisions None m
Group entities Approver level report:
Deadlines v Accountable:

None m
Regions

Report reviewer level 1:

None
o B
Currencies

User roles
Module cluster Documentation User roles and access rights Divisions/Reporting entities Business lines
levels
Businessline Global [JDefault @ (AL @
Matrix organization
Divisional (Default @ (DAL @ Oan Oan
Attachment types +
-

Figure 24: Create a new user- role distribution

User roles and access rights: The System or the Security administrator can assign specific roles for each
documentation level to the relevant user by clicking on the fields with the grey text "Select roles...". By selecting
the option "Default", the user is assigned the default roles defined by the System administrator for the selected
reporting entity. The standard roles can be defined by the System administrator under "Settings/Customiz-
ing/Roles"”, see Chapter "View/edit existing roles". Selecting the "All" option assigns all available roles to the
user for the selected reporting entity /entities.

Divisions/ Reporting entities: The System or Security administrator is able to select for which entities the se-
lected roles shall be assigned at Divisional and Local level. By selecting the option "All", the respective role is
taken over for all group entities or globalDoc divisions incl. the group entities and globalDoc divisions that will
only be created in the future. By selecting the option "Default”, the user is assigned the default roles defined by
the System administrator for the selected globalDoc division / group entities.

If the roles shall only be selected for certain globalDoc divisions / group entities, the corresponding units can be
selected via the fields with the grey text "Select units...".

Business lines: The System or Security administrator can assign one or more Business lines at Divisional and
Local level to the user via the fields with the grey text "Select business areas...". By selecting the option "All", all
Business lines are assigned. To activate and create this function, see chapter "Navigation".

NOTE: Users who are not granted roles or rights cannot log into globalDoc. This can be the case, for example, if
the System or Security administrator likes to set-up users in globalDoc first and assign roles for specific modules
at a later point in time (which will then allow them to log in).

NOTE: If the System administrator is to have access to the corresponding Master- and Local Files in addition to
his administrative tasks (under "Reporting entity/Documentation content"), it is also necessary to give him the
corresponding rights as described in this chapter.

By clicking on or or
a dropdown menu opens with the choices of user roles or divisional or group entities or business lines. In the
following the selectable roles are explained:

This role serves as an alternative to "Edit global/divisional/local
content”. If, for example, a certain local module is only to be
edited by a certain central user, the role "Admin edit module" is
assigned to this user. At the same time, the role for the module
concerned must be changed accordingly in the menu item

Admin edit module
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"Documentation setup” under "Module Assignments". Further
information can be found at "Local modules which can only be

edited centrally"”.

Approve tasks

This role unlocks work results for the user as part of workflow
management.

Define content structure

This role enables the user to create local modules for his/her
company (status of a local system administrator). This role can
be distributed, for example, if local modules are not to be en-
tered centrally via the system administrators. Similarly, "Define
content structure" can be assigned to a user for divisions and
the "Global" area (status of a divisional or a global system ad-
ministrator).

Edit global/divisional/local content

These roles enable the reading and editing of content of mod-
ules on a global, divisional or local level.

Edit Master Data

This role enables changes in details of a reporting entity as well
as in the questionnaire.

Edit Transactions

With ,Edit Transactions" the user can make and edit transac-
tions.

Manage attachments

The user has access to the menu item “Reporting entity/ Attach-
ments” and is able to make allocations of the documents to the
relevant modules there. Or can delete exiting module attach-
ments.

Read global/divisional/local content

This role enables the reading but not editing of content of mod-
ules on a global, divisional or local level.

Read/Insert benchmarking studies

This user can read and edit benchmark studies.

Task administration

The user is able to access the menu item “task”. In the role as
task administrator, the user can create user tasks and assign
tasks to other users, as well as look into the status on a global,
divisional, and local level.

Read data collection

This role enables the user to read the menu item "Reporting
companies/transactions” or "Reporting companies/master
data". (This is only possible if the function "Navigation to "Trans-
actions" is activated in "Settings/Administration/Settings Re-
porting period").

Print report

This role enables the user to generate a report. However, users
with the Accountable, Responsible, and Reviewer roles always
have permission to print.

Print with Approval

Table 2: User roles explanation

NOTE: The roles "Read global content" and "Read divisional content" are offered as well in the "Local" area
(herein these roles only apply to those global and divisional modules which have been assigned to the Reporting

With this role the generation of reports is only possible for the
user with permission. However, users with the Accountable,
Responsible, and Reviewer roles always have permission to
print.

entity). For local users, it is therefore sufficient to select these roles on a "Local" level only.
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NOTE: If roles are to be assigned to the user at a local or a divisional level, group entities or divisions have to be
assigned to the users in the column "Divisions/reporting entities”. Does this warning apply on the column
"Divisions" too?

If not, the following warning is shown:

Alert

@ Pleasze select at least one Unit per row in the role asignment.

Figure 25: Create a new user- role distribution- warning

1.3.3.2.1. Reporting entity-related user roles (Approver levels)

In globalDoc Solution, in addition to the general user roles and access rights described above, it is also possible
to assign reporting entity-related roles to individual users for the approval (review) process, both for the (local)
modules of a reporting entity ("Approver level content" and for the documentation report as a whole ("Approver
level report").

Overview e Settings a 1/1/2024 -12/31/2024

Administration A

Reporting periods Approver level content:
Reporting period settings 1 Module reviewer level 2:

None m
Users .

Module reviewer level 1:

None
Divisions m

Responsible:
Group entities None m
Deadlines v Approver level report:

A able:

Regions Accountable:

None m
Countries Report reviewer level 1:

None m
Currencies

Figure 26: lllustration: Additional user roles for selected reporting companies

The individual roles "Accountable", "Reviewer", "Responsible" are explained in detail in the chapter “Role
concept for group entities” below.

The assignment is made when the Security administrator selects one or more Reporting entities in the navigation
item Administration/Users from the displayed list of Reporting entities via "Assign reporting companies" and
confirms the selection.

Alternatively, the assignment can also be made by the System administrator in the navigation item Administra-
tion/Group entities selecting one or more users from the list displayed under "Approver level content" or "Ap-
prover level report” for a selected reporting entity.

In both cases, the selection must be confirmed by clicking on "Save" or "Save and close" in the right-hand com-
mand column.

Each user can be assigned roles for different reporting companies as Accountable, Responsible or Reviewer
without any restrictions.
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Figure 27: Assigning a user as Accountable to the Reporting entity

1.3.3.2.2. Request report

It is possible to activate the function “Request report” via a corresponding rights distribution for editors. This
function allows an administrator to limit the free print authorization and to make the generation of a report de-
pendent on the approval of an administrator.

To do this, the right "Print with Approval" must be assigned to the corresponding user (see table "Possible user
roles").

A user who has the "Print with Approval" right can, as long as the status of the report is not yet "Finished", only
create PDFs with "Draft" watermarks via "Create Report".

The reason for this behavior of globalDoc is that also this user should have the possibility during the creation
process to check how the report will look like in the end, i.e. how his changes will affect the report.

However, once the status of the report is "Finished", such user can only request the report, but not print it himself
(not even as a PDF with "Draft" watermark).

Select content type: | Standard Local File ‘ Select report template: ‘ DefaultTemplate ~ |
Select output format: | Word v

Create & archive report Upload report

Figure 28: Request for print

After such a user clicks "Request print", each System administrator (if an email address is stored for the admin-
istrator) will receive a corresponding email with a link. The link directs the System administrator to the "Create
Report" page.

There, the System administrator can check and release the requested report via "View archive", which changes
the report type of this report from "Draft report" to "Final report”, whereby this report also becomes visible on the
landing page and can accordingly be printed from there or on the "Create Report" page under "Final Report".

i globalDoc Solution 9.6

&P Settings ot
Draft report ]
@Y Documentation setup

-
111 Reporting entity File name Status Type | Deseription Modified by | Modified date

x x x x x x
Documentation content
Page[l_Jof1 Nornds tavim

Attachments

Close
Create report

Figure 29: Administrator overview for View archive
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In addition, the System administrator can also approve the printout via the "Approve admin tasks" navigation
item.

NOTE: The prerequisite for this is that the System administrator first selects "GLOBAL" as the company in the
red upper area on the landing page of globalDoc. If a reporting entity is selected there, the commands to "Ap-
prove" the "Request for print" are not visible!

How to approve or reject the tasks as a System administrator can be found in chapter "Approving Admin Tasks".

1.3.3.3. Role concept for Reporting entities (Approver levels)

In addition to the user rights described above, there are up to four Approver levels in the workflow process for
each reporting entity, which can be assigned by the System or Security administrator.

These four Approver levels in the workflow process are "Accountable", "Reviewer", "Responsible" and "Del-
egated User".

It is possible to configure multiple reviewers per level and to add additional review levels for modules (“Approver
level content”) and the whole documentation report (“Approver level report”). If multiple reviewers are configured,
it's sufficient if one person of that level gives their approval. Using multiple review levels, the four (6, 8, 10, ...)
eyes principle can be guaranteed.

You can determine the maximum number of possible reviewer levels. On the module side the lowest level (Re-
sponsible) is required, on the report side the highest level (Accountable) is required. Therefore, these levels
cannot be deleted on this page. Modules and reports are submitted bottom-up (e.g., from Responsible to Re-
viewer), however you don't need to fill in a person on each level in the group entity configuration. A person with
higher level access can always submit to the next level even though it might not be their turn, yet. As an example,
an Accountable can finalize the documentation at any time, even though it hasn't been submitted for review to
the Accountable.

By creating a separation of roles between modules (“Approver level content”’) and documentation report (“Ap-
prover level report”), any desired review process can be reflected in globalDoc. For more information, see "Ap-
prover levels".

NOTE: Please note that if an existing reviewer level is deleted later, it will nevertheless still be displayed both in
the company profile and in the group entity view until the company profile is actively saved again. The display is
then removed everywhere. The deletion is not retroactive, i.e., it does not apply to all reporting periods. In this
case, when assigning roles in a group entity, you can still see them if this entity is authorized to create reports.

company and approves entire report. (e.g. CFO of reporting

‘ Accountable Has overall responsibility for documentation of reporting
company)

&Apprwes and prints final report

Approves single
\mudules as final

: : Optional: Reviews local module contents
Reviewer (optional
(op ) (e.g. Employees of central tax department)
Can reopen Submits modules
submitted modules for approval
R nsibl Is responsible for local module contents (e.g. Employees of local
Zefrelislniz tax department of reporting company)
Delegates modules
if necessary

Provides information for local module contents and supports

Delegated User responsible.

Figure 30: User roles
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Creating and using these roles simplifies the documentation creation process and increases its efficiency.

The System administrator can assign the roles (Accountable, Reviewer and Responsible) to all users previously
created by the Security administrator. Only the Accountable role is mandatory. Without an Accountable, a group
entity cannot be a reporting entity , because every reporting entity requires an Accountable.

If the role of Responsible is not assigned, the Accountable is automatically the Responsible as well. A more
detailed description of these user roles can be found in the user manual.

To be able to assign these roles to users as a System or Security administrator, you have to first go to the detailed
view of a group entity via " Settings/Administration/Group entity" and then click on of the corresponding entity.

Once there, you may assign the appropriate role to an existing user via dropdown /" menu in the lower area of
the "Details of group entity" tab under “Creates report?”. Within this tab it is only possible to assign the first
three roles (i.e., Accountable*, Reviewer and Responsible) (see figure "Selection of Accountable, Reviewer and
Responsible").

p w-c.- globalDoc Solution 9.6 e Setﬁngs ﬁ 1/1/2024 - 12/31/2024
Overview
Approver level content:
Administration A
1 Module reviewer level 2:
Reporting periods None m
. . 3 Module reviewer level 1:
Reporting period settings None Bt
Users Responsible:
None Edit
Divisions
Approver level report:
Group entities
Accountable:
Deadlines v oce m
Report reviewer level 1:
Regions None @

Figure 31: Selection of Accountable, Reviewer and Responsible

If a group entity creates a report, it is mandatory that this entity is assigned an Accountable.

NOTE: If only one Accountable is assigned and no other user is entered as Responsible, the Accountable is
automatically appointed as Responsible. See above.

The Delegated user (or Delegate) can as well be selected later by the user having the role “Responsible”.

NOTE: Accountable, Responsible and Reviewer always have extended rights in the Documentation content area.
These are editing, changing the status, or even printing without the respective roles to be assigned.

1.3.3.4. Assign a Password

The password for the new user depends on whether the e-mail function (see “Settings/E-Mail & escalation/Set-
tings”) is activated.

Option 1: Assign a new password (activated e-mail function)

Through selecting the command "Save" or "Save and close" in the command column on the right hand- side,
the new user is officially created and, if a valid e-mail address has been entered, the new user receives his or
her personal password by e-mail. With this password, he can log into globalDoc for the first time. To assign a
password by e-mail, a valid e-mail address must be entered in the user settings.
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Option 2: Assign a new password (deactivated e-mail function)

Through selecting the command "Save" or "Save and close" in the command column on the right- hand side,
the new user is officially created. A notification with the password of the new user appears on the screen (see
figure "Assign password - notification with password of the new user"). This has to be communicated to the new
user ahead of the first login. By closing the notification through selecting "OK", the new user can log into glob-
alDoc for the first time with the received password.

Alert

User password has been successfully changed.
@ This is new password for that user [*YWv7cH

Figure 32: Assign password - notification with password of the new user

1.3.3.5. Edit an existing user

In the “Settings/Administration/Users”, by clicking 7" there opens up a detailed display of the selected user (see
figure "Edit existing user - detailed display").

pw_c.- globalDoc Solution 9.6 6 Setﬁngs 5 1/1/2024 - 12/31/2024 @ @
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Change password

- - First name Reset password
Reporting periods
New

Delete

Reporting period settings Last name

Close
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Group entities Email
Deadlines v
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Regions

Language °
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Figure 33: Edit existing user - detailed display

This display shows that the information which are stored when the respective user has been created and the
roles were assigned to him or her can be edited (see Create a new user).

1.3.3.6. Resetting the password of an existing user

In the “Settings/Administration/Users”, by clicking /" there opens a detailed display of the selected user.

Through selecting the command "Reset Password" in the command column on the right- hand side, a new
password is assigned to the user. The assignment of the password for the new user depends on whether the
email function (Settings/Email & escalation/Setup) is activated or not (see figure "Edit an existing user - Reset
password").
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Figure 34: Edit an existing user - Reset password

Option 1: Assign a new password (activated e-mail function)

Through selecting the command "Save" or "Save and close" in the command column on the right hand- side,
the new user is officially created and, if a valid e-mail address has been entered, the new user receives his or
her personal password by e-mail. With this password, he can log into globalDoc for the first time. To assign a
password by e-mail, a valid e-mail address must be entered in the user settings.

Option 2: Assign a new password (deactivated e-mail function)

Through selecting the command "Save" or "Save and close" in the command column on the right- hand side,
the new user is officially created. A notification with the password of the new user appears on the screen (see
figure "Assign password"). This must be communicated to the new user ahead of the first login. By closing the
notification through selecting " OK", the new user can log into globalDoc for the first time with the received pass-
word.

1.3.3.7. Changing the password of an existing user
In the "Settings/Administration/User", by clicking /" there opens up the detailed display of the selected user.

By selecting the command "Change Password" in the column on the right-hand side, a pop-up window opens
up and the system administrator may change the existing password of the user. In order to be able to change the
password, the system administrator has to know the current password of the user (see figure "Edit existing user
- Change password").

NOTE: When the software has been installed for the first time, the minimum length of the password as well as
any required digits and special characters etc. as well as the period of time until the required password change,
can be defined individually for each group. The same applies to the selection of a "single sign-on" mechanism
without an additional password or a "2-factor authentication" procedure.

According to the globalDoc standard settings, the selected password has to be at least eight characters long and
has to contain upper- and lower-case letters, numbers and at least one special character.
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Figure 35: Edit existing user - Change password

1.3.3.8. Locking out a user
In the "Settings/Administration/User", by clicking / opens the detailed display of the selected user (see figure
"Edit existing user - Block user").

J' globalDoc Solution 9.6 1/1/2024 - 12/31/2024
pwe ﬁ
Overview Modified by: globalAdmin, 1/15/2024 9:24:42 AM Created by: globalAdmin, 1/15/2024 9:14:33 AM
Login name™
Administration A Accountableoo1
. . First name
Reporting periods
Reporting period settings Tast name
Users
User-ID
Divisions
Group entities Email
Deadlines v
Mobile phone number
Regions
_anguage
Countries ¢ () Islocked out

Figure 36: Edit existing user - Block user

Selecting the option "Is locked out" revokes the user's right to access globalDoc.

NOTE: If an invalid password is entered several times, the user will be locked out of the systems website. To
unlock the user, a system or security administrator has to uncheck "Is locked", but it is possible in this case.

1.3.3.9. Deleting a user

Under "Settings/Administration/User" and selecting the symbol , the selected user is deleted.
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NOTE: If the system or security administrator wants to delete more than one user, he or she can select the

. . . . & Del
respective users and remove all selected users at once via the selection f|eId.

1.3.3.10. Grant external users access

In addition to the sophisticated role concept and user administration, it is also possible to configure settings at
server level that allow external users logging into the globalDoc software. This is relevant for you if you work with
external service providers and only want to set up specific access via company accounts.

By default, it is irrelevant in globalDoc whether the email address corresponds to the company email address. As
long as these users are created by a Security administrator in globalDoc, they are granted access to globalDoc
per default.

1.3.4. Divisions

Through the navigation item "Divisions" ("Settings/Administration/Divisions"), the system administrator can edit
existing globalDoc divisions, create new globalDoc divisions or remove globalDoc divisions that are no longer
required. In globalDoc, the term "divisions" does not only refer to divisions or business units of a group. But rather,
a wide variety of categories can be found to be classified in reporting entities as "divisions". Often, globalDoc
divisions are formed according to regional, functional, transactional, or business area criteria. Divisions allow
information to be assigned to specific categories of reporting entities and information can be processed in the
modules of these categories (divisions) so they may be controlled by flexible assigned roles among users.

Each globalDoc division thus contains modules which are only relevant for certain reporting companies and can
only be edited by users who have the right of an editor role for this globalDoc division.

GlobalDoc divisions are mandatory to the creation of divisional modules, and they simplify the administrational
process of access rights. This allows a user to be given writing permissions for a specific division, and hereby
automatically giving them writing permissions for all divisional modules associated with that division.

NOTE: The globalDoc division has to be created ahead of the creation of divisional modules!

A globalDoc Solution 9.6 &« Set]j_ngs a 1/1/2024 - 12/31/2024 V' @ @
Overview
o
Administration A Search
+
Reporti iods
e pert [Code ~ | [contains ~ H | B
Reporting period settings # Reset Find 0
B Approverlevel | Approverlevel | Approverlevel | Approverlevel | Approverlevel . "
Users 0 Code Name Country content: | content: Module | content: Module | report: Report report: Modified | Modified
L F 7 = , by date
Responsible reviewer level 1 | reviewerlevel 2 | reviewer level 1 Accountable ¢
Dy / @ BLHEC  BLHealthcare AccountableD1 AccountableD1 | didem.nur.yi 10/8/20:
U/ @ REMEA |EMEADivision AccountableD1 AccountableD1  didem.nur.yi10/10/2¢
Group entities /# @ F-Delivery |Function_Delivery of Fini AccountableD1 AccountableD1  didem.nur.yi 10/10/2¢
# @ F-Productiof Function_Production AccountableD1 AccountableD1 | didem.nur.yi 10/10/2¢
Deadlines v 0 / @& FR&D |Function Researchand ResponsibleD1 ReviewerD1 AccountableD1 | didem.nur.yi 10/10/2¢
O / = F-Support |Function Support Servict AccountableD1 AccountableD1  |didem.nur.yi 10/10/2¢
Regions s GLOBAL  GLOBAL ResponsibleG ReviewerG AccountableG globalAdmin 6/17/20z
/ @ R-NAFTA |NAFTA Division AccountableD1 AccountableD1 | didem.nur.yi 10/10/2¢
Countries U # @ SBLAVI-AIl Sub-BL AVI-Aircraft AcoountableD1 AccountableD1 didem.nur.yi 10/10/2¢
O / & SBLAVI-HFSuh-RLAVI-Helicopters ResponsiblelN ReviewerTh AcoonntablelDt didem.nuryi10/10/2¢

Figure 37: Overview of globalDoc divisions (example)

In this overview the globalDoc divisions can be sorted and filtered by the following settings (see figure “Overview
of globalDoc divisions (example)”):

« Code » Modified by

« Name « Modified date

NOTE: The search result can be narrowed down by entering the searched word in the destinated column. Confirm
the entry with ENTER.
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The selected division can be deleted directly via the symbol L or edited via the symbol /|

The overview page shows various functions which are available to manage the divisions. Those are briefly de-
scribed below:

Create a new division

Delete the selected division(s).

Configurate the search: Simple Search, Extended Search, or Select

& Searchoptions ~
S columns. The search can be refreshed here as well.

= [ +
4 H

1.3.4.1. Create a new division

Through “Settings/Administration/Division” and by selecting the icon a detailed display to create a new
division opens up (see figure “Create a new division”).

-.' lobalDoc Solution 9.6 ﬁ 1/1/2024 - 12/31/20:
pwe g 9 /1/2024-12/31/2024
Overview )
Type*
Divisional
Administration A
Name*
Reporting periods
Code*
Reporting period settings
Users
Approver level content:
Divisions T Module reviewer level 2
Select users ... -
Group entities
Module reviewer level 1
Deadlines v Select users ... .
Responsible
Regions N
Select users ... .

Figure 38: Create a new division

The new creation of a division requires the entry of the following data:

« Type*: No entry required as there is a default of "Divisional".
» Name*: Name of the division
» Code: Optional entry of a code for the division.

By selecting the command "Save" or "Save and close" in the command column on the right-hand side, a new
division has been created. Subsequently, modules can be created and assigned to this division in “Document
Management/Report Configuration/Create Modules”.

By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new division.
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1.3.4.2. Editing an existing division

Clickon#" in "Settings/Administration/Divisions" to open the detailed view of a selected division (see figure "Edit
existing division - detailed view").
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Figure 39: Edit existing division - detailed view

Similar to a new creation, the boxes "Name*" and "Code" can be changed and then saved by selecting the
command "Save" or "Save and close" in the command column on the right- hand side.

NOTE: You will also find information who is Responsible, Reviewer and Accountable for the edited division at
the module and report level. If several review levels for modules have been provided for a company, these apply
not only to local but also to divisional modules.

1.3.4.3. Delete a division

Through "Settings/Administration/Divisions" and selection of the ™ symbol, the selected division is deleted.

NOTE: If the System administrator intends to delete more than one division, he/she can select the respective

s L . . & Del
divisions and remove all selected divisions at once via the field .

1.3.5. Group entities

Under the navigation item "Group entities", the System administrator can edit and remove existing, or create new
Group entities.

”

The overview page shown below (see figure below) can be opened via “Settings/Administration/Group entities
and shows all Group entities that have already been created.
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Figure 40: Overview group entities

The overview page of all existing group entities can be sorted according to the following values by clicking on the
corresponding field:

» Approved « Local currency

« Code « Accountable

* Full name « Reviewer

» Short name « Responsible

» Permanent establishment of « Business Line (comma separated)
« Creates report? « Modified by

« Country « Modified on

NOTE: The search result can be narrowed down by entering the word you are looking for in the desired column.
The entry is confirmed with ENTER.

The selected group entity can be deleted directly via the icon ™ or edited via the icon /|

Group entities that do not show the icon for deletion are reporting entities that constitute transaction partners,

which are involved in business transactions. For these reporting entities, the ™ icon is hidden to prevent acci-
dental deletion.

The overview page provides various functions for managing the group entities, which are briefly described below:

Create new Group entity

s Delete Delete selected Group entity / entities

Configure the search: Select Simple search, Advanced search, or
@ Searchoptions ~ Columns. The search can also be updated here

+
g
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3 Download template

Download an empty Excel template to fill with data for import.

Upload filled Excel template to globalDoc. The current data in the
system will be updated automatically.

Download current data as an Excel file. The Excel file can be ed-
ited and re-uploaded under “import”. The current data in the sys-
tem will be updated automatically.

|ff!|

Export entire module distribution

Download module distribution of all reporting entities as well as
divisions and global modules in an Excel file.

Import module distribution

Upload module distribution for a pre-selected reporting entity as
an Excel file. The file to be imported can be chosen via the selec-
tion box "Choose File". More detailed procedure is explained be-
low in this chapter.

Approve selected group entities

Selected companies in the overview can be released or approved
by an administrator with this button.

1.3.5.1. Create new Group entity/Edit master data of Group entity

Under “Settings/Administration/Group entities”, the detail view for creating a new group entity and editing the

-

master data of already created group entities can accessed by clicking both the and the 7 icon in the

respective row of the grid.

The detail view consists of the tabs "Group entity details"”, "Optional information" and "Shareholders".
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Figure 41: Create new Group entities - Group entity details

To create new group entity, the following data (master data) can be entered in the tab "Group entity details"
(fields marked with * are mandatory):

» Full name*: full name of the group entity including legal form

» Short name: optional specification of a short group entity name

» Code*: specification of an entity code

« ERP number: optional specification of the ERP-number

» Previous name: optional indication of the full name of the entity before renaming, if relevant

- Default business relation type: Here you have the choice between different types of business
relationship, such as "Direct shareholders” or "Other related parties".

« |Is permanent establishment?: optional indication if the group entitity shall be marked as a permanent
establishment

« Approved: Shows whether the group entity can be processed.

Creates report?: Selection of the option as to whether transfer pricing documentation is created for the
company in globalDoc. If the box is ticked here, an Accountable must be selected. Optionally, Responsible and
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Reviewer can also be entered (see chapter User roles). After selecting "Creates Report?", the newly appearing
field "Processing deadline” can also be filled in.

Creates report?

Approver level content:
Indule reviewsr leva] 2

Approver level report:

Figure 42: Create report?

» Processing deadline: The processing deadline relates to the documentation and is only relevant for this
Reporting entity. While information on the Preparation deadline and Filling deadline in the master data is
only informative, the processing deadline date has an impact on the task deadlines. This means that the
processing deadline in the settings affects the module deadlines. If the processing deadline is moved
forward by 10 days, for example, the deadlines for all modules are also moved forward by 10 days for this
company.

« Entity type: optional indication to classify the type of group entity

« Country: country in which the group entity is located

» Address: address of the group entity

» Local currency: local currency of the country in which the group entity is located

» Business line: Indicates the business line in which the group entity is located. It is also possible to edit the
business units (see "Edit existing group company - tab "Details of the group company").

NOTE: To simultaneously create several group entities, the Excel import function under "Settings/Administra-
tion/Reporting periods® can be used.

You will also find information who is Responsible, Reviewer and Accountable for the edited group entities at the
module and report level.

NOTE: Please note that there will be roles that have already been deleted but will be displayed until the group
company is actively updated.

If a transfer pricing documentation is to be created for a Group entity in globalDoc, the "Creates report?" selec-
tion box under "Group entity details" tab must be activated. This transforms the Group entity into a “Reporting
entity”. An Accountable user must then be assigned for each Reporting entity.

If required, further information on the group company can be stored in the "Optional information" tab (see
illustration "Creating a new group company - "Optional information” tab").
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Figure 43: Create new Group entities — Optional information

NOTE: All fields of the tabs " Group entity details" and "Optional information" can be used as variables in the
module contents.

In the "Shareholders" tab, the shares held by the individual shareholders can be specified. The System admin-
istrator can select the desired shareholder in the selection box "Shareholders" and enter the corresponding
percentage share. In addition, the period for which the shareholder structure is valid is determined by specifying
the start and end date.

After pressing "Add", the new shareholder will be displayed in a table in the lower part of the window.

p w-c.' globalDoc Solution 9.6 e Settin gs a 1/1/2024 - 12/31/2024

Overview
Administration N Group entity details Optional information Shareholders
Reporting periods Shareholders Sharein %
Please select a Shareholder v
Reporting period settings
From™ To*
01/01/2024 © /9999
Users
Divisions
Group entities ‘ Shareholders Share in % From To
Deadlines v

Figure 44: Create new Group entities — Shareholders

By selecting the "Save" or "Save and close" icon, the group entity is created, or the changed master data is
saved. If the "Creates report?" selection box has been activated, the additional tab "Module distribution" will
be available after clicking "Save".
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By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new group entity.

By selecting the "Delete" field in the right command column, the group entity will be deleted irrevocably.

1.3.5.2. Edit existing Group entity

Under “Settings/Administration/Group entities”, by clicking the icon 7/ , the detailed view of an existing Group

entity appears. If the selected Group entity is a Reporting entity, the tabs "Group entity details", "Optional
information", "Module distribution" and "Shareholders" will be visible.
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Figure 45: Edit existing group entity — Group entity details

The information added under creating a group entity can be edited in the tabs "Group entity details”, "Optional
information" and "Shareholders" (see chapter "Create new Group entity").

For group entities that are marked as reporting entities, the assignment of modules and module clusters can be
made in the detail view of a group entity in the tab "Module distribution".
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Figure 46: Tab Module distribution

Previously created modules on a Global, Divisional, or Local level or module clusters can be assigned to the
selected reporting entity via the * Addmoduledusters 5+ Addmodules go1001i0n boxes.

All modules that have already been assigned to this company are displayed under Assigned modules. Click on
the Add modules button to display a list of all modules that have been created by the administrator for this period.
After selecting the modules, they can be assigned to the company after confirmation.

If module clusters have also been created by the System administrator, these can also be selected here (see the
"Module clusters" section for how to create them).
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] Drop selected module clusters
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Figure 47: Add module cluster

If a module cluster has been assigned, the modules covered by the module cluster are also listed in the “As-
signed Modules” table but highlighted in yellow (see Screenshot below).

Assigned modules:
O Module name | Chapter ‘ Module :ﬂass| Input forrnat‘
[ | test 1 Descrizione generale della S¢ Local Word doci
Pl 4 <+ Page[t Jof1 »- »1| 100
W Drop selected modules -+ Add modules
Assigned module clusters:
(] Name
() | Production

Transaction group ‘ Automatic a]lacat'Lor| Creation date |
10/14/2024 9:24:19

View1-20f2

Figure 48: Edit existing Group entity — Module distribution

The individual modules or module clusters already assigned can be removed using the selection fields

@ Drop selected module clusters
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NOTE: If a module that has been assigned to the reporting entity via a module cluster is to be removed, the entire
module cluster must be removed first. Then, the remaining modules of the module cluster must be re-added as
individual modules.

In addition, module distributions can be copied from other entities. A reporting entity whose module distribution
is to be adopted or copied can be selected for this purpose.

Copy module distribution from reporting entity: | o - DE-Demo Headquarters AG v m

1.3.5.3. Add proposed Group entities

Local users have the possibility to suggest new transaction partners for acceptance in globalDoc (“Reporting
entity/Transactions/Transaction partners” via the selection field S_vnchmmze from group entities [FERERETIN
tab "Request new Group entity"). In the overview page under “Settings/Administration/Group entities”, the trans-
action partners proposed by the local users are highlighted in red until the System administrator approves them.
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£ st
e’ Documentation setup v
-
i1l Reporting entity A
% Reset Find £
Master data
o Approved | Code Full name Business relation type) Country Modified by Modified date
Transactions Y O /7 & Jists BR-Demo Sales Direct shareholders didem.nur.yilmaz 10/10/2024 9:51:47 &
s @ U6 CH-Demo Finance AG Direct shareholders didem.nur.yilmaz f
Overview 1l /7 = Ty CIN-Demo Agent Direct shareholders didem.nur.yilmaz 10/10/2024 9:51:47
1/ & o3 CZ-Demo Satelites 5.0, Direct shareholders didem.nur yilmaz 10/10/2024 9:51:47
Transaction malrix /s ® 18 DE-Demo Factory GmbH Direct shareholders didem.nuryilmaz 10/10/2024 9:51:47
7 & Uoi DE-Demo Headquarters AG Direct shareholders didem.nur yilmaz 10/10/2024 §:51:47
Transaction partmers O/ & U20 DE-Demo Parts Furope GmbH Direct shareholders didem.nur yilmaz 10/10/2024 9:51:47
0/ . Uoo1 Demo Headquarters PLC Direct shareholders system 11/12/2024 1:32:28
Transaction groups PRl | Un DE-Research Lab Direet shareholders didem nur.yilmaz 10/10/2024 9:51:47
ya o2 FR-Demo Helicopter S.A. Direct shareholders didem.nuryilmaz 10/10/2004 §:51:47
Analysis W /4 = Uig FR-Demo Services Informatique S.A. Direct shareholders didem.nur yilmaz 10/10/2024 §:51:47
O/ =& oy IN-Demo Healtheare Ltd. Direct shareholders didem.muryilmaz 10/10/2024 9:51:47
Documentation content /s ® U7 IR-Demo Int. Prop. Holding Ltd. Direct shareholders didem.nur.yilmaz 10/10/2024 :51:47
O/ = U22 IT-Demo sales S.p.A. Direct shareholders didem.nur yilmaz 10/10/20249:58:47
Attachments - = PP P 3
L)
— = &
.
Questionnaire -

Figure 49: Overview of Group entities — Add proposed Group entity

To approve the group entity, the detail view of the group entity to be approved needs to be opened by clicking

/| Afterwards, the "Approve"-command in the right-hand command column must be selected (see figure be-
low).

