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Legal matters

This manual is protected by copyright and may only be used by companies that have concluded a license agree-
ment with Fachverlag Moderne Wirtschaft GmbH (hereinafter referred to as "Fachverlag") or PwC Solutions
GmbH (hereinafter referred to as "PwC Solutions") for the provision of globalDoc Solution® (hereinafter referred
to as "globalDoc") for an unlimited period of time, or a Software as a Service (“SaaS”) agreement with PwC
Solutions, or that form a group of companies with such a company within the meaning of 8§ 15 et seq. AktG
(German Stock Corporation Act) and use globalDoc to create their company- and group-wide transfer pricing
documentation.

This manual may be copied for internal company and group purposes. Under no circumstances may copyright
notices of the Fachverlag, PwC Solutions and/or PwC be changed or removed.

The right of use does not include the reworking, distribution and public reproduction or any reproduction going
beyond the aforementioned purpose. This requires the express written consent of the Fachverlag, PwC Solutions
or PwC.

© November 2023
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Release notes

Functional enhancements:

The automatic module allocation has been redesigned to allow flexible allocation rules and exceptions. For
example, modules can now be automatically allocated to reporting entities that fulfil certain criteria, such as
affiliation to a certain business line and / or residence in certain countries.

It is now possible to configure multiple review levels for the modules as well as for the entire documentation
report and to define multiple reviewers for each review level. If multiple reviewers are defined for a certain
review level, approval by one of the defined reviewers is sufficient for this review level. The option to configure
multiple review levels ensures that all review loops required by the group are adhered to for each module
and each documentation report and that compliance with the review process is documented in the system in
an audit-proof manner.

A new, interactive in-tool help system has been integrated. This makes it easier to use the software, espe-
cially for users who do not regularly work with globalDoc.

Where possible, drop-down fields have been added to the Excel files available for download/upload in glob-
alDoc so that the required entries in Excel can now be selected from existing drop-down lists. This avoids
typing errors or different character strings for the same facts.

Functional adjustments:

The partner's country is now displayed in the globalDoc transaction matrix in addition to the existing fields.
The country is now also displayed in the Excel transaction matrix, which can be generated when creating a
documentation report.

Local threshold values for the automatic allocation of modules or the inclusion of a transaction in the Excel
transaction matrix can now be both above and below the global default values.

The guestionnaires can now be (temporarily) saved even if there are no entries for mandatory fields. Valida-
tion of whether entries are available for all mandatory fields now only takes place when the status changes.
Thus, the questionnaires can also be answered successively.

French is available as an additional language for the user interface.

In the final review, comments to mark the start and end of a module are no longer displayed in the preview
of the documentation report.

Modules that contain pre-filled templates are now automatically displayed when the report is generated, even
if no user has previously viewed the associated module.

It is now possible to enter several directories per documentation report, e.g., a table of contents, list of figures,
list of appendices, etc.

Global and divisional modules no longer lose their status when a company is added to or removed from the
exception list (only applies to automatically allocated modules).

Reports created using the Create and archive report function are now saved as a draft if the documentation
status is not yet finalized.

Important note:

The receiver variables in the transaction tables have been renamed "Recipient". Any existing tables with
these variables must be adjusted manually.

Your globalDoc Solution® Team

Adm
PwC
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Preliminary remarks

In addition to the explanations in the user manual, this globalDoc administration manual describes the program
items of the main menu that are exclusively relevant for users with administrator rights.

These are the program items "Settings" (Chapter 1), "Documentation setup” (Chapter 2), and “Analysis”
(Chapter 4). These can only be accessed by users with the appropriate System- and Security administrator rights.
These program items are not visible (or editable) on the landing page of a local user. In some cases, this also
applies to individual navigation items of the "Tasks" program item (Chapter 3).

In addition to a general introduction to globalDoc, the separate globalDoc user manual contains a detailed de-
scription of the "Reporting company" and "Tasks" program items, including the respective sub-menus,
which are relevant for both, local users, and administrators.

NOTE: We recommend that Administrators first familiarize themselves with the User manual and then read this
supplementary Administration manual.

= .
globalDoe Solution g.2
pwe

& settings

{E}’ Documentation setup v
E Reporting entity v
&/ Tasks v

] I I Analysis

Figure 1: globalDoc program items for Administrators
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1. Program item Settings

The menu item " Settings" offers the user, with the corresponding system and security administration rights, the
possibility to centrally manage all settings of globalDoc via the following menu items:

« Menu item "Administration", in which the user administration and the basic globalDoc settings can be
made via various navigation items (see following illustration)

« Menu option "Customizing", in which you can make individual settings for roles, navigation, report tem-
plates and analysis templates and call up detailed information on licensing using various navigation options
(see also following graphic)

« Menuitem "Email & escalation”, in which the e-mail function can be activated, and the automated sending
of e-mails can be set via various navigation points (see also following illustration).

For the individual navigation points of the menu items "Administration”, "Customizing" and "Email & escala-
tion" see the Figure menu item "Settings" with sub menus

Administration
Reporting periods
Reporting period settings
Users
Divisions

Group entities

Currencies
Regions
Countries Customizing
Module cluster General
Business line Translations
Matrix organization Roles
Email & escalation

Activity logs Navigation

Setup
Attachment types Reporting templates

Create e-mail
Security logs Analysis templates

Overview
Consistency checks Licensing

Figure 2: Menu item "Setting" with sub menus
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1.1. Brief overview

1.1.1. Menu item Administration

Navigation item

Brief description

Reporting periods

Reporting periods are managed by this navigation point. New reporting
periods can be created, and existing ones can be edited, copied, or de-
leted.

For further information please refer to chapter: ,Reporting periods.

Reporting period settings

Under this navigation point, settings can be made for the individual ex-
isting reporting periods.

For further information please refer to chapter: “Reporting period set-

ting“.

Users

This navigation point contains the user administration and role assign-
ment. Users and their role assignments can be created, edited, or de-
leted. It is also possible to lock, unlock, change, or reset the passwords
of existing users. In addition, an import and export of users with user
data as Excel files is possible.

For further information please refer to chapter: ,Users .

Divisions

Under "Divisions", new globalDoc-divisions can be created, and existing
ones can be edited or deleted. Each globalDoc-division contains mod-
ules that are only relevant for certain reporting entities and can only be
edited by users who have the editor role for this globalDoc-division. Fre-
quently, globalDoc-divisions are formed according to regional, func-
tional, transactional, or divisional criteria.

For further information please refer to chapter: “Divisions”.

Group entities

This navigation point contains the administration of the Group entities.
Group entities can be created, defined as reporting entities, edited, or
deleted. In addition, the master data of group entities can be exported
or imported as Excel files. Furthermore, modules and module clusters
can be assigned to the respective group entity.

For further information please refer to chapter: ,Group entities”.

Here it is possible to manage regions that can be used in the documen-
tation.

Regions
For further information please refer to chapter: “Regions”.
Here it is possible to manage countries that can be used in the docu-
. mentation.
Countries
For further information please refer to chapter: “Countries”.
"Currencies" shows all entered currencies. Currencies can be added,
. deleted, and edited here.
Currencies

For further information please refer to chapter: “Currencies”.

Module cluster

Administrator manual
PwC

In this navigation point, modules can be combined into defined clusters
and distributed to reporting entities.

For further information please refer to chapter: ,Module cluster”.




Business line

In the tree or grid view, the business structure of the group can be cre-
ated. In addition, the individual levels of a management structure can be
maintained under the configuration.

For more information, see chapter: “Business line”.

Matrix organization

In the navigation point “Matrix organization”, a created group entity can
be assigned to the individual business units.

For more information, see chapter: "Matrix organization”.

Under "Attachment types" you can define, edit, or delete folders under
which the uploaded attachments are to be stored when generating the

Attachment types report.
For further information please refer to chapter: “Attachment types”.
The administrator can use the "Activity logs" function to track the activi-
o ties of the users and export an overview as an Excel file.
Activity logs

For further information please refer to chapter: “Activity logs”.

Security logs

The administrator can use the "Security logs" function to track the activ-
ities of the security administrators in the user administration (navigation
point: "Users") and export an overview as an Excel file.

For further information please refer to chapter: “Security logs”.

Consistency checks

1.1.2. Menu item Customizing

Navigation item

In the navigation point "Consistency checks" the administrator sees the
consistency check of the databases and can thus recognize possible
errors and problems at a glance.

For further information please refer to chapter: “Consistency checks”.

Brief description

General

In the navigation item "General", the columns in the Analysis item, the
display of the chapter structure under the report configuration and the
subject areas in the contact form can be set.

For more information see chapter: “General”

Translation

Here you have the possibility to adjust the translations of labels and texts
in the system in XML resource files.

For more information see chapter: "Translations”.

Roles

Under the navigation point “Roles”, roles that are assigned to users by
the role assignment under the navigation point ,Users*” are created, de-
fined as standard roles, edited, or deleted.

For further information please refer to chapter: “Roles”.

Approver levels

Administrator manual
PwC

It is possible to change the maximum possible approval levels in this
navigation point. On the module side the lowest level (Responsible) is
required, on the documentation side the highest level (Accountable) is
required. Therefore, these levels cannot be deleted. Modules and doc-
umentation are submitted bottom-up (e.g., from Responsible to Re-
viewer), however you don't need to fill in a person on each level in the
group entity configuration. A person with higher level access can always
submit to the next level even though it might not be their turn yet (e.g.,
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an Accountable can finalize the documentation even though it hasn't
been submitted for review).

For further information please refer to chapter: “Approver levels”.

Navigation

The system administrator can view the navigation structure and rename
navigation points under “Navigation®.

For further information please refer to chapter: “Navigation®.

Reporting templates

In this navigation point, format templates for the reports, transaction ma-
trix and analyses can be added and edited.

For further information please refer to chapter: ,Reporting templates®.

Analysis templates

“Analysis template”. allow the description of the applied method, de-
scription of the cost basis, transfer price analysis and appropriateness
of the transfer prices to be pre-defined for various transfer pricing meth-
ods.

For further information please refer to chapter: “Analysis template*.

Licensing

Under the navigation point “Licensing®, licensing information as well as
the license key of your globalDoc version are being displayed.

1.1.3. Menu item E-Mail & escalation

Under the navigation item "Email & Reminders" you can manage the email and reminder function.

Navigation item

Brief description

Under the navigation point “Setup” it is possible to activate and set up
the e-mail function.

Setup
For more information, see the “Setup” chapter
“Create e-mail” allows you to send individual e-mails.
Create e-malil
For more information, see the “Create e-mail” section.
The "Overview" navigation point lists all emails generated manually by
an administrator or automatically by the globalDoc software and their
Overview dispatch status.

1.2. Menu item Overview

For more information, see the “Overview” chapter.

A click on the "Settings" menu item takes you to an overview page that displays the status of the selected
reporting period and the documentation process so that you can carry out certain actions directly on this overview

page (see Figure "Settings Overview").

Administrator manual
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pu;c‘. globalDoc Solution 9.2 € Settings @ @

Overview b i
1/1/2023 - 12/31/2023

Administration ™ Anew Reporting period can b crested s copy rom the sbove selected Reporting period [E5

Customizing v X X . Details
Overview current reporting period

Divisions, Group entities and Users created in globalDoc

Email & escalation v

8

33

Documentation process workflow o

Figure 3: Settings overview

On this overview page, you can select a specific reporting period for which a summary of the group entities,
divisions and users contained in the selected reporting period ("Overview current reporting period") and the status
of the documentation process ("Documentation process workflow") are displayed.

With , it is possible to create a new reporting period based on the selected one. Read more in chapter
“Creating a copy of an existing reporting period”.

In the area “Overview current reporting period” it is possible to switch directly to the navigation points “Users”
(read more in “Users”), “Divisions” (read more in “Divisions”) or “Group entities” (read more in “Group entities”)

by clicking ~ (in the column “Details”).

Under “Documentation process workflow” it is possible to start a new documentation process by clicking ~ (in
the column “Details”) (see Figure “Start documentation process”).

NOTE: Before starting a new documentation process, the reporting period for which a new documentation pro-
cess is to be created must first be selected under “Reporting period” (in the upper part of the view).

pw-c.' globalDoc Solution 0. € Settings @ @
—
Administration v

Customizing V| —period et o

Email & escalation v o ;”J

12/31/2023

() Tndividual process description

Figure 4: Start documentation process
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1.3. Menu item Administration

1.3.1. Reporting periods

Under the navigation point “Reporting periods” the system administrator can manage existing reporting peri-
ods, create new reporting periods, and remove existing periods if required (see Figure “Overview of the reporting
periods”).

R dbanacson i @0
e glo Solution 9.2 € Settings
e "
Administration - Start date N End date Locked Document output format Previous period Modified by Modified date
~ -
Reparting periods /& 1ieue 1/31/ou0 Officezonr 1/3/2104-1/3/2104 joerg,
/& im0 3209 Offcezoo /2108 1/31/2108 Martyna
Reparting period seutings 7 Officez007 332107 -3/33 2107 Marisa
’ Offcez007 Selma Tekin
Users ’ Offceacor SelmaTekin
B s Officeacor Maryma
Dsions s Officeacor pr—
. s Officeacar : Hamz
Groupentities —
s Officeaoor 1/1/2100-1/33/2100 Hamzm 5/18/2023 3551 PM
/W yymor Officeanor 1/1/2100-1/31/2100 Hamza 5/18/2023 3:46:07 PM
Regions -
/W yymco Officeacor Hamza 7l 754 PM
Coumsiss /W s Officeanor Hamza '28/2023 1124340 AM
s W y/y038 Officeacor 203" Selma Tekin 10/12) 6006 PM
Commendias 7| W iy Offceznar Yy/z036-12/32/2096 Seima Tekin 10/13/2023 1:30:8 PM -
»
Module duster Fage[i_Jof1
Business line
Martix organization

Attachmment types.
Activity logs

Securitylogs
Figure 5: Overview of the reporting periods

The reporting periods in the overview can be sorted according to the following column names by clicking on the
corresponding field (see Figure “Overview of the reporting periods”).

e Start date

- Enddate

e Locked

« Document output format
« Previous period

« Modified by

« Modified date

NOTE: The search result can be narrowed down by entering the searched word in the intended column. Confirm
the entry with ENTER.

Via the icon ® , the selected reporting period can be deleted directly, or it can be edited via the icon /.

NOTE: To avoid accidental deletion of a reporting period, the icon " for deleting a reporting period is not
displayed if the reporting period has been locked for editing by the system administrator (see reporting period
2022 in the figure "Overview of reporting periods").

The overview page provides various functions for managing reporting periods, which are described briefly below:

+ New Creates a new reporting period.

s Configures the search: “Simple search”, “Extended search” or “Select col-

umns” are available. It is also possible to refresh the search here.
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1.3.1.1. Creating a reporting period for the first time in globalDoc

Under “Settings/Administration/Reporting periods”, selecting the icon opens the detailed view for
creating a new reporting period.

The detailed view of a reporting period consists of the following tabs: “Reporting period details”, “Import and
Export” and “Export access rights and module distribution” (see also Figure “Create a new reporting period
- Tab Reporting period details”).

NOTE: If files of an already created reporting period are to be used in the new reporting period (e.g. reporting
entities, users, modules or module contents, etc.), the “Create copy” function must be used (please refer to
chapter “Creating a copy of an existing reporting period”).

pie ' i @0

globalDoc Solution 9.2 € Settings
Overview

Reporting period details

Administration ~

Reporting periods

Reporting period settings

TUsers

Locked

Divisions

P—— DocOutputForm

o st Officez007

Regions

Countries

Currencies

Module cluster

Business line

Matrix organization

Attachment types

Activity logs

Figure 6: Create a new reporting period - Tab Reporting period details

The creation of a new reporting period gives the option to enter the following data in the “Reporting period
details” tab:

NOTE: Only the fields marked with * must be filled in. However, it is recommended that you also enter the enter-
prise name, as this can later be used as a placeholder in the report.

e Start and end date*: Determination of the start and end date of the new reporting period.
e Enterprise name: Name of the enterprise to possibly be used as variable within reports.

e Ultimate date to finalize the documentation content: Last due date for the documentation process
workflow.

e Locked: Enabling the Lock function closes a reporting period and the data contained in that reporting
period cannot be changed by local users. When creating a new reporting period, the locked function
remains deactivated. An already locked reporting period can be unlocked by the system administrator
for editing at any time.

e DocOutputFormatonlyWord2007: At the moment, editing the contents is only possible with "Office
2007" and is identifiable by the file extension ".docx".

NOTE: Only the fields marked with an asterisk (*) are mandatory. However, it is recommended that you also
enter the group name, as this can be used later as a placeholder in the report.
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By selecting the "Save" or "Save and close" field in the right command column, the new reporting period is
created.

By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new reporting period.

In the second tab, "Import and Export", group entities, shareholders, users, currencies, and transactions can be
imported with the corresponding master data (please refer to following Figure Create a new reporting period —
Tap “Import & Export™).

WCL globalDoc Sohution 9.2 € Settings @ @

Reporting period details | Importand Export | Exportacesss rights and module distribution.

Administration -
1. Group entities
Reporting periods
= ImporExpor -, 1) s Daneload wonpate
Reporting period sertngs e
Veers Impert/Export (*s, * xlsx) &1 Download template
Divisions Ede
lemport/Export ("2, *sx) £ Download template
Group entities
4. Currencies
Rei
= o i ol g
Countries g e
Curvencies Import/Export (*ds, * xlsx, *xlsm) &1 Download temmplate
Module duster 6. Action logs-
Detail view of action logs:
Businessline
Matixorganization
Attachment trpes
Activiylogs
Securitylogs

Figure 7: Create a new reporting period - Tab "Import & Export"

To import data into globalDoc, an Excel template can first be downloaded and saved locally via the selection field
ﬁ Download template gy YR temilate is filled with the correspondini data by the System administrator and then
uploaded again via the b field. The selection field IMsa&t can be used to download data already
contained in globalDoc as Excel files.

NOTE: For the actions in row "5. transactions", the System administrator can export all inter-company transac-
tions of the group ("everyone-with-everyone") to an Excel table, edit them there and then import them again into
globalDoc. If this data is not available to the System administrator, it can also be entered or edited locally under
the navigation item Reporting companies/transactions/transaction matrix.

When importing the transactions, make sure that "Global" is not selected as the company beforehand. Other-
wise, the import of the transactions will lead to an error.

In addition, in the "5. transactions" line, an additional button can optionally be added

to import data from external applications, e.g., “TP matrix”. This function requires an interface to the external
application. This is not part of globalDoc.

NOTE: This function Ntk is only available when the “TP matrix” add-in is used.

NOTE: Using the navigation item "Activity logs", the system administrator can trace any changes made in glob-

73

alDoc (the alternative is to trace changes in the row “Activity logs” and press kisuhiaad). It can be seen, which
user performed which type of action on which object in tabular view (module, reporting entity, reporting period).
Please refer to the chapter "Activity logs".

By selecting the "Create copy" field in the right command column, the system administrator can copy the selected
reporting period. For more information, see the “Creating a copy of an existing reporting period” chapter.

By selecting the "Delete" field in the right command column, the reporting entity will be deleted irrevocably.
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In the third tab “Export access rights and module distribution”, Excel overviews of the module distribution,
the user roles and the access rights can be exported (see figure "Creating a new reporting period - Tab “Export
access rights and module distribution™).

. globalDoc Solution 9.2 & Settin; ® @
pwe gs
Overview
Reporting period details | ImportandExport | Exportaceess rights and module distribution b
Administration A N
enerate reports about modules, accsss rights and user rolk
i o] Export entire module distribution:  Export | -
Reportingperiel settings Export acoess rights for modules: [ Export Clos
Export acoess rights for navigation: [ Export
Users
Export all roles and access rights:
Divisions Automatic module allocation for the current period:
Group entities
Regions
Countries
Currencies
Modle cluster

Business line

Matrix organization

Figure 8: Creating a new reporting period - Tab “Export access rights and module distribution”

1.3.1.2. Creating a copy of an existing reporting period

Under "Settings/Administration/Reporting periods" and clicking on 7/ of the corresponding period, the de-
tailed view of the selected reporting period will be opened (see Figure "Detailed view of the reporting periods -
Tab “Reporting period details™). Using the "Create copy" checkbox in the right command column, the system
administrator can copy the selected reporting period. In doing so, existing reporting companies and globalDoc
divisions can be partially or completely copied from the existing reporting period to the new reporting period to
be created, thus forming the basis for the documentation of this new reporting period.

NOTE: If a reporting company and/or globalDoc division has been copied to a new reporting period, subsequent
changes in the previous reporting period will have no effect on the new reporting period and vice versa. The same
applies to the “Global” area, which is automatically copied to the new reporting period.

NOTE: If company data is not copied when copying a reporting period, the assignments of the user roles Ac-
countable, Reviewer and Responsible to the users defined above will disappear.

The selection of the reporting companies and globalDoc divisions to be acquired is as follows:

In the lower area of the opening detail view, the left table shows the system administrator the reporting companies
and globalDoc divisions of the predecessor period that have not yet been assigned to the new reporting period.
Through this function, the local-level modules of the selected reporting company and the divisional modules of
the selected globalDoc division can be selectively copied to the corresponding reporting period.

In contrast, the right table shows those reporting companies and globalDoc divisions which are already assigned
to the respective reporting period (see Figure "Detailed view of the reporting periods - Tab “Reporting period
details”).
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Figure 9: Detailed view of the reporting periods - Tab “Reporting period details”

To copy the corresponding reporting companies and globalDoc divisions to the new reporting period, the corre-
sponding companies/globalDoc divisions are selected by placing a check mark in the left table.

NOTE: If all reporting companies and divisions are to be copied, the checkmark can be set in the header of the
table (see Figure" Selection and display of reporting companies and globalDoc divisions"). Make sure that all the
desired companies and globalDoc divisions to be copied are selected.

By default, the left table displays only 15 companies/globalDoc divisions at a time, which is why the view in the
lower part of the table may need to be set to a higher number (see also "Selection and display of reporting
companies and globalDoc divisions.").

[J Copy Dat Code | Name - |
x X
JoTG1 Joachim Deutschland GmbH
Xoz Test company
Page[r Jof1 Viswi-20f2

Figure 10: Selection and display of reporting companies and globalDoc divisions.

By clicking the icon >, the selected companies and globalDoc divisions are copied to the new reporting period
(right table). The modules of the "Global" level are automatically copied to the new reporting period. The symbol

< can be used to move back the selected companies that are not to be copied after all.
NOTE: Pushing back should be done with care. As long as the new period is still saved and no changes have

been made in the newly copied period, this can be done without any problems. However, if the modules and
tasks in the new period have been manually adjusted or updated, they can be deleted IRREVERSIBLY.
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The new reporting period is created by selecting the "Save" or "Save and close" field in the right-hand command
column.

NOTE: If, as an exception, no documentation content is to be transferred, but only unfilled modules in the new
reporting period, the check mark in the "Copy data" column can be removed by clicking. In the column "Copy
data", all lines are initially checked. This means that data such as modules, tasks, etc. are also copied during roll
forward. If this is not to happen and only empty periods are to be created with the master data, then these ticks
must be removed manually.

NOTE: If an entity should not be copied, then you should not select this particular Reporting entity. You may of
course copy such entities (including their tasks and modules) at a later point in time. However, if you subsequently
add a Reporting entity, make sure that this entity does NOT actually exist as a Reporting entity (which only has
not been copied, yet). Otherwise, you would create two (identical) Reporting entities, which will be displayed as
such in globalDoc.

1.3.1.3. Editing an existing reporting period

Under "Settings/Administration/Reporting Periods" and click on / , the detail view of the selected reporting
period will be opened. This detail view consists of the tabs "Report period details", "Import and export" and
"Export access rights and module distribution”.

In the "Reporting period details" tab, the reporting companies and globalDoc divisions that are already as-
signed to the respective reporting period are displayed in the lower right area of the detail view. In contrast, the
left table shows those reporting companies and globalDoc divisions that have not yet been transferred to the
current reporting period.

NOTE: Please note that this is only done if the selected reporting period was created as a copy of an existing
reporting period.

Selected reporting companies and globalDoc divisions from the previous period can be copied to the new report-

ing period via the icon > or removed via the icon < . The modules of the "Global" level are automatically included
in the new reporting period.

In the second tab "Import and Export" data on group companies, their shareholders, users, currencies and
transactions can be imported. In addition, the activity logs can be viewed (see Figure "Edit existing reporting
period - Tab “Import and Export™).

pw-c.- globalDoc Solution 9.2 € Settings @ ®
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Reporting period details | Importand Export | Export access rights and module distribution

Administration ~
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Group enities
4 Currenci
Regions
Import/Export (*xls, *xlsx) 2 Download template
Countries
5. Transacti
Currencies Import/Export (*.xs, *xlsx, * xlsm) £ Download template Expart
Module dhster & Actionlogs
on logs: view
Busines e Detailview of action logs:
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Attachment types

Figure 11: Edit existing reporting period - Tab “Import and Export”
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To import data into globalDoc, an Excel template can first be downloaded via the selection box
_ ket sand and saved locally. This template is filled with the corresponding data by the system ad-

ministrator, saved locally and uploaded again via the button. Data already imported into globalDoc can

be downloaded as an Excel file via the selection field. Furthermore, it is possible to fill with the trans-
actions via the TP matrix. This function requires an interface to the external application. This is not part of global-
Doc.

NOTE: This function is only available if the "TP matrix" add-in is used.
In the third tab "Export access rights and module distribution" Excel overviews of the module distribution,

user roles and access rights can be exported (see figure "Edit existing reporting period - "Access rights and
module distribution" tab").

pw-c.- globalDoc Solution 9.2 € Settings @ @

Overview

Reporting perioddetails |~ Importand Export | Export access rights and module distribution

Admintstration ~
Generate reports about modules, access rights and user roles-
Reportiog pariods Export entire module distribution:
Reporting period etfings Export access rights for modules: m
Export access rights for navigation:
Users
Export all roles and access rights: @
Divisions Automatic module allocation for the current period:
Group entities
Regions
Countries
Currencies
Module cluster
Business line
Matrix organization
Attachment ypes

Figure 12: Edit existing reporting period - "Access rights and module distribution™ tab

1.3.1.4. Locking a reporting period

Under "Settings/Administration/Reporting periods" and selecting the icon / , the detailed view of the se-
lected reporting period will be opened. By selecting the "Locked" option, the reporting period is closed, i.e., the
affected data can no longer be changed (see figure "Lock reporting period"). A locked reporting period can be
reopened for editing by the system administrator at any time by deactivating the "Locked" option.
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Figure 13: Lock reporting period

NOTE: If only a single module is to be locked for editing by local users rather than the entire reporting period, the
status of the module can be set to "Completed” by a user with the "Approve tasks" role and by a user with the
"Reviewer" role.

Alternatively, under Create modules, the assigned role "Edit local content" can be removed so that the module
can no longer be edited. (See also “Local modules which can only be edited centrally”).

Likewise, if a user with the "Responsible" role has delegated editing of a module to another user (Delegated
User), it is possible to remove the delegation again, so that the module can no longer be edited by this other
user.

NOTE: Delegating the editing of a module only gives a user temporary editor right for that module unless that
user also has the Edit local content role for that reporting entity. In this case, the "Edit local content” role remains
in effect beyond the delegation. For details see the description "Role distribution”.

1.3.1.5. Delete reporting period

Under " Settings/Administration/Reporting periods" and click on the icon . , the selected reporting period
is deleted. Likewise, a reporting period can also be removed within the detail view, which is opened by selecting

the icon 7 , by selecting "Delete" in the right command column.
ATTENTION: By deleting, all documentation contents of the reporting period will be lost!
NOTE: To prevent accidental deletion of a reporting period, the delete reporting period icon will not be displayed

if the reporting period has been locked for editing by the system administrator.

1.3.2. Reporting period setting

Under “Settings/Reporting period settings”, various settings can be made for the individual reporting periods
(see figure “Reporting period settings”), those are described briefly below.
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Figure 14: Reporting period settings

1.3.2.1. Navigation

Activating "Activate navigation to Transactions" enables the collection of transaction related data for the trans-
action matrix as well as the functional, risk and transfer pricing analysis. For more information, see Settings/Cus-
tomizing/Analysis Templates and the User Guide chapter "Reporting Company/Transactions".

1.3.2.2. Analysis

The “Max. value of function or risk analysis” setting defines the maximum value (between 1 and 5) of the
characteristic of a function to be assumed by the reporting company or a risk to be borne by the reporting com-
pany in the function and risk analysis. To use these functions with globalDoc, the "Transactions" option has to be
activated by the administrator.

1.3.2.3. Transaction

Activating the option “Check transactions only at reporting company for user rights at business lines”, will
cause the management unit of transaction partners to ignore user rights in transactions. (Unfortunately, we do
not understand the meaning of this sentence.) Transactions with unauthorized business division for transaction
partners will still be displayed in the transaction matrix.

The ,,All transaction data are editable in import” setting enables editing imported transaction data uploaded
to globalDoc under “Reporting Entity/Transactions/Transaction Matrix”.

“Enable local currency as additional currency for transactions” allows the differentiation of amounts in group
currency as well as in local currency. If only one currency is activated, an automatic conversion with the (aver-
aged) currency rates take place during the reconciliation. Is this function deactivated again, only the local cur-
rency amounts translated into group currency stay retained.

Under “Default currency for transaction group thresholds”, it is possible to define a currency as the default
currency of transactions. For this currency, threshold values can then be defined under "Documentation man-

agement/Transaction groups" and after clicking 7 on at the corresponding transaction, at which transactions
are included in the I/C matrix or transaction-related modules in the report or not. For details see "Transaction
groups".

The "Show transaction type" option allows you to classify the transaction type in more detail when creating
transaction groups. If this field is checked, an additional field "Transaction type" will be displayed. The transaction
group can be managed under "Documentation management/Transaction groups".
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Figure 15: Show transaction type

R&D services includes the provision of routine
R&D services in the field of development and
enhancement of gadgets and toys. R&D services
are performed on behalf of DE-Demo
Headquarter GmbH who is managing the R&D
activities. R&D services are covered by the
respective R&D services contract.

Modified by: oecim sohe Gec.com, 318/2023 237367 Created by: slobalAdmin o/s5/2023 8:46:33 AM

With "Number of fractional digits in the report" you can specify how many decimal places are displayed in
transaction tables. If you enter "2" here, for example, the numbers would be displayed as follows: 1234.00.

