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Legal Matters

This manual is protected by copyright and may only be used by companies that have concluded a license agree-
ment with Fachverlag Moderne Wirtschaft GmbH (hereinafter referred to as "Fachverlag”) or PwC Solutions
GmbH (hereinafter referred to as "PwC Solutions") for the provision of globalDoc Solution® (hereinafter referred
to as "globalDoc") for an unlimited period of time or that form a group of companies with such a company within
the meaning of 88 15 et seq. AktG (German Stock Corporation Act) and use globalDoc to create their company-
and group-wide transfer pricing documentation.

This manual may be copied for internal company and group purposes. Under no circumstances may copyright
notices of the Fachverlag, PwC Solutions and/or PwC be changed or removed.

The right of use does not include the reworking, distribution and public reproduction or any reproduction going
beyond the aforementioned purpose. This requires the express written consent of the Fachverlag, PwC Solutions
or PwC.

© February 2023
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Release Notes

Functional enhancements:

Modules can now be edited directly in Microsoft Word. All variables can be copied to the clipboard via a new
button and pasted into the Microsoft Word document. These include the standard variables, the questionnaire
variables, but also transaction tables, shareholder lists, contract overviews and the attachment directory.

There is a new view where the responsible person can finally approve a documentation report. There, the
globalDoc user who holds the Accountable role for the reporting entity in question can review and approve
the entire documentation report awaiting approval, including all associated attachments. When a documen-
tation report is submitted to the Accountable for approval, the Accountable automatically receives an email
from the globalDoc system linking directly to this new view.

Itis now possible to create an attachment directory for the entire documentation report instead of or in addition
to the attachment overviews per module, to insert it as a variable into any module as described above and to
place it at the desired position in the documentation report.

Users with the role of a System administrator can now download all pre-filled template documents of a report
configuration into a Word document. This makes it easier to review these template documents, for example,
after creating a new documentation period or importing an existing report into a report configuration.

Finally, users with the role of a System administrator can now export the entire module distribution of all
reporting entities to an Excel spreadsheet, revise it there, and then import it back into globalDoc.

Functional adjustments:

The logic that is applied when individual reporting entities are to be excluded from the automatic allocation of
a module has been revised and standardized for the globalDoc areas Global, Divisional and Local.

Furthermore, the logic for considering sub-transaction groups in the automatic allocation of modules has
been revised. If a module is assigned to a transaction group and sub-transaction groups have been created
for this transaction group, the module will be included in the documentation report if the reporting entity has
business transactions in one of these sub-transaction groups and the transaction volume is above the set
threshold.

So-called checkbox questions are now also possible in the questionnaire.
The variables available in the transaction tables have been extended by the following attributes.
o Short name of the partner (PartnerShortName).
o Short name of the provider (ProviderShortName).
o Short name of the recipient (ReceiverShortName).
o Abbreviation and name of the local currency (InvoiceCurrencyDisplayName).
o Name of the local currency (InvoiceCurrencyName).
o Abbreviation and name of the invoice currency (LocalCurrencyDisplayName).
o Name of the invoice currency (LocalCurrencyName).

The dynamic transaction tables can now be better grouped and sorted (e.g., ByGroupAndPartnerName-
SortRemunerationinvoiceDescAndGroupAndPartner).

The import and export of the module distribution for a single reporting entity has been removed, because
now, as described above, the entire module distribution of all reporting companies can be exported to Excel,
edited, and imported again.

The software's response speed has been further optimized, resulting in a significant reduction in the system's
response times, especially when using the automatic module allocation.

Important notes:
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« Browser requirements have changed. Internet Explorer is no longer supported. Instead, one of the following
browsers is required:

o

o

o

o

o

Chrome, as of version 45

Edge, as of version 13

Safari, as of version 10 (except for version 12.0)
Firefox, as of version 34

Opera, as of version 92

« A new in-tool help system has been integrated into globalDoc. This new help system is expected to be avail-
able in the first quarter of 2023. This requires a configuration on the server. We will inform you about this in

time.

« For the IT experts: the application pool for globalDoc must be set to "Integrate" during the update.

We thank you for your valuable suggestions to improve the software and look forward to a continued good coop-
eration with you.

Your globalDoc Solution® team

Usermanual
PwC



Preliminary remarks

In addition to a general introduction to globalDoc (Chapter 1), this globalDoc User manual contains a description
of the first steps in working with globalDoc (Chapter 2) as well as a detailed description of working with globalDoc,
in particular a detailed description of the program items "Reporting entity" (Chapter 3) and "Tasks" (Chapter
4) relevant to all users (see also Figure "globalDoc program items for all users”):

Reporting entity
Tasks
Figure 1: globalDoc program items for all users

Chapter 4 of this user manual also describes basic Task administration features relevant to users with the user
right “Task administration”.

The separate globalDoc Administration manual describes the advanced functions that are only relevant for the
administrators of your globalDoc system (see figure “Additional program items for administrators”).

Depending on the user rights assigned to you by your System- or Security administrator, not all program items
may be enabled.

Settings

Documentation setup

Figure 2: Additional program items for administrators

For a better understanding of the terms contained in this User manual, you will find the most important term
definitions in Chapter 5. General click paths through the globalDoc tool and an explanation of the variables
available for an automated creation of your documentation reports can be found in the appendix of this manual
(Chapter 6).

Usermanual
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1. General introduction into glob-
alDoc

1.1. The idea behind globalDoc

globalDoc is the continuously optimized solution developed by PricewaterhouseCoopers GmbH WPG ("PwC")
for the worldwide documentation of transfer prices within a corporate group.

globalDoc was developed based on national and international documentation regulations in order to meet the
requirements of transfer pricing documentation efficiently and comprehensively.

globalDoc is designed to be flexible so that both medium-sized groups of companies and multinational corpora-
tions can meet the various international documentation standards to the highest degree.

globalDoc facilitates, simplifies, and standardizes the documentation process worldwide through a modular struc-
ture of documentation content, centralized collection of information relevant to several reporting companies, sys-
tematic compilation of documentation already available within the group, the option of central administration and
automated upload of documentation-relevant data from existing IT systems, as well as integrated and compre-
hensive workflow management.

1.2. The features of globalDoc

1.2.1. Common documentation platform for all persons involved in the docu-
mentation process

To cope with the complex structures of a corporate group, the persons involved in the documentation process at
the headquarters, the individual business lines and the reporting entities work on a common documentation plat-
form.

All employees entrusted with documentation tasks have access to globalDoc and thus also to the database stored
on a central web server.

The access rights of the individual employees vary depending on which roles and authorizations have been
enabled by the administrator.

1.2.2. Modular structure of the documentation contents

The documentation contents are divided into individual text blocks. These text blocks are valid for all or several
reporting entities or only for a single reporting entity.

Any number of attachments can be added to each of these text blocks. Each text block and the associated
attachments are assigned to a so-called module ("data container") in globalDoc. In such a module, all changes
made to the text block during the documentation creation process and the assigned attachments are historized
in an audit-proof manner.

By assigning all modules relevant to a reporting entity, an individual documentation report is created for each
reporting entity.

Module contents, i.e., text blocks and associated attachments that are relevant for all reporting entities, are cre-
ated centrally and can be automatically assigned to all reporting companies via the documentation level desig-
nated as "Global" in globalDoc.

Module contents, i.e., text blocks and associated attachments that are relevant for several, but not all, reporting
entities are also created centrally and assigned to all entities that require these text blocks for their documentation

Usermanual
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via the documentation level called “Divisional” in globalDoc. Any number of globalDoc-divisions can be created
in globalDoc. For example, a globalDoc division can contain text blocks that are relevant for companies in a
region, business line, or function, or for companies that are transaction partners in a particular transaction group.

Module contents, i.e., text blocks that are only relevant for a single reporting entity are usually created by em-
ployees of this reporting entity locally and assigned to this single reporting entity only, via the so-called “Local”
documentation level. For such local text blocks, the headquarter can provide prefilled templates to local users for
download in globalDoc.

The documentation of transfer prices in globalDoc thus takes place at three documentation levels (see Figure
"Documentation levels in globalDoc").

DIVISIONAL

Figure 3: Documentation levels in globalDoc

The outline structure for the individual documentation reports, and the grouping of transactions specified by the
group serve as the basis for the structured entry of information in the individual modules. Through this procedure,
and a documentation creation process based on the division of labor, the workload in connection with the docu-
mentation is significantly reduced in the long term.

Before entering information in globalDoc it is therefore advisable to create a concept ("architecture plan”/ "blue-
print") regarding the structure of the documentation (“module structure”) and the assignment of tasks to the indi-
vidual users of the globalDoc software.

1.2.3. Centralized collection of information relevant for seve-ral reporting enti-
ties

While information that is relevant for all reporting entities of the multinational group is usually recorded by the
corporate headquarters at the Global level of globalDoc, the documentation is refined to the level of detail re-
quired for the respective reporting company by further subdividing it into information recorded at the Divisional
level (for several reporting entities) and information recorded at the Local level of globalDoc (only for one report-
ing entity).

With the help of the Variables function integrated in globalDoc, text blocks can be created uniformly and yet
individually filled with content. In addition to the master data of the reporting entities and information about the
documentation period, questionnaire variables and numerous tables are also available as variables.

As a rule, a local user answers the questionnaire provided by the corporate headquarters in globalDoc, enters
on the Local level of globalDoc the company-specific information not recorded by the central offices (at the Global
or Divisional documentation levels) that is only relevant for his reporting entity and, if required, loads the corre-
sponding attachments into the system (contracts, charts, etc.).

For such Local text blocks, the corporate headquarters can, as already mentioned, provide the local user with
centrally pre-filled templates.

Usermanual
PwC 10



Depending on the documentation level, specific information is entered, which is shown as an example in Figure
"Possible documentation contents within the various globalDoc documentation levels". The assignment of the
documentation contents to the individual documentation levels depends on the respective documentation con-
cept ("architecture plan™).

GLOBAL DIVISIONAL LOCAL

MNE's Organisational Division background Company background
structure General description Business strategy
Description of MNE's Business relationships Local financial overview
business R&D pool Organizational chart
MNE's intercompany System-/Process Transaction analysis

financial activities documentation - Business relationships
TP-policy Purchasing - TP analysis
Central transaction groups Service provision (Extraordinary issues)
Intangibles
Functional and risk analysis
Benchmarking study

Figure 4: Possible documentation contents within the various globalDoc documentation levels

From this global, divisional, and local information, globalDoc can create individual reports for each reporting
entity, which do not reveal which information has been created and combined on a global, divisional or local
documentation level.

1.2.4. Central management of documentation-relevant data

The business transactions to be documented (transactions or transaction groups) as well as the group companies
involved in the documented business transactions (transaction partners) can be managed centrally in globalDoc
to avoid redundancies.

Additional specific transaction groups and partners can be added to the centrally managed lists of transaction
groups and transaction partners by local users, but these are only available to all users after they have been
approved by the System administrator.

Uploading documentation-relevant data from existing IT systems via Excel interfaces avoids time-consuming and
error-prone manual data transfer to the transfer pricing documentation. Direct interfaces between existing IT
systems and globalDoc can be programmed separately depending on the data quality already available on the
IT side. However, such interfaces are not part of the globalDoc software.

Transactions or transaction groups, transaction partners and/or transaction volumes for a single reporting entity
can also be entered by the local user, for example, if the documentation concept of the group provides for a
largely decentralized responsibility for the documentation contents.

1.2.5. Workflow management

The workflow management enables the central controlling and monitoring of the tasks to be performed by the
various globalDoc users within the documentation process. This ensures a goal-oriented preparation- and up-
date-process by local users as well as the control of the documentation process by the corporate headquarters.

For each text block which requires editing in globalDoc, a corresponding task is automatically created by the
system.

In the workflow management of globalDoc, additional tasks can also be defined and delegated to local users.
The tasks of the local users of a reporting company can be assigned to individual team members in globalDoc
and, depending on the processing status, have a different traffic light color (red = “new” or “in process” or “reo-
pened”; yellow = “in review”; green = “final”).

Usermanual
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In addition, a status overview of the created tasks can be generated, and local users can be reminded of due
tasks via an e-mail function. Thus, it can be ensured that all work steps for the creation of your documentation
reports are completed in time.

1.2.6. Optionally available additional functions

For further automation of the use of globalDoc it is possible to use the following, optionally available additional
features. Furthermore, interfaces to your existing IT systems and databases (participation database, employee
database, contract database, etc.) can be set up. The additional features TP matrix and TP questionnaire as well
as any programmed interfaces to other IT systems or databases are not part of the globalDoc software.

1.2.6.1. TP matrix

The add-on feature TP matrix supports you in creating the transaction matrix and allows you to determine the
transaction volumes of your intra-group relationships based on the booking data available in your financial ac-
counting system. Optionally it allows you to set up an interface from your ERP system to TP matrix. To ensure
consistent and error-free documentation, TP matrix also allows transaction volumes to be matched between the
performing and receiving reporting companies.

1.2.6.2. TP guestionnaire

The add-on feature TP questionnaire enables local data retrieval using individually created questionnaires as
well as the centralized or decentralized import of data from existing systems. The answers to the TP questionnaire
guestions can be automatically transferred as placeholders into the documentation contents of globalDoc.

1.2.6.3. CbC2Go

As part of the evaluation and aggregation of the data, CbC2Go, a specific further development of TP question-
naire, also supports you in the preparation of the country-by-country reporting (CbCR).

1.3. The user roles of globalDoc

1.3.1. System administrators

System administrators are globalDoc users with the most extensive authorizations. For users with administrator
rights, a separate administrator manual is available in which the program items of globalDoc relevant exclusively
for this user group are described in addition to the explanations in this user manual.

1.3.2. Security administrators

Security administrators take care of the creation and administration of users and the assignment of user roles.

Again, please refer to the separate Administrator manual, which describes, in addition to the explanations in this
User manual, the program items of globalDoc that are exclusively relevant for this group of users.

Only users with the roles System administrator or Security administrator have administrator rights.
The roles System administrator or Security administrator can be assigned to several users.
A user can be assigned both the System administrator and Security administrator roles.

All other user roles described below have specific functions with certain read and edit rights, which are assigned
to the users by a System administrator or a Security administrator.

Usermanual
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1.3.3. Users with the right Task administration

Users who hold the role "Task administration" take over tasks in the Workflow Management. They can but do not
have to be System administrators with the most extensive permissions at the same time.

Since local users can be assigned the rights of a local Task administration user, the basic functions of the Task
administration relevant to local Task administration users are described in Chapter 4 of this manual.

1.3.4. Users with the right Approve tasks

The users who are responsible at the Local, Divisional or Global documentation level, and hold the role "Ap-
prove tasks", are entitled to review and approve work results prepared locally (for a specific reporting entity),
divisionally (for one or more globalDoc Divisions) or globally.

1.3.5. User rights of Local users

In this manual, the term local user is used for all globalDoc users who are neither System administrators nor
Security administrators. They can, but do not have to, have the already mentioned user rights "Task administra-
tion" and "Approve tasks".

Depending on the authorization concept selected in your group, the Security administrator will assign each user
individual read and write permissions to the different areas of globalDoc. For this reason, a user can usually only
see certain areas of globalDoc and only perform actions released by the System- or Security administrator. De-
pending on the documentation level, different roles can be assigned to the local users:

Module class Roles

Admin edit module
Approve tasks

Define content structure
Edit global content
Manage attachments
Read global content
Tasks administration

Global

Admin edit module
Approve tasks

Define content structure
Edit global content
Manage attachments
Read global content
Tasks administration

Divisional

Admin edit module
Approve tasks
Assignment bases access
Define content structure
Edit local content

Edit Master Data

Edit Transactions

Manage attachments
Print report

Print with Approval

Read data collection
Read divisional content
Read global content
Read local content
Read/Insert benchmarking studies
Task administration

Local

Usermanual
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1.3.6. Reporting entity related user roles
In addition to the user rights described above, up to four user roles can be assigned to each reporting entity by
the System- or Security administrator.

Those four user roles are: “Accountable”, “Reviewer”, “Responsible” and “Delegated”.

One Accountable and one Responsible user must be assigned to each reporting entity. All other user roles are
optional. How these other user roles are related to each other and what their tasks are is outlined in the following

illustration.

Has overall responsibility for the documentation of a reporting
company and confirms the report as a whole
(e.g. CFO of the reporting company)

4 iConfirms& prints final report

]

Confirms module final

Is responsible for maintaining and creating the local module contents
(for example, employees of the local tax department of the reporting
company)

NOTE: Accountable and Responsible can be the same person!

Figure 5: Relationship between Accountable and Responsible

If only an Accountable User is assigned to a reporting entity, the system automatically assigns this user also the
user role Responsible. The above figure illustrates the relationship between Accountable and Responsible, as
well as their responsibilities.

The user with the role Responsible can assign individual modules to another globalDoc user for processing, to
the so-called Delegated User. The role assignment to Responsible remains the same. The delegate role exists
only until the Delegated User has completed the task or the delegation is revoked by the Responsible (see Figure
"Relationship between Accountable, Responsible and Delegated User").

Usermanual
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]

Confirms modulefinal

¢Confirms & prints final report

Delegates single
modaules, if needed

Has overall responsibility for the documentation of a reporting
company and confirms the report as a whole
(e.g. CFO of the reporting company)

Is responsible for maintaining and creating the local module contents
(for example, employees of the local tax department of the reporting
company)

Has sufficient information to maintain the local module content and
does the groundwork for the Responsible

Figure 6: Relationship between Accountable, Responsible and Delegated User

To comply with the principle of dual control, the System- or Security administrator can optionally assign the role
of a Reviewer (see Figure "Interaction of all roles").

&Confirms & prints final report

D Nonfirms modules final

|

Can re-open submitted Sub
modules

mits modules for

confirmation

lDeIegates single
modules, if needed

Figure 7: Interaction of all roles

Has overall responsibility for the documentation of a reporting
company and confirms the report as a whole
(e.g. CFO of the reporting company)

Optional: Reviews content of the local modules
(e.g. employee of the central tax department)

Is responsible for maintaining and creating the local module contents
(e.g. employees of the local tax department of the reporting
company)

Has sufficient information to maintain the local module content and
does the groundwork for the Responsible

These, reporting entity related user roles simplify the documentation creation process and increase its transpar-

ency.

1.3.6.1. Accountable

Every reporting entity must have an Accountable.

An Accountable is a globalDoc user who has the overall responsibility for the TP documentation of a reporting
entity and finally confirms the documentation report of this reporting entity. Similarly, an Accountable can also be
the Responsible for the reporting entity if no other user has been selected as Responsible for this reporting entity.

1.3.6.2. Reviewer

If desired, a Reviewer can be defined for each reporting entity.

Userm
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The Reviewer is a globalDoc user who can check modules edited by the Responsible and submitted for review
and confirm them as final or reopen them for editing if necessary.

1.3.6.3. Responsible

Every reporting entity must have a Responsible.

The Responsible is entitled to edit Local modules and, if a reviewer has been defined, to submit modules to the
Reviewer for approval. If there is no Reviewer, the Responsible can directly set modules as final. In addition, the
Responsible has the right to delegate the editing of modules to other users, the so-called Delegated Users.

As already mentioned in the Accountable section, the Accountable is, by default, also the Responsible unless a
different Responsible has been defined.

1.3.6.4. Delegated User

The Delegated User is a globalDoc user who is only granted temporary editor rights for a module by the Respon-
sible. As explained in the Responsible section, a user becomes a Delegated User when a Responsible assigns
the editing of a module to a user. As soon as the module has been delegated to the user, he can start processing
it and can, upon completion, submit it to the Responsible again. By submitting the module, the delegation is
terminated and all editor rights for the respective module are automatically revoked from the Delegated User,
unless the user has any of the other user rights described above for the module.

1.4. The modules of globalDoc

The term "module" is used in globalDoc to describe placeholders for the individual text blocks. In addition, any
number of files can also be attached to each module. For each file attached to a module, it can be individually
defined, for example, whether it should be included as an attachment to the transfer pricing documentation report
or whether it should only be used internally and only be archived in globalDoc, such as meeting minutes, purely
internal presentations, internal Excel spreadsheets and any other data sources for backup purposes.

1.4.1. Module classes

Corresponding to the three documentation levels in globalDoc (Global, Divisional and Local), the modules are
also divided into three classes. A module class indicates to which level the information is to be assigned (see
Figure "Module classes").

e Global modules are usually created by the headquarters and contain general information that is relevant to
documentation for all reporting entities.

e Divisional modules are created by centralized departments (e.g., business unit, national holding company,
central group-internal service provider) and contain specific information that is relevant to documentation for
several, but not all, group companies. Any number of divisions can be formed (e.g., by regions, functions,
transactions, business lines, etc.), to which any number of modules can be assigned.

e Local modules are usually created by the local reporting entities themselves and therefore only contain
information relevant to local documentation. It is also possible to create modules at the “Local” module class
level that can only be edited by the headquarters.
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Global Modules
All modules are valid for all legal entities (LEs)

Divisional Modules
Each module can be applicable for 2 or more LEs

TP analysis Type of entity Ete.

- Tocal Modules

Each module is applicable only for exactly 1 individual LE
TP method@ Financial results LE [m] Ete.

Figure 8: Module classes

Thus, the corporate headquarters and other centralized offices can provide the centrally available information to
the local reporting companies via globalDoc in the form of global or divisional text blocks and file attachments.
Also, the headquarters can support the local companies by providing prefilled text templates and file attachments
which can be used for the creation of local modules.

It is important that the documentation contents of such text blocks and file attachments are abstract, reusable
and therefore free from details of individual local reporting companies. For specific information, the variables
(placeholders) available in globalDoc can be used to allow a text block to be used for multiple reporting entities.
Only then can these text blocks and file attachments be used efficiently across multiple reporting entities.

More detailed explanations of the variables available in globalDoc and their uses can be found in the appendix
of this user manual and in the administrator manual.

In globalDoc, text blocks can be created and edited directly in Microsoft Word, or you can use the online editor
integrated in the tool.

In addition, existing Microsoft Word files can also be uploaded to globalDoc as text blocks.

1.4.2. Formatting the contents of modules

Detailed information on working with globalDoc can be found in the following chapters of this user manual. There,
for example, Chapter 3.3.3 (Edit module) describes in detail how to edit the module content.

At this point, however, we would like to point out that when editing the module content with Microsoft Word, you
must take good care to ensure that the formatting of all Word files is consistent.

To ensure this, a System administrator can create (at least) one report template according to your corporate
identity guidelines (colors, fonts, font sizes, formatting of headings, logos, etc.) and make it available to you in
globalDoc. How to create such a report template and what to pay attention to is explained in the administrator
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manual in the chapter "Customizing/Report template". Otherwise, the "Default template" included in globalDoc
by default can also be used.

If you edit the module contents via Microsoft Word, it is of great importance that the formatting of your Word file
always corresponds to the report template provided to you. Only with consistently formatted Word files can a
consistently formatted report be generated automatically and without manual (re-)formatting.

If your System administrator has provided you with a report template, it is important that you familiarize yourself
with your corporate identity specifications so that you can edit the module contents using the correct formats and,
for example, format the headings correctly.

In this context, please note that it is crucial how you edit the module content:

1.

If the module is edited using the "Edit Module" button, Microsoft Word will automatically open with the
formats corresponding to the report template. If Microsoft Word opens with different formats when you
click the "Edit Module" button for the first time, please open the online editor first. This will ensure that
the formats from the report template are adopted correctly. You can then close the online editor and edit
the module content using the "Edit module” button.

If the module is edited via the online editor, the correct report template is also automatically used here.
Some formats may not be displayed correctly in the online editor. However, please note that this only
applies to the display of the module content on the user interface. It is not necessary to correct the
formatting, because the formats are taken correctly from the report template when creating the report.

If you prefer to update the modules locally on your computer, you can download the module content as
a Word file from globalDoc, edit and save it locally, and then upload it back to globalDoc.

You can also upload a Word file directly to a module without first downloading any existing module con-
tent as a Word file from globalDoc. In this case, the existing module content is replaced by the new
module content.

When doing so, it is extremely important that you create the new module content with the template that
can be downloaded from globalDoc. This template is an empty Word document, which is preformatted
according to the template. You can download it on the detail page of each module (for details see chapter
3) by clicking on:

Download ~

@ Download template

Unless a specially formatted report template is used in your group, the default template included in globalDoc

= Download templa . . . . .
can be used under . The following formatting is set there by default for the headings if the
respective text block is to contain headings:

Heading level Template

A. Heading 1
Al Heading 2
Al1l Heading 3
Al11 Heading 4
Al111 Heading 5

Regardless of the reporting template used, the following should be noted regarding headings:
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Many chapter headings are already created by the System administrator in the globalDoc software. Additional
use of headings in the respective module content is therefore only necessary if it is to be further subdivided. In
this case you must pay attention to the correct specification of the heading level in the module content. For
example, if the module to be edited is in a chapter for which the system administrator has already assigned

heading level 1, headings from heading level 2 must usually be used in the module content.

Subsequent format problems or changes

If you face any problems with the format later, when editing or creating reports, check, or let your System admin-
istrator check the following steps:

1.

Have the report templates been correctly stored in the Report Configuration and in the navigation item Set-
tings Report Period.

Open the relevant module and check if the module was saved with the correct template.

If not (you will recognize this if your format specifications are not displayed), download the template using
the "Download template" button. Now copy the content of the module and paste it into the empty template.
Check the formats or assign them again, e.g., if the format of a headline was not recognized. Then save the
file with the desired file name and upload it back to globalDoc.

If the module is saved with the correct template and the format is still not displayed, the formats should be
assigned again individually. That's because it can happen sometimes that a similarly named format was
assigned.

It may happen that your system administrator changes the report template at some point, for example, be-
cause new corporate design specifications are introduced. In this case, you can reassign these new for-
mats in the module which you are editing so that the new formats are applied to the module view. Regard-
less of this, globalDoc automatically updates these formats when creating reports.

If the module does not have any content yet, an empty Word document will appear after clicking on "Edit
module”, formatted according to your report template. If you find that the predefined formats are not availa-
ble for selection, contact your System administrator.

If text blocks should be transferred directly from Internet pages into modules, make sure that the texts are
inserted unformatted into Word, since otherwise Internet objects that are not visible to the user may be in-
cluded in the text of the module, which can cause errors during report generation.

NOTE: If you have any further questions, please do not hesitate to contact your System administrator.

1.5. Overview of the most important symbols of the user interface

By clicking on the different symbols in globalDoc, a user with the corresponding user rights can create, edit, and
delete data records, modules, etc. The following table provides an overview of the most important symbols.

Symbol Description
Unfolding the navigation items
| Download file
Upload file
V4 Detailed view/Edit
i or iﬁ Delete

New data set

Add rule (Search function)

User
PwC

Delete rule (Search function)
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Print preview

Replace pre-filled template

Create chapter/module

Preview (module content)

Display information

Close the open program item and forward to the start screen

Forwarding to the program point “Task Management”

Forwarding to the program point “Task TP Documentation”

Forwarding to the program point “Report”

n Import

Import of an (Excel)-file

él@@@ﬂ!'ﬂﬂ!+ﬁm
:
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2. First steps

2.1. Login

To login to globalDoc, please enter the Internet address provided to you into your browser:

e Chrome version 45

« Edge version 13

« Safari version 10 (except version 12.0)
« Firefox version 34

« Opera Version 92

If other browsers are used, globalDoc may not be displayed correctly. Microsoft Internet Explorer is no longer
supported as of globalDoc version 9.1.