Before the approval, the System administrator can adjust or supplement the master data entered by the local
user. Only after this approval by the System administrator does the locally requested transaction partner appear
in the list of group entities for further use by local users without red highlighting.
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p w{' globalDoc Sohution 9.6 & Set[ings ﬁ 1/1/2024 -12/31/2024

Overview Modified by: globalAdmin, 6/17/2024 5:40:32AM Created by: globalAdmin, 6/17/2024 5:40:32 AM
Administration A . . A ) )
Group entity details Optional information Shareholders
Reporting periods Full name* Entity type
APAC Division
Reporting period settings
Short name Country™
Users Please select a country v
- Address
Divisions Code
R-APAC
Group entities
ERP number
Deadlines v Local curreney
Previous name Please select a currency v
Regions

No business line assigned

Countries [J Is Permanent establishment? / Edit Business line
Currencies
Approved

Module cluster
h [0 Creates report?

Figure 50: Detail view of Group entity - Approve proposed Group entity

1.3.5.4. Delete Group entity

The selected group entity can be deleted under “Settings/Administration/Group entity” by clicking the icon L] .
NOTE: If the system or security administrator wants to delete more than one group entity, he can select the

respective group entity and remove all selected group entities at once via the selection field § Delete |

NOTE: To avoid unintentional deletion, all assigned modules of a reporting entity must first be dropped, and
transactions must be deleted before the group entity can be deleted.

1.3.5.5. Export entire module distribution / Import module distribution

The functions "Export module distribution" offer firstly an overview of the assigned modules to the respective
reporting companies and secondly, they allow to mark in the file the assignment of additional modules. With the
function "Import module distribution" the changes or module assignments can be updated faster in globalDoc.

. . Export entire module distribution .
As briefly mentioned above, the button _ allows you to export the entire module

distribution for a period. In the exported Excel file, the desired modules can be assigned to one or more compa-
nies by inserting X or A. The "X" stands for "normal" and the "A" for "normal". Where "X" stands for normal
assignment and "A" for automatic assignment. Automatic assignment is always useful when it comes to modules
with transactions.
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US-Demo Sales Hub Amenios Inc. | UGS HEC PHA US-- United States.
tempEntity TE T2 - TempCountry
GLoBAL GLoBaL

Function Researsh ang Devsiopment DIV 1

Function Support Servioes DIV 2 x x x x x x
Function Deliverv of Finished Goods | DIV 3
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XK X KX X X
XXX X x

XK X XX K X X X

Figure 51: Overview of the entire module distribution

The list is divided according to report types. This allows you to see at a glance which modules are assigned to
which companies in a particular report type. This provides an easier and quicker way of identifying incorrectly or
unassigned modules and then changing them directly in this Excel file.

ATTENTION: Removing the "A" or "X" means that the module should no longer be assigned to the company. In
this case, the removal should be implemented with caution, as this will also delete the changes that have been
inserted so far. l.e., the module is reset to the initial version.

Import module distribution

After you save the changes in the file, you can use the button to import the changes.

NOTE: To be able to make this kind of module assignment, the report types and modules should be created in
the Documentation Management/Report Configuration beforehand.

The chapter Documentation management explains in detail how to create modules and assign them to a report
company.

1.3.6. Deadlines

You can change or reset the deadlines for countries, Reporting entities, and tasks centrally via the menu item
Settings/deadlines.

1.3.6.1. Countries

By clicking on the menu item Deadlines/Countries, the System administrator gets an overview of the countries in
which the country-specific creation deadlines (preparation deadlines) and submission deadlines (filing deadlines)
can directly be entered.
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Administration ~

Reporting periods

Reporting period settings

Users

Divisions

Group entities

Countries

Entities

Settings £ va/2024-12/31/2024

TUltimate date to finalize

12/31/2024

(H] Country code % Country name
X

0 ap Andorra

[ AE United Arab Emirates

0 AF Afghanistan

0 ac Antigua and Barbuda

0 a Anguilla

O aL Albania

0 am Armenia

O a0 Angola

0 ag Antarctica

0 AR Argentina

O as American Samoa

0 AT Austria

0 au Australia

mn

A Atk

Figure 52: Central overview of country deadlines

Column name

Country-specific preparation deadline: N/A ® 0

Country-specific filing deadline: N/A

B Save changes

Has reporting entity Preparation deadline Filing deadline

X v X X 3
11/15/2024
10/31/2024

12/31/2024
11/15/2024
11/15/2024

11/15/2024

11/15/2024

Country code

Abbreviation of the country name

Country name

Name of the country

Has reporting entity

If a tick is set here, it shows that there is at least one com-
pany that must prepare a report.

Preparation deadline

Country-specific preparation deadline

Filling deadline

Country-specific filling deadline

Only the column rows for deadlines can be edited. The editing of deadlines can be changed individually or col-
lectively. If only a few country-specific deadlines are to be changed, you can click directly in the respective column
and select the date. The procedure is identical for both the preparation deadline and the filing deadline.
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Country-specific preparation deadline: N/A @ @

Settings EI 1/1/2024 -12/31/2024°V Country-spedific filing deadline: N/A

Ultimate date to finalize

12/31/2024
/' Batch edit dates Save changes
O Country code % | Country name Has reporting entity Preparation deadline Filing deadline |
X X ~ X X X

[J AD Andorra 11/15/2024 -
[J AE United Arab Emirates 10/31/2024 12¥31/2024
O |aF Afghanistan

(] October 2024 [ ] ‘
[@RFYe] Antigua and Barbuda
O a1 Anguilla Mo Tu We Th Fr Sa Su
O AL Albania

1 2| sl 4|56
0 am Armenia
0 a0 Angola 7 8 9 10 1 12 13
[ AQ Antarctica 14 15 16 17 18 19 20
L) ar Argentina 21 22 23| 24 25 26| 27
[ as American Samoa
28 =29 30| 31

0 AT Austria -
0 avu Australia

Figure 53: Enter deadline directly in the view

If desired, several identical country-specific deadlines can be changed in one go. To do this, select these coun-
tries by ticking the box.

After selecting the countries, the "Batch edit dates" button o Ll elnies can now be activated. The
following input mask then opens, in which you can enter the deadlines.

Country-specific preparation deadline: N/A @ @

Settings B va/z024-12/3y/2024v B e T T

Ultimate date to finalize

12/31/2024
7/ Batch edit dates Save changes
O Country code 4 | Country name Has reporting entity ‘ Preparation deadline Filing deadline |
Batch edit dates ® ‘ X X
O |ap -~
OaE Preparation deadline: P —
EAF ‘ (<] November 2024 [} ‘
0O |aG Filing deadline:
Ol AL Mo Tu We Th Fr Sa Su
E AL 1 2 3
E AM 4 5 6 7 8 9 10 Close
O = ;
O a0 R m| 12 13 14 15 1 17
0O |arR Argentina 1B 19 20 = 22 23 29 11/15/2024
O |as American Samoa 25 20 27 28 20 30
O |AT Austria |
O |au Australia

Figure 54: Mass change for country-specific deadlines

NOTE: If, for example, only the Filing deadline is to be entered, the "Preparation deadline" input field can be left
blank. This does not mean that this field is deleted, but that no changes are made.
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Batch edit dates

Preparation deadline:

Filling deadline:

Save date Close

To delete data records for deadlines, the respective line can be selected, and the existing date removed.

Each action should be saved via the button 1kl

1.3.6.2. Entities

The overview of entity-related deadlines contains the following data:

Column name

Company code

Code oft he Company

Tasks

Displays the number of tasks (management tasks) assigned to the en-

tity.

Company name

Name oft he company

Country n ame

Name oft he country

Report processing deadline

General processing deadline for TP documentation

Entity preparation deadline

Company-specific preparation deadline for the TP documentation

Country preparation deadline

Country-specific preparation deadline for the TP documentation

Entity filling deadline

Company-specific submission deadline for the TP documentation

Country filling deadline

Country-specific submission deadline for the TP documentation
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- ‘Country-specific preparation deadline: N/A @ @
- . - e "
Administration ~ Settings ﬁ 1/1/2024-12/31/2024V Country-specific filing deadline: N/A
Reporting periods / Batch edit entity dates Save changes
Reporting period settings O Entitycode4 | # 'l'nsks‘ Entityname | Country name |Report processin| Entity preparatic| Country prepara| Entity ﬁlingdpnf‘(?mnm:\ filing de
X X X x X x = X
Users O |cLOBAL 11 GLOBAL No Country 12/31/2024
0O va 2| DE-Demo Headqu Germany 12/31/2025 10/31/2024 12/31/2024
Divisions 0O vo2 1|FR-Demo Helicop! France 12/31/2024
O |uos 1|CZ-Demo Satellite: Czech Republic  12/31/2024
Group entities E‘ Uog 1/ IN-Demo Healthe: India 12/31/2025
(] Uos 0| UK-Demo R&D Ce United Kingdom
ines A S M ] E'L.—Pemohsl‘mr(il Emtec? Kingdom .
Page[1]of1 View:- 430f43
Countries
7/ Baich edit task dates
Entities
O Task / module name ~ Deseription Task processing deadline| Task / module status
Tasks

X X X X

Figure 55: Overview of deadlines - entities

As with the Deadlines/Countries view, certain date fields can also be changed or added individually or collectively.

As described above, individual changes are made by clicking on the date field. A date picker opens from which
you can select the date.

NOTE: Country-specific deadlines cannot be changed via this view. They are displayed here for information
purposes.

The collective change of deadlines, as with the countries, also works by selecting the companies and executing

the "Batch edit entity dates" o Lbed R Bl

Deadlines/Countries.

function to enter the new date. For details, see section

Changing the processing deadline of a task from a entity

The real difference here, however, is that company-specific tasks can also be displayed and the deadlines for
these can also be changed.

If a entity has been selected or clicked on, the second list shows tasks for the respective entity. While the first list
only shows the number of tasks, the individual tasks are shown below.

NOTE: The tasks are only displayed for one entity. In other words, not for all selected entities.

The following information is available in this view:

Column name

Tasks / module name Name of the task (management tasks) or relevant module

e Description of the task that was already created when the task was cre-
Description

ated
Task processing deadline he deadline by which the task is to be finalised.
Tasks / module status Displays the status of the task.

The processing deadline for each task displayed can be adjusted as described above by clicking on the column
row or by selecting the tasks and clicking on the button _ e el For details, see section Dead-

lines/Countries.
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The other data in this view is for information purposes only and cannot be edited from this page.

o9 - - Country-specific preparation deadline:
globalDoc Solution .6 Settings 5] wyzozz-12/31/2022% Country-specific fiing deadine: N/A
Overview The report processing deadline s used for the local fle. Click on an entity to change the dead deadlin of ndividual tasks assigned to the entity.

~ / Batch edit entity dates B Save changes
Administration

I O  Entityeode 4| #Tasks | Entityname Countryname | Report processing de Entity preparation de| Country preparation | Entity fling deadline| Country filling deadli
porting peri
x x x x % x x x
Reporting period settings O |GLOBAL 47 GLOBAL No Country 12/31/2022 -
U pvs 6 Function_Research anc No Country 12/31/2022
eers Olpwa 7 Function_Support Serv No Country 12/31/2022
Opwg © Function_Delivery of F; No Country
. Olpvs © APAC Division No Country
Divisions O pws 0 EMEA Division No Country
O lpwe © NAFTA Division No Country
Group entities [T 6 DE-Demo H Germany 12/31/2023 | [6730/z023 ]
e 5 FR-Demo 5.4 FTance 15312022 !
Deadlines -~ Oltos 5 CZ-Demos.ro. Czech Republic 12/31/2022 | -
Page[T Jof1 View1-2g0fag
Countries
Entities o D, ber 2023 0
| Tasklist of entity - DE-Demo Headquarters AG |
Tasks a Task / module name ‘.| Description | Mo Tu We Th Fr Sa Su p/pnogulestams
x x b | IO x
Regions [ |- Showcase variables + Attachments - - Showcase variables + Attachments - 4 5 6 7 8 g 10 oges
() Add organisational chart Please add for the reporting company the organisational chart w1 13 w4 15 16| |meforapproval
Countri O 'Key i 2 i I
antries Key Competitors Key Competitors 25 3 sl e sl
() | Module assignment - Company history Pl it the modul ing to the deadli
Currencies ] | Module assignment - Joachim Test lokales Modul i L it the modul ing to the deadli 25 26 27 28 29 30| 31 qoreg
Questionnaire Please provide the optional i on for i mrmdla [17/2023 | Waiting for approval
EEREIR I

Figure 56: Overview of deadlines - entity and its tasks

The changes are saved using the "Save changes" button.

1.3.6.3. Tasks

Task deadlines can be changed in this view. The changes to the task deadline change the entity-specific dead-
lines for the same duration. If you want to adjust the deadlines for a specific entity, click on the task and search
for the company in the table below.

Reporting period settings Settings [5] vyzozs-12/31/2024 %

Users

Changes to a task deadline move the entity specific deadlines for this task by the same amount. If you'd like to change the deadline of an individual entity, click on the task
and search for the entity in the lower table.

Divisions /7 Batch edit task dates @ Save changes

Group entities O Task / module name 4 | # Entities Description Deadline (general)
. X X X
Deadlines ~ O | Questionnaire (copy 2) (copy). 22 Please provide the optional information for documentatior 12/17/2023 =
O | Update Master File (Purpose and scope). 0 Please check and update Master File. Key source of informi 12/31/2024
Countries O | Update Master File (Organisational structure) 0 Please check and update Master File. Key source of informi 12/31/2024
O Update Master File (Description of Demo Group business) 0 Please check and update Master File. Key source of informi 12/31/2024
Entities 0 Update Master File (Intangibles). 0 Please check and update Master File. Key source of informi 12/31/2024
O | Update Master File (Financial activities) 0 Please check and update Master File. Key source of informi 12/31/2024
Tasks [ [t indate Master File (Financial and tax nosition) 0 Please check and nndate Master File. Kev sonree of inform: 12/21 /2004 M
Page[1]of1 View1-140f14

Regjons
7/ Balch edit entity dates
ty

Countries
O Entity code :l Entity name Country name  |Entity specific task d| Report processing df Entity preparation d| Entity filing deadline
®
f) neies X X X X X X X
.
Module cluster

Figure 57: Overview of deadlines - tasks

This view consists of two tables. The first table contains the following data:
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Column name

Task / Modul name Name of the task (Management tasks) or relevant module
Entities he number of companies assigned to this task.
Description Description of the task

Deadline of the task, which is general and also has an influ-

Deadline (general) ence on the entity-specific task deadline.

The task deadline can be changed in the first table. The date can be entered by clicking on the respective column

row. The deadline (general) can also be changed after selecting the tasks by clicking the button
# Baich edit entity dates

NOTE: Every change to the deadline of a task also means a simultaneous change to the entity-specific task
deadline. This can be seen in the second table.

By clicking on the task in the first table, the entities that have this task are listed in the second table at the same
time. Multiple selection is not possible here. The entities are always displayed for the task last selected/clicked
on.

The following data is available:

Column name

Entity code Code oft he entity

Entity name Name of the entity

Country name Country of the company

Entity specific task deadline Entity specific processing deadline for the task
Report processing deadline Deadline for processing the TP documentation

Entity-specific preparation deadline for the TP documenta-

Entity preparation deadline tion

Entity-specific submission deadline for the TP documenta-

Entity filling deadline tion

As mentioned above, the entity-specific task deadlines can be changed in the second table. This means that if
the task deadline is also set via the first table and is generally valid for all assigned entities, this deadline can be
changed and made more entity-specific.

The functionality is similar to that already explained.
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P w-cL globalDoc Sohution 9.6 Seltings ﬁ 1/1/2022 - 12/31/2022 Country-specific preparation deadline: N/A @ @

Country-specific filing deadline: N/A

Overview Changes to a task deadline move the entity specific deadlines for this task by the same amount. If you'd like to change the deadline of an individual entity, click on the task and search for the entity in the lower table.
L 7/ Batch edit task dates @ Save changes
Administration ~
- o Touk / sticelule s 2| +Eotites | Desxiptiin Desdline (general) |
Reporting periods
x x x
Reporting period setings O |add organistional char [ S Tprease add for the reporting company the organisational chart R
O |Update business overview (Research and Development) 0 Description
s O |Update busi verview (Support Services) 0 Description 12/31/2022
O | Add two main competitors 0 Each market typically has two main competitors. Please add the competition from t12/31/2022
UJ | Describe company history 0| Describe company history of your local entity 12/31/2022
Divisions 5 2 = z
(J | Showrase the variables and attachment features 0| Showcase attachments and variables
O |Modul - Transaction overview 0| Please submit the modul ing to the deadline.
Group entities O | Modul - Description of Relevant Transactions (Research and Developi 0 Please submit the module according to the deadline.
] | Modul - Transaction Matrix (Research and Devel ). 0 Please submit the module according to the deadline. 12/31/2022 W
Deadlines ~ « Page[i_Jof1 View:- 380658

o October 2022 o
Countries / Batch edit entity dates

Mo Tu We Th Fr Sa Su
Entities Assigned ent

1 2
s} Entity code Entity name Country name 3 4 sl 6 7 8 o xesingdeadling Entity preparation deadline | Entity filling deadline
Tuks X 3 X 1 1 12 13 14 15 16 X x x
) Ofvos DE-Demo Headquarters AG  DE - Germany = e e
Regions | voz FR-DemoSA. FR- France
Ofvos Z Demos.ro. CZ- Czech Republic 24| 26127 [ 28 o) o
Countries Ofvog US Demo Sales Hub America In US - United States 3
Ojforz MEX-Demo Sales Ltd. MX - Mexico [ 10/21/2029] | 2/av/zoz2
Currencies

Figure 58: Overview of deadlines - tasks - entity-specific deadline

In this table, only the column rows "Company-specific task deadline" can be edited. The other data is informative.

1.3.7. Regions

Through the navigation item "Regions" under "Settings/Administration/Regions"”, the system administrator can
edit existing regions, create new regions or remove regions which are no longer required (see figure "Overview
of regions (example)").

PW% globalDoc Solution 9.6 € Settings @ @

— T O
Search

Administration ~
+
Reporting periods [Name ][ contains hd H | EI
X . . + Reset Find p
Reporting period settings
O Name Is active? Modified by Modified date
Users Vs Americas system 0/22/2023 9:52:54 AM
Vd APAC system 9/22/2023 9:52:54 AM
Divisions
rd EMEA system 9/22/2023 ¢:52:54 AM
Group entities
Deadlines v
Regions
——

Figure 59: Overview of regions (example)

The regions can be sorted and filtered in the overview by clicking on the corresponding column name according
to the following properties:

« Name »  Modified by

* Is active? * Modified date

NOTE: The search result can be narrowed down by entering the searched word in the desired column. The entry
is to be confirmed with ENTER.
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The selected region can swiftly be deleted via the symbol ™ or edited via the symbol /|

On the overview page, various functions are available to manage the regions, which are briefly described below:

Create a new region.

s Delete Delete selected region(s).

Configurate the search: Select Simple Search, Extended Search or
# Searchoptions -~ Select Columns. The search can also be updated here.

+
1

1.3.7.1. Create a new region

Through "Settings/Administration/Regions" and by selecting the symbol, the overview for creating new
regions opens (see figure "Create a new region").

p";c.' globalDoc Solution 9.6 e Settings

Overview

Name* )
Is active?

Administration A

) ) Countries in this region
Reporting periods

O Code < Name Currency code

Reporting period settings ‘
Users
Divisions

Group entities

Deadlines v

Regions

Countries -

Figure 60: Create a new region

Creating a new region requires the entry of the following data (fields marked with an asterisk (*) has to be com-
pleted):

« Name*: Name of the country.
» Is active?: Is this region used in the documentation?

In addition, selected countries may be assigned to a region, or it may be removed.

By selecting the command "Save" or "Save and close" in the command column on the right-hand side, the new
region is created.

By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new region.
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1.3.7.2. Editing an existing region

Click on "Settings/Administration/Regions" to open the detailed view of a selected region (see figure "Edit existing
division - detailed view").

Overview Modified by: system, 9/22/2023 9:52:54 AM Created by: system, 9/22/2023 9:52:54 AM
2 Save
Name
Admini . ; N Is active? Save and close
inistration A Americas =
New
Reporting periods S
portingpe Countries in this region
Reportii iod settil r
SErgpFnodacing O Code = Name Currency code
O |ac Antigua and Barbuda XCD - East Caribbean Dollar
;
Users O |ar Anguilla XCD - East Caribbean Dollar
O AR Argentina ARS - Argentine Peso
Divisions O aw Aruba AWG - Aruban Florin
O |sB Barbados BBD - Barbados Dollar
Group entities O |BL Saint Barthelemy EUR - Euro
O Bm Bermuda BMD - Bermudian Dollar
Deadlines v ) BO Bolivia, Plurinational State of BOB - Boliviano
O BQ Bonaire, Sint Eustatius and Sal USD - US Dollar °®
O -azi - Brazilia 3
e —J BR Brazil BRL - Brazilian Real ?
O Bs Bahamas BSD - Bahamian Dollar
M e naraa atAT At

Figure 61: Edit existing region - detail view

Here, the "Name*", the "Countries in this region" and the activity status of the region may be changed again.

1.3.7.3. Delete region

Under "Settings/Administration/Regions" and selecting the symbol ® | the selected region is deleted.

NOTE: If the System administrator intends to delete more than one reiion, he/she can select the respective
regions and remove all selected regions at once via the selected field. § Delete

1.3.8. Countries

Under the navigation item "Countries" under "Settings/Administration/Countries”, the system administrator may
edit existing countries, create new countries, or remove countries which are no longer required (see figure "Over-
view of group entities (example)").

NOTE: As practically all countries, including their internationally valid 1ISO country and ISO currency codes, are
already created when globalDoc is delivered, the work in this navigation point is generally limited to entering
country-specific preparation and filing deadlines.
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p W-I:L globalDoc Solution 9.6 (— Setﬁngs ﬁ 1/1/2024 -12/31/2024 WV @ @

UAMSA v ] = s [ o e
dmini . A i
. : i

Reporting periods ‘ Code v H contains V‘ El

Reporting period settings # Reset Find £

Users Code Name Currency code | Preparation deadline|  Filing deadline & ‘ Domestic transaction:) Modified by | Modified date:
7/ AE United Arab En AED 10/31/2024 12/31/2024 selma.tekin@py10/10/2024 *

Divisions / DE Germany EUR 10/31/2024 12/31/2024 selma.tekin@py 10/1/2024 11
S/ AD ‘Andorra EUR 11/15/2024 selma tekin@py 10/10/2024

Group entities /7 AF Afghanistan ~ AFN globalAdmin | 6/17/2024 5
7/ AG Antigua and Ba XCD 11/15/2024 selma.tekin@py10/10/2024

Deadlines v s Al ‘Anguilla XCD globalAdmin  |6/17/20245
7/ AL \Albania ALL 11/15/2024 selma.tekin@py 10/10/2024

Regions /s AM Armenia AMD selma.tekin@py10/10/2024
/7 A0 Angola ADA 11/15/2024 selma.tekin@py 10/ ®

Countries 7/ AQ Antarctica globalAdmin s,t( ? ,
7/ AR Argentina ARS 11/15/2024 selma.tekin@py 10/14

Currencies vl |/ As American Samc USD selma.tekin@m 10/10/2024

Figure 62: Overview of Countries (Example)

The countries may be sorted and filtered in the overview by clicking on the corresponding column name according
to the following configurations:

« Code »  Filing deadline

« Name « Domestic transactions to be documented
«  Currency code «  Modified by

«  Preparation deadline «  Modified date

NOTE: The search result can be narrowed down by entering the search word in the desired column. The entry
is confirmed with ENTER.

The selected country can immediately be deleted via the symbol ™ or edited via the symbol 4 .

On the overview page, various functions are available to manage the currencies, which are briefly described
below:

+ New Create a new country.

s Delete Delete chosen country/-ies.

Configure the search: Select Simple Search, Extended Search or Se-
# Searchoptions -~ lect Columns. The search can be updated here as well.

Download an empty excel- template as a draft, e.g., for downloading
2 Download template an Import.

Import the chosen currency data via the selected excel template.

E“I

Export all currencies.

{
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1.3.8.1. Create a new country

Through the "Settings/Administration/Countries" and by selecting the symbol, the detailed view for the
creation of new countries opens up (see figure "Create a new country").

T ' ' @®
pwic globalDoc Solution 9.6 € Settings
Overview
Cod
Sav
Administration A Save and clor
New
Nam :
— Close
Reporting petiods
Reporting period settings TDomestic transactions to be documented
Users Preparation deadline
Divisions
Filing deadl;
Group entities
Deadlines v Description
Regions
Countries

o o5 se sele r - ’) ~
Additional Information H
Module cluster

Figure 63: Create a new country

The new creation of a country requires the entry of the following data (fields marked with an asterisk (*) are
mandatory):

» Code*: Mandatory entry of the country code (ISO code).
« Name*: Name of the country.

In addition, a filter for local transactions can be set in the transaction matrix by selecting "Document local trans-
actions". For this purpose, the tick of the box has to be removed from the countries in which these transactions
are to be filtered. This means that local transactions are not included in the transaction matrix in the printed report
and are not used for the automatic assignment of modules.

The country-specific date for creating the documentation can be entered in the "Preparation deadline" input
field. The country-specific submission date of the documentation can also be entered in the "Filling deadline”
field. These fields are not mandatory and can be filled in optionally.

NOTE: The filing deadline refers to the legal deadlines by which the report has to be submitted to the tax
authority without being requested to do so. The preparation deadline means in this context, that the report must
be completed by a certain date, but needs not be submitted to the tax authority, yet.

The deadlines entered are displayed at the top right of the starting page.

pw-c.- globalDoc Sohution 9.6 m . Uo1 - DE-Demo Headquarters AG > ﬁ 4/1/2023-3/31/2024V m:ﬁmd:m%ﬁfW4® @
£ setuings
@ Documentation setup o 9 Create report
111l Reporting entity v No il report(s) submitted. Reports can be generated in the print section.
" Tasks v
plyanalysis

Figure 64: Display deadlines
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By clicking on the preparation deadline, the input page for the respective country is displayed. A System admin-
istrator can adjust directly. For users without administrator rights, the page is only displayed for information pur-
poses and the user cannot make any changes.

The currency of the country is always set by default but can be edited.
Another feature is the upload of additional information as an attachment.

The new country is created by selecting the command "Save" or "Save and close" in the command column on
the right-hand side.

By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new country.

1.3.8.2. Editing an existing country

Clicking on 7 in "Settings/Administration/Countries"” to open the detailed view of a selected country (see figure
"Edit existing country - detailed view").

Administration ~ e Se ttlngs

Reporting periods
Modified by: selma.tekin@pwc.com, 10/10/2024 2:00:16 PM  Created by: globalAdmin, 6/17/2024 5:30:08 AM

Reporting period settings Code*

AD
Users Name™

Andorra
Divisions

Domestic transactions to be documented
Group entities

) Preparation deadline

Deadlines v

11/15/2024
Regions Filing deadline
Countries

Description
Currencies

’) ®,dule cluster
‘ C
Aurrency
iness line .
= EUR - Euro X v

Figure 65: Edit existing country - detailed view

All entries except for the "Code*" can be edited here as described in the chapter "Creating new countries".

1.3.8.3. Preparation and filing deadlines

For the countries stored in globalDoc, the specific preparation and filing deadlines, as well as further information
can be stored. There are two ways for that: On the one hand, the data may be entered manually by editing the
respective country (see chapter "Edit existing countries"). And secondly, it is possible to upload additional infor-
mation as an attachment (see figure "Edit existing country - detailed view").
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i

Reporting periods
Modiified by: selma.tekin@pwe.com, 10/10/2024 2:00:16 PM Created by: globaladmin, 6/17/2024 5:30:08 AM

Reporting period settings Code*
AD

Users Name*

Andorra
Divisions

Domestic transactions to be documented
(Group entities

Preparation deadline

Deadlines v
11/15/2024

Regions Filing deadline

Countries

Description
Currencies
Module cluster

i . Currency
Business line
EUR - Euro X v

Matrix organization
Additional Information

@m1w Drag & Drop Files

ivity logs
File name Short name Attachment Type Modified by Modified date

-

Figure 66: Edit existing country - detailed view

On the other hand, the deadlines and the description can be added via the button (we do not see this

function on the diagram). This can be done by first downloading the already existing data , or via
— b sl an empty template in an Excel spreadsheet, in order to then edit or fill it in and import it

again.
NOTE: The deadlines entered here are displayed on the start screen if a reporting entity of this country has been
selected and if no deviating deadlines have been stored by a local user for the corresponding Reporting entity.

1.3.8.4. Additional information

Click on m or use the drag & drop function to upload documents as additional information.

NOTE: The files uploaded here will not be attached to the report but are usable for internal information only.

1.3.8.5. Delete country

Through "Settings/Administration/Countries" and by selecting the icon ® | the selected country is deleted.

NOTE: If the system or security administrator wants to delete more than one countri, he/she can select the
& Delete

respective countries and remove all selected countries at once via the selection field

1.3.9. Currencies

Under the navigation point "Currencies” ("Settings/Administration/Currencies"), the system administrator may
edit existing currencies, create new currencies, or remove currencies which are no longer required.

Administrator manual
PwC 64



I Administration AI i € Settings [ wu/z024-12/3u/z024 v ® O

Reporting periods
e ST ) Y

Reporting period settings

0 Code Name | Avg, actual value Group currency Modified by ‘ Modified date |
Users X x x X X x

0O # & AED UAE Dirham 1 UAE Dirham globalAdmin 6/17/2024 5:39:06 AM  ~
Divisions 0 / & AN Afghani 1 Afghani globalAdmin 6/17/2024 5:39:06 AM

0O /7 @& AL Lek 1Lek globalAdmin 6/17/2024 5:39:06 AM.
Group entitles 0O 7/ & AMD Armenian Dram 1 Armenian Dram globalAdmin 6/17/2024 5:39:06 AM

0O / @& ANG Netherlands Antillean Guilde 1 Netherlands Antillean Guilde globalAdmin 6/17/2024 5:39:06 AM.
Deadlines v 0O / & 4a0a Kwanza 1 Kwanza globalAdmin 6/17/2024 5:39:06 AM

O 7/ & ARS Argentine Peso 1 Argentine Peso globalAdmin 6/17/2024 5:39:06 AM
Raglons O 7 =& AUD Australian Dollar 1 Australian Dollar globalAdmin 6/17/2024 5:39:06 AM

O / & AWG Aruban Florin 1 Aruban Florin globalAdmin 6/17/2024 5:39:06 AM
Countries 0 7 & am Agerbaijanian Manat 1 Averbaifarian Manat globaladmin 6/17/2024 5:30:06 AM

i O 7/ & BaM Convertible Mark 1 Convertible Mark globalAdmin 6/17/2024 5:39:06 AM

Currencies 0O # = BBD Barbados Dollar 1 Barbados Dollar globalAdmin 6/17/2024 5:39:06 AM

O 7 & BDT Taka 1 Taka globalAdmin 6,/17/2024 5:39:06 AM
Module cluster — —

O/ & BN Bulgarian Lev 1 Bulgarian Lev globalAdmin 6/17/2024 5:39:06 AM

Figure 67: Overview of currency (example)

The currencies can be sorted and filtered according to the following properties in the overview (see also figure
"Overview of currency (example)"):

« Code e Group currency
« Name »  Modified by
« Avg. actual value « Modified date

NOTE: The search result may be narrowed down by entering the search word in the desired column. The entry
is confirmed with ENTER.

The selected currency can be deleted directly via the symbol L or edited via the symbol /7 .

On the overview page, various functions are available for managing the currencies, which are described briefly
below:

Create a new currency.

s Delete Delete the selected currency/-ies.

Configure the search: Select Simple Search, Extended Search or Select
# Searchoptions ~ Columns. The search can be updated here as well.

Download an empty excel- template as a draft, e.g. for downloading an
£2 Download template Import.

+
7

Import the chosen currency data via the selected excel template.

Export all currencies.

1.3.9.1. Create a new currency

Under "Settings/Administration/Currencies" and selection of the symbol, the detailed view for creating new
currencies is opened (see figure "Create a new currency").
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Administration ~ € Settings [5] v1/2024-12/31/2024

Reporting periods

Code™ Name*

Reporting period settings

Users Group currency Avg. actual value

Divisions

Group entities

Deadlines v

Regions

Countries

Currencies

Figure 68: Create a new currency

The new creation of a currency requires the entry of the following data:

» Code*: Necessary specification of the currency code (ISO code).

» Name*: Name of the currency.

« Group currency: Group currency used for the conversion of intra-group transactions into other currencies.
« Exchange rate: Optional entry of the exchange rate of the currency (in units of the group currency).

By selecting the command "Save" or "Save and close" in the command column on the right-hand side, the new
currency is created.

NOTE: There is no automatic currency conversion for the transaction volumes as such. The currency conversion
is only performed regarding the thresholds for the automatic allocation of modules if the currency exchange rate
is specified for the currency. Furthermore, please note that the exchange rate is not multiplied but divided.