"Enable management area in legal-management import" should only be activated if you have been instructed
to do so by either PwC or Datenwerk. This setting can be used to assign business lines to a transaction in the
transaction details. Please note that business line is used in a different context here compared to the rest of this
manual and may collide with other functionality or even break it. In order to activate these functions, the check
mark for the selection "Enable management area in legal-management import" must first be set under "Set-
tings/Administration/Settings Report period" (see illustration "Activating the display of matrix organisation").
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Figure 16: Activate the display of the matrix organization

Additionally, this activation leads to the following changes:

“Transactions-

Check transactions anly
at reparting company for
user rights for business
lines

All transaction data are
editable in import

Enable local currency as
additional currency for
transactions
Default currency for
‘transaction group
thresholds

EUR- Earo

Show transaction type

Number of fractional
digits in the report

Enable management area
inlegal management

« User Roles: In the user profile the user is given an additional column in the section User Roles. Here indi-
vidual rights to business lines can be allocated to. This opens the possibility to allocate the role of the user
to certain business divisions or by checking the “all’- box for all business divisions (see the figure “User
roles- new column “Business lines”. In particular users can only assign transactions to these business lines.
This doesn’t not affect the group entities a user can navigate to in globalDoc.
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User roles

Documentation levels User roles and access rights Divisions/Reporting entities Business lines I
Global EaDefault @ E240 @
Divisional EaDefault @ E240 @ (JJAll | DIV1- Function_Research and x ()ALl | BIT - Biotechnology x

Development

DIV 2 - Function_Support Services  x LFS - Life sciences *
B P
DIV 4 - APAC Division x
DIV 6 - NAFTA Division X
EaDefault @ E240 @ (JAll | DIV 5 - EMEA Division x ()ALl | BIT - Biotechnology x
LFS - Life sciences x
+ w
Lacal @Defanlt @ @A @ LAl [JAN| | HSV - Healthcare services x
SAT - Satellites x
+

Figure 17: User roles- new column “business lines”

« User overview: A new column “Business line code(s) (comma separated)” is added to the overview of
users under Settings/Administration/User. This gives the possibility to import and export these permissions
as well. Also, a predefined template can be downloaded here (see figure "User overview - New column
"Business line code(s) (comma separated)".

5] Login name # | Last name] First name| User-ID|  Email | Mobile phone mumber | Employer| Department | Role |1zspnm‘ngenﬁryande(s)(mmmasepaml Business ine codefs) (comma sepamted)”astmh{ Creation date | Modified bf Modified d|

Figure 18: User overview - New column "Business line code(s) (comma separated)"

« Transactions: Under “Reporting companies/Transactions/Transaction matrix” it is possible to create
or change transaction partners and assign transaction matrices. By checking the box in the "Administra-
tion/reporting period” menu item, the new fields "Business lines" and "Business lines related party"
are displayed then as well. This opens the option to specify the business lines in the transactions areas as
well (see figure: Transaction matrix - new fields "Business lines" and "Business lines related party").

pw'c.' slobalDoc Sobstion 9.0 & Transaction matrix T8 Uor - DE Demmo Hesdquarters AG > n winfasss - xafaisom N
) Sestings
o Business tramsactios details

1R Raportiog emlsy
R Ewe
Muiter data
Trnncnens
Crowrviews i EUR - Ears
‘Transasion s
Transaction partness Domestic transaction

Transaction groups

Agreement avalable

Create report

of Tasks

o1 Anmalysis

Figure 19: Transaction matrix - new fields "Business lines" and "Business line related party"

Overview Transaction Matrix: Similar to the overview of users, two new columns are also added to the view
here How to get to this overview (see figure "Overview transaction matrix - New columns "Business line" and
"Business line transaction party").

moror: [ RITE

0 Tramssctiony|  Transactionpartner || Businessline | | Businesslinerelatedprty | | Transaction code | Transaction grou] Role of reporting d Contractual bas| Envoios curd] nvoics ammount |Agreemente]  Modifiedby | Modifieddate |
x x x x x x x x x x| wix x x
O/ | & | BR-Demo Sales Uoi_Uu_ooor | Support Services | Recipient EUR - Euro 16,000.00. globaladmin 8/23/2022 3:5¢
O, [& |vos UK-Demo R&D Centre Ltd. Uot_Uos_ooot | Support Serviees | Recipient EUR - Euro 11,000.00/ globaladmin 8/23/2002 3:5€
Oz [& |ves UK-Demo R&D Centre Lid. TUor_Uos_A_REC_ Research and Devell Recipient EUR.- Ewre 2,000,000.00, globalAdmin 8/23/2022 3:5€

Administrator manual
PwC 23



Figure 20: Overview Transaction Matrix - New columns "Business line" and "Business line related party"

1.3.2.4. Documentation

Under "Default Template", the report template for the current reporting period can be selected. Default Tem-
plate" is selected by default. It is best if the company's own template is selected here. This enables the format
templates you specify to be available for selection in the online editor. The creation of report templates and their
use is described in detail in the “Customizing” menu item.

Under "Text block for referencing documentation attachments”, it is possible to adjust the text block used to
reference documentation attachments.

By activating "Approve archived reports directly", reports are automatically released after "Create and ar-
chive report" has been executed (for further details, see the "Create report menu item" section in the user
manual).

By activating "Display watermarks for drafts", watermarks are displayed for non-final reports.

If "Show attachment list at the end of each module" is enabled, a list of attachments used in this module will
be appended to the end of each module. The attached table cannot be formatted and therefore the columns
cannot be changed. Only attachments that should also be displayed as reference in the module are listed here.
I.e. for uploaded attachments you can specify whether they should only appear in the report or also be displayed
in the module as a reference.

The following files are attached to this report:
# File name
1 Attachments U01 - DE-Demo_Headquarters AG 1 1 2031 - 12 31 2031 xlsx
2 1 2021-12-14 Entwicklungsplan 9.5 pdf

3 Example organizational chart pptx

Figure 21: Attachment list after each module

If this function is not activated, this list will not be appended to the end of the modules.

However, you still have the possibility to create your own attachment list within a module. For this purpose,
globalDoc provides a configurable table that lists all attachments (from the whole report, without the Reference
filtering) and automatically suppresses duplicates. If you want to know how to add this table, please read the
chapter in the user manual "Edit module / Use variables".

1.3.3. Users

Under the "Users" navigation item, the system or security administrator has the option of managing existing users
and updating user data, creating new users for a certain period of time and, if necessary, removing users that
have already been created.

NOTE: Please note that when uploading Excel files, the language set in globalDoc must correspond to the lan-
guage set in Excel and therefore also the column name. For example, if the file in globalDoc was downloaded in
English, it should also be uploaded in English. The template should also be downloaded with the correct/desired
language setting.

Clicking on "Settings/Administration/User" takes you to an overview page where users that have already been
created are listed (see figure " Overview User (example)").
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L globalDoc Sohition 9.2 ﬁ Afif2022 - 13/ /2083 W

pwe
Overview
e T [ PR
Administration ~ — -
Login narte| Lastname | Firstname| UsertD | Email  |Mobilept] Employer [Departmen{ Role | Reportingenti{ Businessline | Lastactivity date | Creation date | Modified by] Modified da|
Reporting pré x x x x z x x x x x 5 = x x x
/ | @ |Accountablel 4/14/20m 4/14/20m Martyna  |8/14/202 ~
Reporting period settings - / @ AccountableC 4/14/2021 4/14/20m globalAdmin 4/14/202
/ | @ |Accountablec Standard 9/11/2023 4/14/2021 elobaladmin 4/14/202
Users /@ datenwerk Custom  GLOBALDIV3) 7/24/2023 5/10/2022 globaladmin 1/30/202
# @ Delegatenn 4/14/2021 4/14/20m globalAdmin 4/14/202
Divisions Vs elobaldmin Custom  GLOBALDIV ] 9/13/2023 4/12/2021 elobaldmin 7/20/202
/ @ Hamm hamza.alitst@pwe.| Custom  GLOBALDIV 1, 9/14/2023 5/16/2023 Hamz  9/a/2023
Groupentities / W H_Responst Standard | DIV3DIV DIV 9/5/2023 7/27/z0ny H_Responsit 9/4/2023
O # & H_Reviewer hamzaali+tst@pwe /42023 7/27/2003 Hamza o/5/2003
Regions O / & H_ReviewernAll Hamza Custom  DIV2,DIV 3D 9/4/2023 9/4/2023 Hamz  9/4/2023
/ @ s hamza aliststa@pwd 9/13/2023 /1a/2023 Hamz  |o/ia/202
Commiries / | @ JoachimRes 8/31/2023 8/31/2023 globalAdmin 8/31/202
O/ & joere Custom | GLOBAL,DIVy 9/14/2023 6/13/2023 joerg 7/3y/202;
Currencies /@ joerggassesa joerg, gasse+account| 8/7/2023 8/7/2023 joerg 8/7/2023 o
odule 2
Module dl
= Paee ot S
Business line
Matrix organization
Atachment types

Figure 22: Overview User (example)

On this overview page, you can first select a specific reporting period for which all created users are to be dis-
played. The view of all users created for the selected reporting period can be sorted by clicking on the following
column names:

» Department

* Login name * Role

« Last name - Reporting entity code(s) (comma separated)
«  First name «  Business unit code(s) (comma separated)

e User-ID « Last activity date

- Email «  Creation date

«  Mobile phone number +  Modified by

e Employer * Modified date

NOTE: The search result can be narrowed down by entering the searched word in the desired column. The entry
is confirmed with ENTER.

The selected user can be deleted directly via the icon L] or edited via the icon 7 .

On the overview page, various functions are available for managing the users, which are described briefly below:

+

2

ew Create a new user.

# Delete Delete selected user(s).

Configure the search: Simple search, Advanced search or select col-

& L o umns. Also, the search can be updated here.

2 Download template Download empty Excel template as a template, e.g., for import.
EY Import Import selected user data via filled Excel template.
K2 Export Export all users.

1.3.3.1. Create a new user

Under “Settings/Administration/User” the button opens the detailed view for creating a new user (see
figure "Creating a new user").
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Figure 23: Creating a new user

The creation of a new user the following data can be given (marked fields with an asterisk (*) are mandatory to
fill:

« Username*: This is the only mandatory field to be filled

NOTE: It isn’t possible to change the username afterwards anymore. If a change is required, the user has to be
deleted and newly set up.

- Last name: Optional specification of the last name of the user.

« First name: Optional specification of the first name of the user.

e User- ID: Optional reference to a distinguishable user identification number.

- Mail phone address: Optional specification of a mailing address of the user (The specification of the mail-
ing address can be mandatory if globalDoc shall sent an e-mail to the user (the requirement to do so, can
be looked zo in the settings Menu item E-Mail & escalation).

NOTE: It is advisable to store a user-specific e-mail address, so the user can receive reminder e-mails for tasks.

« Mobile phone number: Optional specification of the user’'s mobile phone number. The mobile phone num-
ber must be specified if two-factor authentication by means of SMS-TAN is to be used.

« Language: Optional specification of the user’s preferred language. The navigation elements and help texts
are displaced in this language.

« Employer: Optional specification of the user's employer.
« Department: Optional specification of the department of employment.

« Last password change: Display of the date the password has last been changed at; when the user’s ac-
count is first set up, there is no allocated date.

Additionally, there are the following possibilities to set up the kind of access the user is receiving:

Is this box is ticked, the user access is revoked, and the user can’t
log into globalDoc anymore. This selection is deactivated on the first
set up and must be ticked manually.

[] Is locked out
NOTE: Has the user blocked his access by e.g., entering repeatedly

the wrong password, is it possible for the system- or security ad-
ministrator to untick the box and enables the user thereby the ac-
cess to globalDoc again.

Administrator manual
PwC 26



By ticking the box, the user receives the rights on the item

[] System-Administrator o Settings ¢ globalDoc. Herewith is the user able to all changes
on the system-settings. It is to be recommended to keep the number
with system administration rights to a minimum.

The Security administer receives access to the navigation item “Us-

(] Security admini . L
O Security administrator ers” and thereby the right to administer the user.

Through this option is it possible to change the rights of the user by
v |m copying the user rights of another user. So, there is no need to as-
sign user rights manually.

Copy roles from user: |

& Al reporting periods Checking this box gives the user access for all reporting periods.

Table 1: User rights settings

To import several users into globalDoc at the same time, an Excel sheet can be downloaded via the option
_ ekt sondl and saved locally. It is then possible for the template to be filled with the corresionding

data by the system or security administrator, saved locally and uploaded again via the option EN Import PP
which is already imported into globalDoc can as well be downloaded as an Excel sheet via the option

. This Excel sheet can be edited locally and uploaded again via the option . The new document up-
dates/overwrites the existing data.

1.3.3.2. User roles and access rights

After creating a new user, the user is then assigned the reporting companies and roles relevant for him. The
following functions can be chosen by the system admin (or, if set up during the installation of the software, to the
security administrator) for editing the role distribution:

e ‘ i ' @0
globalDoc Sobution 0.2 € Settings [5] wareoes -seszyjeoes
Overview i Lot prsseoced chage
v a/15/2023 7201 AV
Administration ~
3 All reparting periods
Reporting periods
Reporting period settings Approver level content:
Users Reviewer:
one |
Divisions.
Responsibl
None
E— £
Regions Approver level report:
Accountable:
Countries == [ |
Currencies
User roles
Module cluster
Documentation levels User roles and access rights Divisions/Reporting entities
Business line N N
Global Defaslt @ (141 @
Matrix organization
Divisional Default @ (141 @
Attachment types
Activitylogs Local + EDetah @ (141 @ L

Security logs

Figure 24: Create a new user- role distribution

User roles and access rights: The system or the security administrator can assign specific roles via documen-
tation level to the relevant user by clicking on the fields with the text "Select roles..." highlighted in grey. By
selecting the option "Default”, the user is assigned the default roles defined by the system administrator for the
selected reporting company. The standard roles can be defined by the system administrator under "Settings/Cus-
tomizing/Roles", see Chapter "View/edit existing roles". Selecting the "All" option assigns all available roles to
the user for the selected reporting company(ies).

Divisions/ Reporting entities: The system or security administrator is able to select for which entities the se-
lected roles shall be assigned at Divisional and Local level. By selecting the option "All", the respective role is
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taken over for all group companies or globalDoc divisions incl. the group companies and divisions that will only
be created in the future. By selecting the option "Default”, the user is assigned the default roles defined by the
system administrator for the selected division. (Cannot be found in the illustration "Create new user - role distri-
bution™). If the roles are only to exist for certain units, the corresponding units can be selected via the fields with
the text "Select units..." highlighted in grey.

Business units: The system or security administrator can assign one or more business areas at Divisional and
Local level to the user via the fields with the text "Select business areas..." highlighted in grey. By selecting the
option "All", all business areas are assigned. To activate and create this function, see chapter "Navigation".

NOTE: Users who are not granted roles or rights cannot log into globalDoc. This can be the case, for example, if
the system or security administrator first wants to create only users who will later be assigned individual specific
modules for editing (which will then allow them to log in).

NOTE: If the system administrator is to have access to the corresponding master and local files in addition to his
administrative tasks (under "Reporting companies/documentation content"), it is also necessary to give him the
corresponding rights as described in this chapter.

By clicking on or. a dropdown menu opens with the
choices of user roles or divisional or group entities or business divisions. In the following the selectable roles are
explained:

This role serves as an alternative to "Edit global/divisional/local
content”. If, for example, a certain local module is only to be
edited by a certain central user, the role "Admin edit module" is
assigned to this user. At the same time, the role for the module
concerned must be changed accordingly in the menu item
"Documentation setp" under "Module Assignments". Further in-
formation can be found at "Local modules which can only be

edited centrally”.

This role unlocks work results for the user as part of workflow
management.

Admin edit module

Approve tasks

This role enables the user to create local modules for his/her
company (status of a local system administrator). This role can
be distributed, for example, if local modules are not to be en-

Define content structure tered centrally via the system administrators. Similarly, "Define
content structure" can be assigned to a user for divisions and
the "Global" area (status of a divisional or a global system ad-
ministrator).

These roles enable the reading and editing of content of mod-

Edit global/divisional/local content o
ules on a global, divisional or local level.

This role enables changes in details of a reporting entity as well

Edit Master Data ; . :
as in the questionnaire.

With ,Edit Transactions" the user can make and edit transac-

Edit Transactions .
tions.

The user has access to the menu item “Reporting entity/ Attach-
ments” and is able to make allocations of the documents to the
relevant modules there. Or can delete exiting module attach-
ments.

Manage attachments

This role enables the reading but not editing of content of mod-

Read global/divisional/local content L
ules on a global, divisional or local level.

Read/Insert benchmarking studies This user can read and edit benchmark studies.

The user is able to access the menu item “task”. In the role as
task administrator, the user can create user tasks and assign
tasks to other users, as well as look into the status on a global,
divisional, and local level.

Task administration
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This role enables the user to read the menu item "Reporting
companies/transactions" or "Reporting companies/master

Read data collection data". (This is only possible if the function "Navigation to "Trans-
actions" is activated in "Settings/Administration/Settings Re-
porting period").

This role enables the user to generate a report. However, users
Print report with the Accountable, Responsible, and Reviewer roles always
have permission to print.

With this role the generation of reports is only possible for the
user with permission. However, users with the Accountable,
Responsible, and Reviewer roles always have permission to
print.

Print with Approval

Table 2: User roles explanation

NOTE: The roles "Read global content" and "Read divisional content" are offered as well in the "Local" area
(herein these roles only apply to those global and divisional modules which have been assigned to the reporting
company). For local users, it is therefore sufficient to select these roles on a "Local" level only.

NOTE: If roles are to be assigned to the user at a local or a divisional level, group entities or divisions have to be
assigned to the users in the column "Divisions/reporting entities". Does this warning apply on the column
"Divisions" too?

If not, the following warning is shown:

Alert

@ Please select at least one Unit per row in the role asignment.

Figure 25: Create a new user- role distribution- warning

1.3.3.2.1. Additional user roles for selected report companies

Additional user roles for selected reporting companies in globalDoc Solution it is possible to assign additional
roles for a specific reporting company in addition to the user roles.

FW% globalDoc Sohution 9.2 € Settings [5] #2083 - sa/31/2023 ® @
Overview
Approver level content:
Administration ~

Reviewer 3 - module content:

None
Reporting periods En

Reviewer 2 - module content:
Reporting period settings None m
T Reviewer 1 - module content:

None En
Drisions Responsible:

None |
Group entifies

Approver level report:

Regions

Accountable 1:
Countries. None E
Currencies 3:;1':\‘: 2 - entire report:
Module cluster Reviewer 1 - entire report:

o En
Business line

Figure 26: lllustration: Additional user roles for selected reporting companies

The individual roles "Accountable”, "Reviewer", "Responsible" are explained in detail in the chapter Role
Concept.
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The assignment is made when the Security Administrator selects one or more reporting companies from the
displayed list of reporting companies via "Assign reporting companies" and confirms the selection. The user can
be assigned as Accountable, Responsible, or also as Reviewer for different operating companies.

A globalDoc Solution 9.2 € Settings 5] w2023~ 12/33/2023 ® @
Overview
e Annraver laval santent
Asslgnadcompanias x
Administration
Reporingperic | [ Code | Narme Short name | Entity| ERP mumber| Country | Regions | |0 code Narme Short name | Entity| ERP number| Country | Regions
x x x [[]= x x x x x x |[]=x x x x
ReportingPeriot | () ppap | DE Adminhandbuch
O DEBH DE Benutzerhandbuch
Users O ENAM | EN Administratormanual
L ENUM EN Usermanual
Divisions ) GLOBAL | GLOBAL
O (v UK Demo Sales Co. 1td | UK Sales GB- United EMEA
Growpentities | O |U24 UK Local File GB - United EMEA
0 vos K-Demo R&D Centre L1 UK R&D Global’ GB - United EMEA
. O voe UK-Demo Shared Service UK SSC Shared GB- United EMEA
Beions
Countries
Page[[Jofs View1-9afo Page[[Jofs
Currencies
Module cluster OK Close

Businessline
Local + |@Default @ 21 @ 2.0

Matrixorganization

Figure 27: Assigning a user as Accountable to the reporting company

If, for example, you want to assign the selected user as Accountable to the selected operating companies and if
one of these companies already has an Accountable, this will be indicated by a warning window.

demo.datenwerk-it.com says

For role "Accountable” the following users will be replaced by this user:

*in "GLOBAL" user "Accountable01"

Figure 28: Reporting company already has an accountable

By confirming with the OK button, the already existing accountable will be overwritten with new users as account-
able.

Click on "Cancel" to abort the process.
This procedure is also identical for Responsible and Reviewer.

If several levels were provided for reviewing, the assignment would also work in the same way for each review
level.

Assigning additional user roles can also be done directly in the group company itself (see chapter Group Entities).

1.3.3.2.2. Request report

It is possible to activate the function “Request report” via a corresponding rights distribution for editors. This
function allows an administrator to limit the free print authorization and to make the generation of a report de-
pendent on the approval of an administrator.
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To do this, the right "Print with Approval" must be assigned to the corresponding user (see table "Possible user
roles").

A user who has the "Print with Approval" right can, as long as the status of the report is not yet "Finished", only
create PDFs with "Draft" watermarks via "Create Report".

The reason for this behavior of globalDoc is that also this user should have the possibility during the creation
process to check how the report will look like in the end, i.e. how his changes will affect the report.

However, once the status of the report is "Finished", such user can only request the report, but not print it himself
(not even as a PDF with "Draft" watermark).

4 Create report T ENAM - EN Administratormanual > [=] 1/1/2023-12/31/2023 @@

Select content type: | Standard Local File v Select report template: | DefaultTemplate v Select output format:

mryere—

Figure 29: Request for print

After such a user clicks "Request print", each administrator (if an email address is stored for the administrator)
will receive a corresponding email with a link. The link directs the administrator to the "Create Report" page.

There, the administrator can check and release the requested report via "View archive", which changes the report
type of this report from "Draft report" to "Final report", whereby this report also becomes visible on the landing
page and can accordingly be printed from there or on the "Create Report" page under "Final Report".

i globalDoc Solution 0.2 & Create repoﬁ il ENAM - EN Administratormanual > ﬁ 1/1/2023 - 12/31/2023 ® @
& settings
Select ontant iome: | Standard Taeal File v Salact renart temnlate: | DefanlrTemnlate ~ Salaor anmmunt formar | Ward v
& Documentation setup v x
ey Report Type:
Reporting entity A D
111} Bepc N Draft report i ]
Master data
e sk
File name Status Type | Description Modifiedby | Modified date
Transactions v .
e
x x x x x x
Dosumentation comzst pase ot o
Amachments
Close
. Se D
All transaction groups
Final review
 Tasks v
||| Analysis

Figure 30: Administrator overview for View archive

In addition, the administrator can also approve the printout via the "Approve admin tasks" navigation item.

NOTE: The prerequisite for this is that the administrator first selects "GLOBAL" as the company in the red upper
area on the landing page of globalDoc. If a reporting company is selected there, the commands to "Approve" the
"Request for print" are not visible!

How to approve or reject the tasks as an administrator can be found in chapter "Approving Admin Tasks".

1.3.3.3. Role concept for group entities

In addition to the user rights described above, there are up to four user roles for each reporting company, which
are assigned by the system or security administrator.
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Hat die Gesamtverantwortung flr die Dokumentation eines
Berichtsunternehmens und bestatigt gesamten Bericht
(z.B. CFO des Berichtsunternehmens)

Accountable

¢Be$tétlgt & druckt finalen Bericht

D wﬁmigt Madule final

Optional: Uberpriift die Inhalte der lokalen Module (z.B.

Reviewer (optional
(op ) Mitarbeiter der zentralen Steuerabteilung)

Kann eingereichte Reicht Module zur
Module wieder éffnen Genehmigung ein

Ist fir die Pflege der lokalen Modulinhalte verantwortlich und
Responsible erstellt diese (z.B. Mitarbeiter der lokalen Steuerabteilung des
Berichtsunternehmens)

Delegiert einzelne
Module bei Bedarf

Hat die zur Pflege des lokalen Modulinhalts erforderlichen

Delegated User Informationen und kann dem Responsible zuarbeiten

Figure 31: User roles

These four user roles are "Accountable”, "Reviewer", "Responsible" and "Delegated User".

It is possible to configure multiple reviewers per level and to add additional review levels for modules and the
whole documentation. If multiple reviewers are configured, it's sufficient if one person of that level gives their
approval. Using multiple review levels, the four (6, 8, 10, ...) eyes principle can be guaranteed.

You can determine the maximum number of possible reviewer levels. On the module side the lowest level (Re-
sponsible) is required, on the documentation side the highest level (Accountable) is required. Therefore, these
levels cannot be deleted on this page. Modules and documentation are submitted bottom-up (e.g., from Respon-
sible to Reviewer), however you don't need to fill in a person on each level in the group entity configuration. A
person with higher level access can always submit to the next level even though it might not be their turn yet
(e.g., an Accountable can finalize the documentation even though it hasn't been submitted for review).

By creating a separation of roles between modules and transfer documentation, the user can assign the appro-
priate person to the appropriate role at a specific level (module or documentation). For more information, see
"Approver levels".

NOTE: Please note that if a reviewer level is deleted, it will nevertheless still be displayed both in the company
profile and in the group company view until the company profile is actively saved again. The display is then
removed everywhere. The deletion is not retroactive, i.e., it does not apply to all reporting periods. In this case,
when assigning roles in a group entity, you can still see them if this entity is authorized to create reports.

Creating and using these roles simplifies the documentation creation process and increases its efficiency.

The system administrator can assign the roles (Accountable, Reviewer and Responsible) to all users previously
created by the system or security administrator. Only the Accountable role is mandatory. Without an Accountable,
a group company cannot be a reporting company (i.e., every reporting company requires an Accountable). If the
role of Responsible is not assigned, the Accountable is automatically the Responsible as well. A more detailed
description of these user roles can be found in the user manual.

To be able to assign these roles to users as a system or security administrator, you have to first go to the detailed
view of a group entity via " Settings/Administration/Group entity" and then click on of the corresponding entity.

'y

Once there, you may assign the appropriate role to an existing user via dropdown 7" menu in the lower area of
the "Details of group entity" tab under “Creates report?”. Within this tab it is only possible to assign the first
three roles (i.e., Accountable*, Reviewer and Responsible) (see figure "Selection of Accountable, Reviewer and
Responsible™).
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Figure 32: Selection of Accountable, Reviewer and Responsible

If a group entity creates a report, it is mandatory that this entity is assigned an Accountable.

NOTE: If only one Accountable is assigned and no other user is entered as Responsible, the Accountable is
automatically appointed as Responsible. See above.

The Delegated user (or Delegate) can as well be selected later by the user having the role “Responsible”.

NOTE: Accountable, Responsible and Reviewer always have extended rights in the Documentation content area.
These are editing, changing the status, or even printing without the respective roles to be assigned.

1.3.3.4. Assign a Password

The password for the new user depends on whether the e-mail function (see “Settings/E-Mail & escalation/Set-
tings”) is activated.

Option 1: Assign a new password (activated e-mail function)

Through selecting the command "Save" or "Save and close" in the command column on the right hand- side,
the new user is officially created and, if a valid e-mail address has been entered, the new user receives his or
her personal password by e-mail. With this password, he can log into globalDoc for the first time. To assign a
password by e-mail, a valid e-mail address must be entered in the user settings.

Option 2: Assign a new password (deactivated e-mail function)

Through selecting the command "Save" or "Save and close" in the command column on the right- hand side,
the new user is officially created. A notification with the password of the new user appears on the screen (see
figure "Assign password - notification with password of the new user"). This has to be communicated to the new
user ahead of the first login. By closing the notification through selecting "OK", the new user can log into glob-
alDoc for the first time with the received password.

Alert

User password has been successfully changed.
@ This is new password for that user [*YWv7cH

Figure 33: Assign password - notification with password of the new user
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1.3.3.5. Edit an existing user

In the “Settings/Administration/Users”, by clicking #~ there opens up a detailed display of the selected user (see

figure "Edit existing user - detailed display").

Overview

Modified by: slobalsdmin, a/s5/ 2023 752:06 401 Created by, iobaladmin, /15 2023 maris1 01

Login name* Language
Administration A Accountableay en-US

First name

Raporin parids —
Reporting period settings
Users

Divisions

Group entities

Regions Last passweond change
Mobile phone numbver o/15/2023 724201 AM
Countries

— {8 All reporting periods

Module cluster Approver level content:

Business ne Reviewer:

None
Mstrix organization

Responsible:
Attachment types Fome
Activitylogs Approver level report:
g ;!:;mnhhle

Figure 34: Edit existing user - detailed display

() Islocked out

[ System administrator

] Security administrator

e E—) - |

Pﬁ‘. globalDoc Solution 9.2 - &« Settings 5 T R p— ® @
R

This display shows that the information which are stored when the respective user has been created and the
roles were assigned to him or her can be edited (see Create a new user).

1.3.3.6. Resetting the password of an existing user

In the “Settings/Administration/Users”, by clicking 7~ there opens a detailed display of the selected user.

Through selecting the command "Reset Password" in the command column on the right- hand side, a new
password is assigned to the user. The assignment of the password for the new user depends on whether the
email function (Settings/Email & escalation/Setup) is activated or not (see figure "Edit an existing user - Reset

password").

Overview

Logl ne* Languag .
g guag s lock Copy roles from user: | Copy
N = - o
Reporting priods Em System administrator
Reporting period settings Last na Security administrator
Users
D
Group entities B
Regions
Countries
|All reporting periods

Currencies
Module cluster Approver level content:
Business line Reviewer 3 - module content:

one e
Matrix organization

Reviewer 2 - module content:

None Ea
Attachment types

Reviewer 1 - module content:
Activitylogs None m

S Responsible:

Secmitylop None Lo

Figure 35: Edit an existing user - Reset password
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Option 1: Assign a new password (activated e-mail function)

Through selecting the command "Save" or "Save and close" in the command column on the right hand- side,
the new user is officially created and, if a valid e-mail address has been entered, the new user receives his or
her personal password by e-mail. With this password, he can log into globalDoc for the first time. To assign a
password by e-mail, a valid e-mail address must be entered in the user settings.

Option 2: Assign a new password (deactivated e-mail function)

Through selecting the command "Save" or "Save and close" in the command column on the right- hand side,
the new user is officially created. A notification with the password of the new user appears on the screen (see
figure "Assign password"). This must be communicated to the new user ahead of the first login. By closing the
notification through selecting "OK", the new user can log into globalDoc for the first time with the received pass-
word.

1.3.3.7. Changing the password of an existing user

In the "Settings/Administration/User", by clicking#~ there opens up the detailed display of the selected user.

By selecting the command "Change Password" in the column on the right-hand side, a pop-up window opens
up and the system administrator may change the existing password of the user. In order to be able to change the
password, the system administrator has to know the current password of the user (see figure "Edit existing user
- Change password").

NOTE: When the software has been installed for the first time, the minimum length of the password as well as
any required digits and special characters etc. as well as the period of time until the required password change,
can be defined individually for each group. The same applies to the selection of a "single sign-on" mechanism
without an additional password or a "2-factor authentication" procedure.

According to the globalDoc standard settings, the selected password has to be at least eight characters long and
has to contain upper- and lower-case letters, numbers and at least one special character.

P“i' globalDoc Solution 9.2 &« Settings a 1/3/z083 - 12/31/2023 @ @

3 75206 A3 Created by: gobaldm, 5/

203 raxss e
,:Jm

Overview

Administration ~ Accor s
Beonciog peiode System administrator

Reporting period setings Secuityadniaistatie

ok

3]
82
& |
¥

Attachment types

Activitylogs

Securitylogs

Figure 36: Edit existing user - Change password

1.3.3.8. Lock user

In the "Settings/Administration/User", by clicking / opens the detailed display of the selected user (see figure
"Edit existing user - Block user").
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Overview

Administration ~ Accountableoy en-US

Reporting periods
Reporting period settings
Users
Divisions
Group entities
Regions y
9/15/2023 7:42:01 AM
Countries
T All reporting periods
Module cluster Approver level content
Business line Reviewer: E3
None
Matrix organization
Responsible: Ea
None
Attachment types
pra Approver level report
s
o Accountable: | pau |
Secur > None

Figure 37: Edit existing user - Block user

Selecting the possibility "Is locked out" revokes the user's right to access globalDoc.