If Single-Sign-On (SSO) has been enabled in your globalDoc system, the globalDoc start screen opens immedi-
ately.

Otherwise, after entering the Internet address, the following login window appears (see Figure "Login to glob-
alDoc"). Enter there the data provided to you by the System or Security administrator. Usually these are username
and password.

Login

Username*

Password#*

LOGIN

Figure 9: Login to globalDoc

It is optionally possible to use a two-factor authentication for the login to increase the security of your globalDoc
system against unauthorized access. If your group chose this option, after entering the username and password,
another field appears in which a six-digit OTP code must be entered, which you will receive by email or SMS (see
Figure "Two-factor authentication (OTP-Code entry)"). Please note that a new OTP code (one-time-password) is
generated at each login:
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Resend OTP-Code

Back to login page

Please submit the OTP-
Code which is already sent
to your registered mobile
number or email.

OTP-Code (One-Time-Pad via ...

\

Figure 10: Two-factor authentication (OTP-Code entry)

NOTE: If the password is entered incorrectly several times, the username will be locked and needs to be unlocked by the

Security administrator. Due to security reasons, the user does not receive any additional notification about being locked
out by the system.

2.2. Home Screen

After a successful login the home screen appears (see Figure "Home screen of globalDoc"). The home screen
contains an overview of the tasks assigned to you and any completed documentation reports already available
as well as the program items of the main menu of globalDoc that have been released by the System- or Security
administrator for the respective user on the left side of the screen. As a rule, the main menu of a local user will
look like this:

pw'c.. PLASY XANDOVPRRN 7T Uog - US Demo Sales Hub America Inc. > D 1/3/e021 - 12/31/2081 Country-speeific preparation deadline: N/A 2?

777 Reporting entity
° Management tasks @ Documentation tasks
o/ Tasks

Your current task(s) to do: 1

‘Country-specific fling deadline: N/A

Task(s) assigned to your selected reporting entity: 2

# [12/33/2023) Organisational chart

7 [3/31/2023] Vetrag 1

N

023) local competitors

‘Task(s) assigned to your selected reporting entity: 11

# (12/31/2023) Organisational chart
1 Company history

) Template test

Transaktinén

omizing

[32/33/2023] Local Bex

0 Tasks from other reporting entities/reporting periods @ Create report

No final report(s) submitted. Reports can be generated in the print section.

ing, Study (Research and Development) x

Your current task(s) to do: &

7 [0 ot - Introduction and scope

at - Local Benchmarking Study (Research and
Development)

Figure 11: Home screen of globalDoc

Depending on the responsibilities and the project status, you can access tasks in three different categories:

“Management tasks“ ° displays those management tasks which still need to be performed and which previ-
ously have been set up by a user with the user right “Task administration”.
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“Documentation tasks” @ displays those tasks related to the preparation of the TP documentation, which
still need to be performed. Unlike the manually created "Management tasks", these tasks have automatically
been created by the system with reference to open modules of the transfer pricing documentation. The automat-
ically created tasks apply to everyone who has access for the reporting period/reporting entity. However, "Your
current tasks" shows tasks that are specifically assigned or delegated to you.

"Tasks from other reporting entities/reporting periods", in contrast to the two task overviews, shows you
tasks that have only been delegated to you from another reporting entity/reporting period.

With the symbol / you can directly navigate to the respective task.

In the menu “Create report” and (if final reports are already available) by clicking '5!3', you can download
the final reports and subsequently print them (in the screenshot above, no final report is available yet).

A click on the printer-icon takes you to the globalDoc user interface, where you can download and subse-
guently print new reports from the selected reporting company (see menu item "Create report").

2.2.1. Help and contact

By cklicking the symbol ﬂ in the upper right-hand corner of the screen you may obtain further information on
globalDoc. Furthermore, you have access to the current manuals and you may directly contact your globalDoc
contact person at PwC, there.

The following screen opens after clicking on the symbol ﬂ (see figure "Help section overview"). Depending on
the assigned role, the help section offers more or less categories for a user to choose from:

pmj- PSRN ¢ 1T Uoo-US Demo Sales Hub Americalne. > [ y/y/2ozs-sz/syjzons v
711 Reporting entity
o Tasks

ey Competitors - Copy.pdf

Choose File | No file chosen

E
i
B

System log messages

Figure 12: Help section overview

In the section "Manuals and How-to videos", the link "Manuals and How-to videos" will take you directly to glob-
alDoc's external support page (see Figure "External support page of globalDoc").
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Supplementary Material

'é o ¥/ f ‘

N

K

Supplementary Material for globalDoc
Solution®

Thank you for your trust in globalDoc Selution®. This information page supports you in using our software: Here
you will find user manuals, short videos on various functions and frequently asked questions as well as further
documents.

Manuals

User Manual {v. 9.0) Admin Manual (v. 9.0)

Figure 13: External support page of globalDoc

On the external support page of globalDoc, you will find user manuals and videos, sorted by globalDoc version.
This page is updated on an ongoing basis.

You may also contact the globalDoc contact persons at PwC directly via a contact form on the globalDoc external
support website.

In the "Additional help documents" section, you will usually find group-specific documents that your System
administrator has uploaded for your support.

NOTE: The section "System log messages" and the link "System log messages" is only relevant for PwC to
support you efficiently in case of system errors.

2.2.2. User profile

By clicking the profile-symbol you can view your individual user profile, change your language settings for
the user frontend, change your password and log out of the system, or (see Figure "User profile").

Admin

martyna.szpleg@pwe.com

MY ACCOUNT

language: en

LOG OUT

Figure 14: User profile
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Via the icon n and a subsequent click on , your profile will be displayed (see Figure "Over-
view User Profile").

J': globalDoc Solution 9.1 € T Uo1- DE-Demo Headquarters AG » D 1/1/2021 - 11/30/2022
E Reporting entity First na Language Login nai
John en-US Localuseros
of Tasks o N Must change password
Doe Demo Headquarters AG

ser-ID epar 8/23/2022 3:02:48 PM

123456 Tax - Transfer Pricing System administrator

john.doe@demoheadquarters.com Security administrator
+49 151 613 71252

User roles

Doeumentation levels User roles and access rights Divisions/Reporting entities
Global
Divisional

Local Default @

Figure 15: Overview User Profile

The user roles displayed in the view represent only the roles you have for the reporting period selected above.
In another period, you might have different roles and rights if they are set up by a Security administrator.

Changes to the user profile can be made here, but not for the user roles. These must be made by the Security
administrator.

Below the "User profile" button, you can select the desired language. If you move the mouse cursor over "en" (as
an example), all languages enabled in your globalDoc system are displayed. Here you can directly select the
desired language. By changing the language, the complete globalDoc user interface will be displayed in the
selected language, but the language of the documentation content will not change.

Admin

martyna.szpleg(@pwe.com
MY ACCOUNT
language: en

cs de es it pl pt-BR pt-PT

LOG OUT

Figure 16: User profile - Language selection

NOTE: As described later in this manual, Excel files and Word template templates can be downloaded/uploaded
in globalDoc. It should be noted that when uploading Excel files, the language set in globalDoc must correspond
to the language set in Excel and thus also to the column name. So, if due to the language settings in the user
profile a file was downloaded in globalDoc, e.g., in English language, the edited file must be uploaded again also
in English language. Likewise, the template should also be downloaded with the correct/desired language setting.

2.2.3. Selection of Reporting entity and Reporting period

The current reporting entity and reporting period are displayed in the top left corner of the window on a red
background (see Figure "Display of the reporting entity and reporting period").
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& 111 Uoi-DE-Demo Headquarters AG ) m 1/1/2019 - 12/31/2019

Figure 17: Display of the reporting entity and reporting period

If the local user has the appropriate authorization, he or she can select another reporting entity and/or another
reporting period. This is done by a click on the E symbol in the top left corner and a subsequent click on

Select in the appearing window. The user can also select the reporting period in the top left corner (see Figure
"Selection of the reporting entity and reporting period").

Select reporting entity ®
for period:
1/1/2021-12/31/5091 W

Code | Name Country ‘Our Sechor Division Sub-Division
X X X X X X
Select DIV3 Function_Delivery of Finished Goods -
Select DIV 4 APAC Division
Salect DIV 3 EMEA Division
Select |DIVE MAFTA Division
Salect | GLOBAL GLOBAL
Select |Uoa DE-Dremo Headquarters AG DE - Germany AV ATR,SAT,UAV
Select |Uoz FR-Demo 5.4 FR - France HEC EIT,EQU,HSV,LF5.PHA
Select |Ung CZ-Demo 51,0, CZ - Czech Republic AVT ATR
Salect |Uog US-Demo Sales Hob America Ine. US - United States HEC FHA
Select |Ui1 Transaction test
Select |Uiza REGH GE - United Kingdom HEC EQU
Select |Uaa MEX-Demo Sales Ltd. MY - Mexico AVLHEC AR SATUAVEITLFS
Select |Uab CH-Demo Financs AG CH - Switzerland HEC BIT.LFS
Select U2z IT-Diemo salss Sp.d. IT - Ttaly HEC HSV
»
?agaEl of1 16 0

Close

Figure 18: Selection of the reporting entity and reporting period

At the end of the list, you can scroll through existing reporting entities using the arrowheads
o v]

Page ‘1_,'3T ' or navigate to the corresponding page by entering a desired page number. Fur-
thermore, you can expand the display by entering the numbers of the lines to be displayed.

In the top right corner of the windows, the deadlines with respect to preparation and filing of the TP documentation
for the selected reporting entity are shown. Detailed information about the deadlines as well as details about
country-specific documentation requirements in the corresponding country can be made available by the System
administrator for the user under the menu item "Reporting entity/Master data" under the tab "Reporting dead-
lines details" (see chapter 3.1).

Country-specific preparation deadline: 11/27/2020 1 9

Country-specific filing deadline: 12/31/2020 .

Figure 19: Preparation and filing deadline

NOTE: Depending on the documentation strategy selected in your group, the date displayed as “filing deadline”
may, for example, be the legal deadline by which the report must be submitted to the tax authorities at the latest.
Under “preparation deadline”, the date by which the report must be completed can also be displayed, e.g., be-
cause it can be requested by the tax authorities from this date onwards (see Figure "Preparation and filing dead-
line").
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2.2.4. Navigation to the individual program items

On the home screen, depending on the assigned roles, various program and menu items are displayed in the
menu column on the left side of the screen. The Figure "Program items of the home screen (local user)" depicts
the program items of a local user:

Reporting company

Tasks

Figure 20: Program items of the home screen (local user)

By clicking on the respective program item of the main menu or by clicking on ", you will reach the respective
submenus, provided they have been activated for you.

The following sections provide a first overview of the individual program items of the main menu as well as their
respective submenus and navigation items. A detailed description of how to work with these program items is

given in chapter 3.

The following Figure shows the submenus of the program item "Reporting entity™:

NOTE: Depending on the user rights assigned to you by the System- or Security administrator, not all submenus
may be visible to you.
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Reporting entity
Master data
Transactions
Overview
Transaction matrix
Transaction partners
Transaction groups
Analysis
Documentation content
Attachments
Create report

Tasks

Figure 21: Submenus of the program item "Reporting entity"

If a user has the role "Task administration", he can navigate to the submenu in program item “Tasks” by clicking

(depending on the user rights assigned to the user by the System- or Security administrator, not all submenus
may be visible to you here either):

Reporting entity
Tasks
Overview

Task management

Figure 22: Program item "Tasks"

The program item "Tasks" provides the local user with an overview of the tasks assigned to him. The tasks are
either assigned centrally by a System- or Security administrator, or they are created by the local user (with ap-
propriate rights).
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A
A change to the detailed view (by clicking on the # icon directly in home start screen or alternatively in the

K
submenu “Tasks/Task management” by clicking on the # icon in the column “Name”) allows the user to navi-
gate directly to the corresponding navigation item of the task (e.g., a module).

Basic task administration functions that are relevant for local users with the role "Task administration" are de-
scribed in chapter 4.
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3. Program item Reporting entity

Under the program item “Reporting entity”, the following submenus (“menu items”) are being displayed:

Reporting entity

Master data

Transactions
Overview
Transaction matrix
Transaction partners
Transaction groups
Analysis

Documentation content

Attachments

Create report

Questionnaire
Figure 23: Possible submenu (“menu items”) of program item "Reporting entity"

NOTE: The submenus (“menu items”) available to you depend on the user rights set up for you by the Security
administrator or System administrator. It is therefore possible that some of the menu items described in this
manual are not visible for certain users.

3.1. Menu item Master data

Within the menu item "Master data" the general information of the reporting company can be inserted, viewed,
and edited in the tab “Reporting company details” (see Figure "Reporting company details").

These include information regarding the full name, short name, previous name, entity type, country, address,
ERP number, and the local currency of the respective entity. The input-fields marked with an asterisk (*) must be
filled in. The obligatory input-field “Code” must be filled with an alphanumerical, individual number. The number
can be chosen freely for each entity.
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Reporting company details Optional details Reporting deadlines details

Full name* Entity type
DE-Demo Headquarters AG Central Entrepreneur (CEN)/ Manufacturer (M:
Short name Country
Demo AG DE - Germany
. Address
Code*

MusterstraBe 11
11111 Musterstadt

Uo1

ERP number

0001

Local currency
Previous name EUR - Euro
Demo AG

Figure 24: Reporting company details

NOTE: The fields not marked with an asterisk (*) do not have to be filled in. However, information can be inserted
into these fields as variables in the documentation reports. If such a field is used as a variable but no entry is
made, the variable remains empty when the report is generated.

Furthermore, it is possible to fill in additional information in the tab “Optional details” (see Figure "Optional details
of a reporting company").

Reporting company details Optional details Reporting deadlines details

Name of t Formation date

Finanzamt Musterstadt 1/1/1990

quisition date

sddress o

Musterstralie 47, 11111 Musterstadt

Tax number 1. Juli bis 30. Juni

11/1111111

Number of trade register
123456789

Optional information

Name of trade

Musterstadt

Addre:

Musterstrafie 364, 11111 Musterstadt

Le: esentative (with address
Max Mustermann

Bu the entity

The company is the ultimate parent of the
Demo group. Its purpose is the development,
marketing and distribution of gadgets and tovs.

Figure 25: Optional details of a reporting company

In the tab "Reporting deadlines details" you can enter your own preparation and filing deadlines or, if necessary,
adjust the deadlines entered by the System administrator. The stored details are then displayed in the top right-
hand corner of the start screen.

3.2. Menu item Transactions

In accordance with national and international documentation regulations, it is necessary to document transactions
between group companies, stating their actual volumes and currencies.
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In the menu item "Transactions"”, the transactions already entered are displayed in the form of a pivot table (see
Figure "Transactions’ overview").

In this overview table you have the possibility to adjust the view. You can group the transactions by transaction
partner, country or transaction group and also determine the currency of the financial data.

) c - . Cauntry-specific preparation
B globalDoc Solution 9.1 Transactions T Uos-DE-Demo Headquarters AG > Ij +/1/2019 - 13/31/2019 Country spesifc ling deadls
11 Reporting entity A Overview of transactions:
Master data Grouping by: ®Transaction partner OCountry CT: lected Currency: ®1;
Y > Frovider > Recoient
Trensactions ~ > U2~ FR-Demo S 994 1,000
. > -1.001 999
verview
» 11,000
Transaction matrix
> 100,000
Transaction partners
> 200,000
Transaction groups s 15000
Analysis v > Uig- DE-Demo Fack 519,000
Analy L
Documentation content S -2.000 845,001
Attachments
Create report

o Tasks ~

Figure 26: Transactions’ overview

In addition, you can navigate to the corresponding submenus via the navigation items "Transaction matrix",
"Transaction partners", "Transaction groups" and "Analysis" (see Figure "Possible submenu (“menu items”) of
program item "Reporting entity").

3.2.1. Transaction matrix

Under the navigation item "Transaction matrix" it is possible to specify the transactions in more detail regarding
the type of transaction, the volume or the type of product or service (see Figure "Transaction matrix - Overview

page”).

chl globalDoc Solution 9.1 & Transaction matrix 4% Uos - DE-Demo Headquarters AG > ﬂ if3/20ug - 12/3i/E0iy
%1 Reporting entity Sl -+ > | o peteie | o search options + IRV & Download template | @ tmport | & Export
Master data 0 Transactionj Transactionpartmer |  Businessline |Business line related | Transaction code| Transaction groug Role of reporting | Invoice cur] Contractual bas| Invaice amount [Agreementd]  Modified by | Modified date |
x x x x x x x x x x [ wlx x x
Transactions ~ | Ol |2 ves UK-Demo R&D Centre Ltd. Uos_Uos_ooo: |Support Services | Recipient EUR - Euro 11,000.00 globalAdmin 8/30/2019 2:50t01
Ofw st 'DE-Demo Factory GrmbH Uo1_Us8_oooy | Delivery of Finishet Recipient EUR - Euro 300,000.00 clobaladmin |8/30/2019 12736
Qeriew O @ | # s DE-Demo Factory GmbH Uo1_Ur8_oooz | Delivery of Finished Recipient EUR - Euro 200,000.00 globaladmin 8/30/2019 1:27:36
Ol w|s s DE-Demo Factory GmbH Uor_UsS_ooor |Support Services | Recipient EUR - Euro 19,000.00 globaladmin  |7/28/2021 5:56i59
Transaction matrix == = - - . = - —
v BR-Derno Sales Tor_Uni_ooor |Support Services | Recipient EUR - Euro 16,000.00 globaladmin  |8/30/2019 2:50:01
O & |/ Tz FR-Demo 5.4 Tos_Uoa_oooz |Support Services | Recipient EUR - Euro 1,000.00 globaladmin  |8/30/2019 127336
Transaction partners - o - . .
O & |7 vea FR-Demo 5.4 Tos_Uoa_ooas Support Services | Provider EUR - Euro 399,00 globaladmin  |7/26/202: Bi5:a4
1 & |/ Tes Z-Demasza. Tos_Uog_oooa |SupportSerices | Recipient EUR - Euro 999,00 slobaladmin
Transaction groups
O & | # o3 Z-Demasza. To:_Uog_ooos  SupporServices | Provider EUR - Euro 100000 slobalsdmin
— .| Ola|rsves SG-Demo Sales Hub Asia Inc Uox_Uo8_ooo |Research and Devel Recipient EUR - Euro 200,000.00 elobalsdmin :
O w [/ [ver PL-Demo Sales Hub EE 5.0 Uox_Uoy_ooo1 |Reseasch and Devel Recipient EUR - Euro 100,600.00 globaladmin  |8/30/2019 127136
Documentation content
Attachments
Create report ?ﬂy'LNI 100 W | Vi -saofa
of Tasks v

Figure 27: Transaction matrix — Overview page
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Within this submenu item it is possible for the user to create new transactions via and to delete existing

transactions via M or W , respectively. The deletion of transactions is irrevocable. Therefore, it is recom-

mended to export the data as a backup via the "Export" button. This creates an Excel file, which can be saved
by you outside of globalDoc.

Furthermore, transactions can be entered and edited manually via ’ or imported from Excel via .

The last two options are presented below.

3.2.1.1. Manual data entry

By clicking on 4 the user can reach the details of a transaction (see Figure "Transaction matrix - manual data
entry - tab “Business transaction details” with exemplary data).

FWCJ- globalDoc Solution g.1 & Transaction matrix %% Uoi-DE Demo Headquarters AG > u 132019 - 12/33/2039

Reporting entity Modified by: globel 4dmin, 8302015 2:50:03 PM_Created by: globalsdmin, 830/ 2019 2:50103 PM

‘05 - UK-Demo R&D Centre Lid fadid EUR - Euro

Uo1_U05_0001 11,000.00

B. Support Services

Domestic transaction

Recipient

Figure 28: Transaction matrix - manual data entry — tab “Business transactions details”

In the "Business transaction details" tab, you can enter more detailed information (e.g., “Transaction part-
ner*”, “Invoice currency*”, “Transaction code”, etc.) on the individual transactions. Fields marked with an
asterisk (*) must be filled in. The "Role of reporting entity*" field is particularly important here. This field deter-
mines whether the reporting entity for which the transaction is documented is the supplier (provider) or the re-
ceiver (recipient) of the transaction.

In the "Invoice amount" field, the amounts entered are displayed in decimal notation.

NOTE: Negative numbers preceded by "minus"” signs are not reflected in the sorting and display. Since the "Role
of reporting entity*" field is used to select whether the documenting reporting entity is the recipient or provider for
the respective transaction, it is sufficient to enter positive amounts in the "Invoice amount" field. Negative amounts
will then only be used for adjustment entries.

Since it is necessary for the system to assign a unique transaction code to each transaction, transaction codes
are automatically generated for all transactions if this field is not filled when entering the transaction. In this case,
the transaction code is inserted automatically after saving the transaction partner in the "Transaction code" field
and can still be changed manually afterwards. If the field is empty, a new unique transaction code is always
generated.

When selecting the transaction currency, up to three common currencies (group currency, local currency of either
transaction partner) are suggested. The suggestions are displayed and highlighted at the beginning of the list
(see Figure "Manual data entry — Default currencies").
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Invoice currency*

EUR - Euro A
Q
Default currencies -

GBP - Pound Sterling
Other currencies
AED - UAE Dirham
AFN - Afghani
ALL - Lek
AMD - Armenian Dram
ANG - Netherlands Antillean Guilder

ADA - Kwanza

Figure 29: Manual data entry - Default currencies

In addition, the user has the option of adding local attachments (e.g., calculation schemes, contracts, etc.) in the

"Attachments" tab, which is displayed after saving changes. This works either via the button or by the

drag & drop function into the marked area (see Figure "Transaction matrix - Manual data entry - Attachments").

K globalDoc Solution 0.1 & Transaction matrix T8 Uos - DE Demo Headquarters AG :' 1fsj2019 - 12/g1/z019
737 Reporting entity A Modified by: gicbelsdmin, &30 2019 2:50:03 Pt Created by: glebsladmis, §/30/3019 255003 PM
Master data ) -
Business transaction details | Attachments Ve
Transactions e
Close
Upload Drag & Drop Files
Overview
T . File name Shortname |  AttachmentType | Iscomtract Report Refersncs Modified by Modified date
Fages o1 0o v [r——

Transaction partners
Note: For editing attachment, please double click on filename
Transaction groups
Analysis
Documentation content

Attachments

Create report

of Tasks v

Figure 30: Transaction matrix — Manual data entry- Attachments

3.2.1.2. Centrally provided attachments

When creating central transaction groups, System administrators can provide attachments that are made avail-
able to the user when entering transactions.

Centrally provided attachments are available.
A warning message will appear as shown in the following image:
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s globalDoc Solution 9.1 & Transaction matrix T8 Uo1- DE-Demo Headquarters AG > t] 1/1/2019 - 12/31/2019

717 Reporting entity Modified by: globaladmin, 8/30/201¢ 1:27:36 PM Created by: globaladmin, 8/30/2019 1:27:36 BM
and dlose
Master data n . =~
Business transaction details Attachments |\! ) Centrally provided attachments are available.
Transactions Delee
Close

<4 Add centrally provided attachment ...

Drag & Drop Files

Overview

Transaction matrix

Transaction partners File name | Shortname | AttachmentType | Iscontract | Report | Reference | Modifiedby | Modified date
Paget |ofs Mo recands o view

Transaction groups
Note: For editing attachment, please double click on filename
Analysis
Documentation content

Attachments

Create report

o Tasks v

Figure 31: Centrally provided attachments - Warning message

Now, the user has the option to add the attachment(s) to the transaction by selecting the "Add" checkbox (see
Figure "Centrally provided attachment - Adding attachments"). If the file shall not be added, no action is required.

i globalDoc Solution 9.1 4 Transaction matrix il Uo1-DE-Demo Headquarters AG > 1/1/2019 - 12/31/2019

711 Reporting entity Modified by: globaladmin, 8/30/2010 1:27:36 PM_Created by: globaladmin, 8/30/2010 1:37:36 PM

Save and close

Add centrally provided attachment x Lo

Delete

Master data

Transactions.
Close
Add | Short name | Attachment Type | Iscontract Report Reference File name Modified by Modified date

T« x v|x v]x vix x x x

x v v Module_template.docx Martyna 1/17/2023 3:47:32]

Overview
Transaction matrix -
Transaction partners
Transaction groups
Analysis

Documentation content

Attachments Page[i_Jofs =2 ——

Create report

of Tasks

Save Close

Figure 32: Centrally provided attachment - Adding attachments

3.2.1.3. Data entry via Excel import

In addition to manual data entry, transactions can also be created or changed using an Excel import (for example,
when updating a new reporting period).

This is done via the fields and in the following screen (see Figure "Transaction matrix -
Overview"), where data can be uploaded and downloaded.

In either case, manual data entry and data import, a unique transaction code must be assigned to the transaction.
This is necessary because the program assigns the changes to existing transactions to each individual transac-
tion using the transaction code. That is why for every transaction, a transaction code is generated automatically
should the corresponding field be left empty.

NOTE: Current data will be updated/overwritten after data import via Excel upload.
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. globalDoc Solution o.1 & Transaction matrix 5% Uos- DE Demo Headquarters AG > m 1/3/2019 - 13/31/2019

iTi Reporting entity [ + New | @ Deiete | © Search options tmport/Export: PR

Master data o Transactionj  Transactionpartner |  Businessline |Businessline related | Transaction code| Transaction grou Role of reporting |Invoice cur] Contractual bas Invoice amount |Agreementd  Modifiedby | Modified date |
x x x x x X x x x x v ox x x
Tommsacticas )| & |/ Uos UK-Demo R&D Centre Ltd. Uos_Uo3_0001 | SupportServices  Recipient EUR - Euro 11,000.00 Admin 1/15/2023 9:56:23
I & |/ vs DE-Demo Factory GmbH Uos_Us8_ooo3 f Finishec Recipient EUR - Euro 300,000.00 globaladmin  8/30/2019 1:27:36
Overview @ | /v DE-Demo Factory GmbH Uos_U18_oooz  Delivery of Finishec Recipient EUR- Euro 200,000.00 Admin 1/15/2023 10:02:2
A DE-Demo Factory GmbH Uo1_U18_ooo1  Support Services  Recipient EUR - Euro 19,000.00. gobaladmin  7/28/2021 9:56:59
Transaction matrix = = = - 2 > € e 5
i/ Un BR-Demo Sales Uos_Un1_ooos  Support Services  Recipient EUR - Euro 16,000.00. globaladmin 8/30/2019 2:50:0%
) @ |/ Vo2 FR-Demo S.A. Uo1_Uo2_oooz  Support Services  Recipient EUR - Euro 1,000.00 globaladmin 8/30/2019 1:27:36
Transaction partners - . = - = -
i/ Vo2 FR-Demo SA. Uo1_Uoa_ooo1  Support Services  Provider EUR- Earo 99900 globaladmin  7/28/2021 8:59:24
Ola /v CZ-Dema s.r.0. Uos_Uo3_ooo2  Support Services  Recipient EUR - Euro 999.00/ globaladmin 7/28/2021 8:59:05
Transaction groups
1 & |/ [Uos CZ-Demo sr.o. Uos_Uog_ooo1  Support Services  Provider EUR- Euro -1,001.00 globaladmin  7/28/2021 9:56:45
o I & / vos SG-Demo Sales Hub Asia Inc Uos_Uo8_ooo:  Research and Devel Recipient EUR- Earo 200,000.00 globaladmin  8/30/2019 12723
O ez |ver PL-Demo Sales Hub EE s.r0 Uos_Uo7_ooor | Research and Devel Recipient EUR- Earo 100,000.00 globaladmin  8/30/2019 1:27:36
Documentation content
Attachments
Create report Page[t Jof w00 v
W Tasks

Figure 33: Transaction matrix — Overview

An empty Excel template can be downloaded via , which ensures that the format specifica-
tions of globalDoc are always adhered to during the creation process (see Figure "Transaction matrix - Over-
view").