1.3.9.2. Edit existing currencies

Clickon 7 in "Settings/Administration/Currencies” to open the detailed view of a selected currency (see figure
"Edit existing currency - detailed view").
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Administration A~

€ Settings [7] v1/2024-12/31/2024

Reporting periods
Modified by: globalAdmin, 6/17/2024 5:39:06 AM Created by: system, 9/22/2023 9:51:12 AM

Reporting period settings

Code™ Name™

AR UAE Dirham
Users

Group currency Avg. actual value
Divisi

visions AED 1.00

Group entities
Deadlines v
Regions
Countries
Currencies

Figure 69: Edit existing currency - detailed view

Here the "Name*", the "Group currency" and the "Exchange rate" can be changed again and saved by se-
lecting the command "Save" or "Save and close" in the right-hand command column.

By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new currency.

1.3.9.3. Delete currency

Under "Settings/Administration/Currencies" and selecting the symbol, the selected currency is deleted.

NOTE: If the system or security administrator wishes to delete more than one currency, he or she can select the

respective currencies and use the selection field to remove all selected currencies at once.

1.3.10. Module cluster

Through the navigation item "Module cluster" ("Settings/Administration/Module cluster"), the system adminis-
trator can edit existing module cluster, create new module cluster or to delete module cluster that are no longer
needed (see figure "Overview of module cluster (example)").

To facilitate module distribution in groups which have a large number of reporting entities, and which have a
similar activity characterization (e.g., contract manufacturers, commission agents), the navigation item "Module
cluster" allows modules to be bundled in order to distribute them as a whole (i.e., as a "module cluster”) to
selected reporting entities. This functionality facilitates the allocation of modules that are always to be assigned
to certain entity types. In this way, all reporting entities with a similar activity characterization (e.g., contract man-
ufacturers, commission agents) can assign an identical bundle of standard modules (as a "Module cluster")
created by the system administrator especially for these reporting entities.
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Regions -
e Settings E 1/1/2024 - 12/31/2024 Vv @ @

Countries

Moo dher o e ‘ Description | Modifdby | Modifieddate |
X X X X

Business line O / @ |Production selma.tekin@pwe.com 10/15/2024 8:55:44 A

Matrix organization
Attachment types
Activity logs

Security logs

Figure 70: Overview of module cluster (example)

The module cluster can be sorted and filtered in the overview by clicking on the related column name according
to the following properties:

e Name e Modified by

e Description ¢ Modified date

NOTE: The search result may be narrowed down by entering the search word in the required column. The entry
is confirmed with ENTER.

The selected module cluster can be deleted directly via the symbol ™ or edited via the symbol /|

On the overview page, various functions are available to manage the module clusters, which will be briefly de-
scribed below:

Create a new module cluster.

& Delete Delete selected module cluster.

Configure the search: Select Simple Search, Extended Search or Select

8 Search opti -
e Columns. The search can be updated here as well.

+
g

1.3.10.1. Creating a new module cluster

Through the "Settings/Administration/Module cluster" and by selecting the symbol, the detail view open
ups to create a new module cluster. The detail view consists of the three tabs "Module details", "Assigned
reporting entities" and "Assigned modules" (see figure "Creating a new module cluster - detail view).
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Users

ﬁ 1/1/2024 - 12/31/2024

Divisions

Group entities Module cluster details | Assigned reporting entities ~ Assigned modules

Deadlines v Name*
Regions
Description

Countries

Currencies

Module cluster

Business line

Figure 71: Creating a new module cluster - detail view

The new creation of a module grouping requires the entry of the following data in the "Module details" tab (fields
marked with an asterisk (*) are mandatory.):

¢ Name*: Mandatory entry of the name of the new module grouping.

e Description: Optional description of the new module grouping.

In the tab "Assigned reporting companies", the relevant reporting entities can be assigned to the new module
cluster via the selection field = 4 Assign reporting entity | ON again.

@ Drop selected reporting entity

i Assign modul
In the tab "Assigned modules”, the relevant modules =~ o o

@ Drop selected modules

can be assigned to or removed from

the module cluster by using the selection field

pw-c.' globalDoe Solution 9.6 € Settings (] anvz023-aim/z024 ® @
Sa

Overview Modified by: giobaladmin, 6/17/2024 5:39:06 A0 Created by: giobaladumin, /22/2023 11:02:26 A3

Administration A~ Module cluster details Assigned reporting entities Assigned modules

Reporting periods
Assigned reporting entities e X Close

Reporting period settings
Code O Code Name Short name | ERP number| Country |BusinessliSubbusine| = Businessline Sub business line
Users x X X X X X X X x X
O CH-Demo Finance AG CH-Swizel HEC  BITLFS o eoeds toven
Divisions Uog CZ-Demo Satellites s.r.0. Demo SAT s CZ-CochE  AVI SaT

@ Drop selected reporting entity
Group entities

Currencies Page[i Jof1 Vimei-20f2

Module cluster
0K Close

Figure 72: To assign moduls

The new module grouping is created by selecting the command "Save" or "Save and close" in the command
column on the right-hand side.

By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new module cluster.

NOTE: Module cluster do not work in conjunction with the automatic allocation of modules. If automatic allocation
is subsequently selected in the report configuration in the module, the assigned module grouping disappears.
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However, in order for the automatic allocation to function fully, this module must be removed from the module
grouping.

1.3.10.2. Editing an existing module cluster

Through the "Settings/Administration/Module cluster”, and by clicking / opens the detailed view of a selected
module cluster.

Here the information stored the module cluster has been created can be edited (see "Creating a new module
cluster”).

1.3.10.3. Deleting a module cluster

Through the "Settings/Administration/Module cluster" and clickingon ™ | the selected module cluster is deleted
(the modules remain).

NOTE: If the system or security administrator wants to delete more than one module cluster, he/she can select

. . . & Del
the relevant module cluster and remove all selected module cluster at once via the selection field .

1.3.11. Business line

Under the navigation item "Business line" ("Settings/Administration/Business line"), reporting companies can be
assigned hierarchically and can be found more easily in the dialogue boxes. The system administrator may edit
existing business lines, create new business lines and, if necessary, remove existing business lines.

The following settings can be made for the business areas (see also the illustration "Business line - tree view" or
"Business line - grid view"):

A new business line can be created via the symbol or deleted again via the symbol.

Users

ﬁ 1/1/2024-12/31/2024

Divisions

= [ | GLOBAL- Root
5 AVI - Aviation
| AIR - Aircraft
------ HEL - Helicopters
...... SAT - Satellites

Group entities
Deadlines v
Regions

Countries

e UAV - Unmanned aerial vehicle
Currencies
B HEC - Healthcare
...... BIT - Biotechnology
Module cluster I