NOTE: If an invalid password is entered several times, the user will be locked out of the systems website. To
unlock the user, a system or security administrator has to uncheck "Is locked", but it is possible in this case.

1.3.3.9. Deleting a user

Under "Settings/Administration/User" and selecting the symbol L] , the selected user is deleted.

NOTE: If the system or security administrator wants to delete more than one user, he or she can select the

respective users and remove all selected users at once via the selection fieId.

1.3.4. Divisions

Through the navigation item "Divisions" ("Settings/Administration/Divisions"”), the system administrator can edit
existing globalDoc divisions, create new globalDoc divisions or remove globalDoc divisions that are no longer
required. In globalDoc, the term "divisions" does not only refer to divisions or business units of a group. But rather,
a wide variety of categories can be found to be classified in reporting entities as "divisions". Often, globalDoc
divisions are formed according to regional, functional, transactional, or business area criteria. Divisions allow
information to be assigned to specific categories of reporting entities and information can be processed in the
modules of these categories (divisions) so they may be controlled by flexible assigned roles among users.

Each globalDoc division thus contains modules which are only relevant for certain reporting companies and can
only be edited by users who have the right of an editor role for this globalDoc division.

GlobalDoc divisions are mandatory to the creation of divisional modules, and they simplify the administrational
process of access rights. This allows a user to be given writing permissions for a specific division, and hereby
automatically giving them writing permissions for all divisional modules associated with that division.

NOTE: GlobalDoc division has to be created ahead of the creation of divisional modules!
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Overview

A~ [ Code | Name Approver level content: Responsible | Approver level content: Reviewer | Approver level regort: Accountable Modified by Modified date |
Reporting periods x x x >
s GLOBAL GLOBAL ResponsibleG ReviewerG | AcoountableG gobaladmin o/15/2023 10:53:04 AM
Reperting period settings
Users
Divisions
Group entiries
Regions
Countries
Currencies
Modulecluster
= -
Business ine
Matrix organization
Attachment types

Activity logs

Securitylogs

Figure 38: Overview of globalDoc- divisions (example)

In this overview the divisions can be sorted and filtered by the following settings (see here fore the figure “Over-
view of globalDoc- divisions (example)” as well):

« Code »  Modified by
« Name « Modified date

NOTE: The search result can be narrowed down by entering the searched word in the destinated column. Confirm
the entry with ENTER.

The selected division can be deleted directly via the symbol L] or edited via the symbol 4 .

The overview page shows various functions which are available to manage the divisions. Those are briefly de-
scribed below:

Create a new division

Delete the selected division(s).

+ New
S Configurate the search: Simple Search, Extended Search, or Select

columns. The search can be refreshed here as well.

1.3.4.1. Create a new division

Through “Settings/Administration/Division” and by selecting the icon a detailed display to create a new
division opens up (see figure “Create a new division”).
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Overview

Administration -~

Reporting periods

Reporting period settings
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Divisions

Regions
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Module cluster
Businessline
Matrix organization
Activitylogs
Attachment types

Security loge
Figure 39: Create a new division

The new creation of a division requires the entry of the following data:

« Type*: No entry required as there is a default of "Divisional".
« Name*: Name of the division
« Code: Optional entry of a code for the division.

By selecting the command "Save" or "Save and close" in the command column on the right-hand side, a new
division has been created. Subsequently, modules can be created and assigned to this division in “Document
Management/Report Configuration/Create Modules”.

By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new division.
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1.3.4.2. Editing an existing division

Click on”" in "Settings/Administration/Divisions" to open the detailed view of a selected division (see figure "Edit
existing division - detailed view").

A globalDoc Salution 9.2 € Settings 5] wiroag-sa/a/zoas ® @
Overview Modified by: gobalsdmin g/15/2023 w5304 AM Created by: globeladmin 5/'15/2023 10:33:04 AM
Administration ~ Global

ods
Reporting pes GLOBAL
Reparting period settings —
GLOBAL
Users
Approver level content:
s ver level conten
Group entiies ReviewerG X Approver level report:
Regions o
AccounabieG
Countries
Carrencies
Modlecluster
Businessline
Matrix enganization
Attachment types
Activitylogs

Figure 40: Edit existing division - detailed view

Similar to a new creation, the boxes "Name*" and "Code" can be changed and then saved by selecting the
command "Save" or "Save and close" in the command column on the right- hand side.

NOTE: You will also find information who is Responsible, Reviewer and Accountable for the edited division at
the module and report level. If several review levels for modules have been provided for a company, these apply
not only to local but also to divisional modules.

1.3.4.3. Delete a division

Through "Settings/Administration/Divisions" and selection of the ™ symbol, the selected division is deleted.

NOTE: If the system or security administrator wants to delete more than one division, he/she can select the

respective divisions and remove all selected divisions at once via the selection field .

1.3.5. Group entities

Under the section "Group entities", the System administrator can edit and remove existing, or create new group
entities.

”

The overview page shown below (see figure below) can be opened via “Settings/Administration/Group entities
and shows all group entities that have already been created.
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Figure 41: Overview group entities
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Code
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DE-Demo Headquarters AG Demo AG
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Local
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Country Approver level
content:
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Business Lines
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x x x x x
BR-Brazl  BRL-Brazilisr
CH - Switzerlas CHF - Swiss Fy
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Modifiedby | Modified
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Accountable
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globalAdmin |9f15/2023 o
globalAdmin |9/15/2023]
globalAdmin |915/2023
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globaladmin |9/15/2023
globalAdmin |9/15/2023

The overview page of all existing group entities can be sorted according to the following values by clicking on the
corresponding field:

e Approved

« Code

« Full name

e Short name

« Permanent establishment of

« Creates report?

« Country

The selected group entity can be deleted directly via the icon

Local currency
Accountable
Reviewer
Responsible

Business Line (comma separated)

Modified by
Modified on

or edited via the icon 4 .

Group entities that do not show theicon ™ for deletion are reporting entities that constitute transaction partners,

which are involved in business transactions. For these reporting entities, the ® icon is hidden to prevent acci-

dental deletion.
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The overview page provides various functions for managing the group entities, which are briefly described below:

Create new group entity

@ Delete

Delete selected reporting entity(ies)

& Search options ~

Configure the search: Select Simple search, Advanced search or
Columns. The search can also be updated here

2 Download template

Download an empty Excel template to fill with data for import

é’

Upload filled Excel template to globalDoc. The current data in the
system will be updated automatically.

%

Download current data as an Excel file. The Excel file can be ed-
ited and re-uploaded under “import”. The current data in the sys-
tem will be updated automatically.

Export entire module distribution

Download module distribution of all reporting entities as well as
divisions and global modules in an Excel file.

Import module distribution

Upload module distribution for a pre-selected reporting entity as
an Excel file. The file to be imported can be chosen via the selec-
tion box "Choose File". More detailed procedure is explained be-
low in this chapter.

Approve selected group entities

Selected companies in the overview can be released or approved
by an administrator with this button.

1.3.5.1. Create new Group entity/Edit master data of Group entity

Under “Settings/Administration/Group entities”, the detail view for creating a new group entity and editing the

'y

master data of already created group entities can accessed by clicking both the and the 7 icon in the

respective row of the grid.

The detail view consists of the tabs "Group entity details", "Optional information" and "Shareholders".
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Figure 42: Create new Group entities - Group entity details

To create new group entity, the following data (master data) can be entered in the tab "Group entity details

(fields marked with * are mandatory):

Adm
PwC

Full name*: full name of the group entity including legal form

Short name: optional specification of a short group entity name

Code*: specification of an entity code

ERP number: optional specification of the ERP-number

Previous name: optional indication of the full name of the entity before renaming, if relevant

Default business relation type: Here you have the choice between different types of business
relationship, such as "Direct shareholders" or "Other related parties".

Is permanent establishment?: optional indication if the group entitity shall be marked as a permanent
establishment

Approved: Shows whether the group entity can be processed.

Creates report?: This option should be selected if transfer pricing documentation is created in globalDoc
for the entity.
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Figure 43: Create report?

« Entity type: optional indication to classify the type of group entity

« Country: country in which the group entity is located

« Address: address of the group entity

« Local currency: local currency of the country in which the group entity is located

« Business line: Indicates the business line in which the group entity is located. It is also possible to edit the
business units (see "Edit existing group company - tab "Details of the group company").

NOTE: To simultaneously create several group entities, the Excel import function under "Settings/Administra-
tion/Reporting periods® can be used.

You will also find information who is Responsible, Reviewer and Accountable for the edited group entities at the
module and report level.

NOTE: Please note that there will be roles that have already been deleted but will be displayed until the group
company is actively updated.

If transfer pricing documentation is to be created for the group company in globalDoc, the "Created report?"
checkbox must be activated in the "Group company details" tab. This makes the group company a "reporting
company". An Ac-countable User must then be named for each reporting company.

Further information on the group company can be stored in the "Optional information" tab if required (see illus-
tration "Create new group company - "Optional information" tab")..
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Figure 44: Create new Group entities — Optional information

NOTE: All fields of the tabs "Group entity details" and "Optional information" can be used as variables in the
module contents.

In the "Shareholders" tab, the shares held by the individual shareholders can be specified. The System admin-
istrator can select the desired shareholder in the selection box "Shareholders" and enter the corresponding
percentage share. In addition, the period for which the shareholder structure is valid is determined by specifying
the start and end date.

Add

After pressing , the new shareholder will be displayed in a table in the lower part of the window.

‘,wc'.' globalDoc Sohution 9.2 € Settings (5] wrzoag-1a/sysazs @ @
-

. tion -~ Group entity details | Optional information | Shareholders

Reporting periods
Reporting period settings
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Currencies
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Business line
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Figure 45: Create new Group entities — Shareholders

By selecting the "Save" or "Save and close" icon, the group entity is created, or the changed master data is
saved. If the "Creates report?" selection box has been activated, the additional tab "Module distribution" will
be available after clicking "Save".

By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new group entity.

By selecting the "Delete" field in the right command column, the group entity will be deleted irrevocably.
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1.3.5.2. Edit existing Group entity

Under “Settings/Administration/Group entities”, by clicking the icon /7 , the detailed view of a group entity ap-
pears. If the selected group entity is a reporting entity, the tabs "Group entity details", "Optional information”,
"Module distribution" and "Shareholders" will be visible.

P el < Settings [ ttamaa- catzstzoca ®@®

sharsholders

EX Administratormanual

350 busines lin assigoed

il s Pecmanent sstablshment? # Edic Business lne

Crestes report?
Approver level comtent:
ctinylop Approver level repart:

s lakinprecom [ s labin o

Figure 46: Edit existing group entity — Group entity details

The information added under creating a group entity can be edited in the tabs "Group entity details", "Optional
information” and "Shareholders" (see chapter "Create new Group entity").

For group entities that are marked as reporting entities, the assignment of modules and module clusters can be
made in the detail view of a group entity in the tab "Module distribution".

Previously created modules on a Global, Divisional, or Local level or module clusters can be assigned to the
selected reporting entity via the + Addmodulecusters gng + Addmodules gejection boxes. In addition, module dis-
tributions can be copied from other entities.

If a module cluster has been assigned, the modules covered by the module cluster are also listed in the “As-
signed Modules” table but highlighted in yellow (see Screenshot below).

L B el € Settings [ wwraoas- carsyaozy @@

Module cass Inget formst “Tranescten o Astorsti allocation

EEEREREREE

% Drop selected modiule dusters + A3 modde chusters

Figure 47: Edit existing Group entity — Module distribution
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The individual modules or module clusters already assigned can be removed using the selection fields
@ Drop selected module clusters and ® Drop selected modules )

NOTE: If a module that has been assigned to the reporting entity via a module cluster is to be removed, the entire

module cluster must be removed first. Then, the remaining modules of the module cluster must be re-added as
individual modules.

1.3.5.3. Add proposed Group entities

Local users have the possibility to suggest new transaction partners for acceptance in globalDoc (“Reporting
entity/Transactions/Transaction partners” via the selection field an“hm"iz" from group entities PRRETETIN
tab "Request new Group entity"). In the overview page under “Settings/Administration/Group entities”, the trans-
action partners proposed by the local users are highlighted in red until the System administrator approves them.
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Figure 48: Overview of Group entities — Add proposed Group entity

To approve the group entity, the detail view of the i roui entii to be approved needs to be opened by clicking
. Afterwards, the "Approve"-command e SelE e Se VDLl in the right-hand command column must be
selected (see figure below).

Before the approval, the System administrator can adjust or supplement the master data entered by the local

user. Only after this approval by the System administrator does the locally requested transaction partner appear
in the list of group entities for further use by local users without red highlighting.
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Figure 49: Detail view of Group entity - Approve proposed Group entity

1.3.5.4. Delete Group entity

The selected group entity can be deleted under “Settings/Administration/Group entity” by clicking the icon L] .

NOTE: If the system or security administrator wants to delete more than one group entity, he can select the
respective group entity and remove all selected group entities at once via the selection field i Delete §

NOTE: To avoid unintentional deletion, all assigned modules of a reporting entity must first be dropped and
transactions must be deleted before the group entity can be deleted.

1.3.5.5. Export entire module distribution / Import module distribution

The functions "Export module distribution" offer firstly an overview of the assigned modules to the respective
reporting companies and secondly they allow to mark in the file the assignment of additional modules. With the
function "Import module distribution" the changes or module assignments can be updated faster in globalDoc.

Export entire module distribution
As briefly mentioned above, the button _ allows you to export the entire module

distribution for a period. In the exported Excel file, the desired modules can be assigned to one or more compa-
nies by inserting X or A. The "X" stands for "normal" and the "A" for "normal". Where "X" stands for normal
assignment and "A" for automatic assignment. Automatic assignment is always useful when it comes to modules
with transactions.
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Figure 50: Overview of the entire module distribution

The list is divided according to report types. This allows you to see at a glance which modules are assigned to
which companies in a particular report type. This provides an easier and quicker way of identifying incorrectly or
unassigned modules and then changing them directly in this Excel file.

ATTENTION: Removing the "A" or "X" means that the module should no longer be assigned to the company. In
this case, the removal should be implemented with caution, as this will also delete the changes that have been
inserted so far. |.e., the module is reset to the initial version.

Import module distribution

After you save the changes in the file, you can use the button to import the changes.

NOTE: To be able to make this kind of module assignment, the report types and modules should be created in
the Documentation Management/Report Configuration beforehand.

The chapter Documentation management explains in detail how to create modules and assign them to a report
company.

1.3.6. Regions

Through the navigation item "Regions" under "Settings/Administration/Regions", the system administrator can
edit existing regions, create new regions or remove regions which are no longer required (see figure "Overview
of regions (example)").

€ Settings 1 ?
o LT T
Administration A [ Name | I active? | Modified by | Modified date |
x v x x x
Reporting periods O & | # Global globalAdmin 8/30/2019 1:33:04 PM
# APAC globaladmin 8/30/2019 1:33:08 PM
Reporting period settings / NAFTA globaladmin 8/30/2019 1:33113 PM
/ EMEA globaladmin 8/30/2019 1:33:35 PM
Users
Divisions
Group entities
Currencies
Regions
Countries
Module ciuster Page[s_Jofs 00 v
Business line
Matrix organization
Activitylogs
Attachment types
Security logs

Figure 51: Overview of regions (example)
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The regions can be sorted and filtered in the overview by clicking on the corresponding column name according
to the following properties:

. Modified by

. Name_ « Modified date
. Is active?

NOTE: The search result can be narrowed down by entering the searched word in the desired column. The entry
is to be confirmed with ENTER.

The selected region can swiftly be deleted via the symbol ™ or edited via the symbol /.

On the overview page, various functions are available to manage the regions, which are briefly described below:

+ New Create a new region.

Delete selected region(s).

Configurate the search: Select Simple Search, Extended Search or
Select Columns. The search can also be updated here.

1.3.6.1. Create a new region

Through "Settings/Administration/Regions" and by selecting the symbol, he overview for creating new
regions opens (see figure "Create a new region").

ch.. globalDoc Sohution 9.3 &« Settings @ @
Overview
3 Lsact
Administration ~ d close
Reperting periods Countries in this region
Reporting pecod setings o Code - Name Currency eode
Users
Divisions
Group entities
Regions
Countries
Curvencies
Module cluster
Business ne
| records i

Matrix organization
Anachment types
Activitylogs

Figure 52: Create a new region

Creating a new region requires the entry of the following data (fields marked with an asterisk (*) has to be com-
pleted):

« Name*: Name of the country.
« Is active?: Is this region used in the documentation?

In addition, selected countries may be assigned to a region, or it may be removed.

By selecting the command "Save" or "Save and close" in the command column on the right-hand side, the new
region is created.

By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new region.
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1.3.6.2. Editing an existing region

Click on "Settings/Administration/Regions" to open the detailed view of a selected region (see figure "Edit existing
division - detailed view").
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Figure 53: Edit existing region - detail view

Here, the "Name*", the "Countries in this region" and the activity status of the region may be changed again.

1.3.6.3. Delete region
Under "Settings/Administration/Regions" and selecting the symbol, the selected region is deleted.

NOTE: If the system or security administrator wants to delete more than one reiion, he/she can select the re-
spective regions and remove all selected regions at once via the selected field. i Delete

1.3.7. Countries

Under the navigation item " Countries" under "Settings/Administration/Countries”, the system administrator may
edit existing countries, create new countries or remove countries which are no longer required (see figure "Over-
view of group entities (example)").

NOTE: As practically all countries, including their internationally valid ISO country and ISO currency codes, are
already created when globalDoc is delivered, the work in this navigation point is generally limited to entering
country-specific creation and submission deadlines.

Administrator manual
PwC 50



pw',:.' clobatpoc solutionoz IR Settings [5] 3v/a0z3- 13332023 v @ @

Overview

oo T T P
Administration ~ Code | Name | Currency code | Preparation deadline Filing deadline | Domestc transactions to be document| ~ Modifiedby | Modified date
. x x x x x v o x x
7 ap [andorra EUR lobaladmin
Repertng period settings 7 AE United Arab Emirates. | AED gotaladmin
7 AF Afghanistan AFN gokaladmin
Users 7/ AG Antiguaand Barbuda | XCD piobaladmin
/oA |Anguill o) giobaladmin
Divisions yar: |Albania AL giobaladrmin
s am |Armenia AMD giobaladrmin
Group enities /s a0 lAngola A0A gobaladmin
/ M |Antarctica gobaladmin :
Regions /AR Argentina RS gobaladmin 9/15/2023 10:53:10 AN
/7 as |American Samoa UsD ‘gobaladmin 9/15/2023 10:53:10 AN
Couniries /AT |Austria EUR globalAdmin 9/15/2023 1053110 AN
7/ au [Australia atD globaladmin 9/35/2023 10653110 A
Currencies /AW |Aruba AWG ghobaladmin 9/15/2023 10053110 AN ¥
L >
odule cluster e x| [——
Business line
Matrix organization
Attachment types
Activitylogs
Securitylogs

Figure 54: Overview of Countries (Example)

The countries may be sorted and filtered in the overview by clicking on the corresponding column name according
to the following configurations:

»  Filing deadline

+ Code « Domestic transactions to be documented
« Name »  Modified by
+  Currency code +  Modified date

Preparation deadline

NOTE: The search result can be narrowed down by entering the search word in the desired column. The entry
is confirmed with ENTER.

The selected country can immediately be deleted via the symbol ¥ o edited via the symbol /7 .

On the overview page, various functions are available to manage the currencies, which are briefly described
below:

+ New Create a new country.

& Delete Delete chosen country/-ies.

Configure the search: Select Simple Search, Extended Search or Se-
lect Columns. The search can be updated here as well.

Download an empty excel- template as a draft, e.g., for downloading

an Import.

Import the chosen currency data via the selected excel template.

2 Export Export all currencies.

1.3.7.1. Create a new country

Through the "Settings/Administration/Countries" and by selecting the symbol, the detailed view for the
creation of new countries opens up (see figure "Create a new country").
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Figure 55: Create a new country

The new creation of a country requires the entry of the following data (fields marked with an asterisk (*) are
mandatory):

« Code*: Mandatory entry of the country code (ISO code).
« Name*: Name of the country.

In addition, the preparation deadline and the filing deadline can be entered.

NOTE: The filing deadline refers to the legal deadlines by which the report has to be submitted to the tax authority
without being requested to do so. The deadline for filings means that the report must be completed by a certain
date from which it can be requested by the tax authority.

In addition, a filter for local transactions can be set in the transaction matrix by selecting "Document local trans-
actions". For this purpose, the tick of the box has to be removed from the countries in which these transactions
are to be filtered. This means that local transactions are not included in the transaction matrix in the printed report
and are not used for the automatic assignment of modules.

The currency of the country is always set by default but can be edited.

Another feature is the upload of additional information as an attachment.

The new country is created by selecting the command "Save" or "Save and close" in the command column on
the right-hand side.

By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new country.

1.3.7.2. Editing an existing country

Clicking on 7 in "Settings/Administration/Countries" to open the detailed view of a selected country (see figure
"Edit existing country - detailed view").
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Figure 56: Edit existing country - detailed view

All entries except for the "Code*" can be edited here as described in the chapter "Creating new countries".

1.3.7.3. Preparation and filing deadlines

For the countries stored in globalDoc, the specific preparation and filing deadlines as well as further comments
(is here referred to the additional information?) can be stored. There are two ways for that: On the one hand, the
data may be entered manually by editing the respective country (see chapter "Edit existing countries"). And sec-
ondly, it is possible to upload additional information as an attachment (see figure "Edit existing country - detailed
view").
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Figure 57: Edit existing country - detailed view

On the other hand, the deadlines and the description can be added via the button (we do not see this

function on the diagram). This can be done by first downloading the already existing data , or via
— ekt sasdlan empty template in an Excel spreadsheet, in order to then edit or fill it in and import it

again.
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NOTE: The deadlines entered here are displayed on the start screen if a reporting entity of this country has been
selected and if no deviating deadlines have been stored by a local user for the corresponding reporting company.

1.3.7.4. Additional information

Click on m or use the drag & drop function to upload documents as additional information.
NOTE: The files uploaded here will not be attached to the report but are usable for internal information only.

NOTE: The preparation and submission deadlines and country-specific information to be entered here if required
are not part of the globalDoc software. However, it is possible that PwC will make such deadlines and information
available in globalDoc and update them regularly. If required, please contact your globalDoc team!

1.3.7.5. Delete country

Through " Settings/Administration/Countries" and by selecting the icon ® | the selected country is deleted.

NOTE: If the system or security administrator wants to delete more than one counti, he/she can select the
respective countries and remove all selected countries at once via the selection fieldlk Delete §

1.3.8. Currencies

Under the navigation point "Currencies" ("Settings/Administration/Currencies"), the system administrator may
edit existing currencies, create new currencies, or remove currencies which are no longer required.
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Figure 58: Overview of currency (example)

The currencies can be sorted and filtered according to the following properties in the overview (see also figure

"Overview of currency (example)"):

« Code
- Name
* Avg. actual value

«  Group currency
«  Modified by
»  Modified date

NOTE: The search result may be narrowed down by entering the search word in the desired column. The entry

is confirmed with ENTER.
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The selected currency can be deleted directly via the symbol L] or edited via the symbol / .

On the overview page, various functions are available for managing the currencies, which are described briefly
below:

Create a new currency.

& Delete Delete the selected currency/-ies.

@ Search options ~

Configure the search: Select Simple Search, Extended Search or Select
Columns. The search can be updated here as well.

E2 Download template

Download an empty excel- template as a draft, e.g. for downloading an
Import.

P I I
§

Import the chosen currency data via the selected excel template.

%

Export all currencies.

1.3.8.1. Create a new currency

Under "Settings/Administration/Currencies" and selection of the symbol, the detailed view for creating new
currencies is opened (see figure "Create a new currency").
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Figure 59: Create a new currency

The new creation of a currency requires the entry of the following data:

Code*: Necessary specification of the currency code (ISO code).
Name*: Name of the currency.
Group currency: Group currency used for the conversion of intra-group transactions into other currencies.

Exchange rate: Optional entry of the exchange rate of the currency (in units of the group currency).
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By selecting the command "Save" or "Save and close" in the command column on the right-hand side, the new
currency is created.

NOTE: There is no automatic currency conversion for the transaction volumes as such. The currency conversion
is only performed regarding the thresholds for the automatic allocation of modules if the currency exchange rate
is specified for the currency. Furthermore, please note that the exchange rate is not multiplied but divided.

1.3.8.2. Edit existing currencies

Click on 7 i "Settings/Administration/Currencies" to open the detailed view of a selected currency (see figure
"Edit existing currency - detailed view").
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Figure 60: Edit existing currency - detailed view

Here the "Name*", the "Group currency" and the "Exchange rate" can be changed again and saved by se-
lecting the command "Save" or "Save and close" in the right-hand command column.

By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new currency.

1.3.8.3. Delete currency

Under "Settings/Administration/Currencies" and selecting the symbol, the selected currency is deleted.

NOTE: If the system or security administrator wishes to delete more than one currency, he or she can select the
respective currencies and use the selection field to remove all selected currencies at once.

1.3.9. Module cluster

Through the navigation item "Module cluster" ("Settings/Administration/Module cluster"), the system adminis-
trator can edit existing module cluster, create new module cluster or to delete module cluster that are no longer
needed (see figure "Overview of module cluster (example)™).

To facilitate module distribution in groups which have a large number of reporting entities, and which have a
similar activity characterization (e.g., contract manufacturers, commission agents), the navigation item "Module
cluster" allows modules to be bundled in order to distribute them as a whole (i.e., as a "module cluster”) to
selected reporting entities. This functionality facilitates the allocation of modules that are always to be assigned
to certain entity types. In this way, all reporting entities with a similar activity characterization (e.g., contract man-
ufacturers, commission agents) can assign an identical bundle of standard modules (as a "Module cluster")
created by the system administrator especially for these reporting entities.
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Figure 61: Overview of module cluster (example)

The module cluster can be sorted and filtered in the overview by clicking on the related column name according
to the following properties:

e Modified by

e Name e Modified date

e Description

NOTE: The search result may be narrowed down by entering the search word in the required column. The entry
is confirmed with ENTER.

The selected module cluster can be deleted directly via the symbol L] or edited via the symbol 7/ .

On the overview page, various functions are available to manage the module clusters, which will be briefly de-
scribed below:

Create a new module cluster.

& Delete Delete selected module cluster.

o S hoptions + Configure the search: Select Simple Search, Extended Search or Select
Columns. The search can be updated here as well.

n
1

1.3.9.1. Creating a new module cluster

Through the "Settings/Administration/Module cluster" and by selecting the symbol, the detail view open
ups to create a new module cluster. The detail view consists of the three tabs "Module details", "Assigned
reporting entities" and "Assigned modules" (see figure "Creating a new module cluster - detail view).
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Figure 62: Creating a new module cluster - detail view

The new creation of a module grouping requires the entry of the following data in the "Module details" tab (fields
marked with an asterisk (*) are mandatory.):

e Name*: Mandatory entry of the name of the new module grouping.
e Description: Optional description of the new module grouping.

In the tab "Assigned reporting companies"”, the relevant reporting entities can be assigned to the new module
cluster via the selection field & Assign reporting entity | ON again.

@ Drop selected reporting entity

In the tab "Assigned modules”, the relevant modules  * 2 8%Ue o he assigned to or removed from the
module cluster by using the selection field ~© DroP selected modules
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Figure 63: To assigh moduls

The new module grouping is created by selecting the command "Save" or "Save and close" in the command

column on the right-hand side.
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By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new module cluster.

NOTE: Module cluster do not work in conjunction with the automatic allocation of modules. If automatic allocation
is subsequently selected in the report configuration in the module, the assigned module grouping disappears.
However, in order for the automatic allocation to function fully, this module must be removed from the module

grouping.

1.3.9.2. Editing an existing module cluster

Through the "Settings/Administration/Module cluster”, and by clicking / opens the detailed view of a selected
module cluster.

Here the information stored the module cluster has been created can be edited (see "Creating a new module
cluster™).

1.3.9.3. Deleting a module cluster

Through the "Settings/Administration/Module cluster” and clickingon ™ |, the selected module cluster is deleted
(the modules remain).

NOTE: If the system or security administrator wants to delete more than one module cluster, he/she can select

the relevant module cluster and remove all selected module cluster at once via the selection field .

1.3.10. Business line

Under the navigation item "Business line" ("Settings/Administration/Business line"), reporting companies can be
assigned hierarchically and can be found more easily in the dialogue boxes. The system administrator may edit
existing business lines, create new business lines and, if necessary, remove existing business lines.

The following settings can be made for the business areas (see also the illustration "Business line - tree view" or
"Business line - grid view"):

A new business line can be created via the symbol or deleted again via the symbol.
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Figure 64: Business line - tree view
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Figure 65: Business line - grid view
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Through the item "Setup view" it is possible to maintain or edit the individual levels of the management structure
(see figure "Setup view of business lines"). New levels may be added here, and existing levels may be updated

and removed.
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Figure 66: Setup view of business lines
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Figure 67: Setup view of business line- Creating a new business line

1.3.10.1. Create a new business line

Through the "Settings/Administration/Business line" and the selection of the symbol, the detailed view
opens for the creation of a new business line (see figure "Creation of a new business line").

The new business area can be created in the tree view as well as in the grid view. In both cases, the creation of
a new business unit requires the following data (the fields marked with an asterisk (*) are mandatory fields):

e Unit type: Optional specification of the unit type.
o Code*: Mandatory specification of the business unit code.
o Name*: Mandatory specification of the name of the business unit.
e Description of the business area: Optional description of the business area.
The creation is possible in both display forms (tree or grid view). Repeatable.

vw‘v:l globalDoc Sohution .2 = € Settings [5] vaavay-1a/zsyz0ay @ @

Entity type

Reporting periods
Reporting period settings
Users

Dvisions.

Group entities
Regions

Countries
Currencies

Module cluster
Business line
latrix organization
Atachment types
Activity logs

Securitylogs

Figure 68: Creation of a new business line
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By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new business line.

1.3.10.2. Edit existing business lines

Through the "Settings/Administration/Business line", clicking on 7/ The grid view opens up a detailed view of a
selected business line (see figure "Edit existing business lines - detailed view").

i . .
e globalDoc Sobution 9.2 &« Settings E 1/1/z023 - 12/31/2023 @ @
Overview —
Business line
Administration A

Reporting periods

Reparting period settings

AVI

Aviation

Curvencies
Module huster
Businessline
Matrix organization
Attachment types
Activitylogs

Securitylogs

Figure 69: Edit existing business lines - detailed view

In this overview administrators may edit all data as described like in the chapter "Create a new business line".

1.3.10.3. Delete business lines

Through the "Settings/Administration/Business line" and selecting the symbol in the grid view, the selected busi-
ness area is deleted.

NOTE: If the system or security administrator wants to delete more than one business area, he may select the
respective business line in the tree and grid view and remove all selected business lines at once via the selection
d & Delete )

fiel
1.3.11. Matrix organization

Through the navigation item "Matrix organisation" ("Settings/Administration/Matrix organisation") the group
entities may be assigned to the business line. The following overview shows examples of existing assignments.
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Reporting periods
Reporting period settings
Users

Divisions.