3.2.2. Transaction partners

Under the navigation point "Transaction partners", you can select the affiliated companies of the reporting com-
pany with which the reporting company maintains business relationships (transactions) during the selected period
(see Figure "Transaction partners - Overview").

By clicking the icon W transaction partners can be removed from the overview. This is only possible if the
respective transaction partner does not have any transaction with the reporting company.

Once transaction partners have been removed from the overview, they are still available as transaction partners
to other reporting companies. Only a System administrator can delete transaction partners from the system con-
clusively.
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pw—cl' glabalDoc Solution 9.1 € Transaction partners % Uoi-DEDemo Headquarters AG > [*] /a/2019-12/31/2019

i1 Reporting entity

Master data ) Approved Code Full name Business relation type Modified by Modified date

Transactions Un BR-Demo Scles globaladmin
slobaladmin
clobaladmin
globaladmin

Admin

Ti6 CH-Demo Finance AG

Overview Usy CN-Dema Agent
Uos CZ-Demos.ro.

18 DE-Demo Factory GmbH
Uzo0 DE-Demo Parts

o02g Demo Andorra

Transaction matrix

AR N N A AT YA TR YA A YA AN

Transaction partners

DE-Research Lab system
globaladmin

globaladmin

Transaction groups

Analysis
Uog

Documentation content.
Uzz

-m

globaladmin

Attachments

Create report Page[s_Joft oo v

o ke

Figure 34: Transaction partners - Overview

If the transaction data shall be entered manually in the navigation item "Transaction matrix" to create the trans-
action matrix, all transaction partners which shall be available for selection can be adapted as described via the
navigation item "Transaction partner". Thus, the maintenance of the transaction partners facilitates the selection
of the correct transaction partner of a transaction.

Else, the navigation point "Transaction partner” only needs to be used by a local user if the transaction partner
you are looking for has not already been created in the system.

That's because in this navigation item a local user can create a new transaction partner provisionally in the
system via the following function. This must then be accepted by the System administrator.

By clicking on the button , you can select those group companies from the group

companies already centrally managed by the system administrator with which the reporting company had busi-
ness relationships in the year under review (see Figure "Synchronization of transaction partners").

Synchronize from group entities %
Synchronization of transaction partners Request new group entity
0 Code Full name | B Approved Code Full name
x x v ox x x
Uz ER-Demo Sales
O U16 CH-Demo Finance AG
[m] Uiy CN-Demo Agent
Uos3 CZ Demos.r.0.
Uss DE-Demo Factory GmbH
[m] U20 DE-Demo Parts Europe GmbH
[m] 029 Demo Andorra
O Uz1 DE-Research Lab
Uoz FR-Demo S.A.
[m] Usg FR-Demo Services Informatique S.4. ~
»
Page[s Jof1 Norecods ovie Pages|of1 ——

Figure 35: Synchronization of transaction partners

The existing transaction partners can be selected and directly assigned to the reporting entity by clicking on n
Further, you may also use the "Request new group entity" tab in this view to ask the System administrator
creating new transaction partners. Please note that the request for a new transaction partner is subject to a
confirmation process by the System administrator. Until the confirmation process has been completed, the trans-
action partner remains highlighted in red in the transaction partner overview and is not available for other reporting
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entities. This feature ensures uniformly maintained transaction partners throughout the whole Group and avoids
redundancies.

When creating a new transaction partner and selecting a centrally defined transaction partner, after clicking on
"Synchronize from group entities", a distinction must be made between the following categories of transaction
partners (in the field "Business relationship type*"). The categories may already have been preassigned by the
system administrator in the system. Nevertheless, they may have to be amended from the viewpoint of a reporting
entity by the local user:

¢ Indirect shareholders

o Direct shareholders

e Indirect shareholdings

e Direct shareholdings

e Permanent establishments/head office
e Other related parties

The transaction partners can be listed with name and address. In addition, the shareholding ratio and the duration
of the shareholding can be specified (e.g., beginning to end of the reporting period to be documented).

Synchronize from group entities %

Synchronization of transaction partners Request new group entity

Full name* Code*

Requestnew group entity

Close

Figure 36: Request new group entity

3.2.3. Transaction groups

It is possible to create transaction groups for similar transactions. The transaction groups are managed centrally
for your Group by the System administrator. The selection of the transaction groups which are relevant for the
transactions to be recorded, can be made in the navigation item "Transaction groups" (see Figure "Transaction
groups - Overview").

3.2.3.1. Synchronise Transaction Groups

Like for the transaction partners, a final deletion of transaction groups can only be performed by the System
administrator. As a local user, however, you may adjust and update the allocation of transaction groups to your
reporting entity accordingly, unless the respective transaction group is already used for a transaction in your
reporting entity.
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pwe globalDoc Solution 9.1 € Transaction groups iti Uo: - DE-Demo Headquarters AG > m 1/1/z019 - 12/31/2019

17 Reporting entity

Master data 0 Number | Transaction type Name Approved Analysis flag Modified by Modifieddate |
x x x v x v = x x
Transaetions 7 A Service Transactions Research and Development globaladmin 7/6/2016 7:40:07 AM
7/ B Service Transactions Support Services globaladmin 7/6/2016 7240107 AM.
Overviaw Vi Delivery Transactions Delivery of Finished Goads system 7/1/2019 4125016 PM
AN Financial Transactions Cash Pocl system 5/9/2022 3203115 PM.
Transaction matrix O & # D.F666 Financial Transactions safdgfdg system 8/30/2015 2:45:10 PM
Ols|r E Distribution Transactions | Distribution Service system 8/30/2019 245110 PM
Transaction partners
‘Transaction groups
Analysis v
Documentation content
Attachments
Create report e

o e :

Figure 37: Transaction groups - Overview

By clicking the button , you may select transaction groups from a centrally

managed list (comparable to what has been described in this manual for the navigation item "Transaction part-
ners") (see Figure "Synchronization of transaction groups"). These can be allocated to your reporting entity via

the icon > |

Synchronize transaction groups
Synchronization of transaction groups | Request new transaction group

[ Transaction groups B[] Local transaction groups

A Research and Development
B Support Services
C Delivery of Finished Goods
- [] D Cash Pool
L[] D.F666 sgidgfdg
w. [ ] E Distribution Service

Figure 38: Synchronization of transaction groups

3.2.3.2. Request new Transaction group

Comparable to the navigation item "Transaction partners"”, the reporting entity has the option of requesting spe-
cific transaction groups or transaction subgroups individually. This is done via the "Request new transaction
group" tab (see Figure "Requesting a new transaction group").

Synchronize transaction groups

Synchronization of transaction groups Request new transaction group

Parent element

Description
[ Analysis flag

Request new transaction group
Close

Figure 39: Requesting a new transaction group
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The requested transaction (sub)group is subject to a confirmation process by the System administrator, much
like the confirmation process of the transaction partners. The aim is to ensure uniformly maintained and compa-
rable information throughout the Group and thus avoid redundancies. Until the confirmation process has been
completed, the transaction group remains highlighted in red in the transaction group overview and is not available
throughout the group (see Figure: "Unconfirmed transaction group").

=

pric globalDoc Solution 0.1 € Transaction groups 8 Uos-DEDemo Headquarters AG > [™] /a/2019-12/31/2019
i1 Reporting entity

Master data

Transactions T A Service Transactions Research and Development Martyna

Research and Development Martyma

Owerview

Transaction matrix

Transaction partners

Transaction groups

Anlysie

o e

Figure 40: Unconfirmed transaction group

When requesting a transaction (sub)group, the user must choose to which transaction the transaction group is
assigned as well as a transaction group name. The group number is displayed in the "Number" field.

Setting a check mark in "Group analysis" (within the detail view) will later allow you to perform function and risk
analyses as well as transfer pricing analyses in the optionally usable menu item "Analysis" at transaction group
level.

The System administrator determines whether the menu item “Analysis” is used in your Group. If the menu item
"Analysis" is used and transactions within a transaction group require a separate analysis, the "Group analysis"
must not be selected. The deletion of transaction groups can only be performed by the System administrator.
However, the local user has the possibility to adjust and update the allocation of transaction groups to his com-
pany accordingly.

3.2.3.3. Determine materiality thresholds

Click -/ to open the transaction group for editing. Here, you may also see the following materiality thresholds
which may have been set by your System administrator:

General materiality threshold for I/C matrix: If the value of a transaction is above or equals the materiality
threshold, the transaction is included in the Excel file attached to a report. If it is below, the transaction is not
included.

General materiality threshold for modules: Individual modules can be allocated via an automatic allocation
mechanism. In this case, if the value of a transaction is above or equal to this materiality threshold, the modules
that are linked to the transaction automatically allocated to the report. If the value is below this threshold, they
are not allocated.

In this view, a user can set a local threshold that is below the general materiality threshold, which has been set
centrally by the System administrator for the transaction groups.

This can be done via one of both of the following fields:

e Lower local threshold for I/C matrix
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e Lower local threshold for modules

NOTE: If the System administrator didn’t set a currency for a general materiality threshold or has not set an
exchange rate to convert the transaction volume into your local currency, the local user cannot set a materiality
threshold here either. The user receives the following message: "In order to translate the materiality threshold
into local currency, the exchange rate of the local currency must be stored in group currency. Please contact your
System administrator for this".

3.2.4. Analysis

The explanations in this chapter are only relevant for you if the corresponding globalDoc functions are actually
used in your Group. If globalDoc modules are used in your Group to create and edit the functional and risk
analyses as well as the transfer pricing analyses, the analyses provided by the system do not have to be used
(additionally).

The decision whether globalDoc modules or the functions described in this chapter are used in your Group is
made by your System administrator.

3.2.4.1. Functional analysis/Risk analysis

In accordance with national and international documentation regulations, it is necessary to document the func-
tions performed and risks assumed by individual companies. This can be done within the submenus "Functional
analysis" and "Risk analysis" of the navigation item “Analysis”. Both are structured according to the same
logic and are therefore summarized here (see Figure "Risk analysis - Overview").

Selecting one of the submenus takes you to an overview page with the existing analyses, which can be searched
by using the selection field * Skl edited by clicking # and deleted by clicking ™ .
.

globalDoc Solution .1 4 Functional analysis % Uo1- DE-Demo Headquarters AG > u +/s/2019 - 12/33/2019

{73 Reporting entity

Master data F&R Templates Has comment? Modified by Modified date |
Transactions # | / |Production / Modus Operandi Admin 1/17/2023 3:53:20 PM
Overview

Transaction matrix

Transaction partners

‘Functional analysis

Risk

Documentation content
Attachments

Create report

/) Tasks

Figure 41: Risk analysis -Overview

In addition, a new analysis can be created with . The detail view, which opens when you want to edit an
existing analysis or create a new one, differs only in the fields that are filled in (see Figure: "Risk analysis -
Detailed view").

Usermanual
PwC 41



pwe
7 Reporsing eminy Meched by . 355 7 Crested by, i 18
aser da 3 Raseareh and Dvapesant S Fars
Trassacions ‘Description + DE Demo Hesdquarers AG R Demo Sales MEX Demo Sabes Lid. PL DemoSales HabEE o, SA-Demo Sales Lul. $C-Demmo Sales Hub Asia e, US Demo Sales Hub America Lnc.
[0 Deme Hasiquarrs | [5-Demo sles MESDwoSleih | [Fibems sl i Sa-Dermo e 12 55 Sums Sl b 5 Dammo S b A
e exchange rate risk 1 [] : | o o
cussomar rick "I (TR
P — " 1 [
transport risk L]
produc Habilin risk [}
regulatar risks [] [] ' [ | 1 [ | | |
produc design | 1 n
ranpery, asaramse, reight, cusems for beinging B 1
(P — [ [
Fanees et costofpartaging [
a— prodct approval for sales market [ (TR
cost of warshousing/ sorags [} :

‘Trazster prscing anabysis
Dotomantarion csntent
sz

Cresterapert

Figure 42: Risk analysis - Detailed view

Within the detail view, the "Transaction group*" and "F&R Templates*" can be selected via a drop-down menu.

By clicking + a new description can be added, and it can be removed by clicking “ . By clicking C , acopy
of the relevant company can be generated.

The selection of the bars can be used to express that a function is performed / a risk is assumed. The number of
bars can be used to represent the corresponding impact. Additionally, comments can also be inserted to describe
the function performed or the risk assumed in more detail.

NOTE: The number of bars available to you in the Functional- and the Risk analysis is specified by your System
administrator.

3.2.4.2. Transfer pricing analysis

The navigation item "Transfer pricing analysis" allows to explain the selected transfer pricing method and the
appropriateness of the transfer prices for the individual transactions or transaction groups.

pw% globalDoc Solution 9.1 & Transfer pricing analysis 5 Uo1- DE Demo Headquarters AG > U‘j‘,’aulgru,‘gltuny
%7 Reporting entity ~ © Searchoptions
Master data D Transaction group Business transaction Method Modified by Modified date |
Transactions A~ |O| & # |BSupport Services BR-Demo Sales - Uo1_Us_ooo1 ’ Cost.plus method ’ Admin ’ ya7]2003 3:57:42 M ’
Overview
Transaction matrix
Transaction partners
Transaction groups
Anglysis
Functional analysis
Risk analysis
Transfer pricing analysis Page(s_|oft wo v V- 1she

Documentation content
Attachments
Create report

of Tasks

Figure 43: Overview of transfer pricing analyses
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All transfer pricing analyses are displayed in the overview (see Figure: "Overview of transfer pricing analyses").
These can be searched, edited, deleted, and recreated via globalDoc (see also Chapter “Funtional analysis /

Risk analysis”). You can use the icon to carry out a transfer pricing analysis for the respective transaction
group (see Figure "Creation of a transfer pricing analysis").

pw% globalDoc Solution 9.1 € Transfer pricing analysis T Uor- DE Demo Headquarters AG > [ sa/z0s0 - 12/33/20n0

Reporting entity Modified by: admin, /372025 3i57:42 PM_Created by: Adwin. y/s7/2033 35742 P

Master data

B Support Services Cost-plus method

Description of applied method | Description of the cost base Appropriatness of applied method Appropriatness of transfer pricing

Funetional analysis
Risk analysis
Transfer pricing analysis
Documentation content
Attachments
Create report

Tasks

Figure 44: Creation of a transfer pricing analysis

The applied transfer pricing method can be selected in the "Method" selection field. If no check mark has been
set for "Group analysis?" in the navigation point "Error! Reference source not found." for the relevant trans-
action group, the documentation takes place at the level of the previously defined transaction group.

Via the different tabs displayed in the view, the transfer pricing method applied can be described ("Description
of applied method") and its appropriateness can be explained in more detail, here. Furthermore, it is possible
to describe the cost basis ("Description of the cost base") and to present the transfer pricing analysis as well
as the appropriateness of transfer prices in more detail ("Appropriateness of applied method" and "Appro-
priateness of transfer pricing").

The transfer pricing analysis can also take place at the global level and be centrally provided to the local level in
the form of prefilled text blocks. However, the user can still change the text blocks or enter free text at the local
level. The centrally predefined text blocks are available for selection in the "Text Option" selection field deEend-

ing on the previously selected transfer pricing method. After the editing of the texts is finished, the button
must be clicked.

If the "Best Method Rule" is required for a (US) company and the System administrator has created the company
accordingly, a fifth tab will appear in addition to the four tabs already described.

NOTE: The functionalities of the submenu "Transfer pricing analysis" are only available if the transaction
groups under the navigation item "Transactions/Transaction groups" and the individual transactions under the
navigation item "Transactions/Transaction matrix" have already been created.

3.3. Menu item Documentation content

By clicking on the menu item "Documentation content” (under menu item “Reporting entity/Documentation
content” in the main menu of globalDoc) an overview of the report configurations provided by the System ad-
ministrator for the reporting entity in the selected reporting period opens, provided you have rights for several
report configurations. In many cases the report configurations "Standard Local File" and "Standard Master File"
should be available for selection here.

A
Click on 4 to select one of the available report configurations (see Figure "Relevant report configurations").
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x v x x x x v x v = x x
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Documentation content
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Create report

of Tasks v

Figure 45: Relevant report configurations

After appropriate selection, an overview of the chapters (highlighted in gray) and modules (highlighted in light)
contained in the respective report configuration and allocated to your reporting entity is displayed. The structure
and name can usually not be changed by the local user. The local user can only edit the content as long as the
authorization for the respective module are available.

This overview is illustrated by the Figure "Report configuration”, exemplary.

i . B
pwe globalDoc Salution 9.1 € Report configuration [ ws/zoas-12/zyz0as 1 ?
£ settings ) ) Madified by: joschim, »/36 3033 3:30:53 M Creatad by: sehms, 1/13/3033 10:5:35 A3
Steps to complete O lmport chapter structure ® Define modules O Varisbles
:“ Documentation setup A
Report type details: Standard Local File (Local file, General) v
Beport configuration Drag and drop to modify the order. Modules are freely distributeable. Note that changes reicted directly and are to be submitted via ‘save’ button
Collapse all Search Q
Transaction groups e -
~ 3 General information Modules: 7 Distributed: 14 Attachments: 5 +

Benchmarking studies
# W Background [Global]) & 11 +

Attachment overview # W Organizational Structure [Global] & (0 +
[R—— / W Organisational chart [Local] 11 + Distributed: 2
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Figure 46: Overview Report configuration
If you only have rights for one report configuration of your company, the overview of the documentation content

will appear immediately after clicking on the menu item "Documentation content" (under "Reporting entity/Docu-
mentation content" in the main menu of globalDoc).

The button Collapse all collapses all open chapters. If many chapters are assigned to your company in glob-
alDoc, clicking this button will increase the overview. Afterwards all or selected chapters can be expanded again.

C.
By clicking (43 , You can generate a print preview of the individual module.
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By clicking , you can upload a Word document to fill the module with content and thus replace an existing
module’s content.

d

Via 4 you may view and edit the module content. Details are explained in the chapter “Edit module”.

3.3.1. Overview

In the navigation bar on the left-hand side of the screen, the system headings, and the associated modules of
your globalDoc documentation are displayed below the menu item "Search and replace"” (see Figure "Documen-
tation content - Selected module™).

If necessary, you must first expand the individual chapters by clicking on ¥ in this navigation bar so that the
system headings and associated modules are displayed there.

In this display, the module classes of the individual modules and their status in the workflow process are repre-
sented as follows:

o for Divisional, ¢ for Global and L for Local.

The respective icons are displayed in four different colors:

Gray stands for "Module cannot be edited by the user for the selected reporting entity". When editing
modules on a Local level, global and divisional modules are displayed in gray because they can only be read but
not edited. (please note that global and divisional modules are only displayed, if the corresponding user has the
right to view them).

o Red stands for “In progress”. The module is available for editing by the user.
L Yellow stands for “Waiting for approval”. Editing is no longer possible here unless the module is reopened.

0 Green stands for “Finished”. The module content has been created and reviewed.

On the modules to which the user does not have editing rights, the status of the module is shown with a corre-

spondingly colored circle. For example, red ©for "In progress" yellow for "Waiting for approval” or green © for
"Finished".

The documentation content itself can therefore be read and, if necessary, edited in two ways: by clicking on a

-

module 4 in the overview (see Figure above) or by opening the chapter structure in the navigation bar on the

left side of the screen and then clicking on one of the modules (marked with ¢ , D or - ; see Figure "

Documentation content - Selected module"):
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4 Documentation content

Overview Yo izati - 5
1 General Information : Organizational Structure
T
Global, Word document. Status of module  In progress . >
Search & replace
DETAILS ATTACHMENTS CHANGE HISTORY

m m Modified by: globaldmin, 5/sa/20as 3:06:27 P Created by: globaladmin, 8/30/2019 10:agiss AM

1 General Information

o
>

Background
Organizational Structure
Organisational ehart

Business Overview (Research

a) Organizational Structure
Business Overview (Suppart

Services) «ReportingCompanyShortNames is one of the Groups directly or indireclly owned
subsidiaries The organizational structure of «ReportingCompanyShortNamen is further
Key Competitors ilustrated  in  the  Appendix  The managing  director  (head  of

yShortam s for the management of
«ReportingCompanyShortNamex's processes and overall coordination with other Group
entities. Various teams within sReportingCompanyShorthames ensure a lean and efficient
Senvice provision process. Moreover, local administration and management functions (e.g.

Company history

- Showcase variables +
Antachments -
finance  and  human  resources) are  performed by  employees  of

Admin edit Module «ReportingCompanyShortNamex.

00 606 6000C @ 6RO

Test Local File Word Shapes

2 Description of Relevant

Teansactions o °

3 Funetional Analysis [

Figure 47: Documentation content - Selected module

The arrow navigation at the bottom right of the screen can then be used to "scroll" from module to module in the
documentation, similar to reading an e-book.

3.3.1.1. Status of TP Documentation

The "Status of TP Documentation" button at the top right of the overview page (see Figure "TP Documentation
overview") shows the overall status of the TP documentation.

€ Documentation content

Overview
Status of TP-Documentation  In progress . >
e
i °® * 1General Information Modules: 10 Attachmente: 10 +
1 Genes formation v
# Background [Global] & [ +
2 Description of Relevant e # Organizational Structure [Global) B © + Attachments: 3
Transactl
asactions # Organisational chart [Local] & 1 + Attachments: 1
3 Functional Analysis . v # Business Overview (Research and Development) [Divisional:Function_Research and Development] o
# Business Overview (Support Services) [Divisional:Function_Support Serviees] ¥ (0 +
;rsd.em‘unofﬂ!el‘nnsfer o 7 Key Compatitors [Local] B + Attachments: 1
ieing Method ey Competitors [Local]
# Companyhistory [Locall B + TR
5 Application of the Transfer
Bricing ethod ® - /- Showeass variables + Attachments - [Local] &7 1 + Atachments: 4

# Admin edit Module [Local] [ +
# Test Local File Word Shapes [Local]l & 1 +
2 Description of Relevant Trancactions Modules: 4 Attachments: 3+

4 fon of Relevant i and Development) [Divisi ion_Research and Dy B oo+ Att

# Transaction Matrix (Research and Development) [Divisional: Funetion_Research and Development] & [ +

# Descri f Relevant i Services) [Di : _Support Services] 5 + Attachments: 1
# Transaction Matrix (Support Services) [Divisional:Function_Support Services] [ 1+

g Functional Analysis Modules:2 +
# Functional Analysis (Research and Develop: i unction_Research and ] R +
# Functional Analysis (Suppart Services) [Divisional:Function_Support Services] & 11 +

¥ 4 Selection of the Transfer Pricing Method Modules:g +

# Description of Trancfer Pricing Methods [Global] & (1 +
# Sslection of the Transfer Pricing Mathod (Ressarch and " ? Development) & 11 +

Figure 48: TP Documentation overview
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This allows, depending on the user's rights, to submit the entire TP documentation for review or also to confirm
it finally (for individual modules, see "Status of module™). The "Submit for review" function can be used, for
example, if the complete documentation report is to be approved again by a third person, such as the local finance
manager or your contact person in the Group tax department (with the Accountable role), after all local modules
have been completed. When finalizing the complete report, all local modules contained in it are automatically set
to final as well.

. omt
€ Documentation content 8 Uo1-DEDemo Headquarters AG > ['] 1/3/2019 - 12/31/2019
Status of TP-Documentation In progress () ] <
Search & replace Send email?
¥ 1General Information Modules: 10 Attachments: 10+
1 General Information ® Optional comment
# Background [Clobal] 5 +
2 Description of Relevant ®- # Organizational Structure [Global] & + Atachments:
Transactions
# Organisational chart [Local] % + Attachments: 1
3 Functional Analysis . v # Business Overview (Research and ) [Divisional: ion_Research and ] & +
# Business Overview (Support Services) [Divisional:Function_Support Services] 5 +
4 Selection of the Transfer §
Pricing Method @ # Key Competitors [Local] 3 [ + ST T
. C 1ts ~
# Company history [Local] E5 + Attachments: 1 omment
Application of the Transfer
%rigilzx‘g Method . ~ # - Shovwcase variables + Attachments - [Local] & + Attachments: 4. Comment
# Admin edit Module [Local] +
# Test Local File Word Shapes [Local] ' +
~ 2 Description of Relevant Transactions Modules: 4 Attachments: 3 + m
# Description of Relevant Transactions (Research and D ) [Divisi fon_Research and Deve Rz + Attachments: 2
# Transaction Matrix (Research and ) [Divisi fon_Research and 1 & +
D - Inf
# Description of Relevant Transactions (Support Services) [Divisional-Function_Support Services] I3 + Attachments: 1 © v
# Transaction Matri ices) [Divisional:Function_¢ ices] [ + History v
~ 3 Functional Analysis Modules: 2+
# Functional Analysis (Research and D ) [Divi: \_Research and Deve s T Checklist ~
# Functional Analysis (Support Services) [Divisional:Function_Support Services] 5 +
v 4 Selection of the Transfer Pricing Method Modules:3 +
# Description of Transfer Pricing Methods [Global] & + © additem 1o Checkdist..
# Selection of the Transfer Pricing Method (Research and Dx v ion_Research and D 1 & + ﬂ

Figure 49: Overview TP Documentation Submit for approval

With It is possible to edit the entire documentation again. approves the entire documen-

tation for release (both functions are only available to users with the role "Approve tasks" in addition to a user
with the role "Accountable").

The status colors or names are similar as for modules. However, here they actually refer to the entire TP docu-
mentation. The following status messages are available:

Status of TP-Documentation In progress .
Status of TP-Documentation Waiting for approval

Status of TP-Documentation Finished .

Figure 50: Status type TP Documentation

If you click on the status of the documentation, the workflow view opens on the right side of the screen. Here,
you may e.g., change the status of the documentation.

NOTE: The individual sections of the workflow view are explained in detail in the chapter "Edit module/Status of
the module”.

Here in this chapter, only the differences to the module status are explained.
The most important differences exist in the sections Action and Info.