...... EQU - Equipment
~~~~~~ HSV - Healthcare services

------ LFS - Life sciences

Business line
@:trix organization
?
achment types

Figure 73: Business line - tree view

------ PHA - Pharmaceuticals
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e SEttil'lgS E 1/1/2024 - 12/31/2024 Vv

Divisions

Deadlines v
Import/Export: JVRRANHEEL RN ETE mm

Group entities

Regions O Code | Name | Entity type Modified by ‘ Modified date |
X X X X X
Countries o . . .
rd AVI Aviation Business line globalAdmin 6/17/2024 5:39:06
0O Ve B AR Aireraft Sub business line globalAdmin 6/17/2024 5:39:06
Currenci ; | = ] . ) .
ences 0O 7 w HEL Helicopters Sub business line globalAdmin 6/17/2024 5:39:06
O /# @ sAT Satellites Sub business line globalAdmin 6/17/2024 5:39:06
Module cluster
0O Vd m UAav Unmanned aerial vehicle Sub business line globalAdmin 6/17/2024 5:39:06
. . /7 HEC Healthcare Business line globalAdmin 6/17/2024 5:39:06
Business line
0O , @& BIT Biotechnology Sub business line globalAdmin 6/17/2024 5:39:06
L . - . J . .

Figure 74: Business line - grid view

Through the item "Setup view" it is possible to maintain or edit the individual levels of the management structure
(see figure "Setup view of business lines"). New levels may be added here, and existing levels may be updated
and removed.

Users
e SEHgS E 1/1/2024 -12/31/2024 Vv
Divisions
Group entities
In this screen, you can maintain the individual levels of a management structure. These levels can then be used to create the management structure
. itself.
Deadlines v
The following actions are available:
Regions
New level: Adds a new level after the lowest level and thus enables you to enter management entities of this new level in the maintenance screen
i Management Entities.
Countries
Update level: Allows you to adjust the name and enter a description. Please go to the desired level to be changed.
Currencies
Delete level: Deletes the complete level, but is only possible if all management entities on this level have been deleted beforehand. Please go to the
desired level to be deleted.
Module cluster
Business line i
B All
- [ | Businessline
@:trix organization i . .
L Sub business line
H
chment types

Figure 75: Setup view of business lines
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Group entities
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Deadlines v Sub business line
. Name*
Regions
Countries Description
Currencies

Module cluster

Business line

Matrix organization

Figure 76: Setup view of business line- Creating a new business line

1.3.11.1. Create a new business line

Through the "Settings/Administration/Business line" and the selection of the symbol, the detailed view
opens for the creation of a new business line (see figure "Creation of a new business line").

The new business area can be created in the tree view as well as in the grid view. In both cases, the creation of
a new business unit requires the following data (the fields marked with an asterisk (*) are mandatory fields):

e Unit type: Optional specification of the unit type.

e Code*: Mandatory specification of the business unit code.

¢ Name*: Mandatory specification of the name of the business unit.

e Description of the business area: Optional description of the business area.

The creation is possible in both display forms (tree or grid view). Repeatable.

-

Deadlines v 6 Se | | [] ﬁ 1/1/2024 -12/31/2024
Regions
Entity type
Countries
Code*
Currencies

Module cluster Nome*
Name

Business line

Description

Matrix organization
Attachment types
Figure 77: Creation of a new business line

By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new business line.
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1.3.11.2. Edit existing business lines

Through the "Settings/Administration/Business line", clicking on 7 The grid view opens up a detailed view of a
selected business line (see figure "Edit existing business lines - detailed view").

Py

Users

€ Settings [=] 2/1/2024 - 12/31/2024
Divisions

Entity type
G titi _ _

e Business line

Deadlines v il

AVI
Regions

Name*
Countries Aviation
Currencies Description
Module cluster
Business line

Figure 78: Edit existing business lines - detailed view

In this overview administrators may edit all data as described like in the chapter "Create a new business line".

1.3.11.3. Delete business lines

Through the "Settings/Administration/Business line" and selecting the symbol in the grid view, the selected busi-
ness area is deleted.

NOTE: If the system or security administrator wants to delete more than one business area, he may select the
respective business line in the tree and grid view and remove all selected business lines at once via the selection

field .

1.3.12. Matrix organization

Through the navigation item "Matrix organization" ("Settings/Administration/Matrix organization") the Group
entities may be assigned to the business line. The following overview shows examples of existing assignments.
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Deadlines v e S ettings

Regions
I

Countries
Currencies o Code ‘ Name | Permanent estab]is|
X X X

Module cluster 0O/ & Un DE-Demo He,
0O/ & Un DE-Demo He:
Business line O/ & va DE-Demo He,
0O/ & Un DE-Demo He
Matrix organization 0O/ & Ua DE-Demo He:
0/ & Um DE-Demo He.
Attachment types 0O/ & Uvo DE-Demo He,
0O/ & Um: DE-Demo He,
Activity logs O/ & Un DE-Demo He
° O / & Uoz FR-Demo Hel
) Yivles O/ & U Z-Demo Saty
) 0O / & Uog IN-Demo Hes
Consistency checks O 7 & Uoa IN-Demao Hes

Figure 79: Overview of matrix organization (example)

Country

DE - Germany
DE - Germany
DE - Germany
DE - Germany
DE - Germany
DE - Germany
DE - Germany
DE - Germany
DE - Germany
FR - France
CZ - Czech Republic
IN - India

IN - India

a 1/1/2024 - 12/31/2024 WV

@0

Import/Export: [ IRMAT BT RSV P m

Business ling Sub busines:| Modified by‘ Modified dat

X X X

AVI - Aviatior AIR - Aircraft globalAdmin 6/17/2024 1~

AVI - Aviatior: SAT - Satellite globalAdmin
AVI - Aviatior UAV - Unmar globalAdmin
AVI - Aviatior HEL - Helicoj globalAdmin
HEC - Health: BIT - Biotechi globalAdmin
HEC - Health EQU - Equipr globalAdmin
HEC - Health HSV - Health( globalAdmin
HEC - Health: LFS - Life sci¢ globalAdmin
HEC - Healthi PHA - Pharm; globalAdmin
AVI - Aviatior: HEL - Helicoj globalAdmin
AVI - Aviatior SAT - Satellite globalAdmin
HEC - Healths BIT - Biotech: globalAdmin
HEC - Healthi EOU - Eaninri global Admin

X

6/17/2024 !
6/17/2024 !
6/17/2024:
6/17/2024:
6/17/2024 !
6/17/2024 !
6/17/2024 |
6/17/2024 !
6/17/2024
6/17/2024 |
6/17/2024 !

6/17/2024 1

The matrix organisations may be sorted and filtered in the overview by clicking on the corresponding column

name according to the following properties:

Code

Name

Permanent establishment of
Country

Business line

Sub Business line
Further Sub Business line (if added)
Modified by
Modified date

NOTE: The search result can be narrowed down by entering the search word in the relevant column. The entry

is confirmed with ENTER.

The selected matrix organisation can be deleted immediately via the symbol

or edited via the symbol 4 .

On the overview page, various functions are available to manage the matrix organisations, which are briefly

described below:

Create a new matrix organization.

Delete selected matrix organization(s).

# Searchoptions ~

Configure the search: Select Simple Search, Extended Search or Se-
lect Columns. The search can be updated here as well.

2 Download template an Import.

Download an empty excel- template as a draft, e.g., for downloading

Import the chosen matrix organization data via the selected excel tem-

é’

plate.

{
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1.3.12.1. Create new matrix organisation

Click on to open the detailed view for creating new matrix organisations (see figure "Create a new matrix
organization”).

Through the "Group entities*", entities may be selected from a drop-down list. Afterwards, the "business line*"
may be assigned by clicking on the chosen business line from the displayed tree structure. Clicking on "Save"
or "Save and close" completes the assignment.

By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new matrix organisation.

-

Deadlines v
< Settings
Regions
Group entity*
Countries
Currencies Business line*
& [ | GLOBAL- Root
Module cluster E| AVT - Aviation
' . : AIR - Aireraft
Business line HEL - Helicopters
. - SAT - Satellites
Matrix organization | UAV - Unmanned aerial vehicle
EI HEC - Healthcare
Attachment types BIT - Biotechnology
N EQU - Equipment
Activity logs HSV - Healthcare services
LFS - Life sciences

: : zurity
,) Qariy logs s PHA - Pharmaceuticals
nsistency checks

Figure 80: Create a new matrix organization

1.3.12.2. Edit existing matrix organizations

Click on "Settings/Administration/Matrix organization" to open the detailed view of a selected matrix organization.

In this view, the information stored when the matrix organization was created can be edited / (see Create a
new matrix organization).

1.3.12.3. Delete matrix organisation
Though the "Settings/Administration/Matrix organization" and click on L so the selected matrix organization
is deleted.

NOTE: If the System administrator wants to delete more than one matrix organization, he mai select the respec-

. . N . N . ' # Del
tive matrix organizations and remove all selected matrix organizations at once via the field B

1.3.13. Activity logs

Through the navigation item "Activity logs", the system administrator can track changes within globalDoc, as
previous versions are saved in globalDoc. With the help of the activity log, the system administrator may track
which user has performed which type of action on which object (module, Reporting entity, reporting period).
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The overview page opens in "Settings/Administration/Activity logs" (see figure "Overview of activity logs (exam-

ple)).
Regions -
Countries

Start date® Reporting period*
Currencies 10/14/2024 All reporting periods Refreshlog
Export log
Module cluster End date*
11/14/2024
Business line
# Searchoptions ~
Matrix organization
O Action date | Action User | Level | Message
Attachment types
X X X X X
Activity logs O 11/13/2024 insert didem.nur.yilmaz INFO TemporaryAttachment ~
O 11/13/2024 insert didem.nur.yilmaz INFO TemporaryAttachment
Security O 11/12/2024 update|distribute didem.nur.yilmaz INFO Module|ID:1250 | Nam¢
ecurity logs
O 11/12/2024 update|distribute didem.nur.yilmaz INFO Module|ID:1242|Nam¢
. O 11/12/2024 update|distribute didem.nur.yilmaz INFO Module|ID:1244|Name
@usistency checks O 11/12/2024 update|distribute didem.nur.yilmaz INFO Module|ID:1246|Nam¢
? O 11/12/2024 update|distribute didem.nur.yilmaz INFO Module|ID:1252|Name
1zing v O 11/12/2024 update|distribute didem.nur.yilmaz INFO Module|ID:1240|Nam
= [J 11/12/2004 undateldistribute didem.nurvilmaz TNFO ModulelTD:1248 INami

Figure 81: Overview of activity logs (example)

On the overview page, it is possible to select the period to be displayed in the overview by entering " Start date*"
and "End date*". The field "Reporting period*" makes it possible to further filter the selection via the created

reporting periods. To view only entries that are directly related to the report creation, select the option "Only
reporting actions”. Using the search options_ st 00| existing activity logs can be searched ac-

cording to self-defined rules.

1.3.13.1. Refresh log

Through the "Settings/Administration/Activity logs" and by clicking on the command "Refresh log" in the command
column on the right-hand side, the activity log of the selected reporting period is updated to the current status
(see figure "Overview of activity logs (example))").

1.3.13.2. Export activity log

Under "Settings/Administration/Activity logs" and click on the command "Export log" in the right-hand command
column, the activity log is exported to an Excel file (see figure ""Overview of activity logs (example)" and "Excel
export activity log").
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A A B C D
1 | Export date 01.11.2023

2 Exported by martyna.szpieg@pwc.com
3 Start date 28.10.2023
4 End date 01.11.2023
5
Action date Action User Message
6 -] -] - | ¢ -]
7 106.11.2023 Aktualisieren selma tekin@pwc.com Madule|ID:1255|Name:Menu item Report configuration EA|Class:Local|DPU 26
8 06.11.2023 Einfugen selma tekin@pwce.com ModuleTextOrDocument|1104|Name:Menu item Report configuration docx
9 06.11.2023 Einfiigen selma tekin@pwc.com ModuleTextOrDocument|1105|Name:Menu item Report configuration docx
10 06.11.2023 update System Module|ID:1255|Name:Menu item Report configuration EA|Class:Local|DPU-26
11 /06.11.2023 insert System ModuleTextOrDocument|1104|Name:Menu item Report configuration docx
12 06.11.2023 insert System ModuleTextOrDocument|1106|Name:Menu item Report configuration docx
13 |06.11.2023 Aktualisieren selma tekin@pwc.com Module|ID:1247|Name:Reporting periods EA|Class:Local|DPU-26
14 106.11.2023 Einfligen selma tekin@pwc.com ModuleTextOrDocument| 1107 |Name:Reporting periods docx
15 |06.11.2023 Einfagen selma tekin@pwc.com ModuleTextOrDocument| 1108|Name:Reporting periods docx
16 106.11.2023 update System Module|ID:1247|Name:Reporting periods EA|Class:Local| DPU:26
17 |06.11.2023 insert System ModuleTextOrDocument| 1107 |Name:Reporting periods docx
18 106.11.2023 insert System ModuleTextOrDocument|1109|Name:Reporting periods.docx
19 06.11.2023 update System Module|ID:1099|Name:Overview 2|Class Local| DPU:25
20 /06.11.2023 insert System ModuleTextOrDocument| 1072|Name: Overview.docx
21/06.11.2023 insert System ModuleTextOrDocument| 1110|Name:Overview.docx
22 106.11.2023 Aktualisieren selma.tekin@pwc.com Module|ID:1243|Name:Menu item Administration EA|Class:Local|DPU:26
23/06.11.2023 Einfagen selma.tekin@pwc.com ModuleTextOrDocument| 1111|Name:Menu item Administration.docx
24 106.11.2023 Einfigen selma tekin@pwc.com ModuleTextOrDocument| 1112|Name:Menu item Administration docx
25/06.11.2023 Aktualisieren selma.tekin@pwe.com Module|ID:1245|Name:Menu item Overview EA|Class:Local|DPU:26
26 |06.11.2023 Einfiigen selma tekin@pwc.com ModuleTextOrDocument| 1113|Name:Menu item Overview docx

Figure 82: Excel export activity log
The output from the Excel file contains the following information:

e Activity date: Indicates the exact time (date and time) of the respective action.
e Date?

e Action: Indicates the function performed, which can also be sorted by.

e User: Indicates the user who performed the action.

e Message: Displays further information, e.g., on the Reporting entity and the reporting period.

1.3.14. Attachment types

Through this navigation item ("Settings/Administration/Attachment types"), folders may be defined under which
uploaded attachments are filed when the report is generated (see figure "Overview of attachment types (exam-

ple)").

Regions

€ Settings @0®
Countries
o el

O

Name Is active? Modified by Modified date
Module cluster
b v X X X
7/ Contracts system 9/22/2023 9:51:13 AM
Business line ,
4 Charts system 9/22/2023 9:51:13 AM
4 Background Information system 9/22/2023 9:51:13 AM
Matrix organization — -l 5 =
U | / ® Admin globalAdmin 9/22/2023 10:55:29 AM
7/ Benchmarking Studies lobalAdmin 9/22/2023 10:56:05 AM
Attachment types 5 L
/7 Invoices globalAdmin 9/22/2023 10:56:14 AM
o Ol/s & Legal Statements globalAdmin 9/22/2023 10:56:22 AM
Activity logs
Security logs

Figure 83: Overview of attachment types (example)

The attachment types can be sorted and filtered in the overview by clicking on the related column name according
to the following properties:

¢ Name ¢ Modified by

e [s active? e Modified date
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NOTE: The search result may be narrowed down by entering the search word in the desired column. The entry
is confirmed with ENTER.

On the overview page, various functions are available to manage the attachment types, which are briefly de-
scribed below:

Create a new attachment type.

s Delete Delete the chosen attachment type(s).

Configure the search: Select Simple Search, Extended Search or Se-
# Searchoptions -~ lect Columns. The search can be updated here as well.

+
g

with 7 , it is possible to edit the already existing attachment types and delete’s them with L

NOTE: Predefined attachment types cannot be deleted, but they can be edited or deactivated.

1.3.14.1. Creating a new attachment type

New attachment types may as well be created with (see figure "Creating a new attachment type - detailed
view").

Countries

Currencies

Module cluster
Sort order®

Business line

Matrix organization

Is active?

Attachment types

Activity logs

Figure 84: Creating a new attachment type - detailed view

When creating or editing an attachment type, a "Name*" and a "Sort order*" has to be specified. Although "Sort
order*" is also a mandatory field, it is pre-filled with 0 as the default value. This field allows you to manage the
order of the attachment types in the overview. If the default value is not changed, the view is sorted according to

the topicality of the attachment type. With the checkbox ¥ Is active?" the selected attachment type may be
activated or deactivated.

1.3.14.2. Editing an existing attachment type
Click on "Settings/Administration/Attachment Types" to open the detail view of an attachment type.

In this view, the administrator may edit the information which is stored when an attachment type is created (see
Creating a new attachment type).
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1.3.14.3. Delete attachment type

Through the "Settings/Administration/Attachment Types" may be edited 7 and by click on L] , the selected
attachment type is deleted.

NOTE: If the system or security administrator wants to delete more than one attachment type, he/she can select

the respective attachment types and remove all selected attachment types at once via the selection field

1.3.15. Security logs

Through the navigation item "Security Logs", the system administrator can track changes made by the security
administrator.

With the help of the security log, the system administrator can also track which administrator has performed which
type of action on which object.

The overview page opens under "Settings/Administration/Security logs" (see figure "Figure 66: Overview of
security logs (example)").

Countries

Currencies

] Type | 1D | User Action | Modified fie] Old Value | New Value Modified by | Modified date |
Module cluster o . - . o . . o .
O User 34 didem.nur.yil LoginSuccess. didem.nur.yil: globalAdmin 11/14/2024 12:21:
Business line O User 34 didem.nur.yil LoginSuccess| didem.nur.yil: globalAdmin 11/13/2024 2:41:5
O User 34 didem.nur.yili LogOut didem.nur.yil: globalAdmin 11/13/2024 11:23:
Matrix organization O User 34 didem.nur.yili LoginSuccess didem.nur.yili globalAdmin 11/13/2024 10:24
O user 34 didem.nur.yili LoginSuccess| didem.nur.yil: globalAdmin 11/13/2024 8:44:
Attachment types ) User 34 didem.nur.yil LoginSuccess. didem.nur.yil: globalAdmin 11/12/2024 2:56:¢
O User 34 didem.nur.yil LoginSuccess. didem.nur.yil: globalAdmin 11/12/2024 11:45:
Activity logs O User o LogOut System 11/12/2024 11:312
O User 34 didem.nur.yil LoginSuccess. didem.nur.yil: globalAdmin 11/12/2024 10:26
ey [J User 34 didem.nur.yil LoginSuccess. didem.nur.yil: globalAdmin 11/11/2024 1:37:1¢
O User 31 LocalUseroo1 LogOut LocalUseroo1 selma.tekin@pwe.col 11/11/2024 1:37:0

[ Teor 21 T acallTearnni T neinSnerace TacallTearnni salma taldn@nwe for11/11/9094 12961

Figure 85: Overview of security logs (example)

The security logs can be sorted and filtered in the overview by clicking on the relevant column name according
to the following characteristics:

e Type

e Old Value
e |D

e New Value
e User

o Modified by
e Action

¢ Modified date
¢ Modified field

NOTE: The search result can be narrowed down by entering the search word in the desired column. The entry is
confirmed with ENTER.

&
On the overview page, it is possible to export the list of security logs in tabular form to Excel =
(see figure "Excel export security logs") and to search the list _ st according to rules you have

created yourself. Press to close the administration view and forward to the globalDoc overview page.
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4 A B
Type ID User
|U5er 0
User 0

1
2

3

4 User 25 martyna.szpieg@pwec.com
5 User 25 martyna.szpieg@pwc.com
6 0
7
8

User 25 martyna.szpieg@pwc.com

User 25 martyna.szpieg@pwc.com

9 User 25 martyna.szpieg@pwc.com

10 |User 25 martyna.szpieg@pwc.com
0

11 |User

12 |User 25 martyna.szpieg@pwc.com
13 |User 0

14 |User 25 martyna.szpieg@pwc.com
15 |User 0

16 |User 0

17 |User 17 joerg.gasse@pwc.com

18 |User 25 martyna.szpieg@pwc.com
0

20 User 25 martyna.szpieg@pwc.com
21 |User 25 martyna.szpieg@pwc.com
22 User 25 martyna.szpieg@pwec.com

D
Action
LogOut
LogOut
LogQOut
LogOut
LogOut
LogOut
LogOut
LogOut
LogOut
LogOut
LogOut
LogOut
LogOut
LogQOut
LogOut
LogOut
LogOut
LogOut
LogOut
LogOut
LogOut

Figure 86: Excel export security logs

In the output of the Excel file the following information is exported:

e Type: Indicates the entity type.

E
Modified field Old Value

e |D: Specifies the identification number of the entity.

e Entity: Specifies the entity (e.g., name of the entity).

e User: Specifies the user (e.g., name of the user)

e Action: Refers to the type and manner of the action.

e Modified field: Indicates in which field the action has been performed.

e Old value / New value: Indicates the change per se.

New Value

martyna.szpieg@pwe.com
martyna.szpieg@pwc.com

martyna.szpieg@pwc.com
martyna.szpieg@pwc.com
martyna.szpieg@pwe.com
martyna.szpieg@pwc.com

martyna.szpieg@pwc.com
martyna.szpieg@pwc.com
joerg.gasse@pwc.com

martyna.szpieg@pwc.com
martyna.szpieg@pwe.com

martyna.szpieg@pwc.com
martyna.szpieg@pwe.com

e Modified by / Modified date: Indicates which user performed the action and when.

1.3.16. Consistency checks

Through the navigation item "Consistency checks" ("Settings/Administration/Consistency checks") the con-
sistency check of the databases is visible. This makes it possible to detect errors and problems of the databases

at a glance (see figures "Overview Consistency Checks (example)").

It is explicitly recommended to execute this function only together with our experienced globalDoc support team.
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Regions

Countries

Currencies

Module cluster

Business line

Matrix organization

Attachment types

Activity logs

Security logs

Consistency checks

Customizing

Currencies

Module cluster

Business line

Matrix organization

Attachment types

Activity logs

Security logs

i,
111}

O GLOBAL - GLOBAL » ﬁ 1/1/2024 -12/31/2024

Consistency checks

Currencies

Module cluster

Business line

Matrix organization

Attachment types

Activity logs

Security logs

Consisteney checks

Err
Name Description or
count
+~  Invalid admin-modules  Fixes admin-modules that are local/global but are not connected to GLOBAL. o
Histrorized modules 1
v ta;isome oduies i Delete all tasks with reference to historized modules. o
Unallowed copies of
T Deletes unallowed copies of divisional/global or data-collection modules. o
modules
+  Invalid module type Shows modules, that have an invalid module type. o
Invalid module task- Fixes module task-templates. A local module copy cannot be referenced in a o
templates task-template.
Invalid Historisati
v (;Zleltitm;s D?I;{s: dl?l[; Marks Modules as deleted, when they are historised (deleted) incorreetly. o
Local modules not
deleted, although Delete local copies of modules, if module was deleted in overall library. These
o
module was deleted in modules cause errors during a period coov.
Repair tasks
Err
Name Description oF
count
Tasks for local modules
+  aredisplayed in task- Sets the reference to a documentation-task o
management
Tasks have nvalid
- , avemy , The tasks status will be reset to 'In progress' o
status 'reopened'
Management tasks
+  without central task Delete broken management tasks with reference a deleted task template. o
template
+  Task duplicates Deletes task-duplicates. o
—Roles
Erro
Name Description *
count
. Shows cutstom and time-dependent roles. Correction is done by a DB-Seript
+  Time-dependent roles . . )
(outside of the application).
+/  Duplicate roles Shows double roles. The correction is to delete duplicates that were last added. [
—Repair business entity structure
Erro:
Name Description *
count
Repair the hierarchy of
group entities for Insert missing parent group entities in the hierarchy for security and reporting o
security and reporting purposes for all reporting periods.
purpose.
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—Repair matrix structure

Business line
Error
Name Description 2
coun
Matrix organization
I L. Inserts missing matrix structure entities for all reporting periods (with n
A N ; m

Activity logs v Repairlinks Repairs links between matrix structure entities for all reporting periods o
(with DB-script)

Security logs Duplicate values Matrix organization have duplicate values which causes problems in
v m‘;m:;g:ni‘;zi];; detail view and during import. The 'Fix' button deletes duplicate matrix o
Consistency checks organizations.
Updates legal enti e in matrix organization to select the lower legal
Customizing v A Repairlegal entity type e:ﬁly E P = g 78 m
—Repair Report types
Currencies
Error
Name Description o
Module cluster coun
Report types with
Business line > duE]ica?e’p Fixes report types having duplicate chapters/modules by keeping the first o
chapters/modules oeearrence.
Matrix organization
Attachment types —Update questionnaires
Error
ivi N: D ipti
Activity logs ame escription S
Security logs +  Repairlost questions Repairs questions that lost connection to their questionnaire. o
4 estionnaires with
Consistency checks Qi R Fixes questionnaires having duplicate chapters/questions by keeping the first
+  duplicate o
chantarc/emestione ocerrence.

Figure 87: Overview Consistency Checks (example)
1.4. Menu item Customizing

1.4.1. General

Through the navigation item "General" ("Settings/Customizing/General"), the visible columns in the company
selection of the analysis can be adjusted. The preview of the final document may as well be switched on and off
(see figure "General settings").

p“;cl globalDoc Solution 9.6 6 Settings @ @
Overview Please correct the errors and try again.
Save changes
Administration v Analysis
Columns to show in the entity selection screen:
Customizing A Visible columns Hidden columns
= Group entity: Code = Group entity: Modified by
General = Reporting entity: Name = Group entity: Modified date
= Group entity: Short name = Group entity: Approved
Translations = Group entity: ERP number = Group entity: Full name
= Group entity: Permanent establishment of = Group entity: Entity type
Roles = Group entity: Name of tax office = Group entity: Regions
= Group entity: Address of tax office = Group entity: Creates report?
Approverlevels = Group entity: Tax number = Group entity: Processing deadline
= Group entity: Short business year = Group entity: Business Lines (comma separated)

Figure 88: General settings
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Whether the chapter structure in the report configuration is folded out, folded in or only the last level is displayed,
can also be selected here.

Finally, topic areas may as well be created here, which may be selected in the contact form under the "Help"
menu. The name of the topic must be entered in "Topic*". Different recipients may be assigned to each topic
area (see figure below).

Generated: Division Reporting entity: Code
Country info: Modified by
Country info: Modified date

Country info: Code

Country: Name
Country info: Currency code
Country info: Preparation deadline

Country info: Filing deadline Country info: Name

Region: Name = Country info: Domestic transactions to be documented
= Country: Modified by
= Country: Modified date
= Country: Code
= Country: Currency code
= Region: ID
= Region: Modified by
= Region: Modified date
= Region: Is active?
= Generated: Business line
= Generated: Sub business line
[ Show merged documents
Report configuration
Initial display of chapter structure®
Expand all
Help

You can add contact forms for different topics to the help page. Each topic can be sent to different people to make (e. 2. to make sure that technical problems are sent to the I'T support
group). Please press "enter” when you entered an email address to add it to the recipient list.

Add new topic

New topics can be added and deleted with the and Remove topic buttons.

The changes are applied by clicking on "Save changes”.

1.4.2. Translations

Via "Settings/Customizing/Translations" different languages may be implemented for the navigation and terms
used in globalDoc can be edited.

NOTE: Due to the complexity of this function, we recommend that changes to the translations only be made in
consultation with the relevant consultant or database.

1.4.3. Roles

Through the navigation item "Roles" in "Settings/Customizing/Roles", the system administrator can manage
existing roles, create new roles, or remove roles which are no longer required.

Roles are listed in "Settings/Administration/Users" and describe self-defined system rights which can be assigned
to a user.

1.4.3.1. Managing roles

The administrator can access the role overview via " Settings/Customizing/Roles". It contains all the roles which
have already been created (see figure "Overview of roles (example)").
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PHI-CL globalDoc Solution 9.6 6 Settings @ @

e
O

Administration v Description l Role name > Role type ‘ Default mll Modified by ‘ Modified date {
x X v|x v | x X X

Customizing A Y & Assignment bases access Assignment Navigation system 9/22/2023 9:51:
P2 Manage attachments DocumentManagement Navigation system 0/22/2023 9:51:

General / Edit Master Data EditMasterData Navigation system 9/22/2023 9:52

Vi Edit Transactions EditTransactions Navigation system 9/22/2023 9:52

Translations / Define content structure ModuleDefinition Navigation system 9/22/2023 9:51:

/ Read divisional content ModuleDivisionalRead Module system 9/22/2023 9:51:

Roles 4 Edit divisional content ModuleDivisionalWrite Module system 9/22/2023 9:51:

/ Read global content ModuleGlobalRead Module system 9/22/2023 9:51:

Approver levels P 4 Edit global content ModuleGlobalWrite Module system 9/22/2023 9:51:

P o Read local content ModuleLocalRead Module system 9/22/2023 9:51:

Figure 89: Overview of roles (example)

The roles can be sorted and filtered in the overview by clicking on the corresponding column name according to
the following characteristics:

e Default role

e Description e Modified by
e Role name ¢ Modified date
e Role type

NOTE: The search result may be narrowed down by entering the search word in the desired column. The entry
is confirmed with ENTER.

The selected role can be deleted immediately via the symbol ™ or edited via the symbol /|

On the overview page, various functions are available for managing the roles, which are briefly described below:

Create a new role.

& Delete Delete selected role(s).

+ New
_ Configure the search: Select Simple Search, Extended Search or Se-

& options  ~ lect Columns. The search can be updated here as well.

The majority of practical applications, the roles provided by the system are sufficient. However, if adjustments or

additions are necessary in individual cases, new roles can be created via and distributed to the users via
"Settings/Administration/User".

1.4.3.2. Creating a new role

Through the "Settings/Customizing/Roles" and selection of the symbol , the tail view for creating new roles
is opened (see figure "Create a new role").

Creating a new role requires the entry of the following data (fields with an asterisk (*) must be filled out):

« Role name*: Name of the created role.

» Description: Optional description of the created role.

+ Role type*: Specification of whether the role is navigation-related or module-related.

« Default role*: Selection of the default role that is assigned to the role by default. The default roles are:
+ Read
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o Edit
« Edit and Delete
« Create, Edit and Delete

- w_ch globalDoc Solution 9.6 & Settings @ @

Overview

Role name’ T
.. . Save and close
Administration v
New
Description a
Customizing A o5
General
Translations [ hp‘ i
Navigation
Roles
Default permission*
Read
Approver levels ®
. ?
Navigation

Figure 90: Create a new role

The new role is created by selecting the command "Save" or "Save and close" in the right-hand command column.

1.4.3.3. Viewing/Editing an existing role

Click on 7 "Settings/Customizing/Roles" to open the detailed view of a selected role. Roles created by the
system administrator cannot be edited. However, it may be determined whether these roles should belong to the
standard roles or not (see figure "Edit existing roles").

p w_c.- globalDoc Solution 9.6 e Setﬁﬂgs @ @

Overview Modified by: system, 9/22/2023 9:51:01 AM Created by: system, 9/22/2023 9:51:01 AM
Save
Role name* Saveand d
Administration v Assignment ave and close
New
. Description Close
Customizing ~ Assignment bases access
General R()l(-'.l_\]x.‘
Navigation
Translations 7] Default role
Ll Default permission
Edit

Figure 91: Edit existing roles

1.4.3.4. Delete role

Under "Settings/Administration/Roles" and click on ¥ | the selected role is deleted. Roles created by the system
cannot be deleted.

NOTE: If the System or Security administrator wants to delete more than one role, he/she can select the respec-

tive roles and remove all selected roles at once via the selection field.
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1.4.4. Approver levels

Via "Settings / Customizing / Approver levels" the System administrator can review the existing approver levels,
set new approver levels, and delete them, or edit the name of the approver levels (see figure "Overview of Ap-
prover levels (example)").

The approver levels are only defined in this navigation item. The assignment of globalDoc users to these ap-
prover levels for the individual reporting companies can then be carried out under: Settings/Administration/Users
or under Settings/Administration/Group entities. Here you can either assign the defined approver levels for indi-
vidual reporting companies to the selected user or assign the users for the defined approver levels to the selected
Reporting entity.

A

lobalDoc Solution 9.6 1
pwe 9 9 € Settings
Overview
You can change the maximum possible approval levels on this page. On the module side the lowest level (Reponsible) is
required, on the documentation side the highest level (Accountable) is required. Therefore, these levels cannot be
Administration v : ] § q ! . .
deleted on this page. Modules and documentation are submitted bottom-up (e.g. from Responsible to Reviewer),
however you don't need to fill in a person on each level in the group entity configuration. A person with higher level
Customizing A access can always submit to the next level even though it might not be their turn yet (e.g. an Accountable can finalize the
documentation even though it hasn't been submitted for review).
General
Approver level content: + Approver level report: +
. = @ Module reviewer level 2 —+ Accountable =+
Translations
= @ Module reviewer level 1 + = W Report reviewer level 1 —+
Roles Responsible +
Approver levels
Navigation
Reporting templates

Figure 92: Overview of Approver levels (example)

As can be seen in the illustration, the left-hand column shows the maximum number of review levels for modules
(“Approver level content”) and the right-hand column shows the maximum number of review levels for the report
itself (“Approver level report”).

Under "Settings/Customizing/Approver levels", click on * to create new approver levels.

Click on the name of the approver level to change it.

Move the approver levels using the hamburger icon — to change the order of the approver levels.

The selected approver levels can be deleted immediately using the icon L
The roles "Accountable" and "Responsible" are predefined by the globalDoc software and cannot be deleted.

If there are several approver levels, the review process takes place from bottom to top. In the figure "Overview
of Approver levels (example)”, the "Responsible" submits the local modules of a Reporting entity to the "Module
reviewer level 1" for approval and the latter submits them to the "Module reviewer level 2" for approval. The
"Module reviewer level 2" can then submit the entire documentation report for review to the "Report reviewer
level 1" for approval. The final review (sign-off) of the documentation report is then carried out by the "Accounta-
ble".

Under Settings/Administration/Users or under Settings/Administration/Group entities, several users can be as-
signed to each approver level per Reporting entity. The release to the next higher level can be carried out by any
user of this approver level. If no user is assigned to a Reporting entity at an approver level, this level is skipped
in the review process.
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NOTE: It can happen that the System administrator subsequently deletes an approver level. In this case, the
authorization is withdrawn from all users who were previously assigned to this approver level. However, this
authorization will continue to be displayed at the respective pages of globalDoc until the System administrator
actively saves Reporting companies again. For example, the deleted authorization levels and the users assigned
to them can still be seen in the view of the Reporting entity (also in the Excel download). If such a user has the
task for approval at the time of deleting the approver level, the task is completely reopened for approval, i.e. it is
reassigned to the "Responsible" (for a module) or the user who submitted the report for review.

Click on "Save changes" to apply the changes.

1.4.5. Navigation

Through "Settings/Customizing/Navigation”, the System administrator can view the navigation structure and re-
name navigation items that have not been created by the system (see figure "Overview of navigation structure
(example)"). Furthermore, it is possible to assign certain roles to the navigation points.

lobalDoc Solution 9.6 1 1/1/2024 -12/31/2024 WV
p L globalD. Tuti
Overview
Edit Name Modified by Modified date
Administration v / ¥ Settings system 9/22/2023 9:51:02 AM
/ ¥ Administration system 9/22/2023 9:51:02 AM
Customizing A
7 Reporting periods system 0/22/2023 9:51:02 AM
General R o 5 g .
/ eporting period settings system 9/22/2023 9:51:02 AM
Translations 7 Users system 9/22/2023 9:51:04 AM
/ Divisions system 9/22/2023 9:51:03 AM
Roles
7 Group entities system 9/22/2023 9:51:03 AM
Approver levels y ¥ Deadlines system 9/26/2024 11:41:33 AM
Rt 7 Countries system 9/26/2024 11:41:33 AM
/ Entities system 9/26/2024 11:41:33 AM
Reporting templates
7 Tasks system 0/26/2024 11:41:33 AM

Figure 93: Overview of navigation structure (example)

Through "Settings/Customizing/Navigation", clicking / opens the detailed view of a selected navigation item.
Navigation items created by the system cannot be edited (see figure "Edit navigation item").
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p L globalDoc Solution 9.6 ﬁ 1/1/2024 -12/31/2024
Overview Modified by: system, 9/22/2023 9:51:02 AM Created by: system, 9/22/2023 9:51:02 AM
Navigation element
Administration v Reporting periods

The name of the navigation item may be changed here.
I Customizing A I

Languag Navigation element
de Berichtszeitraume

General
en Reporting periods

Translations

Roles

Approver levels

Navigation

Reporting templates

Figure 94: Edit navigation item

You will always see the name of the navigation item in the available languages. For some navigation items, it is
possible to change the names for the individual languages. In addition, some navigation items show the roles
already assigned and their rights. Clicking on opens a pop-up window in which new roles can be added or old
roles removed (see illustration "Add/remove roles").

The administrator may always have intel on the name of the navigation item in the available languages. For some
navigation items it is possible to change the names for the individual languages. In addition, some navigation

items show the roles already assigned and their rights. Clicking on / opens a pop-up window in which new
roles can be added or old roles can be removed (see figure "Add/Remove Roles").

Add Roles x
Unassigned Roles: Assigned Roles:

click to add click to remove

. Admin edit module . NavigationPrint Read

. Assignment . PrintWithApproval Edit

Administrator
TaskAdministrator
TaskApprover
NavigationReadAll
ModuleLocalRead
ModuleLocal Write
ModuleDivisionalRead
ModuleDivisionalWrite

MeoduleGlobalRead

- -

Copy rights from: | ~ | Copy

+ Assign all @ Unassign all
OK
Figure 95: Add/Remove Roles

In this screen, the roles that have not yet been assigned (left-hand side) can be added to the navigation item.
Roles that have been assigned (right-hand side) can be removed from the navigation item by clicking on them. It

is also possible to k2 the rights from other navigation items.
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. L. + Assign all L. # Unassign all
If necessary, all roles can be assigned by clicking on or removed by clicking on |

1.4.6. Reporting templates

Through the section "Reporting templates" the System administrator can create and edit report templates. The
navigation item "Reporting templates" is accessible through "Settings/Customizing/Reporting templates".

Report templates contain module templates based on the corporate design, based on which the generated re-
ports are automatically formatted. Any number of report templates can be created and customized. Report tem-