Group entities.
Regions

Countries
Currencies

Sodule duster
Businessline
Matrix organization
Attachment types
Activitylogs

Security logs

e globalDoc Solution 9.2

€ Settings [5] yaa0a3-12/31/20a3 v @ @

Fne v e [ s e YR R PR

0 Code | Name | Pormanetestablishmentof | Country Businesslne |  Subbusinessline |  Modifiedby |  Modiieddate |
x x x x x x x

O/ | & [tar DE-Detno Headquarters AG DE - Germany AV viation AR-Airat | globaladuin olss/200g 10525 AM

O/ & [tan DE-Decno Headquarters AG DE - Germany AV vation SAT-Swelltss | globaladuin

O/ & [tan DE-Derno Headquarters AG DE - Germany AVI-Aviaton  UAV- Unimanned serial vl globalAdmin

D)/ & |vos FRDemo S FR- Frunce HEC- Healtheare PHA - Pharmaceuticls_ globaladumin

D/ [ |voe FR-DemoSA. FR- Framce HEC- Healtheare BIT-Biotechnology  globaladmin

O 7 & vz FRDemoSA FR-Framce HEC- Heatheare LFS- Lifesdiences_ globaladimin

O/ & |t FR-DemoSA. FR - Frence HEC - Healtheare EQU-Equipment  globalAdmin

Oz & |voe FR-DemoSA. FR - Frence HEC - Healtheare HSV - Healtheare serviees  globalAdmin o/15/2023 1015325 AM

O/ | v 2 Demoso. €2 Canch Repuibic AV vation AR- At | globaladuin ols5/202 1isas AM

O/ | [vos IN-Dermo Global Technology IN-India AVI-Aviaon | UAV -Unmanned aerial vetic obaliduin ol35/ 2003 i35 AM

D)/ & [vs UR-Demo R&D Centre Lid. B United Kingdom HEC - Haltheare BIT- Biowchnology _ gobaliduin o/35/ 200 1055525 AM

O/ | & |ves UK-Demo Shared Service Cen GB - United Kingdom HEC - Healtheare EQU - Equipment globalAdmin ] p

O|l/ | & [t PL-Demo Sales HubEEs.x.o. PL-Poland HEC - Healtheare HSV - Healthcare services  globaladmin

O/ | |ves ‘SG-Demo Sales Hub Asia Inc. G- Singapore HEC - Healthears LFS-Lifesciencss  globalidmin ¥

4 »

Pags ol E——

Figure 70: Overview of matrix organisation (example)

The matrix organisations may be sorted and filtered in the overview by clicking on the corresponding column
name according to the following properties:

Code
Name

Permanent establishment of
Country

Business line

Sub Business line

Further Sub Business line (if added)

Modified by
Modified date

NOTE: The search result can be narrowed down by entering the search word in the relevant column. The entry
is confirmed with ENTER.

The selected matrix organisation can be deleted immediately via the symbol ®

or edited via the symbol 4 .

On the overview page, various functions are available to manage the matrix organisations, which are briefly

described below:

+
1

Create a new matrix organisation.

[ ]
:
¥

Delete selected matrix organisation(s).

@& Search options

-

Configure the search: Select Simple Search, Extended Search or Se-
lect Columns. The search can be updated here as well.

E2 Download template

Download an empty excel- template as a draft, e.g., for downloading
an Import.

=

a

Import the chosen matrix organisation data via the selected excel tem-

plate.

Impo;
Expo:

=3

Export all matrix organisations.

1.3.11.1. Create new matrix organisation

Click on to open the detailed view for creating new matrix organisations (see figure "Create a new matrix

organisation").
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Through the "Group entities*", entities may be selected from a drop-down list. Afterwards, the "business line*"
may be assigned by clicking on the chosen business line from the displayed tree structure. Clicking on "Save"
or "Save and close" completes the assignment.

By selecting the "New" field in the right command column, you will be automatically transferred to the new form,
to create the new matrix organisation.

. ‘ : (610
globalDoc Solution 9.2 &« Settings
‘Overview
Administration ~ —
Business lins* N
. Clo
Repocting peciods 4- [] GLOBAL- Root

AVI - Aviation
Reporting peciod settings | AIR- it
i - SAT - Satellites
Users L [ vaV- Unmanned aerial velide:

HEC - Healthcare
Divisions

Group entities

Regions
Countries
Currencies

Module cluster
Business ine
Matrixorganization
Attachment types
Activity logs

Securiy logs

Figure 71: Create a new matrix organisation

1.3.11.2. Edit existing matrix organisations

Click on "Settings/Administration/Matrix organisation” to open the detailed view of a selected matrix organisation.

In this view, the information stored when the matrix organisation was created can be edited / (see Creating a
New Matrix Organisation).

1.3.11.3. Delete matrix organisation

Though the "Settings/Administration/Matrix organisation" and click on ™

is deleted.

so the selected matrix organisation

NOTE: If the system or security administrator wants to delete more than one matrix organisation, he may select
the resiective matrix organisations and remove all selected matrix organisations at once via the selection field
@ Delete

1.3.12. Activity logs

Through the navigation item "Activity logs", the system administrator can track changes within globalDoc, as
previous versions are saved in globalDoc. With the help of the activity log, the system administrator may track
which user has performed which type of action on which object (module, reporting company, reporting period).

The overview page opens in "Settings/Administration/Activity logs" (see figure "Overview of activity logs (exam-
ple)).
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Overview

Reparting periods
Reporting period settings
Users

Divisions

Group entiies
Regions

Countries
Curcencies

Module cluster
Business ine
Matrix organization
Attachment types
Activity logs

Security logs

€ Settings

10/28/2023

11/28/2023

Baporting paiod*
All reporting periods

Action date

| Action User

excente report generation ‘martyna.sepieg@pwecom

execute report generation joers gasse@purcom

update System
insert System

insert System

update System

insert System

insert System

insert Joerg gasse@pue.com
insert

update
execate report genecation
xecate report genecation
execate report generation v
insert selmatekin@pw.com

insert selma.tekin@puwe.com

Pagefi]of3 w w [100 |

Figure 72: Overview of activity logs (example)

INFO
INFO
INFO
INFO
INFO
INFO
INFO
INFO
INFO
INFO
INFO
INFO
INFO
INFO
INFO
INFO

@®

Message

DocumentationPeriodUnit|ID:26| Name:EN A
DocumentationPeriodUnit|ID:21 | Name:UK L
Module|TD:665 Name: Background| Class:Loca
ModuleTextOrDocument]2a| Name:Module_
ModuleTextOrDorument]szy| Name:Module_
Module|ID:665/ Name:Background| Class:Loca
ModuleTextOrDocument]s2a| Name:Module_
ModuleTextOrDocument] =y | Name:Module
ModuleTestOrDocument/x2n| Name:Key Com
ModuleTextOrDocument | 1212| Name:Key Conr
Module|ID:66g] Name: Key Competitors|(lass:
DocamentationPeriodUnit| ID:25 Name:EN Ut
DocumentationPeriodUnit|ID:23/Name:DE B¢
DocumentationPeriodUnit| ID:23/Name: DE B¢
ModuleTextOrDocument| 20| Name:Freigabt

ModuleTextOrDocument 1210 Name: Freigabe ¥

»

On the overview page, it is possible to select the period to be displayed in the overview by entering " Start date*"
and "End date*". The field "Reporting period*" makes it possible to further filter the selection via the created

reporting periods. To view only entries that are directly related to the report creation, select the option "Only

reporting actions". Using the search options

cording to self-defined rules.

1.3.12.1. Update log

Through the "Settings/Administration/Activity logs" and by clicking on the command "Update log" in the command
column on the right-hand side, the activity log of the selected reporting period is updated to the current status
(see figure "Overview of activity logs (example))").

1.3.12.2. Export activity log

, existing activity logs can be searched ac-

Under "Settings/Administration/Activity logs" and click on the command "Export activity log" in the right-hand
command column, the activity log is exported to an Excel file (see figure ""Overview of activity logs (example)"
and "Excel export activity log").

4

1
2
3
4
5

T
8
9
10
1
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26

A B

Export date 01.11.2023
Exported by martyna.szpieg@pwc.com
Start date 28.10.2023
End date 01.11.2023

Action date - Action -
06.11.2023 Aktualisieren
06.11.2023 Einfagen
06.11.2023 Einfagen
06.11.2023 update
06.11.2023 insert
06.11.2023 insert
06.11.2023 Aktualisieren
06.11.2023 Einfagen
06.11.2023 Einflgen
06.11.2023 update
06.11.2023 insert
06.11.2023 insert
06.11.2023 update
06.11.2023 insert
06.11.2023 insert
06.11.2023 Aktualisieren
06.11.2023 Einfugen
06.11.2023 Einfigen
06.11.2023 Aktualisieren
06.11.2023 Einflgen

User

selma.tekin@pwc.com
selma.tekin@pwc.com
selma tekin@pwc.com
System
System
System
selma.tekin@pwc.com
selma.tekin@pwc.com
selma.tekin@pwc.com
System
System
System
System
System
System
selma tekin@pwc.com
selma.tekin@pwc.com
selma.tekin@pwc.com
selma.tekin@pwc.com
selma.tekin@pwc.com

Figure 73: Excel export activity log

Message

Module|ID:1255|Name:Menu item Report configuration EA|Class:Local| DPU:26
ModuleTextOrDocument|1104|Name:Menu item Report configuration.docx
ModuleTextOrDocument|1105|Name:Menu item Report configuration.docx
Module|ID:1255|Name:Menu item Report configuration EA|Class:Local| DPU:26
ModuleTextOrDocument| 1104|Name:Menu item Report configuration.docx
ModuleTextOrDocument|1106|Name:Menu item Report configuration.docx
Module|ID:1247|Name:Reporting periods EA|Class:Local|[DPU:26
ModuleTextOrDocument| 1107 |Name:Reporting periods.docx
ModuleTextOrDocument| 1108|Name:Reporting periods.docx
Module|ID:1247|Name:Reporting periods EA|Class:Local|DPU:26
ModuleTextOrDocument| 1107|Name:Reporting periods docx
ModuleTextOrDocument|1109|Name:Reporting periods.docx
Module|ID:1099|Name:Overview 2|Class:Local| DPU:25
ModuleTextOrDocument| 1072|Name: Overview.docx
ModuleTextOrDocument|1110|Name:Overview.docx
Module|ID:1243|Name:Menu item Administration EA|Class:Local|DPU:26
ModuleTextOrDocument|1111|Name:Menu item Administration.docx
ModuleTextOrDocument|1112|Name:Menu item Administration.docx
Module|ID:1245|Name:Menu item Overview EA|Class:Local|DPU:26
ModuleTextOrDocument| 1113|Name:Menu item Overview.docx

The output from the Excel file contains the following information:
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e Activity date: Indicates the exact time (date and time) of the respective action.
e Date?

e Action: Indicates the function performed, which can also be sorted by.

o User: Indicates the user who performed the action.

e Message: Displays further information, e.g., on the reporting company and the reporting period.

1.3.13. Attachment types

Through this navigation item ("Settings/Administration/Attachment types"), folders may be defined under which
uploaded attachments are filed when the report is generated (see figure "Overview of attachment types (exam-
ple)").

- : i @@
globalDoe Sohution 9.2 (—Settmgs
Overview + New| s Delere | @ Searchoptions -
Administration -~ a Name Is active? Modified by Modified date |
Reporting pesiods Ve Contracts ssem 9/ 13/2023 g:255 PM
s Charts SsEm /13/2023 g253 PM
Reporting period settings s Background Information Sstem
)| /& |aduin slobaladnin
Vees O # | @ Beachmarking Studies slobaldrmin 9/15/2023 8144139 AM
O/ | & |Invoices globaladmin 53 AM
Divisions 1/ & LegalSwmemems globaladmin o/i5/2023 Bugging AM
Group entities
Ragions
Countries
Curnencies
Module cluster Fage[_Jofa
Business line
Marris crpanization
Anachment types

Activity logs

Securitylogs

Figure 74: Overview of attachment types (example)

The attachment types can be sorted and filtered in the overview by clicking on the related column name according
to the following properties:

e Modified by

e Name e Modified date

e Is active?

NOTE: The search result may be narrowed down by entering the search word in the desired column. The entry
is confirmed with ENTER.

On the overview page, various functions are available to manage the attachment types, which are briefly de-
scribed below:

Create a new attachment type.

& Delete Delete the chosen attachment type(s).

Search : > Configure the search: Select Simple Search, Extended Search or Se-
w L lect Columns. The search can be updated here as well.

"
1

with 7 , itis possible to edit the already existing attachment types and delete’s them with L

NOTE: Predefined attachment types cannot be deleted, but they can be edited or deactivated.
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1.3.13.1. Creating a new attachment type

New attachment types may as well be created with (see figure "Creating a new attachment type - detailed
view").

pw{' globalDoc Solution 9.2 € Settings @ ®

Overview
Administration ~

Reporting periods o o

Reporting period settings s active?

Users

Divisions.

Group entities.

Regions

Countries

Currencies

Module duster

Businessline

‘Matrix organization

Attachment types

Activitylogs

Serurity logs

Figure 75: Creating a new attachment type - detailed view

When creating or editing an attachment type, a "Name*' and a "Sequence*' has to be specified. Although
"Order*" is also a mandatory field, it is pre-filled with 0 as the default value. This field allows you to manage the
order of the attachment types in the overview. If the default value is not changed, the view is sorted according to

the topicality of the attachment type. With the checkbox ¥!"Is active?" the selected attachment type may be
activated or deactivated.

1.3.13.2. Editing an existing attachment type

Click on "Settings/Administration/Attachment Types" to open the tail view of an attachment type.

In this view, the administrator may edit the information which is stored when an attachment type is created (see
Creating a new attachment type).

1.3.13.3. Delete attachment type

Through the "Settings/Administration/Attachment Types" may be edited 7 and by click on ® | the selected
attachment type is deleted.

NOTE: If the system or security administrator wants to delete more than one attachment type, he/she can select
the respective attachment types and remove all selected attachment types at once via the selection field

1.3.14. Security logs

Through the navigation item " Security Logs", the system administrator can track changes made by the security
administrator.

With the help of the security log, the system administrator can also track which administrator has performed which
type of action on which object.

The overview page opens under "Settings/Administration/Security logs" (see figure "Figure 66: Overview of
security logs (example)").
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el - o0

e
Administration A~ O Type | D | User | Action | Modifedfela | 0 Value NewVale | Modified by | Modified date |
x x x x x x x x x
Reporting periods O User o LogOut -~
User o LogOut
Reparting period settings O User 25 martyna szpieg@pwecom | LogOut ‘martyna spiep@pre.com b
O |User 25 martyna szpieg@pwe.com | LogOut ‘martyna sepieg@pre.com b
Tsers O User o LogOut 11/27/2023 8:35:42 PM
User 11/24/2023 10143:58 AM

25| martyna szpieg@pwe.com |Loglut

rtyna wecom | LogOut

Diisions e
User m | LogOut
O User we.com | LogOut
Group entities o = Logout
O User 25| martyna.szpieg@pwe.com |Logut ‘martyna. szpieg@pwe.com |hamzaaliE@pwt
Regions O [ User o LogOut 13/23/2023 8:36:38 PM
User 25 martyna szpieg@pwe.com |LogOut ‘martyna szpieg@pwe.com  hamza ali@pwe.com 11/23/2023 12:53:22 PM
Countries 0 User o LogOut ‘System ‘2023 10047246 AM
O User o LogOut System 3 3:00:39 PM
Currencies O User 7| jossg, gassed@ pwe.com LogOut joerg, gasse@pwe.com krupanandam.anima@pwe.com 11/17/2023 1:55:03 PM b
‘ »
Module duster Pagi )il » w100 v ] P———
Business line

Matrix organization
Attachment types
Activitylogs
Securitylogs

Figure 76: Overview of security logs (example)

The security logs can be sorted and filtered in the overview by clicking on the relevant column name according
to the following characteristics:

e Type e Old Value

e ID e New Value

e User ¢ Modified by

e Action e Modified date
e Modified field

NOTE: The search result can be narrowed down by entering the search word in the desired column. The entry is
confirmed with ENTER.

On the overview page, it is possible to export the list of securiﬁ Iois in tabular form to Excel
(see figure "Excel export security logs") and to search the list f st according to rules you have

created yourself. Pressiiadl to close the administration view and forward to the globalDoc overview page.

A A B c D E F G
1 Type ID User Action Modified field Old Value New Value

2 |User 0 LogOut

3 User 0 LogOut

4 |User 25 martyna.szpieg@pwc.com LogOut martyna.szpieg@pwc.com
5 |User 25 martyna.szpieg@pwec.com LogOut martyna.szpieg@pwc.com
6 User 0 LogOut

7 User 25 martyna.szpieg@pwc.com LogOut martyna.szpieg@pwc.com
8 User 25 martyna.szpieg@pwec.com LogOut martyna.szpieg@pwe.com
9 |User 25 martyna.szpieg@pwc.com LogOut martyna.szpieg@pwc.com
10 |User 25 martyna.szpieg@pwe.com LogOut martyna.szpieg@pwe.com
11 |User 0 LogOut

12 |User 25 martyna.szpieg@pwc.com LogOut martyna.szpieg@pwc.com
13 |User 0 LogOut

14 |User 25 martyna.szpieg@pwc.com LogOut martyna.szpieg@pwc.com
15 |User 0 LogOut

16 |User 0 LogOut

17 |User 17 joerg.gasse@pwc.com LogOut joerg.gasse@pwc.com
18 |User 25 martyna.szpieg@pwec.com LogOut martyna.szpieg@pwc.com
19 |User 0 LogOut

20 User 25 martyna.szpieg@pwec.com LogOut martyna.szpieg@pwe.com
21 |User 25 martyna.szpieg@pwc.com LogOut martyna.szpieg@pwc.com
22 User 25 martyna.szpieg@pwe.com LogOut martyna.szpieg@pwe.com

Figure 77: Excel export security logs
In the output of the Excel file the following information is exported:

e Type: Indicates the entity type.
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o |D: Specifies the identification number of the entity.

e Entity: Specifies the entity (e.g., name of the entity).

e User: Specifies the user (e.g., name of the user)

e Action: Refers to the type and manner of the action.

e Modified field: Indicates in which field the action has been performed.
e Old value / New value: Indicates the change per se.

e Modified by / Modified date: Indicates which user performed the action and when.

1.3.15. Consistency checks

Through the navigation item "Consistency checks" ("Settings/Administration/Consistency checks") the con-
sistency check of the databases is visible. This makes it possible to detect errors and problems of the databases
at a glance (see figures "Overview Consistency Checks (example)").

It is explicitly recommended to execute this function only together with our experienced globalDoc support team.
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Reporting peci

Divisions

Group entiies

Module cluster
Businessline
Matrix organization

Attachment types

= 5
lobalDoc Solution 0.2
pwe g b

Overview
Administration ~
Reporting periods

Divisi

Group entities

Currencies

Module cluster
Business line
Matrix organization

Attachment types

Reporting periods

Divisions

Group entites

Module cluster
Businessline
Matrix organization

Attachment types

ENAM - EN Administratormanual » ﬁ 1/3/2023 - 12/31/2023

+  Tasks have invalid status ‘reopened’

‘The tasks status will be reset to ‘in progress’

Delete broken e

€ Settings il ENAM - EN Administratormamal > [=] 4/4/20a3-12/33/2023

Name Deseription Error count
v Tnvalid admin-modules Fives adrin-moddes that are local/global but are ot connected to GLOBAL. o
v Histrorized modles n tasks Deleteal tasks with reference to historized modles °
v Unallowed eopies of modiles Del o
v Inalidmodule tpe ‘Shows modules, that have an ivalid modul type. o
v lelid modle task templates e, A bl el copy et [=rpany o
v Inalid Historisatc fon) of Modile deleted, when the, : incorvect. °
Locsl modiules no deleted, although modsile was . .
¥ deleted in overall Bbrary L ‘period copy. o
~Repair
Name Deseription Error count
Tasks forlocal modules re displayedin tsk- .
v y ‘Sets the reference to 2 documentation-task. o
managerment

and reporting purpose.

-

Repair the hiecarchy of group entites for security

Tl ENAM - EN Administratormanual > [7] 1/1/20e3 -12/31/2083

Name Description ‘Error count
+  Unallowed divisional/global transactions Deletes all Div gl not allowed. o
—Repair gr
Name Deseription Errorcount
v (Optioma)XN Connects {comactions B
v Group entity without eode sh dhich doss not have code. Th de value which vl b their names. °
o
Name Deseription Error count
«  Time-dependent roles sh C donebya DB- °
v Duplicateroles Shores doube oles, T delet duplicates that were st dded. o
—Repair business entity
Name Description Error count
+ Repairthe hiearchy of group entites for security entitesin th seemrity and reporting purposes for ll reporting periods. o

Figure 78: Overview Consistency Checks (example)
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A Insertmissing ! ith DB-script) . m Fix
v Repairlinks Repairs links b all reporting ith DB-seript) °
v Dupi The'Fix b o
A Repairlegal entity type Updates Jegal entity type i izati the lower legal entity. 204 E
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1.4. Menu item Customizing

1.4.1. General

Through the navigation item "General" ("Settings/Customizing/General), the visible columns in the company
selection of the analysis can be adjusted. The preview of the final document may as well be switched on and off
(see figure "General settings").

p“-’:' globalDoc Sobution 9.2 &« Settings ® @
Overdew Please correctthe errors and by again
Administration v |
Colums to showin the entity seleetion sereen:
Custoudizing A | Visible columns Hidden columns
= Group entity: Code = Group entity: Modified by
General = Reporting eatity: Name = Group entity: Modified date:
= Group entity: Short name = Groupentity: Approved
Translations Geoup entity: ERP number Group entity: Full name
Group entity: Permanent establichment of Group entity: Entity type
Rales Group entity: Name of tax office Group entity: Creates report?
Group entity: Address of tax offce Group entiy: Regions
Approver levels Group entity: Tax mumber Group entity: Business Lines (comma separated)
Group entit: Short business year Reporting entiy: Type
Navigation Group entity: Country Reporting entity: Address
ity Legal epres ith address) porting entiy: Modified by
Reperting emplses = Group etity Localcurency — Reporting enty; Modified date
= Generated: Division = Reporting entity: Code

Analysis termplates o
Country: Name Country info: Modified by

Country info: Currency code Country infix: Modiied date
= Country info: Preparation deadline Country info: Code

Email & esealation « | = Countryino: Fling deadline Countryinfo: Name
Country info: Domestic transactions to be documented
Country: Modified by
Country: Modified date
Country: Code

Country: Currency code
Region: ID

Region: Modified by
Region: Modified date

Licensing

= Region: Name

Figure 79: General settings

Whether the chapter structure in the report configuration is folded out, folded in or only the last level is displayed,
can also be selected here.

Finally, topic areas may as well be created here, which may be selected in the contact form under the "Help"
menu. The name of the topic must be entered in "Topic*". Different recipients may be assigned to each topic
Add new topic

area (see figure "General settings"). New themes can be added and deleted with the
Re topic buttons

and

The changes are applied by clicking on "Save changes".

1.4.2. Translations

Via "Settings/Customizing/Translations" different languages may be implemented for the navigation and terms
used in globalDoc can be edited.

NOTE: Due to the complexity of this function, we recommend that changes to the translations only be made in
consultation with the relevant consultant or database.

1.4.3. Roles

Through the navigation item "Roles" in "Settings/Customizing/Roles", the system administrator can manage
existing roles, create new roles, or remove roles which are no longer required.

Roles are listed in "Settings/Administration/Users" and describe self-defined system rights which can be assigned
to a user.
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1.4.3.1. Managing roles

The administrator can access the role overview via " Settings/Customizing/Roles". It contains all the roles which
have already been created (see figure "Overview of roles (example)").

Fw—c.' globalDac Solution 9.2 &« Settings @ @
o I [ [
Adniinistration v | O Description | Role name 2 Roletype | Defauttrole Modified by | Modified date |
x x v x vl x x x
Customizing . ra Assignment bases acress Assignment Navigation 9/14/2003 424139 PM
7/ Manage attachments Document)anagement Navigation o/14/2023 gr250 PM
General /s Edit Master Data EditMasterData Navigation g/14/2023 gra6ing PM
s Edit Transactions EdifTransactions Navigation 9/14/2023 426125 PM.
Trandlations s Define content structure ModuleDefinition Navigation 3/24/2023 524159 PM
’ Read divisional content ModuleDivisionalRead Modile o/14/2023 42475
Rl ’ Edit divsional content ModuleDivisional Write Modile 9//z023
’ Read global content ModueGlubalRead Modile a/sy/z023
Approver levels - -
/s Edit global content ModuleGlobalWiite Modile 9/14/2023 424158 M
—— s Read local content ModuleLocalRead Module 9/14/202 42458 PM
s Editlocal content ModuleLoclWrite Module 9/14/2023 42459 PM
Reporting templates /s Print report NavigationPrint Navigation o9/14/2023 422459 PM
7 Read data eollection | NavigationReadAll Navigation 9/14/2023 g24:50 PM
Anshsis teraplates 7 Print with Approval PrintWith-Approval 9/14/2023 426115 PA
’ Read/Insert benchmarking studies ReadinsertBenchmarkingStufies 9/14/2023 426104 PAL
Licensing Page[_Jof1 o sy
Email & escalation v

Figure 80: Overview of roles (example)

The roles can be sorted and filtered in the overview by clicking on the corresponding column name according to
the following characteristics:

e Default role

e Description e Modified by
¢ Role name ¢ Modified date
e Role type

NOTE: The search result may be narrowed down by entering the search word in the desired column. The entry
is confirmed with ENTER.

The selected role can be deleted immediately via the symbol ™ or edited via the symbol /7 .

On the overview page, various functions are available for managing the roles, which are briefly described below:

Create a new role.

 Delete Delete selected role(s).

Configure the search: Select Simple Search, Extended Search or Se-

& At lect Columns. The search can be updated here as well.

n
1

The majority of practical applications, the roles provided by the system are sufficient. However, if adjustments or
additions are necessary in individual cases, new roles can be created via lllakadl and distributed to the users via

"Settings/Administration/User".
1.4.3.2. Creating a new role

Through the "Settings/Customizing/Roles" and selection of the symbol , the tail view for creating new roles
is opened (see figure "Create a new role").
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Creating a new role requires the entry of the following data (fields with an asterisk (*) must be filled out):

+ Role name*: Name of the created role.
« Description: Optional description of the created role.
« Role type*: Specification of whether the role is navigation-related or module-related.
« Default role*: Selection of the default role that is assigned to the role by default. The default roles are:
« Read
« Edit
- Edit and Delete
« Create, Edit and Delete

PW% glabalDoc Salution 5.2 LIS @ ®

Overview — —

Navigation

Administration v

Descriprion Defau permmission
Customizing ~ Read

General
Translations

Roles
Approverlevels
Navigation
Reporting templates
Analysis terplates
Licensing

Email & escalation v

Figure 81: Create a new role

The new role is created by selecting the command "Save" or "Save and close" in the right-hand command column.

1.4.3.3. Viewing/Editing an Existing Role

Click on 7 "Settings/Customizing/Roles" to open the detailed view of a selected role. Roles created by the
system administrator cannot be edited. However, it may be determined whether these roles should belong to the
standard roles or not (see figure "Edit existing roles").
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Figure 82: Edit existing roles

1.4.3.4. Delete role

Under "Settings/Administration/Roles" and click on ™ | the selected role is deleted. Roles created by the system
cannot be deleted.

NOTE: If the system or security administrator wants to delete more than one role, he/she can select the respective
roles and remove all selected roles at once via the selection field.

1.4.4. Approver levels

The system administrator can set the approvel levels and create and edit new user roles via "Settings / Custom-
izing / Approver levels" (see figure "Overview of Approver levels (example)"). No roles are assigned to the users
here, but the approver levels can be defined. The users are assigned the respective roles or, in this case, the
approver levels in the input mask of the company or division. Once the roles have been created and saved, they
can also be assigned in reverse order in the company profile or in the user administration.

vw{' globalDoc Solution 9.2 € Settings @ @

Overview

Administration. v
Customizing A | Appeweelovl soment: + Appeoves lovl reports +
=@ Re module content ap Accountable 1 +
Geneeal @ Rev moduls eontsat 4+ 1 Reviower 2 - aative report +
) # Reviwer 1 - maduls content I W Reviewer - entire report ;
Trandations
Responsible ar
Roles
r——
Navigation
Reparting ernplates
analsis templtes
Licensing
‘Email & escalation v

Figure 83: Overview of Approver levels (example)
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As can be seen in the illustration, the left-hand column shows the roles for modules and the right-hand column
for the report.

The Accountable and Responsible roles only exist once and cannot deleted. However, several people can be
entered as Accountable or Responsible.

As a system administrator, you can only add or delete additional reviewer levels here.

If there are several reviewer levels, the workflow runs from bottom to top. l.e., in the example of modules, you
have 2 review levels: Responsible -> Reviewerl -> Reviewer2.

Several users can be assigned to each review level. Not all users on a review level have to approve. The approval
of one user is sufficient for the next level.

It can happen that the system administrator has deleted a review level. In this case, the authorization for these
people who were assigned to this review level is also withdrawn. However, this authorization is still displayed in
the respective location until the company is actively saved by the administrator.

Through the "Settings/Customizing/Approver levels", clicking T create new roles for users. Approver levels
created by the system cannot be edited (i.e., on the module side the lowest level (Responsible) is required, on
the documentation side the highest level (Accountable) is required). However, approver levels created by the

system administrator can be edited. Click on the role name to change it or click on the hamburger icon — and
move it to another position to change the order of the roles. The selected approver level can be deleted immedi-

ately using the icon ® .

NOTE: A system administrator can create several release levels (at module level and / or at document level) and
also delete them. When deleting, only the role is deleted, and no further queries take place in the background.
Only when users are to be deleted does the system intervene and request a successor for the role or task.

The deleted levels and the users assigned to them can still be seen on the reporting entity page (also in the Excel
download), but they no longer have any rights/roles and cannot be uploaded again via Excel upload. If a task is
assigned to such a user at the time the approver level is deleted, the task is completely reopened, i.e., it is
reassigned to the person responsible (for a module) or the user who submitted the report for review.

The changes are applied by clicking on "Save changes".

1.4.5. Navigation

Through the "Settings/Customizing/Navigation", the system administrator can view the navigation structure and
rename navigation points that have not been created by the system (see figure "Overview of navigation structure
(example)"). Furthermore, it is possible to assign certain roles to the navigation points.
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Figure 84: Overview of navigation structure (example)
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Through the "Settings/Customizing/Navigation”, clicking 4 opens the detailed view of a selected navigation
point. Navigation items created by the system cannot be edited (see figure "Edit navigation point").