NOTE: While it's possible in the module related view to delegate the task to someone else (see chapter Status
of the module), this is not possible in the TP documentation view.

Option section - Action
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In this option section the user with the required rights (Responsible, Reviewer, Accountable and System admin-
istrator) may submit the report for review (“Submit for approval”) or, for example as an Accountable, confirm
the report as final ("Confirm as final").

If the default checkmark "Send email" is not deselected, a message text for the next person in the workflow
process can be entered in the "Optional comment" field. With a subsequent click on one of the red buttons for
the status change (Submit for approval, Confirm as final, Reopen), this person is informed about the status
change by email. If a text has been entered in the "Optional comment" field, this text will be added to the e-mail.

NOTE: Depending on the settings made by your system administrator, an e-mail is always sent to the next person
in the workflow process when a status change occurs, even if you remove the default "Send e-mail" checkmark.

Action

Send email?

':'[:':'. onal comment

Submit for approval | Confirm as final

Figure 51: Option section - Action - Status of TP Documentation

As with the modules, the status can be reverted by clicking the "Re-open” button.
Option section - Info

In this section it is possible to see which users have the roles in the workflow process mentioned above. For the
Accountable or Responsible it is also possible to create a deadline for the completion of the module related tasks.
The information about the tasks is also displayed on the globalDoc start page
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12192020
Add organizational chart

Please add for the reporting company the
organisational chart

Please nota: Proceszing deadline Date should be in the future.

.

History

Checklist

@ Additern to Checkdist ..

Figure 52: Option section - Info - TP Documentation

NOTE: You can also use this area to create documentation-related tasks.
The following input fields can be found:
Accountable: The specified user is the overall responsible for the reporting entity’s documentation.

Reviewer (optional): Module content (single text blocks and file attachments) is submitted by the Responsible
to the Reviewer for review. The Reviewer can then either approve them or re-open them for editing.

Responsible: The specified user is responsible for the module content (single text blocks and file attachments)
and can delegate editing to other users if necessary.

Processing deadline*: In this field, a user, if authorized, can specify by when a task must be completed. If the
task is not completed by the deadline, the following message text appears directly here: "Please note: The pro-
cessing deadline has been exceeded." In addition, the System administrator can define at which times globalDoc
sends automatic emails as a reminder of an impending deadline. Own tasks and the respective processing dead-
line are also visible directly on the start page.

NOTE FOR SYSTEM ADMINISTRATORS: While the fields on the module level are for information only, the user
with required rights can change roles here. The roles can also be changed directly under the navigation item
“Group companies” (which is not visible for a local user) in the detailed view of the respective company. However,
this is only possible for local companies but not so for the levels “Global” and “Divisional”. For Global and Divi-
sional company types, this can only be changed here (in the navigation item Documentation content / Overview).

Usermanual
PwC 49



3.3.2. Search & replace

It is possible to search and replace texts or variables within the entire documentation. This enables efficient
retrieval and consistent implementation of the desired changes. A possible change could be, for example, the
replacement of the company name with the corresponding variable in the entire document.

Clicking on "Search & replace" opens a search mask with the entire documentation (see Figure "Search &
replace").

4 Documentation content T Uos-DE Demo Headquarters AG > [*™] 11/z019 -12/33/2019

Overview
Search and replace

Search & replace

() Matchease (] Match whole word

1 General Information

2 Deseription of Relevant 5
eserpton Variable

3 Functional Analysis Q. Find

4 Selection of the Transfer
Pricing Method

¥ 1 General Information Modules: 10 Attachments: 10

5 Application of the Transfer

Background [Global] ¢
Pricing Method

174

a) Background

i) Purpose

The purpose of this «ReportingCompanyNames, in addition to the general overview of
Demo's group business as ouined in the comesponding master file, is lo provide more
detailed information relating to specific intercompany transactions entered into by the
reporting entity in fiscal year (‘FY") «PericdEndYears. In line with the OECD and local
transfer pricing regulations, the in the lacal file the master file

and helps to meet the objective of assuring that the taxpayer has complied with the arm's
length principle in its material transfer pricing positions affecting the spectfic jurisdiction of the
reporting entity. The local file focuses on information relevant to the transfer pricing analysis

Figure 53: Search & replace

The search can be refined by entering the following information:

Search and replace ~

Find type* Find*

Match case Match whole word
Text o o

Variable

Figure 54: Search & replace input

Find type*: Here you can specify the type of information to be searched for. You can either search for a text or
for a variable in the documentation.

Replace type*: Here you can specify the type of information to be replaced. You can either insert a text or a
variable.

Find*: Here you can specify which text or variable to search for. If "Variable" has been selected for "Search
type", a small arrowhead is displayed for "Find*". If you click on this arrowhead, all variables available in the
documentation are listed and can be selected by clicking on them.

If "Text" has been selected for "Find type", a free search text can be entered here.

Replace: If "Variable" was selected for "Replace", a small arrowhead is displayed. If you click on this arrowhead,
all variables available for replacement are listed and can be selected by clicking on them.

If “Text” is selected for "Replace type", then you can enter a free text for replacement here.

Match whole word: By ticking this box, you can specify whether only whole words should be searched for.
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Match case: If you tick this box, the search is case-sensitive.

All fields marked with an asterisk (*) are mandatory fields. Click on to execute the search.

The "Search and replace" function is intuitively designed and comparable to the function in, e.g., Microsoft
Word. The "Undo all" button resets all newly made changes and cancels the search. The "Previous" and "Next"
links can be used to navigate from one search result to the next and back again. “Replace" replaces the results
found individually. “Replace all" replaces all results found at once.

With the function "Save changes" all changes are saved and cannot be undone.

NOTE: Each user can only change the text of modules for which this user has the required editor rights and have

the status Sttscfmedule Inprosress @ « you may either select "Replace all" or always click the "Next" button
and then click "Replace”.

3.3.3. Edit Modul

3.3.3.1. Tab Details

As described in the previous chapters, you can open the desired documentation report via Reporting entity /
Documentation content. If you must edit modules in several reports for the selected reporting entity, these reports
are displayed on an overview page. In most cases these reports are "Standard local file" and "Master file".

After opening the selected documentation report, an overview page of the documentation content of this docu-
mentation report is displayed.

If you only have modules to edit in one report for the selected reporting entity, you will be taken directly to the
overview page of the Documentation content.

From the overview page of the documentation content, you can switch to the display of the individual module

»
contents by clicking on 4 (alternatively: by opening the chapters in the left navigation column and then clicking

on a module (marked with G, p or =© ).

In the upper area of each module, you will find the following tabs: "Details", "Attachments" and "Change
history". Users can perform three primary tasks in the module (the following figure shows a module in the pre-
view mode): edit the module, add or delete attachments to the module, and view the module's change history
(see Figure "Local module in preview mode").
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¢ Documentation content 8 Uo:-DEDemo HeadquartersAG 5 | 1/3/2019-12/31/2019

Overview 1 General Information : Organisational chart Status of module In progress (@) >
Local, Word document
Search & replace
DETAILS ATTACHMENTS CHANGE HISTORY [ View Merged Data

1 General Information [ S

Background

@ @ P pa—— P Modified by: elobaladmin. /16/2020 :26:37 431 Created by: elobaladmin, 9/20/2019 1:50:31 PM,
Organizationzl Structure @
Organisational chart o

Business Overview (Research
and Development)

Business Overview (Support ®

Services) a) Organisational chart

The chart of ortName» in FY «PeriodEndYear» is

Key Competitors
illustrated in the following figure:

Company history [Please add]

Attachments -
Admin edit Module

Test Local File Word Shapes

- Showease variables + o

2 Description of Relevant
Transactions @

3 Functional Analysis . v
Figure 55: Local module in preview mode

For a module that can be edited by you, the following buttons are usually visible under the "Details" tab:

7 B motuie] 7 gt it ontoe o

Variables and tables
Figure 56: Buttons in an editable module

You can edit such a module in three ways:
1. by clicking on the "Edit module" button.
2. by clicking on the "Edit with Online Editor" button

3. by clicking on the "Download file" or "Replace file" button.

3.3.3.1.1. Edit module button: opens Microsoft Word

This function allows you to edit the module directly in Microsoft Word. When opening the module for the first time,
you may receive a Microsoft Word warning message. This must be confirmed with "OK". Afterwards you can edit
and save the Word document by clicking on the "Enable Editing" button in Microsoft Word.
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The organisational chart of «ReportingCompanyShortName» in FY «PeriodEndYear» is
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Figure 57: Edit module in Microsoft Word

All changes in the Word document are immediately transferred to the globalDoc software when saved.

NOTE: If the Word document is opened by you, other users cannot edit the module. Therefore, please close the
Word document when you have finished editing it.

When editing, you can use all the features and formats that Microsoft Word offers. You can use footnotes, book-
marks or MS Shapes and Forms, etc. It is also possible to use your company's format templates, so that you can
select your company-specific formats such as font, tables, etc. at any time when editing in Microsoft Word.

NOTE: Please familiarize yourself with your company-specific formats beforehand so that you select the correct
formats when editing in Microsoft Word.

Furthermore, the option to insert variables into the module text is available for you, here. To insert variables, you
may use the following functions:

Variables and tables
Standard variables

Questionnaire variables

Transaction tables
Shareholders table
Coniracts table
Aftachments table

These functionalities offer the possibility to easily insert standard variables, questionnaire variables or even pre-
defined tables for transactions, shareholders, contracts, and attachments. The use of variables is explained in
detail below (please see chapter “Using variables”).

Only a first overview shall be provided, here:

To insert variables into the Word document, first click on "Variables and tables" and then on the respective button
for the variable (Standard variables or Questionnaire variables). There you can search for the desired variable
and select it by clicking on it. Thus, the selected variable will be copied to the clipboard and can then be pasted
into your Microsoft Word document using the Microsoft Word "Paste" function.

Usermanual
PwC 53



Alternatively, by clicking on the "Download" button and then on "Standard variables", you can also download a
Microsoft Word file from the system in which all standard variables are listed. From there you can select the
desired variable with the Microsoft Word function "Copy and Paste" and insert it into your Word document with
the module content:

#) Download template

<« Standard variables

globalDoc Solution recognizes the variables inserted in either way in your Word document and will output them
when printing.

3.3.3.1.2. Online Editor

The Online Editor integrated in the globalDoc software allows the user to create or edit content directly in glob-
alDoc.

Via the button the selected module can be opened in the Online Editor for editing. After
opening the module, the following warning appears above the editor:

‘ ‘Warning: The editor suppors the majority of word-formats and word-functions. However in particular cases, unsupported formats or functions can be lost. ‘

Figure 58: Warning about switching to online editor

Editing the module in the online editor is essentially the same as in the familiar Word environment (see Figure
"Editing a mode via the Online Editor").

4 Documentation content 8 Uos - DE Demo Headquarters AG > yfafaoig - i2/1/s019
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Figure 59: Editmode via the Online Editor

Unlike editing via Microsoft Word, some formats such as shapes, SmartArt are not supported in the Online Editor.

Within the Online Editor, in addition to the usual editing options, it is also possible to insert a variable stored in
globalDoc or a benchmarking study stored in globalDoc via the "Variables" tab. If a questionnaire is available,
the entered answers can also be used as variables (see menu item Questionnaire).

Clicking on the "Insert variable" area marked in Figure "Variables - Insert variables" opens a dialog box in
which you can select from the stored variables (see menu item "Master data”).
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Figure 60: Variables - Insert variables

NOTE: While many variables (standard variables) can be added directly in the Online Editor, some special vari-
ables (table variables) must be inserted outside of globalDoc in the module downloaded as a Word file. These
are transaction tables that are copy-pasted into the module. These special variables allow the transactions for
each company and reporting period to be presented in a structured way in the printed documentation. The vari-
ables available in globalDoc are shown in the appendix to this user manual.

Clicking on the "Insert benchmarking study" area marked in Figure "Variables - Insert benchmarking study"
also opens a dialog box in which a selection can be made from the stored benchmarking studies.

8% Uos-DE Demo Headquariers AG > m 1/1/2019 - 12[31/2019

1 General Information : Organisational chart

Status of module In progress
Local, Word document progress () >

DETAILS ATTACHMENTS CHANGE HISTORY

& Downloadfile] i Replace file | Module content - Modified by: slobaladmn, 1/16/2020 g:26:37 AM Created by: slobaladmin, g /20/2019 1:50:31 PM.

|\\'aruing: The editor suppors the majority of word-formats and word-functions. However in particular cases, unsupported formats or functions can be lost.

Home nsert Varizbles View -
= P @ & =
Insert Insert View Show Al Show Al Update
variable [EAURPRERPIME M | Merged Data Field Codes Field Results All Fields
Insert Fields View
. M 7 LR e L e ——
-

1.1/0rganisational chart

The organisational chart of <<ReportingCompanyShortName>> in FY <<PeriodEndYear>>

is illustrated in the following figure:

[Please add]

Figure 61: Variables - Insert benchmarking study

The following dialog box, with a list to select the benchmarking studies previously created by Admin, appears:
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Select benchmarking study

Country
Name First year of study Last year of study Country PLIname Minimum Lower Quartile Median Upper Quartile Maximum
™ DE Research and Development 2016 2018 DE - Germany Berry ratio - in % 230 150 6.40 -8 1
- DE Research and Development 2016 2018 DE - Germany Gross margin - in % 150 250 5 750 850
Region
Name First vear of study Last year of study Region PLI name Minimum Lower Quartile Median Upper Quartile Maximum
- APAC Support Services 2016 2018 APAC Berry ratio - in % 430 460 530 610 7
- EMEA Research and Development 2016 2018 EMEA Berry ratio - in % 190 2.60 3,60 190 7.50
- EMEA Support Services 2016 2018 EMEA Gross margin - in % 2.90 3.60 540 730 12,20
- NAFTA Research and Development 2016 2018 NAFTA Berry ratio - in % 230 430 5 710 9.90
- NAFTA Support Services 2016 2018 NAFTA Mark-up on direct cost- in % 210 3 540 770 1370
Additional available studies
Name First vear of study Last year of study Region  Country PLIname Minimum Lower Quartile Median Upper Quartile Maximum
- FR Support Services 2016 2018 FR - France Berry ratio - in % 220 350 530 670 9

Figure 62: Selection of benchmarking studies

.

Within this window, the desired benchmarking study can be selected by clicking the icon and the benchmark-

ing study will thus be inserted into the module to be edited.

Once all the desired changes have been made within the editor, it is necessary to save the changes using the
| 1]
icon H under the "Home" tab.

The button disilais the module content in preview mode. You can return to the Online Editor

by clicking the button # Edit with Online Editor

3.3.3.1.3. Download and replace Word document

By clicking on the module content can be downloaded to your computer as a Word document.
You can then edit the module with all Word functionalities, save it on your computer and then upload it back to

M Replace file

globalDoc by clicking on "Replace file".

Alternatively, you can also work directly in the overview of the modules visible to you (see Figure "Documentation
content - overview of modules"):
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5 Application of the Transfer
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Modules:g

¥ 4 Selection of the Transfer Pricing Method
# Description of Transfer Pricing Methods [Globall & 1 +

# Selection of the Transfer Pricing Method (Research and Development) [Divisional:Function_Research and Development] & 11 +

Figure 63: Documentation content - overview of modules

The icon - indicates that the user can upload a Word document.
If no Word document has been uploaded yet, the following upload window appears after clicking the icon *

Upload

Choose File | No file chosen

Figure 64: Upload Word-Document
If a Word document has already been uploaded, the following upload window will appear after clicking on the

icon *

Replace file ®

Choose File | No file chosen

Replace file Close

Figure 65: Replace Word-Document

After clicking on "Choose File" the user is asked to select the corresponding file to be uploaded. By "Upload" or
"Replace File" the (local) module will be filled with content.

3.3.3.1.4. Central prefilled template documents

If the System Administrator has updated the template document for this module, the system recognizes this and
draws attention to it accordingly by means of a message window (see Figure "Central template document - mes-
sage").
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@ An updated prefilled template iz available for this module.

Do you want to compare the template with the existing content and replace, if necessary?

Figure 66: Central template document - message

The "Compare" button can be used to compare the current module content and the template document updated
by the System Administrator.

The differences between the two versions are displayed in color in a separate window (see the "Acceit/reject

central template document" Figure). The same window opens also when you press the button = Comparcy

Compare with current: [globalAdmin, 12/7/2021] - [glebalAdmin, 12/7/2021]

PeriodE

R, - " TransferPricing-Reper
F AdYear

The John Cockerill Group owns (directly or indirectly) a majority stakes in most of the Belgian
and foreign operational subsidiaries of the Group.

The hereunder chart provides an overview of the legal structure of the Group, involving
| Reperiag £ Faai ReportingCompanyShortName=> for FY

«PeriedEndYearr<<PeriodEndYear=>

| Figure 1: Legal structure invalving

Figure 67: Accept/reject central template document

You can either use the "Apply new template” function to apply the template provided by the system administrator

or use the "Keep previous content” function to not update the content. If iou select "Keep previous content”,
you still have the possibility to adopt it afterwards via the button & Dse PR temp ate g

This is because globalDoc also offers the option of using a template pre-filled bi the sistem administrator (which
can then be adapted by the local user as required) by clicking on the button S L i .

Since the use of the template replaces any existing documentation content, the use of the prefilled template must
be additionally confirmed (see figure "Message - Use prefilled template").

Confirm

2 Warning: Contents already exist. Are you sure to overwrite the content to the prefilled template?

Figure 68: Message — Use prefilled template
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The function only appears if the centrally provided template document has not been
adopted. This is because this function gives you the option of subsequently adopting the prefilled template.

3.3.3.1.5. Overview of the buttons for editing the module

The module is opened in Microsoft Word.

The function is described in detail below.

# Edit with Online Editor

The module is opened with the online editor integrated in globalDoc.

The function is described in detail below.

@ Replace file

;
IIE

Uploading or replacing the module content from a Word document.

Downloading the module content as a Word document to the local com-
puter.

Module content -

[ Use prefilled template

= Compare to prefilled template

Use prefilled template: Use a pre-filled template specified by the sys-
tem administrator (displayed only if such a template exists for the mod-
ule).

Compare to prefilled template: If changes have already been made
in the module, it is still possible to compare between the template and
the current module content.

Remove: Delete the module content. To completely delete a module
content, the template must also be deleted.

#) Download template

«» Standard variables

Download template: Download a template specified by the System
Administrator (empty but correctly formatted Word file).

Standard variables: Download standard variables. A Word docu-
ment opens from which the variables can be copied and pasted into the
documentation content. Important: The variables have a field function
in Word. Therefore, the format must be taken over when pasting (just
taking over the text is not sufficient).

Questionnaire variables: Download the variables that have been de-
fined in the questionnaire (see menu item Questionnaire).

Variables and tables

Standard variables
Questionnaire variables
Transaction tables

Sharecholders table
Coniracts table
Attachments table

Transaction tables, Shareholders table, Contracts table and
Attachment table are predefined tables filled with the required varia-
bles.

The way of using these functions is described in detail in the chapter
"Using variables".

3.3.3.2. Tab Attachments

In the "Attachments" tab, users can upload file attachments that are assigned to this module (see figure "Module
attachments"). Attachments can contain files in any format such as spreadsheets, Excel tables, images, and PDF

documents.
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p w{- globalDoc Solution 9.1 € Documentation content ﬁ Uo1 - DE-Demo Headquarters AG > E] 1/1/2022 - 12/31/2022

Overview 2 General information : Organisational chart
& Status of module In progress ()
Local, Word docurnent
Search & replace
DETAILS ATTACHMENTS CHANGE HISTORY ) View Merged Data
Local file ®
1General information o
Upload Drag & Drop Files
Background @
Organizational Structure @ File name Short name | Attachment Type | Is contract | Report Reference Modified by Modified date
Organizational chart pptx ® L Charts X v x globalAdmin 8/23/2022 3:56:36
Oz o Page[r of1
Business Overview (Research @ Note: For editing attachment, please double click on filename
and Development)

Figure 69: Module attachments
Within the tab “Attachments”, all uploaded module attachments are being displayed.

T

The icons and ¥ cause the respective attachment to be moved up or down in the list.

By clicking in the cells of the columns "Is contract”, "Report" and "Reference" you can determine whether the
module attachment is a contract ("Is contract"), whether the module attachment should be printed as an attach-
ment to the report ("Report”) and whether in this case a reference to this attachment should appear in the docu-
mentation text ("Reference").

The selection of the fields "Is contract”, "Report" or "Reference" are displayed in the overview with the symbol

x for non-selection and with the symbol “ for selection.
The information "Modified by" and "Modified date" are filled by the system.
The file name of the module attachment is displayed in the "File name" column.

Double-clicking on this file name opens an editing window (see following figure). There, the module attachment
can be provided with a short name and an

A double-click on this file name opens an editing window (see following figure). There the module attachment
can be provided with a short name and an attachment type for grouping similar attachments during report gen-
eration. The user can freely choose a short name for the file and select an attachment type from a drop-down
menu with document types already specified by the System administrator. Attachments marked with both "Is
contract" and "Report" are stored in the "Contracts" folder when the report is generated.

Attachments that are only marked with "Report" are stored during report generation in the ZIP file generated by
the system either in the folder "Documents" or in one of the correspondingly designated subfolders created by
the System Administrator as "Attachment type". To store an attachment in a subfolder created by the System
Administrator, the respective Attachment type must be selected (see figure "Set attachment characteristics" - in
this example, the attachment type "Charts" was selected).
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Local, Word document
Search & replace
DETAILS ATTACHMENTS CHANGE HISTORY ] View Merged Data
1 General Information ® -~ x
Background @ ModuleAttachment
Upload |
) File name
Onpaizons sy @) Orseniationa]chrtppts
A 0o Filonamed  Sh ort Reference | Modified by Modified date
Organizational chart.pptx | x globaladmin 9/20/2019 2:10:02 PM
Business Overvies (Research »
and Development) Attachment Type
Charts
e ecrion Guppoct iy Note: For editing attachment,
h [ Is contract
Key Competitors o
as enclosure to report
Company history o
[ as reference
- Shorwease variables +
sty o
Admin edit Module (1] Close  Save
Test Local File Word Shapes o

2 Deseription of Relevant

Transactions [ °

3 Functional Analysis - -

Figure 70: Set attachment characteristics

If the appendix is additionally marked with "as reference", the module attachment is indicated in the module text.
The figure "Reference to attachments in the module text" shows an example of such a reference to an attachment
in the module text. The reference text can be edited by the System Administrator.

Please find attached the following additional information:
#  Filename
1 |Transactions-PL-Demo_Sales Hub_EE_s.r.0.-2017-01-01-2017-12-31.Xlsx

2 | Transactons-CZ-Demo_s.r.0.-2022-01-01-2022-12-31.xlsx

Figure 71: Reference to attachments in the module text

NOTE: The module attachments can only be edited if the status of the module is "In progress" (i.e., red). See
Status of the module.

3.3.3.2.1. Centrally provided attachments

The System administrator can provide attachments centrally for local modules. If this is the case, the local user
is shown the following message after opening the module:

@ Centrally provided attachments are available.

Figure 72: Module — Message centrally provided attachments

Likewise, the "Attachments" tab in the module is displayed in red color with an exclamation mark.

DETATLS @ ATTACHMENTS CHANGE HISTORY

Figure 73: Centrally provided attachments - Note

Furthermore, in the "Attachments"” tab of the module, a grey button T 4dd centrally provided attachment ... ;5

displayed with which you can decide whether you want to accept the provided attachment (see Figure “Overview
module attachments with note: + Add centrally provided attachment ...”).
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file:///C:/Users/DE121086/Downloads/Tab%20&nbsp;Attachments.docx%23_Status_des_Moduls

€ Documentation content ili U0g - US-Demo Sales Hub America Inc. ) m 1/1/2021 - 12/31/2021 v |=il° Q 1 ?

General information : Organisational chart

4 ¢ & ¢ ® Centrally provided attachments are available. Status of module Delegated . )
Local, Word decument

DETAILS @ ATTACHMENTS CHANGE HISTORY

+ Add centrally provided attachment ...

Upload Drag & Drop Files
File name | Short name | Attachment Type | Is contract | Report Reference Modified by Modified date
Page of 1 No records to view

Note: For editing attachment, please double click on filename
Figure 74: Overview module attachments with note: + Add centrally provided attachment ...

After clicking the button T+ Add centrally provided attachment ... w0 516 wing pop-up window opens. Here you

have the option of placing a check mark in the "Add" column or in the "Dismiss" column and thus adding the
centrally provided attachment to the module or not (see Figure "Selecting centrally provided attachments"). If
multiple centrally provided attachments are available for the module, all these centrally provided attachments will
be displayed in this pop-up window. The selection can be made individually for each attachment. Also, if needed,
the centrally provided "Is contract", "Report", and "Reference" settings can be changed. And finally, as described
above, a Short name can be assigned if required and an Attachment Type can be selected from the attachment
types provided by the System administrator in order to assign the attachment to the corresponding folder of the
ZIP file during report generation.

i Add centrally provided attachment x
Add Dismiss | Short name |Attachment T}‘p4 Is contractl Report | Reference | File name Modified by | Modified date|
[ 1« . x| = [ <= = = =
0 0 [% v v [About link (1).png [globaladmin  |1/25/2023 4:46
Page of 1 View1-10f1
Save Close

Figure 75: Selecting centrally provided attachments

3.3.3.3. Tab Change history

The "Change history" tab lists all saved versions of the module content and attachments (see Figure "Change
history"). The user can view the individual versions, compare them with the current version, or replace the current
version with a selected version (this does not delete the current version, but continues to be available via the
change history).
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1 General Information : Organisational chart . )
Local, Word document Status of module  In progress . > History

Organisational chart
DETAILS ATTACHMENTS CHANGE HISTORY View Merged Data 1/16/2020 §:26:37 AM - globalAdmin

Organisational chart
12/12/2019 5:01:00 PM - globalAdmin
Please select a history entry on the right side, for details Input format: Word document

Organisational chart
12/12/2019 3:05:57 PM - globalAdmin

Organisational chart
12/12/2019 3:03:11 PM - globalAdmin

Organisational chart
12/12/: 3:01 PM - globalddmin

Organisational chart
12/5/2010 PM - global Admin

Organisational chart
° 9/20/2019 2:04:01 PM - globalAdmin
Input format: Word decurnent

Figure 76: Change history

After selecting a saved version of the module content, the user has the option to perform the following actions
within the "Change history" tab:

Revert to this revision: The module content is reset to the status of the selected version. The previous module
content is also historicized.

Compare with current: A display appears showing the differences between the current and the selected module
content in track-change mode.

Download comparison: A Word file is created here in which the differences between the current and the se-
lected module contents are displayed in track-change mode.

3.3.3.4. Status of the module

If a user has been selected as “Responsible” for a reporting company, this user can change the status of a module
and pass it on to the "Reviewer" (see Reviewer) or to a user with the role "Approve task" (see Approve tasks) to
check the changes he has made ("Submit for approval”).

The status of a module Stwsofmedule Inproszess @ can he found in the upper right comer of the screen:
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Figure 77: Status of a module

Also here, the processing status of the module is indicated using traffic light colors.