plates are Word documents with the Microsoft® Office file type ".docx". These are uploaded to globalDoc.

Through the "Settings/Customizing/Reporting templates" existing report templates can be copied and adapted.
A report template consists of at least seven Word templates that refer to the different components of the docu-
mentation report (see figure "Components of a reporting template").

L -

pwe globalDoc Solution 9.6

€ Settings

Overview i
Reporting templates
DefaultTemplate
Administration v
Customizing A Is active
General E2 Module_template.docx
£3 Template_Module_local_versions.doex
Translations
£3 Template_ Module_Overview_Transaction_group.docx
Roles £3 Template_Overview_Transaction_groups.docx
£3 Template_Overview_Transaction_matrix.docx
Approver levels £2 Template_Overview_Transaction_partners.docx
L. £ Template_Report.docx
Navigation
£3 Template_TextModule.docx
Reporting templates £3 Template Transfer pricing analysis.docx
Analysis templates

-

Figure 96: Components of a reporting template

1.4.6.1. Create new reporting template

The report templates stored under "Reporting templates" are the basis of the reports generated through the
item "Create report" ("Reporting entity/Create report") and ensure the corporate design. The individualized re-
port templates can be selected under "Report entity/Create report” via the drop-down list "Select report tem-
plate".

In order to create an individual report template, an existing report template (here: "Default Template") has to
first be copied via "Copy template" (in the right-hand command column) (see figure "Components of a report
template"). This allows the visualization of individual Word templates- Word templates which have not been re-
placed, are retained.

NOTE: The "Default Template" is stored in the system and cannot be deleted or edited.
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Overview Reporting templates
copy 2 of DefaultTemplate

Administration v
New template name
Customizi ~ copy 2 of DefaultTemplate
General Is active
Translati
anons E3 Module_template.doex
Roles E3 Template_ Module_local_versions.docx
E3 Template Module Overview Transaction_group.docx
Approver levels E3 Template Overview Transaction groups.docx
E3 Template_Overview_Transaction_matrix.doex
Navigation
E3 Template_Overview Transaction partners.docx
Reporting templates E7 Template Report.docx
E3 Template_TextModule.doex
Analysis templates

E3 Template_Transfer_pricing_analysis.docx

Licensi - Choose File | No file chosen

Figure 97: Create individual template

Afterwards, the copied reporting template has to be renamed (see figure "Create individual template").

By entering a new name in the line "New report template name" and selecting the command "Save" (in the
right-hand command column), the template is renamed and saved.

NOTE: The name of the reporting template has not contained any special characters.

The new reporting template may now be selected, and the seven associated Word templates can be adapted.
To do this, select the report template to be changed (here: manual template) in the "Report templates" selection
field. Then, by clicking on  the respective Word template belonging to the report template, e.g., "Tem-
plate_Overview_Transaction_partners.docx", this can be downloaded, saved locally, and edited.

After editing in Microsoft® Word and saving locally, the individual modified Word templates with the same name

(e.g.: Template_Overview_Transaction_partners.doc) can be downloaded via | “209se File | any ploaded again

via . Afterwards, the changed reporting template is available in globalDoc and can be selected under "Create
Report" and used for the report.

In general, it is sufficient if only the "Module_template.docx" and "Template_Report.docx" are customised to
your corporate design. The module template is used when editing and creating modules and the report template
is used for creating reports.

NOTE: The name and document type of the Word template which shall be uploaded has to match exactly the
name of the Word template which is to be replaced.

In this way, you can create several templates and use different report templates for each report type, if desired.

You also have the option of deciding which users may or may not use which templates for their final report. If you
wish to differentiate between users, please contact the PwC team in such cases.
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1.4.6.2. Use of template for optimal report generation

As mentioned above, you can use templates with your corporate design for your reports. In order to be able to
use this optimally or to reduce subsequent manual changes to a minimum, the following points should be ob-
served.

During the initial creation:

1. before you start editing the module and make changes to the content, you should first create your template
according to your corporate design. And this should be uploaded as described above.

2. if you have a previous report, with a completely different format specifications, it would then be very labour-
saving if you align/adapt the old report with the new template. This is advisable only if you want to upload
your previous and final report as the basis for your new report in globalDoc.

3. after the respective preparations are done, the new report template has to be referenced in certain places
in globalDoc, so that the correct template can be used for the report generation.

1. report period settings: Under "settings/administration/settings report period" you can specify in the
"reports"” section the report template you want to have as a basis for all your reports. This is especially
important so that the correct module template is used. Initially, this is generally the default report tem-
plate "Default Template" from globalDoc.

—Reports
Default template

DE Template Manuals

[N

Text block used as a

reference to

documentation

attachments

The following files are attached to this report:

Approve archived reports
directly

Show draft watermark

Show attachment list at
the end of each module

Figure 98: Report period - default template

As you can see from the above figure, you can also specify other settings for the template and the report
here. These have been explained in the chapter Administration/Settings Report Period.

2. Report configuration: Under "Documentation management / Report configuration”, as described in the
same chapter, the desired report template should be stored for the respective file type. This is espe-
cially important so that the correct template is always automatically selected when creating reports.
Also, it is relevant, if new modules are created/imported in the report configuration, that they are also
created with the correct module template.
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Figure 99: Overview of report types
p w{- globalDoc Solution 9.6 &« Report conﬁguration ﬁ 1/1/2024-12/31/2024
o Settings Steps to complete ® Import chapter structure O Define modules O Variables
G)’ Documentation setup A
Report type details: (Local file, General)
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Attachment overview Template
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Manage questionnaire
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M Reporting entity v
Data source:™ Template
+ Tasks v Import e plate e

Analysi
e

Figure 100: Insert report template

NOTE: Both items must be configured so that the correct formats are displayed when editing with MS Word as
well as with the online editor.

Subsequent format problems or changes
If you have problems with the format later when editing or creating reports, please check the following steps:

4. Have the report templates been correctly stored in the “Report Configuration” and “Settings Report Period”.
5. Open the relevant module and check whether the module was saved with the correct template. 1.

1. If not (you will recognize this if your format specifications are not displayed), download the temp-late
using the "Download template" button. Now copy the content of the module and paste it into the empty
template. Check the formats or assign them again. E.g. if the format to headline was not recognized.
Then save the file with the desired file name. 2.

2. If the module is saved with the correct template and the format is not adopted, then the formats should
be assigned again individually.

6. In some cases, it happens that the report template gets new formats. In this case you can assign these new
formats again in the module. If it already exists and was only changed, globalDoc will automatically update
these formats when creating a report.

7. If configured by the System administrator, local users can also create new modules. In this case, the appro-
priate template is generally selected by the system. If this is not the case, please check the first point.
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NOTE: If you have any further questions, you can always contact the globalDoc team.
1.4.7. Analysis template

1.4.7.1. Creating a new analysis template

Through the "Settings/Customizing/Analysis templates” the detailed view for creating a new analysis template

can be opened by selecting the button (see figure "Create a new analysis template"). Fields marked with
an asterisk (*) are mandatory fields. Herein, the description of the applied method, the description of the cost
basis, the appropriateness of the applied method as well as the appropriateness of the transfer prices can be
documented in the various tabs, which are then available to local users in the program item "Reporting compa-
nies/Transactions/Analyses/Transfer price analysis".

pw_c.- globalDoc Solution 9.6 & Setﬁngs @ e

Overview
s 8
Create analysis template -
Administration Vo s RSO RN EEEEE RSO R RS ERE NSRS R AR

Option name

Save and close

New

Clos
Customizing A Close

Type of analysis

Comparable uncontrolled price method

General

Translations

Internal comment on text option

Roles

Approver levels
Navigation Deseription of applied method Description of the cost base Appropriatness of applied method
Appropriatness of transfer pricing

Reporting templates

[ ]
Analysis templates @

Licensing =

Figure 101: Create a new analysis template
When creating a new analysis template, the following additional information can be entered in a free text field:

e Description of the applied method
e Description of the cost base
e Application of the applied method

e Appropriateness of transfer prices (these points are already mentioned above)

-

Click on "Settings/Customizing/Analysis templates" and by clicking / , opens the tail view of the respective
existing analysis templates. Herein you can edit the information added when creating a new analysis template
(see "Creating a analysis templates").

1.4.7.2. Edit existing analysis template

Under the navigation item "Analysis templates”, text modules for documenting the appropriateness of transfer
prices can be entered.

Clicking on "Settings/Customizing/Analysis templates" takes you to an overview page of the analysis templates
already created (see figure "Overview of the analysis templates (example)").
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Administration v ] Type of analysis Option name Internal commer| Modifiedby | Modified date
X X X X X
Customizing ~ J| / | @ Comparable uncontrolled price method Comparable uncontrolled price method didem.nur.yilmaz | 10/8/2024 11:36:
General
Translations
Roles
Approver levels
Navigation
Reporting templates

Figure 102: Overview of the analysis templates (example)

The view of all existing analysis templates may be sorted by clicking on the corresponding column name accord-
ing to the following values:

o Type of analysis e Modified by
e Option name ¢ Modified date

e Internal comment on text option

NOTE: The search result may be narrowed down by entering the search word in the desired column. The entry
is confirmed with ENTER.

The selected analysis template can be deleted immediately via the symbol ¥ and edited via the symbol / .

On the overview page, various functions are available for managing the analysis templates, which are briefly
described below:

Create a new analysis template.

& Delete Delete a selected analysis template.

Configure the search: Select Simple Search, Extended Search or Se-
lect Columns. The search can be updated here as well.

@& Search options ~

n
7

1.4.7.3. Delete analysis template

Through the "Settings/Customizing/Analysis templates” and click on ™

leted.

, the selected analysis template is de-

NOTE: If the system or security administrator wants to delete more than one analysis template, he can select the

respective analysis templates and use the selection field o remove all selected analysis templates at
once.

1.4.8. Licensing

Through the navigation point "Licensing" via "Settings/Customizing/Licensing" license information as well as the
license key of your globalDoc version and the number of reporting entities are displayed (see figure "Overview
of license information (example)™).
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Overview Expiration date
12/31/2025 11:00:00 PM

Administrati v S a .
tion Is activation timespan valid?

Customizing A

Is historization active?

General
Is expired?
Translations
Roles
Approver levels
Navigation
Reporting templates

Analysis templates

Licensing -

Figure 103: Overview of licence information (example)")

As a system administrator, it is possible to change the license key. This can be done using the 'Change' function
in the right-hand command column. This change should not be made without consulting PwC or the database,
the deletion of the license key means that globalDoc will not be accessible until a valid license key is assigned.
However, the deletion of the key must be confirmed beforehand by the System administrator.

Confirm

Are you sure to change the license key?
& The current license will be deletad.
The application will be unavailble until a valid license iz submitted.

Figure 104: Change licence key
1.5. Menu item Email & escalation

1.5.1. Setup

Through the menu item "Setup” which may be found in "Settings/Email & escalation/Setup" it is possible to
activate the email function in globalDoc, to edit email addresses and/ or to set the escalation intervals (or reminder
intervals) of the respective emails (see figure "Email & escalation - Setup").
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reply to
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@
f) —Escalati ing;
: N —
Next escalation day 12/31/2024

Figure 105: Email & escalation - Setup

Selecting the checkbox ¥ for "Send emails directly?" activates the direct sending of generated e-mails and
sends all waiting e-mails. The deactivated state allows the system administrator to check waiting emails and
delete them through the menu item "Overview" if necessary.

If the checkmark "Force email?" is active, emails are forced when the workflow status is changed.

By specifying the outgoing address, direct access via the e-mails is made possible. The sender address for
emails* can also be changed here and, if required, it is possible to enter a different e-mail address for replies.

Below the "Emailing" section, the escalation time and the day of the next escalation can be defined under "Es-
calation settings".

Furthermore, the times of the last escalations can be viewed, and the escalation intervals (manualli, daily,

weekly, monthly, annually) can be set and the respective reminder emails can be sent manually via —

Through the "Status report of the task administrator” option, an Excel overview of the status of the tasks is
sent to the administrator.

Through the "Reminder for open system administrator tasks" option, a reminder e-mail with an Excel over-
view of the tasks still open can be sent to the system administrator.

With the "Status report for task-approvers (entity specific dashboard)”, the user with the role "Approve
tasks" receives an Excel overview of the status of an entity at the selected times.

With the function "Reminder for upcoming deadline", up to three reminder emails can be set before the dead-

line expires. With , a reminder email can be sent directly manually.

1.5.2. Create emall

The function "Create email" allows you to send a self-created e-mail (see figure "Email & escalation — Create
email").
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Figure 106: Email & escalation — Create email

The icon E opens a window with all users created in globalDoc. The users can be displayed according to roles.
With a mouse click, the users can be selected to whom the email or a copy of the email is to be sent (see figure

"Create email - recipient selection").

ot ; i @0
globalDoc Solution 9.2 € Seltings
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From [ mamma srpiegEpeeom v ]
Administration o)
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Customizing v ‘
‘Email & escalation ~
- %
Setup Role.
S C———
e [ :
[ Lognname | Email Mokilephonemum|  Department Role Reporting entity code(s) (con]
foe Message text x x x x x
O |jostg gasse@poecom  [joerg gasse@pwe.com Custom GLOBALDIV +,DIV 2,DIV 3.1
[ |selma tekin@pwecom | selmatekin pwe.com Custom GLOBALDIV 1,DIV 2,DIV 3,01
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[ | holgerJoshr@pwecom | holgerloshr@puwe.com Custom DIV DIV 2,DIV 3,DIV 4,DIV 5
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) joerg gasse-delegates @ joerg gasse-delegater@pwe.com
[ martyna szpieg@ pwe.com | martyna szpleg@pwe.com Custom GLOBAL
Page[r_Jof1 o

Figure 107: Create email - recipient selection

Instead of sending the email to all selected addresses, the email can also be sent to each individual address as
desired by selecting the option "Create email per email address".

1.5.3. Overview

Through the menu item "Overview" via "Settings/Email & escalation/Overview" all waiting and faulty emails are
displayed (see figure "Overview of all unsent emails").
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Figure 108: Overview of all unsent emails

Modified by

6/17/2024 54644 A
6/17/2024 54639 A
6/17/2024 546220 ¥

The displayed emails can be deleted L] or opened and edited i necessary. Via the columns, the emails
can be sorted for a better overview and with the search option it is possible to select certain columns or to search
for specific rules via the "Extended search" (see figure "Unsent emails - Extended search").
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Figure 109: "Unsent emails - Extended search

With it is possible to add new rules for the search and withD to remove them
then be searched according to the rules created.

1.5.4. Sending rules

Below is a list of the basic email delivery rules in the tool:

Modified by

@0

6/17/2024 5465640

6/17/2024 5146:50 AV
6/17/2024 5:46:44 A0

6/17/2024 514639 AV

6/i7/2024 5422 0 =
»

Vo Bty

Find o

. With the emails can

Incident Standard recipient
Responsible delegates task to Delegate Delegate

Delegate completes delegation Responsible
Responsible withdraws delegation Delegate

Delegate rejects delegation Responsible
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Responsible submits task to reviewer for confir-
mation

Reviewer

Reviewer reopens task

All users with appropriate write permissions for the respective com-
pany (Edit local content).

Reviewer finalizes task

Responsible

Responsible finalizes task (no reviewer config-
ured)

Accountable finalizes documentation

Responsible + Reviewer

Responsible submits documentation

Accountable

Reviewer submits documentation

Accountable

Accountable rejects report

Responsible + Reviewer

Management task for documentation is assigned

to a entity

All users with appropriate write permissions for the respective com-
pany (Edit local content).

Management task for other navigation points
(e.g., Questionnaire, Master data, Transactions)
is assigned to an entity

All users with appropriate write permissions for the respective com-
pany (here for Questionnaire, Edit Master data, Transaction, Edit data
collection).

Management task is submitted for approval

User with the role "Approve tasks" of the respective entity+ Reviewer

Module (and thus the documentation task) is as-

signed (this should also happen if a local module
was automatically assigned after filling the trans-

action matrix)

All users with appropriate write rights for the respective entity (Edit
local content).

Reminder e-mail before a deadline

Responsible

Reminder e-mail after a deadline

Responsible + Reviewer + Accountable

Reminder e-mail before expiry of a submission
deadline (check whether overall report is final)

Responsible + Accountable

Reminder e-mail before expiry of a submission
deadline (check whether overall report is final)

Responsible + Accountable

Questionnaire activated
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Roll Forward and thus open modules and recur-
ring tasks of the pre-rolled entities.

All users with write access for the respective entities.

New company created

Responsible

Accountable/Reviewer/Responsible of a divi-
sion/GLOBAL created

Accountable/Reviewer/Responsible

The user receives an e-mail with access data

User

Password reset

Affected user

Create admin task
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2. Program item Documentation
setup

2.1. Menu item Report configuration

The menu item "Documentation setup” enables the editing of the documentation structure. Through the menu
item "Report configuration"”, existing reporting types can be viewed (see figure "Overview of report types (ex-

ample)"). A new reporting type, in turn, can be created by clicking on (reference to Create new report
type).
—L globalDoc Solution 9.6 6 Re Or‘t con_ﬁ ti E 1/1/2024 -12/31/2024 WV
pwe : p guration 24 -12/31/2024
£ setios
G), Documentation setup ~ 0 Name ‘ Type ‘ Scope | Country | Company |Is nc||Is de'|Mod1'ﬁe Modifie
X v~ X X X X X X X X
Report configuration
/s Overall library Special | General 1/1/200:
Transaction groups /7 Standard Master File Master fiGeneral globalAd6/17/20:
[0 / @ Specific Structure Italy Local file Country IT - Italy selma.tel 10/14/2¢
rd Standard Local File Local file General selma.tel 10/15/2¢

Benchmarking studies
Attachment overview
Figure 110: Overview of report types (example)

By default, "Overall library", "Standard Master File" and "Standard Local File" are predefined in the Report
configuration. These do not contain any content for the time being and can be filled with content via "Import
chapter structure". See the chapter "Import chapter structure".

Click on the # button next to an existing report type in the menu item "Report configuration" to edit it. The
steps are the same as for creating a new report type, which is described in the following chapter.

The report types can be sorted and filtered in the overview by clicking on the corresponding column name ac-
cording to the following characteristics:

e Name e Is active

e Type e |s default?

e Scope e Modified by

e Country e Modified date
e Company

NOTE: The search result can be narrowed down by entering the search word in the desired column. The entry is
confirmed with ENTER.

On the overview page, various functions are available for managing the report types, which are described briefly
below:

+ New Create a new report type.
Deleting a selected report type (s).
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Configure the search: Select Simple Search, Extended Search or Se-
lect Columns. The search can be updated here as well.

2.1.1. Create a new Report type

After clicking on , you may choose in the upper part of the screen between three options:

%) Impart chapter struchure () Define modules ) Vanables

The first option "Import chapter structure” can be used to upload an already existing documentation report
including its chapter structure into globalDoc. In addition, the chapter structure can be added manually (see
Import Chapter Structure for more information). Through " Create modules" the System administrator can create
new modules for the respective chapters (see detailed description under Create modules).

Via "Variables", the list of standard variables and variables from the questionnaire can be downloaded as a
Word document.

To create a new report type, the following information can be provided (fields marked with an asterisk (*) must
be filled in):

¢ Name*: Indicates the name of the report type.

e Type*: Here you can describe in more detail what type of report it is (e.g. Local File or Master File). In
this context, Special File means in this context that report types can be created in addition to Local File
and Master File. After selecting a report type, it is essential to define the scope (i.e., its application
area, see below.

Special
Master file

Local file

e Template: A previously created template can be used here (see Report Templates).

e Scope*: Here you can specify whether the report to be created is general or whether it refers to a
country or Reporting entity. If the report refers to a country or Reporting entity, the corresponding
country* or Reporting entity* must be selected.

General
Country
Company

Several countries or companies may be assigned to each report type (Local File, Master File or Spe-
cial).

However, a country or Reporting entity may only be assigned once to a report type (Local File, Master
File or Special) in the respective Scope (General, Country or Company).

Each company can therefore be assigned to a maximum of the following report types:
Local File - General

Local File - Country
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Local File - Company
Special File - General
Special File - Country
Special File - Company

Steps to complete @ Import chapter structure O Define modules O Variables

Report type details: (Local file, General)

Rar Sy AF - United Arab Emirates x
Country AG - Antigua and Barbuda » AL - Albania %
Type® Is active
Local file
Template
DefaultTemplate
Data source:* File:
Import From file o ‘ Choose File ‘ No file chosen

Split modules at:*
Heading 3 EMUDRSY

e Is Active: Here you can specify whether the report type should be active and thus available for use.

In the lower section, you can also import the structure of an already existing report (for more information, see
“Import chapter structure”).

Furthermore, new chapters or subchapters can be created manually via + . To do this, enter a meaningful

: = ,
chapter name. Click on .to create the structure for the chapter / save the current status (see figure "Create a
new chapter").
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< Report configuration [£] va/z024-12/31/2024

Steps to complete @ Import chapter structure O Define modules O Variables

Report type details: (Local file, General) ~

Name® Scope*

General

Type* Is active
Local file

Template
copy 1 of DefaultTemplate

Data souree:* File: Split modules at:*

Import g, file (i} No file chosen Heading 3

IMPORT

Stored chapter structure

= Please enter a chapter name # + 3

Figure 111: Create a new chapter - create report type

A selected chapter can be moved in the structure by holding down the left mouse button. Selecting *f activates
the automatic numbering of the individual chapters. Empty chapters can be deleted via the symbol M, and new
modules can be created via @ . Changes are saved via the button.

NOTE: Chapter headings of chapters without automatic numbering are not considered when generating the re-
ports. They can be used to structure the documentation architecture (e.g. separation between Master File and
Local File). If modules are assigned to such chapters, they will be output without system-side chapter headings
when generating reports!

2.1.2. Import chapter structure

When you select @© Import chapter structure | the following overview opens up:
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€ Report configuration [£] vw/2024-12/31/2024

Steps to completd ® Import chapter structure} ) Define modules O Variables

I Report type details: (Local file, General) I ~
Name* Scope®
Standard Local File General
Type*® Is active
Local file

Template

copy 1 of DefaultTemplate

Data source:* File: Split modules at:*

Import g file [ ] No file chosen Heading 3

IMPORT

Stored chapter structure

-
= General information # =+ 3
= Backround @ W+B

Figure 112: Import chapter structure- overview

In the upper screen area under "Report type details", the stored information on the report type is displayed and
can be changed. The "Import" button can be used to import a chapter structure based on existing documenta-
tion. This imported and saved structure can then be edited manually via the lower screen area. How to import
and save a chapter structure is explained in the following sections.

2.1.2.1. General overview

The first of the three possible data sources from which a chapter structure can be imported is "Overall library"
(see figure "Import chapter structure - General overview").

General overview contains all chapters uploaded to date, including their modules. This is particularly useful if the
chapter or module is also to be assigned to other reporting companies. This prevents redundancies and the
requirement to create a module multiple times.

pml globalDoc Solution 9.6 € Report configuration 5] ww/eoss - sisveozs @ @
£ settings complete ® Iport chapter strocture (O Define modules O Variables
& Documentation setup ~
Report type details: (Local file, General) N
Report configuration 5
Transaction groups General
Type Lsactive
Benchmarking studes e
Antachment overview o
0Py 0f DefrtvFarmnintn
Manage questionnaice Overall library
TIi Reporting entity we Default for selected report type
+/ Tasks v Import From file © [ ChooseFile | No file chosen Heading 3

Template

chapter structure

Figure 113: Import chapter structure - General overview

STEP 1
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By selecting the "Overall library" as the data source, the existing structure of the corresponding reporting period

is imported in the case of a copied reporting period. This is done by clicking on s

STEP 2

Once the Overall library has been imported by clicking on , the "Imported chapter structure" can
be viewed in the second step. In the table that now appears, the imported chapter structure and the saved chapter
structure are compared, and it is possible to define new chapters (see figure "Selection of chapters to be imported
- General overview").

NOTE: When importing for the first time, the saved chapter structure is empty.

€ Report configuration 5] asz023-a/31/2024 @ @
Steps tocomplete @ Import chapter structure O Define modules O Variables
Report type details: (Local file, General) ~
Nam Scope™
Test Report type General
Type” Isactive
Local file

Template

copy of DefaultTemplate

Data source:™
Tmport  (yyerall library o IMPORT

Stored chapter structure

+

Figure 114: Selection of chapters to be imported - General overview

As soon as it is decided which chapters are to be included in the "Stored chapter structure”, these chapters
have to be moved individually to the desired target level by means of the symbol = (to the left side of the chapter
name) by using drag & drop.

The icon <€ can be used to view the content of the module in read mode. This is particularly useful if the title of
a module does not precisely describe its content.

Another possibility is to move an entire block (e.g. "Master File" or "Local File") to the saved chapter structure by
dragging and dropping using the symbol * .

Additionally, the name of a chapter or subchapter can be changed by clicking on the title of the respective chapter
or subchapter. A new chapter is added by clicking on + below the structure.

Selecting the command "Save" 0 in the lower right corner, the import is completed or executed. The "Exit"
“ button cancels the action (see figure "Editing the Chapter Structure - General Overview").
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~ : i o @0
pwe UL XN € Report configuration [5] ars/zo23-3/31/2024
General
&P scttings
Tope” Tsactive
¥ Documentation setup ~ Local file
Report configuration Template
copy of DefaultTemplate
Transaction groups
Benchmarking studies
Data source:™
’ mport  gyerall library ] il
Altachment overview N
Manage questionnaire
i111 Reporting entity ~ | Imported chapter structure Stored chapter structure
Collapse all
&/ Tasks
V Master file +
1 Amatsis Purpose and scope (Master File)
Organisational structure
= Description of Demo Group business
= Intangibles
= Financial activities 2 X

" L] = Financial and tax position
=
. Local file

Figure 115: Editing the Chapter Structure - General Overview

After saving, the view can be restricted to the saved chapter structure by clicking on * in the lower right corner
of the screen (see illustration "Editing the chapter structure - General overview"). Afterwards, the modules can
be moved within the chapter structure if necessary.

2.1.2.2. From file

Another data source from which a chapter structure can be imported is "From File" (see figure "Import Chapter
Structure - From File").

STEP 1

If "From file" is selected as the data source, it is possible to upload or import an existing file using the "Choose
File" function. Furthermore, under "Split modules at:*" you can specify at which level the chapters to be im-
ported are to be added. You can freely choose between the heading levels 1 to 6. This means that the tool creates
a module under the same name for headings of the selected level and creates a new chapter for higher levels.

NOTE: The prerequisite for a functioning import is a correctly formatted MS Word-document (headings formatted
as heading 1, 2, 3, etc., body text formatted as "normal” or "body text").
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€ Report configuration [5] vayz024-12/3y/2024

Stepsto Jete @ Import chapter © Define modules O Variables
Report type details: (Local file, General) A
Name* Scope®
General
Type* Is active

Local file

Template
copy 1 of DefaultTemplate

Data source:* File: Split modules at:*

Tmport  prom file L] No file chosen Heading 3

IMPORT

Stored chapter structure
+

Figure 116: Import Chapter Structure - From File

STEP 2

After the file has been imported via , the file that has been selected is displayed in its own chapter
structure (see figure "Imported file - view"). Here it is possible to manually change the chapter heading by clicking
once on the respective name.

< Report configuration ii () croaL-crosar) [ yij2024-12/3y/2021 v

> Modvle:Legal martrs o
» Module: Release notes -]
» Module: Preliminary remarks (-]
> Module: The idea behind globalDoe -]
> dule: Common d ation platform for all persons involved in the documentation process Tl
» Module: Modular structure of the documentation contents Local . LN |
> Module: Ceniralized collection of information relevant for several reporting entities Local PN

“ Module: Central nent of doc jon-relevant data N

Figure 117: Imported file - view

The import may as well be edited. This means that an automatic selection can still be changed (e.g., change
modules to chapters and vice versa, adjust module class, do not take over contents, merge chapters/modules).
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To change the module classes, click on the drop-down list. By default, the module class "Local" is always as-
signed when importing. If it is desired that certain modules should not be imported, then you can make the as-
signment "No import".

Divisional

No import

Global ;
!

If the System administrator has already created divisions, the module can also be assigned directly to a division.

> Module: Reporting period setting ™
> Module: Users ™ N
> Module: Divisions | [BL HEC - BL Healthcare v | [Divisional ~| T P
> Module: Group entities[TS4] Local 2

The symbol I can be used to convert modules into chapters. And the module can be merged with the previous

module usini N . These conversions can of course be changed again on this interface using the reverse arrow

directions

> Module: Activity logs ™A
» Module: Attachment types ™ N
Through the navigation item "Security Logs", the system administrator can track changes made by the security administrator.

With the help of the security log, the system administrator can also track which administrator has performed which type of action on which object.

Once the adjustments have been made, you can move on to the next step by clicking the button ° To cancel
the action, click on the X icon X).
In the case of an existing structure, which can be found on the right-hand side under Saved chapter structure,

these are juxtaposed with the newly imported structure. This display allows existing structures to be supple-
mented with newly imported modules/chapters (see illustration "Importing the chapter structure - from file").

It works in the same way as importing via the general overview. The modules can be integrated into the existing
structure by moving them.

However, if no structure existed previously because the report type was newly created, the chapter structure
saved on the right-hand side would be empty.
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Report type detailsc Standard Local File (Local file, General) v
Tport From file © [ Chiooss Fili | No s chusen Heading 3 m

Local file +

Adminiserationmanual W = 3 Guesaral informasion w+
o Tuble of Contents W Backgrousd

Tubie of Contests i Orpanizational Structure

s

o

v = Lagal Martees & Orpanisatics) ) chact +

Legal Muttecs +

= Release Notes t
Belease Notes

o

~ = Preliminary remack
iminary remasks “ = 2 Description of Relevant Trssactions a: X

Preliminary remarks o
® Transsction srerview

i

“ = Program item Settings

® Deseription of Relevant Transactions (Suppart Services) - Mesico Jocal }
Frogram item Settings

3 Functional Analysis B: W+

Figure 118: Import chapter structure - From file

NOTE: A selection isn’t automatically installed into the chapters. The display only shows both chapter structures
in comparison. Finally, the desired chapters must be moved manually using the drag & drop function.

As soon as it has been decided which chapters are to be included in the "Stored chapter structure"”, these
chapters have to be moved individually to the desired target level using the symbol (to the left of the chapter
name) via drag & drop.

As described in the previous chapter, the displayed symbols, such as the symbol + , can be used to create
new (sub)chapters and to structure chapters. For more information, see "General overview".

With the command "Save" 0 in the lower right corner, the import is completed or executed. The "Exit" * button
cancels the action.

2.1.2.3. Template

The last data source that can be used to import a chapter structure is the "Template" (see figure "Import Chapter
Structure - Template™).

STEP 1

Importing a chapter structure can also be done based on a template, which is to be loaded into the system when
implementing globalDoc. (The implementation of the template is done by IT and not by the system administrator).

NOTE: This option is only available if no template (e.g., from PwC) was saved in the system when the software
has been installed.

Administrator manual
PwC 110



€ Report configuration [5] wusomy- s2/zsz0my

Modified by: gobalsimn, 515/ 202y 105304 AM Crested by: ghibelitenin 515/ 308 stegos AM

complete. @ Import chapter structuse ) Define modles (' Variables

Report type details: Standard Loeal File (Loeal file, General) w

Stored chapter strueture
 Colzpee a1
Local file

v 1 General information = §+0
& Backgroed
# Orpanizational Structure
 Orpanisasicns] chart
W Ky Competiton
W Compasy histoey

W - Showease variables + Amachments -

+ + + + + +

“ = 2 Description of Relevant Trazsactions B: §+E

 Tramaction overvien e }

W Description of Relevant Transactions {Support Services) - Mexico local +

3 Funetional Azalvsis - @t

Figure 119: Import Chapter Structure - Template

STEP 2

After the selection has been confirmed via the function, a display is shown in the second step, analo-
gous to the previous chapter, in which the "Imported Chapter Structure" and the "Saved Chapter Structure" are
displayed side by side for comparison. This gives you the opportunity to better recognize missing chapters and
to move chapters with drag & drop.

€ Report configuration [ wuraoss - saizasamsa '

o ® lmport chapter stractase O Define modules O Vastables

details: Report from 1 file, General)
Tmport Template Master Local Template

Imported chapter structure Stor

Fxpand all

Indeses +
Master File

TFurgore sad scspe

Organisatiesal Structsre

Duserigtios of Demo Oreup bustoars

Intangities

Financial Acthitier

Tinaneial 834 Tax Postnon

’ Local File

Figure 120: Imported chapter structure - from template

As soon as the decision is made which chapters are to be included in the "Saved Chapter Structure", these
chapters have to be moved individually to the desired target level using the symbol (to the left of the chapter
name) by drag & drop.

As described in the previous chapter, the displayed symbols, such as the symbol + , can be used to create

new (sub)chapters and to structure chapters. The import is completed or executed with the "Save" e command
in the lower right corner. The "Exit" * button cancels the action.
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2.1.2.4. Default for selected report type

As described above, a template can be defined, which can contain local file, master file as well as special file.
This provides a quick basis for creating documentation. This is also the case for the data source "Standard for
selected report type". While all defined standards are displayed in the imported chapter structure, only the
standard for a specific report type is imported. Here the selection of the report type (Special, Local file, Master
file) is decisive. l.e., if "Local file" was selected as the report type, then only the standard for Local file will be
imported.