A globalDoc Solution 5.2
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Figure 85: Edit navigation point

@O

The administrator may always have intel on the name of the navigation item in the available languages. For some
navigation items it is possible to change the names for the individual languages. In addition, some navigation

items show the roles already assigned and their rights. Clicking on 7/ opens a pop-up window in which new
roles can be added or old roles can be removed (see figure "Add/Remove Roles").
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click to add click to remove

. Admin edit module . NavigationPrint Read
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. Administrator

. TaskAdministrator
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. ModuleLocalRead
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+ Assign all @ Unassign all

OK

Figure 86: Add/Remove Roles

In this screen, the roles that have not yet been assigned (left-hand side) can be added to or removed from the
navigation item by clicking on them (right-hand side). It is also possible to assign the rights of other navigation

pointshazl

=izn i Unassignall

If necessary, all roles can be assigned by clicking on once or removed by clicking on once

1.4.6. Reporting templates

Through the section "Reporting templates” the system administrator can create and edit report templates. The
navigation point "Reporting templates" is accessible through "Settings/Customizing/Reporting templates".

Report templates contain module templates based on the corporate design, based on which the generated re-
ports are automatically formatted. Any number of report templates can be created and customized. Report tem-
plates are Word documents with the Microsoft® Office file type ".docx". These are uploaded to globalDoc.

Through the "Settings/Customizing/Reporting templates" existing report templates can be copied and adapted.
A report template consists of at least seven Word templates that refer to the different components of the docu-
mentation report (see figure "Components of a reporting template").
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Figure 87: Components of a reporting template

1.4.6.1. Create new Reporting template

€3 Module_templatedocs Copy temp
€3 Template_Module_local_versions.docx

K3 Template Module Overview_Transaction_group.doc
3 Template_Overview_Transaction_groups docx

2 Template_Overview_Transaction_matrix.doex

K3 Template_Overvien_Transaction_pertners docx

& Template_Reportdocx

E3 Template_TextModule.doex.

K3 Template_Transfer_pricing_analysis.docs

The report templates stored under "Reporting templates” are the basis of the reports generated through the
item "Create report" ("Reporting entity/Create report") and ensure the corporate design. The individualized re-
port templates can be selected under "Report entity/Create report" via the drop-down list "Select report tem-

plate".

In order to create an individual report template, an existing report template (here: "Default Template") has to
first be copied via "Copy template" (in the right-hand command column) (see figure "Components of a report
template"). This allows the visualization of individual Word templates- Word templates which have not been re-

placed, are retained.

NOTE: The "Default Template" is stored in the system and cannot be deleted or edited.

Wcl globalDoc Solution 9.2 &~ Settings

Reporting tempiates

istration ~ copyof DefaultTemplate

- | eviempltname
e copy of Default Template
General
Isactive

Translations

Roles

Approve levels

Navigation

Reporting templates

Analysis templates

Licensing
‘Email & escalation v

Figure 88: Create individual template

€3 Module_termplate docc
€2 Template_Module local_versions.doc
3 Template_Modle_Overview_Transaction_group.doex

K3 Template_Overview_Transaction_groups.docs
K3 Template_Overview_Transaction_matrix.docx
&3 Template_Overview_Transaction_partners does
€3 Template_Reportdoes

&3 Template_TextModule doc

€2 Temmplate_Transfer_pricia

Choose File | No file chosen H

Afterwards, the copied reporting template has to be renamed (see figure "Create individual template").

By entering a new name in the line "New report template name" and selecting the command "Save" (in the
right-hand command column), the template is renamed and saved.
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NOTE: The name of the reporting template has not contained any special characters.

The new reporting template may now be selected, and the seven associated Word templates can be adapted.
To do this, select the report template to be changed (here: manual template) in the "Report templates" selection

field. Then, by clicking on  the respective Word template belonging to the report template, e.g., "Tem-
plate_Overview_Transaction_partners.docx", this can be downloaded, saved locally and edited.

After editing in Microsoft® Word and saving locally, the individual modified Word templates with the same name

(here: Template_Overview_Transaction_partners.doc) can be downloaded | “290%¢ File |04 nloaded again.
Afterwards, the changed reporting template (here: "Analysis Template") is available in globalDoc and can be
selected under "Create Report" and used for the report.

NOTE: The name and document type of the Word template which shall be uploaded has to match exactly the
name of the Word template which is to be replaced.

1.4.6.2. Use of template for optimal report generation

As mentioned above, you can use templates with your corporate design for your reports. In order to be able to
use this optimally or to reduce subsequent manual changes to a minimum, the following points should be ob-
served.

During the initial creation:

1. before you start editing the module and make changes to the content, you should first create your template
according to your corporate design. And this should be uploaded as described above.

2. ifyou have a previous report, with a completely different format specifications, it would then be very labour-
saving if you align/adapt the old report with the new template. This is advisable only if you want to upload
your previous and final report as the basis for your new report in globalDoc.

3. after the respective preparations are done, the new report template has to be referenced in certain places
in globalDoc, so that the correct template can be used for the report generation.

1. report period settings: Under "settings/administration/settings report period" you can specify in the
"reports" section the report template you want to have as a basis for all your reports. This is especially
important so that the correct module template is used. Initially, this is generally the default report tem-
plate "DefaultTemplate" from globalDoc.

—Reports
Default template

DE Template Manuals

o

Text block used asa

reference to

documentation

attachments

The following files are attached to this report:

Approve archived reports
directly

Show draft watermark

Show attachment list at
the end of each module

Figure 89: Report period - default template
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As you can see from the above figure, you can also specify other settings for the template and the report
here. These have been explained in the chapter Administration/Settings Report Period.

2. Report configuration: Under "Documentation management / Report configuration", as described in the
same chapter, the desired report template should be stored for the respective file type. This is espe-
cially important so that the correct template is always automatically selected when creating reports.
Also it is relevant, if new modules are created/imported in the report configuration, that they are also
created with the correct module template.

s globalDoe Solution 9.1 € Report configuration D 1/1/e0e3 - 12/33/e083 L2 7
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[Z] pocumentation setup | Type | Scope | Country | Company | tsactive | 1sdefaut Modifiedby | Modified date
Report configuration = N 2 Bl N
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e 1 & |/ Adminmanual English Local fle Couatry AF - afghanistan Selma
)| & | / | Benutzerhandbuch Deutsch Local fle Couatry AE - United Arab Emirates Selma
Manage questionnaire / |Standard Master File Mastec flle General Selma
)| @ | / |Usermanual English Local file Country AG - Antigua and Barbuda Selma 11/17/2022 15511 Al
77 Reporting entity
W Tasks
o1 Analysis
Pag : w ]
pu?c.' [t PO TR € Report configuration [5] wwveoes - sessiyeons @ @
& e Modifled by: sotaladmn. 513/ 2025 15304 AM. Created by: gbldm, o/15/2023 0:55:04 AM
Stepsto complete O Import chapter stracture ® Define modules O Variables
& Documentation setup ~
Report type details A
Report configuration
Transaction groups Standard Local File General
Tipet Ts active
Benchmarking srudies Local fle
o DefaultTemplate
Manage questionzaire
£ Reporting entit | Drag and drop to modfy the order. Modhles are freely distibteable Not that changes are not ersisted dieetly and ae t be submitted via‘save button
o Collapse all Search
+ Tasks v
Local ile +
il amasis “ 1 Generalinformation Modules's Distributedy +
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= / & Organisational chart[Local] /* B3 + Distributed:
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= / & Company history [Local) / ER +
= / i - Showcase varisbles + Attachments - [Local] // B3 +

Figure 91: Insert report template

NOTE: Both items must be configured so that the correct formats are displayed when editing with MS Word as
well as with the online editor.

Subsequent format problems or changes
If you have problems with the format later when editing or creating reports, please check the following steps:

1. have the report templates been correctly stored in the “Report Configuration” and “Settings Report Period”.
2. open the relevant module and check whether the module was saved with the correct template. 1.

1. If not (you will recognize this if your format specifications are not displayed), download the temp-late
using the "Download template" button. Now copy the content of the module and paste it into the empty
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template. Check the formats or assign them again. E.g. if the format to headline was not recognized.
Then save the file with the desired file name. 2.

2. If the module is saved with the correct template and the format is not adopted, then the formats should
be assigned again individually.

3. in some cases it happens that the report template gets new formats. In this case you can assign these new
formats again in the module. If it already exists and was only changed, globalDoc will automatically update
these formats when creating a report.

4. with the newer version of globalDoc you can create new modules for local users, if this has been configured
by the system administrator. In this case, the appropriate template is generally selected by the system. If
this is not the case, please check the first point.

NOTE: If you have any further questions, you can always contact the globalDoc team.
1.4.7. Analysis template

1.4.7.1. Creating a new analysis template

Through the "Settings/Customizing/Analysis templates” the detailed view for creating a new analysis template

can be opened by selecting the button (see figure "Create a new analysis template"). Fields marked with
an asterisk (*) are mandatory fields. Herein, the description of the applied method, the description of the cost
basis, the appropriateness of the applied method as well as the appropriateness of the transfer prices can be
documented in the various tabs, which are then available to local users in the program item "Reporting compa-
nies/Transactions/Analyses/Transfer price analysis".

W{. globalDoc Sohution 9.2 € Einstellungen @ @

Ubersicht
Analvsevorlage erstellen

Administration. v
Customizing N
Allgemein ’ .
Comparable uncontrolled price method
rbersetzunge
Methode hreibung der Kostenb Verrech reisanaly heit der V
Rollen
Freigabeebenen
Navigatior
Berichtsorlagen
Anshsevordagen
Lizenzierung
E-Mail & Erinnerungen v y

Figure 92: Create a new analysis template

When creating a new analysis template, the following additional information can be entered in a free text field:
e Description of the applied method
e Description of the cost base
e Application of the applied method

e Appropriateness of transfer prices (these points are already mentioned above)
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1.4.7.2. Edit existing analysis template

Under the navigation item "Analysis templates", text modules for documenting the appropriateness of transfer
prices can be entered.

Clicking on "Settings/Customizing/Analysis templates" takes you to an overview page of the analysis templates
already created (see figure "Overview of the analysis templates (example)").

Wcl PESTSISYSTTIN < Settings @ @
e T e —
Administration v ||D Type of analysis | Option nams Internal comment on text opti] Modifisd by | Modified date |
Customizing A0 /| w |Comparableuncontrolled price mechod Test martyuaszpieg@prooom |1/29/2023 103104 AM
General
Tranelatons
Roles
Approveclevels
Navigation
‘Reporting templates
Analysis templates
Licensing Page[s_Jof1
‘Email & escalation w

Figure 93: Overview of the analysis templates (example)

The view of all existing analysis templates may be sorted by clicking on the corresponding column name accord-
ing to the following values:

e Type of analysis ¢ Modified by
¢ Option name e Modified date

e Internal comment on text option

NOTE: The search result may be narrowed down by entering the search word in the desired column. The entry
is confirmed with ENTER.

The selected analysis template can be deleted immediately via the symbol L and edited via the symbol / .

On the overview page, various functions are available for managing the analysis templates, which are briefly
described below:

Create a new analysis template.

# Delete Delete a selected analysis template.

Configure the search: Select Simple Search, Extended Search or Se-
lect Columns. The search can be updated here as well.

n
g

8 Searchoptions ~

1.4.7.3. Delete Analysis Template
Through the "Settings/Customizing/Analysis templates" and click on L , the selected analysis template is de-
leted.
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NOTE: If the system or security administrator wants to delete more than one analysis template, he can select the

respective analysis templates and use the selection field o remove all selected analysis templates at
once.

1.4.8. Licensing

Through the navigation point "Licensing" via "Settings/Customizing/Licensing" license information as well as the
license key of your globalDoc version and the number of reporting entities are displayed (see figure "Overview
of license information (example)").

puf' globalDoc Solution 0.2 € Settings ® @
Overview 13/31/2025 11:00:00 PM oo
Adniinistration v Is activation timespan valid
Customizing ~ B et it

el Is expired:

Translations

Roles

Approver levels

Navigation

Reporting templites

analysic termplates

Licensing
Email & esealation v

Figure 94: Overview of licence information (example)”)

As a system administrator, it is possible to change the license key. This can be done using the 'Change' function
in the right-hand command column. This change should not be made without consulting PwC or the database,
the deletion of the license key means that globalDoc will nhot be accessible until a valid license key is assigned.
However, the deletion of the key must be confirmed beforehand by the System administrator.

Confirm

The current license will be deletad.
The application will be unavailble until a valid license iz submitted.

2 Are you sure to change the license key?

Figure 95: Change licence key
1.5. Menu item Email & escalation

1.5.1. Setup

Through the menu item "Setup" which may be found in "Settings/E-mail & Reminders/Setup” it is possible to
activate the e-mail function in globalDoc, to edit e-mail addresses and/ or to set the escalation intervals (or re-
minder intervals) of the respective e-mails (see figure "E-mail & Reminders - Setup").
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Figure 96: E-mail & Reminders - Setup

Selecting the checkbox ¥ for "Send e-mails directly?" activates the direct sending of generated e-mails and
sends all waiting e-mails. The deactivated state allows the system administrator to check waiting emails and
delete them through the menu item "Overview" if necessary.

If the checkmark "Force email?" is active, emails are forced when the workflow status is changed.

By specifying the outgoing address, direct access via the e-mails is made possible. The sender address for e-
mails* can also be changed here and, if required, it is possible to enter a different e-mail address for replies.

Compared to the "Emailing" section, the escalation time and the day of the next escalation can be defined under
"Deadlines for escalation".

Furthermore, the times of the last escalations can be viewed, and the escalation intervals can be set and sent

Bumn mow . .
manually via the e-mails.

Through the "Status report of the task administrator” option, an Excel overview of the status of the tasks is sent
to the administrator.

Through the "Reminder for open system administrator tasks" option, a reminder e-mail with an Excel overview of
the tasks still open can be sent to the system administrator.

With the "Status report for task-approvers (entity specific dashboard)”, the user with the role "Approve tasks"
receives an Excel overview of the status of an entity at the selected times.

With the function "Reminder for upcoming deadline", up to three reminder e-mails can be set before the deadline

. . Bum 3 . . .
expires. With , a reminder e-mail can be sent directly manually.

Through "Contract system” the part of the link to the contract system can be inserted without the contract number.

1.5.2. Create e-malll

The function "Create e-mail" allows you to send a self-created e-mail (see figure "E-mail & Reminders — Create
e-mail").
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Figure 97: E-mail & Reminders — Create e-mail

The icon opens a window with all users created in globalDoc. The users can be displayed according to roles.
With a mouse click, the users can be selected to whom the e-mail or a copy of the e-mail is to be sent (see figure
"Create e-mail - recipient selection").
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Page[r_Jof1 Vimes-8ed8

Figure 98: Create e-mail - recipient selection

Instead of sending the e-mail to all selected addresses, the e-mail can also be sent to each individual address

as desired by selecting the option "Create e-mail per e-mail address?” (see illustration "E-mail & Reminders -
Input mask for e-mail creation").

1.5.3. Overview

Through the menu item "Overview" via "Settings/Email & Reminders/Overview" all waiting and faulty e-mails are
displayed (see figure "Overview of all unsent e-mails").
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e globalDoc Sokution 9.2 (—Setﬁngs @@
Overview m @ Searchoptions -
Administration v O To (comma separated) | Subject | sttus | TemplateCode | TeruplateName |Numberof sttempt] s him] Modified by | Modifiddate |
= x vix x B = |b]=x x x
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Figure 99: Overview of all unsent e-mails

The displayed e-mails can be deleted ™ or opened and edited 7/ it necessary. Via the columns, the e-mails
can be sorted for a better overview and with the search option it is possible to select certain columns or to search
for specific rules via the "Extended search” (see figure "Unsent e-mails - Extended search").

a

globalDoc Solution 9.3 € Settings @ @
e e ]
Administration ~ | [earch
Customizing v [To (comma separated) | [contains ~ ] 11
A cocalat cE™ Find &
- o To (comma separated) | Subject [ st Template-Code | Template- Name | Number of atempt] 1s btmi] Modified by Modified date
i O v | @ | martyus sepieg@pose.com holge o globaldos - sk Approve nev group extiy: Do s ha Waiting $¥5-001 New acin tack eeat o wartyna sepieg @ prve.com 13/28/2023 9126249 AN
Craate -l
vervien
Pl et —

Figure 100: "Unsent e-mails - Extended search

With it is possible to add new rules for the search and withD to remove them. With the emails ™ * can
then be searched according to the rules created.

1.5.4. Sending rules

Below is a list of the basic email delivery rules in the tool:

Incident Standard recipient

Responsible delegates task to Delegate Delegate
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Delegate completes delegation Responsible
Responsible withdraws delegation Delegate
Delegate rejects delegation Responsible
Responsible submits task to reviewer for confir- Reviewer

mation

Reviewer reopens task

All users with appropriate write permissions for the respective com-
pany (Edit local content).

Reviewer finalizes task

Responsible

Responsible finalizes task (no reviewer config-
ured)

Accountable finalizes documentation

Responsible + Reviewer

Responsible submits documentation

Accountable

Reviewer submits documentation

Accountable

Accountable rejects report

Responsible + Reviewer

Management task for documentation is assigned

to a entity

All users with appropriate write permissions for the respective com-
pany (Edit local content).

Management task for other navigation points
(e.g., Questionnaire, Master data, Transactions)
is assigned to an entity

All users with appropriate write permissions for the respective com-
pany (here for Questionnaire, Edit Master data, Transaction, Edit data
collection).

Management task is submitted for approval

User with the role "Approve tasks" of the respective entity+ Reviewer

Module (and thus the documentation task) is as-

signed (this should also happen if a local module
was automatically assigned after filling the trans-

action matrix)

All users with appropriate write rights for the respective entity (Edit
local content).

Reminder e-mail before a deadline

Responsible

Reminder e-mail after a deadline

Responsible + Reviewer + Accountable

Reminder e-mail before expiry of a submission
deadline (check whether overall report is final)
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Reminder e-mail before expiry of a submission
deadline (check whether overall report is final)

Responsible + Accountable

Questionnaire activated

All users with write access to the respective questionnaire (Edit mas-

ter data).

Roll Forward and thus open modules and recur-
ring tasks of the pre-rolled entities.

All users with write access for the respective entities.

New company created

Responsible

Accountable/Reviewer/Responsible of a divi-
sion/GLOBAL created

Accountable/Reviewer/Responsible

The user receives an e-mail with access data

User

Password reset

Affected user

Create admin task
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2. Program item Documentation
setup

2.1. Menu item Report configuration

The menu item "Documentation setup” enables the editing of the documentation structure. Through the menu
item "Report configuration”, existing reporting types can be viewed (see figure "Overview of report types (ex-

ample)”). A new reporting type, in turn, can be created by clicking on (reference to Create new report
type).

p,,;,:.' globalDoc Solution 5.2 € Report configuration [5] ¥a/z0a3-12/31/2023 v ®®
G B O pe

&P Docamentation setup ~lo Nemme Ty Scope County

Report configuration
Overall Ebrary Special General
Specific Structure Taly Local file Country IT - Faly
Standard Local Flle Localfile General
Master file General

Benchma:

Attachment overview npasy

NINNY N NN N

Manage questionnaire ompany

11T Reporting entity v
" Tasks v
1 Anaysis

Figure 101: Overview of report types (example)

By default, "General overview", "Standard local file" and "Standard master file" are predefined in the report
configuration. These do not contain any content for the time being and can be filled with content via "Import
chapter structure". See the chapter "Import chapter structure”.

Clickon 7 an existing report in the menu item "Report configuration” to edit it. The steps are the same as for
creating a new report type, which is described in the following chapter.

The report types can be sorted and filtered in the overview by clicking on the corresponding column name ac-
cording to the following characteristics:

e Name e Is active

e Type e Is default?

e Scope ¢ Modified by

e Country e Modified date
e Company

NOTE: The search result can be narrowed down by entering the search word in the desired column. The entry is
confirmed with ENTER.

On the overview page, various functions are available for managing the report types, which are described briefly
below:
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+ New Create a new reporting type.

Deleting a selected reporting type (s).

Configure the search: Select Simple Search, Extended Search or Se-
lect Columns. The search can be updated here as well.

2.1.1. Create a new Report type

. % Import chapter stmcture ) Define modules ) Variables
In the upper part of the screen you can choose between three options:

. The first option "Import chapter structure" can be used to upload an already existing documentation including
its chapter structure into globalDoc. In addition, the chapter structure can be added manually (see Import Chapter
Structure for more information). Through "Create modules” the system administrator can create new modules
for the respective chapters (see detailed description under Create modules).

Via "Variables", the list of standard variables and variables from the TP Questionnaire can be downloaded as a
Word document.

To create a new reporting type, the following information can be provided (fields marked with an asterisk (*) must
be filled in):

¢ Name*: Indicates the name of the report type.

e Type*: Here you can describe in more detail what type of report it is (e.g. Local File or Master File).

e Template: A previously created template can be used here (see Report Templates).

e Scope*: Here you can specify whether the report to be created is general or whether it refers to a
country or reporting company. If the report refers to a country or reporting company, the corresponding
country* or reporting company* must be selected. For each report type (type*), only one report type
can be created for the application area country or reporting company. Likewise, a report type of "Gen-
eral" may only be created once. Is Active: Here you can specify whether the report type should be ac-
tive and thus available for use.

In the lower section, can as well import the structure of an already existing report (for more information, see
Import chapter structure).

Furthermore, new chapters or subchapters can be created manually by + . To do this, enter a meaningful

: B ,
chapter name. Click on . to create the structure for the chapter (see figure "Create a new chapter").

pie ; i ; @@
RS TP € Report configuration [5] wv/eoms - se/syeans
N Modified by: globaladmin, o/15/2023 10:53:04 A1 Created by: globaladmin, g/15/2023 10:53:04 A
) settings ) S
Stops to complete ) Tmport chapter structure ® Define modules ( Varisbles
P Documentation setup ~
Report type details: Standard Local File (Local file, General) v
Reportconfiguration Dirag and drop to modiy the order, Modules are freely distibn an ot o dires fed i
Transaction groups
Local file +
Benchmaridng studies 1 Gomecal infurmation Moduless§ Distributedsy +
/' @ Background [Local] / + il d:
Artachment overview & Background [ 1/ W
/ & Organizational Structure [Global) = E3 +
‘Manage questionnaire /'  Organisational chart [Local] / 3 +
/ i Key Competitors [Local] & # B3 +
-
L1l Reporting entity v # % Comp: v[Locall # B3 + Distributed: 1
/i - Showease variahles + Attachments - [Local] / £1 +
+ Tasks v
2 Description of Relevant Transactions Modilesza +
ol Analysis # i Transaction ovenview [Globall & /B3 +
/i Description of Relevant Transactions (Support Services) - Mexico local [Local /' £ +
3 Functional Analysis +
v 4 Selection of the Transfer Pricing Method Modules:s  +
/T Deseription of Transfer Pricing Methods [Global] /* B +
v 5 Application of the Transfer Pricing Method Modules:y Distributed:s  +

Figure 102: Create a new chapter
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A selected chapter can be moved in the structure by holding down the left mouse button. Selecting # activates

the automatic numbering of the individual chapters. Empty chapters can be deleted via the symbol ®and new

. ;
modules can be created via — . Changes are saved via the button = .

NOTE: Chapter headings of chapters without automatic numbering are not taken into account when generating
the reports. They can be used to structure the documentation architecture (e.g. separation between Master File
and Local File). If modules are assigned to such chapters, they will be output without system-side chapter head-
ings when generating reports!

2.1.2. Import chapter structure

1 Tmpart chapter structure ) Define modules (2 Variables

When you select , the following overview opens up:
P“-,g" globalDoc Solution 9.2 € Report configuration [5] #1v/2023 - 1a/31/2023 @ @

£ settings Miodified by: gobalsdmin, /15 203 15753704 A3 Created by: giobeladmin, g15/2073 1oz AM

o complete ® Import chapter structure O Define modules O Variables [P RUNRANETRREN

@ Documentation setup ~

N st Report type details N
Transacton groupe Standard Local File General
Benchmarking studies A Isactive
Local e
Attachment overview npla
DefaultTemplate
Manage questionnaire
111 Reporting entity v
o Tasks “ Import  prom file @ [ ChooseFile | Nofile chosen Heading 3 m
il anatssis
Stored chapter structure
Callapse all
Local file O= +
~ = 1 General information : B+

Figure 103: Import chapter structure- overview

In the upper screen area under "Report type details", the stored information on the report type is displayed and
can be changed. The "Import" button can be used to import a chapter structure based on existing documenta-
tion. This imported and saved structure can then be edited manually via the lower screen area. How to import
and save a chapter structure is explained in the following sections.

2.1.2.1. Overall library

The first of the three possible data sources from which a chapter structure can be imported is "General overview"
(see figure "Import chapter structure - General overview").

General overview contains all chapters uploaded to date, including their modules. This is particularly useful if the
chapter or module is also to be assigned to other reporting companies. This prevents redundancies and multiple
requests for a module.
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pu;cl globalDoc Solution 9.2 € Report configuration [ wirzona-saraijzozs

o Settings Steps to complete ® Tmport chapter structure O Define modules O Variables
AP Documentation setup ~
Report type details: (Local file, General) ~
Reper: condiguration

Transaction groups General
Type* Isactive

Benchmarking studies
= Local file

Attachment overview Template

copy 1 of DefaultTemplate
Manage questionnaire

-
711l Reporting entity v
o N — o . =2
o g natysis Default for selected repert type
From file
Stored cha;
Template

+

Figure 104: Import chapter structure - Overall library

STEP 1

By selecting the "Overall library" as the data source, the existing structure of the corresionding reporting period
is imported in the case of a copied reporting period. This is done by clicking on

STEP 2

Once the general overview has been imported by clicking on , the "Imported chapter structure" can
be viewed in the second step. In the table that now appears, the imported chapter structure and the saved chapter
structure are compared, and it is possible to define new chapters (see figure "Selection of chapters to be imported
- General overview").

NOTE: When importing for the first time, the saved chapter structure is empty.

P"-ML P R PE  < Report configuration [5] a/e0e3 - sazujzazg ® @
€ sevwnes WodHd by, ekt e/ Creoed e
Steps to complete ® Import chapter structure () Define modules O Varisbles
@ Documentation setup ~ el ————
- Report type details A
ames coper
Transaction grougs Standard Local File General
Beachmarking studies Tper Isactive
Local e
msckment averview Temglae
DefaultTemplate
Manage questionnaire
1111 Reporting entity v
o Tasks v Import  Erom file © [ Choose File | No file chosen Heading 3
g analssis

Stored chapter structure

Collapse all
Local file 0= +B&
“ — 1 General information B: @+
= W Background +
i@ Organizational Structure e +
= i Organisational chart +
= @ KeyCompetitors =

Figure 105: Selection of chapters to be imported - General overview

As soon as it is decided which chapters are to be included in the "Saved chapter structure", these chapters
have to be moved individually to the desired target level by means of the symbol (to the left side of the
chapter name) by using drag & drop. Another possibility is to move an entire block (e.g. "Master file" or "Local

file" in the figure shown above) to the saved chapter structure by dragging and dropping using the symbol ¥ .
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In addition, an auto-numbering of the chapters can be activated by checking the box # , the corresponding chap-
ter may be deleted, and a new subchapter can be created by clicking + (in the line of the chapter). Additionally,
the name of a chapter or subchapter can be changed by selecting ® of the relevant chapter. A new chapter is
added by clicking on + below the structure.

Selecting the command "Save" in the lower right corner, the import is completed or executed. The "Exit"
* button cancels the action (see figure "Editing the Chapter Structure - General Overview").

o ionos i - @®
L SRR TR < Report configuration [5] #v20a3 -12/33/2023
£ settings Modified by gt sjs/aota 05304 0 Created by:ght sfefrzansoa il
Steps o complete. ® Lmpartchapter structare C Define modules O Variables [P
@ Documentation setup ~
_— Report type details A~
Transacton grougs Standard Local File General
Benchmariing stadies Isactive
Local ile
Attachment overview ‘Template
DefaultTemplate
Manage questionnsize
7111 Reporting entity v
o Tasks v Import - Overall library L]
il anatvss
Stored chapter structure
Collapse all
Local file 0= +B
~ = 1 General information B: §+E

i Background +
# Organizational Structure e +
# Organisational chart +
# Key Compatitors +

Figure 106: Editing the Chapter Structure - General Overview

After saving, the view can be restricted to the saved chapter structure by clicking on * in the lower right corner
of the screen (see illustration "Editing the chapter structure - General overview"). Afterwards, the modules can
be moved within the chapter structure if necessary.

2.1.2.2. From file

Another data source from which a chapter structure can be imported is "From File" (see figure "Import Chapter
Structure - From File").

STEP 1

If "From File" is selected as the data source, it is possible to upload or import an existing file using the "Choose
File" function. Furthermore, under "Divide modules at" you can specify at which level the chapters to be im-
ported are to be added. You can freely choose between the heading levels 1 to 6. This means that the tool creates
a module under the same name for headings of the selected level and creates a new chapter for higher levels.

NOTE: The prerequisite for a functioning import is a correctly formatted document (headings formatted as head-
ing 1, 2, 3, etc., body text formatted as "normal” or "body text").

Administrator manual
PwC 93



l,wcj e Gl VTR €~ Report configuration (5] waszoaz - sasu/z0as
€ sottings . ‘¢ " ;
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. - Report type details ~
Namet Soopet
Trazsaction groups Standard Loca] Fle Genersl
Benchmarking studies Tipe* Isactive
Local le
Attachment verview Tempiare
DefaultTemplate
Manage questionnaire
111 Reporting entity v
Datasoarce Fl: spltmodules a:
o T U e —— ©  [Choos Fl | ol chsen Heading 3
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Stored chapter structure

Local fle O +8
~ = 1 General information B: &a+03
— i Background TS
= W Organizational Strueture — P
= @ Organisational chart +
= i Key Competitors e +

Figure 107: Import Chapter Structure - From File

STEP 2

After the file has been imported via , the file that has been selected is displayed in its own chapter
structure (see figure "Imported file - view"). Here it is possible to manually change the chapter heading by clicking
once on the respective name.

e globalDoc Solution 9.2 € Report configuration ill] ENAM-EN Administratormanual > [=] 4/3/2023 - 12/33/2023

e

[ oo ]
ooy ]
T |

. ]
Pomerterpmine
e
ey ]
oot __________________________|

X

Figure 108: Imported file - view

£ settings [ —

The import may as well be edited. This means that an automatic selection can still be changed (e.g., change
modules to chapters and vice versa, adjust module class, do not take over contents, merge chapters/modules).

Clicking on. saves the imported structure. In the case of an already existing structure, a comparison between

the imported and already existing structure is possible by applying e "Saved chapter structure" refers to
the chapter structure which already existing in globalDoc.

Administrator manual
PwC 9

e



In case of an already existing saved chapter structure, applying eenables the possibility to connect the im-
ported structure with the already saved structure or to completely revise the saved structure (see figure "Import
chapter structure - From file").

p,;".c et TP <~ Report configuration 5 wiv/eoes -e/ma/z0es ® @
£ settings Moxdified by P o dobalidimin, 3/ 15 2023 105304 A0
Jete ® Import chapter structure () Define modules () Variables
P Documentation setup A e
Report type details: Standard Local File (Local file, General) v
Report confizuration
Import  From file o Choose File | No file chosen Heading 3 m
Benchmarking studies
Atachment e
Imported chapter structure Stored chapter structure
Manage questionnaice
Collapse all Collapse all
i1 Reporting entity v | v = Administrationmanual Loeal fle Ds +
Administrationmanual = 1 General information s wt
+ Tasks ~
¢ = Table of Contents & Background +
sy anaiysis Table of Contents ' Organizational Structure +
= Lagal Matters § Organisational chart +
Legal Matters § Koy Conpetitors +
i & Company histery +
Release Notes
& - Showcase variables - Attachments - +
= Preliminary remarks
s ¥ = 2 Description o Relesant Transaetions g: X o
Preliminary remarks _
@ Transaction overview
- — Program iem Settings
& Description of Relevant Transactions (Support Services) - Mexico loeal +
Programitem Settings
3 Functional Analysis W+

Figure 109: Import chapter structure - From file

NOTE: A selection isn’t automatically installed into the chapters. The display only shows both chapter structures
in comparison. Finally, the desired chapters must be moved manually using the drag & drop function.