If a module has not yet been processed, the status
Status of module New . "New" will be dlsplayed

If the module is in progress, it has the status "In pro-

Status of module In progress . "
gress'.

Status of module Delegated () If the Responsible delegated editing a module to an-
other user, it has the status “Delegated”.

The module has been submitted for approval to the Re-
viewer or a user with the role “Approve tasks”, respec-
tively. Further processing by the submitter is no longer
possible in this module status (unless he or she also
has the role "Approve tasks"). Only when the Reviewer
or a user with the role "Approve tasks" has executed
the "Reject" or "Reopen” command is it possible for the
local user (Responsible) to edit the module again.

Status of module Waiting for approval

The module has been approved and, thus, has the sta-

Status of module Finished . ..
tus "Finished".

NOTE: A user with the role "Approve tasks" can change the status of a module at any time if the entire TP
documentation has not yet been completed.

3.3.3.4.1. Module review process

Status of module In progress .

By clicking the button
opened.

in the upper right corner of the screen, the review mode will be

In this mode, for example, the Responsible can submit the module to the Reviewer for approval.
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NOTE: If no user has been assigned the role of Reviewer for the reporting company by the System/Security
administrator, the Responsible can release the module directly (i.e. without an approval process). In this case

the status of the module changes immediately from "In progress" to "Finished"; S@tsefmedue rnshed @

Task managers (users with the role "Approve Tasks", Responsible/Accountable or Reviewer) can check the
modules directly in globalDoc. Task owners are notified by email about tasks that are to be checked. Task ap-
provers can comment on the module, approve changes to the module, or re-edit the module by reopening the
task.

The person responsible for the task must check modules with the status "Approval still pending”. The right side
of the screenshot shows the different options for the editor of the module: "Action”, "Comments", "Info", "History"
and “Checklist” (see Figure "Options of the review process").

€ Documentation content T8 Vo1 -DE Demo Headquarters AG > [*] s/a/019 - 12/s1/2019
Overview - LTy, e | [
1 GF‘II_EI(l! Information : Organisational chart e e . Action
Local, Word document
Search & replace
DETAILS ATTACHMENTS CHANGE HISTORY (] View Merged Data Comments
1 General Information [ ]
Info
Background ® # Edit with Online Editor] @ Download file] Modified by: lbaladais, /16/2050 :36:57 A Created by: gibaladmin o/2o/s019 5013 M History
o srse ©
Checklist
Organisational chart o
Business Overview (Research
and Development) @ @ addivem 10 Checkdis
Business Overview (Support m
bt ®
a) Organisational chart
Key Competitors o
The al chart of panyShort in FY «PeriodEndYears is
Company history o illustrated in the following figure:
Py dd
- Shanvease vasisbles - o [Please add)
Attachments
Admin edit Module (1]
Test Local File Word Shapes o +
2 Descriptionof Relevant. g
Transactions °
3 Functional Analysis ®

Figure 78: Options of the review process

Depending on the module status, the following options are available for tracking the module status (see Figure
for module status).

By clicking the button * | the individual sections can be opened. The Figure "Options of a Responsible” is an
example of how a status of a module can look like (in this case from the point of view of a Responsible):

Usermanual
PwC 65



Proces alin
12192020

Add organizational chart

Please add for the reporting company the
organisational chart

Please nota: Proceszing deadline Date should be in the future.

History

Checklist

© Additern to Checldist ...

Figure 79: Options of a Responsible

3.3.3.4.2. Action

The option section "Action" lets the user with permission to edit a module (e.g., as "Responsible") forward the
module for approval via the link "Submit for approval”. The responsible user with the role "Submit for approval”
(or Reviewer) will be informed by e-mail, if the selection field "Send email?" was selected, as shown in the Figure
"Submit for approval” below. In this case, an optional input field also appears in which a message or comment
for the user with the right “Approve tasks” or for the “Reviewer” can be stored when submitting the task.

Action ~

Send email?

Optional comment

Delegated

| Admin X v

pav

Figure 80: Submit for approval

Within this option section it is also possible for the responsible person (Responsible) to delegate the editing of
the module to a local user. This can be done by selecting the appropriate user from the drop-down menu below
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"Delegated" and then clicking Hciepate . All users created by the System/Security administrator are available for

selection. The delegation may be withdrawn at any time in the same place.

The user, to whom the processing of the module was delegated, now has the possibility in the same option
section (i.e., under "Status of module") to reject the delegation or complete the delegation after successful
processing (see Figure "Edit delegation™).

NOTE: One module can be assigned to several users at the same time. However, for editing a module, not more
than one user should be working on it at the same time.
Action

Send email?

Opti onal comment

Delegated
Responsibleo1

Wit doepion

Figure 81: Edit delegation

Once the delegation has ended, the responsible person (Responsible) is again provided with the option "Submit
for approval".

If the Responsible selects this option, the status of the module changes from "red" to "yellow"

S f dul Waiting for ral . . .. . .
tatus ofmodule  Wattng forapprova if the system/security administrator has assigned the Reviewer role to a user

for the teaching company. Otherwise, the Responsible can release the module directly (i.e. without an approval
process). In this case the status of the module immediately changes from "red" to "green"

Status of module Finished .

Due to the status change, the functions "Re-open™ and "Confirm as final" appear in the option section "Action",
depending on the authorization of the user (see Figure "Edit request for approval®), or the option section is empty,
since the next processing step lies with the Reviewer.

Action

Send email?

Reapn

Figure 82: Edit request for approval

The function "Re-open" resets the status of the module and it again has the status "In progress" and the color
red.

Status of module In progress .
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With the function "Confirm as final" the responsible reviewer can approve the module and set the status to
"Finished".

Status of module Finished .

If the module is "Finished", the reviewer has the possibility to reopen it.
The status can be reset to "In progress" using the "Reject" function.
This ensures that the approval process runs according to clear criteria and is in the final cycle.

NOTE: The status of the module can also be seen on the left side of the screen in the structure level. This means
that if the status of the module changes, it is also changed accordingly for the symbols of the module classes
(see Figure "Module classes - Status of module"). See also chapter “Menu item Documentation content”.

« Documentation content T8 Uos-DE Demo Headquarters AG 5[] ws/2022- 12/33/2022 o - 1?

Overview General information : Key Competitors e
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e Modulecontent ~ [l Download ~ Modified by:tbaladmn, 622031 g5y 251 Creoted by: baladmsn.5/28 01 55000 B0

Geganizationa] Structure:

- @ @ |

Organisational chart

Business Overview Ressarchand | =y
Developraeat) @

Business Overviens (Support a) Local competition
‘Services) J
This section sets out the compedition on the local market Each market ypically has fwo main
Key Competitors compstitors the local entity has to deal with

Company Eisory «ReporingCompanyNames's sirongest competitor in fiscal yaar «PeriodEndYsars ar:

. I compstitor German,
Shomase varabies s Local competitor Germany 1

Attachments -

[e e@ ®

* Local compstitor Germany 2

Description of Relevant ) + Local competitor Germany 3
Transactians

Figure 83: Module classes - Status of module

NOTE: If the responsible user has been assigned the role "Approve Tasks", he or she can directly make changes
to the module. By activating the "Approve" function, the module receives the status "Finished".

In the " Action” section, a note is also displayed if the defined checklists (see checklists) for the module have not
yet been completely checked off (see also Figure "Checklist warning").

You have not vet finalized all items from the checklist. Therefore,
status module can not be changed.

Figure 84: Checklist warning

3.3.3.4.3. Comments

In the Comments section, the different user groups involved in the review process (e.g.: Responsible, Delegated
User, Reviewer and other users with editing rights), are enabled to add comments, e.g., instructions for action or
gueries about the editing process of the module (see Figure "Comments").
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Figure 85: Comments

A comment can also be entered when reopening a module. All comments are displayed in chronological order.

3.3.3.4.4. Info

In this section, it is possible to see which users have the aforementioned roles. The Accountable or Responsible
have the additional possibility to create a deadline for the completion of the module-related tasks as a responsible.
The information on the tasks is also displayed on the home screen of globalDoc.

Info A

Accountable

Admin

Reviewer

Admin

Responsible
Admin

1]

1/19/2023

Name*

Module assignment - Organisational chart

Description*®
Please submit the module according to the
deadline.

pe ] coe | o

Figure 86: Option section Info

NOTE: You can also create module-related tasks via this area.

Following input fields are displayed:
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Accountable: The Accountable has overall responsibility for the documentation of a reporting company and
confirms the report as a whole.

Reviewer (optional): The Reviewer reviews content of the local modules. He can then either approve it or reopen
it.

Responsible: The Responsible is responsible for the module content (text blocks and file attachments) and may
delegate editing to other users, if necessary.

Processing deadline*: Here, an authorized user can specify by when a task must be completed. If the task is
not completed by the deadline, the following message appears: "Please note: The processing deadline has been
exceeded." In addition, the system administrator can define at which points globalDoc sends automatic e-mails
as reminder of an impending deadline. Of course, your own tasks and the respective deadline can also be seen
directly on the home screen.

NOTE: This processing deadline refers to specific tasks in the documentation process. It is not to be confused
with the creation or submission deadline that appears on the top right of the home page.

Name*: Depending on the authorization, the processor of the module can enter a name for the respective as-
signment. Normally, it contains the information which module class is assigned to the module and which structure
level it has.

Description*: A short description of the task is stored in this field.

By clicking the button , the option section can be closed without saving. The button m saves the
changes you have entered. This button is displayed as long as you have the authorization to edit tasks.

The button opens the detailed view. Via "Details" you, as a user of globalDoc Solution, receive, in addition
to the above-mentioned information, an overview of the comments (see Comments) and the history of changes
made to the editing deadline (see Figure "Info details").

Edit %

Task details Additional guidance

Accountable
elobaladmin

globaladmin

Comments -

Close

Figure 87: Info details

The responsible person (or the system administrator) also has the option of entering additional information in the
"Additional guidance" tab by clicking on the "Details" button, where the complete information on the module can
be seen (see Figure "Additional guidance").
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file:///C:/Users/DE121086/Downloads/Status%20of%20the%20module.docx%23_Accountable
file:///C:/Users/DE121086/Downloads/Status%20of%20the%20module.docx%23_Reviewer
file:///C:/Users/DE121086/Downloads/Status%20of%20the%20module.docx%23_Responsible

Edit

Task details Additional guidance

File name Short name Attachment Type

Figure 88: Additional guidance

NOTE: Not to be confused with the status of the complete report, where you can create tasks related to the
complete report. And if you have the necessary rights as a user, you can also change roles (Accountable, Re-
viewer, Responsible) for report.

3.3.3.4.5. History

The "History" section shows which user changed the module status at what time and how. In order to show the
name of the respective user, the mouse must be placed on top the profile picture icon (see Figure "History").

Action

Info

Comuments

History

In progress
2010-03-19 13:16:04
Waiting for approval
2010-03-19 13:13:03
In progress
2019-03-15 16:37:44

Figure 89: History

3.3.3.4.6. Checklist

Checklists can be assigned to modules (see Figure "Checklist"). This can be done centrally by the system ad-
ministrator or locally during module editing by the Delegated User. Before a module is finalized by the editor, all
the items listed must be checked off as completed.
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Checklist

© [ Please insert chart
Li ] Please add a Variable

N ]

@ Additem to Checklist ...

Save

Figure 90: Checklist

. . . Addi Checklist ...
A new list entry can be created via the link © Additem to Checklist

. As in the illustration above, a short description
is required. Each change can be saved via the "Save" button.
As usual in globalDoc, entries are deleted by clicking on the symbol LB

With the symbol , however, the order of the entries can be changed. To do this, click on the symbol with the
mouse, hold it and move it.

If you move the mouse over the information symbol 0 , the person who created and changed the entry is dis-
played (see Figure "Checklist details").

Checklist

© [ Please insert chart
0 Please add a Variable

N ]

Created by: Responsible01, Creation date: 1/20/2021 1:47:53 Ph
Modified by: Responsible01, Modified date: 1/25/2021 1:53:10 F
]

Figure 91: Checklist details

The status change of a module is only possible when all checklist entries have been checked off. To ensure that
open items are not forgotten in longer checklists, an according note is always displayed in the "Action" section if
there are entries that have not been completed (see Figure "Checklist warning").
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Action

Send email?

C';Jt'_-:-:m'_ comment

Delegated

You have not vet finalized all items from the checklist. Therefore,
status module can not be changed.

Figure 92: Checklist warning

NOTE: System administrators can create the checklists in the Report Configuration area. These are copied with
the roll-forward opposite those created directly in the module. This function is described in the administrator
manual.

3.3.3.5. Use of variables

3.3.3.5.1. Standard option to insert variables in the module content

This way of inserting variables can be used while editing a module with Microsoft Word. For this purpose, the
module content must have been opened in Microsoft Word by clicking the button "Edit module”, as described
above.

While the module is open in Microsoft Word, you can switch back to globalDoc and select under the button
"Variables and tables" the category of variables you intend to insert.
Standard variables

If you intend to add a standard variable in the documentation content, such as a reporting period, a report entity
name or any other item listed here, you just need to select this variable by clicking on it.

To do this, please click on "Standard variables", then on the desired variable, which will be displayed to the
right:
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Variables and tables

Standard variables Period End Date

Questionnaire variables Period End Year
Transaction tables Period Start Date
Shareholders table Period Start Year

Contracts table Rep Comp Shareholder List

Attachments table Report Content Type
Report Creation Date
Reporting Company Acquisition Date
Reporting Company Address

With the scroll bar you can scroll down to view further available standard variables.

If you have selected the desired variable by clicking on it, this variable will be copied automatically to the clip-
board.

Now you may switch back to the opened Microsoft Word document and place the variable wherever you like via
the Microsoft Word “paste” function (shortcut: “ctrl + v”).

NOTE: It may be required to format the pasted variable with your target format.

Questionnaire variables

As described above, a user with the role of a System Administrator may create a questionnaire in globalDoc.
Each question can be answered for each reporting entity separately.

If you intend to add a questionnaire variable, the required steps are very similar to what has been described
above for the standard variables, you will just select the desired questionnaire variable.

To do this, please click on “Questionnaire variables”, then on the desired questionnaire variable, which will be
displayed to the right:

Variables and tables

Standard variables

Question::NUMBER_OF_EMPLOYEES

Transaction tables OQuestion=WERE_THERE BUSINESS RESTRUCTUR

Shareholders table Question3:NAMFE,_OF_CFO
Contracts table Questionq:FOUNDING_DATE
Attachments table Question5:ANNUAL_REPORT_AVAILABLE

After you have selected a questionnaire variable, it will be copied automatically to your clipboard. Now you may
switch back to the opened Microsoft Word document and place the variable wherever you like via the Microsoft
Word “paste” function (shortcut: “ctrl + v”).

NOTE: It may be required to format the pasted variable with your target format.

Transaction tables

Via "Transaction tables", you have the option to insert predefined transaction tables into the opened Microsoft
Word module.
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Variables and tables

Standard variables

Questionnaire variables

T

Shareholders table
Contracts table
Attachments table

After clicking on it, a pop-up window will open which allows you to configure your table.

NOTE: Please do not forget to open the module content in Microsoft Word before selecting a Transaction variable
via click on "Edit module".

Configure table

Table Select... n Number of columns

Just drag the desired column name from the list below and drop 1t on to the desired table column.

[ Account Codes l -
o |
| Agreement Date ]
[ Agreement Date Max ]
[ Agreement Date Min ] -

Figure 93: Transaction table configuration

Via the "Select..." item you can select which type of transaction table you intend to insert in the Microsoft Word
document.

By clicking on the icon = a list of available and predefined transaction tables will be shown.
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Configure table

Table l Number of columns 5

Just drag S ry by transaction group n to the desired table column.

Accoun

Accoun

: Summary by transaction group and partners

Summary top ten by transaction group

Agreem
Agreem Summary of top ten by transaction group and partners

Agreem Symmary by partners

Summary of top ten by partners

1l

Figure 94: Selection of transaction tables

The following predefined transaction tables are available:

« Summary by transaction group

« Summary top ten by transaction group

« Summary by transaction group and partners

« Summary of top ten by transaction group and partners
« Summary by partners

« Summary of top ten by partners

After you have selected one of the predefined transaction tables, an empty table is added in the same view. Now
you can specify, via the “Number of columns” item, how many columns there should be. In the next step the
content of the columns can be configured.

To do this, you may simply drag the column names (i.e., the available variables) on the left side with your mouse
and drop them into the column where its value shall be displayed. Please note that the column names (i.e., the
variables which are available for your selection) only contain variables which are related to this table.

Configure table

Table  Summary by transaction group [ -] Number of columms

Just drag the desired column name from the list below and drop it on to the desired table column.

| Account Codes

| Accounts

| Agreement Date

|
\
|
| Agreement Date Max |
| ~

| Agreement Date Min

| cancel I cors |

Figure 95: Selection of transaction tables

After specifying the type of transaction table, the number of columns and the column names (i.e., the available
variables), the transaction table can be copied to the clipboard by clicking the "Copy" button.

As an example, the transaction table "Summary by transaction group” could be configured as follows.
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Configure table

Table  Summary by transaction group l umber of eolumns

Just drag the desired column name from the list below and drop it on to the desired table columa.

l Account Codes ] | ‘Account Codes | Group Name | Remuneration Company Curreney |
l Accounts l |[ Aceount Codes X ] ‘[ Group Name X “ Remuneration Company Currency X

[Agreement Date |

[ Agreement Date Max ]

[Agreement Date Min ] -

| Gancel I Gopy |
Figure 96: Transaction table configuration - Summary by transaction group

Now you can switch to the module which is opened in Microsoft Word and insert this table at the desired place
of the text block.

If required, you can then format the table according to your needs using the standard Microsoft Word “Table
Design” function:

View Help Acrobat Table Design Layout

————— Yept —— ~
Barder
~ Styles ~ zpen Color ~

Table Styles Borders

a) Transaction volume

Text. ..
E2
Remuneration Company
Account Codes Group Name Currency
«TableStart:ByGroupBTLis | «GroupName» «RemunerationCompanyC
t»«AccountCodes» urrency»«TableEnd:ByGro
upBTList»

Figure 97: Editing a transaction table via the Microsoft Word “Table Design” function

Shareholder table

If you have maintained the shareholders of the reporting entities in globalDoc, you may create a shareholder list
in your report.

Variables and tables

Standard variables
Questionnaire variables
Transaction tables

Shareholders table

Contracts table
Attachments table
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The steps are very much like what has already been explained for the transaction tables. After clicking on "Share-
holders table", a pop-up window is displayed in which you may configure the Shareholder table as described
above and then copy it into the clipboard.

Configure table

Teble Number of columns

Just drag the desired column name from the list below and drop it on to the desired table column.

| I I | | |
[harewmes [ I I I I J

= |

[z J

| Cancel |
Figure 98: Shareholders table configuration

NOTE: For a detailed explanation about the configuration of a table, we refer to the section "Transaction tables".

Opposite to the “Transaction tables”, only one Shareholder table type is available. The list of variables which is
displayed as potential column headers does also only contain the variables which are related for a shareholder
list. After you adjusted the number of columns and selected the column headers you may insert the table into the
opened Microsoft Word module by clicking “Copy” and pasting it there.

Contracts table

Via the "Contracts table" all variables relating to attachments which have been marked as contracts can be used
to create a list of contracts. To mark an attachment as a contract, the attachment type "Contract" must be selected
when uploading the attachment.

Variables and tables
Standard variables
Questionnaire variables
Transaction tables

Shareholders table

Similar to what has been explained above, a click on "Contracts table" will open a pop-up window, where you
may configure the Contracts table according to your needs.

NOTE: For a detailed explanation about the configuration of a table, we refer to the section "Transaction tables".

Opposite to the “Transaction tables”, only one Contracts table type is available. The list of variables which is
displayed as potential column headers does also only contain the variables which are related for a contract list.
After you adjusted the number of columns and selected the column headers you may insert the table into the
opened Microsoft Word module by clicking “Copy” and pasting it there.

Configure table

Table Number of eolumns
Just drag the desired column name from the list below and drop it on to the desired table column.
[ Display name J [ [ I I I }

[ Document type

[ File

l
l
[ shortName ]
] -

[Report

Figure 99: Contracts table configuration
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Attachments table

This table allows you to create an attachments overview.

Variables and tables

Standard variables
Questionnaire variables
Transaction tables

Shareholders table
Coniracts table

After clicking on "Attachments table", a pop-up window will also open here, in which you can again configure the
table according to your needs.

NOTE: For a detailed explanation about the configuration of a table, we refer to the section "Transaction tables".

Opposite to the “Transaction tables”, only one Attachments table type is available. The list of variables which is
displayed as potential column headers does also only contain the variables which are related for an Attachments
overview. After you adjusted the number of columns and selected the column headers you may insert the table
into the opened Microsoft Word module by clicking “Copy” and pasting it there.

Configure table

Teble Number of columns

Just drag the desired column name from the list below and drop it on to the desired table column.

[ Attachmentindex ! I I I I |
Ainchmentiyps ] [ | | | | J
[Filename ]

[1sContract ]

[ ModuleOrTransaction ] ~

Figure 100: Attachments table configuration

3.3.3.5.2. Advanced options to insert variables and tables into a module

Standard variables

Standard variables as well as questionnaire variables can be downloaded by System Administrators under the
navigation item “Report configuration” and by any other users under the navigation item “Documentation content”
after having selected a module via the "Download" button:

# Edit modulel # Edit with Online Editor] gg Download file] W Replace file
e

Here you may download all available variables into a Microsoft Word document, select your desired variable and
insert it via "Copy & Paste" in the downloaded Microsoft Word module.

NOTE: When selecting a variable from the Microsoft Word document, please note that even if the variable text
is highlighted in gray when you simply click on a variable, this does not mean that the variable is selected. There-
fore, please mark the variable text completely before copying it. Otherwise, only the text may have been copied
and not the associated field function.

Standard variables are variables that are already predefined by the system. Currently more than 100 standard
variables may be used in globalDoc.
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With the new globalDoc version some new variables have been added. These are listed below.

Transaction group descriptiuon

«GroupDescription»

Earliest agreement date (non-empty values)

«AgreementDateMin»

Latest agreement date (non-empty values)

«AgreementDateMax»

Earliest last amendment date (non-empty values)

«LastAmendmentDateMin»

Latest last amendment date (non-empty values)

«LastAmendmentDateMax»

Product description (all values comma separated
for non-empty values)

«ProductDesc»

Product description (alphabetically first value for
non-empty values)

«ProductDescriptionMinx»

Product description (alphabetically last value for
non-empty values)

«ProductDescriptionMax»

Transaction detail (all values comma separated for
non-empty values)

«TransactionDetail»

Transaction detail (alphabetically first value for
non-empty values)

«TransactionDetailMin»

Transaction detail (alphabetically last value for
non-empty values)

«TransactionDetailMax»

Comment (all values comma separated for non-
empty values)

«Comment»

Comment (alphabetically first value for non-empty
values)

«CommentMin»

Reporting Entity Code «DPUCode»
Reporting Entity Name «DPUName»
Reporting Entity CodeName «DPUDisplayString»
Reporting Entity Country «DPUCountry»
Provider Code «ProviderCode»
Provider Name «ProviderName»
Provider CodeName «ProviderCodeName»
Provider Country «ProviderCountry»

Provider Country Code

«ProviderCountryCode»

Provider Country Name

«ProviderCountryName»

Receiver Code «ReceiverCode»
Receiver Name «ReceiverName»
Receiver CodeName «ReceiverCodeName»
Receiver Country «ReceiverCountry»

Receiver Country Code

«ReceiverCountryCode»

Receiver Country Name

«ReceiverCountryName»

Comment (alphabetically last value for non-empty
values)

«CommentMax»

NOTE: A variable has been renamed. If you have this variable in use, it should be replaced by the new one.
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Total (invoice) short «RenumerationLocalShort» has been amended to:
«RemunerationLocalCurrencyShort»

Questionnaire variables

As described in the chapter "Menu Item Questionnaire”, each question which has been created by a System
Administrator in the questionnaire can be used as a variable. As the questions typically are answered by the local
users of the different reporting entities, using the questionnaire feature allows an individualization of the docu-
mentation contents without requiring the local user to edit a module.

Please note that a local user may only answer the questionnaire once it has been activated by the System Ad-
ministrator.

Inserting a questionnaire variable into the documentation content works the same as for standard variables.

The use of the questionnaire variables, just like the use of the standard variables, can be done either by down-
loading a Microsoft Word file with the available variables and then using the Microsoft Word "Copy & Paste”
function, or directly in the online editor. Accordingly, if a variable has no content, there will be no content in the
report. If the variable has no value, then the variable name is displayed as a placeholder.

However, the system administrator has the possibility to get an overview of all answers via the function "Manage
guestionnaire" and to insert them if necessary. An overview of the questionnaire variables can be downloaded
as described at the beginning of this chapter.

Variables in tables

In globalDoc, variables can also be used in tables. Several often-used tables have already been preconfigured
and are available in the Microsoft Word file. Furthermore, it is also possible that you configure tables of your
own.

1. Preconfigured tables

To add a preconfigured table, just select the desired table type completely and insert it into the module via the
Microsoft Word function “copy & paste”.
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Business transactions for a module

In general, transactions can be included per module, by using the variables described in
the next section. If a module has a transaction group, the transactions are filtered by this

group.
Summary by transaction group
Transaction group Role Invoice Total (Invoice)
Currency
«TableStart:ByGroupBTList | «Role» «LocalCurrencyl | «kRemunerationLocal»
»«Group» D» «TableEnd:ByGroupB
TList»
Summary top ten by transaction group
Transaction group Role Invoice Total (Invoice)
Currency
«TableStart ByGroupBTList | «Role» «LocalCurrencyl | «kRemunerationLocal»

10»«Group» D» «TableEnd:ByGroupB
TList10»
Summary by transaction group and partners
A Transac | Transactio | Transaction Invoice Total
Transaction : )
Role tion n partner partner Currency (Invoice)
group
partner country country name
«TableStartBy | «Role» | «Partne | «PartnerC | «PartnerCou | «LocalCu | «Remunerati
GroupPartnerB rDisplay | ountry» niryName» rmencylD» | onLocal»«Ta
TList»«Group» String» bleEnd:ByGr
oupPartnerB
TList»

Figure 101: Standard transaction variables

After having done so, you may of course customize the format of table according to your needs.

Currently, the following predefined tables are available:

« Summary by transaction

+  Summary top ten by tran

group
saction group

« Summary by transaction group and partners

« Summary of top ten by transaction group and partners

+  Summary by partners

« Summary of top ten by p

2. Self-configured tab

It is also possible to create your own transaction tables independently of the predefined transaction tables. As
an example, you may create separate transaction tables for the "Recipient” and the “Provider" within a transac-
tion group. It is also possible to sort the tables by one or more columns and specify whether the columns

artners

les

should be sorted in ascending or descending order.
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The creation of such self-configured tables requires some experience in Microsoft Word. The easiest way to
create a table according to your own requirements is to start by copying one of the existing preconfigured ta-
bles.