€ Report configuration [5] wamons - aysijmons @@

Modified by. gotalsins 15

e ® ot e s O D sobes OVl

2 Crosted by, gobaiadm, 9/

Report type details: Standard Local File (Local file, General) v

Ioport . Overall library o

Imported chapter structure Stored chapter structure
Catape
v Mastes file Local e : +
Purpose and scope (Master Filo) V = 1Genenal information . Bt
Orgazisational strocture & Backgrouad
Description of Demo Geoup business # Onanizatiozal Structare +
Latngities & Organisasiomal chart
Financial actvities  Key Competitors +
Financial and tax positiea & Coapany bastory +
= @ - Showease variables - Artachasents - +
Special fles v = 2 Description of Relevant Transactions X
~ = 1 Descrizione gessrale della Societi & Tranaaction orervien
Storia e evoluzione receate della socieed @ Descripfion of Relevant Transactions (Suppest Services) - Mexico local e ¢
Linsarent gecerali dei mevcati & rifecimento 3 Functicaal Analysis : W@t

Figure 121: Import "Standard for select report type

Once you have decided which chapters you want to save, you can proceed as described above and move, save
and edit the chapters using drag & drop.

2.1.3. Define Modules

) 1 Define modules| ] ) ]
By selecting ... (in the upper right-hand corner of the screen - see also the figure "Define Modules -

Overview") in "Documentation Management/Report Configuration”, the following display (the contents are shown
as an example) is shown:

€ Report configuration 5] avz023-3131/2024 @ @

Modified by: didem.nuryilmaz, 10/8/2024 12:24:58 M Created by: globaladmin, 6/17/2024 5:39:06 AM

Steps o complera O Tmport chapter structure ® Define modules O Variables PR IR PUINY

Report type details: Standard Local File (Local file, General) ~
Drag and drop to modify the order. Modules are freely distributeable, Note that changes are not persisted directly and are to be submitted via ‘save button
Local file +
1 General information Modules:6 Distributed:17 Attachments:8 =+
= / W Background [Globall & [ B +

= / & Organizational Structure [Global] & [ E¥ +

= / W Key competitors of local entity [Global] & [ EX +
= / i Key Competitors [Local] © [ B} + Distributed: 6 Attachments: 1
= / W Companyhistory [Local] [/ B3 + Distributed: 6
/W - Showcase variables + Attachmants - [Local] @ [ B + Distributed: 5 Attachmants: 7
“ 2 Description of Relevant Transactions Modules:> Distributed:e =+

= / W Transaction overview [Global] [/ B} +
= / W Description of Relevant Transactions (Support Services) - Mexico local [Local] ] E¥ + Distributed: 2

3 Functional Analysis ~

Figure 122: Define Modules - Overview
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This overview lists all chapters and their associated modules. "Module" shows the number of modules assigned
to the chapter, "Distributed"” shows the number of reporting entities using the module and "Attachments" dis-
plays the number of attachments added to the module.

If the content of a module has already been uploaded, clicking on the icon <= will display the module content of

global and divisional modules, and the prefilled template is displayed for local modules (content preview). Via e
, the module content or, in the case of local modules, the prefilled template can be replaced here. This means
that the module content in global and divisional modules is directly contained in the documentation content.

The Edit template icon "I can be used to open and edit the template directly in MS Word. It is not necessary to
download the template to edit it.

The symbol 7 enables the editing of already existing modules and with + within new modules corresponding

chapters may be edited. Pressing the symbol L] deletes the corresponding module. Please note as well the
following remark, which appears in the upper third of the overview page:

CTag and arop to medity the oroer. Modules are meely dismboteable. Mote that changes are nof persisted directly 2nd are to be subm

itted via ‘save button

NOTE: Only modules without already uploaded content can be deleted. Therefore, before deleting a module, the
module content has to be deleted.

2.1.3.1. Module details

Clicking on the symbol 7" inthe cell of a module opens up the tab "Module details" (see figure "Editing modules
- Tab "Module details"). Herein the following aspects of the module can be edited (fields marked with an asterisk
(*) must be filled in):

» Chapter*: Specification of the chapter, in which the module should appear when generating the report.
« Module name*: Name of the module (not automatically the heading of the chapter in the report).
« Input format*: Choice between different input formats.

- Transaction group: You can select a transaction group here. However, the selection of the transaction
group has no influence on the assignment of this module. This can be set under 'Module assignments'.

» Transaction role*: This input field only needs to be completed once a transaction group has been se-
lected. This is because the transaction role can be defined using the selection options. The following op-
tions are available: Payer&Receiver, Payer only, Receiver only.

» Module class*: Module on global, divisional, or local level.

« Print option*: "always" (module is always printed when the report is generated), "optional" (user can
choose whether the module should be printed or not when the report is generated), "never" (module is
never printed when the report is generated, e.qg., for internal or back-up information).

« Template document: In the example shown below, no template document has been uploaded yet, which is
why the "Choose File" button is displayed. Once the file has been uploaded, it can be downloaded or de-
leted. Only files in MS Word format may be uploaded.

If a template document is uploaded for a global or divisional module, it is automatically the module content. If a
template document is uploaded for a local module, the local user can use this template document as the starting
point for creating the documentation under "Reporting companies/Documentation content". For local mod-
ules, the prefilled template is directly available in the module content if no module content existed before. If the
pre-filled template is created with an already existing content, a warning message appears for the local user that
new prefilled content is available. The user can then choose whether to use it or keep the already existing content.
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. globalDoc Solution 9.6 e Rep()rt conﬁgurati()n ﬁ 1/1/2024 - 12(31/2024

o Settings Module details Module assignments Module checklist Central module attachments Task
£ tion p ~ Please save the entries on this page and then define the assignments of this module to the reporting companies in the Module assignments'
© tab. Without such a module assignment, the module will not be assigned to any reporting company!
Report configuration Chapter® Print option™
Master file Optional
Transaction groups
Module name* The selection of a transaction group in "Module
Bont king studies Purpose and scope (Master File) details' has no effect on the automatic allocation of
this module. Please navigate to 'Module assignments'
Module class* to set up the allocation.
Attachment overview
Global -
ransaction group
Manage questionnaire
m R . tity v Template document
- 1. Purpose.docx V] ]
\/ Tasks v Uploaded document acts as predefined content given
by the central office
1 I ] Analysis Assigned roles:
e ¢ Read global content Read
’? ¢ Edit global content Edit

Figure 123: Editing modules - Tab "Module details"

Assigned Roles:

In the "Module details" tab, additional roles ("Edit" and "Read") can be assigned for this module in the "As-

signed roles" section. Clicking on the pencil Efl opens a window in which you can edit the access control for this
module. By default, the roles "Edit local content - Edit" and "Read local content - Read" are always assigned.
You can assign or remove these roles by clicking on them.

A globalDoc Solution 9.6 &« Report wnﬁgu_ration ﬁ 1/1/2024 - 12/31/2024 @ @
“ Settings Modified by: globalAdmin, 6/17/2024 5:39:20 AM Created by: globalAdmin, 6/17/2024 5:30:20 AM
Save
Documentation setup 8
@ tion Edit access control
Report configuration
Unassigned roles: Assigned roles:
Transaction groups
elick to add click to remove
Bendt ing studies . Read global content Read
. Edit global content Edit
Attachment overview
Manage questionnaire
E Reporting entity
+ Tasks
ol § Anatysis

L ]
@ + Assignall W Unassignall

Figure 124: Module assignment - assigned roles

Using the buttons |+ assignall | s Unassignal , a system administrator can either assign or reject all roles at once.

This means that, if desired, access to a module can be withdrawn from users independently of the user roles or
only granted to a specific role.

The complete role creation and assignment to modules and users is described in detail in the chapter "Local
modules that can only be edited centrally".
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Although the selection of the transaction group here has no influence on the assignment of a module, a mandatory
field must be filled in when selecting this functionality, in which you must specify whether the company is a
"Provider" or "Recipient" or "Provider & recipient" in this case. In addition, value limits for automatic module
assignment can be defined under "Report configuration / Transaction groups”, below which the module is not
assigned, even if the transaction group exists. Modules are also not assigned if the transaction group only exists
in local transactions in the transaction matrix of a Reporting entity and at the same time the tick is not set under
"Document local transactions” in the country settings.

2.1.3.2. Module Assignments

In the "Module assignments" tab, modules can be assigned both rule-based and by module groups.

pw'c.' ERZL RN ST N < Report configuration [ va/2024-12/33/2024

o Settings Module details Module assignments Module checklist Central module attachments Task Copy module
Download standard variables
G)’ Documentation setup ~ Assigned clusters: Close
The selection of a transaction group in ‘Module details’ has no influence on the automatic allocation of this module.
Report configuration
Transaction groups 1. Always assigned:
Uo3 - CZ-Demo Satellites s.r.0., Uo1 - DE-Demo Headquarters AG, Uoz - FR-Demo Helicopter S.A., Uog - US-Dem... @
Benchmarking studies
2. Never assigned:
None
Attachment overview m
3. Rule based assignment:
Manage questionnaire
a. Master data rules:
_— . ) None
1111 Reporting entity v m
VT v b. Transaction data rules:
None m
1 Il Analysis
Assigned companies: A

L ]
@
]
Figure 125: Overview Module assignments

2.1.3.2.1. Zuordnung der Module durch Modulgruppierungen

As explained in the previous chapters, module clusters can be created and assigned to the companies. This has
the advantage of combining modules in a cluster and assigning them collectively to the entities.

Module details Module assignments Module checklist Central module attachments Task

Assigned clusters:

If a cluster has been used, this can be recognized directly under the "Module assignments" tab.

The module groups can be viewed, added and, if necessary, removed under ("Assigned groupings"). By clicking
on the symbol E4, it is possible to execute the function (see figure "Edit Cluster assignments").
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e SO € Report configuration [5] 1/3/2024 - 12/31/2024 @ @

pwc
Save and close
o Settings Module details Module assignments Module checklist Central module attachments Task Copy module
, Download standard variables
Documentation setup A & ‘
© l Assigned clusters: Close
R confi ion The selection of a transaction group in 'Module details' has no influence on the automatic allocation of this module.
Framsaction grovps Edit cluster assignments
Benchmarking studies . .
Unassigned clusters: Assigned clusters:
T S dicktoadd click to remove
. Production
Manage questionnaire
e ” <
(11T} Reporting entity
V/ Tasks, o
H
1]

Figure 126: Edit cluster assignments

. Assign all ® Unassign all . . . .
Using the buttons F Assign el , & system administrator can either assign or discard all module
groups at once. The button can also be used to create new groups directly.

If a cluster has been used, this can be recognized directly under the "Module assignments" tab.
Module details Module assignments Module checklist Central module attachments Task

Assigned clusters:

Figure 127: Display assigned clustering
NOTE: In globalDoc, you can assign modules based on rules, which are described below. The rules for module

assignment have no effect if a module grouping is assigned to a company. This means that the rules are ineffec-
tive in this case and the module is always assigned.
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2.1.3.2.2. Assignment of modules by rules

Certain specifications and rules allow you to make module assignments that correspond to your business process
and thus create a customized report. As shown in the figure "Rule-based module assignment”, there are the
following options for assigning a module to a company or companies.

pw{' RSN VT < Report configuration [T] v1/2024-12/31/2024
Settings 7 .
° Assigned clusters:
G)’ Documentation setup A The selection of a transaction group in 'Module details' has no influence on the automatic allocation of this module.
Report configuration 1. Always assigned:
Uo3 - CZ-Demo Satellites s.r.o., Uo1 - DE-Demo Headquarters AG, Uo2 - FR-Demo Helicopter ... m
Transaction groups
2. Never assigned:
Benchmarking studies None m
Attachment overview 3. Rule based assignment:
a. Master data rules:
Manage questionnaire None m
1111 Reporting entity v b. Transaction data rules:
None m
/ Tasks v

Figure 128: Rule-based module assignment

1. Always assigned:
With this option, it is possible to define in advance which reporting companies this module is always assigned
to. Click on the "Edit" button @ to open a list of reporting companies.

Always assigned reporting comn i x
0O Code Name 4 | Short na.m-| Enﬁi‘ ERP nu.mhl Country ‘ Regions ‘ Busi ness‘ Sub busil 0 Code Name 4 ‘ Short na_m| Entit‘ ERP numh| Cou.m]\| Regions | Businsss| Sub busi|
X X x ||x X x b X x x X X ||x X X x X X
m} Toz CZ-Demo Satellites s Demo SAT < Contr CZ - Czec EMEA AVI SAT 0 s CH-Demo Finance A Finan CH - Swit EMEA HEC |BIT.LFS
[mrH DE-Demo Headquat Demo AG | Centr|12X110 DE - Gern EMEA AVLHEC| AIR,HEL, O 20 DE-Demo Parts Eury Contr DE - Gern EMEA AVI AIR
[J|Uoo1 | Demo Headquarters Demo HQ P GB-UnitEMEA  AVLHEC AIR,HEL,
[mhe DE-Research Lab DE - Gern EMEA AVILHEC|SAT,UAV|
0 o2 FR-Demo Helicopte] Demo HEL | Entre| FR - Fran/EMEA AVI HEL
|04  IN-Demo Healthcar¢ IN-Demo H Globa IN - India APAC HEC |BIT,EQU,
0 U2z IT-Demo sales S.p.A Demo Ttaly IT-Italy EMEA HEC | HSV
0 2 MEX-Demo Sales Lt Demo Lid. |Sales MX- Mex Americas | AVLHEC| AIR.HEL|
[m] Uog US-Demo Sales Hub Demo Inc. | Sales US - Unite Americas HEC PHA
Page [ Tofx S Page ot R
OK Close

Figure 129: Always assigned reporting entity

After selecting the reporting companies in the left view, they can be moved to the right using the arrowhead
button. Conversely, they can be removed from the list of reporting companies that are always assigned using

the button . Click "oK" 9K ‘ to apply the changes. The "Close" button Close  closes the selection view.

2. Never assigned

This function allows you to define which Reporting entity this module is never assigned to. This is relevant if, for
example, an automatic allocation would assign the module to the Reporting entity, but the module should not
be assigned for certain reasons. This makes it possible to exclude individual reporting companies from this
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automatic allocation. In this case, the module is not assigned to the reporting companies, even if they have the
corresponding transaction group in their transaction matrix.

Click on the "Edit" button @ to open a list of reporting companies.

Never assigned reporting cor i ®
0O  Code Name 4 |Short nam|Entit| ERP numt| Country| Regions |Business| Sub busi O Code Name  “ |Shortnam|Entit| ERP numb| Country| Regions |Business|Sub busi
X X x ||x x X X X X X X x ||x 54 X X X X
[ U6 CH-Demo Finanee A Finan CH - SwitjEMEA HEC | BIT.LFS [ U=t DE-Research Lab DE - Gern EMEA AVLHEC |SAT,UAV]
O Uos CZ-Demo Satellites s Demo SAT < Contr CZ - Czecl EMEA AVI SAT
0 |Uos DE-Demo Headquar Demo AG | Centr 12X110 DE - Gern EMEA AVLHEC AIRHEL,
O |uz0 DE-Demo Parts Eur Contr| DE - Gern EMEA AVI AIR
0 Uoor |Demo Headquarters Demo HQ P GB - Unit{EMEA AVL,HEC AIR.HEL,
0 |Uo2 FR-Demo Helicoptes Demo HEL | Entre FR - Fran|EMEA AVI HEL
0 |Uoa TN-Demo Healthear¢ TN-Demo H Globa IN - India APAC HEC BIT,EQU,
0 uee TT-Demo sales S.p.A Demo Ttaly 1T - Italy [EMEA HEC HSV
O Ui MEX-Demo Sales Lt Demo Ltd. |Sales MX - Mex Americas |AVLHEC AIRHEL,
0 |ueg TUS-Demo Sales Hub Demo Ine. |Sales US- Unit{Americas =~ HEC = PHA
Page[i Jof1 Views-100f10 Page[i Jof1 View1-10f1
OK Close

Figure 130: Never assigned reporting entity

The function is similar to the "Always assigned" option. While the first is always assigned, the second is never
assigned if the other conditions for an assignment are also met.

3. Rule-based assignment

This option can be used to define rules according to which a module is assigned to reporting companies. It is
possible to define rules according to master data of the Reporting entity and according to transaction data.

a. Rule-based assignment according to master data

Click on the "Edit" button @ to open a view in which rules can be defined. Initially, the view is empty.

Filter Builder X

And

Figure 131: New filter view

The filter rules are based on logical operators such as "AND" and "OR". Initially, the rule always starts with
"AND". You can change this by clicking on the "AND".
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Filter Builder

And
Or

By clicking on the plus sign , You have the option of adding a condition or a new rule group.

Filter Builder

And
Add Condition
Add Group

For example, a condition is to be added. Normally, a rule group makes sense if a rule already exists. By clicking
on "Add condition", a rule display appears in which you can simply select the relevant fields.

Filter Builder

And

Code Contains  <enter a value=

Code

Click on Code to display the fields that can be filtered in relation to master data. These are:

°c Name

o Short name

o Company type

o ERP number

o Country

o Regions

o Business line

o Sub business line

o Triple sub line

o 4th Sub Business line
Click on the Contains ©@ntains pytton to display all possible logical comparison operators to compare certain
entries with the master data.

o Contains

o |sequalto

°  Between

° |Is notequal to

o Starts with

o Ends with

o Does not contain

In the "Enter value" <€Nteravalue> fia|q you can enter the value you want to search or filter for.

Example of a filter created:
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Filter Builder

And
Code Contains DE
Code Contains CZ
or
Mame Contains Reguest

Name  Contains CH

The filtering displayed in the figure shows the following in text format:

[Name] contains 'DE' and [Name] contains 'CZ' and ([Name] contains 'Request' or [Name] contains 'CH")

And that means: The rule starts with "AND". This means that all subsequent rules are initially linked with AND.
Until a rule group is defined that is linked with OR. In this example, the 2nd rule group starts with "OR".

This means that this filter should assign the module to all companies that have "DE" AND "CZ" in their name
AND it should assign the module to the companies that have "Request” OR "CH" in their name.

b. Rule-based allocation according to transaction data

Setting up rules for transaction data follows the same pattern. The only difference is the fields available for se-
lection.

Filter Builder

And

Number Contains  <enter a value>

Click on "Number" to select the following fields:
o Number
o Transaction role
o Transaction type
> Name

o Released

Assigned companies / Result of filtering:

Once the rules have been set, the settings should be saved. After saving, all companies for which the rules apply
are listed at the end of the "Module assignments" tab.
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Assigned companies:

uie

uo3

uo1

uz20

uoo1

u21

uoz

Name short name

CH-Demo Finan.
CZ-Demo Satelli Demo SAT s.r.o
DE-Demo Headq.. Demo AG
DE-Demo Parts ...
Demo Headquar..  Demo HQ PLC
DE-Research Lab

FR-Demo Helico... Demo HEL S.A.

Entity type

Financing (FIN)

Contract Manuf.

Central Entrepre...

Contract Manuf..

Entrepreneur (E...

Figure 132: Exemplary assigned companies

ERP nurmbe

12X110

C

T

cz

D

m

D

m

G

W

D

m

FR-

- Switzerland
- Czech Repu
- Germany
- Germany
- United King

- Germany

France

Regions

EMEA

EMEA

EMEA

EMEA

EMEA

EMEA

EMEA

Business

HEC

AVI

AVIHEC

AVl

AVIHEC

AVIHEC

AVl

Sub business line

BITLFS

SAT

I

AIRHELSATUAV...

AR

AIRHEL SATUAV.

SATUAVHSY

HEL

Clea

If the rules have many hits, it is also possible to filter them again within this view. The columns can be activated

or deactivated using the icon r .

Column Chooser

Code
Name
Short name
Entity type

ERP number

The following columns are enabled by default:

Code

Name

Short name
Company type
ERP number
Country

Regions
Business line
Sub business line
Triple sub line

4th Sub Business line
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The columns in the view can be sorted in ascending or descending order by clicking on the column name. You

can also specify how many entries ° % ® = choud be displayed in a view and the view can also be
of 1(11 items

Page
scrolled

The view can be filtered based on rules by clicking on the icon -~
above under "Rules master data".

. The functionality is similar to that described

Folgende Spalten sind defaultmafig freigeschaltet:

o Code

> Name

o Kurzname

o Unternehmenstyp
o ERP Nummer

° Land

o  Regionen

o Business line

o Sub business line
o Triple sub line

o 4th Sub Business line

2.1.3.3. Central Module Attachments

In the tab "Central Module Attachments" the possibility exists to attach attachments to already created mod-
ules. When editing the corresponding modules, the user is given the option of adding these centrally provided

attachments to the module or transaction via drag & drop or with the button. Uploaded attachments may

be edited by double-clicking on the respective file name (see figure "Edit module - "Central module attachments"
tab").

;o . .
o globalDoc Solution 9.6 € Report configuration [5] v1/2024- 12/31/2024
b Settings Modified by: globalAdmin, 6/17/2024 5:39:20 AM Created by: globalAdmin, 6/17/2024 5:39:20 AM
G)’ Documentation setup A . . )
Module details Module assignments Module checklist Central module attachments Task
Report configuration
Drag & Drop Files
Transaction groups
File name | Short name |Attachment | Is conn';‘ Report | Refelen‘ Modified | Modified (‘
Benchmarking studies
N Page[r Jof1 No records toview
Attachment overview Note: For editing attachment, please double click on filename
Manage questionnaire

Figure 133: Edit module - "Central module attachments" tab

2.1.3.4. Tasks

Via the "Task" tab, the system administrator has the option of creating a task directly during module creation
and adding a description and a processing deadline to it (see figure "Edit modules - "Task" tab"). By ticking the
box at the bottom, you can select whether a task is recurring annually.
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. globalDoc Solution 9.6 e Rep()rt conﬁguration a 1/1/2024-12/31/2024
Module details Module assignments. Module checklist Central module attachments| Task
G), Documentation setup A Navigation item™
Documentation content
Report configuration Name-
Update Master File (Purpose and scope)
Transaction groups
Description*
Benchmarking studies Please check and update Master File. Key
source of information might be the group
Attachment overview annual report to leverage from publicly
Processing deadline *
Manage questionnaire 12/31/2024
- . "
1111 Reporting entity v annually recurring
&/ Tasks v
; Assigned companies
1 I I Analysis g pa
® Name | Code | Processing -‘ Approver level mll  Approver level cm| Approver level col Approver level rej| Approver level rej
? X X X x X X X X
Page[1__Jofo »> »1|5000 v No records toview

Figure 134: Edit modules - tab "Task"

2.1.3.5. Module checklist

In addition to the task, additional subtasks can be created by clicking o

ne Add item to Checklist ... _If the tick is set to

"Mandatory checklist", these must first be completed when processing the task before the status of a module can

be changed.

L globalDoc Solution 9.6

pwe

€ settings

€ Report configuration

[=] 1/1/2024- 12/31/2024

Modified by: globalAdmin, 6/17/2024 5:39:20 AM Created by: globalAdmin, 6/17/2024 5:39:20 AM

Q’ Documentation setup

Report configuration

‘ Module details Module assignments

Module checklist

Central module attachments Task ‘

[J Checklist mandatory

Transaction groups
Benchmarking studies

Attachment overview

Figure 135: Module checklist

Checklist

© Additem to Checldist ...

2.1.3.6. Further Functions for Module Editing

After the module has been opened for editing, the right-hand column contains further functions that support the
creation or management of the modules.
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Save

Save and close

Copy module

Overview local versions
Download template
Download standard variables

Close

v

Figure 136: Edit module - further functions

e Save: Changes are saved, but you remain in the same view.
e Save and close: The changes are saved; the active window is closed.

e Copy module: By clicking on Copy module, the open module is copied, and the new module is opened.
Copying the module allows you to create a new module faster and with the same properties.

pw{' globalDoc Solution 9.6 € Report configuration ] 1/1/2024 - 12/31/2024 @ @
“ Settings Modified by: globalAdmin, 6,/17/2024 5:39:20 AM Created hy:g]nha.l.:.\.d.ﬂm,ﬁ;lrf‘zm4 5:39:201\4\{_
Save
G), Documentation setup A Save and close

Module details Module assignments Module checklist

Copy module

Report configuration Central module attachments Task Download standard variables
Close

. Please save the entries on this page and then define the assignments of this module to the
Transaction groups

reporting companies in the Module assignments' tab. Without such a module assignment, the
module will not be assigned to any reporting company!

Benchmarking studies
Chapter

Attachment overview

Module name
Manage questionnaire .
Purpose and scope (Master File)

Figure 137: Edit module - Copy module

The new module is created within the same chapter with the same Reporting entity assignments. Only the module
name should be changed. It is important to know that the content is not copied.

After the copied module has been saved, the module can be edited regularly.

e Overview of local versions: This function offers the possibility of an overview of the module, its use
and changes in the assigned reporting companies. The head office can use it to download an overview
of the differences in content.

e Download template: Downloading the underlying template for the module.

e Download standard variables: globalDoc has standard variables that can be used as placeholders in
the modules. These standard variables can be downloaded here as a Word file.

e Send link as e-mail: Clicking on this link will open the user's email client to send the link to the report
configuration. The recipient is a fictitious e-mail address that should be adjusted before sending. Addi-
tional text can also be inserted.
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Report configuration

someone@example.com a8
Report configuration

Link https //staging datenwerk-it com/gds-tst-pwc/gd/ModuleAdmin/Edit?id=57 0&reportTypeld=5

Figure 138: Report configuration

e Close: The open active window is closed without saving.

2.1.3.7. Local modules which can only be edited centrally

This is a further explanation of the "Assigned roles" function in the "Module details" tab. The possibility exists to
create modules for individual local reporting entities that can only be edited centrally (see figure "Creating a
central editor role").

In the first step, a suitable role must be created for this purpose. Click on "Settings/Customizing/Roles" to access

the list of existing roles. Click on to create a new role. The administrator has to enter the role name*
(e.g. "Admin edit module"), select "Module" for the role type* and "Create, edit and delete" for the standard
permission*.

After clicking on "Save" in the command column on the right-hand side, the administrator may exit the screen.

pw{' globalDoc Solution 9.6 e Settings @ @

Overview

Role name n,
Save

. Save and close
Administration v h

New

Description
P Close
Customizing ~

General

Translations Role type

Navigation

Roles .
Default permission’

Create, edit and delete

Approver levels

Figure 139: Creating a central editor role

Via "Documentation setup/Report configuration/Selection of a report configuration” the administrator reaches the
structure of the respective report configuration in which the corresponding module may be selected.

Select the option "Create modules" in the upper part of the screen and then click on the symbol next to the
desired module.

Subsequently, the option "Edit access control” can be selected via the tab "Module assignments" (see figure
"Edit access control"). In the newly opened window, the role allocation must be adjusted so that the role "Read
local content" and the new role (here in the example "Admin edit module") are listed on the right, through
"Assigned roles". The selection is to be confirmed by clicking on "OK".
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4 Report configuration [5] wmes - 1asseney

Unassigned roles: Assigned roles:
e b ol ik remone

. Esiy phasy e . Edit ghobal contant Edit
. Exty paasyraad . Ruad ghobad contant Readt

+ Assign all & Unassign all

Figure 140: Edit access control

By subsequently clicking on "Save" or "Save and close" in the command column on the right-hand side, the
administrator may complete the editing of the module.

Via "Settings/Administration/User", the newly created role can be assigned to the users who are to edit the mod-
ule (see figure "Assigning editor role" and chapter "User roles").

Approver level content:

T Module reviewer level 2:
= m
Module reviewer level 1:
= m
Responsible:
= m
Approver level report:
1" Accountable:
Uoo1 - Demo Headquarters PLC m
Report reviewer level 1:
= m
User roles
Documentation levels User roles and access rights Divisions/Reporting entiti Business lines
Global [(Default @ AL @
Select roles :
Divisional [Default @ AL @ O All| Select units - O All| Select business line -
+ Select roles :
Local [(Default @ (AL @ OAl| select units . : O All| select business line :
+ Select roles :

Figure 141: Assigning editor role

2.2. Menu item Transaction groups

Through the menu item "Transaction groups", which is also a sub-menu item of the "Documentation setup",
already existing transaction groups can be viewed, edited and deleted as well as new transaction groups can be
created (see figure "Overview transaction groups (example)").
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e globalDoc Solution 9.6 Tra_nsaction groups ﬁ 1/1/2024 -12/31/2024 Vv ® @

Q L | sessmsessamesessessisssssssiessassiosssssssessisssssstisssesssssssassssssasisssessissismssissiensisssimssiesiessisassastisssassssssasssssasiessIomssEssimssies ansseAs LRt IoLEReSIERS SRS 1AL AOASLES AR AL SRR AR
i T O e
P Docamentaion sty A tmportsport: [T — Fp——
Report configuration Number Name Approved |  Analysis flag Modified by | Modified date ‘
X x v X v ox X X
Transaction groups Vg Q A Research and Development globalAdmin 6/17/2024 5:39:06
ra [+] B Support Services selma.tekin@pwe.c 10/17/2024 11:18:0
Benchmarking studies Va e ~c Delivery of Finished Goods LocalUseroo1 10/17/2024 12:03:1

Figure 142: Overview transaction groups (example)

In this overview, it is again possible to delete or edit list entries or a corresponding transaction group via the

symbols ¥ orviathe symbol L (unfortunately, we cannot find this symbol in the diagram). Should there be a

plus symbol here?) to create a subgroup for this transaction. Via the symbol B it is possible to create a new
transaction group.

On the overview page of this submenu item, already existing transaction groups are displayed, which can be
sorted according to the following points by clicking on the corresponding column names:

e Number: Individual numbering of the transaction groups?

e Transaction type: For example, Distribution or Manufacturing.

¢ Name: Name of the transaction group.

e Approved: Indicates whether the transaction group can be used or not.

e Analysis flag: Only relevant if the corresponding globalDoc Solution® function is to be used for the
adequacy analysis. In this case the checkbox has to be activated, if the adequacy analysis is not to be
done individually for each transaction, but uniformly for the whole transaction group.

e Modified by: Shows the user who last made changes to the transaction group.

e Modified date: Indicates the time and date of the last change.

NOTE: The search result can be narrowed down by entering the search word in the desired column. The entry is
confirmed with ENTER.

On the overview page, various functions are available for managing the transaction groups, which are briefly
described below:

+ New Create a mew transaction group.

& Delete Delete a selected transaction group.

Configure the search: Select Simple Search, Extended Search or Se-

s options lect Columns. The search can be updated here as well.

3 Download template Excel-Template for download.

8 Import transactions Import the transactions.

@ Export transactions Export the transactions

2.2.1. Create new Transaction group

Click on o access the detailed view of the transaction group to be created (see figure "Create new trans-
action group - "Details" tab").
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p w{' globalDoc Solution 9.6 Tra_nsaction groups ﬁ 1/1/2024 - 12/31/2024

Details Central attachments
G’ Documentation setup A
Code™ General materiality threshold for I/C matrix @)
Report configuration Euro
. Name* General materiality threshold for modules @
Transaction groups
Euro
Benchmarking studies -
[J Analysis flag Description
Attachment overview
() Isreserved for filtered transactions (raw data)?
Manage questionnaire
- . .
1111 Reporting entity v

Figure 143: Create new transaction group - "Details" tab

When creating a new transaction group, the following characteristic fields are available (fields marked with an
asterisk (*) are mandatory):

e Transaction type*: This indicates what type of transaction it is.
e Code*: A specific individual code must be assigned to the transaction.
e Name*: The transaction group must be given a name in addition to its type.

e General materiality threshold for I/C matrix: If the value of a transaction is above this defined materi-
ality threshold, the transaction is output in the Excel file attached to a report. If the value is below it, it is
not output.

e General materiality threshold for modules: If the value of a transaction is above this defined materi-
ality threshold, the modules that are allocated via an automatic allocation linked to the module are also
printed in the report. If the value is below this threshold, they are not printed. Local threshold values for
the automatic allocation of modules or the inclusion of a transaction in the Excel transaction matrix can
be both above and below the global specification of the general materiality threshold for I/C Matrix.

e Description: The transaction can be described in more detail here.
e Analysis flag: Should the transaction group be part of a group analysis?

e Isreserved for filter transactions (raw data)? Only relevant in connection with TP Matrix - defines
whether the transaction data for the corresponding transaction group is to be obtained via a manual
import or via the TP Matrix. The TP Matrix generates the raw data via an ERP interface (e.g., an SAP
interface), processes it into transaction data (including filter transactions) using predefined rules and
consolidates it into a transaction group. If the option is selected, transaction data for this transaction
group cannot be uploaded in globalDoc but is obtained via the TP Matrix.

NOTE: The "General materiality threshold for I/C matrix or for modules™ can only be set if a "Default currency for
transaction group materiality thresholds" has been selected under "Settings/Administration/Reporting period set-
tings". This currency is then displayed next to the corresponding materiality threshold ("Euro” in the above dia-
gram). Unfortunately, we do not find this in the chart.

After the mandatory fields have been filled in, it is possible to save the transaction group by clicking "Save" or
"Save and close" in the command column on the right-hand side.

In the tab "Central Module Attachments" there is the possibility to attach attachments to transaction groups. When
creating transactions with this group, the user is given the option of addini the centrally provided attachments to

d
the transaction group by dragging and dropping or using the button (see figure "Creating a new trans-

action group - "Central module attachments" tab").
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J' globalDoc Solution 9.6 Transaction g]_'oup S El 1/1/2024 - 12/31/2024

pwe
Details Central attachments

Report configuration File name | Short name | Attachment '[‘vpe‘ Is mntract‘ Report ‘ Reference | Modified by | Modified date|

Page[1 Jof1 Norecords to view

€ settings

G’ Documentation setup A

Transaction groups

Benchmarking studies
Attachment overview
Manage questionnaire

Figure 144: "Creating a new transaction group - "Central module attachments" tab

2.2.2. Create Sub-Transaction group

Creating a subgroup of an already existing transaction group is possible via "Documentation management/Trans-
action groups" and clicking on the symbol @.

= g . Country-specific preparation deadline: 10/31/2024 @ @
X - v :
pve PRI PY I Transaction groups [5] a/1/2023-3/31/2024 oty e i R R4
& setines
@ Documentation setup 2~ Number Name | Approved |  Analysisfag | Modified by Modified date
x x v ox v ix x x
Report configuration
/7 E] A Research and Development globalAdmin 6/17/2024 5:39:06 AM
T ton / © B Support Services globalAdmin 6/17/2024 5:39:06 AM
v © cC Delivery of Finished Goods globalAdmin 6/17/2024 5:39:06 AM
Benchmarking studies ~ v © » Cash Pool globalAdmin 6/17/2024 5:39:06 AM
/7 |® |0 E Distribution Service globalAdmin 6/17/2024 5:39:06 AM
Attachment overview

Manage questionnaire
Figure 145: Overview transaction groups

The detailed view of the subgroup opens up to a very similar display presented in "Create new transaction
group" (see figure "Create sub-transaction group - "Details" tab). The only difference between the two views is
that two fields, namely "Parent element" and "Transaction type*", are already defined based on the parent
transaction group.
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ow‘ globalDoc Solution 9.6 Transaction groups [5] 11/2024- 12/31/2024

G Settings
Details Central attachments
G)‘ Documentation setup A
Parent element
A Research and Development
Report configuration
Code™
Transaction groups
Benchmarking studies Name™
Attachment overview
[J Analysis flag
Manage questionnaire
(] Isreserved for filtered transactions (raw data)?
- . .
1111 Reporting entity v
General materiality threshold for I/C matrix @
/ Tasks v E
uro
1 I I Analysis General materiality threshold for modules @

Euro

Figure 146: Create Sub-Transaction group- tap "Details"

2.2.3. Edit Transaction group

Editing transaction groups is possible via "Documentation Management/Transaction Groups" and clicking the
icon” . The display that appears are the tabs "Details" and "Central Module Attachments" of the transaction
group to be edited and are identical to the display which appear when a new transaction group is created. The
operation of these interfaces is identical as well (see "Creating a New Transaction Group" for a detailed descrip-
tion).

2.2.4. Delete Transaction group

Transaction groups can be deleted by clicking on ® the icon in the "Documentation management/transaction
groups" view.

It is also possible to open the transaction group for editing and delete it using the "Delete" function.

NOTE: If a system administrator wishes to delete more than one transaction group, they can select the respective
transaction groups and remove all selected transaction groups at once using the button "Delete".

NOTE: Transaction groups can only be deleted if they have not been used or referenced in any transaction.

2.3. Menu item Benchmarking studies

Through "Documentation setup/Benchmarking studies”, all benchmarking studies are already created in glob-
alDoc, and which are displayed in tabular form (see figure "Overview of benchmarking studies (example)").

Administrator manual
PwC 130



i PERner Y Pl <~ Benchmarking studies @0

@ s e e
& Documentation setup Al O Name Region Country First year of st Last year of stu{ s financial upd,  Modifiedby | Modified date
X X X X X v X X X
Report configuration O / | @ | © EMEAResearchand Develd EMEA 2019 2021 globalAdmin
0 / | @ | 1O NAFTASupport Services | Americas 2019 2021 globalAdmin
Transaction groups O / & O EMEASupportServices  EMEA 2019 2021 globalAdmin
J / | @ | FRSupport Services FR - France 2019 2021 globalAdmin
B e O/ | & | % DEResearchand Developm DE- Germany 2019 2021 SobalAdmin
O / | @ | © USResearchand Developm US - United States 2019 2021 globalAdmin
Aliadupe oveeriow O/ | & | % NAFTAResearch and Devel Americas 2019 2021 gobaladmin -