As soon as it has been decided which chapters are to be included in the "Saved chapter structure", these chapters
have to be moved individually to the desired target level using the symbol (to the left of the chapter name) via
drag & drop.

As described in the previous chapter, the displayed symbols, such as the symbol + , can be used to create
new (sub)chapters and to structure chapters. For more information, see "General overview".

With the command "Save" .ln the lower right corner, the import is completed or executed. The "Exit" * button
cancels the action.

2.1.2.3. Template

The last data source that can be used to import a chapter structure is the "Template" (see figure "Import Chapter
Structure - Template").

STEP 1

Importing a chapter structure can also be done based on a template, which is to be loaded into the system when
implementing globalDoc. (The implementation of the template is done by IT and not by the system administrator).

NOTE: This option is only available if no template (e.g., from PwC) was saved in the system when the software
has been installed.
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& setings Modied by: getalvnin o/ 2c53 5341 Created —
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&P Documentation setup ~ T —
. Report type details: Standard Loeal File (Loeal file, General) v
Report configuration
Transaction groups Data source:* Temglate
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Collapse all

-

7111 Reporting entity v Local fle O+ +8
~ = 1General information = @+0

" Tasks ~
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& Company history

+
+
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+
= & - Showcase variables + Attachments - +

“ = 2 Description of Relevant Transactions H: @+

& Transaction overview e +
+

= @ Description of Relevant Transactions (Support Services) - Mexico local

Figure 110: Import Chapter Structure - Template

STEP 2

After the selection has been confirmed via the function, a display is shown in the second step, analo-
gous to the previous chapter, in which the "Imported Chapter Structure" and the "Saved Chapter Structure" are
displayed side by side for comparison. This gives you the opportunity to better recognize missing chapters and
to move chapters with drag & drop.

. . 5
c globalDoc Solution 9.0 € Report configuration ﬂ 1/3/z03z2 - 13/31/z022 1?
L} senings Steps ® Import chapter structure O Define modules O Variables

[="] Documentation setup
= Report type details: Report from template (Local file, General)

Report configuration

Data scarcest Template
Transaction groups mport  Template Master Local Template

Benchmarking studies

Attachment avervien: Imported chapter structure Stored chapter structure

Manage questionnaire Collapse all
+

Indexes

I Repeiting ently v e

Tk Purpose and scope

Organisational Structure
i1 Analysis
Description of Demo Group business

Intangibles
Financial Activities
Financial and Tax Position

3 Local File

Figure 111: Imported chapter structure - from template
As soon as the decision is made which chapters are to be included in the "Saved Chapter Structure", these

chapters have to be moved individually to the desired target level using the symbol (to the left of the chapter
name) by drag & drop.

As described in the previous chapter, the displayed symbols, such as the symbol + | can be used to create

: . . =
new (sub)chapters and to structure chapters. The import is completed or executed with the "Save" . com-
mand in the lower right corner. The "Exit" * button cancels the action.
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2.1.2.4. Default for selected report type

As described above, a template can be defined, which can contain local file, master file as well as special file.
This provides a quick basis for creating documentation. This is also the case for the data source "Standard for
selected report type". While all defined standards are displayed in the imported chapter structure, only the
standard for a specific report type is imported. Here the selection of the report type (Special, Local file, Master
file) is decisive. l.e., if "Local file" was selected as the report type, then only the standard for Local file will be
imported.

pw-:' PERISEYNSIPIN < Report configuration [5] aseoms-sz/zajeons ® @
£ semings Modified 95 £ C 5 "
Steps o camplste. ® Import chapter structure O Define modules O Variables
— ) Report type details: Standard Local File (Local file, General) o
Transaction groups Data source
tmport  overall library L
Benchmarking studies
Attschment overvien
Imported chapter structure Stored chapter structure
Manage questionaire
ot ]
@“‘P‘"‘“"&Hﬂ!' ¥ Masterfile Local file O: 42
o Taske . Purpose and scope (Master File) = 1 General information « 5+@
Organisationsl structure . = @ Background +
Analysis R
'II * = Description of Demo Group business = W Organizational Structure +
Intangibles = @ Organisational chart +
= Financial activities ® = @ Key Competitors +
= Financial and tax position W Company history +
Local e i - Showcase variables + Attachments - +
Special files v = 2 Description of Relevant Transactions X e
v = 1 Descrizione generale della Societs = & Transaction overvien +
Storia e evoluzione recente della societd = W Deseription of Relevant Transactions (Support Services) - Mexico local o +
Lineamenti generali def mercat di ifarimento ® = g Panofonal Anclysis G
H . n
Figure 112: Import "Standard for select report type
2.1.3. Define Modules
1) Define modules/|
. . . 3 n o
By selecting .. (in the upper right-hand corner of the screen - see also the figure "Define Modules -

Overview") in "Documentation Management/Report Configuration”, the following display (the contents are shown
as an example) is shown:

PW-CL L TP € Report configuration [5] #a/eoes-se/zsjeons ® @
& serings Stored chapter structure
& Documentation setup PN Collapse an
Local fle O+« +8
. v = 1General information g: §+82
Transaction groups @ Background +
@ Organizational Structure
Benchmarking studies = . +
= i Organisational chart +
Antachment overview . .
i Key Competitors "
Manage questionnaire W Company history +
@ R . - — i@ - Showease variables + Attachments - +
v = 2 Description of Relevant Transactions = Wt
Tasks v
v = i@ Transaction overview e +
|||Analwi= = & Description of Relevant Transactions (Support Services) - Mexico local +
3 Functional Analysis GB: @+
~ = 4 Selection of the Transfer Pricing Method = W42
@ Description of Transfer Pricing Methods +
v = 5 Application of the Transfer Pricing Method = @+E

= @ Local Benchmarking Study (Research and Development) +

6 Storage of deliverables = 4
* e

Figure 113: Define Modules - Overview
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This overview lists all chapters and their associated modules. "Module" shows the number of modules assigned
to the chapter, "Distributed" shows the number of reporting entities using the module and "Attachments" dis-
plays the number of attachments added to the module.

If the content of a module has already been uploaded, clicking on the icon 3 wil display the module content of

global and divisional modules, and the prefilled template is displayed for local modules (content preview). Via[—l
, the module content or, in the case of local modules, the prefilled template can be replaced here. This means
that the module content in global and divisional modules is directly contained in the documentation content.

The symbol / enables the editing of already existing modules and with + within new modules corresponding

chapters may be edited. Pressing the symbol L] deletes the corresponding module. Please note as well the
following remark, which appears in the upper third of the overview page:

Crag and drop te medify the erder. Modules are fresly distributeable. Mote that changes are not persisted directly and are to be submitted via 'save’ butten

NOTE: Only modules without already uploaded content can be deleted. Therefore, before deleting a module, the
module content has to be deleted.

2.1.3.1. Module details

Clicking on the symbol 7" inthe cell of a module opens up the tab "Module details" (see figure "Editing modules
- Tab "Module details"). Herein the following aspects of the module can be edited (fields marked with an asterisk
(*) must be filled in):

« Chapter*: Specification of the chapter, in which the module should appear when generating the report.
+ Module name*: Name of the module (not automatically the heading of the chapter in the report).
« Input format*: Choice between different input formats.

« Transaction group: If an automatic allocation to a transaction group is to take place, the corresponding
transaction group can be selected here.

« Module class*: Module on global, divisional, or local level.

« Print option*: "always" (module is always printed when the report is generated), "optional" (user can
choose whether the module should be printed or not when the report is generated), "never" (module is
never printed when the report is generated, e.g., for internal or back-up information).

« Master/local file: Master file or local file module (we do not see this in the diagram).

« Template document: (In the example shown above, a template document has already been uploaded,
which is why the input format is greyed out). This can be downloaded or deleted.

If a template document is uploaded for a global or divisional module, it is automatically the module content. If a
template document is uploaded for a local module, the local user can use this template document as the starting
point for creating the documentation under "Reporting companies/Documentation content". For local mod-
ules, the prefilled template is directly available in the module content if no module content existed before. If the
pre-filled template is created with an already existing content, a warning message appears for the local user that
new prefilled content is available. The user can then choose whether to use it or keep the already existing content.

NOTE: Only after saving for the first time does the option to upload a template document appear.
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e LB S < Report configuration [5] weszoa3-s2/3202 @@®
£ sertios

P Documentation setup A

Modified by: sema.tebin @ pu.com, 10/8) /2023 1590 P Created by: selma tekin @ pr.com, 50,18/ 2003 124842 P

Module assignments  Central mod

Report configuration

Transaction groups

Template document

Legal Matters.docx g @

Benchmarking studies

. Uploaded document acts a5 a tamplate for content
group in Module

Assigned roles:

Legal Matters

Attachment overview

* Readlocal content Read
Manage questionnaire

* Editlocal content Edit

Figure 114: Editing modules - Tab "Module details"

The "Assigned roles" ("Edit" and "Read") can be assigned in the "Module details" tab. Clicking on the pencil
opens a window in which you can edit the access control for this module. By default, the roles "Edit local con-
tent" and "Read local content" are always assigned. You can assign or remove these roles by clicking on them.

vw{- globalDoc Solution 9.2 4 Report configuration [ wwzoes-12/31/2024 @ @

os«dng Wodified by: ssima tekin@ pre.com, 7/1/2024 1011256 AM _Created by: ssima tekin@pwe.com, 7/3/2024 10:12:56 AN

@Y Documentation setup
Module details Module assignments Central module attachments Task Reporting entities

Report configuration dule o
Edit aceess control x . Close

Transaction groups
Unassigned roles: Assigned roles:
Benchmarking studies
dlicktoadd clck to remove
Attachment overvisw « Read global content Read
« Edit global content Edit
Manage questionnaire
-
1111 Reporting entity
' Tasks
alyanaiysis

+Aassignall W Unassignall

OK

Figure 115: Module details - assigned roles

Using the buttons - Assignall W Unassign all
at once.

, & system administrator can either assign or reject all roles

This means that, if desired, access to a module can be withdrawn from users independently of the user roles or
only granted to a specific role.

The complete role creation and assignment to modules and users is described in detail in the chapter "Local
modules that can only be edited centrally".

Although the selection of the transaction group here has no influence on the assignment of a module, a mandatory
field must be filled in when selecting this functionality, in which you must specify whether the reporting company
is a "Provider" or recipient or "Provider & recipient" in this case. In addition, value limits for automatic module
assignment can be defined under "Report configuration / Transaction groups", below which the module is not
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assigned, even if the transaction group exists. Modules are also not assigned if the transaction group only exists
in local transactions in the transaction matrix of a reporting company and at the same time the tick is not set
under "Document local transactions" in the country settings.

2.1.3.2. Module Assignments

In the "Module assignments” tab, modules can be assigned both rule-based and by module groups.

o : i alo)
globalDoc Solution 9.2 &« Report conﬁg‘u_rat[on ﬁ 1/1/2022 - 12/31/2022
“Sﬂﬁnp Modified i Created by: goaladmi aM
Save
&P vocumentation setup - — save and close
Moduledetalls | Moduleassignments | Central module attachments ~ Task  Reporting entities Copy module
" Overviens ocal vrsions
Assigned clusters: Dowalosd template
Dowzload standard variables
Transaction groups The selection of a transaction group in Module details has no influence on the automatic allocation of this module. .
Close
Benchmarking studies

1. Always assigned:

Uo1 - DE-Demo Headquarters AG, Uo2 - FR-Demo S.A., Uo3 - CZ-Demo 5.1.0., U09 - US-Demo Sales Hub America Ine., U12 - MEX-Demo Sales Ltd. m
Attachment overview
2. Never assigned:
Manage questionnaire None m
i i 3 Rule based assignment:
1111 Reporting entity v 3- Rule based as: nt:
a. Master data rules:
+/ Tasks v None m
alpanaiesss b. Transaction data rules:
o e
Assigned companies: ~

Figure 116: Module assignments
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2.1.3.3. Module cluster and Filter function

The module groups can be viewed, added and, if necessary, removed under ("Assigned clusters"). By clicking
on the symbol , it is possible to execute the function (see figure "Edit modules - "Module assignments" tab").

< Report configuration (5] wy/z022 -12/31/2022

Module details Module assignments ‘ Central module attachments Task Reporting entities

Assigned clusters:

The selection of a transaction group in "Module details’ has no influence on the automatic allocation of this module.

To manage the additional groupings, click on the pencil 4. in the window that now opens, assign new groups in
the same way as for roles.

2 ' i @0

poc PRIV € Report configuration (5] wa/z0e3 - 12/3a/2023
&P setiings Modified e com. 10/ Created s0/15
P Documentation setup N

Moduledetails | Moduleassignments | Central module attachments | Task
Report confizusation Edit cluster assignments M
e 0 groups Download standard varisbles
Unassigned clusters: Assigned clusters: Close
Benchmarking studies click to add click fo remove.
. Production

JU— 1

Manage questionnaire 1
1111 Reporting entity v
" Tasks w I
ol anatysis

+Assignall | [ Unassignall
~
oK
]
Eniit
ENAM EN Administratoma .

Figure 117: Module assignment - module cluster

) -+ Assign all W Unassign all - . . .
Using the buttons e il , a system administrator can either assign or discard all mod-
ule groups at once. The button can also be used to create new groups directly.

If a cluster has been used, this can be recognised directly under the "Module assignments" tab.

Module details Module assignments Central module attachments Task Reporting entities

Assigned clusters:

*  Production

The selection of a transaction group in "Module details’ has no influence on the automatic allocation of this module.

Figure 118: Display assigned module clusters
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2.1.3.4. Assignment of modules by rules

Certain specifications and rules allow you to make module assignments that correspond to your business process
and thus create a customised report. As shown in the figure "Rule-based module assignment", there are the
following options for assigning a module to a company or companies.

i globalDac Solution 9.6 & Report configuration ] arszozz-z/31/2024 @ @
L sertings Modified S 10/ I Created by: sk &
=
@ Documentation setup A Saveand d
Module details | Moduleassignments | Module checklist | (Central module attachments | Task Copy mod
Report configuration Overviewlocal versions

Assigned clusters:

“Tramsaction groups ‘The selection of a transaction group in "Module details' has no influence on the automatic allocation of this module.

Benchmarking studies N
1. Always assigned:
None
JA— Ea
2 Never assigned:
Manage questionnaire None m
1111 Reporting entity v 3. Rule based assignment:
a. Master data rules:
+ Tasks v None =
alpanates b, Transaction data rules:
o
Assigned companies: ~
r]
» & v R 3
f“c
N\

Figure 119: Rule-based module assignment

1. Allways assigned:
With this option, it is possible to define in advance which reporting companies this module is always assigned

to. Click on the "Edit" button @ to open a list of reporting companies.

Always assigned reporting com i x
O Code Name 4 | Short na.m-| Enﬁt‘ ERP nu.m’tl Country ‘ Regions ‘ Busi.ness‘ Sub busil D Code Name % ‘ Short na.m| E.ntit‘ ERP munb| Counm-'| Regions | Business| Sub bu5i|
X X x||x X X X X X X X X ||x X X X X X
=] Uos CZ-Deme Satellites s Demo SAT = Contr CZ - Czecl EMEA AVI SAT 0 e CH-Demo Finance 4 Finan CH - Swit; EMEA HEC | BIT,.LFS
[mH DE-Demo Headquar Demo AG | Centr 12X110 DE - Gern EMEA AVLHEC AIRHEL, 0 20 DE-Demo Parts Eury Contr DE - Gern EMEA AVI AIR
[J U001 | Demo Headquarters Demo HQ P GB-UniyEMEA  AVIHEC AIR,HEL,
[me DE-Research Lab DE - Gern EMEA AVLHEC| SAT,UAV|
0 lvoa FR-Demo Helicopte] Demo HEL | Entre| FR - Fran|EMEA AVI HEL
[J[Uog  IN-Demo Healthcart IN-Demo H Globd IN - India APAC HEC |BIT.EQU,
O 2= IT-Dema sales S.p.A Demo Ttaly IT - Italy EMEA HEC | HSV
O v MEX-Demo Sales Lt Demo Ltd. |Sales MX - Mex Americas | AVIL,HEC|AIR,HEL,
0 Uog US-Demo Sales Hub Demo Inc. |Sales S - Units Americas HEC PHA
Page[i_Jof1 Views-90fy Page[[ Jof1 Viewi-20f2
OK Close

Figure 120: Always assigned reporting entity

After selecting the reporting companies in the left view, they can be moved to the right using the arrowhead
button. Conversely, they can be removed from the list of reporting companies that are always assigned using

the button . Click "OK"  “K {0 apply the changes. The "Close" button Close  ¢loses the selection view.

2. Never assigned

This function allows you to define which reporting company this module is never assigned to. This is relevant if,
for example, an automatic allocation would assign the module to the reporting company, but the module should
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not be assigned for certain reasons. This makes it possible to exclude individual reporting companies from this
automatic allocation. In this case, the module is not assigned to the reporting companies, even if they have the
corresponding transaction group in their transaction matrix.

Click on the "Edit" button @ to open a list of reporting companies.

Never assigned reporting companies x
O Code Name *|Shortnam|Entit| ERP numt| Country| Regions |Business| Sub busi| O Code Name 4 |Shortnam|Entit| ERP numb| Country| Regions |Business|Sub busi|
X X x ||=x x X X X b X X x ||x X X X X X
0O |6 CH-Demo Finance A Finan CH - Swit; EMEA HEC | BIT.LFS O |u21 DE-Research Lab DE - Gern EMEA AVLHEC |SAT,UAV,
) |Uog CZ-Demo Satellites s Demo SAT < Contr CZ - Czecl EMEA AVI SAT
0 |ver DE-Demo Headquar Demo AG | Centr 12X110 DE - GernEMEA AVILHEC AIR.HEL,
O |u=o DE-Demo Parts Eurt Contr DE - Gern EMEA AVI AIR
[J |Uoot | Demo Headquarters Demo HQ B GB - Unit{EMEA AVLHEC AIRHEL,
O | Uo2 FR-Demo Helicopte: Demo HEL Entre FR - FranifEMEA AVI HEL
[J|Uos  |IN-Demo Healthcar{IN-Demo H Globd TN - India APAC HEC | BIT,EQU,
[ U2z IT-Demeo sales S.p.A Demo Italy IT - Ttaly [EMEA HEC HSV
0O Ui MEX-Demo Sales Lt Demo Ltd. | Sales MX - Mex Americas | AVIL,HEC AIR.HEL,
0 veg 1S-Demo Sales Hub Demo Inc. | Sales US-UnitiAmericas = HEC = PHA
Page[i Jof: Views-ioofio Page[f Jof1 Views-scft
OK Close

Figure 121: Never assigned reporting entity

The function is similar to the "Always assigned" option. While the first is always assigned, the second is never
assigned if the other conditions for an assignment are also met.

3. Rule-based assignment

This option can be used to define rules according to which a module is assigned to reporting companies. It is
possible to define rules according to master data of the reporting company and according to transaction data.

a. Rule-based assignment according to master data

Click on the "Edit" button @ to open a view in which rules can be defined. Initially, the view is empty.

Filter Builder x

And

Figure 122: New filter view

The filter rules are based on logical operators such as "AND" and "OR". Initially, the rule always starts with
"AND". You can change this by clicking on the "AND".
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Filter Builder

And
Or

By clicking on the plus sign , you have the option of adding a condition or a new rule group.

Filter Builder

And
Add Condition
Add Group

For example, a condition is to be added. Normally, a rule group makes sense if a rule already exists. By clicking
on "Add condition", a rule display appears in which you can simply select the relevant fields.

Filter Builder

And

Code Contains <enter a value=

Code

Click on Code to display the fields that can be filtered in relation to master data. These are:

°  Name

o Short name

o Company type

o ERP number

o Country

o Regions

o Business line

o Sub business line
o Triple sub line

o 4th Sub Business line

Click on the Contains Contains putton to display all possible logical comparison operators to compare certain
entries with the master data.

o Contains

o Isequal to

o Between

o Is not equal to
o Starts with

o Ends with

o Does not contain

In the "Enter value" <€nteravalue> fie|q you can enter the value you want to search or filter for.

Example of a filter created:
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Filter Builder

And
Code Contains DE
Code Contains CZ
or
Mame Contains Reguest

Name  Contains CH

The filtering displayed in the figure shows the following in text format:

[Name] contains 'DE' and [Name] contains 'CZ' and ([Name] contains 'Request' or [Name] contains 'CH")

And that means: The rule starts with "AND". This means that all subsequent rules are initially linked with AND.
Until a rule group is defined that is linked with OR. In this example, the 2nd rule group starts with "OR".

This means that this filter should assign the module to all companies that have "DE" AND "CZ" in their name
AND it should assign the module to the companies that have "Request” OR "CH" in their name.

b. Rule-based allocation according to transaction data
Setting up rules for transaction data follows the same pattern. The only difference is the fields available for se-
lection.
TFilter Builder

And

Number Contains  <enter avalue>

Click on "Number" to select the following fields:

o Number

o Transaction role
o Transaction type
o Name

o Released

Assigned companies / Result of filtering:

Once the rules have been set, the settings should be saved. After saving, all companies for which the rules ap-
ply are listed at the end of the "Module assignments" tab.
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Assigned companies:

Code Name Short name Entity type ERF numbe
u1e CH-Demo Finan. Financing (FIN)

uo3 CZ-Demo Satelli Demo SAT s.r.o Contract Manuf.

uo1 DE-Demo Headq.. Demo AG Central Entrepre... 12X110
uz0 DE-Demo Parts ... Contract Manuf..

uoot Demo Headquar..  Demo HQ PLC

uz21 DE-Research Lab

uoz2 FR-Demo Helico... Demo HEL 5.A Entrepreneur (E...

Figure 123: Assigned entities

If the rules have many hits, it is also possible to filter them again within this view.

C

T

cz

D

m

D

m

G

W

D

m

FR-

- Switzerland
- Czech Repu
- Germany
- Germany
- United King

- Germany

France

The columns can be activated or deactivated using the icon e .

Column Chooser X

Code
Name
Short name
Entity type

ERP number

The following columns are enabled by default:
o Code

°  Name

o Short name

o Company type

o ERP number

o Country

> Regions

o Business line

o Sub business line
o Triple sub line

o 4th Sub Business line

EMEA

EMEA

EMEA

EMEA

EMEA

EMEA

EMEA

HEC

AV

AVIHEC

AV

AVIHEC

AVIHEC

AVl

Sub business line

BITLFS

SAT

I

AIRHELSATUAV...

AR

AIRHEL SATUAV.

SATUAVHSY

HEL

Clea

The columns in the view can be sorted in ascending or descending order by clicking on the column name. You

o @ =

can also specify how many entries
scrolled 7T
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The view can be filtered based on rules by clicking on the icon = . The functionality is similar to that described
above under "Rules master data".

2.1.3.5. Central Module Attachments

In the tab "Central Module Attachments" the possibility exists to attach attachments to already created mod-
ules. When editing the corresponding modules, the user is given the option of adding these centrally provided

attachments to the module or transaction via drag & drop or with the button. Uploaded attachments may

be edited by double-clicking on the respective file name (see figure "Edit module - "Central module attachments"
tab").
pw‘c.' globalDoc Solution 9.2 < Report configuration [ wazozs-12/31/2023 @@

£ Settings Modified by: gibelAdmin, /15/2023 10:53:30 4 Created by: globaladmin,o/15/2

¥ Documentation setu
5} nentation setp Moduledetalls ~ Module assignments | Central module attachments | Task

Report canfiguration
Upload Drag & Drop Files

Transaction groups

File name | Short name Attachment Type | 1s contract Report Reference Modified by Modified date

Benchmarking studies
Fage ol Fe———

Attachment overview

Note: For editing attachment, please double click on filename

Manage questionnaire

TiTi Reporting entity v
o/ Tasks v
g Anaysis

Figure 124: Edit module - "Central module attachments" tab

2.1.3.6. Tasks

Via the tab "Task", the system administrator has the possibility to create a task directly when he/she is creating
the module and to add a description and a deadline to it when necessary (see figure "Edit modules - tab "Task").
By setting the checkmarks in the lower area there is the possibility to select whether a task is annually recurring
and whether an obligatory checklist should be activated.

In addition to the task, additional subtasks can be created by clicking on® 4dd item o Checklist .. Thage checklists
have to first be completed when processing the task before the status of a module can be changed.
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pw‘c.' globalDoc Solution 9.2 € Report configuration [5] varzozs-12/31/2023 @ @

“s!mqp Modified by: gicbaldmin, o 15/3023 1075330 01 Created by 9fi5/ A
& Module details i Central Task
Report configuration. Navigation item* Checklist
Documentation content

Download standard variables

Name* e
© Addiem to Checktist .

annually recurring

[ Checklist mandatory

Figure 125: Edit modules - tab "Task"

2.1.3.7. Reporting entities

The tab "Reporting entities" shows in table form the reporting entities to which the task or checklist is assigned

to. Using the buttons = © Dropselctedreportingentifies o, ¢ Assignieporiing sntiies \bioh are shown on the lower
page side, it is possible to remove already assigned reporting entities or to assign the task to new reporting
entities (see figure "Edit modules - "Reporting entities" tab").

NOTE: Only reporting entities to which the module has already been assigned to can the assigned module be
edited.

pw-c‘ RS IR < Report configuration [5] vasaons-12/31/2023 @ @
Settings.

o

Modified by: Martys. /28 2023 ss05:00 A31_ Created by 4

setup. ~
& duledetalls | Module assi Central module Task | Reporting entities

Report configuration|

Assigned companies
‘Transaction groups

Name Code |Processing de] Approver level conte| Approver level conte] Approver level conte{ Approver level conte Approver level repor{ Approver level repor] Approver level repor{ Approver level repor{
Benchmarking studies
x x x x x x x

TS es « Page[]ofo s> o [5500 v | PS——

Manage questionnaire Note: Please double click on the assigned reporting entity to edit the entity specific deadline and responsible editor.

Figure 126: Edit modules - "Reporting entities" tab

2.1.3.8. Further Functions for Module Editing

After the module has been opened for editing, the right-hand column contains further functions that support the
creation or management of the modules.
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Save

Save and close

Copy module

Overview local versions
Download template
Download standard variables

Close
A

Figure 127: Edit module - further functions

Save: Changes are saved, but you remain in the same view.

e Save and close: The changes are saved; the active window is closed.

e Copy module: By clicking on Copy module, the open module is copied, and the new module is opened.

Copying the module allows you to create a new module faster and with the same properties.

pw-c.' globalDoc Solution 9.2 € Report configuration [5] wa/zoz3-12/3y/2023 @ @
£ settings
(D’ et e Module details Module assignments Central module attachments

Please save th
Report configuration module will not be
Transaction groups o _ b

5 General information Optional
Benchmarking studies

Copy of Background

Attachment overview

Manags questionnaire Tocal
L‘ﬁ Reporting entity v
/ Tasks v

olp Anatysis

Figure 128: Edit module - Copy module

The new module is created within the same chapter with the same reporting company assignments. Only the

module name should be changed. It is important to know that the content is not copied.

After the copied module has been saved, the module can be edited regularly.

e Overview of local versions: This function offers the possibility of an overview of the module, its use

and changes in the assigned reporting companies. The head office can use it to download an overview

of the differences in content.

e Download template: Downloading the underlying template for the module.

¢ Download standard variables: globalDoc has standard variables that can be used as placeholders in

the modules. These standard variables can be downloaded here as a Word file.

¢ Send link as e-mail: Clicking on this link will open the user's email client to send the link to the report
configuration. The recipient is a fictitious e-mail address that should be adjusted before sending. Addi-

tional text can also be inserted.
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Report configuration
someone@example.com a8
Report configuration

Link https //staging datenwerk-it com/gds-tst-pwc/gd/ModuleAdmin/Edit?id=57 0&reportTypeld=5

Figure 129: Report configuration

e Close: The open active window is closed without saving.

2.1.3.9. Local modules which can only be edited centrally

The possibility exists to create modules for individual local reporting entities that can only be edited centrally (see
figure "Creating a central editor role").

In the first step, a suitable role must be created for this purpose. Click on "Settings/Customizing/Roles" to access

the list of existing roles. Click on to create a new role. The administrator has to enter the role name*
(e.g. "Admin edit module"), select "Module" for the role type* and "Create, edit and delete" for the standard
permission*.

After clicking on "Save" in the command column on the right-hand side, the administrator may exit the screen.

pw-cl' globalDoe Solution 9.2 &« Settings @ @

Role type®

Navigation

Administration v
Default permission®

Customizing ~ Create, edit and delete

General

Translations

Roles

Approver levels

Navigation

Reporting termglatee.

Analysis templates

Licensing
Email & escalation v

Figure 130: Creating a central editor role

Via "Documentation setup/Report configuration/Selection of a report configuration" the administrator reaches the
structure of the respective report configuration in which the corresponding module may be selected.

Select the option "Create modules" in the upper part of the screen and then click on the symbol next to the
desired module.

Subsequently, the option "Edit access control" can be selected via the tab "Module assignments” (see figure
"Edit access control"). In the newly opened window, the role allocation must be adjusted so that the role "Read
local content” and the new role (here in the example "Admin edit module") are listed on the right, through
"Assigned roles". The selection is to be confirmed by clicking on "OK".
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" ' i @@
pwe LSS < Report configuration [5] wa/zos3-12/31/20e3
oStﬂinxs Modified by: Martyne, 5282023 a1 G in, 4/17, 14348 AM
o
P Documentation setup ~
Moduledetails | Module assignments | Central moduleatiachments | Task | Reporting entities
Dovondstandané vriables
Report configuration Edit access eantrol % 11 ssig
e cose
Transaction groups
Unassigned roles: Assigned roles:
Benchmarking smdies click fo add clickto remove
. Easy peasy edit . Edit lobal content Edit
Attachment overview . Easypeasy read . Read global content Read
‘Manage questionnaire
11T Reporting entity v
+ Tasks v
oy anatysis
tasignall @ Unassignall

OK

Figure 131: Edit access control

By subsequently clicking on "Save" or "Save and close" in the command column on the right-hand side, the
administrator may complete the editing of the module.