After selecting the most suitable transaction table, it should be pasted into the downloaded Microsoft Word
module. After that, the table should first be customized, i.e., which columns are required and how should they
be named. Here it is to be considered, according to which variables the table is to align itself and/or with which
it is to start and how and with which variable the sorting is to take place.

To do so, you may take the following steps:

Select the most appropriate preconfigured table, e.g., “Summary by transaction group” and paste it into your
opened Microsoft Word module;

Summary by transaction group

Transaction group Role Invoice Total (Invoice)
Currency
«TableStart:ByGroupBTList | «Role» «LocalCurrencyl | «RemunerationLocal»
»«Group» D» «TableEnd:ByGroupB
TList»

Figure 102: Preconfigured table inserted for further processing

Click with the right mouse button on the first variable at the table and then select "Edit field" in the pop-up win-
dow:

+

Transaction aroun Rnle Invoice Currency Total (Invoice)
Aria VI AN By 1
B I g 2~ A v E v IE v Stles Co:ln:vant
«TableStart:ByGraiinRTl'istw« | «Role» «LocalCurrencyl | «RemunerationLocal»«T
Group» D» ableEnd:ByGroupBTList
Eﬁl Paste Options: »
73 &A
[l update Field

Edit Field..

Toggle Field Codes

I

Font...

¥ Paragraph...

Figure 103: Preconfigured table inserted for further processing

After having done so, the Microsoft Word window for field editing opens:
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Please choose a field Field properties Field options

Lategories: Field name; |:| Text to be inserted before:

(AL v TableStart:ByGroupBTLisﬂ

e b [] Text to be inserted after:

Fill-in ~ (nong) | .

GoToButton Uppercase L] Mapped ficld

Greetingline Lowercase

Hyperlink First capital [ vertical formatting

If Title case

IncludePicture

IncludeT ext

Index

Infa

Keywaords

LastSavedBy

Link

ListNum

MacroButton

MergeField

MergeRec

MergeSeq

Mext A ) )

Preserve formatting during updates
Description:
Insert @ mail merge field
Field Codes Cancel

Figure 104: Edit field in Microsoft Word

In the "Field name" input field, insert the current variable with which the table should start.
As an example, this could look like this:
» TableStart:ByGroupAndPartnerCountryNameSortGroupAndRemunerationLocalDesc“

» TableEnd:ByGroupAndPartnerCountryNameSortGroupAndRemunerationLocalDesc*

4TableStart:ByGroupAndPartnerCountryNameSortGroupAndRemunerationLocalDesc|’

N N N N N !
1 2 3 < 5 6

8. Each transaction table starts with "TableStart:" and ends with "TableEnd:". It is important that this syntax is
structured the same, but only starts with either TableStart or TableEnd.

9. The grouping starts with "By". l.e., in this example the variable "Group" would be the variable after which
the table is to be grouped first.

10. With "And" other variables can be linked from the standard variables.

11. In the above example, within the transaction group, the transactions are additionally grouped by the country
names of the transaction partners "PartnerCountryName".

12. The sorting of the tables is optional and is introduced by the string "Sort". Similar to the grouping, the varia-
bles to be sorted follow here. In the above example, all transactions are first sorted alphabetically by trans-
action group. Multi-level sorting can be configured through And.

13. To each standard variable, which is used in connection with transactions, "Desc" can be appended. This
will sort the column values in descending order. Without this addition, the columns will be sorted in ascend-
ing order.

In addition to the example, with the addition of "Top10" you can output only the first 10 records. This variable
syntax could look like this:

"TableStart:ByTop10GroupAndPartnerCountryName..."

Such a variable syntax may create the following exemplary output in your report:
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Transaction group Invoice Currency Total (Invoice)

A Research and GB Recipient EUR 2000000.00
Development
A Research and SG Recipient EUR 208000.00
Development
A Research and PL Recipient EUR 100000.00
Development
B Support Services BR Provider EUR 16000.00
B Support Services GB Recipient EUR 11000.00
B Support Services (0¥ Provider, EUR 2000.00
Recipient
B Support Services FR Provider, EUR 1999.00

Figure 105: Example for self-configured table

NOTE: Experienced Microsoft Word users can of course edit the variable field in Word with "Edit field" so that
you can already specify here, e.g., how the decimal places are to be displayed. For further creation options,
please directly contact your globalDoc support team.

3.4. Menu item Attachments

The menu item "Attachments” lists all uploaded attachments for the selected reporting company and the corre-
sponding reporting period (see Figure "Overview page attachments").

I’W% globalDoc Solution 9.1 & Attachments % Uos-DE-Demo Headquarters AG > m 1/1/2019 - 12/31/2019 i 5 ?
£ s I s e
Master data ul Navigationitem | Name | Transaction group|  Shortname  |attachment Tyglls contract] Report | Reference| File name | Type | Modified by | Modified datq
. v|x | vz | v|x
Transactions # Master File Patent List ‘Background Infor % - - &
Org Chart Charts x - - @ Org structure.jpg
Documentation content Legal Chart Charts x - v Ic Legal Chart.pptx
IV *x - - Ic
Attachments Oals % 9 o~ a
O @ | # *® - v ® Demo Attachment PDF.p aleAttachment
Create rapart Oalsh % v v @® Demo Artachment Png.png | ModuleAmachment
I ran x v v @ Report - Demo HQs compan) ModuleAmachment
 Tauls I aran Key Compatitors ® v v @® Report - Demo HQs competi{ ModuleAttach fobaladmin  9/19/2010
0| & | # 2 General Information Organisational chart Charts % v x @ Q chartppte  Moduleattach obaladmin  9/20/2019
/1 General Information Organizational Structurs Charts X v x @ Example char Moduleattach obaladmin  §/30/201
/ 1General Information. | Organizational Structure Charts x v x @ | Example o lobaladmin 8/30/2010
/ 1General Information. | Organizational Structure Charts x v x @ | Example organizational uleattachment slobaladmin |8/30/2015
/2 Description of Relevant Trf Description of Relevant Trar) RAD Agreement pdf  Contracts v - x ® |  |RED Agresmentpdf leAtachment globaladuin |8/30/2015 ¥
3
Page[1 Jo 0o v J——

Figure 106: Overview page attachments

Here, all attachments are listed, indeiendent from which module they are allocated to, in a tabular form. The
search options under O Search options allow for a specific search. The individual data sets can be edited

bﬁ clicking the button / The button & allows to download the respective attachment. By clicking the button

, it is possible to create a new attachment (see Figure "Upload attachment"”).
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Country-specific preparation deadline: 11/27/2000
Country-specific filing deadline: 12/31/2020

Attachments il Uo1- DE-Demo Headquarters AG ) n 1/1/2019 - 12/31/2019

Medified by: globaladmin, 5/24 /2007 S:30:00 PM Created by: globaladmin, 5/24/2007 83023 PM

ModuleAttachment ' Patent List

Intangibles [Global Word document]

und Information

Is contract

as enclosure to report

as reference

Figure 107: Upload attachment

Similar to what has already been described in the chapter "Tab Attachments", further settings for the attachment
can be specified here. While in the " Attachments" tab only the attachments of the selected module can be edited,
in the "Attachments" menu item the attachments of all modules editable by the editor can be edited simultane-
ously, regardless of which module they belong to.

When uploading an attachment, a drop-down menu is used to select the main module and chapter. With "Docu-
ment type" one can also specify what type of file was uploaded.

If you edit an already existini attachment by clicking the button / for which you have corresponding editing
Replace File

rights, you can use the function to upload a new file via drag & drop and thereby replace the existing

file. This can also be done directly in the table (see Error! Reference source not found.”) by clicking |

NOTE: The file will be replaced directly. This action cannot be reverted.

With the button at the top right of the overview page of the menu item "Attachments", you can
export the complete attachments to a report. It is not the files themselves that are exported, but the metadata for
the files. With an export overview you have a better understanding of the attachments and the modules to which
they are assigned (see Figure "Export overview attachments").

A B c D E F G

Attachment type Consecutive number | File name Type WModule Creation date Modified date
Contracts 1|Demo Attachment Word.docx Module - Showcase variables + - |er2372022 8123/2022
Charts 1]0rg structd MModule O structure 82372022 8123/2022
Charts 2|Legal Chant pptx Iodule structure 8/23/2022 8/23/2022
Charts 3|Demo Amachmant Excel xisx [Module - Showease variables + Attachments - |8/23/2022 81232022

Infomation 1List of patents xi odule intangibles 812372022 8123/2022

Infermation 2_|_Domo Attachment PDF.pdf odule - Showcase variables + - |8izsr2022 8123/2022
Bsckground Infermation 3|Demo Attachment Png.png odule - Showcase variables + - |8iz3r2022 8123/2022
Other 1[Task_Stats All Periods 2 3 2022 (2).xlsx. odule 1212212022 12/2212022
Other 2|globaiDoc 9.0.0.12562 all - Teil 2 ppix odule 1212212022 1272212022
Other 3[Task_Stats_Current Period_Current_entity 2 3 2022.xlsx odule 1272212022 1272212022
Other 4| Task_Stats_All_Periods__2_3_2022 (4) xisx [Mosule 12/22/2022 12/22/2022
Other 5|Task_Stats_Current_Period_Curent_entity_2_3_2022 (1) xisx Module |Attachments 1212212022 1272212022
Other 6[Task_Stats_All_Periods_Currant_entity 2_3_2022 (2).xisx Module 12/22/2022 1272212022
Other 7|MoguleDistributions-DE-Demo_Headquarlers AG-2029-01-01-2029-12-31.xisx | Module 122212022 1212212022

Figure 108: Export overview attachments

3.5. Menu item Create report

You can create and archive reports via the menu "Create report".
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A

globalDoc Solution 9.1 € Create report T Uo1- DE Demo Headquarters AG > m 1/3/2019 - 13f31/2019

17 Reporting entity

Select content type: [Standard Local File w |  Select report template: [ Englische Handbiicher ~ | Select output format: [Word ~
s e i ] Dzl et
Transactions Detailed configuration +
Documentation content actior 5
‘Skip empty sections B Reviewmode Transaction mateixas g
artachment
Attachments Inchdegroopenties [ DMREmSn b ntracts
Create report
s Select chapters:
- a4 Chapters
- & 1General Information
+ B Background [Global Word document]

B Organizational Structure [Global, Word document]
. & B Organisational chart [Local, Word document]
# B Business Overview (Research and Development) [Divisional:Function_Research and Development,Word document]
# B Business Overview (Support Serviees) [Divisional:Function_Support Services,Word document]
. B Key Competitors [Local, Word document]
B Company history [Local, Word document]
— B Showease variables + Attachments - (Local Word document
¥ Admin edit Module [Local, Word docament]
& B Test Local File Word Shapes [Local, Word document]
- W 2 Description of Relevant Transactions
# B Description of Relevant Transactions (Research and Development) [Divisional:Function_Research and Development,Word document]
— % B Transaction Matrix (Research and Development) [Divisional: Function_Research and Development,Word document]

« B n of Relevant Transactions (Support Servi

ion_Support Services, Word document]

& B Transaction Matrix (Support Services) [Divisional:Function_Support Services,Word document]
& W 3 Functional Analysis

Figure 109: Create report

In the upper part of the window the content type can be selected between "Standard Master File", "Standard
Local File" and other reporting configurations provided by the system administrator. You can select a previously
set up template as the report template. As format you can choose between "Word" and "PDF".

By clicking the button , ou create the report in the chosen format (Note that a ZIP file will be cre-
ated). The button Create&a“hive sl allows you to create the report while at the same time also archiving it.
The button will show the current archive (see Figure "Create report").

NOTE: Depending on the documentation process of your group, it is possible that the system administrator will

not grant you the right to print final reports by yourself. If the report is finalized already, you have the option to
reach out to the system/security administrator for the printed report (“Request report”).

T " f moduls inished
As long as not all modules are "Finished"; St ormodue fuihe @

PDF format with a “Draft” watermark.

, you only have the option to print reports in

In addition, the button is also displayed. Here, the user can manually upload a report to the archive.
This can be the case, for example, if the report has been changed or translated outside the tool.

Via the box "Detailed configuration" it is possible to make further settings, such as whether empty sections
should be skipped or whether the transaction matrix should be attached to the report. In addition, it can be spec-
ified whether an overview of all group entities, transaction partners or existing contracts should be included in the
report.

In addition to these settings, it is possible to output the report in a "review mode". In this mode, one can see
directly in the report what status the module has, who is responsible and/or whether it has been delegated. This
is advantageous if you want to print the report for checking before finalizing it or if you need an overview of the
status of the report (see Figure "Review mode").
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b) Drganizational Structure e slobalDoc
Begin of module [Global] Organizational Structure

Demo AG is one of the Groups directly or indirectly owned subsidiaries. The organizational gteﬁségpﬁ: delegate

structure of Demo AG is further illustrated in the Appendix. The managing director (head of Respansible: Responsible01

Demo AG) is responsible for the management of Demo AG's processes and overall

coordination with other Group entities. Various teams within Demo AG ensure a lean and

globalDoc
efficient Service provision process. Moreover, local administration and management e Etr;dt of rgudule [Global] Organizational Structure
77777777777777777777 us: Dpen
functions (e g_finance and human resources) are performed by employees of Demo AG | Delegate: No delegate

Respensible: Responsible01

c) Organisational chart|

e globalDoc
Begin of medule [Local] Organisaticnal chart
. . B e - . Status: In progress
The graanisational chart of Demo AG in FY 2019 is illustrated in the following figure: Delegate: No delegate
Responsible: Responsible01

[Please add]

Figure 110: Review mode

Below the above-mentioned configuration options, the user can select and de-select the chapters (and modules)
and transaction groups that should appear in the report (if the user has the appropriate rights, i.e., "Create report"
for the selected reporting company) (see Figure "Create report — Select chapters").

By clicking on «, the respective module or chapter can be excluded from printing, unless the administrator has

deactivated this print option for this module. By clicking on E the module content ("Preview") can be displayed
(see Figure "Create report - Select chapter").

¢ Create report T8 Uo:- DEDemo Headguarters AG m R

Skip empty sections Review mode [u]

Select chapters:

- ¥ Chapters
¥ 1 General Information
¥ B Backeround [Global,Word document]
- ¥ B Organizational Stractars [Global Word documext]
¥ B Orgamisational chart [Local, Word dosument]
¥ B Business

viens (Research and Development) [ Divisional Function_Research and Development, Word document]
v I dd 1

¥ B ey Compatitors [Local Word document]

history [Local,Word docament]

¥ B Description of Relevant Transactions (Research and Development} [D \_Res d Devel
¥ B Tonac d Development) [Divisional \_Ressarch and Devel
¥ B Deseription of Relevant ' % i

port 5 Word docament]

4 Development) \ Research and Devel

Sapport Servicas) \_Support Services, Word document]

Mathod

|~ ¥ B Description of Transfer Pricing Methods [Global, Word docament]

i ¥ B Selection of the Transfer s od (Research and Development) [Divisional: Function_Research and Development Word docament]
¥ B salaction of the Transfer Pricing Method [Divisional:F foes,Werd & ]

Y

¥ B application o the T
w8 L Stady (Ras 4 Development) [Local Word & g
- ¥ B _pplication of the Transfer Pricing Method (Support Servicss) [Divisional:Fanction_Support Services, Word document]

ing Method (Res 4 Devsloprent) ion_Ressareh and Dev

Select transaction groups:

i~ B B Support Servioes
& B CDelivery of Finiched Goods

Figure 111: Create report — Select chapters

The administrator may restrict the “Create report” feature for users with editor. The effects for the user are as
follows:

1. The user can print reports that have not yet been finalized in PDF format only (the report file in the
downloaded ZIP file). In addition, the pages of this report all have a watermark labelled "Draft".

2. Once the report to be printed is finalized, the user will not be able to print the report directly but will only
have the possibility to request printing of this report (see the "Request report" figure).
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3.6. Menu item Questionnaire

Questions asked by the system administrator can be answered via the menu item “Questionnaire”. The ques-
tionnaire is divided into three sections. The first section is the "Variables", here the system administrator can
freely define various questions according to the requirement. The second and third sections "Group entity details"
and "Optional information"” refer to the master data. Missing or outdated master data can thus be updated by the
local user.

The answers are entered into the existing text fields and then saved via the button ~*° . Fields marked with a

"*" are mandatory fields and must be filled in. After saving, the answers can be used as variables in the docu-
mentation content. Help texts can be added at the end of a text field by the system administrators. These can be

2

read by the user via = with a mouseover.

After saving, the answers can be used as variables in the documentation content. As the questions are filled in
by the users of the different local entities, this allows for faster individualized report documentation.

The questionnaire (including prefilled and empty fields as an example) is illustrated in the following figure:

€ Questionnaire [ waszose -s2/31/2022

17?

Modified by: globaladmin, 2/23/2022 8t45:05AM Created by: globaladmin, 9/21/2021 8:23:38 431

Name*
Master data

Description
Master data

v Variables

Status of questionnaire lnprog‘resi. >

Test mandatory*

Question Test 1

Question Test 2*

Question Test 3*

v Group entity details

Full name*

DE-Demo Headquarters AG

Short name

Demo AG

Code*

Uo1

Previous name

Demo AG

Entity type

Central Entrepreneur (CEN)/ Manufacturer (MAN)

Country

DE - Cermany x v ‘

Address

MusterstraBe 11,1111 Musterstadt |

Local currency

EUR- Euro x ~ |

v Optional information

Name of tax office

Finanzamt Musterstadt

Address of tax office

MusterstraBe 47, 11111 Musterstadt

Tax number

I,

Number of trade register

123456789

Name of trade register

Musterstadt

Address of trade register

MusterstraBe 364, 11111 Musterstadt

Legal representative (with address)

Max Mustermann

Business objective of the entity

The company is the ultimate parent of the Demo group. Its purpose is the development, market|

Formation date

Figure 112: Questionnaire

3.6.1. Status of the questionnaire

1/1/1990

Current state: Active

save
Saveand close
Send link as e-mal

Close

If you are an "Accountable" or “Responsible”-user for your reporting company, you can change the status of a
guestionnaire and pass it on to the "Reviewer" (see Reviewer) or a user with the role "Approve Task" to review
the changes you have made ("Submit for approval®). If no Reviewer or user with the role "Approve Task" is
available, you can directly set the questionnaire to "final".

The status of a questionnaire can be found at the top right of the window (St2tus of questionnaire  Open @ ).

Like the processing status of a module (see_Status of the module), the progress of processing the questionnaire
is also displayed in different colors.
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3.6.1.1. Filling in the questionnaire
To complete the questionnaire, the answers to the questions can be written directly as free text in the corre-

sponding text fields. If you hold the mouse over the symbol ? a help text appears for those questions for which
the system administrator has provided a help text. By clicking on "Save", the answers are logged in and can be
changed again at any time as long as the questionnaire still has the status "In progress".

NOTE: All answers can be used as variables in the module text.

3.6.1.2. Review process for the questionnaire

Status of questionnaire Open

By clicking the button . at the top right of the screen, you open the review

mode.

In this mode, the Delegated User of a questionnaire can complete his delegated task, or a Responsible User can
submit the questionnaire to the Reviewer for his approval, provided a Reviewer has been assigned to someone.

NOTE: The review mode for questionnaires is the same as for the “ Module review process”.

Task managers (users with the role "Approve Tasks", Responsibles / Accountables or Reviewers) can check the
questionnaires directly in globalDoc. Task managers are notified by e-mail about tasks that are to be reviewed.
Task managers can comment on the questionnaire, make changes to the questionnaire, approve it, or re-open
the task to initiate further processing of the questionnaire.

The task manager must check questionnaires with the status "Approval pending". The right side of the screen-
shot shows the different options for the processor of the questionnaire: "Action", "Info", "Comments", "History"
(see Figure "Options in the review process of a questionnaire").

P": globalDoc Selution 9.1 4 Questionnaire m 1/3/2022 - 13/31/3023.

Mo

Max Mustermann

[Frazozo

Figure 113: Options in the review process of a questionnaire

The sections can be opened by clicking on the button , while the contents are displayed just like for modules.
Action

The section "Action" allows the user to control the approval process of the questionnaire, select email notifica-
tions, and delegate the responsibility for the questionnaire.

For detailed information about the options within this section, see the corresponding document section for the “
Module review process”.

Comments

The section "Comments" allows users with different roles to add comments, e.g. instructions or questions about
the processing of the questionnaire.
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For detailed information about the options within this section, see the corresponding document section for the *
Module review process”.

Info
The section "Info" allows the user to define and delegate tasks.

In this option section it is possible to identify the responsibilities of the roles and to create a deadline for the
completion of the task as a responsible.

For detailed information about the options within this section, see the corresponding document section for the “
Module review process”.

History

The section "History" allows to track who processed the questionnaire and when the questionnaire was pro-
cessed.

For detailed information about the options within this section, see the corresponding document section for the “
Module review process”.

Checklist

As already explained in the chapter "Status of the module”, checklists can be created in order to ensure a com-
plete and structured processing of the task.

Detailed information on the possibilities within the options section can be found in the corresponding section for
the “ Module review process”.

Checklist

© [ Please add optional information

0 Add item to Checklist ...

Figure 114: Questionnaire Checklist

Checklist

The checklist cannot be modified anymore because the
documentation of o1 - DE-Demo Headquarters AG' is in
review or has been finalized.

© [ Please add optional information

Figure 115: Questionnaire Checklist-Note
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3.7. Final review

If a user has been assigned the Reviewer role for a reporting company, the user can submit the TP documentation
to the Accountable for approval. Otherwise, the Responsible can submit the TP documentation to the Accounta-
ble for approval.

The submission of the TP documentation to the Accountable for approval takes place in the "Overview" view.
Here, the workflow menu can be displayed by clicking on "Status of TP documentation” (top right).

e globalDoc Sohution 9.1 & Documentation content 5% Uoz-FRDemoSA > m 1/1f2021-12/31/2021 v
Overview
Status of TP-Documentation In progress () <
Action A
Search & replace Collapse all
~ 1 General information Modules: ¢ Attachuents: 5 Send email?
1 General information o . -
# Background [Global] & Attachments: 1
2 Description of Relevant . # Organizational Structure [Global] [ Attachments: 3
Transaetions v - St
# Business Overview (Research and Development) [Divisional:Function_Research and Development] [ Attachments: 1
3 Functional Analysis o # Business Overview (Support Services) [Divisional:Function_Support Services] [
# Key Competitors [Local] E5
D ,
PricingMethod o @ /' Company history [Local] 0§

# - Showease variables + Attachments - [Local]

g dpplication of theTransfer gy Comments A

# TestTablei23 [Local]

Pricing Method
# TestModule [Local] Status of this module changed to In progress on z022-11-23
2 Description of Relevant Transactions Modules: 6 Attachments: 5 obigres
# Transaction overview [Global] [
# Description of Relevant T ions (Research and D ) [Divisi ion_Research and D ] & HimEn iz
# Transaction Matrix (R h and D¢ ) [Divisional: ion_Research and Development] &
# Description of Relevant Transactions (Support Services) - Provider [Divisional: Function_Support Services] Attachments: 1 @
# Description of Relevant Transactions (Support Services) - Recipient [Divisional:Function_Support Services] £ Eiaime
# Transaction Matrix (Support Services) [Divisional-Funetion_Support Services] 7 Info v
¥ 3 Functional Analysis Modules: 2
= History v
# Functional Analysis (Research and Development) [Divisional:Function_Research and Development] 7
# Functional Analysis (Support Services) [Divisional: Function_Support Services]
Checklist A

Il

4 Selection of the Transfer Pricing Method Modules: 3

#' Description of Transfer Pricing Methods [Global]

# Selection of the Transfer Pricing Method (Research and Dy ) [Divisional:Function_Research and Devel ] & © Addimeo Checktie.

# Selection of the Transfer Pricing Method (Support Services) [Divisional:Function_Support Services] [ m
~ 5 Application of the Transfer Pricing Method Modules: 2 Attachments: 3

# Application of the Transfer Pricing Method (Research and Dx ) [Divisional:Function_Research and D ] &

Figure 116: Documentation overview — Submit for approval

There, the status of the TP documentation in the "Activity" area can be changed from "In process" (red) to "Ap-
proval pending" (yellow) by clicking on the "Submit for approval” button.

If before clicking on the "Submit for Approval" button the default checkmark for "Send Email?" has not been
removed, the Accountable will receive a system automatically generated email indicating that the TP documen-
tation has been submitted to them for approval.

NOTE: Before clicking the "Submit for approval" button, an entry can be made in the "Optional note text" field,
which will then appear in the system-generated email.

Action P

Send email?

Optional comment

Figure 117: Optional E-Mail. Text
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The system-generated email contains a link that takes the accountable directly to the "Final Review" view (after
entering username and password, if applicable).

Y testi@datenwerk-it.de 09:08 (vor O Minuten) ¢ 4
@ anmich~
Hp Englisch v > Deutsch =  Nachricht ibersetzen Deaktivieren fiir: Englisch x

The report of U01 - DE-Demo Headquarters AG has been submitted te you for approval by Reviewer01

Deadline: 31.12.2023 00.00:00

Documentation Period” 01.01.2028 - 31.12 2028

Figure 118: Submit approval email to accountable

After clicking on the link (and entering username and password if necessary) the accountable will be redirected
to the following page.

= pw—c.' globalDoc Solution 0.~ Uoz-FR-DemoSA. [ u/a/zoes- 12/3y/z0nt 9 e

Standard Local File: U02 - FR-Demo S.A.

Action ~

Send email?

FR-Demo S.A.
s s

Transfer Pricing
Documentation Comment :
L O C al Fi] e ;}:;E gﬁ:gxgﬁe changed to Waiting for approval on
For fiscal year ending 12/31/2021

Attachments A

@) [ Attachment 4.pdf

@ CoreTaskManagementGrid_so221027 (2).xlsx

@ CoreTaskManagementGrid_no221027 (2)lsx

@) [ Demo benchmarking study report - Global Research ...

Figure 119: View final review

Clicking on "Final Review" opens a new window in which the complete documentation can be read and reviewed.

Once the TP documentation has been submitted for approval, this window can also be opened in the "Reporting
company" navigation item via a new "Final review" navigation item.

In this window, the Accountable can read the entire TP documentation and download it if required (watermarked
"Draft" in each case). Furthermore, he can download all attachments here.

In addition to the accountable, only the system administrators have access to this area.

Depending on the rights assigned to you, you will see up to three selection buttons in the "Activity" area of the
opened right workflow menu:

Submit for Confirm as Download
approval final report

Here you can submit the TP documentation to the Accountable for final review by clicking on the "Submit for
Approval” button, or, by clicking on "Confirm Final" you can change the status of the TP documentation to "Final".
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Both user roles (Accountable and System Administrator) can reopen the final report in this area and set it to draft
status.

During the final confirmation, the system checks in the background whether the questionnaire is still open. If this
is the case, the documentation cannot be set to final. This has the following reason: If the answers in the ques-

tionnaire have answered questions about master data or changes have been added, these must be confirmed
and finalized beforehand.

Questionnaire contains unconfirmed changes ®
The gquestionnaire contains unconfirmed changes to the master data.