O/ | @ | 1 APACSupport Services APAC 2019 2021 globalAdmin 9/22/2023 11:53:2
Manage questionnaire

Figure 147: Overview of benchmarking studies (example)

The buttons can be used to either delete i-, edit # or update 0 a benchmarking study. In addition, a new
benchmarking study can be entered into globalDoc. In addition, the benchmarking studies can be sorted in the
table via the following characteristics by clicking on the corresponding column name:

e Name: Enter a name for the benchmarking study.

e First year of the study: First year included int the benchmarking study.
e Last year of the study: Last year included in the benchmarking study.
e Region: Indicates the region covered by the study.

e Country: Indicates the country covered by the study.

e Is financial update?: Indicates whether the document is a full benchmarking study or just a financial
update.

e Modified by: Indicates the user who last made changes to the benchmarking study.
e Modified date: Indicates the time and date of the last modification.

NOTE: The search result can be narrowed down by entering the search word in the desired column. The entry is
confirmed with ENTER.

2.3.1. Create new Benchmarking study

As already mentioned, a new benchmarking study can be entered through "Documentation setup/ Benchmarking
studies" and click on . The display which opens is looking like this:
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pw{' globalDoc Sohution 9.6 € Benchmarking studies

G Settings
Name* First year of study
G)‘ Documentation setup A
Report configuration Last year of study Database name*
Transaction groups
Database version Date of benchmarking study
Benchmarking studies
Regional or local study?* Country*
Attachment overview Ie
ountry AD- Andorra v
Manage questionnaire
i, . .
1111 Reporting entity v Title of benchmarking study
V Tasks v

Figure 148: Create new benchmarking studies- "detailed view"

In this view, the following relevant information about the new study can be provided (fields marked with an asterisk
(*) have to be filled in):

e Name*: Enter a name for the benchmarking study.

e First year of the study: First year included in the benchmarking study.

e Last year of the study: Last year included in the benchmarking study.

o Database name*: On which database are the data used for the benchmarking study based?
e Database version: Enter version and year of the study

e Regional or local study?*: Here you can choose between "country” and "region”. This influences
whether regions or countries can be selected in another field.

e Country*/Region*: Here you can select from all countries or regions created in globalDoc (see coun-
tries and region if more countries or regions are needed).

Title of the benchmarking study: Exact name of the benchmarking study. In addition to the information listed
above, further information regarding the profit indicators mentioned in the benchmarking study can be entered in
the section "Profit indicators" (see figure "Enter new benchmarking study - detailed view").

Profit indicators:

By + the administrator is able to create new profit indicators for the study and by ¥ helshe may delete already
existing indicators. If profit indicators are created, the following fields must be filled in (fields marked with an
asterisk (*) must be filled in):

e PLItype*: Indication of the profit comparison indicator used in the benchmarking study. If the desired
PLI type does not appear in the list, a separate PLI type can be added by clicking on "Other".

e Number of comparables*: The number of comparable companies must be entered here.

e Minimum*: The minimum of the range for the profit indicator determined in the study.

e Lower quartile*: The lower quartile of the range for the profit indicator determined in the study.
e Median*: The median of the range for the profit indicator determined in the study.

e Upper quartile*: The upper quartile of the range for the profit indicator determined in the study.
e Maximum*: The maximum of the range for the profit indicator determined in the study.

When all mandatory fields have been filled out, the new benchmarking study can then be saved in the right-hand
command column via "Save" or "Save and close".
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Following the saving process can be the possibility to upload benchmarking studies (e.g., in PDF format). These
can either be dragged and dropped into the framed area or selected from the local memory by clicking on

 Upload |

2.3.2. Edit Benchmarking study

Through the "Documentation setup/Benchmarking studies" and then clicking on the icon 7 ofthe corresponding
study, here this can be edited. The view that opens is identical to the view which is displayed when a new bench-
marking study is created (see "Creating a new benchmarking study"), editing a study is done in the same way as
creating a study (see figure "Editing an existing benchmarking study - detailed view").

pw% PRl X ROV A < Benchmarking studies

L settings Modified by: globaladmin, o/2/2023 11:50:51 AM  Created by: globaladmin, o/22/2023 11:50:51 AM
&P pocumentation setup ~| Benchmarking study Drag & Drop Files
Report configuration
Name* First year of study
Transaction groups EMEA Research and Development 2019
T Lastyear of study Database name*
2021 Orbis

Attachment overview ) )
Database version Date of benchmarking study

2/6/2022

Manage questionnaire
Regional orlocal study?* Region*
- - . v .
1111 Reporting entity Region EMEA
/' Tasks v
1 I| Analysis Title of benchmarking study

EMEA Research and Development

®
O,
Profit Level Indicators (PLIs)

Figure 149: Editing an existing benchmarking study - detailed view

2.3.3. Delete Benchmarking study

Under "Documentation Management/Benchmarking Studies" and by clicking on ®

study will be deleted.

, the selected benchmarking

NOTE: If the system or security administrator wishes to delete more than one benchmarking study, he/she can

select the respective benchmarking studies and delete them over the button i Delete §

2.4. Menu item Attachment overview

The menu item " Attachment overview" below "Documentation setup/Appendix overview" shows all attachments
contained in the documentation in tabular form (see figure "Attachment overview").
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. |L-n globalDoc Solution 0.6 € Attachment overview [5] v1/z024 - 12/31/2024 ~

TR
— T

@ Documentation setup ~ll o Cod| Reportiny Navigation i Name | Transacti|Short nat| AttachuIs co| Rep Refe|  File name |Provided dat|  Type | Modif Modi
Repart cor nﬁgumﬁon X X X X X X X X X X X X X X X
Uog CZ-Demo |2 General info - Showease var X v Demo Attachn ModuleAttach didem. 10/
Transaction groups Uog CZ-Demo |2 General info - Showcase va: X v v Demo Attachn ModuleAttach didem, 10/
Uog CZ-Demo 2 General info - Showcase va: X v Demo Attachn ModuleAttach didem, 10/
Benchmarking studies Uo3 CZ-Demo |2 General info - Showcase vai X v Demo Attachn ModuleAttach didem. 10/
Uo1 DE-Demo| Transaction m1 Uo1_Uo3_oa Support S¢ X v v Screenshot 20 BusinessTrans selma {10/
[ e Uo1 | DE-Demo|2 General info - Showease va; DemoExeCharts X X X Demo Attachn ModuleAttach didem. 10/
Uo1 DE-Demo 2 General info - Showease va Demo PDIBackgro X + X Demo Attachn ModuleAttach didem/10/
Manage questionnaire Uo1 | DE-Demo| 2 General info - Showcase va Demo PngBackgro X + Demo Attachn ModuleAttach didem| 10/
Uo1 | DE-Demo 2 General info Key Competitq Xlwv v Demo benchir ModuleAttach didem, 10/

Figure 150: Attachment overview

With S"‘“, the attachments may be searched according to previously established rules.

The attachments can be sorted and filtered in the overview by clicking on the corresponding column name ac-

cording to the following characteristics:

e Code: Refers to the company code (see also chapter "Create new group company/Edit master data of

a group company").
¢ Reporting entity: Indicates the Reporting entity to which the annex belongs.

e Navigation item: Indicates the structure item in the report to which the annex belongs.

¢ Name: Name of the exact navigation element (e.g. module to which the document was attached).

e Transaction Group: Indicates the associated transaction group.

e Short name: Indicates the optional short name of the attachment.

e Attachment type: Describes the type of attachment (e.g. contract, chart, invoice, etc.) This can be de-

fined under Settings/Administration/Document types.

e Is Contract/Report/Reference: Indicates whether it is a contract and/or a reference and whether this

attachment can be seen in the report. The symbol * indicates that the item does not apply, whereas

the symbol + indicates that it does.

¢ File name: Refers to the file name of the attachment, by clicking on this the file can be downloaded.

e Type: Indicates to which element (module or transaction) the attachment was uploaded.

e Modified by/Modified date: Indicates by whom and when an attachment has been edited.

In addition, an overview of the attachments can be exported in Excel form via the button s ik

NOTE: Individual files in the attachment overview can be downloaded by double-clicking on the file name.

The attachments can be deleted using the Delete button ortheicon W . Only one attachment can be

deleted, or several attachments can be deleted by selecting them.
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Figure 151: Deleting Attachments

staging.globaldocsolution.pwc.com says

e Attac m—

o Cancel
e I ia Export overview

(] Code| Reporting el Navigation item Name Tra.nsactlon‘ Short na.mE|At‘tachmE Is c0n| Repcu| Referz‘ File name | Provided date ‘ Type |).‘[odiﬁe‘ Mod.iﬁe|
X X X X X X X X X X X X X X X
| @ |Uog |CZ-Demos.r.2 General informa- Showease variab, X v |+ |2 DemoAttachmeni ModuleAttachmer LocalRes g,/22
O | @ |Uog |CZ-Demos.r.2 General informs - Showease variab) X |v v E2  Demo Attachmeni ModuleAttachmer LocalRes g/22
O | @ |Uos |CZ-Demos.r. 2 General informa - Showease variab X |+ |+ |E2 DemoAttachmeni ModuleAttachmer LocalRes g/22
| u |L'03 |CZ—Demn s.r.‘z General infcrrm#- Showease &aria}:q | ‘ | X ‘ v ‘ v | £2 ‘Demo Attachmen1 l\-IoduleAtIzchm# LocalRe#g/m
Uoz |CZ-Demos.r. 2 General informa Joachim Test loka X | v v Joachim Test Atta ModuleAttachmer globalAd 4/24.
W@ Uor |DE-Demo Hez2 General informa - Showcase variab, Demo Excel | Charts ¥ X | X |g2 DemoAttachmeni ModuleAttachmer R g/22
W@ |Uoi |DE-Demo Hez General informa - Showease variab, DemoPng Backgroun X |+ |+ |3 Demo Attachmeni ModuleAttachmer Localuse g,/22
TUoi |DE-Demo He = General informa Joachim Test lokal X |+ | v Joachim Test Stan ModuleAttachmer globalAd 4/24.
Uo1i |DE-Demo He 2 General informa Joachim Test lokal X |v | v Attachment Cash | ModuleAttachmer globalAd 4/24
TUoi |DE-Demo He 2 General informa Joachim Test loka X |v | v Joachim Test loka ModuleAttachmer globalAd 4/24
Uoz |FR-Demo 5.4z General informa Joachim Test loka X |v v Joachim Test Frar ModuleAttachmer globalAd 4/24
Uoz |FR-Demo S.4 2 General informa Joachim Test lokal X |v | v Joachim Test Atta ModuleAttachmer globald 4,/24
| @ |DIV1 |Function_Re 4 Description of R Description of Rel R&D Agreem Contracts | v |+ | X | 3 R&D Agreementp ModuleAttachmer globalAd g/22
| @ |DIV1 |Function_Re/4 Description of B Description of Rel R&D Agreem Contracts | + |+ X E3 |R&D Agreement.d ModuleAttachmer globalAd g/22
< >
Page[x Jof1 View1-240f24

NOTE: Deletable attachments have the icon ™ at the front of the line. System administrators can delete the
attachments as long as the associated task hasn’t already the status “Review” or “Completed”.

2.5. Menu item Manage questionnaire

With the questionnaire functionality of globalDoc, you have the possibility to request information from the local
companies through a questionnaire and to use this information in your documentation. Each question in the
questionnaire is created as a variable in globalDoc. As described in the user manual, you can insert these varia-
bles in the individual modules.

NOTE: With the questionnaire you can create your own variables to make your documentation as individual as
possible.

The questionnaire can be filled in by the local company after activation and finalized for your part. It can also be
edited and closed by the system administrator. While for a system administrator the questionnaire can be reached
under "Documentation administration/Manage questionnaire”, for the local user the questionnaire can only be
reached after activation under "Reporting entity/questionnaire”.

The display of the questionnaire administration changes depending on whether a questionnaire has already been
activated or not. This is explained in detail in the following sections.

2.5.1. Managing questionnaires before activating the questionnaire

Inthe menu item "Manage questionnaire" itis possible to edit a questionnaire for the master data of a Reporting
entity, to activate/deactivate it and, if necessary, to add own questions in order to be able to use them as varia-
bles.

As long as no questionnaire has been used or activated so far, an empty questionnaire mask is opened directly
by default.
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€ setings

G)1 Documentation setup 0 Questionnaire (copy 2) (copy)
Report configuration Description
Please provide the optional information for
Transaetion groups documentation purposes

Benchmarking studies Pr S

12/17/202,
Attachment overview ol 3
Manage questionnaire > Variables
» Group entity details
1111 Reporting entity e > Optional information
\/ Tasks ~
1 Il Analysis

Figure 152: Initial, not activated questionnaire

The functions on the right column can be used to activate/deactivate the questionnaire or to perform other func-
tions. The following functions are displayed with the status inactive:

Current state: Draft

Save

Save and close

Activate

Synec Reporting entity fields

Close

Figure 153: Current state “Draft”

The current status shows whether the questionnaire is active or inactive. With the function "Activate" the ques-
tionnaire can be activated. If the status of the questionnaire is active, "Deactivate" is displayed instead of "Acti-
vate".

NOTE: The questionnaire variables should not be set to inactive until the reports have been finalized. Otherwise,
the answers via the questionnaire variables will not be displayed.

The questionnaires can be (temporarily) saved even if there are no entries for mandatory fields. Validation of
whether entries are available for all mandatory fields now only takes place when the status changes. This means
that the questionnaires can also be answered successively.

As described in detail above, the master data and optional information of a Reporting entity can be added as
questions to the questionnaire by clicking on "Synchronise Reporting entity fields".

You can use the function "View all answers" to display an overview of all answers. The view and management
options are explained further in the chapter "Manage questionnaires after activation".

2.5.2. Creating a Questionnaire

If no questionnaire has been created so far, the first time you open the menu item "Manage questionnaire", the
page for creating the questionnaire will be opened.
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NOTE: Only one questionnaire can be created and activated for each reporting period. Only after activating the
guestionnaire, the local users can see the questionnaire.

NOTE: A questionnaire initially has the status "Draft", after saving the questionnaire "Inactive" and then "Active".

Modified by: globaladmin, /172024 5:39:u5.4M Created by: globaladmin, /17,2024 5:35:a4 AM

Questionnaire (copy 2) (copy)

Description
Please provide the optional information for
documentation purposes

~ Variables

Li  |Number of employees Mandatory?]  Helptest @ Type:[NumencQueston v | @

Flease insert the number of FTEs a the end of FY (December 31). Do not use the headcount number!
Do not use the average number!

12, |Were there business restructurings during the reporting period? Mandatory?() Helptext: @ Type L]
Ves/no
If yes, please shortly describe the restructuring.

13 [Name of CFO Mandatory?(]  Helptext ) Type ]
14 |Founding date LIy B W= L
el e oo st Mandatory? ) Helptext: () Type:[Checkbox Question ~ | &
6. |Company's key competitor Mardatory?D) Eeptart O Type u
17 |Current market share of company’s key competitor Mandatory? | Helptext: L) Type: L]
8. [Previous year's market share of company’s key competitor Mandatory?) Helptest: L) Type L}

Add question +

Figure 154: Creating the questionnaire for the first time

Initially, each questionnaire has a name and a description, which can be changed or adapted by the system
administrator. A deadline must be set for the questionnaire. After this deadline, the questionnaire will be deac-
tivated.

The questionnaire is divided into three sections. The first section is the "Variables", here the system administrator
can freely define different questions according to the requirement. The second and third sections "Group entity

details" and "Optional information" refer to the master data. Missing or outdated master data can thus be
updated by the local user.

2.5.2.1. Section Variables

Clicking on the plus sign + adds a new input field for a question.
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€ Manage questionnaire ] a/v/z023-a/m/2024
e

12.  Were there business restructurings during the reporting period? Mandatory? ) Helptext: @ Type: ]

Yes/no
If ves, please shortly describe the restructuring.

13.  [Name of CFO Mandatory?)  Helprest:C) Type:[TextQuestion v | &
14.  |Founding date Mandatory? () Helptext:() Type:[DateQuestion v | &
15 |Annual report available Mandatory? ) Helptext:[]  Type: a
16.  |Company's key competitor Mandatory? () Helptext:[]  Type: 3
17 |Current market share of company's key competitor Mandatory? 0 Helptext: ] Type: u
18.  |Previous year's market share of company’s key competitor Mandatory?(]  Helptext:L)  Type: ]

I Add question + I

Figure 155: Create new question

Questions must be unique and not identical. You can define each question as a required question by setting a
check mark to "Is required”. You can also add help texts to assist local users when answering questions.

¥ Variables

Test1 Mandatory? ] Help text: Type: | Text Question V@

Please enter a help text

Test 2 Mandatory? ) Helptext:() Type:[Checkbox Question v | g
Test 3 Mandatory? (] Help text: (] Type: | Date Question v | ]
Test 4 Mandatory? (] Help text: ()  Type: [ Numeric Question v | ]

Figure 156: Add question
Questions can be of different types:

e Text Question: The answer can be in text form.
e Checkbox Question: The question can only be answered by setting a checkmark.
e Date Question: The answer must be a date.

e Numeric Question: The answer may only contain numbers.

Click on the icon- ¥ to delete the question.

NOTE: Editing and deleting questions can only be done when the questionnaire is in "Inactive" status. Please
ensure that you save your changes frequently.

2.5.2.2. Section Group entity details

This section allows users of the local company to update the master data of their company by answering these
questions. After answering the fields, the administrator can check the data and then update the master data.

In order for company data to be processed by the local user, the function "Synchronize Reporting entity fields"
must be executed in the right column.

Afterwards, a list of the fields of the reporting companies is displayed from which you can select which fields must
be answered or updated by the user. By default, all fields are selected, but they can be deselected by clicking
on them.
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€ Manage questionnaire = Y 2

Select Reporting entity fields x
g 5 Current state: Inactive
—Group entity details————————————————  y:Martyna, 11/30/2022 12:38:03 PM Created by; system, 12/3/2019 12:32:07 PM _—
Full name
Short name Sereand closs
Optional Information
& Code

© ERP number

Descript; . : . % Previous name
Please provide the optional information Entity type

documentation purposes Conitry
Address
Local currency

deadline

12/17/2020 —Optional inf

Name of tax office
+ Variables Address of tax office

Tax number . B :

20 -0 . ;

Test1 Niinbior of trids Fogites Mandatory? () Helptext: (] Type:| Text Question via
Test 2 Name of trade register Mandatory? ] Helptext:L! Type:|Checkbox Question v | g
Test3 Address of trade register Mandatory?[] Helptext:[) Type: Date Question va

B Legal representative (with address) ‘ : -
Test . _ Mandatory?()  Helptext:(] Type:[Numeric Question v

S Business objective of the entity L

Add question 4 Formation date
¥ Group entity details Acquisition date

Alternative business year
¥ Optional information Shortbustises veer

Optional information

Close Save

Figure 157: Synchronise fields for the Reporting entity

By clicking on the Save button, all selected fields are added as a question. As described above, the system
administrator can define selected questions as mandatory questions, add a help text or change the question type.

Likewise, he can delete the questions with the icon.

¥ Group entity details

Full name Mandatory? | Helptext:[] Type:[TextQuestion  ~| g
Short name Mandatory?(]  Helptext:[] Type:[TextQueston  ~| g
Code Mandatory? | Helptext:D) Type:[TextQueson v ] g
ERP number Mandatory? ) Helptext:[] Type:[TextQuestion  ~| g
Previous name Mandatory? ) Helptext:[) Type:[TextQuestion  ~| g
Entity type Mandatory? [ Helptext:[] Type:[TextQuestion  ~ | g
Country Mandatory? (] Helptest:[] Type:|[TextQuestion | g
Address Mandatory? [ Helptext:[] Type:[TextQuestion  ~ | g
Local currency Mandatory? ) Helptext:[J Type:[TextQuesion  ~| g

Figure 158: Synchronise Reporting entity fields — Group entity details

2.5.2.3. Section Optional information

Each group company in globalDoc Solution has optional data or information in addition to master data. These
fields can be queried in the same way as "Group entity details". By executing the function "Synchronise
reporting entity fields" the optional information of a reporting entity will be synchronised at the same time.
Further processing of the questions is as described above.
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* Optional information

Name of tax office Mandatory? O Help text: 0O Type: \ Text Question v | ]
Address of tax office Mandatory? ) Help text: () Type: | Text Question v ]
Tax number Mandatory? () Help text: (] Type: \ Text Question v | ]
Number of trade register Mandatory? () Help text: () Type:| Text Question v ]
‘Name of trade register ‘ Mandatory? ) Help text: ()  Type: [ Text Question v o
Address of trade register ‘ Mandatory? ) Help text: [ Type: | Text Question ~ o
Legal representative (with address) Mandatory? (] Help text:[]  Type: [Text Question vl @
Business objective of the entity Mandatory? ) Help text: (] Type: | Text Question ~ ]
Formation date Mandatory? (] Help text: (] Type: \ Date Question e | ]
Acquisition date Mandatory? () Help text: ] Type:| Date Question | ]
Alternative business year Mandatory? ) Help text: () Type: | Text Question v o
Short business year Mandatory? O Help text: 0O Type: \ Text Question v | ]
Optional information Mandatory? ) Help text: () Type: | Text Question v ]

Figure 159: Synchronise Reporting entity fields — Optional Information
2.5.3. Administer questionnaire after activation

2.5.3.1. Overview of responses
After activating the questionnaire, the creation screen of the questionnaire is no longer displayed. Instead, the

view changes to an overview list from which the answers of the reporting companies can be managed and, if
necessary, also edited.

pw-c" globalDoc Solution 9.6 € Manage questionnaire @ @

£ s oo [P TR

o’ Documentation setup A Variable:
Repoit configiiration Code T Full name Current state Modified by Modified date Number of employees ~ Were there business re
) (All) - -
Transaction groups wue 1 NG | IGIAAGE A " g oo UG Ly " ureves
Benchmarking studies uo3 CZ-Demo Satellites s.r.o. In progress didem.nuryi...  10/08/2024
uo4 IN-Demo Healthcare Ltd. In progress didem.nuryi...  10/10/2024
Attachment overview
uo9 US-Demo Sales Hub America...  In progress didem.nuryi...  10/10/2024 10000 No
Manage questionnaire u12 MEX-Demo Sales Ltd. In progress didem.nuryi...  10/10/2024
m R ing entity v uU16 CH-Demo Finance AG In progress didem.nuryi...  10/08/2024

VT i R Q 50 100 500 Page 1 of 1 (11 items) 0
‘as]

Figure 160: Overview answers

In the overview list, the answers are sorted by reporting companies by default. The columns of the overview
consist of the following fields:

e Code: The unique code of the reporting entity

e Full name: The full name of the reporting unit

e Current status: Status of the questionnaire from the point of view of the local user. He can change the
status of the questionnaire for his company from "In progress” to "Delegated” or "Completed"”.

If the user is the responsible for the Reporting entity, it is possible to change the status of a questionnaire and
thereby pass the questionnaire on to the reviewer or a user with the role "Approve tasks" to check the changes
made ("Submit for approval"). If there is no reviewer or user with the role "Approve tasks", you can set the
questionnaire directly to "final". See the user manual in the chapter Questionnaire.
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e Changed by /Changed on: Display the name of the person who edited the questionnaire and the date
when it was changed.

e Questions from 1-n: The remaining columns consist of the questions that have been approved for an-
swering by the center.

NOTE: All questions and the status of the questionnaire for each reporting unit can also be changed or entered
directly in the view by the system administrator.

Below the overview list, it is possible to change the display of the number of responses from 20 to 50, 100 or 500.
The default setting is 20. Likewise, the answers in the view can be scrolled forwards and backwards by clicking
1 of 1(9 items) 1

on the arrowheads

Above the view are other functionalities for managing the response.

MISave: As mentioned above, the administrator can change the answers of the companies or answer
questions that have not been answered, e.g., because the answers were submitted by other means. The changes
can be saved with the Save button.

Ll el e / Configuration: This button takes you to the questionnaire itself. Here the system adminis-
trator has the possibility to edit the questions afterwards or to add new questions if necessary. He can only do
this if the questionnaire is deactivated beforehand. For editing, see the chapter "Creating a questionnaire”.
NOTE: The deactivated questionnaire is not accessible to the users of the local companies in this phase.

NOTE: Deactivating or activating the questionnaire does not delete the answers previously entered.

e e bimid: Click on "Flip rows/columns” to swap the view representation. l.e. the columns in the
previous view are converted to rows.

pw-c" PRI € Manage questionnaire @ @

o Settings JLTOLVI SN UVE gy Download template
/ariables

G)’ Documentation setup A
Report configuration Code T Full name Current state Modified by Modified date Number of employees ~ Were there business re
(All)
Transaction groups [ s 1IN UG | GG DA " pugioos UG Ly " ureven
Benchmarking studies uo3 CZ-Demo Satellites s.r.o. In progress didem.nuryi...  10/08/2024
uo4 IN-Demo Healthcare Ltd. In progress didem.nuryi...  10/10/2024
Attachment overview
uo9 US-Demo Sales Hub America ... In progress didem.nuryi...  10/10/2024 100.00 No
Manage questionnaire u12 MEX-Demo Sales Ltd. In progress didem.nuryi...  10/10/2024
m R ing entity v uU16 CH-Demo Finance AG In progress didem.nuryi...  10/08/2024
i - ° 5 100 500 Page 1 of 1 (11 items) °
asl

Figure 161: Questionnaire — Flip rows/columns

NOTE: In this view, a change by the administrator is not possible. It is only used to display the answers differently.
To edit, switch to the standard view.

: Using the buttons, all questions can be exported and imported back into the globalDoc
Solution after editing.
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/ariables Optional information
Full name umber of Were there Name of CFO i Name of tax office Address of & Tax number Number of trade  Name of trade

DE-Demo Headquarter. 5000 No Max Mustermann f11/1111111 123456780 Musterstadt
FR-Demo S.A. Finanzamt Musterstac MusterstraBe 47, 111:11/1111111 "123456780 Musterstadt
CZ-Demos.r.0. Finanzamt MusterstacMusterstraBe 47, 111:11/1111111 123456789 Musterstadt
US-Demo Sales Hub An Finanzamt Musterstac MusterstraBe 47, 111:11/1111111 "123456780 Musterstadt
MEX-Demo Sales Ltd. Finanzamt Musterstac MusterstraBe 47, 111:11/1111111 "123456789 Musterstadt
CH-Demo Finance AG
DE-Research Lab

Uz22 IT-Demo sales 5.p.A.

U23 DE-Demo Headquarter.

Figure 162: Questionnaire - Export

@ Download template i , . .
: With "Download template" you can download the predefined Excel sheet and import it

after filling it with the import button.
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3. Program item Tasks

3.1. Overview

By clicking on the "Tasks" program item, the administrator or the local user is taken to an overview of all tasks
to be completed or already completed for which they are authorized.

]:m?c.- globalDoc Solution 0.6 & Tasks i O GLOBAL-GIORAL > [5] 1/1/2024-12/31/2004 @ @
* Setti 1/1/2024-12/31/2024 ~ Standard Local File ~  Country - Business line - Entity v
@ Qse
0‘ Documentation setup A Country name = Country preparation DL = Country filing DL = Report status =
Nocountry
11T Reporting entit v Go-United Kingiom
DE- Germany w0/3u/2024 12//2024
o/ Tasks Al o AP
2 Cech Republic
. » IN-ndin
US- Unied St
Task management MX - Mexico
CH- Sl
1T - Italy 100%

Avprove admin tasks

Figure 163: Overview of tasks - All companies

On the "Overview" page, there are many search and filter criteria to customize the view so that only the tasks
that are relevant are actually displayed. As already known, the color scheme here is identical to the other status
displays in globalDoc. In all sort and filter functions, the user has the option of obtaining a complete overview of
the tasks, their status and the status of the module and report. They can also see at a glance what the country
or company-dependent creation deadlines are and who the responsible roles are.

The following filter criteria can be found at the top of the page:

& Tasks it O GLORAL-GLOBAL > [ 1/1/2024-12/31/2024

1/1/2024 -12/31/2024 ~ Standard Local File ~  Country - Business line - Entity v

Figure 164: Overview of tasks - All Entities

1. Reporting period: Initially, the reporting period that is currently selected in globalDoc is always selected.
However, you still have the option of selecting other periods here. Click on the arrowhead to display all
available periods.
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01.01.2023 - 31.12.2023 ~

01.01.2044 - 31.12.2044
01.01.2036 - 31.12.2036
01.01.2035 - 31.12.2035
01.01.2028 - 31.12.2028
01.01.2027 - 01.12.2027
01.01.2027 - 31.12.2027
01.01.2026 - 31.12.2026
02.01.2025 - 30.12.2025
0L.01.2025 - 3112.2025
01.01.2024 - 31.12.2024
01.01.2023 - 31.12.2023
2. Report type: The desired report type can be selected in the 2nd filter function. If, for example, you only
want to display "Standard Master File" related tasks, you can select the desired report type by clicking
on the arrowhead. If your company uses different report types, e.g. country or region-specific, these are

also listed here if they have been configured by the administrator. Standard Local File is always selected
initially.

Standard Local File -

Specific Structure Ttaly

Standard Local File

3. Master data filter and optional filters: The following selection options are available for the master data
filter.

Business line - Country - Entity = Options

Business line - Country - Entity
Country - Business line - Entity
Entity
Task - Business line - Entity
Task - Country - Entity
These can be further refined using the "Options" button. This means, as described below, that the

button activates the display of the business lines and sub-business lines and integrates them into the over-
view. See the explanation in the "Options* section.

NOTE: By default, "Business line" and "Sub-business line" as well as the selection "Show entities only once"
is always activated.
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- Country - Business line - Entity: This filter is always selected by default. With this sorting or filtering, it
is first filtered alphabetically by country, then grouped by business line, if activated. Finally, the reporting
companies with tasks are displayed for each business line.

& Tasks i O GLOBAL - GLOBAL ﬁ 112022 - 12/31/ 2022V

1/1/2022 - 12/31/2022 ~ Standard Local File ~ | Country - Business line - Entity
e @
Country name ‘Country preparation DL Country filing DL Report status
No Country 100%
DE - Germany 06/30/2023 100%
@ Qser
ey
Q-
Sub businessline = Reportstatus =
AR~ A . S
@ Qerh.
= Reportingperiod Entity name = inessLine = bbusinessLi.. = jon DL = FilingDL = Processing DL = Reportstatus = Reviewer = Responsible = Accountable = Task status =
2022 Uo1-DE-Demo... 12/51/2023 [ ] Reviewerol Responsibleox Accountableo1 [ 8%
R -France
CZ- Czech Republic — L easssmssssmssesssms
US- United St os/s5/z0zs
M. i
R —
-t sz

Figure 165: Overview of tasks by country - Business line - Entity - Options Business line activated

W{- globalDoc Solution 9.6 e Tasks E O GLOBAL - GLOBAL » ﬁ 1/1/2024 - 12/31/2024 V'
a Setti 1/1/2024 - 12/31/2024 ~ Standard Local File ~  Country - Business line - Entity v
@ Qsea
@ Documentation setup v Country name = Country preparation DL = Country filing DL = Report status =
No country [ wo% ]
L] Reportiog ety v | 2 cn-niiKingtan T
DE - Germany 10/31/2024 12/31/2024 S TN, w———
o= = T
CZ- Cazech Republic —— —
e > IN-India | wo% ]
US - United States 100%
Task managerent R
CH-Switzerland
J— ) Ty ]

Figure 166: Overview of tasks by country - Business line - Entity - Options Business line no activated

The groupings can be expanded using the arrowhead symbol ~

There is an additional sorting function for each column in all views. By clicking on the symbol * = , the
list displayed below can be sorted in descending or ascending order. This button also provides additional
filtering:
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Country name —

O\ISE—J:‘CE

[:I Select All

CH - Switzerland
CZ - Czech Republic
DE - Germany

FR - France

IT - Ttaly

JO 0O 00ad

MY - Mevien

OK CANCEL

Specific companies can be selected by ticking the box. You can also use the search function to search

within this list.

Search input fields are displayed at each grouping level. Each search only includes the underlying list.
For example, the search in the 1st level "Country name" would only search for the column values in this
level. The second level "Business line" would only search this level.

€ Tasks

1/1/2023 - 12/31/2023 ~ Standard Local File

Country name —
No country

~  DE - Germany

= Entityname = BusinessLine = Subbusine... =
2023 Uo1 - DE-De...

Taskname = Task status =
Organisational chart @ Inprogress
Key Competitors @ Inprogress
Company history @ Inprogress
Showease variables + Attachments o In progress
Local Benchmarking Study (Research and Developr o In progress
Questionnaire o In progress
Upload IC-matrix @ Inprogress

FR - France

EN Entityname = BusinessLine =~ Subbusine... =

2023 Uo2-
CZ - Czech Republic
US - United States
MX - Mexico
CH - Switzerland

FR-De...

Figure 167: Task management - search function

Country preparation DL —

Preparatio... =

~  Country - Business line - Entity

Filing DL =

Filing DL —

mi O Uo1 - DE-Demo Headquarters AG » ﬁ 1/1/2023 - 12/31/2023 V

- O

Country flling DL =~

12/31/2024

Process DL =

09/13/20:

5

4

12/17/2023

09/30/2024

Processing .. =

12/31/2023

@O

| 5 os ‘
Reportstatus ~
100%
B as
Reportstat.. = Reviewer = Responsible =  Accountable =  Taskstatus =
@ Q Se:
= Comments
100%
@ Qs
Reportstat.. = Reviewer = Responsible =  Accountable =  Taskstatus =
[ ] Localuseroz  Localuseroz
100%
100%

The columns can be shown or hidden for each level or grouping. To do this, click on the icon Le . A pop-
up window opens in which you can move the column name with drag and drop and back. These changes
are only valid for the current session.
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e Tasks E O Uo1 - DE-Demo Headquarters AG ) ﬁ 1/1/2023 - 12/31/2023 V' @ @

1/1/2023 -12/31/2023 ~ Standard Local File ~  Country - Business line - Entity -

B 2
Countryname = Country preparation DL = Country filing DL = Report status =
Nocountry
DE - Germany 100%
B 2
Reporting period Entity name BusinessLine Sub businessLi... . Preparation DL Filing DL Processing DL Report status = Reviewer - Accountable Task status =
2023 Uo1-DE-Demo... 12/31/2024 . Reviewero1 Accountableo1 m
Column Chooser X
Task name = Task status = Process DL = —
Organisational chart @ Inprogress i
Key Competitors ©Q Inprogress
Company history @ Inprogress 00/13/2024
- Showecase variables + Attachments - @ Inprogress
Local Benchmarking Study (Research and Development) (@) In progress
Questionnaire o In progress 12/17/2023
Upload IC-matrix @ Inprogress 09/30/2024
FR - France [—
S Entityname = BusinessLine — Subbusiness... = PreparationDL = FilingDL = Processing DL =  Reportstatus =  Reviewer = = e = ok =
2023 Uoz-FR-Dem. 12/31/2023 [ ] Localusero2 Localusero2 100%
CZ- Caech Repui
Figure 168: Task overview - show and hide columns
The following information is displayed in this view:
Entity name: Reporting company
Country Preparation DL: Country-specific creation date of the report. If the deadline is overdue, it is
displayed in red.
Country filling DL: Country-specific submission date of the report. If the deadline is overdue, it is dis-
played in red.
Report status: The status of the report is displayed both graphically and as a percentage.
Colour red: in progress, yellow = under review and green = final
Preparation deadline / Filling deadline: Company-specific deadlines are also displayed at the Com-
pany filter level if they have been entered in the master data. If the deadline is overdue, it is displayed in
red.
Responsible / Reviewer / Accountable: Display of the roles in relation to the report of the respective
company.
Task status: In contrast to the report status, which can be seen under Report company/Documentation
content/Overview, which shows the entire status of the report, the task status is the entire evaluation of
all modules that belong to this report. The status of the tasks is displayed both graphically and as a
percentage.
DE- Germany o6/s0/2023
E Q
Reporting period Entity name Preparation DL Filing DL Processing DL Report status. Reviewer Responsible Accountable Task status.
2022 Uoi - DE-Demo Headgu... 12/41/2023 . Revieweron Responsibleoi Accountableo1 66% 1 16%)
]
Task status Process DL~ = Comments
() Waiting for approval 12/31/2022 ..
@ Final 12/31/2023
@ Inprogress 08/30/2024
o Delegated 12/31/2023
ch and Development) @ Inprogress
@ Inprogress 12/17/2023
FR - France 100%
CZ - Czech Republic 100%

The tasks are displayed in detail as follows:

Task name: In most cases, the name of the task is the name of the module that forms the basis of the
task.
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Task status (in the detailed view of the tasks): Shows the individual status of the module. The display
is identical to that under Reporting company/Documentation content/Modules.

Processing deadline: A processing deadline can be defined for each task if the task was created via
task management.

Comments: A comment can be stored for each module by the module editor. The comment on the
module task is marked with this symbol ®

Documentation Uo1-DE-Demo T
P w{- globalDoc Solution 0.6 {111 O e ——— > B 12//311202- v &
content o=
Overview 2 General information : Action ~
o Statusof  Approved by <
Organisational chart module  'Responsible’ I
Search & replace Local Word document end email?
1 General information . ~ DETAILS ATTACHMENTS CHANGEHISTORY () ey Merged S
Data e
Organizational Structure G
Organisational chart "
/ Editmodule] f3 Downloadfile] BN Replace file
[eope]
Busness Overviw (Research and Variables and tabes .
Development)
ill Insertbenchmarking study
Business Overview (Support Services) @ ified by: selma.teki 0/18/2024 2:21:23 PM Created by: globalAdmin, o/22/2023 1w:04:12 Comments ~
AM
. Status of this task changed to Approved by 'Responsible’ on
Key Competitors o 2023-09-22 13:10:26
Comment
Company history °
- Showease variables + Attachments - °
1/1

Add

2 Description of Relevant . “
Transactions
e T uploaded the latest Org, Chart available to me. I received it from
I I I the controlling department. It is dated 31 December 2019.
3 Functional Analysis o — Revieweror, 2023-09-22 13:05:44
4 Selection of the T for . o ,I\ dDe:i Reviewer, iuploaded the latest Org. Chart available to me. Itis
Pricing Method ated 31 December 2019.

Responsibleot, 2023-09-22 13:04:29

tion of the Transfer
athad

(" (L)

Abbildung 1: Comment in a Modul

® -

Business line - Country - Entity: Selecting this filter sort criterion displays the tasks from the perspec-
tive of the business line. The tasks are sorted as follows: First grouping by business line, then by country
and then company. Below the company, the modules or tasks are listed according to their status. Wie
oben erwahnt ist auch hier die Options "Business line" und "Sub-Business line" standardmafig ausge-
wahlt.

For an explanation of the individual columns, see the description of "Country - Business line - Company"
above.

& Tasks i

O Uo1-DE-Demo Headquarters AG > [~ 1/y/2022-12/31/2022 v

1/1/2022 - 12/31/2022 ~  Standard Local File = Business line - Country - Entity > Export
& «
Business line = Report status
AV aviation - — 34%
@ Qs
Subbusiness line Repart status
AIR- ireraft 3%
@ Qs