Via "Settings/Administration/User", the newly created role can be assigned to the users who are to edit the mod-
ule (see figure "Assigning editor role" and chapter "User roles").

pwfj- globalDoc Solution 9.2 _ 6 Set[]ngs a 1/1/2023 - 12/31/2023 @ @

Overview
Approver level content:
Administration ~
Reviewer:
None
N =
Responsible:
Reporting period settings None m
Users Approver level report:
Divisions Accountable:
None m
Group entities
Regions User roles
Documentation levels User roles and access rights Divisions,/Reporting entities
Countries
Global [)Defaukt @ (1A @
Currencies
Module dluster Divisional [)Default @ (AL @
+|| s
Businessline
Local + EDefault @ (1AL @ @ an
Matrix organization

Figure 132: Assigning editor role

2.2. Menu item Transaction groups

Through the menu item "Transaction groups", which is also a sub-menu item of the "Documentation setup",
already existing transaction groups can be viewed, edited and deleted as well as new transaction groups can be
created (see figure "Overview transaction groups (example)").
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Country-specific preparation deadline: N/A @ @

- globalDoc Sohition 9.2 Transaction groups a 1/1/2023 -12/31/2023 W

pwc Country-specific filing deadline: N/A
L3 settings
m @ Search options = b i gy Download template transactions | E} Import transactions | g Export transactions
@ Documentation setup ~ Number | Name | Approved Andlsisflag | Modifiedby |  Modifiddate |
Report configuration ® * > = bl * ®
/ © A Research and Development joachim sohn@pwe.com |9/18/2023 2:37:16 PM
Tyansaction 7 © B Support Services joachim.sohn@pwe.com | 9/18/2023 2:38:45 PM
O/ w © ¢ Delivery of Finished Goods globaladmin 0/15/2023 10:53:04 AM
Benchmarking studies s ® © D Cash Pool globaladmin 9/15/2023 10:53:04 AM
I © E Distribution Service joachim.sohn@pwe.com  |9/18/2023 2:42113 PM

Attachment overview

Manage questionnaire

)

1111 Reporting entity v
+ Tasks v
oy anatysis

Figure 133: Overview transaction groups (example)

In this overview, it is again possible to delete or edit list entries or a corresponding transaction group via the

symbols L] or via the symbol & (unfortunately, we cannot find this symbol in the diagram). Should there be a

plus symbol here?) to create a subgroup for this transaction. Via the symbol Bt is possible to create a new
transaction group.

On the overview page of this submenu item, already existing transaction groups are displayed, which can be
sorted according to the following points by clicking on the corresponding column names:

e Number: Individual numbering of the transaction groups?

e Transaction type: For example, Distribution or Manufacturing.

¢ Name: Name of the transaction group.

e Approved: Indicates whether the transaction group can be used or not.

e Analysis flag: Only relevant if the corresponding globalDoc Solution® function is to be used for the
adequacy analysis. In this case the checkbox has to be activated, if the adequacy analysis is not to be
done individually for each transaction, but uniformly for the whole transaction group.

e Modified by: Shows the user who last made changes to the transaction group.
o Modified date: Indicates the time and date of the last change.

NOTE: The search result can be narrowed down by entering the search word in the desired column. The entry is
confirmed with ENTER.

On the overview page, various functions are available for managing the transaction groups, which are briefly
described below:

Create a mew transaction group.

& Delete Delete a selected transaction group.

n
g

Configure the search: Select Simple Search, Extended Search or Se-

Search options ~
w L= lect Columns. The search can be updated here as well.

2 Download template Excel-Template for download.

B Import transactions Import the transactions.
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@ Export transactions Export the transactions

2.2.1. Create new Transaction group

Click on to access the detailed view of the transaction group to be created (see figure "Create new trans-
action group - "Details" tab").

x ; i oy et gt Q@
pwe globalDoc Solution 9.2 Transaction groups [5] wazoa-12/3s/z023 Country spocic g, CWA
£ settings
Details Central attachments -
P Documentation setup A
Report configuration Eurc
Transaction grougs 3
Euro
Benchmarking studies
Analysis flag
Attachment overvieu
Is reserved for filtered transactions (raw data)?
Manage questionnaire
1111 Reporting entity v
+ Tasks v

T

Figure 134: Create new transaction group - "Details" tab

When creating a new transaction group, the following characteristic fields are available (fields marked with an
asterisk (*) are mandatory):

e Transaction type*: This indicates what type of transaction it is.
o Code*: A specific individual code must be assigned to the transaction.
e Name*: The transaction group must be given a name in addition to its type.

e General materiality threshold for I/C matrix: If the value of a transaction is above this defined materi-
ality threshold, the transaction is output in the Excel file attached to a report. If the value is below it, it is
not output.

e General materiality threshold for modules: If the value of a transaction is above this defined materi-
ality threshold, the modules that are allocated via an automatic allocation linked to the module are also
printed in the report. If the value is below this threshold, they are not printed. Local threshold values for
the automatic allocation of modules or the inclusion of a transaction in the Excel transaction matrix can
be both above and below the global specification of the general materiality threshold for I/C Matrix.

e Description: The transaction can be described in more detail here.
e Analysis flag: Should the transaction group be part of a group analysis?

o Isreserved for filter transactions (raw data)? Only relevant in connection with TP Matrix - defines
whether the transaction data for the corresponding transaction group is to be obtained via a manual
import or via the TP Matrix. The TP Matrix generates the raw data via an ERP interface (e.g., an SAP
interface), processes it into transaction data (including filter transactions) using predefined rules and
consolidates it into a transaction group. If the option is selected, transaction data for this transaction
group cannot be uploaded in globalDoc but is obtained via the TP Matrix.

NOTE: The "General materiality threshold for I/C matrix or for modules" can only be set if a "Default currency for
transaction group materiality thresholds" has been selected under "Settings/Administration/Reporting period set-
tings". This currency is then displayed next to the corresponding materiality threshold ("Euro” in the above dia-
gram). Unfortunately, we do not find this in the chart.
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After the mandatory fields have been filled in, it is possible to save the transaction group by clicking "Save" or
"Save and close" in the command column on the right-hand side.

In the tab "Central Module Attachments" there is the possibility to attach attachments to transaction groups. When
creating transactions with this group, the user is given the option of addini the centrally provided attachments to

d T n H
(see figure "Creating a new trans-

the transaction group by dragging and dropping or using the button
action group - "Central module attachments" tab™).

- . Country-specific preparation deadline: NfA
W;c" globalDoc Solution .2 Transaction groups [5] yasavas-se/ijeoes Countey-speciec fing deadine: /A & @ @

£ settings
Detals | Centralattachments
@ Documentation setup ~
Regort configuration File name Short name AtxchmentType | Tscontract Report Reference Modified by Modified date
Pl s pe———"
Transaction groupe
Benchmarking stucies
Attachment overview
Manage questionnsive
Tili Reporting entity v
+ Tasks -
oy Anatysis

Figure 135: "Creating a new transaction group - "Central module attachments" tab

2.2.2. Create Sub-Transaction group

Creating a subgroup of an already existing transaction group is possible via "Documentation management/Trans-
action groups" and clicking on the symbol @.

= . . Country-specific preparation deadline: N/A @ @
prc globalDoc Solution 9.2 Transaction groups [5] wazoa-12/33/z023 Country-specife ling deadline: N/A
£ settings
Details | Central attachments d lose
@ Documentation setup ~ N
. .
Reporsconfigarstion A Research and Development Euro
T . @
e Euro

Benchmarking studies

Attachment overview
[ Analysis flag

Manage questionnaire

Is reserved for filtered transactions (raw data)?

1111 Reporting entity v
& Tasks w
il amalsss

Figure 136: Create Sub-Transaction group- tap "Details"

The detailed view of the subgroup opens up to a very similar display presented in "Create new transaction
group" (see figure "Create sub-transaction group - "Details" tab). The only difference between the two views is
that two fields, namely "Parent element" and "Transaction type*", are already defined based on the parent
transaction group.
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2.2.3. Edit Transaction groups

Editing transaction groups is possible via "Documentation Management/Transaction Groups" and clicking the

icon” . The display that appears are the tabs "Details" and "Central Module Attachments" of the transaction
group to be edited and are identical to the display which appear when a new transaction group is created. The
operation of these interfaces is identical as well (see Creating a New Transaction Group for a detailed descrip-
tion).

2.2.4. Transaktionsgruppe l6schen

Under "Documentation management/Transaction groups” and click on / , the selected transaction group is
deleted.

NOTE: If a system administrator wants to delete more than one transaction group, they can select the respective
transaction groups and remove all selected transaction groups at once using the button for "Delete".

2.3. Menu item Benchmarking studies

Through "Documentation setup/Benchmarking studies”, all benchmarking studies are already created in glob-
alDoc, and which are displayed in tabular form (see figure "Overview of benchmarking studies (example)").

,,w{' PLL B SP Il < Benchmarking studies @ @
& seess [ Deicie | o Searc aprons |
P Documentation setup ~ i | o | Country Firsk yom-of stady Last yearof study | Is financial update? | Modified by Modified date
Report configuration / | W | |EMEAResearch and Development EMEA 2019 2021 globaladmin 9/15/2023 9:45:10 AM
7 | @ | © |[NAFTA Support Services Americas 2019 peen slobaladmin 5/i5/2033 gz AN
Transaction groups / | @ | %O EMEASupport Services EMEA 2009 2021 globaladmin 9/15/2023 924541 AM
/ | @ | ©|FR Support Services FR-France a1y 20m clobaladmin 5 556 AN
RSt g R /| & | |DE Ressarch and Development DE -Gezmany 20m9) 2021 slobaladmin
/ | @ | ©|US Research and Development US- United States 2019 20m globaladmin 36
Antachment overvien = .
Amachiment overiie /| @ || NAFTAResearchand Development | Americas pon 2021 slobaladmin 5/15/2023 5246156 AM
/ | @ | ©|APACSupport Services APAC 2019 20m globaladain o/15/2023 947 AM
Manage questionnaire
il Reporting entity -
+/ Tasks v
ol Analysis

Figure 137: Overview of benchmarking studies (example)

The buttons ™ s | @ can be used to either delete, edit or update a benchmarking study. In addition, a new
benchmarking study can be entered into globalDoc. In addition, the benchmarking studies can be sorted in the
table via the following characteristics by clicking on the corresponding column name:

e Name: Enter a name for the benchmarking study.

e First year of the study: First year included int the benchmarking study.
e Last year of the study: Last year included in the benchmarking study.
e Region: Indicates the region covered by the study.

e Country: Indicates the country covered by the study.

e Is financial update?: Indicates whether the document is a full benchmarking study or just a financial
update.

o Modified by: Indicates the user who last made changes to the benchmarking study.
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¢ Modified date: Indicates the time and date of the last modification.

NOTE: The search result can be narrowed down by entering the search word in the desired column. The entry is
confirmed with ENTER.

2.3.1. Create new Benchmarking study

As already mentioned, a new benchmarking study can be entered through "Documentation setup/ Benchmarking
studies" and click on . The display which opens is looking like this:

P NN < Bencimarking studies @0
oo
& oocomunien semp ~
Sepeetmfigmcen p—
PU——
PR——
st
st oo
17T} Regorting wnsicy ~
 Taks | Profit Level Indicators (PLIs

aliamatssic

Berry ratio- in %

Figure 138: Create new benchmarking studies- "detailed view"

In this view, the following relevant information about the new study can be provided (fields marked with an asterisk
(*) have to be filled in):

e Name*: Enter a name for the benchmarking study.

e First year of the study: First year included in the benchmarking study.

e Last year of the study: Last year included in the benchmarking study.

e Database name*: On which database are the data used for the benchmarking study based?
e Database version: Enter version and year of the study

e Regional or local study?*: Here you can choose between "country" and "region”. This influences
whether regions or countries can be selected in another field.

e Country*/Region*: Here you can select from all countries or regions created in globalDoc (see coun-
tries and region if more countries or regions are needed).

Title of the benchmarking study: Exact name of the benchmarking study. In addition to the information listed
above, further information regarding the profit indicators mentioned in the benchmarking study can be entered in
the section "Profit indicators" (see figure "Enter new benchmarking study - detailed view").

Profit indicators:

By + the administrator is able to create new profit indicators for the study and by L he/she may delete already
existing indicators. If profit indicators are created, the following fields must be filled in (fields marked with an
asterisk (*) must be filled in):

e PLItype*: Indication of the profit comparison indicator used in the benchmarking study. If the desired
PLI type does not appear in the list, a separate PLI type can be added by clicking on "Other".
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e Number of comparables*: The number of comparable companies must be entered here.

e Minimum*: The minimum of the range for the profit indicator determined in the study.

e Lower quartile*: The lower quartile of the range for the profit indicator determined in the study.
o Median*: The median of the range for the profit indicator determined in the study.

e Upper quartile*: The upper quartile of the range for the profit indicator determined in the study.
e Maximum*: The maximum of the range for the profit indicator determined in the study.

When all mandatory fields have been filled out, the new benchmarking study can then be saved in the right-hand
command column via "Save" or "Save and close".

Following the saving process can be the possibility to upload benchmarking studies (e.g., in PDF format). These
can either be dragged and dropped into the framed area or selected from the local memory by clicking on
Upload

2.3.2. Edit Benchmarking study

Through the "Documentation setup/Benchmarking studies" and then clicking on the icon 7 ofthe corresponding
study, here this can be edited. The view that opens is identical to the view which is displayed when a new bench-
marking study is created (see "Creating a new benchmarking study"), editing a study is done in the same way as
creating a study (see figure "Editing an existing benchmarking study - detailed view").

A ‘wiobalDs Sohution 5.2 4 Benchmarking studies @@

EME Research and Development

Figure 139: Editing an existing benchmarking study - detailed view

2.3.3. Delete benchmarking study

Under "Documentation Management/Benchmarking Studies" and clicking on ® | the selected benchmarking
study is deleted.

NOTE: If the system or security administrator wishes to delete more than one benchmarking study, he/she can
select the respective benchmarking studies and, via the selection field

Clicking on removes all selected benchmarking studies at once.
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2.4. Menu item Attachment overview

The menu item " Attachment overview" below "Documentation setup/Appendix overview" shows all attachments
contained in the documentation in tabular form (see figure "Attachment overview").

puf LS R UTE < Attachment overview [5] waszoas-12zajzons v @ @
£ setings "
¥ Documentation setup ~ Code | Reportingentity|  Navigation item | Name |Tm.<.=.r-m: v,m.;{ Shortname | Attachment I-l Is mml Report | Referency File name ‘ Provided date | Type Modified 'rl Modified daj
Repartconfguraticn > ¢ x x|[wx/[vx |vx > 3 X
GLOBAL|GLOBAL 5 Generalinformation | Organizational Structure Group Chart 2023 Charts Group Chart of the Demo ModuleAttachment joachimm.sohr 9/18/2023 3¢

GLOBAL GLOBAL Master flle

Transaction groups Pateat List Background Inf] %
GLOBAL GLOBAL Master e Organisafional stracture Org Chart Charts

Benchmarking studies GLOBAL GLOBAL Master flle Organisationa] structure Legal Chart Charts

Attachment overview

Manags quastionnaire
11T Reporting entity v
" Tasks v

pljanaysis

Figure 140: Attachment overview

With , the attachments may be searched according to previously established rules.

The attachments can be sorted and filtered in the overview by clicking on the corresponding column name ac-
cording to the following characteristics:

e Code: Refers to the company code (see also chapter "Create new group company/Edit master data of
a group company").

e Reporting entity: Indicates the reporting company to which the annex belongs.

e Navigation item: Indicates the structure item in the report to which the annex belongs.

¢ Name: Name of the exact navigation element (e.g. module to which the document was attached).
e Transaction Group: Indicates the associated transaction group.

e Short name: Indicates the optional short name of the attachment.

e Attachment type: Describes the type of attachment (e.g. contract, chart, invoice, etc.) This can be de-
fined under Settings/Administration/Document types.

e |s Contract/Report/Reference: Indicates whether it is a contract and/or a reference and whether this
attachment can be seen in the report. The symbol X indicates that the item does not apply, whereas
the symbol ' indicates that it does.

o File name: Refers to the file name of the attachment, by clicking on this the file can be downloaded.
e Type: Indicates to which element (module or transaction) the attachment was uploaded.

o Modified by/Modified date: Indicates by whom and when an attachment has been edited.

In addition, an overview of the attachments can be exported in Excel form via the button .

NOTE: Individual files in the attachment overview can be downloaded by double-clicking on the file name.
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2.5. Menu item Manage questionnaire

With the questionnaire functionality of globalDoc, you have the possibility to request information from the local
companies through a questionnaire and to use this information in your documentation. Each question in the
guestionnaire is created as a variable in globalDoc. As described in the user manual, you can insert these varia-
bles in the individual modules.

NOTE: With the questionnaire you can create your own variables to make your documentation as individual as
possible.

The questionnaire can be filled in by the local company after activation and finalized for your part. It can also be
edited and closed by the system administrator. While for a system administrator the questionnaire can be reached
under "Documentation administration/Manage questionnaire”, for the local user the questionnaire can only be
reached after activation under "Reporting company/questionnaire”.

The display of the questionnaire administration changes depending on whether a questionnaire has already been
activated or not. This is explained in detail in the following sections.

2.5.1. Managing questionnaires before activating the questionnaire

In the menu item "Manage questionnaire" it is possible to edit a questionnaire for the master data of a reporting
company, to activate/deactivate it and, if necessary, to add own questions in order to be able to use them as
variables.

As long as no questionnaire has been used or activated so far, an empty questionnaire mask is opened directly
by default.
- PESTRRSYSTTIN < Manage questionnaire [5] sieoey-se/ssizozs @®

Current state: Draft

£ settings Modified by, skibaladm. 3/s5 631 Created by: giobaladmn, o/s5

@Y Documentation setup A | Questionnaire (copy)

Report configurstion Descript
Please provide the optional information for
Transaction groups documentation purposes

Benchmarking studies Foceming dealling®

12/17/202:
Atachrme 5

Mansge questionnaie > Variables

> Group entity details

-
LUl Reporting emtity ~ 5 Optional information
+ Tasks v

il malysis

Figure 141: Initial, not activated questionnaire

The functions on the right column can be used to activate/deactivate the questionnaire or to perform other func-
tions. The following functions are displayed with the status inactive:
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Current state: Draft

Save

Save and close

Activate

Synec Reporting entity fields

Close

Figure 142: Current state “Draft”

The current status shows whether the questionnaire is active or inactive. With the function "Activate" the ques-
tionnaire can be activated. If the status of the questionnaire is active, "Deactivate” is displayed instead of "Acti-
vate".

NOTE: The questionnaire variables should not be set to inactive until the reports have been finalised. Otherwise,
the answers via the questionnaire variables will not be displayed.

The questionnaires can be (temporarily) saved even if there are no entries for mandatory fields. Validation of
whether entries are available for all mandatory fields now only takes place when the status changes. This means
that the questionnaires can also be answered successively.

As described in detail above, the master data and optional information of a reporting company can be added as
guestions to the questionnaire by clicking on "Synchronise reporting company fields".

You can use the function "View all answers" to display an overview of all answers. The view and management
options are explained further in the chapter "Manage questionnaires after activation".

2.5.2. Creating a Questionnaire

If no questionnaire has been created so far, the first time you open the menu item "Manage questionnaire", the
page for creating the questionnaire will be opened.

NOTE: Only one questionnaire can be created and activated for each reporting period. Only after activating the
guestionnaire, the local users can see the questionnaire.

NOTE: A questionnaire initially has the status "Draft", after saving the questionnaire "Inactive" and then "Active".

pm-.' AR SRSVSIPEN < Manage questionnaire [5] w203~ sa/ayacag @@

i ‘Current state: Draft
u Settings Modified by: gicbeladmin, o/15/2023 10:53:26 AM_Created by: gichaladmin, o/15/2023 1055325 AM oo

&P Documentation setup A~ Questionnaire (copy)

Report configuration Descriptior
Please provide the optional information for Close

Transaction groups documentation purposes

‘Benchmarking studiss

Attachment overview

Manage questonnaie ™ Variables

11 [Number of employees Mandatory? ] Helptext: @ Type:[Numeric Question v | @
m Reporting entity v 'Headcount FTE a the end of FY (December 31)
+ Tasks v
£
Analysi: - 5 _
||l el 12, [Were there business restructurings during the reporting period? Mandatory?(]  Helptext:®@ Type:[TextQuestion v | W
Yes/no
1f yes, please shortly describe the restructuring.
£
13 [Name of CFO Mandatory? ) Helptea: ) Type:Tem Question v |
14.  [Founding date Mandatory? ] Helptext:()  Type:DateQuestion v | &
15 |Annual report available Mandatory? ) Helptest:L)  Type:[Checkbox Question v | &
¥ F p—— ==

Figure 143: Creating the questionnaire for the first time
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Initially, each questionnaire has a hame and a description, which can be changed or adapted by the system
administrator. A deadline must be set for the questionnaire. After this deadline, the questionnaire will be deac-
tivated.

The questionnaire is divided into three sections. The first section is the "Variables", here the system administrator
can freely define different questions according to the requirement. The second and third sections "Group entity
details" and "Optional information" refer to the master data. Missing or outdated master data can thus be
updated by the local user.

2.5.2.1. Section Variables

Clicking on the plus sign + adds a new input field for a question.

€ Manage questionnaire [™] /22069 - 127312069 12

Current state: Draft
Modified by: selma, 3/14/2023 10:05:42 AM Created bY: selma, 5/14/2023 10:05:42 AM B

Save
Name* -
Save and close
Questionnaire N
Activate
Syne Reporting entity fields
Close

Drescription
Please answer the questions.

Processing deadline*

v Variables

Add question 4

¥ Group entity details

¥ Optional information

Figure 144: Create new question

Questions must be unique and not identical. You can define each question as a required question by setting a
check mark to "Is required". You can also add help texts to assist local users when answering questions.

v Variables

Test 1 Mandatory? ) Help text: Type: [ Text Question v | o

Please enter a help text

Mandatory? () Help text: [J TS‘pe:|CheckbonuesTion v| ]

Test 2
Test 3 Mandatory? (] Helptext: (] Type: | Date Question v | i
Test 4 Mandatory? (] Help text: () Type: | Numeric Question v | i

Figure 145: Add question

Questions can be of different types:

e Text Question: The answer can be in text form.
e Checkbox Question: The question can only be answered by setting a checkmark.
e Date Question: The answer must be a date.

e Numeric Question: The answer may only contain humbers.

Click on the icon- ¥ to delete the question.
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NOTE: Editing and deleting questions can only be done when the questionnaire is in "Inactive" status. Please
ensure that you save your changes frequently.

2.5.2.2. Section Group entity details

This section allows users of the local company to update the master data of their company by answering these
guestions. After answering the fields, the administrator can check the data and then update the master data.

In order for company data to be processed by the local user, the function "Synchronise reporting company
fields" must be executed in the right column.

Afterwards, a list of the fields of the reporting companies is displayed from which you can select which fields must
be answered or updated by the user. By default, all fields are selected, but they can be deselected by clicking
on them.

€ Manage questionnaire = 2 ?
Select Reporting entity fields x

5 Current state: Inactive
Group entity details ¥: Martyna, 13/30/2022 12:38:03 PM Created by: system, 12/3/2019 12:32:07 PM —_—

Full name

Short name

Code '

@ ERP number Sync Reporting entity field
Previous name

Entity type

Country

Address

Local currency

Optional Information

Please provide the optional information
documentation purposes

12/17/2020 —Optional
Name of tax office
v Variables Address of tax office
Tax number
N tory? : U 2| Ten i ~
ifest 1 | Number of trade register Mandatory Help text: Type: | Text Question ]
Test 2 Name of trade register Mandatory? (] Helptext: (] Type:|Checkbox Question v | g
Test 3 fjdrfss of trade regis‘?rh i Mandatory?[)  Helptext: ] Type:|Date Question vlia
gal representative (with address) § B -
Test . 2 " Mandatory? Help text: Type: | Numeric Question v
se4 Business objective of the entity L
Add question + Formation date
¥ Group entity details Acquisition date

Alternative business year
~ Optional information Short business year

Optional information

Close Save

Figure 146: Synchronise fields for the reporting company

By clicking on the Save button, all selected fields are added as a question. As described above, the system
administrator can define selected questions as mandatory questions, add a help text or change the question type.

Likewise, he can delete the questions with the icon.

w Group entity details

Full name Mandatory? ! Helptext:(J  Type: o
Short name Mandatory? [ Helptext:[] Type: ™
Code Mandatory? ! Helptext:(] Type: -
ERP number Mandatory? ) Helptext:(J  Type: o
Previous name Mandatory? [ Helptext:  Type: ™1
Entity type Mandatory?[)  Helptext:(]  Type: ™1
Country Mandatory? [ Helptext:  Type: ™1
Address Mandatory?(]  Helptext:[J  Type: ™
Local currency Mandatory?[J  Helptext:[]  Type: "

Figure 147: Synchronise reporting company fields — Group entity details

2.5.2.3. Section Optional information

Each group company in globalDoc Solution has optional data or information in addition to master data. These
fields can be queried in the same way as "Group entity details". By executing the function "Synchronise
reporting entity fields" the optional information of a reporting entity will be synchronised at the same time.
Further processing of the questions is as described above.
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* Optional information

Name of tax office Mandatory? O Help text: 0O Type: \ Text Question v | ]
Address of tax office Mandatory? ) Help text: () Type: | Text Question v ]
Tax number Mandatory? () Help text: (] Type: \ Text Question v | ]
Number of trade register Mandatory? () Help text: () Type:| Text Question v ]
‘Name of trade register ‘ Mandatory? ) Help text: ()  Type: [ Text Question v o
Address of trade register ‘ Mandatory? ) Help text: [ Type: | Text Question ~ o
Legal representative (with address) Mandatory? (] Help text:[]  Type: [Text Question vl @
Business objective of the entity Mandatory? ) Help text: O Type: \ Text Question ~ | ]
Formation date Mandatory? (] Help text: (] Type: \ Date Question e | ]
Acquisition date Mandatory? () Help text: ] Type:| Date Question | ]
Alternative business year Mandatory? ) Help text: () Type: | Text Question v o
Short business year Mandatory? O Help text: 0O Type: \ Text Question v | ]
Optional information Mandatory? ) Help text: () Type: | Text Question v ]

Figure 148: Synchronise reporting company fields — Optional Information
2.5.3. Administer questionnaire after activation

2.5.3.1. Overview of responses

After activating the questionnaire, the creation screen of the questionnaire is no longer displayed. Instead, the
view changes to an overview list from which the answers of the reporting companies can be managed and, if
necessary, also edited.

. -.',c globalDoc Solution 9.2 € Manage questionnaire @ @
£ sertings Pyr—— mporyExport: PR
P Documentation setup A ’ e et

Report configuration Cade

Ally (A
Transaction groups
DEAL a DE Adminhandbuch
Benchmaking studies - | DE Banutzechandbuch
ttachment e ] EN Admiistratorman
- (m] EN Usermanual
Manage questionnaire
[m} UK-Demo R&D Cantr UKR
-
1111 Reporting entity v
- a UK-Demo Shared Se UKS
+ Tasks v ow K " 0 UK Denmo Sales Co Lid UK S
oy amatysis : [m] UK Local Fie
Q> « = (]

Figure 149: Overview answers

In the overview list, the answers are sorted by reporting companies by default. The columns of the overview
consist of the following fields:

e Code: The unique code of the reporting entity
e Full name: The full name of the reporting unit

e Current status: Status of the questionnaire from the point of view of the local user. He can change the
status of the questionnaire for his company from "In progress" to "Delegated" or "Completed".
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If the user is the responsible for the reporting company, it is possible to change the status of a questionnaire and
thereby pass the questionnaire on to the reviewer or a user with the role "Approve tasks" to check the changes
made ("Submit for approval®). If there is no reviewer or user with the role "Approve tasks", you can set the
guestionnaire directly to "final". See the user manual in the chapter Questionnaire.

e Changed by /Changed on: Display the name of the person who edited the questionnaire and the date
when it was changed.

e Questions from 1-n: The remaining columns consist of the questions that have been approved for an-
swering by the center.

NOTE: All questions and the status of the questionnaire for each reporting unit can also be changed or entered
directly in the view by the system administrator.

Below the overview list, it is possible to change the display of the number of responses from 20 to 50, 100 or 500.
The default setting is 20. Likewise, the answers in the view can be scrolled forwards and backwards by clicking

Page 9 items 1
on the arrowheads -

Above the view are other functionalities for managing the response.
/Save: As mentioned above, the administrator can change the answers of the companies or answer

guestions that have not been answered, e.g., because the answers were submitted by other means. The changes
can be saved with the Save button.

/ Configuration: This button takes you to the questionnaire itself. Here the system adminis-

trator has the possibility to edit the questions afterwards or to add new questions if necessary. He can only do
this if the questionnaire is deactivated beforehand. For editing, see the chapter "Creating a questionnaire".

NOTE: The deactivated questionnaire is not accessible to the users of the local companies in this phase.

NOTE: Deactivating or activating the questionnaire does not delete the answers previously entered.

pp—
ek ek bl Click on "Flip rows/columns” to swap the view representation. l.e. the columns in the
previous view are converted to rows.

Pw{' globalDoc Solution 5.2 &« Manage questionnaire ® @
s v PR PYEED
¥ Documentation setup ~ -

Report configuration

Transaction groups

Benchmariing studies

Artachment overview

Manage questionnaire
111 Reporting entity v
W Tasks v
al) malysis

° 50 0 o N

Figure 150: Questionnaire — Flip rows/columns

NOTE: In this view, a change by the administrator is not possible. It is only used to display the answers differently.
To edit, switch to the standard view.
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E’q’: Using the buttons, all questions can be exported and imported back into the globalDoc
Solution after editing.

tional information
Full name nber of Were there Nameof CFO  Foundingdate Annual report ne of tax office  Address of tax Tax number Number of trade  Name of trade
DE-Demo Headquarter' 5000 No Max Mustermann 7/1/2020 Trus nzamt Musterstac MusterstraBe 47, 111:11/1111111 123456789 Musterstadt
FR-Demo S.A. Finanzamt MusterstacMusterstraBe 47, 111 11111 123456789 Musterstadt
CZ-Demo s.r.0. Finanzamt MusterstacMusterstraBe 47, 111:11/1111111 "123456789 Musterstadt
US-Demo Sales Hub A Finanzamt MusterstacMusterstraBe 47, 111:11/1111111 123456780 Musterstadt
MEX-Demo Sales Ltd. Finanzamt Musterstac MusterstraBe 47, 111:11/1111111 123456789 Musterstadt

U16 CH-Demo Finance AG

Uz21 DE-Research Lab
U22 IT-Demo sales S.p.A.
U23 DE-Demo Headquarter.

Figure 151: Questionnaire - Export

@ Download template ) ' . .
: With "Download template" you can download the predefined Excel sheet and import it

after filling it with the import button.
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3. Program item Tasks

3.1. Overview

A click on "Tasks" redirects the user to an overview page displaying all tasks to be completed or already com-
pleted:

pu?c‘. globalDoc Solution 9.2 € Tasks 0 Vo1 - DE Demo Headquarters AG > [=] 1/3/e0e3 - 12/31/20e3
£ seriings N R . )
@ Documentation setup o Country All Periods All Tasks
il Reporting entity ~
W Tasks N

1/1/2109 - 1/31/2109 1/1/2100 - 1/31/2100 1/1/2023 - 12/31/2023
Overview

Task management
Approve admin tacks

alpanatyss

[ ] W [ ] [ ]
arch
Reportingperiod ¥ ¥ Name ¥ Open / Final Distribution
T E— o — —

Figure 152: Overview Tasks

“Dimension*" enables the system administrator to display the task area according to different dimensions and
to access and change the displayed tasks. It is possible to filter by the dimensions "Country", "Company" and

"Selected company". In the same way, the "Reporting period*" ("All periods", "Selected period") can be
set and the responsibility under "Responsible*' ("All tasks", "Own tasks") can be changed. ("All Tasks",
"Own Tasks"). Press to V_ L2 accept the selection made.