Please finalize the questionnaire first.
Afterwards you can finalize the documentation.

Go to Questionnaire Close

Figure 120: Open Questionnaire

By clicking on the "Go to questionnaire" button, you will be redirected to the questionnaire page.

] globalDoc Solution 9.1 € Questionnaire m 1/1/z021 - 12/31 /2021 1 ?
) Current state: Active
Q Settings Modified by: seima, 11/23/2022 10:25:56 4M Created by: josrg, 11/22 /2022 12:58:27 P —
Save
[="] Documentation setup Status of questionnaire In progress () Se=lndbins
Close
Name*
711 Reporting entity Optional Information
} Description
Master data Please provide the optional information for
documentation purposes
Transactions
Documentation content
~ Variables
Attachments Number of employess® A ?
Ve si ings duri: ing period?* . ?
Create report ‘Were there business restructurings during the reperting period? yes ?
Name of CFQ
Questionnaire Founding date
Annual report available ]
Final review . : :
= Group entity details
o/ Tasks Full name* DE-Demo Headquarters AG
Short name Demo AG test
i1 Analysis Code* Vo
ERP number 0001

Figure 121: Questionnaire changing status

With the "Download Report" button you can download the report as a PDF file. As long as the status of the TP
documentation is not yet "final", the PDF file contains the "Draft" watermark. When the status of the TP docu-
mentation is set to "final", the "Draft" watermark is also removed from the PDF file.

On the right side, in addition to the above buttons, you will find the option to control the email sending and to
insert an optional hint text for the email.

In the Comment section you can leave a comment and in the History section you can view the change history.

While the Attachments section has all the attachments for the complete documentation, you can also download
and review them directly here without having to go into the individual modules.

NOTE: If the report is reopened or rejected because changes are still needed, then these changes must be made
as usual under Documentation Content in the individual modules. With the comment and email function, the
accountable can leave their change requests or a reason.
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Action A

Send email?

Optional comment

Comments A

Status of this module changed to Waiting for approval on
2022-11-23 10:20:38
Comment

Add

History W

Attachments ~

7 Attachment 4.pdf
CoreTaskManagementGrid_ 20221027 (2).xlsx
Demo Attachment Excel xlsx

7 Demo Attachment PDF.pdt

7 Demo Attachment Png.png

[/ Demo Attachment Word.docx

7 Demo benchmarking study report - Global Research a...

[/ Demo benchmarking study report - Global Support Se...

CECHECECHECHECECHEC

Figure 122: Final review - status change
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4. Program item Tasks

4.1. Overview

A click on "Tasks" redirects the user to an overview page displaying all tasks to be completed or already com-
pleted:

s

glabalDoc Solution o.1 & Tasks 5 Uos - DE-Demo Headquarters AG 3 ﬂ /1/2019 - 12/31/2019

750 Reporting entity - R Responsiler
e e rrs AT
Overview

Task management
1/1/2023 - 12/31/2023 1/1/2021 - 12/31/2021 1/1/2019 - 12/31/2019

Figure 123: Overview Tasks

With the filtering option "Dimension*", users with corresponding rights can display the task area according to
different dimensions (countries, reporting companies, selected reporting company) and access the displayed
tasks. You can also set the reporting period (All periods, Selected period) and the responsibility (All tasks, Own

tasks). Under Applyiic , the chosen filter will be applied.

Depending on the dimension selected, all tasks are listed in tabular form under or next to the pie chart according
to various criteria, such as the country, the users responsible, or the task status.

The pie chart in the Figure "Overview Tasks" illustrates the fraction of pending as well as finished tasks which
one reporting company still has to take care of in the respective reporting period.

Below the pie charts you will find a detailed displayed task list that graphically highlights the status. If you have a
longer task list, you can also search for it directly here with the search.

Usermanual
PwC 96



ers AG ) m 1/1/2019 - 12/31/2019

Reporting period % Country % Code % Full name % & * ible % itted / Distribution
Final
, gl T e woro
v 1/1/2021-12/31/2021 :‘1'9 mh’y Vo1 Benutzerhandbuch  Selmal globaladmin globalAdmin 64/0/0 _
P ‘ No country code - .. . . . .
fa/z021- 12/ : handigiobalad Jobalad stofo
Vs 1/1/2021 - 12/31/2021 e Uo2 s5/0/0
No country code Rl JobalAdmi
’, ol o e bormamal e siolo
; . No country code - Administration . . .
fyfzozs- 52/ v fobalad fobalad siofo
P 1/1/2021 - 12/31/2021 oot o4 S s5/0/0
Va 1/1/2019 - 12/31/2019 AD 029 Demo Andorra pw: Kennworta! Selmal Selmal. 29f0/0 _
’ \ifeng-welgfoors DE TTsameName s Kenaworta! P — Jolo I
’ e R - a2 e e o e 2fo/o
’ \ifeng-welgfoos DB 003 TSTsameName s Kennworte! Py — do/o
No country code
’ S Benutesbandonch Sema Seima w/o/zs S S
. . Ne it de e
rd 1/1/2023-12/31/2023 © country code DEAH Administratorenhandifetina Selma s6/0/1 _I%
selected
’, Uiy ol gy Vsrmael Sl sea wiole

Figure 124: Task overview

Although tasks are displayed both on the home page and in detail in the menu item "Tasks", depending on

individual authorization, there is also the option of exporting the tasks to Excel via the button kssashd (see Figure
"Export tasks"). In this way, the user can also store or analyze the task list locally on their computer.
File Home Insert Page Layout Formulas Data Review View Help Acrobat U Comments 5 Share
E\” & Arial v10 o« AT A 29 Wrap Text General v Elinsert ~ x - A? /O
paE @ - 7 o o e A T . o w Cu%nal Fu%:is % %DEIE'E - B s%m& Find& | Analyze
S {1 == v Merge & Center + | BB % 9 6 38 | o tio Tablew Styles~ | BFormatr | €~ Fiterv select~ | Data
Clipboard 1 Font ] Alignment ] Number ] Styles Cells Editing Analysis ~
Al - fe Name v
A C [«
1 [Name |Processing deadline  Linked to
2 Key Competitors 31.12.2020 Key Competitors
3 Key Competitors 31.12.2020 Key Competitors
4 Test Local File Word Shapes 31.12.2020 Test Local File Word Shapes
5 Module assignment - Organizational structure 28.02.2022 Organizational structure
6 Transaktionsmodul 31.12.2020 Transaktionsmodul
7 Module assignment - Description of controlled t ions[A13] 28.02.2022 Description of controlled transactions[A13]
8 Module assignment - Transaction volumes 28.02.2022 Transaction volumes
9 Module assignment - Transactions 28.02.2022 Transactions
10 Module assignment - Summary by transaction group 28.02.2022 Summary by transaction group
11 Module assignment - Functional and risk analysis 28.02.2022 Functional and risk analysis
12 Module assignment - Conclusion: functional characterization 28.02.2022 Conclusion: functional characterization
13 Module assignment - Appropriateness of the transfer pricing method 28.02.2022 Appropriateness of the transfer pricing method
14 Module assignment - Benchmarking study 28.02.2022 Benchmarking study
15 Tested party 31.12.2020 Tested party
16 Profit level indicator 31.12.2020 Profit level indicator
17 Multiple-year analysis 31.12.2020 Multiple-year analysis
18 Results and conclusion 31.12.2020 Results and conclusion
19 Module assignment - Insert Word Art/Shapes usw. 28.02.2022 Insert Word Art/Shapes usw.
20 Questionnaire Variablen 31.12.2020 Questionnaire Variablen
21 Module assignment - Uberschriftarten 28.02.2022 Uberschriftarten
22 Module assignment - Fussnoten 28.02.2022 Fussnoten
23 Cross reference und Bookmarks und Link 31.12.2020 Cross reference und Bookmarks und Link
24 Module assignment - Text box 28.02.2022 Text box
25 Conrolled Field wie bei PwC Template 31.12.2020 Conrolled Field wie bei PwC Template hd
Status_Task summary ® [»]
Ready [ Display Settings ] I ——a—+ 0%

Figure 125: Export tasks

4.2. Menu item Task management

Provided that a local user has been assigned the role of a local task administrator ("Task administration" role)
by the system/security administrator, the menu item "Task management" is also displayed under the program
item "Tasks".
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Via “Tasks/Task Management”, the user is directed to the overview page of the already created tasks (see
Figure "Task Management" below) as well as to the available functions for managing them:

o P globalDoc Solution 9.1 & Task management [ 112019 -12/33/2019 1?

1% Reporting entity

[ en T e [t e [ S~

o Tasks ~ [0 Laststatuschange | Name | Navigationitem | Scope | Linkedto |Processing deadlir]  Checklist  |annuallyrecurring  Assigned Modifiedby | Modified date |
F— - % x x . % x v x v o x x x

Ola . Edit Master Data  Master data NAVIGATION_ITEM 12/19/2020 1 globalAdmin 5/13/2021 1:53:04 F

P Ola|s 73d benchmasking | Documentation con{ MODULE Local Beachmarking Stady (R 72/28/ 2020 ggobaladmin |1/1g/2020 1030542

Ola|s 7dd organisational <Documentation conf MODULE Organisational chart s3/rg/2020 5 gobaladmin |1/1g/70%0 1030357

Ola »# Add two main comp Documentation conf MODULE Key Competitors 12/24/2020 5 Selma 7/13/2022 gubiqz 4

Olelr Describe company h Documentation conf MODULE Company kistory 12/20/2020 5 globaladmin 1/16/2020 322136 |

O a » ‘Enter Module contet Documentation conf MODULE ‘Admin edit Module 12/31/2020 o globaladmin 1/13/2020 1:08:58 1

Olalr Fill out Adrmin-Mod: Documentation conf MODULE dmin edit Modle 12/31/2020 sgobalsdmin  |1/13/2020 1320 B

O & | # 7/28/20m Module assignment Documentation con{ MODULE Functional Analyss (Support {7/28/2021 + globaladmin 282021 914722

EI Shovease the variah Documentation con{ MODULE Showease variables - Attachiza/25/ 2020 s gdobaladmin |1/15/2020 3300 E

7 ls/3/a0m0 Optional Informatio Manage questionnsi QUESTIONNAIRE 12/17/2020 w0 globaladmin__|3/13/2020 obian §

Ola # Fill out questionnait Questionnaire | NAVIGATION_ITEM 12/17/2020 o globalAdmin 5/12/2021 3:52:23

Pageli Jots o [ ] r—

Figure 126: Task management - Task administration

The view of all existing reporting periods (tasks) can be sorted by the following attributes by clicking on the
corresponding field:

e Last status change e  Checklist

e Name e annually recurring
e Navigation item e Assigned

e Linked to e Modified by

e Processing deadline e Modified date

e Area

_—

The selected task can be deleted directly using the v symbol or edited using the / symbol.

The overview page provides various functions for managing tasks, which are briefly described below:

4+ New Create a new task

W Delete Delete the selected tasks

& Export to Excel Issues the task overview as an Excel table

Configure the search: Select "Simple search”, "Ad-
0 Search options w vanced search" or columns. The search can also be up-
dated here.

Under Tasks/Task management, the detail view for creating a new task is opened by selecting the
button.

The detail view of a new task consists of the tabs "Task details" (see Figure "Create new task")
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pw% globalDoc Solutian 0.1 & Task management m 1fsje019 - 12/3s/e019

71T Reporting entity
of Tasks

- Close
Overview

Task details

Task management

Pr

annually recurring

T Checklist mandatory

Figure 127: Create new task

The creation of a new task requires in the tab "Task details" the input of a navigation item, which can be selected
with the help of a dropdown menu, by clicking on the empty field, a name must be given to the task, as well as a
short description and the processing time.

By checking the boxes in the lower area, it can be selected whether a task is annually recurring and whether a
mandatory checklist should be activated.

After saving and then clicking on / of the corresponding task, the "Reporting entities" "Additional guidance"
and "Change history" tabs are displayed next to the "Task details" tab.

On the "Task details" tab, the according modules have to be chosen. If the box next to the option "Checklist
mandatory is checked", the "Checklist" area is displayed in the "Task details" tab. By clicking on "Add item
to Checklist..." a new item can be created on the checklist.

For more information, see also the Review process for the modul/Checklist.

pw{. globalDoc Solution 9.2 4 Task management [ wv/z019 -12/30/2019 1?

11 Reporting entity v Modified by: slobalidmin, 5/12/2021 1:53:04 PM Created by: slobalidmin, 12/16/2015 10:14:38 A3

o Tasks ~ Taskdetalls | Reportingentities | Additional guidance | Changs history
Overview

gation item*
Master data

Task management e
Edit Master Data

Fill all necessary information in Master Data

annually recurring

Checklist mandatory

Figure 128: Task details
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In the second tab "Reporting entities", after saving the new task, provided it refers to Local modules, certain

reporting companies can be assigned or removed using the buttons ~ * ASSIENreportingcompany oy

& Drop selected reporting company ¢, vion (see Figure "Create new task - Assignment of reporting entities”).

prw-c.. globalDoc Solution 9.1 4 Task management m 1/1/2019 - 12/31/2019 1 ?
a Reporting entity v Modified by: gisbaladmin, 5/12 /2021 3:52:23 PM Created by: globalidmin, 1/16/2020 3:32:25 P -
o Tasks ~ Taskdetails | Reporting entities | Additional guidance  Change history : and clo
Overview el
los

) Exclude admininistrators from responsibles

Task management

Assigned reporting entities
- 1
Code Name = — = = = ted | Disision BU Product group Vetrag 1
Select reporting entities ®
x x x x x
P
0| Code Name | Division|  BU  [Product o] vetraga |
© Drop selected reporting entities + Assign1 x x x x x x

[/ oog. TST same Name

Note: Please double click on the assigned repor (502 TST same Name
0o TST same Name
0oz Demo Andorra
=] IT-Demo sales 5.pA.
O|tae MEX-Demo Sales Ltd
O|voz FR-DemoS.A. F LFo1 PG
O|vog CZ-Demos.ro.
O|vog US-Demo Sales Hub |
C1|Uos DE-Demo Headquart

Page[s Joft oo v
»
OK | Clase

Figure 129: Create new task - Assignment of reporting entities

By double-clicking on the selected reporting entity, you can also enter a company-specific key date (i.e. a Pro-
cessing deadline) and a responsible editor. Only the system/security administrator can enter a specific key date
(see Figure "Create new task - Edit reporting entity").

W{' globalDoc Solution .1 € Task management [=] v/a/z019 - s2/33/2019 1?
1 Reporting entity v Modified by: siobaladmis, 5/13/2021 3:52-23 751 Created by: gicbsladmin, 1/55 /2020 3:53:29 PM
o Tasks ~ Taskdetsils | Reportingentities | Additionalguidance | Changehistory —=

Overviens Delets

) Exclude admininistrators from responsibles

Task management

Assigned reporting en F
Processing deadline *
O Code ‘ . BU Product group ot
12/17/2020
x x x x
oog [ISTsame  please note: Processing deadline Date should be in the future

pw: Kennworta!

& Dropselected reporting e _

Note: Please double click o Recponcivie
pw: Kennworta!

Apply  Close

Figure 130: Create new task - Edit reporting entity

Various attachments can be uploaded in the "Additional guidance" tab. These are listed in tabular form in the
overview and can be downloaded or deleted on request.

NOTE: The attachments uploaded in the "Additional guidance" tab should not be confused with the module
attachments (see "Module attachments”) as they are only used for additional internal explanation of the respective
task or give processing instructions. They are not attached to the transfer pricing documentation under “Create
report”.

The "Change history" tab allows the user to track the changes made to the corresponding task.
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The program item "Tasks" allows you to open the menu item "Documentation content" in the menu item "Task
management" in the column "Navigation element" by clicking on "Documentation content". When the mod-
ules are open, the field "Status of module" is displayed in the upper right part of the detail view (see Figure
"Status of module").

€ Documentation content 8 Uo:-DE Demo Headquarters AG 3> [*™] 1/1/z019 -12/31/2019

Overview 1 General Information : Organisational chart e ——
Local, Word document [ Lninsis ] Action -
Search & reglace
DETAILS ATTACHMENTS CHANGE HISTORY ) View Merged Data Send email?

1 General Information

[©]
>

Option:

Background
e / Editmodule] # Edit with Online Editor m Modified by: slobaladmin, 1/36/2020 3:26:37AM Created by: sisbaladmin, 3/20/2013 :30:31 P
O s T
Organisational chart
Business Overview (Research
and Development)

Confirm as final

Business Overview (Support

00 000 0C @ OGG

Services)
Comments ~
a) Organisational chart
Key Competitors
Lo Status of this module changed to In progress on 2023 01-
The organisational chart of sReporiingGompanyShoriNames in FY aPeriodEndYears is e

Company history illustrated in the following figure: Commen

- Showease variables + [Please acd]

Attachments -

Admin edit Module m

Test Local Fils Word Shapes

4+ Info

2 Description of Relevant
Transactions o - ° History v
3 Functional Analysis . v Cheekdist

-

Figure 131: Status of module

By clicking on the 2 icon, a display window opens on the right side of the screen in which the possible actions
("Action"), details of the corresponding task ("Comments") as well as the specified additional information
("Info"), change history ("History") and, if applicable, a checklist ("Checklist") is displayed. (as explained in the
document section status of the module).

ili Uox- DE-Demo Headquarters AG > m 1/1/2019 - 12/31/2019

1 General Information : Organisational chart

Status of module Tn progress
Local, Word document progress () <

Action ~

DETAILS ATTACHMENTS CHANGE HISTORY [ View Merged Data Send email?

Optional comment

/ Editwith Online Editor] g Download file Modified by: clobaladmin, 1/:6/2020 5:26:37 AM _Created by: clobaladmin, 5/20/2019 :50:31 P}
S

Delegated

Select an Option -
Confirm as final

Comments ~
a) Organisational chart

The organisational chart of «RepertingCompanyShortName» in FY «PeriodEndYears» is ‘s;a::_‘ S;‘S']mdul“d'ange'lm In progress on 2023-01-

illustrated in the following figure: Comment

[Please add]

3 Info v

° o -

Checklist ~

Figure 132: Starting the approval workflow
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Once the module has been processed, the user (Delegated user) can change the status of the workflow man-
agement in this display window by clicking the corresponding button in the "Action" section. If required, the
system generates an email to the relevant users informing them of the approval submitted.

The Accountable, Responsible or Reviewer has the authority to ultimately confirm the module after checking it
by clicking on the button "Final confirm" (button to be inserted as an image if necessary). If desired, the system
will also generate an e-mail to the relevant users to inform them about the final confirmation.
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5. Definition of Terms

Archive:

Under Menu item Create report, it is possible to archive generated reports or to upload separate files as final
reports to the archive. You can manage the archived reports in the same place via "Display archive".

Divisional Level:

The Divisional level contains information relevant to a particular group of reporting companies.

Divisions:

Divisions represent a specific group of reporting companies. For example, divisions can be divided into regions,
functions or business units. Modules with documentation relevant to a specific group of reporting companies can
then be assigned to a division. Specific user rights can also be distributed for each created division.

Documentation content:

The content of all modules assigned to a reporting company forms the documentation content of this reporting
company. Transactions, details and optional information (all of which can be inserted into the text as placehold-
ers) also belong to the documentation content.

Documentation structure:

The documentation structure contains the chapter structure as well as all modules of a reporting period. When a
new reporting period is created, the structure of the previous reporting period is initially adopted but can be
adjusted.

Documentation types:

After uploading, module attachments can be classified into different document types. When a report is generated,
these attachments are sorted accordingly. The document types can be created and edited by a system adminis-
trator under Settings/Administration/Document types.

General materiality threshold:

Threshold value used throughout the Group to determine whether or not a module related to a transaction should
be included in the final report and in the attachments. The threshold is country-specific and therefore depends
on the legal requirements applicable to the local reporting companies. The general materiality thresholds are set
by the system administrator.

Global Level:

The Global level contains information relevant for all reporting companies. However, Global modules can also be
distributed individually to reporting companies as required.

Group companies:

Group companies are all legal entities and branches of the group that are created in globalDoc and are available
as transaction partners for the business relationships to be documented. They can, but do not necessarily have
to be, reporting companies (legal entities and permanent establishments) for which a documentation report is
prepared.

Local Level:
The Local level contains information that is relevant for the local reporting company.

Menu items:
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Menu items in globalDoc are the selection fields of the main menu released by the system/security administrator
for the respective user.

Module:

A module is a placeholder for documentation content. The documentation contents can be added to a module in
the form of a Word upload (Word module) or by using the Online Editor feature. Module contents basically consist
of Microsoft Word documents (docx format) and are merged into a single document when a report is generated.
Any number of attachments can be added to each module, which are output as separate files when a report is
generated.

Global, Divisional and Local modules can be created according to the three information levels. The contents of
the Global and Divisional modules are created once and thus, displayed equally to all assigned reporting com-
panies. Local modules can also be assigned to all reporting companies. However, the content and appendices
are specifically filled by each reporting company without affecting the content of other reporting companies.

Module attachments:

Module attachments are files attached to a module. These can be different document types (Word, Excel, Pow-
erPoint, Zip, Visio, PDF files, etc.). In the case of centrally specified modules, it is important that these documents
only contain information that is valid for several companies. When generating reports, these documents can be
included in the appendix to the report.

Module cluster:

Modules can be combined into module clusters. These module cluster can then be assigned as a whole to re-
porting companies, so that the distribution is always uniform and consistent. Module clusters can be created for
homogeneous and similar reporting companies to which the identical modules are to be assigned.

Report:
The report includes the transfer pricing documentation of the selected reporting company and its appendices.
Report templates:

Report templates determine the format of the document in which a report is generated. globalDoc formats the
headings, font and font size, line spacing, title page, table of contents etc. according to the selected report tem-
plate. In addition to the "Default template”, which is stored in the system by default, any number of report tem-
plates can be uploaded.

Reporting company:

Reporting companies are group entities or permanent establishments for which a documentation is prepared. For
this purpose, a check mark must be set by a system/security administrator under "Creates report?" under Set-
tings/Administration/Group entities. A check mark must also be set under "Has transactions?" to be able to use
the Reporting company/Transactions function.

Reporting periods:

Reporting periods are the periods for which documentation reports must be created using globalDoc. The docu-
mentation contents are separated according to time periods. A new reporting period is usually created by copying
a previous reporting period. The master data is copied, but can be adjusted for each reporting period. Reporting
companies and divisions can be copied with their contents into the new reporting period, but this is not absolutely
necessary (for example, in case a reporting company is no longer documented).

Roles:

Roles are access rights to the individual areas of globalDoc. This includes in particular read and write rights. The
roles are managed by the system/security administrator.

In addition to these access rights (roles), specific user roles with specific tasks (such as System administrator,
task administrator and Approve tasks) are also assigned in globalDoc to individual users.
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Single sign-on:

"Single sign-on" refers to an authentication procedure in which the user has to log on to the software once with
his or her access data.

Template document:

Local modules are specifically filled by the individual reporting companies. These are usually empty. Alternatively,
template documents can be created centrally and uploaded to Local modules. These can then be used and edited
by the local user as a template.

Transactions:

Transactions are business events such as purchases/sales of goods, services, loans, deliveries, licenses, etc.
with affiliated group companies at a certain price (transfer price).

Transaction groups:

Transaction groups are defined in the settings by the system administrator and can be selected under "Reporting
companies/Transactions/Transaction matrix" when creating transactions. This is about a group-wide uniform
naming of the Transaction types/Transaction groups?.

Transfer pricing analysis - Attachments:

Transfer pricing analysis attachments are files that serve as evidence of appropriateness (e.g. benchmarking
studies). These files can also be inserted in the appendix to the re-port.

Types of documents:

Module attachments can be classified into different document types after uploading. When you generate a report,
these attachments are sorted accordingly. The document types can be created and edited under Settings/Ad-
ministration/Document types.

User:

Users are the users created by the system/security administrator in globalDoc. Each user has an account with
which he or she can log in to the respective globalDoc instance. The system/security administrator is responsible
for access rights (roles) granted to the individual users, in particular read and write rights, as well as the user
roles granted to the individual users (e.g. Task administrator and Approve tasks).

Variables:

Variables are placeholders in the documentation content, which are automatically replaced in by the information
on the respective reporting company (name, short name, fiscal year, address, etc.) when generating a report.
Information on the companies can be defined either under Settings/Administration/Group companies by the sys-
tem administrator or locally under Reporting companies/Reporting company details.

The transactions entered in the Matrix under Reporting company/Transactions/Matrix can also be displayed in
the report using variables.
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6. Appendix

6.1. General click paths

6.1.1. Tasks

1. Viaclick 4 you can directly open the relevant task (module).

pw{' globalDoc Solution 9.1 5% Ui - DE-Demo Headquarters AG tl 1/1/2019 - 12/31/2019
17 Reporting entity v
b Q o Y
Tasks v
Task(s) assigned to your selected reporting entity: 2 ~
\Taslc(s) assigned to your selected reporting entity: 6 n
# [2/15/2038] Module assignment - Test Local File Word Shapes
# [12/19/2020) Edit Master Data /' [2/15/2018] Transaktionsmodul

# [12/19/2020) Add organisational chart
# [12/20/2020] Describe company history
# [12/24/2020] Add two main competitors

# [12/28/2020] Add benchmarking study
# [12/31/2020] Fill out Admin-Module E Create report

No final report(s) submitted. Reports can be generated in the print section.

Figure 133: Home screen of globalDoc

2. Via submenus you can open task overview.

puTcl globalDoc Solution 9.1 & Tasks E Uo1 - DE-Demo Headquarters AG ) 1/1/2019 - 12/31/2019

E Reporting entity - Dimension® Reporting period* Responsible®

 Tasks N Entity All Periods All Tasks
Overview
‘Task management

1/1/2023 - 12/31/2023 11172021 - 12/31/2021 1/1/2019 - 12/31/2019

Figure 134: Task overview

« If necessary, select ,Entity“or ,Current entity“ under Dimension*, select the period under Reporting
period, select the task area under Responsible and confirm with ,Apply Filter* (The "Export" button
generates an Excel table with a list of all the tasks previously selected by the applied criteria). Then click

on 4 the icon to edit the list of tasks. If “Entity” was selected under Dimension*, you will now be
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forwarded to the view of the selected company. If “Current entity” has been selected under Dimension*,
you will now be forwarded directly to the selected task.

* To create a new task, first click on ,Task management“and then in the window that opens (see following
figurei click on one of the visible manual tasks created by the task administrator to edit it. You can also

click to create a (custom) manual task.
* You can also click on one of the visible manual tasks created by the task administrator to edit it (3).