Country name = Country preparation DL Countuy fling DL = Reportstatus
DE- Gemany ot/s0/203
> CZ-Czech Republic R .-/, S
HEC - e
g Qse
Subbusiness line = Report status =

PHA - Pharmaceuticals
> BIT- Biotechnology

HSV - Healtheare services

Figure 169: Filter Business line - Country
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Die Ansicht der Tasks andert sich wenn unter Options "Business line" und "Sub-Business line" nicht selektiert
ist.

pu;cl- globalDoc Solution 9.6 & Tasks m O GLOBAL-GLOBAL > [=] 1/4/2024-12/31/2024 v

ﬁ Settings 1/1/2024 -12/31/2024 ~  Standard Local File - IBuslness line - Country - Entity Ml | Options
@ <
o’ Documentation setup v Business line = Reportstatus
- AVI-Aviton . S

E Reporting entity W »  HEC- Healthcare 100%
+ Tasks ~

Overview

Figure 170: Filter Business line - Country - Entity no Business line activated

- Task - Business line - Entity: With this filter option, the overview of all task names is displayed first.
This means that all tasks for the selected period are listed first.

i O GLOBAL-GLOBAL > [ 1/a/2022-12/31/z022%

1/1/2022 - 12/31/2022 ~ Standard Local File =  Task - Business line - Entity Ml Options [l Export

e @

Taskname = ProcessDL =

Business Overview (Research and Development)

ion of Relevant T ions (Research and Devel

& a

= Reporting period Entity name = BusinessLine ~ Sub businessLine1 =~ Preparation DL = Filing DL =~ Processing DL — Report status = Reviewer — Responsible = Accountable — ‘Task status =

2022 DIV 1-Function_... 12/31/2022 ®

Transaction Matrix (Research and Development)
Functional Analysis (Research and Development)
Selection of the Transfer Pricing Method (Research and Development)
Application of the Transfer Pricing Method (Research and Development)
> Business Overview (Support Services)
Description of Relevant Transactions (Support Services) - Provider
Description of Relevant Transactions (Support Services) - Recipient
Transaction Matrix (Support Services)
Functional Analysis (Support Services)
Selection of the Transfer Pricing Method (Support Servicas)
Application of the Transfer Pricing Method (Support Services)
Organizational Structure
Transaction overview
Description of Transfer Pricing Methods
Orgenisational chart 12/31/2023
Key Competitors
Company history
- Showcase variables + Attachments - 12/31/2023

Figure 171: Task - business line - company

J' globalDoe Solution 9.6 O GLOBAL - GLOBAL » E 1/1/2024 - 12/31/2024 Vv
. 1/1/2024 - 12/31/2024 ~ Standard Local File ~ | Task - Business line - Entity Ml Options |l Export
Settings
QZM ALt
®$ Documentation setup v Task name = Process DL = Status distribution =
Background ok
1111 Reporting ensity v Organiatonal e e
Key competitors of lcal ity
W/ e G > Tt ovnien  woo% ]
Description of Transfer Pricing Methods (T
oveviw ! ey Competitors e
Company bistory . wox
Fer— » Descrptonof Reevant Trasactons (Support Seri.. o
Local Benchmarkin Sudy (Reserch and Devlop. e
N  Questionire 12/17/2024
- Showease variables + Attachments - —— L e

Figure 172: Filter selection task - business line - company

- Task - Country - Entity: With this filter option, the overview of all task names is displayed first and
foremost. This means that all tasks for the selected period are listed first.
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.

pwe globalDoc Solution 9.6 )
o Settings 1/1/2024 -12/31/2024 ~ Standard Local File
& Documentation setup v Taskname =
> Background
i Reporting entity v > Organizational Structure
— Key comr of local entity
" Tasks A Transaction overview
Description of Transfer Pricing Methods
Overview > Key Competitors
Company history
Task management > Description of Relevant Transactions (Support Servi...
Local Benchmarking Study (Research and Develop...
Approve admin tasks ¢ Gt
- Showease variables + Attachments -

Figure 173: Filter selection task-country-company

= | Task - Country - Entity

O GLOBAL-GLOBAL » [ 1/1/2024-12/31/2024 v

fl

ProcessDL =

12/17/2024

options I Export

(]
Status distribution =

)
3

100%
100%
100%
100%

00%
100%

100%

100%

The tasks can be expanded by clicking on the arrowhead symbol and the associated companies can be

displayed grouped by country.

j.

pwe globalDoc Solution 9.6
&P settings

O’ Documentation setup

- . .
Mllepoﬂmgenmy

+ Tasks

Overview

Task management
Approve admin tasks

ol1 Anatysis

& Tasks

1/1/2024 -12/31/2024 ~ Standard Local File

E O GLOBAL-GLOBAL )» a 1/1/2024 -12/31/2024

~  Task - Country - Entity v

Taskname =
Background
Organizational Structure

Country name =

No country
Key competitors of local entity
Transaction overview
Description of Transfer Pricing Methods
Key Competitors
Company history
Description of Relevant Transactions (Support Ser...
Local Benchmarking Study (Research and Develop...
Questionnaire

I Business line = l

AVI - Aviation
HEC - Healthcare

- Showrcase variables + Attachments -

Country preparation DL =

Process DL =

i
!

12/17/2024

Figure 174: Task - country - entity filter with Business line activated

globalDoc Solution 9.6

Task management
Approve admin tasks

ol Anaysis

: O GLOBAL - GLOBAL » ﬁ 1/1/2024 - 12/31/2024 V'

1/1/2024 - 12/31/2024 ~ Standard Local File = Task - Country - Entity
Taskname = Process DL =
Background

> Organizational Structure
Key competitors of local entity
»  Transaction overview
Description of Transfer Pricing Methods
> Key Competitors
Company history
> Description of Relevant Transactions (Support Servi...
Local Benchmarking Study (Research and Develop...
>  Questionnaire 12/17/2024
- Showcase variables + Attachments -

Figure 175: Task - country - entity filter without activating Business line
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- Entity: The entry point for this filter and sorting criterion is the reporting entity.

J' globalDoc Solution 9.6 E O GLOBAL - GLOBAL » ﬁ 1/1/2024 -12/31/2024 Vv

os i 1/1/2024 -12/31/2024 ~ Standard Local File -
@ Qsearch
@Dﬂﬂlmmhﬁmsﬂ“p v = Reporti.. Entity.. = Busine.. = Subbu.. = Prepar.. = FilingDL = Process.. = Report.. = Reviewer = Respon.. = Accomn.. = Taskst. =
> 2024 GLOBAL... 12/31/2024 . Responsible(
Ekeporﬁngﬁty v > 2024 Uoo1-D.. AVLHEC AR, SAT,.. 12/31/2005 @ ModuleRevie Accountable« ReportRevie: ([EEERN
> 2024 Uo1-DE-.. AVLHEC  AIR, SAT,... 12/31/2025 . Responsiblec Revieweroz
" Tasks ~ > 2024 Uo2-FR-.. AVI HEL 12/31/20214 @ Localusero2
2024 Uo3z-CZ-.. AVI SAT 12/31/2024 . LocalRespon
Overview > 2024 Uo4-IN-.. HEC BIT, EQU... 12/17/2024 . LocalRespon
> 2024 Uog-US.. HEC PHA 12/31/2024 @ Localusero2
Task ent > 2024 Ui2-ME.. AVLHEC AIR, SAT.... 12/31/2024 . Localusero2
2024 U16-CH-... HEC BIT, LFS 12/17/2024 @ LocalRespon
Approve admin tasks > 2024 Uz20-DE.. AVI AIR 12/17/2024 . Accountablec
> 2024 U21-DE-.. AVLHEC SAT,UA.. 12/17/2024 @ Accountable¢
|I| . > 2024 U22-IT-.. HEC HSV 12/31/2024 . Localuseroz

Figure 176: Entity with Business line activated

The respective company can be expanded by clicking on the arrowhead symbol. The columns and information
displayed are similar to those described above.

p";c" globalDoc Solution 9.6 e Tasks E O GLOBAL - GLOBAL ) a 1/1/2024 - 12/31/2024 @ @
OW 1/1/2024 -12/31/2024 ~  Standard Local File v
@ Qsean
Q’ Documentation setup v = Reporti... Entity.. = Busine.. = Subbu.. = Prepar.. = FilingDL = Process.. = Report.. = Reviewer = Respon.. = Accoun.. = Taskst. =
2024 GLOBAL... 12/31/2024 @ Responsible(
Ekq)orﬁngenﬁty v > 2024 Uo01-D.. AVLHEC AIR, SAT,... 12/31/2025 @ ModuleRevie Accountablec ReportRevie: ([JEEEEIN
2024 UO1-DE-.. AVLHEC AIR, SAT,.. 12/31/2025 @ Responsiblec Reviewero2
VT!BIG A 2024 Uo2-FR-.. AVI HEL 12/31/2024 . Localusero2
2024 Uo3-CZ-.. AVI SAT 12/31/2024 . LocalRespon
Overview > 2024 Uo4-IN-.. HEC BIT,EQU... 12/17/2024 . LocalRespon
2024 Uog-US.. HEC PHA 12/31/2024 @ Localusero2
‘Task management > 2024 Ui2-ME.. AVLHEC AIR,SAT,... 12/31/2024 @ Localusero2
2024 U16-CH-... HEC BIT, LFS 12/17/2024 @ LocalRespon
Approve admin tasks 2024 U20-DE.. AVI AR 12/17/2024 @ Accountable¢
2024 U21-DE-.. AVLHEC SAT,UA.. 12/17/2024 @ Accountablec
|I| . 2024 U22-IT-.. HEC HSV 12/31/2024 . Localusero2

Figure 177: Entity filter selection
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= globalDoc Solution 9.6 i O GLOBAL-GLOBAL » ﬁ 1/1/2024 - 12/31/2024

pwe
o Settings 1/1/2024 - 12/31/2024 ~  Standard Local File - | Entity = -
@ @
G)‘Documentatimsetup v = Report.. Entity.. = Busine.. = Subbu.. = Prepar.. = FilingDL = Proces.. = Report.. =~ Reviewer = Respo.. = Accoun.. = Taskst.. =
2024 GLOBAL... 12/31/2024 . Responsible(
1111 Reporting entity ~ 2024 Uoo1-D.. AVLHEC AIR,SAT... 12/31/2025 @ ModuleRevic Accountable ReportRevie
— 2024 Uol-DE.. AVL,HEC AIR,SAT... 12/31/2025 @ Responsiblec Reviewero2
\/ Tasks A 3 Q
Taskname = Taskstatus = ProcessDL = = Comments
Overview Key Competitors o In progress
Company history o In progress 10/21/2024
Task management - Showcase variables + Attachments - o In progress
Local Benchmarking Study (Research ant o In progress
Approve admin tasks Questionnaire o In progress 12/17/2024
2024 Uo2-FR.. AVI HEL 12/31/2024 @ Localuseroz
|I| Analysis 2024 Uoj-CZ.. AVI SAT 12/31/2024 . LocalRespon
2024 Uog-IN-.. HEC BIT, EQU... 12/17/2024 . LocalRespon
2024 Uog-US.. HEC PHA 12/31/2024 @ Localuseroz
- 2024 Ui2-ME.. AVLHEC AIR, SAT... 12/31/2024 @ Localuseroz
@ 2024 U16-CH... HEC BIT, LFS 12/17/2024 . LocalRespon
. 2024 Uz20-DE.. AVI AIR 12/17/2024 . Accountables
2024 U21-DE.. AVL,HEC SAT,UA.. 12/17/2024 . Accountable

Figure 178: Entity without activating Business line

4. Options: This button can be used to reduce or expand the view of filtered data. This means, for
example, that you can control whether business lines or sub-business lines should be displayed or not. For
all filter criteria, the deselectable options, except "Only show my tasks", are all activated by default; these
must be deactivated manually and are only valid for the current session.

[J show only my tasks

e TN

Toggle businesslines W Business line

Show entities only once Sub business line

— Show only my tasks: This option actually causes only the tasks that affect you personally to be dis-
played.

— Toggle business lines: This option is a way of configuring within the task view whether Business Line,
Sub Business Line or Sub Sub Business Line should be displayed as a column. By default

— Show entities only once: If a company is assigned to several business lines, the company is displayed
once under the alphabetically sorted top level of the business line. If this option is not activated, the
company may be displayed multiple times under all sub-business lines assigned to it.
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™ O Uo1 - DE-Demo Headquarters AG » ﬁ 1/1/2022 - 12/31/2022 "

1/1/2022 - 12/31/2022 ~ Standard Local File = Country - Business line - Entity Ml Options Ml Export

Countryname — Country preparation DL — Country filing DL~ ‘Report status
No country
> DE-Germany 06/30/2023 100%

T
— —
2 Q
Businessline — Reportstarus =
@ as
Report status =
.

Sub business line =

PHA - Pharmaceuticals 100%

Filing DL =~ Reviewer = Responsible — Accountable = Task status =
Localusero2 Localuseroz
» CZ-Czech Republic —————— D s—
11 - Tnited States naliz/anza

Figure 179: Show entities only once - activated

e Tasks m'l' O Uoi - DE-Demo Headquarters AG » ﬁ 1/1/2022 - 12/31/2022 Vv
1/1/2022-12/31/2022 ~ Standard Local File ~  Country - Business line - Entity Ml Options m
B Qs
Country name County preparation DL Country filing DL ‘Report status
No country —— sl
DE - Germany o6/30/z023 — . ———

100%
ic
100%
e @
Businessline = ———
- ok
G Qs
Subbusiness line = e
PHA - Pharmacenticals 100%
G as
= Reporting period Entity name = i - Sub bu L. = ionDL = Filing DL = Processing DL = Report status = Reviewer = Respansible = Accountable = Task status =
2022 Uo2-FR-Demo... 12/31/2022 o Localuseroz Localuseroza
P ELL
@ a
= Reporting period  Entity name = inessline = b businesal . = fonDL = FiingDL = ProcessingDL =  Reportstats =  Reviewer = Responsible = Accountable =  Taskstatus =
12/91/2022 ® Localuseroz Localnseroz
G as

Task name ‘Task status Comments
Organisational chart @ Inprogress
Key Competitors @ Inprogress
Company history @ Inprogress
Showease variables + Attachments @ Inprogress
Questionnaire @ nprogress
LFS - Life sciences 100%
> EQU-Equipment 100%

Figure 180: Show entities only once - not activated

5. Export: Administrators can use this button to export the complete task list for the desired period.

| A s = L o e | F | 6 | i
1 [Name. Processing deadiine Linked to End date Module class Country Code  Full name. Chapter
2 ela 2022 Sioria e evoluzione recente della sociela 11122022 - 1213112022 ] GLOBAL GLOBAL 1 Descrizone generaie defa Sacieta
3 |Mosuie assignmen - Lineamenii generai dei mercal di ermento 31 12 2022 Uneameni genera dei merca di lermento 110022 - 1220 3 GLOBAL GLOBAL 1 Descriione generase deka Sociela
4| Wocule assignment - Strutura operativa dela societs 31.12 2022 Strutura aperatva ceia societa 112022 - 1251202 E ‘GLOBAL GLOBAL 1 Destrizione genersie defa Socleta
5] 31,12 2022 Descizione ceirativ mprenatonak 1172022 - 1231720 3 GLOBAL GLOBAL 1 Descrizione genera deka Sociela
5] perseguta 31.12 2022 Afivea e strategia Imgrenaitoniale perseguta 112022 - 1251202 El ‘GLOBAL GLOBAL 1 Destrizone genersie deta Socleta
7 |Upoate organzations! stucture 31,12 2022 Organizational Strueture 1102022 - 12317202 1 GLOBAL GLOBAL 2 Generalinfornation
& |Ad organisaiional chart 31.12 2022 Organisational chart 1112022 - 1213112022 E GLOBAL GLOBAL 2 General infarmalion
9 |and fwo main congeiiors 31 12 2022 Key Competiors 202 3 GLOBAL GLOBAL 2 General informaion
10| Describe company mistory 31.12 2022 Company history - 1231202 3 ‘GLOBAL GLOBAL 2 General normaon
11| Showcase the variabies and afachment eatures. 31.12.2022 - Snowease vanabies + Altachments - 1312075 3 GLOBAL GLOBAL 2 Generalinormatien
12 Mo assignmen - Sommario delle operazion infragruppa 31.12 2022 Sommaria delle operazion! nlragruppa 1112022 - 1203112022 3 GLOBAL GLOBAL 3 Gperazioni infragruppo
13 |Motuie assignment - Opesazoni & tpa 31 12 2022 Operazion) & fipo 1102022 - 1231120 E GLOBAL GLOBAL 31 Operazioni dibpo
12 |osuie assignment - Descrizane delle operazin 31.12 2022 Descnzane elle sperazon| 11172022 - 1203172022 3 GLOBAL GLOBAL 31.1 Descrione dete operazon
15 eio ricevuti 31 12 2022 Ammontare dei pagament eflfiuai eio icevull 14102022 - 1231120 3 GLOBAL GLOBAL 311 Descrizione defe operarion:
16 | Wosuie assignment - Kentc azicne deile mprese associate Comole 31.12 2022 Wenticazione dele mprese associate Comvole 1112022 - 12510202 El ‘GLOBAL GLOBAL 31.1 Descrione dee operazon
7 (esteme & imeme) 31,12 2022 Operazioni CoMpaZDil NGpENEN (ESEmE & iNfEme) & ndicalon nang 1/1/2022 - 1273112075 3 GLOBAL GLOBAL 311 Descrizone dese operazon
18 Mo assignmen - Analisi df compasaiilta 31.12 2022 Analis i comparabiita 12022 - 1203112022 3 GLOBAL GLOBAL 312 Analsi  comparabilta

3.2. Menu item Task management

By clicking on "Task Management" via "Tasks/Task Management", the system administrator gets to the fol-
lowing overview page:
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p w-c.- globalDoc Solution 9.6 (— Task managernent ﬁ 1/1/2024 - 12/31/2024 vV ® @

o L e ——
.

@ Documentation setup M O Name |Navigation i Scope ‘ Linked to Processing «| Checklist |annually rec Assigned |Modified by Modified d:
ml- . enlil'y v X X X X X v X v X X X X

e O / @ Moduleassig Documentati MODULE 1/15/2025 0 globalAdmin 6/17/2024 5!

| \/ Tasks A | / @ |Module assig Documentati MODULE 1/15/2025 o didem.nur.yil 10/1/2024 2|

) # @ Moduleassig Documentati MODULE 1/15/2025 0 didem.nur.yil 10/8/2024 2

Overview 0O / & |Moduleassig Documentati MODULE 1/15/2025 0 globalAdmin 6/17/2024 51

O / @& Moduleassig Documentati MODULE Sub-Business Line [ 1/15/2025 1 didem.nur.yil10/10/2024 {

Task management 0O / & |Moduleassig Documentati MODULE 1/15/2025 0 globalAdmin 6/17/2024 5

O / @& Moduleassig Documentati MODULE Sub-Business Line [ 1/15/2025 1 didem.nur.yil10/10/2024 |

Approve admin tasks O #/ @ | Update Mast Documentati MODULE Description of Demq 12/31/2024 1 globalAdmin 6/17/2024 5!

O # @& UpdateMast Documentati MODULE Financial activities  12/31/2024 1 globalAdmin 6/17/2024 5

[ Il Analysis O / @& UpdateMast Documentati MODULE Financial and tax po 12/31/2024 1 globalAdmin 6/17/2024 5!

0 # & |Update Mast Documentati MODULE Intangibles 12/21/2024 1/elobalAdmin 6/17/2024 5!

Figure 181: Task management - Task administration

NOTE: The administrator is only shown the submenu item "Task management" if he has local, divisional or global
access rights in addition to his administrator rights.

NOTE: Provided that a local user has been assigned the role of a local task administrator (" Task administration”
role) by the system/security administrator, the menu item "Task management"” is also displayed under the pro-
gram item "Tasks".

NOTE: Questionnaire tasks may no longer be deleted once they have been created. If they are deleted, the
questionnaire template can no longer be edited, and activation/deactivation is no longer possible.

The view of all existing reporting periods (tasks) can be sorted by the following attributes by clicking on the
corresponding field:

e Last status change e  Checklist

e Name e annually recurring
e Navigation item e  Assigned

e Scope e Modified by

e Linked to e Modified date

e Processing deadline

The selected task can be deleted directly using the symbol or edited using the / symbol.

Under Tasks / Task management, the administrator can create new tasks using the icon.

In the window that opens, you will first see the "Task details" tab (see illustration "Creating a new task — Tab
"Task details").
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p _.- globalDoc Solution 9.6 e Task management ﬁ 1/1/2024 -12/31/2024
o Settings
Task details
G)’ Documentation setup v
Navigation item*™
i,
1111 Reporting entity v
Name*
V Tasks A
Overview Description™
Task management
Approve admin tasks
Processing deadline *
1 I I Analysis
’7 annually recurring

[J Checklist mandatory

Figure 182: Create new task — Tab “Task details”

The creation of a new task requires in the tab "Task details" the input of a “Navigation item*”, which can be
selected with the help of a dropdown menu, by clicking on the empty field, a name must be given to the task, as
well as a short description and the processing time.

Navigation item*: Use this field to specify the area in globalDoc for which you want to create a task. The following
options are available:

Master data
Documentation content
Attachments

Functional analysis

Risk analysis

Transfer pricing analysis
Transaction matrix
Transaction pariners

Transaction groups

If you select "Documentation content”, you must also select a module.
Name: The name of the task

Description: Description of the task

Processing deadline: Is the deadline by which the task has to be completed.

Annually recurring: To be clicked on if the task takes place annually.

Administrator manual
PwC 155



Mandatory Checklist: Checklist if these must be checked off / completed before the task is closed. Without
completing the items in the checklist, the complete task cannot be closed. To create a checklist, see chapter
“Review process for the modul/checklist”

After saving and then clicking on 4 of the corresponding task, the "Reporting entities" "Additional guidance"
and "Change history" tabs are displayed next to the "Task details" tab.

pw-c.' globalDoc Solution 9.6 MESMIEE SnEELE N [5] a/s/z023-3/33/z024

&) Settings Modified by: gobalsdmin, 6/17/2004 540133 A} _Created by: sobeldmin, 6/17/z0as 5:40:35 A
0” Documentation setup 4 Task details Additional guidance Change history
. . o Navigation item® . Module®
Documentation content
I &/ Tasks A I
o Module assignment - Business Line Description ¢
ervien
Description®
Task management Please submit the module according to the © Additem toChecklist.
deadline.
Appoows adeuin tudks
gl analysis

1/15/2025

annually recurring

() Checklist mandatory

([ Exelude admininistrators from responsibles

Figure 183: Task details

In the second tab "Reporting entities", after saving the new task, provided it refers to Local modules, certain

reporting companies can be assigned or removed using the buttons ~ * Assignreporting company o

@ Drop selected reporting company ¢ tion (see Figure "Create new task - Assignment of reporting entities”).

p“-.c" globalDocSolution 0.6 LM PR SWENELS N [£] ax/z023-3/33/2024

&P settings Neme*
Module assignment - Business Line Description Cr

& Documentation setup v
Description®
T1hi Reporting entity v Please submit the module according to the © Asdsemto Chockti..
- deadline.
| ~1
: Select reporting entities x
Processing deadline *
Overview = -
1/15/2025
I I O Code| Name |Approver :,«\ppm\'er :Appmm'| Approver |Appm\‘er]
= g * annually recurring O Uot |DE-Demo Heac R <Hl Revi : L
. [J Vo2 | FR-Demo Heliq Localusero: Localusero:
Approve admin tas| O x '
O Cheddist Ahtiey ! Uoz | CZ-Demo Satell LocalRespa Localusero:
[J|Uog | US-Demo Saled Localusero! Localuserof
|I|Anal,‘sis O Uiz |MEX-Demo Sal Localusero: Localusero:
[J /16 | CH-Demo Fina LocalRespa Localusero:
O Exclude admininistrators from responsibles =
! = J U2z |IT-Demosales { Localusero; Localusero:
([J|U20 | DE-Demo Parts Accountabl Accountabli
Assigned reporting entities DUz |DE-Research Li Acouniabl Aosountzbl
[J Uoo1 | Demo Headgua Accountabl ModuleRev ModuleRev ReportRevi Accountabl
. O |Uos |IN-Demo Healt LocalRespa LocalRespa
O Name Code Processing dear| Approver level content:| Approver levil conten
o Page[i_Jofo »» »i [Fo0 v
W Drop selected reporting entities -+ Assign reporting entity i @
ose
: '?j Note: Please double click on the assigned reporting entity to edit the entity specific deadlife and responsioie eaior.

Figure 184: Create new task - Assignment of reporting entities

After selecting the Reporting entity, you can also double-click on the reporting entity to enter a company-specific
key date and a responsible editor. While the fields "Accountable", "Reviewer" and "Responsible" cannot be
edited here, a "Delegate" can be entered as an editor. Click on "Apply" to save the changes.
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€ Task management [5] waveoes 12/31/20e3

Modified by: giobalddmin, 4/27/2023 13:55. M Created by: g

Task details Reporting entities Additional guidance Change history

[ Execlude admininistrators from x
Processing deadline *
Assigned reporting entif 4/6/2024
(] Name Approver level content: wvel report: | Approver level report:
X - Reviewer 3 - module content x b4

() | US-Demo Sales Hub America In |

Reviewer 2 - module content
B Drop selected reporting enti

Reviewer 1 - module content

Note: Please double click on 1

Apply Close

Figure 185: Create new task - Edit reporting entity

Also note the option "Exclude administrators from the selection of responsible persons" at the top of the
tab.

4 Task management 5 waveons - smizsjmans

Task details Reporting entities Additicnal gaidanoe Change bistory

l Enclude sdmiricistrators froem mgonsibles ]

Assigned reporting entities
Name Code | Processing dea) Approver bevel content] Approver bevel content) Approver level content) Approver level content) Approver level repart: | Approver level report: | Approver bevel report: 4
x % x x x x x x
5 Demo Sales Heeb America Ina Uog a/'6/zong Local User Lowal User
Fagiofs - - [re—
L] + rting entity
Note: Please double dick on a —— . e deadbing and

Figure 186: Vreate new task - Tab "Reporting entities"

The "Additional guindance" tab allows files to be uploaded by drag & drop or via the button . All up-
loaded files are listed in a table and can be downloaded or deleted if desired.
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Modified by: globaladmin, 9/22/202311:13:40 AM Created by: globalAdmin, 9/22/202

Task details Additional guidance Change history

Drag & Drop Files

File name Short name Attachment Type

pel Page[rJof1 No recoeds to

Note: For editing attachment, please double click on filename

Figure 187: Create task - Tab "Additional guidance"

NOTE: Under "Additional guidance" documents (for example presentations or guidelines) can be uploaded,
which enable the processor of the task to understand more precisely what is to be done.

NOTE: The attachments uploaded in the "Additional guidance" tab should not be confused with the module
attachments (see "Module attachments”) as they are only used for additional internal explanation of the respective
task or give processing instructions. They are not attached to the transfer pricing documentation under “Create

report”.

In the "Change history" tab, the administrator can track changes (e.g., new processing status, change of
deadline, assignment of further reporting companies, etc.) to the task (see figure "Create new task - "Change
history" tab™).

€ Task management [ vavzoes - s2/zarmon 1 ?
MOGHI0d Dy: selims, 3/14/3023 saigwas 730 Created by: ghebaladmin, 1 23/3023 1ocsagy AX
Task details Reporting entities Additional guidance Change history
selma [3/14/2023 12:51:14 PM] Actions: [LinkID]

9 PAT) Actions: [LinkID|Bearbeitungsérist ]

S

2:49 AM] Actions: [S

2022 10:12:39 AM] Actions: [Status]

Figure 188: Create new task - Tab "Change history"

3.3. Menu item Approve Admin Tasks

Through the menu item "Approve Admin Tasks" after "Tasks/Approve Admin Tasks", system-generated
tasks for a selected reporting period are listed. In addition, transaction groups and group entities (e.g., transaction
partners) requested by the user but not yet created in globalDoc are displayed here. In addition, uploaded reports
that were corrected outside of globalDoc are listed. Only the system administrator has the right to access this
navigation item and to approve or reject the listed requests or uploaded reports (see figure "Overview approval
of admin tasks (example)").
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file:///C:/Users/DE121086/Downloads/Menu%20item%20Task%20management.docx%23_Reiter_Modulanhänge

e globalDoc Solution 9.6 e Approve admin tasks ﬁ 1/1/2024 -12/31/2024 V @ @
&P settings
0’ D entation P v Name ‘\I'mg'monl Scope ‘ Linked to ’Pm(‘essmg ‘ Checklist I Status | Modified b,\[odxf' ed dl
- . 4 X X >2 X X v X X X X
1111 Reporting entity v
— (0 / & Approve nevTransaction TRANSACTIONGE 10/24/2024 Waiting for &system 10/17/2024
V Tasks Al O/ | & Approve nev Group entiti GROUPENTITY 10/24/2024 Waiting for ¢ system 10/17/2024
O / @ Approve nevGroup entiti GROUPENTITY 10/24/2024 Waiting for zsystem 10/17/2024

Overview

Task management

Approve admin tasks

Figure 189: Overview approval of admin tasks (example)

Deleting tasks is done analogously to other areas in globalDoc. By selecting the .—symbol, the selected task is

deleted. By clicking on the -fields, several tasks can be selected and deleted by clicking on the button

The system administrator can view detailed information about the selected task by clicking on -*‘"P .

The name, description, processing period and navigation element in the "Task details" tab are generated by the
system and do not require any further input.

On the right-hand side, the options "Approve" or "Reopen” are displayed depending on the task status. The
administrator can select the respective option according to his or her assessment.

Pw{' globalDoc Solution 9.6 < Approve admin tasks [T] #/4/2024-12/31/2024
o Settings Modified by: system, 10/17/2024 12:03:16 PM Created by: system, 10/17/2024 12:03:16 PM
Q’ Documentation setup v Task details Additional guidance
i . -
M Reporting entity v
Info A
+/ Tasks A
Name™
Overview Approve new central group: C.TGoo1. Reques
transaction group
Task management Description™
This task is created automatically after the central
Approve admi X group request
Processing deadline *
|I|Analys15 10/24/2024
annually recurring
®
’) Checklist mandatory

Figure 190: Task details

NOTE: When the processing deadline has passed, a reminder email will be sent. Similarly, in the task details,
"Please note: Processing deadline Date should be in the future." is indicated in red letters.
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While the "Comments" section contains comments or explanations entered by the user, the change history under
"Actions" is generated by the system.

Listing the individual intermediate steps of task processing serves to better track the changes made (see figure
"Task details - Actions").

Actions A

» Martyna [10/2/2023 12:37:10 PM] Actions: [Status]

» system [10/2/2023 10:38:48 AM] Actions: [Create]
Figure 191: Task details - Actions
If the task is linked to a document or is a system-generated task, the tab "Additional guidance" also appears.

In this tab, subject-specific information, if available, is stored on the system side (see illustration "Edit admin task
release - "Additional information" tab").

P _.- globalDoc Solution 9.6 e Approve admin tasks ﬁ 1/1/2024 -12/31/2024
o Settings Modified by: system, 10/17/2024 12:03:16 PM Created by: system, 10/17/2024 12:03:16 PM
0‘ Documentation setup v Task details Additional guidance
-_—
1111 Reporting entity v
File name | Short name | Attachment Type
\/ Tasks A X X X
Page[1  Jof1 Norecords to view
Overview
Task management
Approve admin tasks

Figure 192: Edit release of admin tasks - "Additional guidance" tab
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4. Program item Analysis

The program item "Analysis" enables the central comparison of document contents, module distribution and
transactions between individual reporting companies (see figure "Overview Analysis (Example)"). The program
item is accessible to users who are created as system administrators.

— pw{- globalDoc Solution 9.6 ﬁ 1/1/2024 - 12/31/2024 Vv @ @
Region name: Americas, APAC,EMEA...
Region name | Country name | ] Q, Search Selected group entities
Code | Name Short name ERP number Perman... Ne

~  Region name: Americas
~  Country name: Mexico
Uiz MEX-Demo Sales Ltd. Demo Ltd. Fir
~  Country name: United States
Uog US-Demo Sales Hub America Inc. Demo Inc. Fir
~  Region name: APAC
~  Country name: India

Uog IN-Demo Healthcare Ltd. IN-Demo HEC

@D i e TG A

Figure 193: Overview approve admin tasks (example)

Clicking on the icon opens up a menu where users can navigate to other program items. Clicking on the

PwC logo PW€ will redirect oneself back to the homepage.

Please note that the analysis always refers to the reporting period selected above. The figure "Overview analy-
sis (example)" shows an example of all available reporting entities.

By clicking on the individual column names in the table, you can filter alphabetically according to the selected

column. In addition, region or country can be sorted by clickingon or

With the button "Column selection” ( ) all selectable columns can be dragged into the table by holding
down the left mouse button and vice versa (see figure "Column selection”).
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E pw_c.- globalDoc Solution 9.6 ﬁ 1/1/2024 - 12/31/2024 Vv @ @

Group by: Region ... Region name: Americas,APAC,EMEA...

Region name | Country name | Q_ Search.. Se]ectedgroup entities
Code 1 Name Short name ERP number Perman... Nz
~  Region name: Americas
Column Chooser X
~  Country name: Mexico
Uiz MEX-Demo Sales Ltd. Demo Ltd. Address
~  Country name: United States
Uog US-Demo Sales Hub America Ine.  Demo Ine. Country
~  Region name: APAC
DisplayString
*  Country name: India
Uog IN-Demo Healthcare Lid. IN-Demo HEC Code
.Dnlr;l\“ mamans TAMTA
Type

Figure 194: Column selection

The order of the columns within the table can as well be changed by holding down the left mouse button and
moving the corresponding columns (see figure "Change column order").

Group by: Region - Region name: Americas APACEMEA .

Code 1 Name Shortname  ERPnumber  Perman. Nameofta. Addressoft- Tavnumber Shortbusin. Country  Legalrepre.. Localcurre.. | Division Preparat.

- Co =
Usz MEX- Do Sades Lad Demo Lt Finansamtd.. Muserstrabe .. a1/uana Mix Missterzs., MOOH - Mesie... | DIV 3 - Fusetion_Rese.
- Coutry name: United States

Uog US-Demo Sales Hub AmericaIne.  Demo Inc. FinanzamtM.. Musterstrafie.. n/unu Max Musterm.. USD- US Dol.. | DIV 1 - Function_Rese.

Dvena LI T - M Msteems. CZK-Conchi . | DIV - Fuseebon_Rase.. s0xy/se
Demo 54 Musterstrabie .. 11/ Mas Msterss.. EUR-Eom | DIV - Function_Rese
Demo AG oo0m FinanzamtM.. Musterstrabe.. /mana MaxMusterm.. EUR-Eoro | DIV's- Function_Rese... 12/3u/202
o Selma Demo Selma EUR- Exr - ~r
Column Chooser ®
Do Taly EUR-Eun

Figure 195: Change column order

The button can be used to display the cluster of the displayed reporting entities by division, business

unit or region & country. The button allows filtering by individual regions (including the countries

assigned to the region). The search field allows a search for contents in all displayed rows
and columns. Afterwards, only rows containing the searched string are displayed in the table.

4.1. Documentation overview

In the "Documentation overview" area, different reports can be compared with each other. To do this, the
reporting companies that are to be compared have to be selected via the checkboxes in the program item "Anal-
ysis" (see figure "Selection of reporting entities - Documentation overview (example)").
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E pw{' globalDoc Solution 9.6 B 1/1/2024 - 12/31/2024 Vv @ @

Region name: Americas, APAC,EMEA...

Region name | Country name | Q Q, Search... Selected group entities
v Code | Name Short name ERP number Perman... N G Uo1 - DE-Demo Headquarters AG
v ~  Region name: Americas 0 Uoo1 - Demo Headquarters PLC
R4 ~  Country name: Mexico G Uoz - FR-Demo Helicopter S.A.
v Uiz MEX-Demo Sales Lid. Demo Ltd. Fi 0 Uo3 - CZ-Demo Satellites s.r.o.
Uo4 - IN-Demo Healtheare Ltd.
v ~  Country name: United States o 4
. ] G Uog - US-Demo Sales Hub America Inc.
v Uog US-Demo Sales Hub America Inc. Demo Inc. i
(» U12 - MEX-Demo Sales Ltd.

v * Regi ame: APAC

cglon name e U16 - CH-Demo Finance AG
v ¥ C rname: Indi

Country name: India O Uz20 - DE-Demo Parts Europe GmbH

v Uog IN-Demo Healthcare Lid. IN-Demo HEC G Us1 - DE-Research Lab .

&7 @i TUITA
. Documentation overview Module overview Transaction overview

Figure 196: Selection of reporting entities - Documentation overview (example)

- -
The button redirects to the comparison page.

By selecting the business year at the top of the screen, you can choose which period you would like to compare.
Only comparisons of different reporting companies within one business year are choosable.

Under it's determinable whether the order of the contents displayed should be by entity (the modules of
one company horizontally next to each other and the modules of the other entities below) or by module (the
modules of one entity vertically below each other and the modules of the other entities next to it).

The different reiort configurations (standard local file, standard master file, specific configuration) may be se-

lected under MRt

By clicking on , a filter between the different modules that are assigned to the selected reporting entities
can be applied. The search function may be used for this purpose.

The selection of the compared companies can be changed by clicking on .

View: . . . . .
Through , the display of the compared contents is accessible and can be changed to a vertical, a horizontal
or a tabular form. There is a preset tabular view by default.

By scrolling, it is possible to move between the selected contents. A click on # Edit module navigates directly
to the documentation content where the module can be edited.

The backwards button of the internet browser takes you back to the overview of the program item.

4.2. Module overview

In the "Module overview" area an overview of which modules are assigned to which reporting entity may be
found. For this purpose, the reporting companies that are to appear in the overview must be selected via the
checkbox in the program item "Analysis" (see figure "Selection of reporting companies - module overview").
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E pw{' globalDoc Solution 9.6 a 1/1/2024 - 12/31/2024 Vv @ @

Group by: Region ... Region name: Americas, APAC,EMEA...

Region name | Country name | Q Q, Search... Selected group entities
hd Code | Name Short name ERP number Perman... N o Uo1 - DE-Demo Headquarters AG
v ~  Region name: Americas G Uoo1 - Demo Headquarters PLC
v ¥  Country name: Mexico O Uoz - FR-Demo Helicopter 5.4.
v Uiz MEX-Demo Sales Ltd. Demo Lid. Fi 0 Uo3 - CZ-Demo Satellites s.r.o.
v ~  Country name: United States o Uo4 - IN-Demo Healthcare Lid. 7
v Uog US-Demo Sales Hub America Inc.  Demo Inc. i g Elg:;zz:}ii::z;%mnw e,
- 7 R AR e U16 - CH-Demo Finance AG
v ~  Countryname: India o U20 - DE-Demo Parts Europe GmbH
v Uog IN-Demo Healthcare Lid. IN-Demo HEC G Us1 - DE-Research Lab .
@0 e TMT A

Documentation overview Module overview Transaction overview

Figure 197: Selection of reporting companies - module overview

Module overvi . .
The button redirects to a comparison page.

The different reiort configurations (Standard Local File, Standard Master File, specific configuration) can be

selected by MRl
The selection of the displayed companies can be changed by clicking on .

Through selecting , the display of the contents shown are selectable by division, business line or
region & country.

Under he axes (reporting companies and modules) can be swapped, and the column width is adjustable.

The button x| enables an export to Excel.

The table shows the distribution of modules:

X - Module is manually assigned

A - Module is automatically assigned according to transaction group
Empty cell - module is not assigned

The backwards button of the internet browser redirects back to the overview of the program item.

4.3. Transaction overview

In the "Transaction overview" section, the transaction relationships between the individual reporting entities may
be displayed in different ways. To do this, the reporting entities to be compared has to be selected via the check-
box in the program item "Analysis" (see figure “Selection of reporting entities - Transaction overview”).
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E -L globalDoc Solution 9.6 ﬁ 1/1/2024 - 12/31/2024 V' @ @

Group by: Region ... Region name: Americas,APAC,EMEA...

Region name | Country name | ] Q_ Search Selectedgroup entities
v Code | Name Short name ERP number Perman... Nameofta... Address () Uoi-DE-Demo Headquarters AG
v ¥ Region name: Americas D Uoo1- Demo Headquarters PLC
v *  Country name: Mexico o Uoz - FR-Demo Helicopter S.A.
v Uiz MEX-Demo Sales Ltd. Demo Ltd. Finanzamt M... Musterstr o Uog - CZ-Demo Satelites sr.o.
v ~  Country name: United States o Uog - IN-Demo Healtheare Ltd.
5 5 o Uog - US-Demo Sales Hub America Inc.
v Uog US-Demo Sales Hub America Inc.  Demo Inc. Finanzamt M... Musterstr
- o Uiz - MEX-Demo Sales Ltd.
4 v SphooTrsivEe o U16 - CH-Demo Finance AG
v ~  Country name: India o Uzo - DE-Demo Parts Europe GmbH
v Uog IN-Demo Healthcare Ltd. IN-Demo HEC o Us1 - DE-Research Lab
v  ~ Region name: EMEA o Uza - [T-Demo sales S.p.A.
v ~  Country name: Czech Republic
v o Uos CZ-Demo Satellites s.r.o. Demo SAT s.r.o. Finanzamt M... Musterstr

?

Documentation overview Module overview Transaction overview

Figure 198: Selection of reporting entities - Transaction overview

The button _“ i redirects to a comparison page of selected entities.

The displayed contents are definable via the buttonE——l. In the following window, the rows and columns may be
defined similarly to a pivot table by dragging the elements into column and row fields:

= M balDoc Solution 0.6 5] 1/1/2024-12/31/2024 @ @
Group by: Region ... Region name: Americas, APAC,EMEA...
Region name T Country name | Q_ Search... Selected group entities
v Code T Name Short name ERP number Perman... Nameofta... Address o Uo1 - DE-Demo Headquarters AG
+~ ¥ Region name: Americas o Uoo1 - Demo Headquarters PLC
v ~  Country name: Mexico Column Chooser X o Uoz2 - FR-Demo Helicopter S.A.
v Unz MEX-Demo Sales Ltd. Demo Ltd. (@ Uo3-Cz-Demo Satelltess.ro.
ddress Uog - IN-Dx Health Ltd.
i ~  Country name: United States Addres o 4 o Healieare
- o Uog - US-Demo Sales Hub America Inc.
v Uog US-Demo Sales Hub America Inc.  Demo Inc. |
Country o U1z - MEX-Demo Sales Lid.
v ~ Region name: APAC .
cglon name 0 U16 - CH-Demo Finance AG
- ™ Country name: India DisplayString 0 Uz20 - DE-Demo Parts Europe GmbH
v Uog IN-Demo Healthcare Ltd. IN-Demo HEC o Us1 - DE-Research Lab
~  ~ Regionname: EMEA Code o Uz2 - IT-Demo sales S.p.A.
v ~  Country name: Czech Republic

Type
Uog CZ-Demo Satellites s.r.o. Demo SAT s.r.o. o

Documentation overview Module overview Transaction overview

Figure 199: Selection of fields

Group by (rows):|
items.

Deiendini on which items have been selected, they can be grouped under the DedehSebumdd and

ities: Transacti : . . . " .
The buttons and allows adding and removing reporting entities and transaction
groups in the displayed table.

The following settings may be changed here :

Administrator manual
PwC 165



e Currencies: Here you can set the currency in which the transaction volumes are displayed. The prereg-
uisite for this is the correspondingly stored exchange rates under Currencies.

e Display totals (columns): Here you can select which totals are to be displayed in the table columns.
o Display totals (rows): Here you can select which totals are to be displayed in the table rows.

e Other: In this area, hidden units without transactions can be displayed. It is also possible to display the
rows in the form of a tree structure.

By clicking on the symbol /" nextto the name of a reporting entity, its navigable directly to the transaction matrix
of the respective reporting entity.

The buttonﬁ allows an export of the displayed table to Excel.

The backwards button of the internet browser takes you back to the overview of the program item.
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