Depending on the selected dimension, all tasks are listed in tabular form under the pie chart according to different

criteria (such as the reporting period, the country, the code or the respective Accountable, Review and Respon-
sible).

The right column "Distribution” indicates the status of the task with the help of colours: red = open, yellow = in
progress, green = final. The representation of the task status varies depending on whether the selected company
or all companies were selected as the dimension. If only one company is selected, the letters in the right column
"Status" refer to the type of module to be processed. A distinction is made between local (L), divisional (D) and
global (G) (see figure "Overview of tasks - selected company").
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& Tasks E Uo1- DE Demo Headquarters AG > a 1/1fz023 - 12/31/2025
Reportingperiod ¥ ¥ Name ¥
1fyfeos3-12fa1fzozg  CH Switzerland
1/1/2023-12/31/2023  CZ Czech Republic
1/1/2023-12/31/2023  DE Germany
1f1f2023-12(31/3023 FR France
1f1/2023-12/33/2023  IT Ttaly
1/1/2023-12/31/2023  MX Mesico

Fi

1/1/2023-12/31/2023  No country code selected No country selected

1/1/2023-12/31/2023 PP P-Countryyyy
1/1/2023-12/31/2023  US United States
1fi/z00-1/30/2100  BR Brazil
1f1fe100-1/31/o100  CH Switzerland
1fs/z00-/zfz00  CZ Czech Republic
1/1/2100-1/31/2100  DE Germany
1f1/o100-1/51/e100  DZ Algeria
1/1/e100-y/31/200  FR France
1ff2100-3/a1/2100  IT Traly
1fy/e100-y/q1/z00 DX Mexico
1/1/2100-1/21/2100 Us United States

gure 153: Overview Tasks

Search:

@O

If more than one company has been selected (i.e. "Company" or "Country"), as shown in the figure "Overview
Tasks - All Companies", the current processing status (e.g. how many tasks are still unprocessed or in progress)
is shown in the column "Distribution" by means of a bar and percentages. The column "Open / In Progress /
Final" also shows exactly how many tasks are still open, in progress or final.

The pie charts shown indicate for each reporting period the percentage of tasks that are still open, still to be
processed and final in traffic light colours.

NOTE: Only 3 reporting periods are shown: The currently selected reporting period, and the last two current
reporting periods.

The overview of the tasks can also be exported in Excel format using the button .

Al v f:\: Name

A A B

1 [Name [Processing deadline
2 Update background information 31.
3 Update organizational structure 31.
4 Module assignment - Divisionales Modul TG

5 |Transaction overview 31.
6 Description of Transfer Pricing Methods 31.
7 Business Overview (Research and Development) 31.
8 Description of Relevant Transactions (Research and Development) 31.
9 Transaction Matrix (Research and Development) 31.
10 Functional Analysis (Research and Development) 31.
11 Selection of the Transfer Pricing Method (Research and Development) 31.
12 Application of the Transfer Pricing Method (Research and Development) 31.
13 Business Overview (Support Services) 31.
14 Description of Relevant Transactions (Support Services) 31.
15 Transaction Matrix (Support Services) 31.
16 Functional Analysis (Support Services) 31.
17 Selection of the Transfer Pricing Method (Support Services) 31.
18 Application of the Transfer Pricing Method (Support Services) 31.
19 Organisational chart 31.
20 Key Competitors 31.
21 Company history 31,
22 - Showcase variables + Attachments - 31.
23 Automatische allokation 31
Figure 154: Export tasks
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Linked to
12.2024 Background
12.2024 Organizational Structure

06.04.2026 Divisionales Modul TG

12.2025 Transaction overview

12.2025 Description of Transfer Pricing Methods

12.2025 Business Overview (Research and Development)

12.2025 Description of Relevant Transactions (Research and Development)
12.2025 Transaction Matrix (Research and Development)

12.2025 Functional Analysis (Research and Development)

12.2025 Selection of the Transfer Pricing Method (Research and Development)
12.2025 Application of the Transfer Pricing Method (Research and Development)
12.2025 Business Overview (Support Services)

12.2025 Description of Relevant Transactions (Support Services)

12.2025 Transaction Matrix (Support Services)

12.2025 Functional Analysis (Support Services)

12.2025 Selection of the Transfer Pricing Method (Support Services)

12.2025 Application of the Transfer Pricing Method (Support Services)

12.2025 Organisational chart

12.2025 Key Competitors

12,2025 Company history

12.2025 - Showcase variables + Attachments -

.12.2025 Automatische allokation

|
End date
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
1/1/1624 -
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3.2. Menu item Task management

By clicking on "Task Management" via "Tasks/Task Management", the system administrator gets to the fol-
lowing overview page:

,,;,,:.' PRELUE I < Task management [5] wavzaas - mamajzons v @ @
£ settings
(o e [0 o]
& Documentation setup h ] Neme Navigation Item Scope Linked to Processing deadline Checklist annually recurring Assigned Modified by Modified date
m R ing entity w . X X X X X v X v X X X X
- )| 7 | & | Module assignment - D Documentation conten MODULE Divisionales Modul TG 4/6/2024 o/ globaladmin a/7/2023 14355 A
o Tasks - O /| @ [TestChecklist Documentation conten) MODULE TestTaskiNew 1| Martyna 9/21/2023 9:23:57 Al
1| /| @ |TestTask Documentation conten| MODULE TestTaskinModule o|Martynal. 10/13/2023 115109
Overvien 0| /| @ |Update beckground inf Documentation conten| MODULE Background o Martyna 9/28/2023 11:09:00]
O # | @ |Update Master File (De Documentation conten MODULE Deseription of Demo Grotp business 1/ globaladimin 4/17/2023 11:43:56 A
Task management O] # | & |Update Master File Fis Documentation conten MODULE Financal acivties 1lrupa
0| # | @ | Update Master File (Fr Docurentation conten MODULE Financial and tax position 1| gokaladmin
pprove aduin tacks 1| | @ | Update Master File (it Documentation conteny MODULE Intanghbles 1| glokaladmin
1| /| & |Update Master File (Or Documentation contenf MODULE Organisationsl stracture 1| gloaladrin
sl mabyis O] »# | @ |Update Master File (Pu Documentation conter MODULE Purpase and scops (Master File) 1 Martyna
)| /| & |Update organizational s Documentation conten MODULE Organizational Structure 1| globaldmin a/7/2023 14355 A
s Questionaire (copy 2) Manage questionnaire | QUESTIONNAIRE 9/30/2023 9fjoers 10/31/2023 252110 B
i i safia

Figure 155: Task management - Task administration

NOTE: The administrator is only shown the submenu item "Task management" if he has local, divisional or global
access rights in addition to his administrator rights.

NOTE: Provided that a local user has been assigned the role of a local task administrator (" Task administration”
role) by the system/security administrator, the menu item "Task management" is also displayed under the pro-
gram item "Tasks".

NOTE: Questionnaire tasks may no longer be deleted once they have been created. If they are deleted, the
guestionnaire template can no longer be edited, and activation/deactivation is no longer possible.

The view of all existing reporting periods (tasks) can be sorted by the following attributes by clicking on the
corresponding field:

e Last status change e  Checklist

e Name e annually recurring
e Navigation item e Assigned

e Scope e Modified by

e Linked to e Modified date

e Processing deadline

The selected task can be deleted directly using the ™ symbol or edited using the f symbol.

The overview page provides various functions for managing tasks, which are briefly described below:

Under Tasks/Task management, the detail view for creating a new task is opened by selecting the
button.

In the window that opens, you will first see the "Task details" tab (see illustration "Creating a new task — Tab
"Task details").
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. ,-"'c POSL AR TP < Task management ] sx/z023-s2/33/2023

& settings
Taskdetails
&P Documentation setup v
T11] Reporting entity v
+/ Tasks ~
Overview Descriptic
Tesk management

Approve admin tasks
Processing deadline *

alyanaisis

annually recurring

[ Checllist mandatory

Figure 156: Create new task — Tab “Task details”

The creation of a new task requires in the tab "Task details" the input of a “Navigation item*”, which can be
selected with the help of a dropdown menu, by clicking on the empty field, a name must be given to the task, as
well as a short description and the processing time.

Navigation item*: Use this field to specify the area in globalDoc for which you want to create a task. The following
options are available:

Master data
Documentation content
Attachments

Functional analysis

Risk analysis

Transfer pricing analysis
Transaction matrix
Transaction pariners

Transaction groups

If you select "Documentation content”, you must also select a module.
Name: The name of the task

Description: Description of the task

Processing deadline: Is the deadline by which the task has to be completed.
Annually recurring: To be clicked on if the task takes place annually.

Mandatory Checklist: Checklist if these must be checked off / completed before the task is closed. Without
completing the items in the checklist, the complete task cannot be closed. To create a checklist, see chapter
“Review process for the modul/checklist’
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After saving and then clicking on 4 of the corresponding task, the "Reporting entities" "Additional guidance"
and "Change history" tabs are displayed next to the "Task details" tab.

A

e PO PR € Task management ) vv/aoa3- m/sy/zozy @ @
£ Sertings Modlified by: gobaladimin, 4/17/2023 11:43:55 A Created by: gobaladimin, 4/17/2023 114355 AM
¥ Documentation setup v Taskdetails | R c
1711 Reporting entity v Nafgaion ear® Module®
- Documentation content :

Divisionales Modul TG [Local]
+/ Tasks ~

- Module assignment - Divisionales Modul TG~ Checklist

rvien

Tack management Please submit the module aceording to the © Add e to Checilie..

deadline.

Approve admin tasks
-

4/6/2024

anmually recurring

() Checklist mandatory

Figure 157: Task details

In the second tab "Reporting entities", after saving the new task, provided it refers to Local modules, certain

reporting companies can be assigned or removed using the buttons ¥ ASSinreporting company
@ Drop selected reporting company

or
function (see Figure "Create new task - Assignment of reporting entities").

i

e PR TER € Task management [5] 1/ayz0e3-12/3v/z023
os‘!'ﬁnss Modified by: globeladmin 1 Created /172023 13.43:55 A3
@ Documentation setup v Taskdetzils | Reportingentiies | Additional guidance  Change history
111 Reporting entity v [ Exclude admininistrators from responsibles
" Tasks ~
Assigned reporting entities
Overview
(m] Name Code Processil [ g reportt o x | Flevel content| Approver level report: | Approver level report: | Approver level report: 4
‘Task management x x x x x x;
Noraedstoview
i O Codel Name ‘Ap])roﬂ‘ Approﬂ‘ Appmwl Appro\'vl Appro\'v‘Approﬁ‘ | Approv
W Drop selected reporting entities + Assign repc = = = = = B B = I
II| Analysis O |Uog |US-Demo S| Local Us| Local Ut
e -
Note: Please double click on the assigned reporting | U2 | FR-Demo Local Ushamzz_f oo
O |Uog |CZ-Demo s|Responsi hamza +1 Joachim|hamza_t 23456,
Pagel ot —
4 »
OK Close.

Figure 158: Create new task - Assignment of reporting entities

After selecting the reporting company, you can also double-click on the reporting entity to enter a company-
specific key date and a responsible editor. While the fields "Accountable", "Reviewer" and "Responsible"
cannot be edited here, a "Delegate" can be entered as an editor. Click on "Apply" to save the changes.

Administrator manual

PwC 130



i

i EOSEEEPSPE < Task management {5 w/x/zoms -se/3y/z0ms
) settings dlobeladmin, /17 a1 Created by Ji7/2023 1:43:55 AM
P Documentation setup v Taskdetalls | Reporting entities | Additional guidance ~ Change history
1111 Reporting entity <7 [ Exclude admininistrators ﬁm| & ‘
Processing deadline
o Tasks A . ™
Assigned reporting entil 4/6/2024
Overview
=] o Approver level content: vel report: | Approverlevel report: | Approver level report: |
‘Task management X Reviewer 3 -module content = = *
0 |US-Demo Sales Hub America In | | Local User |
Approveadmin tasks f=—
Reviewer 2- modle comtent
o) analysis I

Reviewer 1 - module content
Note: Please double click on1

Apply | Close

About | globalDoc Solution 9.2.0.14164 © 2023 - PwC. Allights reserved.

Figure 159: Create new task - Edit reporting entity

Also note the option "Exclude administrators from the selection of responsible persons" at the top of the
tab.

- J'.c Eo G < Task management [5] waseoas - m/3yjmons
£ settings Woditied A Croated by s —
are
P Documentation setup v | || Taskdoats i @ e
New
. Delote
il Reporting entity v [ [ Exclude admininistrators from responsibles .
+ Tasks A~
Assigned reporting entities
Overview
] Name Code | Processing dea|. level content| Approver | Approver level contens| Approver Approver level report: | Approver level report: | Approver level report: 4
Task management x x x x x x x x x
[ | US-Demo Sales Hub America IndUog |4/6/2024 Local User Local User
Approve aduin tasks et [
||| Analysis i Drop salected reporting entities. + Assign reporting entity

Note: Please double click on the assigned reporting entity to edit the entity specific deadline and responsible editor.

Figure 160: Create new task - Tab "Reporting entities"

The "Additional guindance" tab allows files to be uploaded by drag & drop or via the button . All up-
loaded files are listed in a table and can be downloaded or deleted if desired.
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,,;,,:.' EOt R P UTE € Task management ) wv/aoaz- m/syjzoms @ @

£ Sertings Modlified by: gobaladimin, 4/17/2023 13:43:55.AM Craated by: globaladimin, 4/17/2023 114355 AM

¥ Documentation setup v Taskdetails = Reportingentities | Additional guidance = Change history

-
111 Reporting entity v
- m Drag & Drop Files
" Tasks ~
File name Short name Attachment Type
Overview
Task management
Note: For editing attachment, please double click on filename
Approve sdmin tasks

sl amatvsis

Figure 161: Create task - Tab "Additional guidance”

NOTE: Under "Additional guidance" documents (for example presentations or guidelines) can be uploaded,
which enable the processor of the task to understand more precisely what is to be done.

NOTE: The attachments uploaded in the "Additional guidance" tab should not be confused with the module
attachments (see "Module attachments”) as they are only used for additional internal explanation of the respective
task or give processing instructions. They are not attached to the transfer pricing documentation under “Create
report”.

In the "Change history" tab, the administrator can track changes (e.g., new processing status, change of dead-
line, assignment of further reporting companies, etc.) to the task (see figure "Create new task - "Change history"
tab").

" w{' globalDoc Solution 9.2 € Task management m 1/1/2022 - 12/31/2022 1 ?
() settings Modified by: selms, 3/13/2023 saisuss 2 Created by: globaladmin, 2 At —
; Documentation setup v Task details Reporting entities Additional guidance Change history
E Reporting entity - » selma [3/14/2023 12:51:14 PM] Actions: [LinkID] Clos
\/ Tasks » selma [3/14/2023 12:50:39 PM] Actions: [LinkID|Bearbeitungsfrist ]

» globalAdmin [12/23/2022 10:12:49 AM] Actions: [Status]
Overview

globalAdmin [12/23/2022 10:12:49 AM] Actions: [Status]

‘Task management
Approve admin tasks

41 Analysis

Figure 162: Create new task - Tab "Change history"

3.3. Menu item Approve Admin Tasks

Through the menu item "Approve Admin Tasks" after "Tasks/Approve Admin Tasks", system-generated
tasks for a selected reporting period are listed. In addition, transaction groups and group entities (e.g., transaction
partners) requested by the user but not yet created in globalDoc are displayed here. In addition, uploaded reports
that were corrected outside of globalDoc are listed. Only the system administrator has the right to access this
navigation item and to approve or reject the listed requests or uploaded reports (see figure "Overview approval
of admin tasks (example)").
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file:///C:/Users/DE121086/Downloads/Menu%20item%20Task%20management.docx%23_Reiter_Modulanhänge

vu'ml globalDoc Solution 9.2 € Approve admin tasks [5] waaoay-12/3ajz0a3 v @ @

£ sertings
o=
(P Documentation setup v Name Scope Processing deadline Checklit
11 Reporting entity v * * * >l =
- O / | @ Approvenew central group: A AB. testing TRANSACTIONGROUP 10/g/2023
 Tasks a | O /| @ |Approvenewcentral group: D 3456, Test 3456 TRANSACTIONGROUP 10/25/2023
# | @ Approve newoentral group: 23, Test Maryna. TRANSACTIONGROUP 10/30/2023
Overvien O / | @ Approvenew central group: H. Manufacture TRANSACTIONGROUP 12/9/2025
O/ | @ Approve new central group: 4565432245, testestrest TRANSACTIONGROUP 11/6/2023
Task management O / | & |Approvenew group entity: H-GroupEntity GROUPENTITY 1262023
/| @ Approvenew group entity: H-GroupEntitys. GROUPENTITY 12/6/2023
Approve admin tasks O / | @ Approvenew group entity riyuio GROUPENTITY 10/16/2023
)/ | @ Approvenew group entity: sdfg GROUPENTITY 10/16/2023
) anatysis 0 # | @ Approvenew group entity: sdfy GROUPENTITY 1016/2023
O # | @ Approvenewgroup entity: Test Martyna GROUPENTITY 10/10/2023
O/ | @ | Approve new group entity: Test Martyna GROUPENTITY 10/10/2023
O # | @ Approve new geoup entity: Test Marma GROUPENTITY 10/10/2023
/| @ Approvenew group entity: Test Martyma GROUPENTITY 10/20/2023 -
1 »
Page[T ol Views-20fz0

Figure 163: Overview approval of admin tasks (example)

Deleting tasks is done analogously to other areas in globalDoc. By selecting the .—symbol, the selected task is

deleted. By clicking on the -fields, several tasks can be selected and deleted by clicking on the button

The system administrator can view detailed information about the selected task by clicking on f .

The name, description, processing period and navigation element in the "Task details" tab are generated by the
system and do not require any further input.

On the right-hand side, the options "Approve" or "Reopen” are displayed depending on the task status. The
administrator can select the respective option according to his or her assessment.

p.-{' Ear Bt Bl € Approve admin tasks [5) waszoza-saiasizmza @ @
- T Mctsoa iy Crameaty
F Decamensation sevsp T
T Regorsing ensiey v o
Info R
Tk ~
s Approve new cenéral group: AAB, testing
Ttk mazapemect This bk i crosied xomaticllefte the cestral
Fougrequet
JR——— o
10/9/5023
alamabis

Navigation item®

‘Transaction groups

e rocess ddbeinth

Comments ~
Actions ~

+ Mayma [30/2/2023 12:5m30 PA] Actions: [Stnsr]

b system (5032023 30038248 AM] Actioma: [Crente]

Figure 164: Task details

NOTE: When the processing deadline has passed, a reminder email will be sent. Similarly, in the task details,
"Please note: Processing deadline Date should be in the future." is indicated in red letters.
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While the "Comments" section contains comments or explanations entered by the user, the change history under
"Actions" is generated by the system.

Listing the individual intermediate steps of task processing serves to better track the changes made (see figure
"Task details - Actions").

Actions A

» Martyna [10/2/2023 12:37:10 PM] Actions: [Status]

» system [10/2/2023 10:38:48 AM] Actions: [Create]
Figure 165: Task details - Actions
If the task is linked to a document or is a system-generated task, the tab "Additional guidance" also appears.

In this tab, subject-specific information, if available, is stored on the system side (see illustration "Edit admin task
release - "Additional information” tab").

wa' Ll L TE < Approve admin tasks [£] wyzozs-12/3yjzoz @®

£ setings Modified by: Martrua, 10/2/2023 12:3730 Pot. Croated by: sstem, 10/2/2029 10:9848 AM

¥ Documentation setup v Taskdetails | Additional guidance

- A
11l Reporting entity v
File name Short name Attachment Type
+ Tasks ~
Overview
Tack management

pprove admin tasks

il malysis

Figure 166: Edit release of admin tasks - "Additional guidance" tab
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4. Program item Analysis

The program item "Analysis" enables the central comparison of document contents, module distribution and
transactions between individual reporting companies (see figure "Overview Analysis (Example)"). The program
item is accessible to users who are created as system administrators.

= B jbapocsobrio fyfacay-sm/safacas ™ @®
= gl ution 9.2 £ /aoeg-1a/3s/aces
Group by: Region .. - Region name: Amerieas APAC,EMEA. -

] Selected group entities

Shortname ERPnumber  Perman.. Nameofta.. Addressoft.. Taxnumber Shortbusin.. Country Legalrepre.. Localcurre.. Division Preparati

Demo Ltd. FinanzamtM... Musterstrafle... 11/mmn Max Musterm... MXN-Mexic.. DIV1-Function_Rese...

Demo Inc. FinanzamtM... Musterstrafle... 11/mmn Max Musterm... USD-USDol.. DIV1-Function_Rese...

Demosro. Finanzamt ... MusterstraBe ... i/iasiss Max Musterm... CZK-Czech.. DIV1-Function_Rese... i0/13/202

~  Country name: Franee

Uoz FR-DemoSA. DemoSA. FinanzamtM... MusterstraBe... s/inn Max Musterm... EUR-Euro DIV 1 - Function_Rese...

*  Country name: Germany

Uox 10 Headquarters AG DemoAG ocoa1 FinanzamtM... Musterstrafe... u/mun MaxMusterm... EUR-Ewo DIV 1-Funetion_Rese... 12/31/202
o Demo Selma EUR-Euo  DIV3-Function_Dei.. 12/31/202
Demo Taly EUR-Euro  DIV3-Function_Deli..
CHF - Swiss F... DIV3-Function_Deli...

AL Triple... DIV1-Funetion Rese.. gfy/2023

Pa1 PGroupEntity

Figure 167: Overview approve admin tasks (example)

Clicking on the icon opens up a menu where users can navigate to other program items. Clicking on the

PwC logo PW€ will redirect oneself back to the homepage.

Please note that the analysis always refers to the reporting period selected above. The figure "Overview analy-
sis (example)" shows an example of all available reporting entities.

By clicking on the individual column names in the table, you can filter alphabetically according to the selected

column. In addition, region or country can be sorted by clickingon or

With the button "Column selection” ( ) all selectable columns can be dragged into the table by holding
down the left mouse button and vice versa (see figure "Column selection”).

Administrator manual
PwC 135



= B lobaipoc sotution 0.2 ] yy/a0a3-12/31/2023 @ @

Group by: Region ... *  Region name: Americas APAC,EMEA .. -
m a Selected group entities
Code T Name Short name ERPnumber  Perman.. Nameofta.. Addressoft.. Taxnumber Shortbusin.. Country Legalrepre... Local eurre... Division Preparati
= Region name: Americas

- Country name: Mexico
Uz MEX Demo Sales Lid. Demo Ltd. FinanzamtM... Musterstrabe... 11/muin Max Musterm... MXN-Mexie.. DIV:-Function_Rese.

- Country name: United States
Uog 1S Demo Sales Hub America Inc.  Demo Ine. FinanzamtM... Musterstrabe... 11/mun Max Musterm... USD-USDol.. DIV:-Function_Rese.

= Region name: EMEA

~  Country name: Czech Republic
Uog €Z Demasro. Demos.rao. FinanzamtM... Musterstrable .. 13/smmns Max Musterm... CZK-Czech... DIVa-Function_Rese.. 10/13/202

- Country name: France
Uoz FR-DemoS.A DemoS.A. FinanzamtM... Musterstrabe .. 13/man MaxMusterm... EUR-Euro  DIV:- Function_Rese..

* Country name: Germany
Uas DE-Demo Headquarters AG Demo AG. 0001 FinanzamtM... Musterstrabe... 13/mman MaxMusterm... EUR-Eura  DIV:-Function_Rese.. 12/31/202
Xou Selma Demo Selma EUR-Bur ™™ " om '

= T Column Choaser x
u: IT-Demo sales S.pA. Demo Italy EUR- Eun

- Country name: Switzerland
Use CH-Demo Finance AG CHF - Swit

= Region name: Without region
*  Country name: P-Countryyyy

Po1 PGroupEntity Aas-Trp

Figure 168: Column selection

The order of the columns within the table can as well be changed by holding down the left mouse button and
moving the corresponding columns (see figure "Change column order").

= vﬁl globalDoe Solution 9.3 {5 v/1/avag -sa/30/2003 ®®
Group by: Region ... - Region name: Amerieas, APAC,EMEA. . -
B a Selected group entities
Code 1 Name Shortname  ERPnumber  Perman.. Nameofta.. Addressoft.. Taxnumber Shortbusin.. Country  Legalrepre... Localcurre... | Division Preparat
- Region nam as

= Country lexico
Tz MEX-Demo Sales Lid. Demo Lid FinanzamtM... Musterstrabe... 11/ Max Musterm... MXN - Mexic... | DIV 1- Funetion_Rese..

~  Countryname: United States
TUog US-Demo Sales Hub AmericaInc. Demo Inc. Finanzamt M... Musterstrafie u/mnn Max Musterm. USD - US Del. DIV 1 - Funetion_Rese..

- Region name: EMEA

*  Countryname: Czech Republic
TUog CZDemosiro Demos.r.o. FinanzamtM... Musterstrabe... 11/tmamiss Max Musterm.. CZK-Cooeh .. | DIV - Function_Rese... 10/13/202

~  Countryname: France
oz FR-Demos.A DemoSA Finanzame ... Mustersirabe .. 53/t Max Musterm... EUR-Earo | DIV 1- Function_Rese..

= Country name: Germany
Tos DE-Demo Headquarters AG Demo AG o001 FinanzamtM... Musterstrafie... 11/uinn Max Musterm... EUR- Earo DIV 1-Function_Ress.. 12/31/202;
Xou Selma Demo Selma EUR-Euy ™ mme

- Country names Iy Coliran Chooser x
Uaa TT-Demo sales S.pA. Demo Italy EUR - Eun

- Country name: Switzecland
6 CH-Demo Finance AG CHF - Swig

Region name: Without region

~  Country name: P-Countryyyy
Po PGroupEntity AAA-Trip

Figure 169: Change column order

The button can be used to display the cluster of the displayed reporting entities by division, business

unit or region & country. The button allows filtering by individual regions (including the countries

assigned to the region). The search field - allows a search for contents in all displayed rows
and columns. Afterwards, only rows containing the searched string are displayed in the table.

4.1. Dokumentation overview

In the "Documentation overview" area, different reports can be compared with each other. To do this, the
reporting companies that are to be compared have to be selected via the checkboxes in the program item "Anal-
ysis" (see figure "Selection of reporting entities - Documentation overview (example)").
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e e

Figure 170: Selection of reporting entities - Documentation overview (example)

The button redirects to the comparison page.

By selecting the business year at the top of the screen, you can choose which period you would like to compare.
Only comparisons of different reporting companies within one business year are choosable.

Unde it's determinable whether the order of the contents displayed should be by entity (the modules of
one company horizontally next to each other and the modules of the other entities below) or by module (the
modules of one entity vertically below each other and the modules of the other entities next to it).

The different reiort configurations (standard local file, standard master file, specific configuration) may be se-

lected under Bl

By clicking on , a filter between the different modules that are assigned to the selected reporting entities
can be applied. The search function may be used for this purpose.

The selection of the compared companies can be changed by clicking on .

View: . . . . .
Through , the display of the compared contents is accessible and can be changed to a vertical, a horizontal
or a tabular form. There is a preset tabular view by default.

By scrolling, it is possible to move between the selected contents. A click on # Edit module navigates directly
to the documentation content where the module can be edited.

The backwards button of the internet browser takes you back to the overview of the program item.

4.2. Modul overview

In the "Module overview" area an overview of which modules are assigned to which reporting entity may be
found. For this purpose, the reporting companies that are to appear in the overview must be selected via the
checkbox in the program item "Analysis" (see figure "Selection of reporting companies - module overview").
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Figure 171: Selection of reporting companies - module overview

odule overvi . .
The button redirects to a comparison page.

The different reiort configurations (Standard Local File, Standard Master File, specific configuration) can be

selected by MESEEREE
The selection of the displayed companies can be changed by clicking on .

Through selecting , the display of the contents shown are selectable by division, business line or
region & country.

Under the axes (reporting companies and modules) can be swapped, and the column width is adjustable.

The button E8 enables an export to Excel.

The table shows the distribution of modules:

X - Module is manually assigned

A - Module is automatically assigned according to transaction group
Empty cell - module is not assigned

The backwards button of the internet browser redirects back to the overview of the program item.

4.3. Transaction overview

In the "Transaction overview" section, the transaction relationships between the individual reporting entities may
be displayed in different ways. To do this, the reporting entities to be compared has to be selected via the check-
box in the program item "Analysis" (see figure “Selection of reporting entities - Transaction overview”).
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Figure 172: Selection of reporting entities - Transaction overview

The button redirects to a comparison page of selected entities.

The displayed contents are definable via the buttonE——l. In the following window, the rows and columns may be
defined similarly to a pivot table by dragging the elements into column and row fields:

— globalDoc Solution 9.2 1/3/a02] - 13/31/2023
= 2 =
Group by (columns)... *  Groupby(rows)... +  Groupentities: DEAD - DE Adminha... «  Transaction groups: A Research and ...
=) = Uos - UK-Demo R&D Centre Ltd. U - UK-Demo R&D Centre [ 4 Tor TIak T Thamma Sharnd & red o T 1T T amed S Center Lud. Tot - K Demo Sales Co. Ltd // 23 - UK Demo Sales Co. Ltd Tot
Field Chooser X
B All Fields 182 Row Fields
100,000 GBP 100,000 GBP w Country 30,000 GBP 250,000 GBP 250,000 GBP 250,000 GBP
» Country (Related party)
» Grop eatity 30,000 EUR 350,000 EUR 350,000 EUR 350,000 EUR
v Group entity (Related party)
30,000 CZK
v Region
» Region (Related party) 30,000 USD
+ W Transaction
» Transaction group
450,000 EUR 450,000 EUR 450,000 EUR
Business Line Codes Related Partvo
100,000 GBP 100,000 GBP 1 Business Line Codes Related Partys 30,000 GBP 800,000 EUR 800,000 EUR 800,000 EUR
30,000 EUR 150,000 GBP 150,000 GBP 250,000 GEP
Business Line Codsso o000 CZE
T Flter E Data Fields P
39,000 USD

Invoice amount

Business Line Ids Related Partys
Business Line Idso

Business Line Ids:

Figure 173: Selection of fields

Depending on which items have been selected, they can be grouped under the Gramp by (eolnmms)- RPN

items.

ities: Transacti : . . . " .
The buttons and allows adding and removing reporting entities and transaction
groups in the displayed table.

The following settings may be changed here :

e Currencies: Here you can set the currency in which the transaction volumes are displayed. The prereg-
uisite for this is the correspondingly stored exchange rates under Currencies.
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e Display totals (columns): Here you can select which totals are to be displayed in the table columns.
e Display totals (rows): Here you can select which totals are to be displayed in the table rows.

e Other: In this area, hidden units without transactions can be displayed. It is also possible to display the
rows in the form of a tree structure.

By clicking on the symbol 7 nexttothe name of a reporting entity, its navigable directly to the transaction matrix
of the respective reporting entity.

The buttonﬁ allows an export of the displayed table to Excel.

The backwards button of the internet browser takes you back to the overview of the program item.
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