NOTE: Only users with the necessary rights have access to the menu item "Task administration".

p globalDoc Solution 9.1 € Task management m 1/1/2019 - 12/31/2019 12?
771 Reporting entity g
" I O P
W Tasks A u) Laststatus change |  Name |Navigation iten] Scope | Linked to | Processing dead  Checidist  [annually recurr]  Assigned | Modifiedby | Modified date |
) x x x x x x v x v ox x x x
Overview
Ola]e Edit Master Data Masterdata | NAVIGATION_ITEM 12/16/2020 1/ globaladmin  5/12/2021 1:53:0)
. . Olals Add benchmarki1 Documentation ¢ MODULE Local Benchmarking Stud 12/28/2020 3 globalAdmin 1/13/2020 10321
Olafr Add organisation Documentation ¢ MODULE Organisational chart 5 globalAdmin  1/13/2020 10:321
Ole s Add two main co) Documentation ¢ MODULE Key Competitors 5/Selma 7/13/2022 9:16:4
Ole|z Describe compan Documentation ¢ MODULE Company history 5 globalAdmin 1/16/2020
ez Enter Module cot Documentation ¢ MODULE Admin edit Module o|globaladmin 1/
ez Fill out Admin-M Documentation ¢ MODULE Admin edit Module 1 globaladmin
1| @ | / 7/28/20m Module assignmé Documentation ¢ MODULE Functional Analysis (Sup; 7/2 1 globalAdmin
Ole|r Showcase the var Documentation ¢ MODULE - Showease variables + At 12, 20 slglobaladmin 1/15/2020 3:39:d
/ 113/2020 Optional Informa Manage question QUESTIONNAIRE 12/17/2020 10 globalAdmin 1/13/2020 1:06:2
Olelz Fill out questionr Questionnaire | NAVIGATION_ITEM 12/17/2020 o globaladmin | 5/12/2021 3:52:2
Page[s |of1 100 v -

Figure 135: Task management

3. Viaclick on 4 you can manage tasks in the editing mode:

pwe globalDoc Solution 9.1 € Task management [ s3/2019- s2/31/2010
E Reporting entity v Modified by: globaladmin, 5/12 /2021 1:53:04 FM Created by: globaladmin, 12/16/2019 10:14:38 AM -
Save
of Tasks A Taskdetails = Reportingentities = Additional guidance ~ Change history :\‘ e
i e e
Task management

Name*
Edit Master Data

Description*
Fill all necessary information in Master Data

Processing deadline *
12/19/2020
Please note: Processing deadline Date should be in the future.

annually recurring

Checklist mandatory

Figure 136: Edit task mode

Fill in the tabs "Task details", "Reporting entities" and, if required, "Additional guidance".
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NOTE: Only users with the relevant rights have access to the individual tabs.

6.1.2. Create report

Start report generation by clicking on the icon . or to the menu item "Reporting company/Create report"

i globalDoc Solution 9.1 T Uot-DE Demo Headquarters AG > [™] ov01.2019 - 31.12.2010

111 Berichtsunternehmen v
Aufgaben Management Aufgaben TP Dokumentation
o Aufgaben v

Aufgabe(n) d skl ich 1 2 N

Aufgabe(n) ds ahl ik ) 6 A~

# 115.02.2018] Module assignment - Test Local File Word Shapes

# [19.12.2020] Edit Master Data # [:5.02.2018] Transaktionsmodul

# [19.12.2020] Add organisational chart

# [20.12.2020) Describe company history /
# [24.12.2020] Add two main competitors

# [28.12.2020) Add benchmarking study

# [3112.2020] Fill out Admin-Module . Bericht erstellen

Keine (finalen) Berichte vorhanden. Ein aktueller Bericht kann unter "Bericht drucken' erzeugt werden.

Figure 137: Home screen of globalDoc

& Create l'epol't E Uo1 - DE-Demo Headquarters AG > m 1/1/2019 - 12/31/2019

Select content type: | Standard Local File v | Select report 1 Englische Handbiicher ~ | Select output format:

Detailed ion w
i i 5 T t trix
Skip empty sections Review mode 0 e
attachment
Include transaction
Include group entities () 0 Include contracts
partners

Select chapters:

E - & Chapters

=)~ W# 1 General Information

- B Background [Global, Word document]

- % B Organizational Structure [Global, Word document]

~ B Organisational chart [Local,Word document]

~ & B Business Overview (Research and Development) [Divisional: Funetion_Research and Development,Word document]

W B Business Overview (Support Services) [Divisional: Function_Support Services,Word document]
- & B Key Competitors [Local Word doeument]

- w B Company history [Local,Word document]

- B g variables + Attach - [Local,Word d ]

-~ W Admin edit Module [Local,Word document]

~ W B Test Local File Word Shapes [Local,Word document]

- w# 2 Description of Relevant Transactions

W B Description of Relevant Transactions ( h and Devel ) [Divisional:Function_Research and Development,Word document]

~ & B Transaction Matrix (Research and Devel ) [Divisional: Funetion_R; h and Development,Word document]

~ w# B Deserintion of Ralevant Transactions (Snonort Servicas) Mivisional-Frmetion Snonort Services Word doement

Figure 138: Create report

Select content type (Individual, Master File, Local File), report template and output format (PDF, Word).
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Select content type: | Standard Local File v |  Select report template: [ PwC Layout v |  Select output format: [ Word v |

e =

If required: Set detailed configuration.

Select or deselect chapters to appear in the report.

¢ Create report T Vo - DE-Demo Headquarters AG > [™] s/a/019- /zsf3019
SHip empty sactions Reviewmods y
Inciuds group entities [ ::f;kmﬂm O iodadeeontracs

Select chapters:

- ¥ Chapters

¥ 1Ganeral Information

| ¥ B Eackground [Global,Word document]

- ¥ B Crganizations] Structar [Global Word document]
| ¥ B Organicationsl dhart [Local Word doaument]

| ¥ B Business Overview (Res d ionali =
VB Bues o =

| ¥ B Key Competitors [Local, Word document]

i * B Company history [Local Word docament]

Can - lwerd 7

|- ¥ Admin edit Module [Local Word docament]
L% B Test Local File Word Shapes [Local Word document]
- ¥ 2 Deseription of Relevant Transactions

|- B Description of Relevant Transactions (Research and . . Raseasch and Development Word &
VY P 4 Development) [Divs: . Research and Devel ~

- ¥ B Description of Relevant E

Y J— ) , Suppart word docaraent]

- ¥ 3Functional Analysis

L~ % B Fonctional Analysis (Research and Development) o Reseazch and Development ¥

B Fonctionslandy ,_Suppart Ford document]
- ¥ 4 Selection ofthe Transfer Pricing Method
|- # B Doscription of Transfer Prieing Methods [Global word documant]
i B Seection of the Transfer Pri fethod (R hand. _Research and Devels t,Word docament]
i ¥ B Selaction of the Transfer Pricing Method ons Word & ]
~ ¥ 5 Application of the Transfer Pricing Method
| B spplication of the Transfer (Research and Devels ) ion_Research and Devel

L @B 1ol Study Devel 1) [Local,Word & 1
- v B spplication of the Transfer =

Vord docurment]

Select transaction groups:

B~ ¥ Al transaction groups

- % AResearch and Development

i B AR Rescarch nd Development
i~ B BSupport Services
! @B Copelivery of Finiched Goods

Figure 139: Print report

Create Report | Create & archive report

NOTE: Depending on the documentation process of your group, it is possible that the system/security adminis-
trator will only grant you the right to request the report output ("Request for Print"). In addition, depending on the
documentation process of your company, it is possible that you can only generate a report in PDF format with

e ... Statusofmodule Finished <
draft watermarks, as long as not all modules have the status "Finished"; ~= " ° "o 7 ®

6.1.3. Final approve process of a Report

The submission of a documentation report for approval is carried out by the reviewer, provided that a reviewer
has been specified for the reporting company concerned. If no reviewer has been specified for the reporting
company concerned, the submission for approval is made by the responsible party.

In both cases, the documentation report is approved by the Accountable.

1. The reviewer/responsible opens the menu item Documentation content in the navigation point Reporting
entity and selects the documentation report to be released (in the following example: Standard Local File):

" w::’- globalDoe Solution 9.1 & Documentation content 1% Uo1- DE-Demo Headquarters AG ) m 1/1/2022 - 12/31/2022
7 Reporting entity A~
Master data Name Type Scope Country Company ‘ 1s active 1>.1;-E.A11|':| Modifiedby | Modified date |
x v x x x x v x vx x x
Transactions v # Standard Local File Local file General globalAdmin 2/14/2023 10:45:1
# | Standard Master File Master file General globalAdmin 8/23/2022 3:56:1¢

Documentation content
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In the documentation report to be released, the reviewer/responsible clicks on "Status of TP-Documenta-

tion" in the navigation item "Overview" at the upper left edge of the screen in order to show the workflow
area on the left side of the screen:

Pw{' globalDoe Solution 9.1 € Documentation content

T Uo1-DE Demo Headquarters AG ) EI 1/1/2022 12/31/2022 \/

Overview

Status of TP-Documentation In progress () <

Action A
Search & replace
7 Local file Modules: 2 Attachments: 25 Send email?
focalflle . v # TestVariable [Local] Attachments: 1
1 General information o # Attachments [Local] Attachments: 24 Optional comumeat
¥ 1General information Modules: g Attachments: 147
;ﬁi’;ﬁ;‘:};‘ of Relevant . v # Background [Global]

# Organizational Structure [Global] &7 Attachments: 3

Attachments: 1 SubEIC s ap peoval

Funetional Analysi: 0
3 on: st o /' Organisational chart [Local] i

If required, a text can be entered here in the field "Optional comment", which will then appear in the system-
generated e-mail when the reviewer / responsible subsequently clicks on "Submit for approval.

With the click on "Submit for approval”, globalDoc automatically sends an e-mail to the accountable to inform
them about the task, if the function is activated. The user interface also changes as follows:

e globalDoc Solution 0.1 & Documentation content 1% Uos- DE-Demo Headquarters AG > D 1/1/zozs - 12/g1/z0e2 v
Overview
Status of TP-Documentation  Waiting for approval
Action

Search & replace Collapseall

~  Local file
Local file

# TestVariable [Local] @

1 General information # Attachments [Local]

¥ 1 General information

Madulas: & Attachmants: 117

l.e.: the status of the TP documentation is now "Waiting for approval" and the button in the workflow area on
the left side of the screen changes to "Re-open".

3. The Accountable start screen now looks like this (if the status of the TP documentation is "Waiting for ap-
proval"):
p W{- globalDoc Solution 9.1 E Uo1 - DE-Demo Headquarters AG » ﬂ 112022 - 12/31/2022 Vv gﬂgﬁgﬁz:ﬁﬁjﬁrﬁzﬂ o ?
E Reporting entity v

Final review
o Tasks

# Review and confirm: Standard Local File for Uo: - DE-Demo Headquarters AG

Note 1: The Accountable will see the same start screen if he clicks on the link in the e-mail that was automat-
ically triggered by the Reviewer / Responsible!

Note 2: If the status of the TP-Documentation is "In progress”, the accountable will see the previous, normal
start screen when he logs in!

4. Click on / to open the report to be released.
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= M lobalDoc Solution o1 Uot - DE-Demo Headquarters AG n 1/3/2022 - 12/31/2022 0 0

Standard Local File: U01 - DE-Demo Headquarters AG

Transfer Pricing

Documentation

Comments

module changed to Waiting for approval on

Reporting Company DE-Demo Headquarters AG

History

5. After the accountable has clicked on "Confirm as final" (and later logs back into globalDoc), his start screen

looks like this:
J. . - U U Country-specific preparation deadline: NfA
pwe globalDoc Solution 9.1 111 Uo1-DE-Demo Headquarters AG u 1/1f2022 - 12[31[/2022 V Country-specific fling deadline: /A 1 ?
E Reporting entity v

Final review
J Tasks

# Show finalized Standard Local File [2/14/2023 10:45:14 AM]

For the Responsible and Reviewer, the start screen is still the previous, normal start screen. However, no
tasks are open there, because the report is already final.

Furthermore, neither the responsible nor the reviewer can reset the status of the TP-Documentation, as the
report is already final:

pw-:' globalDoc Sofution 9.1 & Documentation content 5% Uos- DE Demo Headquarters AG 5[] /s/2022 -s2/31/2022 v

Status of TP-Documentation Finished ()

Action

Search & replace Collapse all
* Localfile Modules: 2 T
Local file . Jodules: 2 Attachments: 25
/ TestVariable [Local] &

Comments

1 General information (&) / Attachments (Local) Attachments: 24

6. If the Accountable (= CFO) clicks on the pencil symbol "Show finalized Standard Local File" in his start
screen, the following screen appears:

pw‘e.‘ globaiDoc Sohution 9.1 Uot - DE-Demo Headquarters AG n 1/1/2022 - 13/31/2022 o e

Transfer Pricing
Documentation -

Only the Accountable (and any System Administrator) can re-open the report via the "Re-open" button if re-
quired!

After clicking on "Re-open" the status is "In progress" again!
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Note: To completely close a reporting period, only a system administrator can click on the checkbox in front
of "Locked" in Settings / Administration / Reporting Periods / selecting the corresponding period / in the fol-

lowing screen:

i 5 -
globalDoe Solution 9.1 € Settings
Overview
Reporting period details | Importand Export | Export access rights and module distribution
Administration
Reporting periods
o1/01/2022 ?
Reporting period settings
Users 12/91/2022 12/31/2023 ?
Divisions Locked

Groun entities

Modified by: ghobaladimin, 8/23,2022 3:56:46 P31 Created by: globeladmin, 8232022 3156126 P

127?

To save the closing of the reporting period, he must then click on "Save" or "Save and close" in the command

column at the top right.

After the system administrator has locked the reporting period for editing (by clicking on "Locked"), the ac-
countable (= CFO) can no longer open the status of the report (since the period is locked altogether):

= . . De
globalDoc a:  Uoi-DE AG
pwe

—] Standard Local File: U01 - DE-Demo Headquarters AG

Action

Downlaad report

Comments

Transfer Pricing

Documentation

History

When the approve process is completed, the report is not archived in globalDoc at the same time!

00

Status of this module changed to Finished on 2023-02-27

To archive a report in globalDoc, an authorized user must navigate to the corresponding globalDoc page via
the "Create Report” button in order to archive a report in globalDoc via the "Create & archive Report" function.

Only then is the released and archived report available for download on the globalDoc start screen.

=
pwe
) settings

Documentation setup

77 Reporting entity

o Tasks

Jy1 Analysis

globalDoc Solution 9.1 % Uo1-DE Demo Headquarters AG > D 112022 - 12/31/2022

Tasks

Notask(s) open

9 Create report

‘The following (final) report(s) are available for download: ‘

¥ LF_2022_DE-Demo_Headquarters_AG_Word.zip

6.2. Variables to be used in globalDoc

6.2.1. Standard variables

Country-specific preparation

Country-specific fling deadline: N/A

° Tasks from other reporting entities/reporting periods

‘Your current task(s) to do: 2

ignment - Introduction and scope
{gamet - Local Benchmarking Stady (Research and

Navigation point

Text field

Variable

Group entity variables

Group entity details
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Settings / Administration / Group
entities / Group entity details

Full name

e.g. “DE-Demo Headquarters AG”

«ReportingCompanyName»

Settings / Administration / Group Short name «ReportingCompanyShortName»
entities / Group entity details
e.g.
“Demo-HQ”
Settings / Administration / Group Code «ReportingCompanyCode»
entities / Group entity details
e.g.
HU01 ”
Settings / Administration / Group ERP number «ReportingCompanyErpNumber»
entities / Group entity details
e.g.
“Uo1”

Settings / Administration / Group

Previous name

«ReportingCompanyFormer-

entities / Group entity details Name»

e.g.

“Demo AG”

Settings / Administration / Group Country «ReportingCompanyCoun-
entities / Group entity details tryCode»

e.g.

HGB”
Settings / Administration / Group Country «ReportingCompanyCountry-
entities / Group entity details Name»

e.g.

“United Kingdom”

Settings / Administration / Group
entities / Group entity details

Address

e.g.

“Musterstrale 11

11111 Musterstadt”

«ReportingCompanyAddress»

Settings / Administration / Group
entities / Group entity details

Local currency

e.g.

,EUR"

«ReportingCompanyCurren-
cyCode»

Settings / Administration / Group
entities / Group entity details

Local currency

e.g.

LEuro*

«ReportingCompanyCurrency-
Name»

Settings / Administration / Group
entities / Group entity details

“Business line name level 1”

«ReportingCompanyBusiness-
LineNamel»

Settings / Administration / Group
entities / Group entity details

“Business line name level 2”

«ReportingCompanyBusiness-
LineName2»

Settings / Administration / Group
entities / Group entity details

“Business line name level 3”

«ReportingCompanyBusiness-
LineName3»
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Settings / Administration / Group
entities / Group entity details

“Business line name level 4”

«ReportingCompanyBusiness-
LineName4»

Settings / Administration / Group
entities / Group entity details

“Business line name level 5”

«ReportingCompanyBusiness-
LineName5»

Settings / Administration / Group
entities / Group entity details

“Default related party type”

«ReportingCompanyDefaultRelat-
edPartyType»

Settings / Administration / Group
entities / Group entity details

“Company type”

«ReportingCompanyType»

Optional information

Settings / Administration / Group
entities / Optional information

Name of Tax Office

e.g.

“Finanzamt Musterstadt”

«ReportingCompanyTaxOffice»

Settings / Administration / Group
entities / Optional information

Address of tax office

e.g.

“Musterstralle 47

11111 Musterstadt’

«ReportingCompanyTaxOfficeAd-
dress»

Settings / Administration / Group
entities / Optional information

Tax Number

e.g.

“MM1111111”

«ReportingCompanyTaxNumber»

Settings / Administration / Group
entities / Optional information

Number of trade register

e.g.

“123456789”

«ReportingCompanyTradeRegis-
terNumber»

Settings / Administration / Group
entities / Optional information

Name of trade register

e.g.

“Musterstadt”

«ReportingCompanyTradeRegis-
terName»

Settings / Administration / Group
entities / Optional information

Address of trade register

e.g.

“Musterstralte 364, 11111 Muster-
stadt”

«ReportingCompanyTradeRegis-
terAddress»

Settings / Administration / Group
entities / Optional information

Legal representative (with address)

e.g.

“Max Mustermann”

«ReportingCompanyLegalRepre-
sentative»

Settings / Administration / Group

Business objective of the company

«ReportingCompanyCoreBusi-

entities / Optional information nessDesc»
e.g.
“The company is the ultimate par-
ent of...”
Settings / Administration / Group Formation date «ReportingCompanyFor-

entities / Optional information

e.g.

mationDate»
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“01/01/2012”

Settings / Administration / Group
entities / Optional information

Acquisition date

e.g.

“07/01/1997”

«ReportingCompanyAcquisi-
tionDate»

Settings / Administration / Group
entities / Optional information

Alternative business year

e.g.

“07/01/2017 — 06/30/2018”

«ReportingCompanyAlternative-
BusinessYear»

Settings / Administration / Group
entities / Optional information

Short business year

e.g.

“01/01/2018 — 06/30/2018”

«ReportingCompanyShortBusi-
nessYear»

Settings / Administration / Group

Optional information

«ReportingCompanyOptionalln-

entities / Optional information formation»
e.g.
“No business restructurings...”
List of shareholders
Shareholders Share in % From To
«TableStart:RepCompShareholde | «<RepCompShare | «<RepCompSh | «RepCompShareholderTo»«Tabl

rList»«RepCompShareHolder»

areholderFrom
»

holderShare»

eEnd:RepCompShareholderList»

Reporting period variables

Settings / Administration / Re-
porting periods / Reporting pe-
riod details

Start date / end date

e.g.

“01/01/2018% / “12/31/2018”

«PeriodStartDatex»-
«PeriodEndDate»

Settings / Administration / Re-
porting periods / Reporting pe-
riod details

Based on start and end date

e.g. 2018”

«PeriodStartYear»-
«PeriodEndYear»

Reporting period settings variables

Settings / Administration / Re-
porting period settings

Enterprise name

“Demo Corporation”

«ReportingEnterpriseName»

Workflow variables

System variables

(based on editors’ login name)

Name of the editing user

«SessionUserPrettyName»

System variables

(based on creation date)

Date of report generation

«ReportCreationDate»

Configurable variables*
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Can be optional enabled

Optional text 1

«ReportingCompanyOptionalText1»

Optional text 2

«ReportingCompanyOptionalText2»

Optional text 3

«ReportingCompanyOptional Text3»

Optional text 4

«ReportingCompanyOptionalText4»

Optional text 5

«ReportingCompanyOptional Text5»

*These variables can be customized and enabled according to your individual needs. Please contact the glob-
alDoc Solution® support team.
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6.2.2. Spezielle Variablen
Contract list template

This table-template contains information about files in contract-list:

Description

Document type

File

«TableStart:ContractList»«DisplayString
»

«DocumentTypeDisplayString

»

«Path»«TableEnd:ContractList

»

Additional fields useable in the table-template:

Short name «ShortName»
Report «Optional2»
Reference «Optional3»

Navigation item

«LocalizedDescription»

Description «Description»
Name «Name»
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Business transactions for a module

In general, transactions can be included per module, by using the variables described in the next section. If a
module has a transaction group, the transactions are filtered by this group.

Summary by transaction group:

oup»

»

D»

Transaction group Role | Invoice Cur- Total (Invoice)
rency
«TableStart:ByGroupBTList»«Gr | «Role | «LocalCurrencyl | «RemunerationLocal»«TableEnd:ByGroupB

TList»

Summary top ten by transaction group:

Transaction group Role Invoice Cur- Total (Invoice)
rency
«TableStart:ByGroupBTList10»« | «Role «LocalCurrency | «RemunerationLocal»«TableEnd:ByGroup

BTList10»

Group» » ID»
Summary by transaction group and partners:
Transaction group | Ro | Transac- | Trans- | Transac- | Invoice Total (Invoice)
le | tion part- | action | tion part- Cur-
ner partner | ner coun- | rency
coun- | try name
try
«TableStart:ByGroup | «R | «PartnerDi | «Partne | «PartnerCo | «LocalC | «RemunerationLocal»«Tabl
PartnerBTList»«Grou | ole | splayString | rCountr | untryName | urrencyl | eEnd:ByGroupPartnerBTLi
p » » » y)) » D » St))
Summary of top ten by transaction group and partners:
Transaction group | Ro | Transac- | Trans- | Transac- | Invoice Total (Invoice)
le | tion part- | action | tion part- Cur-
ner part- ner rency
ner country
coun- name
try
«TableStart:ByGroup | «R | «PartnerDi | «Partne | «PartnerC | «LocalC | «RemunerationLocal»«Tabl
PartnerBTList10»«Gr | ole | splayStrin | rCountr | ountryNam | urrencyl | eEnd:ByGroupPartnerBTLis
oup» » g» y» e» D» t10»
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Summary by partners

Role Transac- Trans- Transac- Invoice Total (Invoice)
tion part- action tion part- Cur-
ner partner | ner coun- rency

country | try name

«TableStart:ByPartn | «PartnerDis | «Partner | «PartnerCou | «LocalCur | «RemunerationLocal»«Tabl
erBTList»«Role» playString» Country» | ntryName» rencylD» eEnd:ByPartnerBTList»

Summary of top ten by partners:

Role Transac- Trans- Transac- Invoice Total (Invoice)
tion part- action tion part- Cur-
ner partner | ner coun- rency

country | try name

«TableStart:ByPartn | «PartnerDis | «Partner | «PartnerCou | «LocalCur | «<RemunerationLocal»«Table
erBTList10»«Role» playString» | Country» | ntryName» rencylD» | End:ByPartnerBTList10»

The following table lists the useable fields:

Transaction group full name «Group»
Transaction group code «GroupCode»
Transaction group name «GroupName»
Transaction group description «GroupDescription»
Role within the transaction «Role»
Transaction partner code «PartnerCode»
Transaction partner name «PartnerName»
Transaction partner short name «PartnerShortName»
Transaction partner address «PartnerAddress»
Transaction partner currency «PartnerCurrency»
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Transaction partner country code

«PartnerCountry»

Transaction partner country name

«PartnerCountryName»

Local /invoice currency

«InvoiceCurrency|D»

Local /invoice currency long name

«InvoiceCurrencyDisplayName»

Local /invoice currency name

«InvoiceCurrencyName»

Total (local value/invoice)

«Remunerationlnvoice»

Total (local value/invoice) short

«RenumerationinvoiceShort»

Group currency

«GroupCurrencyID»

Total (group currency)

«RemunerationGroupCurrency»

Total (group currency) short

«RenumerationGroupCurrencyShort»

Company currency

«CompanyCurrencyCode»

Total (company currency)

«RemunerationCompanyCurrency»

Total (company currency) short

«RemunerationCompanyCurrencyShort»

Earliest agreement date (non-empty values)

«AgreementDateMin»

Latest agreement date (non-empty values)

«AgreementDateMax»

Earliest last amendment date (non-empty
values)

«LastAmendmentDateMin»

Latest last amendment date (non-empty val-
ues)

«LastAmendmentDateMax»

Product description (all values comma sepa-
rated for non-empty values)

«ProductDesc»

Product description (alphabetically first value
for non-empty values)

«ProductDescriptionMin»
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for non-empty values)

Product description (alphabetically last value

«ProductDescriptionMax»

Transaction detail (all values comma sepa-
rated for non-empty values)

«TransactionDetail»

for non-empty values)

Transaction detail (alphabetically first value

«TransactionDetailMin»

for non-empty values)

Transaction detail (alphabetically last value

«TransactionDetailMax»

non-empty values)

Comment (all values comma separated for

«Comment»

empty values)

Comment (alphabetically first value for non-

«CommentMin»

Reporting Entity Code «DPUCode»
Reporting Entity Name «DPUName»
Reporting Entity CodeName «DPUDisplayString»
Reporting Entity Country «DPUCountry»

Provider Code

«ProviderCode»

Provider Name

«ProviderName»

Provider Short Name

«ProviderShortName»

Provider CodeName

«ProviderCodeName»

Provider Country

«ProviderCountry»

Provider Country Code

«ProviderCountryCode»

Provider Country Name

«ProviderCountryName»

Receiver Code

«ReceiverCode»

Receiver Name

«ReceiverName»
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Receiver Short Name

«ReceiverShortName»

Receiver CodeName

«ReceiverCodeName»

Receiver Country

«ReceiverCountry»

Receiver Country Code

«ReceiverCountryCode»

Receiver Country Name

«ReceiverCountryName»

Comment (alphabetically last value for non-
empty values)

«CommentMax»

If a second currency is activated for the reporting period, then the second value can be printed with the following

variables:

Invoice currency

«LocalCurrencyID»

Invoice currency long name

«LocalCurrencyDisplayName>

Invoice currency name

«LocalCurrencyName»

Total (invoice)

«RemunerationLocal»

Total (invoice) short

«RemunerationLocalCurrencyShort»

Attachment List

Index Type Type Short name
«TableStart: AttachmentList»«Attachmen | «AttachmentTy | «Filenam | «Shorthame»«TableEnd:Attachme
tindex» pe» e» ntList»

The following fields are available:

Index «Attachmentindex»
Attachment type «AttachmentType»
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File name «Filename»

Is contract (Yes/No) «IsContract»

Module or transaction «ModuleOrTransaction»
Name «Name»

Short name «Shortname»

Transaction group code «Transaction group code»
Transaction group name «Transaction group name»

Please find attached the following additional information:

# File name

1 Report_Variables.docx
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